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1. ®yHKUMM aAMUHUCTPATOPA CUCTEMDI

AamuHuctpatop Cuctembl MOTUB 2.6 (manee — Cuctembl) HagenéH LWMPOKUMMU
noaHomoumamn. OT KayecTBa ero paboTbl 3aBUCUMT paboTocnocobHocTb, 6e30MacHOCTb U
adpdeKkTnBHOCTL CHUCTEMBI.

B 06s3aHHOCTM agMuHUCTpaTopa CUCTEMbI BXOOMT:
— KOHTPO/1b CPOKa MUCMO/Ib30BaHUA INLEH3UKN U 3arpy3Ka HOBbIX Gaii1oB INLLEH3MIA;
— 3arpysKa n10roTvna KoMnaHuu ansa otobpaskeHus B Cucteme;
— CO3ZlaHWNe nepapxmnyecKom CTPYKTYPbl NOAPA3LAENEHNIA OpraHM3aLmy;

— HacTpoiKa cnucka MHGOPMALMOHHBIX MONEeM, KOTopble onpeaenAloT CoCTaB noJsei
afpPecHOM KHUIU M KapTOYKK Nosib3oBaTena Cuctemol;

— ynpasneHue nosb3osatensimm Cucremsi;

— CO34aHue ncesgoHMMOB, KOTOpble AaloT BO3MOXHOCTb nonb3oBaTtento
NPUCYTCTBOBATb OAHOBPEMEHHO B HECKO/IbKUX NoApa3aeneHUAX,

— ynpasneHue NoIHOMOYUAMM NONAb30BaTENEN;

— CO3JaHue rpynn Npas W BKAOYEHME B HUX NONb30BaTENEN;

— ynpasaeHue NMYHbIMU NPaBamm Nosb3osateneit Cucremol;

— ynpasaeHuMe HacTPOMKaMM NoIb30BaTENIEN U COCTaBOM MYHKTOB MeHI0 CUCTEMDbI;
— peructpaums B Cucteme o6bsABNEHN;

— HacTpoWKa KaneHpapei paboyero BpeMeHu;

— ynpaB/feHWe HAcTPOMKaMM OMNOBELLEHMIA MO 3adayam, COOBWEHU U HanOMUHAHUI
Nonb30BaTENSIM N0 3N1E€KTPOHHOM noyte u SMS;

— aAMMHUCTPUPOBAHNE NOUCKOBOM CUCTEMDbI;

— CO3JaHue TUMOB 33434 C A0NO/HUTE IbHbIMU NOAAMMU;

— co3gaHue TMNoB Tabauu;

— CO3AaHne CYETYMKOB AN HYMePaLMn 33434 C A0NOTHUTE IbHbIMU NOAAMMU;

— CO3[aHne 1 HaCTPOIiKa CnpaBoYHUKOB CUCTEMBI;

— co3aaHune 06paboTUMKOB 4/1A BbIFPY3KU AaHHbIX B yA06HOM Buae 13 Cuctemsl;

— MOHUTOPUHTI COCTOSAAHMA ANCKOBOTO NPOCTPAHCTBA M yaaneHne BpemMeHHbIX Gainnos.

MepeuncneHHble GYHKUMM agMUHUCTPATOP CUCTeMbl BbIMOJHAET C NOMOLLBIO pasaena
UHcTpymeHTbl — AamuHuctpuposaHue. [lyHKTbl meHio lMonb3osBatenn n HasHavyeHue
NONHOMOUMI TAKKe AOCTYMHbI M0/Ib30BaTENAM CO CTAaTyCOM «HayanbHUK».

— pa3paboTKa adpdeKTMBHOMN NOAUTUKK Be3onacHoCTy;
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— BblABN1€HNE HECAHKLMOHNPOBAHHbIX AEVICTBMIZ nonb3osartesiei CuctemMbl;

— BblfIBIEHNE MOMbITOK HECAHKUMOHWPOBAHHOTO  AOCTyna
no/sib3oBaTes1en C Y3108, He NpeayCMOTPEHHbIX NONNTUKON Be3onacHoCTY;

K

Cucteme

CTOPOHHUX

— MOHUTOPWUHT ,D,EI‘/JICTBVIVI nonb3oBaTtesieili MO Ha3HaYeHUto AONONMHUTENDBbHbLIX NMpaB U

NOJIHOMOYNI NONb30BaATEAM Cucremol;

— nony4vyeHume CTatTUCTUKN NON1b30BaHUA CMCTGMOVI;

— nonyyvyeHume CTatUCTUKM No BHEWHUM NONb30BaTENAM;

— MOHUTOPWHT AENCTBUI NOIb30BaTENEN C AOKYMEHTAMM.

MyHKT MeH0 Tunbl 3aga4y AOCTYNeH TO/IbKO Mosib3oBaTento ¢ npasom «CosdaHWe TUMOB
3agau». [NyHKT meHlo CnpaBOYHMKM [OOCTYyMNeH MoJsib3oBaTenAm c npasom «CosgaHue

CMpaBOYHUKOBY».

Pabota B CucTeme BO3MOMKHa C MUCNOJib30BaHMEM odHOro 13 Tpex moaynei: Workflow,
Docflow nnn Complete. Cnvcok BO3MOXHOCTEN KaXa0ro Moaynsi CMoTpuTe B Tabnvue 1.

Tabnuua 1. CpaBHeHMe BO3MOXKHOCTE moaynei Cuctembl

Bo3moxkHoCTU

Co3pgaHue 3agad (nopyyeHui)

Yyactme B 3agavax

OTYéTbl NO 3aga4am

ApxuB 3aga4 (NnopyyeHuin)

Co3aaHue JOKYMEHTOB

PaccmoTpeHue 1 ucnosiHeHMe JOKYMEHTOB
OTYéTbl NO AOKYMEHTaM

ApXMB OOKYMEHTOB

AZMWHUCTPUPOBAHME AOKYMEHTOO60POTA
KaneHpapb

AApecHas KHura

Bubanoteka

Workflow
+

+

Docflow

Complete
+

+




YBegomneHus

Cucrtema nouncka

Moaynb cuctembl 6e30nacHOCTH
AOMWHUCTPUPOBAHME U HAaCTPOIMKK CUCTEMBI
Mpunoxenus (Windows n MacOS X)

PDA-uHTepodeiic

+ +
+ +
+ +
+ +
+ +
+ +

(DyHKLI,VIM AAMUHUCTPATOPA CUCTEMDI
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2. HacTpoiiku cucrtembl

MyHKT meHo HacTpolKuM cuctembl pasgena AOmMuUuHUCMPUpPOBaHUe WCNONb3yT ANA
NPOCMOTPA M 3arpy3Ku NULLEH3MIA, HACTPONKM MHTepdelica, 3IN1eKTPOHHOM NoYTbl CUCTEMBI,
33434 U JOKYMEHTOB.

MMYyHKT MEHI0 COCTOWUT U3 HECKOJIbKMX BKNAAOK. Ona duKcauum U3ameHeHWM UCNonb3yinTe
KHOMKY COXpaHUTb.

2.1. BKnagka «JlmueH3smmn»

Bknagka JivueHsum (puc. 1) — pns npocmoTpa WMHGOPMaLMM O MOJIb30BaTE/bCKUX
JNINLUEH3MAX U 3arPy3KM HOBbIX IULLEH3UA.

JNHyeHsuH WMHTepeiic Hacrpoiikn email 3apaqm HOKYMEHTE: AononHUTENLHO

Nuugrans 1

Brunara documents26.mofiv.ru
Konwdecrso nonbsosatensi 50

KonW4ecTeo BHELHIX NONb30EaTEneH He orpaHr4eHo

[laTa naqana MMueHIN 11.03.25

Mepron ASHCTEMR NHUEHSKH 180

Cratyc [LefcTEMTENsHS

Bepcna Complete

THR AMLEHSHK OBbIYHAA NHLEHINA
TNapameTpal TMLEHIHW

Ofwee konw4ecTee NonL3oeaTened Complete 50

Tekyllee KonM4ecTEC Nonb3osaTened/ceccuii Complete 33n

Ofwee KonmuecTeo nonssoeatened Workflow o

Tekyllee KonMuecTeo nonssosatensii Workflow 0/0

Ofwee KONMYECTED Nonk3oeaTened Docflow 0

Tekylwee KonMYeCTES NonksosaTensii/ceccuid Docflow ]

Ofues KONWYECTED BHELHIX NOMES0BaTENEN He orpasuJeHo

TeKylWee KONMYECTEO PAZNMUHED BHEWHIX Nonksosatencii.. 1

3arpy3nTs HOBBIA ain NULEHEMK: MyTe K daiiny nuyeqzun (motiw26.lic) Bribpath

CoxpasuTe

Puc. 1. Bknagka JinueHsum

B Cucreme cyuwecrsyeT gse NONAUTUKU NTNLLEH3NUPOBAHNA!

— MmeHHaa (06bluHaA) NUUEH3UA — NpPaBO KOHKPETHOro CcOTpyAHWKa paboTaTb B
Cucteme. TMlpM MCNONb30BaHMM TaKUX NULEH3MIA KOAMYECTBO MOAb30BaTenen,
3aperucTpupoBaHHbix B CucTemMe B MNyHKTE MeHo AJMUHUCTPUpOBaHuE =
Monb3oBaTenu, He MOXKET NPeBbIWATb 3HAYEHUE, YKa3aHHOe B paiiie NULeH3um.

- KOHKypeHTHaﬂ NNUEH3UA — NpaBo Ha OAHOBpPeMeHHOE nogkntyeHue K Cucreme,
KOTOpOoe MOXKeT O6blTb COBMECTHO MWCMO/1b30BAaHO NOO6bIMU  MOMMEHOBAHHbIMMU
NnoNb30BaTENAMM. I'IpM MCNO/1b30BaHNN TAKUX HMLLEH3MI7'I KOJINYECTBO NOJib30BaTeENEMN
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(knneHTOB), OAHOBpPEMEHHO paboTalwolmx B CuCTeme, He MOKeT MnpeBbiaTh
3HayeHMe, yKasaHHoe B paiie nMLeH3NN.

®ain  AnUEH3UM  3arpy)KaloT nocne  ycTaHOBKM CucTembl MpM  NepBOM  BXOAe
aaMuHucTpaTtopa B Cucrtemy.

daitn ANUEH3MM aBTOMaTMYECKM nomellaeTtcs B Katanor license\motiw, pacnonoxeHHbli
Ha cepBepe ¢ ycTaHoBAeHHOW CUCTeMOA.

JueH3uns xapaKkTepusyeTca napameTpamu:

— BblgaHa — Ha3BaHMe OpraHM3auuM, KOTOPOMN BblgaHa /fuUeH3uA. HassaHue
opraHusaumm oTobparkaeTca B 3aro/I0BKe CTpaHuLbl 6paysepa.

— Konunuecteo nonb3osareneii — YMCN0 Noib30BaTeNEN, KOTOPblE MOTYT BbITb CO34aHbI
B Cucteme (B cnyyae UCNONb30BaHUA UMEHHOMN NLLEH3UN).

— [ata Hayana "nueHsuum.

— Mepuopg AeicTBUA NNLEH3UN — KOIMYECTBO KaNeHaapHbIX AHEel, B TeyeHMe KOTopbIX
NNUeH3Ma aelcTBuTenbHa. [0 UCTeYyeHMA CpoOKa AEWCTBMA NOAYYUTE HOBYIO
NINLEH3UIO.

— CTaTyc — NINLEH3MA MOXKET HaxoaNTbCA B O4HOM M3 CTaTyCOB:

e /lelicmeumesibHa — NULEH3UA 3arpy*keHa B CUCTEMY KOPPEKTHO U CPOK
ee AelCTBUA He UCTEK.

® JIcmeKna — CPpoK AeNCTBUA NTNLEH3MUM UCTEK.

e He cosnadaem HaumeHosaHUE KomMnaHuu. Obpamumecs K
pa3pabomyuKkam — 3arpyskeH Gaiin, B KOTOPOM Ha3BaHWe opraHM3auuu
He coBnagaeT C Ha3BaHMEM, YKa3aHHbIM B NpeablayLie it NMLeH3nK.

— Bepcua —oTobpakaeTcs HazBaHME OAHOTO U3 MOAyEeN:

o Workflow

e Docflow

e Complete (noapobHee 0 PazAMYMAX MEXAY MOAYAAMM CM. N. 1).
— Tvun nMUEeH3umu — UMmeHHasa (0bblYHaA) UK KOHKYPEHTHas.

Tun AuueHsun BbliBUpaloT B aTpubyTax MoAb30BaTeNs MNpPU €ro Co3AaHuu WK
peaaKTMpOoBaHuM.

Tunbl ANULEH3MI AOCTYNHbI NPY BbINONHEHWUM YCNOBUN:
— KOHKypeHTHbIE: eCTb XOTA 6bl 04HA HEMPOCPOUYEHHAA KOHKYPEHTHAA TNLEH3MA.

— MIMeHHble: ecTb XoTs 6bl OAHa Henpocpo4vyeHHaA WMMeEeHHaAa /UUeH3nA U He
npesbilleH O6U.I,Mﬁ JIMMUT NoNb30BaTeIeN Ha UMEHHbIX NNUEeH3nAX
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Tun ceccun Nob3oBaTeNA — UMEHHAA AN KOHKYPEeHTHan — onpeaenseTcsa Npu BXoae B
Cuctemy B nopagKe npuopuTeTa.

CTapT MMEHHO CECCUMN BOSMOXKEH, ECNN:

— TUMN NMLLEH3UN NOb30BATENA = UMEHHas;

— eCTb eCTb XOTA 6bl 04HAa HENPOCPOYEHHAA UMEHHAA TNLEH3MUSA;

— He NpeBbIWeH 06LWMIA TMMUT NOJ/Ib30BaTE/EN HAa UMEHHbIX INLLEH3MSAX.
CTapT KOHKYPEHTHOM CECCUM BOSMOXKEH, EC/TN:

— TUN NMLEH3UN NONb30BaTeNA = UMeHHaa U/TU KOHKypeHTHas;

— eCTb X0TA 6bl 04HA HEMPOCPOYEHHAA KOHKYPEHTHAnA ULEH3US;

— He NPeBbIWEeH AMMUT KOIMYECTBA KOHKYPEHTHbIX CeCCUM.

B rpynne noneti MapameTpbl AULEH3UN YKa3aHbl CBOMCTBA INLLEH3MUMK:

— Obuwee KonuuectBo nonb3osatenei/ceccuin (no  mogynam) —  KOJMYECTBO
nonb3oBaTesiei, KoTopble MOryT bbiTb co3gaHbl B Cucteme (c yu4éTom Bcex ¢alinos
NNUEH3UI).

— TeKkywiee Konuyectso nosnb3osBateneii/ceccuin (no moaynam) — KOAMYECTBO

3aperncTpupoBaHHbIx B CcTeme nonb3osatenei.

— Obliee KOAMYECTBO BHELWIHMX MO/b30BaTeNneid — KOAMYECTBO  BHELUHWX
nonb3oBaTefiei, KoTopble MOryT BbiTb co3gaHbl B Cucteme (c y4étom Bcex ¢alinos
JNINUEH3MI, HE OTPaHNYEHO).

— TeKyliee KONMUYECTBO Pas/MUHbIX BHELHUX NONb30BaTeneil B OTKPbITbIX 3agauyax —
KO/JIMYECTBO 3aperncTpmMpoBaHHbiX B CUCTEMe BHELIHWX MOJb30BaTenell, KoTopble
y4acTBylOT B 3afayax nonb3oBaTteneit Cuctrembl. MogpobHO o paboTe C BHELWHUMMU
nonb3oBaTensiMmM Ccm. M. «PefakTMpoBaHME COCTaBa BHELIHWX MOJib30BaTeen»
PYKOBOACTBa N0/1b30BaTeNA CUCTEMBbI.

KonunyecTBo N0/1b30BaTENBCKUX NULLEH3UIA MOXKHO YBEAUYUTD, 3arpy3mB HOBbIN dain. [nn
3arpysku ¢aina HaxkmuTe KHOMKy Bbibpatb B nosie 3arpysuTb HOBbI $aiin nuueHsum 1 B
OTKpPbIBLUEMCA OKHE YKaxuTe nyTb K danny motiw_26.lic.

Ecnn Ha MOMEHT 3arpy3Kku AencTBUTEbHA TEKYLLAA NLEH3UA, KOIMYECTBO CYLLECTBYHOLLNX
M HOBbIX NUUEH3NI cymmupyeTcs. lNocne Bbibopa daina AUUEH3UM HAKMUTE KHOMKY
CoxpaHuTb.

Mpu ypayHol 3arpyske daina NuMUEH3UM B CTPOKe cTaTyca oTobpasuTca Haamnucb
LelicmeumenbHa. YpadyHas 3arpys3ka rapaHTMpoBaHa TOJIbKO MPW MOJHOM COBMaAeHMM
Ha3BaHMA OpPraHM3aLMm, YKa3aHHOrO B dpainiax INLEH3NN.
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2.2. Bknagka «UHTepdeiic»

Bknagka UHTepdeiic (puc. 2) nossonaeT ynpaBnaTb BHEWHUM BUAOM Cuctembl. MmMbKue
HaCTPOWMKM [Jal0T BO3MOKHOCTb MPUBECTU UHTepdenc K KOpnopaTUBHOMY CTWUAIO:
YCTaHOBWUTb IOFOTMN KOMMNAaHWW, AeBU3 N M30OparkeHMA Ha CTPAHMLE aBTOPU3ALMM.

JloroTnn KomnaHuM oTobparkaeTca B NPaBOM Yray r1aBHOro meHio Cuctemsl. Mpu HaxKaTuu
Ha Hero OTKPOETCA AOCTYMHbIN BCEM NO/b30BAaTENAM CUCTEMHbIA CMPaBOYHUK «BHelWwHMe
pecypcbi» — CMUCOK CCbIJIOK HA BHELWIHME ceTeBble PecypcCbl, KOTOPbIMKU YAcTO MOJ/b3YIOTCA
COTPYOHUKM.

ApMuHUcTpaTop CucTembl pedakTUpPYeT CMPaBOYHMK «BHelwHMe pecypcbl» C NMOMOLLbIO
BKNaAKN MeHI0 MHCTpYMEHTbI = AAMUHUCTPUpPOBaHUe -> CNpaBoUYHUKM.

[ns 3arpysKuM 10roTrna HaxkKMuTe KHOMKy Bbi6paTtb B none JIorotun v yKaxkuTe nyTb K dainy
B OTKPbIBLUEMCSI OKHE. 3arpy»aemblii paiin gonkeH umetb Tun PNG, JPEG nau GIF 1 pasmep
64x64 nuKkcenen. Ecnm pasmep nsobpaxkeHMA NpeBsbllaeT yKasaHHble napameTpbl, Cuctema
aBTOMATMYECKM OBpe’keT ero A0 HY)KHbIX pa3smepoB. BbibpaHHbI dalin oTobpasutca B
CTpoKe npocmoTpa. 1A yaaneHma 10roTuna HaKMmTE KHOMKY X.

[na 3arpysku nsobparkeHus, BbIBOOUMOIO Ha CTPAHWULLE aBTOPU3ALUKU, HAXKMUTE KHOMKY
Bbibpatb B nosie WU3o0bpaxkeHue U yKaxkute nNyTb K Gainy B OTKPbIBLUEMCA OKHe.
3arpyaembln ¢daiin gonkeH umetb ¢popmat PNG, JPEG unu GIF n pasmep 390x100
nukcenein. BbibpaHHbIM ¢ain oTobpasuTca B CTPOKe npocmoTpa. [Ana  yaganeHus
N306paKeHMA HAXKMUTE KHOMKY X.

TIHUEHSHIA HuTepdeic Hacrporikk email 3aaauqm TOKyHMEHTE flononHHTENEH
ToroTrn KoM aHK =)

NoroTvn (64px X 64px): Bribepute diain... BeiSpaTh

HMzo6paxeHwe Ha CTPAHWLE GBTOPHIALIAN )

WMzobpaxerme (390px x 100px): Bribepute dan... Befipath

Neaus (He Bonee 200 CHMBONDR):

OtobpaxeHne hoTorpaduid NoNLZ0BaTENeH B NeHTe QeRCTBMI: CTobpakaTe

CoxpanuTs
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Puc. 2. Bknagka UHTepdeiic

Ona otobpaxkeHus B UHTepdeice CucTembl AeBM3a KOMMaHMM B nose [eBus BnuwuTe
TeKcT. ObbeM TeKcTa He foskeH npesblwatb 200 cumBonoB. TeKCT AeBM3a MOXKHO
dopmaTupoBaTb C Ucnosb3zoBaHnem HTML-Teros.

B packpbiBatoLemca cnvcke OTobpaxkeHue potorpadmii nonb3osaTeieil B 1eHTE A,eACTBUNA
BbIOMPAOT OAMH M3 TPEX PEXMMOB NOKAa3a M30bpaxKeHUt:

— He omobpaxame — B neHTe [AEWCTBUIM He OyayT nMokKasaHbl ¢oTorpadum
nonb3oBaTene.

— Omobpaxame Mos6KO N0/16308aMes1bCKUE —B NeHTe AeicTBuiA byayT oTobparkaTbea
TONIbKO 3arpyeHHble Monb3oBaTenamm wusobparkeHna. Popmbl  OTCYTCTBYHOLLMX
n306paxKeHNn NoKasaHbl He byayT.

— Omobpaxams — B JNeHTe [enctsuii byayt otobparkatbca U ¢doTorpacdum
nonb3oBaTesiei, U nyctble Gpopmbl ANA HMX (€CNM NONb30BaTENb HE 3arpys3us CBOH
doTorpaduio).

2.3. Bknagka «Hacrpoiiku email»

Bknagka Hacrpoiku email (puc. 3) — ana TecTMpoBaHMA UM HACTPOMKU OTMNPABKU

OMOBELLLEHWNI MO 3N1EKTPOHHOM noyTe (NnoapobHee o paboTe c onoBeLeHnammu cm.n. 11).

— TecTupoBaHMe ONOBELLEHUI — CEKLMA O/19 MPOBEPKN KOPPEKTHOCTM PaboTbl CUCTEMbI
PaccblIKK COOBLEHNNA.

B rpynne nonei ONpoc NoYTOBbIX ALLMKOB 3aN0/HAIOT:

— Email otnpasurens, craBurca B nosne from nucbma — email aBTonHdpopmaTtopa Cuctrembl.
Agpec b6yaet yKkasaH B none FROM (oT Koro) B nUCbMax, OTNPaBAEHHbIX

aBToMHpopmaTopom nosib3oBatenam Cuctemol. B none Email ornpaBurena okHa BbI30Ba
obpaboTtunKka mailerattach.php Take ncnonb3yeTca BBeAeHHbIN email.

— Uma oTnpasutena — UMA aBTOMHd)OpMaTOpa Cuctembl B nuUcbmax, OTNnpPaBAEHHbIX
nonb3osatenam Cuctemol.

— ®opmar ucxogawmx nucem —popmat oTnpasku ncxogAawmx nucem HTML nnm TNEF.
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Nnuetzum WHTepdeic 3anaum JoKyMeHTb JononHUTENBHO

TecTHpOBaHHUE DNOBELLEHNA

Email: test@motiw.ru
Norux: admin

Maponk K NoYTOBOMY RLUMKY: —

Cepeep POP3: gmail.com

MopT POP3 cepeepa (no yMmomdadmo | 110
110):

Cnpoc NoYTOBLIX ALWKDE

Email oTNpaBHTENs, CTABWTCA B none | test@motiw.ru
from nucema:

MMa oTnpaBuTens: test

CTnpaeka noqTsl

DOPMAT MOIOARLLMK MKCaM: HTML
TNEF
HTML

Coxparume

Puc. 3. BknagKka Hactpoiiku email
2.4. BknagKa «3agaum»

Bknagka 3agaum (puc. 4) — ons HasHadyeHua nonb3osaTensm CUCTEMbI NpaB Ha AeNCTBUA B
JIeHTe 334a4u, HacTPOMKN AeUCTBUIM NPU CO34aHUM 33434 U NPaBUA U3MEHEHUA AaT Hadvana
N OKOHYaHMA 3aflayu, BUAMMOCTU BKAAAOK OKHa 3adauu (nogpobHee 06 UCNONb30BaHUU
TUNOB 3a/a4 cm. n. 12).

B rpynne nonei [eicTBuA Npu CO3A4aHUM 33[,a4M HacTpamBatoT nosegeHme Cuctembl npu
HaXKaTuu KHonKM COXpaHUTb U CO34aTb HOBYIO 3adauy (NogpobHee 0 co34aHUKM 3a4a4 CM.T.
«Co3paHue 3aga4un» «PyKoBOACTBa NO/b30BaTENAR):

— Ecnv pnaxkok BKAtoueH, byaeT oTKpbiTa dopma co34aHKNA 334a4M (TOro e TUna, YTo U
npeaplaywas) c nycteimm nonamu. Ecnm 3agava 6bina cosgaHa no wabnoHy, byayt
OYMLLEHbI TO/IbKO HE 3aM0/IHEHHbIE B HEM MOAA.

— Ecnm dnaxkoK BblkNoYeH, byaeT oTKpbiTa ¢opMa CO3Z4aHMA 3a4a4M CO 3HAYEHUAMM
nosnem, CKONMPOBaHHbIMK U3 NPeablayLLei 33434,

B rpynne noneli PepakTMpoBaHME NeHTbl AEWUCTBUIA Ha3HAYyaloT MOJib30BaTeNAM C
onpefenéHHbIMM PONSMU B 33Za4e BO3MOMKHOCTb peZlakTMpOoBaTh AelCTBUA B Hell. YTobbl
paspeLlwnTb peaakTUpoBaTb M yAansaTb CBOM COOOLEHUA B NeHTe AeNCTBMMI, BKAOYUTE
dnaxku.
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3ameyaHue: HacTpoliKa HeobxoaMMa ANA HasHaYeHUA Npasa peaakTMpoBaTh HenocieaHme
AeNnctBmMa B NeHTe 3agadn. Ecnm  pgelictBue nocnegHee B ieHTE, aBTOP  MOMKET
peaaKkTMpoBaTh ero 6ecnpenATcTBeHHO.

Jlnuenzin WHTepdeiic Hacrpoiikn email DoKyMeHTE JononHuTensHo

[OefCTEMR NPW CO3JaHWH 333344

o

O4MLATE NONA BBOAS NP COSAIHWM 33[aUM"

PenakTMpoBaHne NeHTLl aeicTaui

=

PefIaKTYDOS3HE NEHTH ASACTENA aBTOPOM:
Pe/IaKTYD083HME NEHTH A CTEUA OTBETCTEERHEIM DYKOBOOMTENEM:

PeflakTYp08aHWE NeHTE! JERCTENA MCTIONHKTENEM:

i |

PeflakTYpOBaHWNe NeHTh! JeACTBIAR KOHTPONEPOM

=

PefakTYpOaaHNE AefCTaMMA APYiX NoME30BaTENER 3AMUHUCTPATOPOM
CHCTEMsl

=]

Pe/IaKTYP0S3HME NOCNENHErD AefCTBHA:

Mouck gefcTeni

=]

ANR NoMcKa QefcTawii MCNoNEZ0BATE NOKCKOBYHD CUCTEMY,

OrpanueHis WSMEHEHIA AaThl HA4ANa M OKOHYAHNA 334a4H

=

JaTa Hauana 3anaum He MoKeT OuiTs B Byayuem

o

[aTa Ha4ana 3aaqu He MoXeT ObiTb B MPOLLIOM

=

[aT2 OKOHUAHKMA 2334M He MOXET BbiTe 8 NpowwnoM:

Pef1akTp08aHMe aTpOYT0S 2303Y OTBETCTBEHHLIM Her
DYKOBOOMTENEM

PepakTvpoaaHue Nonei TNa safaduy KoHTponepamu: | Het
‘VpaneHwe cebs M3 3agady Het

Co3A3HWe CeKPeTHEIX 337aY Oa

BUIMMOCTb BENA/0K OKHA 3371341

Pabouan rpynna ...  Doxyment @annel | MNnarvposanve  CobbimuA | KoHTaksl Tabnuusl | #ypHan | Pabouee Epe Buaeorxondepen...  Joxnagel | JononHuTensxo
AsTOpE! Aa Ada Ada Aa Aa Aa Aa Ha Aa Aa Aa Ada

KorTponep sana-u fa  Ja fa fa Ia Ia fa na fa fa fa fa
OTEETCTEEHHDIE PYKOBOAMTENH fa fa Aa Aa Aa Aa Aa na Aa Aa Aa Ada
Wenonwvmenn Aa Aa Aa Aa na na Aa na na Aa Aa fOa

Coxparure

Puc. 4. Bknagka 3agaum

AamuHuctpatop CuUCTEMbl  MOXKET Ha3HauMTb BCEM MO/b30BaTeIAM C  MNPaBoOM
«AOMUHUCMPAMop cucmeMsi» NPaBO Ha PeAaKTUPOBaHME U yaaneHue nosib30BaTesIbCKUX
OEeNCTBMIA U AEeNCTBUIA, CO34aBaeMbIX CUCTEMOM B pesy/sibTaTe BbINOJIHEHWUS onepauuin ¢
AOKYMEHTOM B /IeHTE.

B rpynne TMMoucKk AeiicTBUA yCTaHaBAMBAOT HACTPOMKY MOMCKA CUCTEMHBIX WU
No/Ib30BaTe/IbCKUX AENCTBUIM NO 33ga4am a9 NnoucKa AeMUCcTBUIA UCNO1b30BaTb NOUCKOBYIO
cucTemy, Nno YMOJIYaHWUIO OHa BK/toYeHa (cm. n. MNMouckosasa cuctema). Mpu BbIKAOYEHUM
HACTPOWMKM, a TaKKe B NPUNOKeHUM « MHDOpMep» A8 NOUCKa AeCTBMIA ncnonb3yeTca 6asa
[AaHHbIX.

B rpynne noneit OrpaHMuYeHM M3MEHEHMA fAaTbl Hayana M OKOHYaHUA 3agaum
YCTaHaB/AMBAIOT OrPaHUYEeHNA 41a 3HaYeHUn noneit Hayano n OKoH4YaHMe 3agauun. YTobbl
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YCTAHOBUTb OMWCaHHble B CTPOKAxX rPynnbl OfPaHWYEHUs, YCTAaHOBUTE COOTBETCTBYHOLUME
bnaxku.

3ameuaHune: Ecnu 3anpelleHo co3faHMe 3afiad C AaToil Hayana B MpoWsioM M 6yayuiem,
M3MEHUTb AaTy Hayana 3aaaum 6yaeT HEBO3MOXHO.

B packpbiBatolemcss cnucke PepaktupoBaHue aTpubyToOB 3a4auM  OTBETCTBEHHbIM
pyKoBoguTenem 3afaloT BO3MOMKHOCTb PEeAaKTUPOBaHMA MoJiel 3a4ay OTBETCTBEHHbIMU
pyKkosoauTenamu. Mpu Bbibope 3HaYeHUs Hem oTBeTCTBEHHOMY PYKOBOAUTENIO AOCTYMNHO
peaakTUpoBaHWEe  OOMNOJAHUTENbHbIX MNoAel  3agayun, p[obaBAeHME  KOHTPOJIEPOB,
UCMONHUTENEN W BHELWHUX NoNb3oBaTenel, pegaktnposaHne WPI M Tuna 3agaum,
nobaBfieHne KOHTPO/IbHbIX TOYeK W cobbITUA, co3gaHue noasagady (noapobHee cm. n.
«MpaBa Ha peaakTUpoBaHMe nonel 3aaaum» « PykoBoacTBa NONb30BaTENAN).

B pacKkpbliBaloLeMcs cnucke PepakTupoBaHue Nosiel TMNa 3a4,a4mM KOHTpoaepamu 3a4atoT
BO3MOXHOCTb PeJaKTUPOBAHMA NO/b30BaTE/IbCKUX NOJIEN 33134 KOHTPOiepaMu 3aa4n (B
TOM uucne npu pabote 3a MNosib3oBaTeNnAa ero 3amectutenem - cm. n. CosgaHve wm
peaakTUpoBaHuWe Nnosib3oBaTteneit). 3HayeHue No YMoYaHuIo - Hem.

3HaueHus nonei YpaneHue ceba w3 3agau (nNpu Bbibope /Ja nosb3oBaTento OTAENbHO
Ha3HayaloT oAHOMMEHHOe Npaso, cM. M. Bknaaka «Mpasa») n Co3paHue ceKpeTHbIX 3agay
(BO3MOKHOCTb YCTaHOBKM NpU3HaKa CekpemHas 3a0a4a B 3agade, cM. n. «CosfaHue 3agadun»
PykoBoacTBa nonb3oBatesis) ynpaBaatoT COOTBETCTBYOLLMMMN BOSMOXKHOCTAMM B CUCTEME.

B Tabnvue BuammocTtb BKAAL0K OKHA 3agaum HacTpavBaloT OTOBpaXKeHWe BKA3JOK OKHa
33434 419 NoNb30BaTeel B PasNnUYHbIX POAX:

— Hem. BknagKa He BMAHA y4acTHUKaM paboueli rpynnbl.
— /la. BknagKa BugHa y4acTHMKam paboyeit rpynnbl.

3ameuaHue: HaCTpOMKa onpeaenseT BUAMMOCTb BKAAAOK KaK MPW CO34aHUKU, TaK U Mpu
MPOCMOTpPE CYLLEeCTBYIOLEN 3a4a4MN.

[na 6biCTPOM YCTAaHOBKM OZMHAKOBOrO 3HAYeHWA B nNpedenax CTPOKM uau ctonbua
MCMONb3YINTE KOHTEKCTHOE MeHIo (puc. 5) (OTKpOoeTCsa Npu WenYKe NPaBoi KHOMKOW MbIln
Ha Ha3BaHWM BKNAAKMW UM POV NOb30BaTENA B 3a4a4e).

BMAMMOCTE BENAO0K OKHA 33ga4M

PaBouan rpynna . m T Mnavwpoead...  Cobwr..  KoHTaktel | Tabnwuw
AETOPE JIF et Oa Oa Oa Oa
KoHTponepsl 3anaqm JIF Aa Oa Oa Oa Oa
OTEETCTEEHHbIE pYKOEOAKTENH  [a Ha Ha Ha Ha Ha Ha
MenonsuTenn Ha Ha Ha Ha Ha Ha Ha

Puc. 5. BbicTpas ycTaHOBKa 3HaY€ HUIA BUAMMOCTM BKIaA0K OKHa 3a4a4m
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2.5. Bknagka «JOKyMeHTbI»

Bknaaka [JokymeHTbl (pUC. 6) — ANA yKasaHWUA AeUCTBUIA NPU CO34aHMM HOBOFO AOKYMEHTA.

B rpynne nonen [eiAcTBMA NpU CO34aHMM AOKYMEHTA HacTpamealoT nosegeHue Cuctembl
NPW HaXKaTuKM KHOMKWM COXPAHUTb U CO34,aTb HOBbIM JOKYMEHT B OKHE CO34aHUA JOKYMEHTA
(nogpobHee o cosgaHuM AoKymeHToB cm. n. «CosgaHue [OOKymeHTa» «PykoBoacTBa
nonb3oBaTena» ):

— Oyuwame nosqa 68000 NPU c030aHUU OOKYMeHMa:

— Ecnn dnaxkok BKAoYeH, byaeT oTKpbITa ¢dopmMa Co34aHMA AOKYMEHTA
(Toro e Tvna, 4TO U NpeaplayLWMi) C NYCTbIMM NONAMU. ECAN AOKYMEHT
co3aaH no wabnoHy, 6yayT oYMLIEHbl TONbKO He 3anOJIHEHHbIE B HEM
nons.

— Ecnm ¢naxkoK BblKNOUYeH, ByaeT oTKpbITa Gopma CO34aHMA AOKYMEHTA
CO 3HaAYeHMSMM BCEX MONEl, CKOMMPOBaHHbIMW U3 nNpeaplaylero
OOKYMeHTa.

— Oyuwame mapwpym npu co30aHUU O0OKyMeHma:

— Ecnum dnaxkok BKAOYEH, ByaeT OTKpbITa popma co3gaHMsA LOKYMeHTa, B
KOTOPOW MapLIpyT PacCMOTPEHUSA He 3a4aH.

— Ecnv dpnakok BbIKAoYeH, ByaeT oTKpbiTa popMa co3AaHMA AOKYMEHTA, B
KOTOpPOW BbiIBpaH MapLUpPyT, yKa3aHHbIN 41a Npeablaywero A0KYMeHTa.

B rpynne nonein WUsmeHeHue npusHaka «OKOH4YaTe/IbHAA Bepcua» MNOJib30BaTENAM
Pa3NNYHBIX POJIE HAa3HaAYaloT NPaBa Ha U3MeHeHWe nNpusHaka OKoHYamenbHAA 8epcua ana
balnoB, NPUKPEeNNEHHbIX K JOKYMEHTY (MoapobHee o npusHake « OKOHYATEeIbHan BEPCUS»
cm  n.  «llpocmoTp UM pegakTMpOBaHWE  KapTOUYKM  OJOKYyMeHTa»  «PyKoBoACTBa
nonb3oBaTensa»).

B rpynne nonei PepakTupoBaHMe CBOMUX JAOKYMEHTOB HACTPauBAlOT BO3MOXKHOCTb
PedAKTUPOBAHUA  OOKYMEHTOB, WHMLUMMPOBAHHbLIX W  CO34aHHbIX MOJb30BaTeNEeM
(nogpobHee cm. n. «PerucrpaumMoHHble KapTOYKM JOKYMEHTOB»  «PyKoBOACTBa
aaMUHUCTPATOpPaA OKYMeHTOOBOpOTa»).
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Tnuetsun WHTepdenc Hacrpoikn email Zapaqw _ [ononHuTensHo

JedcTERS NpW CO30aHMK JORYMEHTA

OUMLWATE MONA BB0OE NPH COZ03HHN JOKYMEHTE: =

OUYMLWATE MAPLWIPYT NPKM CO303HHN NOKYMEHTa: ]

MameneHwe npuaHaka "OkoHyareneHad sepcna”

ABTOD QOKYMEHTA:
Moneszoeartens C NpaBaMy PeJakTHROEEHKWA.
KoHTpONED TMNA AOKYMEHTA: [

PegakTHPOEAHWE CEOMX JOKYMEHTOE

Ha paccmoTpeHmm: Her
Hz ucnonsesum; Her
B apxvBe: Het
COZ03HHE CBAZAHHLIX QOKYMESTOR: MoNbZ0BATENK € NPEBaMM MEMUWADOEEHMR
MHGODMHDOBETE 8 Z20342% 00 MEMEHEHWAX B Het
[OOKYMEHTE:
MHEOPMHUDOBETE B 320343% 00 MEMEHEHHWAX B Het

CCBINEHILLMECA AOKYMEHTEX
MogTEep#aeHHE NPKW COrNacoBaHNIM Het

JefcTans No yMon4aHWo 4ns Maccosolk obpadoTkn 3HAYEHWE HE ZadaHo

AOKYMEHTOE:

KonuposaHwe KapToqKW JOKYMeHTa: Oa

ABTOMATHYSCKOE BLIMMCMTEHWE NONel-HyMepaTopos: Het

MpoEepKa YHUKANEHOCTH JOKYMEHTOE: Bce yHMKan:Hwe nons
Coz03HHME YEPHOBMKOE OOKYMEHTOR: Oa

CoxpanuTs

Puc. 6. Bknagka [lOKyMeHTbl
B packpbiBatowemes cnucke CospaHue CBA3AHHbIX [OKYMEHTOB BblOMpalOT OAHO U3
3HAYEHUI:
— Hem — co3paHune CBA3aHHbIX AOKYMEHTOB HEBO3MOXHO

— Monb308amenu ¢ NPABAMU UHUUUUPOBAHUA — CO34aBaTb CBA3AHHblE OOKYMEHTbI
MOTYT NO/Ib30BATE/NIN, Y KOTOPbIX €CTb MPaBO MHULMUPOBAHMA XOTS Bbl O4HOTO TMNA
OOKYMEHTOB.
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— llosib308amenu ¢ npasamu C030GHUA CBA3AQHHbIX aOHyME‘HmOG — CO034aBaTb
CBA3aHHble AOOKYMEHTbl MOTYT TOJIbKO MNOJ1b30BaTe/iIn, KOTOPbIM aAMUHUCTPATOP
Cucremsbl Ha3Ha4YMAN COOTBETCTBYHOLEE NPABO.

B packpbiBatowemca cnucke MHPopmuMpoBaTb B 3apadax 06 M3MEHEHUAX B OO0KyMeHTe
BbIOMPAOT OZIHO M3 3HAYEHUIA:

— Jlo — nHdopmauma 06 U3IMEHEHUU 3HAYEHMUI Noael JOKYMEHTa TPaHCAUpyeTca B
OTKPbITble 3343a4M NO PACCMOTPEHMUIO/UCMONHEHNIO 3TOrO AOKYMEHTa B KadyecTse
CUCTEMHbIX AeNCTBUIA. B neHTe AelicTBMI 3a4a4 TaKKe oTobparkaeTcs nHdopmauma ob
M3MeHeHUn npusHaka OKoHYamenbHAs sepcua GpaiinoB AOKymMeHTa, gobaBneHun U
yaaneHuun ¢paiinos.

— Hem —uHdpopmauma 06 MsmeHeHUN 3HaYeHNN NoNen JOKYMEHTa He oTobparkaeTca B
3a4a4ax Mo ero paccCMOTPEHMIO/UCNIONHEHMIO.

B packpbiBaowemcs cnucke MMoaTBepKaeHUe MpPU COrnacoBaHUMM BblIGUPAOT OOHO U3
3HaYeHU:

— [a —npw HaxaTum KHoMKK CornacoBatb, onepauus byaeT BbiNosiHEHA Noc/e
NnoATBEPKAEHMA M0/Ib30BaTEe M 3aMpoCca O BbINOJHEHUN.

— Hem — cornacoBaHue AOKyMeHTa 6yaeT nNpou3BeAeHO HEemnocpeacTBEHHO nocne
Ha)KaTMA KHOMKMW.

B pacKkpbiBalowemca cnucke [elcTBue NO YyMONYaHUIO ANA MmaccoBou 06paboTku

OOKYMEHTOB YKa3aHO AelCTBME, COBepLllaeMoe MpU HaxKaTUM KHOMKMU Ef (O6paboTaTb
AOKYMEHT) B CnUCKe [JOKyMeHTbl MHe Ha PaccMOTpeHue. B pacKpbiBaloWeMcs Crnucke
BbIOMPAOT O4HO U3 3HAYEHUIA:

— 3Ha4yeHue He 300aHO — 6y,u,eT OTKPbITO OKHO Bbl60pa onepauunn.
— Coenacosames —cornacoBaHue Bbl6paHHbIX AOKYMEHTOB,;

— Coenacosams € 30MEYGHUAMU — COFJ1acoBaHue Bbl6paHHbIX AOKYMEHTOB C
3amMeYvyaHnamu;

— OMmKa3amsCcA co2a1aco8ams —0TKa3s COrnacoBaTb Bbl6paHHbIe AOKYMEHTbI.

3ameuaHune — HacTpoliku, onpegenéHHble BO BKNagke «JoKymeHTbl» (MHCTpymeHTbl —
AAMUHUCTPUPOBAHUE — HacTpoiiKM cuctembl), ABAAIOTCA CUCTEMHbIMU. WX MOXKHO
nepeonpeaenvTs MNpu CO34aHWMM PErUCTPALMOHHOM KapTOYKM AOKYMeHTa. [Mpuopwutet
HaCTPOEK, YKa3aHHbIX NPW CO34aHUN KapTO4KM, ByAeT Bbille, YEM Y CUCTEMHbIX HacTpoeK
(nogpobHee cm. n. «Co3gaHue  perucTpauMoHHOM  KapToukm»  «PykosoacTsa
aaMUHUCTPATOpPA OKYMeEHTOOBOpOTa»).

3HauyeHre nona KonuposaHMe KapTOUKM AOKYMeHTa YynpasndeT oOTobpaskeHMem B
AOKyMeHTax KHonku 1 (KonnpoBsaTb KapTouKy).
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B packpbiBaloWwemca Cnucke ABTOMATUYECKOE BblYMUCNEHUE I'IOI'IEﬁ-HYMe patoposB
Bbl6|/|paPOT OAHO U3 3HaYeHUN:

— [a — B nosie HymepaTopa Npu CO34AHUN U PeAKTUPOBAHMM KAapPTOUYKKN JOKYMEHTA MO
YMONYaHUIO OTOBparKaeTcsa BbIMUC/IEHHOE 3HAYEHME.

— Hem — pna npocmoTpa BbIYMCNEHHOrO 3HadYeHMA Mons-HymepaTtopa notpebyerca
HaxaTb KHonKy ¢ (nogpobHee cm. n. «Co3gaHuWe [AOKYMEHTa C MPUCBOEHMEM
HoMepa» «PyKoBOACTBa NONb30BaTENAN).

B packpbiBatowemca cnucke MpoBepKa YHUKANIbHOCTU OO0KYMEHTOB BblOMPAOT O4HO U3
3HaYEeHU:

— Bce yHuUKanbHble N0 — NPOBEPKA YHUKANbHOCTM MPU CO34aHUMU OOKYMEHTOB
BbIMOJIHAETCA MO 3HAYEHMIO ANA BCEX Nonewn (pexum M).

— Jltoboe M3 YHUKaNbHbIX Nosel — NpoBepKa YHUKAAbHOCTM NPU CO34aHUN AOKYMEHTA
BbINO/HAETCA NO 3HAYEHUIO ANA N060ro ns nonen (pexxkum U/n).

B packpbiBatowemcs cnucke Co3gaHue 4YepHOBUKOB AOKYMEHTOB BblOMpPalOT OAHO w3
3HaYEeHU:

— fa — 3HayeHuMe no ymonyaHuto. B Cucteme p[OCTYNHO CO34aHME YEPHOBUKOB
OOKYMEHTOB.

— Hem — no YMOH4aHUIKO HE AOCTYNHO CO34aHME YEePHOBUKOB AOKYMEHTOB.

3ameuaHue — HacTpoliku, onpegenéHHble BO BKAaaKke [oKymeHTbl (MHCTpymeHTbl —
AamuHUCTpUpoBaHMe — HacTpoMKM cucTeMbl), ABNAIOTCA CUCTEMHBIMU. MX MOXKHO
nepeonpeaennTb Mpu CO3LAHWM PETUCTPALMOHHOW KapTOYKM AOKymeHTa. [lMpuoputeT
HaCTPOEK, YKa3aHHbIX NPW CO34aHUM KapTOYKK, ByAeT Bblile, YEM Yy CUCTEMHbIX HACTPOEK
(nogpobHee cm. n. «Co3gaHMe  perncTpaLMoOHHOM  KapTOukM»  «PykoBOACTBa
aAMUHUCTPATOPa AOKYMEHTOO60pOTa).
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2.6. Bknagka «dopmartbi»

Bknagka Popmarbl (puc. 7) — gns HacTpoku GopmaToB oTobpaXKeHMA AAHHbIX.

HacT poiKn CHCTEMBI
TNnuensng HuTepdeic Hacr poiikn email Japnauu OOoKYyMEHTbI DopMaThbl OonoaHAT enbHo
Lenoe
Pazgenutents rpynn pazpAgoe: MpofBen R
Bewecr BEHHOE
PaznenuTens rpynn pazpAao0e: MpoGen hd

<

[eCcATUUHBIR pazaenuTens:

- F.
MWHWHaNEHOE YMCN0 paspAA0E ApobOHOA YacTH: 2 o
" .Y
MaKCHManeHoe YMCno pazpALoe ApobHO YacTH: 2 o
CMMBON BANKIThI: py6
CoxpaHuTe

Puc. 7. Bknagka ®opmarbl

B rpynne nonenn Llenoe HactpamsaioT dopmat noner tuna «Llenoe» B 33gadvax.
PasgenuTtens rpynn paspagos BblIOMPaoT B O4HOMMEHHOM PacKpPbIBaKOLLLE MCA CMTMCKE.

Pasgenutenb rpynn paspagoB UCNOAb3YIOT 414 YNPOLWEHMA yTeHua umop B 60nbliMX
yncnax. B KauecTBe pasgenuTens MOMHO WCMO/Ab3oBaTb npoben wau 3anatyo. Ytobbl
OTKNOYNTL OTOBpaXkeHue pasgenuTens, BblbepuTe B  PACKPLIBAOWEMCA  CMUCKE
Paspenutennb rpynn pa3pagoB 3HaYeHue Hem.

B rpynne nonei BewiectBeHHOe HacTpauBaloT ¢opmaT nonem Tuna «BelwecTBeHHOeE» B
3aga4ax u «4Yncno» — B JOKYMeEHTax:

— Pasgenutenb rpynn paspsgoB W AeCATUYHBLIA  pasgenutenb BblbMpaloT B
OAHOMMEHHbBIX PACKPbIBAOLWMXCA CNMUCKaX. B KauecTBe pasgenuTens rpynn paspsagos
MOXHO MCNO/1b30BaTb NPo6en UK 3anATyH0, B KAYeCTBe AeCATUYHOrO pasaenurens —
TOYKY WK 3anATyto. YTOObI OTKAOUMTL OTODOpParKeHWe pasgenuTens rpynn paspsaaos,
BblbepuTe 3HaUYeHMe Hem B pacKpblBatloWEeMCcs Crincke Paspenutenb rpynn paspaapos.

— MWHMMaNbHOE M MaKCMMasbHOE YMCNO PaspAagoB B APOOHOM 4acTU yKasbiBalOT C
KNaBMaTypPbl UM NMPU MOMOLLM KHOMKK [~ .
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— CmBOA BaNtOTbl BBOAAT C KNaBuaTypbl. CUMBON ByAeT aBTOMATUYECKM NOACTaBAEH
nocne 3HaAYeHWM, yKasaHHbIX B YWUCIOBbIX MOAAX, TO €CTb 3HayeHuA nosen byayT
oTobparkaTbca B AeHeXXHOM popmarTe.

YKaszaHHble dopmaTbl ByayT MCNONb30BATLCA NO YMOAYaHUIO. HacTpoOMKK, YKasaHHble ans
KOHKpPETHbIX NoJiei B TMnax 3aaay n J0KYMEHTOB, MPUOPUTETHEE HACTPOEK, YKa3aHHbIX Ha
OAHHOM BKNagKe.

2.7. BkKnagKa «[JonosaHUTe NbHO»

Bknagka AononHutenbHo (puc. 8) — A1 HaCTPOMKM MapameTpoB HGUBAMOTEKM, 3adaHus
BO3MOMHOCTU peakTUpoBaHuA GainnoB 1 MeHIo,BbIbopa AeNCTBUS NPU NepeHanpaBieHUn
06bEeKTOB M NOAUTUKKN Be30MacHOCTH.

MueHsum WHTepdeiic HacTporku emai 3agaun LOKYMEHTHI JlonoNHATENBHO
BUONMOTEKS
MpoBepKa yHUKaNbHOCTH JoBaBnsembix hainos: He npoeepats
NeitcTere no ymonuanmio npyw aobasneHnn daiina [OobasuTb
CKpblBaTb CHCTEMHBIE Marku: Her
dainel
OTKpbIBaTL (hainbl Ans peaakTMpoBaHNa: Oa
MpOTOKONMPOEaTL NpocMoTp Ghainos: Her
Cepeep koHeepTaumn dainoe g pdf: Doc2pdf
PaspelueHHbie odncHbIE NaKeTbl: Het
MpocMoTp coaepaHa He CoXpaHeHHbIX Ghainos B Het
LOKYMEHTEX:
BusyanbHo BbIAENATE Gaiibl OCHOBHLIX AOKYMEHTOB: Her
KaneHnoapb
LWlabrnon oTobpameHns 3apa4 B KaneHaape: Hassatue 3apgaqm
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MonuTvka Be3onacHOCTH Napone: MpocTsIe Napenu

HaCTpo#ika MeHK NONE30EATENAMM: Bre Nonsz0BaTenm
YueT pabouero BpeMeHU NONESOEATENEN: na
YeegoMmnaTe ob wameHeHw pabodel rpynnsl npu Oa

NepeHanpaeneH | obbexTos:

ABTOMATHUECKM COZA3BATE BEPCUID K3PTOUKK NonkzoeaTens | Her
npe cMede OHUO ¥ A0MKHOCTH:

BLIBoauMTL 2a K0ro pafoTasT NoNL30BaTent: na
MaLUHHOUMTAEMEIE JOBEDEHHOCTH: Het

ABTOP CUCTEMHBIX ,D,EﬁCI'BHﬁ NpW BOCCTaHOBNEHKWM 3a0a4 W= 3HaYEeHWE He 3afaHo
dpXHEBd:

AOMHHWCTPHMPOBAHWE NONEZ0B2TENEH, NOOPaZAeneHHid n AJMUHWUCTPATOP CUCTEMB
NONHOMOYMIA:

BeiBogUTh BCe 00LEKTH ANA aAMMHKMCTPTOPOS CUCTEMBI Het

250

AyTeHThHKaUMA Yepes SSO; Het

HazBaHe onepauMu Ha CTPaHMLE 2BTOPM3aUMK gna SS0: BoiTH Yepez S50

CoxpanmuTe

Puc. 8. Bknagka [lononHUTEIbHO

B rpynne noneit bubauoreka HacTpamsatoT oTobparkeHMe NanoK U HacCTPOMKK fobaBneHmA
B 6ubnunoteky dainos. B packpbiBalowemca cnucke [poBepKa YHUKaNbHOCTU
pob6asnaembix ¢aiinos BbIOUPAIOT OAHO M3 3HAYEHUIA:

— He nposepsams — NpoBepKa yHUKanbHOCcTM danna npu gobasneHun B 6ubamMoTeky
npounsBoanTbCs He byaerT.

— lpogepams Ha38aHUA ¢halinoe — NPU NPOBEPKE YHUKANBHOCTU YYUTBIBAKOTCA TOIbKO
Ha3BaHuA ¢aiinos.

— [lpogepams HO38AHUA U pasmepsi @halinoe — NpU NPOBEPKE YHUKANbHOCTU
YUYMTbIBAOTCA Ha3BaHMe U pasmep dannos.

3ameuaHue: Ecnm ans nons yCTaHOBMEH NPU3HAK «YHUKANbHOE», MPU MonbiTke Ao6aBuTb B
Tabnuuy yxxe CyllecTBylolLee 3HaYeHNe Ha 3KpaH ByaeT BbIBEAEHO NpeayrnpexaeHue.

B packpbiBatowemcs cnucke [ecTBue no ymondaHuio npu gobasneHuun daina sbibmpator
aeiicreme Cuctemsl Nnpu gobasneHnn B nanky darna-gybnumkara:

— /lobasume — nomecTutb Gaiin B Nnanky 6ubanoTekun. B Takom cnyyae B 0gHOM nanke
MOTyT OKa3aTbCA HECKObKO $aitnoB-ay6aMKaTos.

— 3ameHumb —3aMeHnTb Aybankat nobasnsembim dannom.
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— [lponycmumes —nponycTUTb Nanky, B KOTOPOK pacrnosioxeH aybaunkar (dann He byaet
[06aB/ieH B NponyLLeHHYO Nanky).

B packpbiBatowemca cnucke CKpbiBaTb CUCTEMHbIE Nanku Bblb6MpatoT 3HadeHue [a, ecau
TpebyeTca CKpbITb aBTOMAaTMYECKM CO34aBaeMble Manku Aepesa noapasaeneHuin u
nonb3osaTenei. Mo yMoa4aHUIo yCTaHOBAEHO Hem.

B rpynne noneit ®Paiinbl HacTpamBaloT AOCTYn K ¢ainam Ons pesakTUPOBaHUA W
NPOTOKONMpPOBaHUe 06paLLeHN K darinam.

B packpbiBatoLwemca cnmcke OTKpbIBaTb Cbaﬁl'lbl ANA penakTupoBaHUA MOXXHO Bbl6paTbZ

— /la. 3HayeHne no ymonuyaHuio. MNonb3oBatenam paspeleHo peaakTMpoBaTtb ¢aibl,
3aperncTpuposaHHble B Cucreme.

— Hem. OTKpbITHE $alinoB 419 peAaKTMPOBAHNA HEAOCTYIMHO.
B packpbiBatoLemca cnvcke NMPoToKoAMpoBaTb NPocMoTp $aitioB MOMKHO BbIbPaTh:

— Hem. 3HauyeHMe No ymonyaHuioo. YYET obpalieHuin nonb3oBaTenein K danam He
BeaéTcA.

— /Ja. MNpoTokonmposaTb o0bpaleHuns K ¢paitnam Ha ctopoHe cepsepa. MHPopmauma o
npocmotpe dainos 6yaet pobaBneHa B KypHan AOeWCTBU MNo/b30BaTesiei.
NHbopmauma o npocMoTpe SOKYMEHTOB CpeACcTBamMM NpeaBapuTeIbHOro NPOCMoTpa
byaeT aBToMmaTMyeCcKM Aob6aBaeHa Ha BKIagKy KypHan KapTouKM 40KYMEHTa.

B packpbiBatowemca cnucke CepBep KoHBepTauuu daiinos B pdf moxkHO BbiGpaTh
MCNONb3yeMblA CUCTEMON MeEXaHM3M KOHBepTauun dainos Doc2pdf wau P7-Oguc. MNpu
Bbibope P7-O¢huc wcnonb3lyeTcAa BHeLWHAs cuctema Tuna  P7-Oduc B BKIKOYEHHOM
HacTpolikoi Cepsep KoHBepTauuu ¢aiinos B pdf. MoapobHee o HacTpoiKe cm. N. BHelwHue
cuctembl. Ecnm BHewHWMX cuctem c HacTpolikoit Cepsep KoHBepTauuu daitnos B pdf
HEeCKO/1bKO, TO UCMO/Ib3YETCA 3annCb C HAaCTPOMKon CepBep N0 YMOIUYaHUIO.

B packpbiBatowemca cnucke PaspeweHHble OQUCHble NaKeTbl MOMHO  334aTb
MCNONb30BaHME TOJIbKO BbIOPAHHbLIX WMHCTPYMEHTOB BCEMM MNoJjb3oBaTenamu Microsoft
Word, P7-Ocpuc, Bbibpas 3HaYeHue fla. 3HayeHue No ymoa4YaHuto - Hem.

B packpbiBatowemca cnucke [pocmoTp copepKaHuA He COXpaHeHHbix ¢aiinos B
DOKYMEHTaX MOKHO 334aTb BO3MOXKHOCTb MpeaBapuTesbHOro npocmoTpa AobaBneHHbIX
¢$alinoB B OKHE PerucTpaLMOHHOM KapTOYKM AOKYMEHTA NpU ee co3ZaHuu. 3HadYeHue no
YMOAYaHuo - Hem.

B packpbiBatowemca cnncke BusyanbHo Bblaenatb ¢aiiibl OCHOBHbIX AOKYMEHTOB MOXHO
334aTb aBTOMaTU4ecKoe LBeToBOe BblgeneHue 3anucyn ¢daina ¢ npusHakom OcHOBHOU
dokymMeHm Ha 3aknagake ®aiinbl perucTpaLMoHHON KapTOUKM JOKYMEHTa.

B packpbiBatowemca cnucke LiBeT ¢poHa ¢aiinbl OCHOBHbIX SOKYMEHTOB MOXKHO 334aTb
LBETOBOE 3HaYeHMe M3 NANUTPbI. 3HAYEHME NO YMONYaHUIO - casamossi i (80FF80).
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B rpynne nonen KaneHpapb HacTpauBatoT LLIA6A0OH oTpaXkeHuUA 3a4,a4 B KaneHpape, Bbibpas
HaCTPOMKY oTobpaxaeMblXx JaHHbIX MO 3ajadyam — HassaHue 3adavu, HaszsaHue
3a0a4u/npoekm/omeemcmeeHHsili  pykosooumero 8 2 CMpPOKU, HazsaHue
3a0a4u/npoekm/omeemcmeeHHbIl pykosooumersib 8 3 CmMpoKu

B packpbiBatolemca cnvcke Monutuka 6e3onacHoOCTU naposieid BbIGUPaKT OAHY M3 MONUTUK
6e30MacHOCTM Maposiei, co3daHHbix B Cucteme. MoapobHee o paboTe C noAUTUKAMM
6e3onacHocTK naponei cm. n. 23.1.2. Mocne nameHeHUA NOAUTUKKM Be3onacHOCT naponem
Ha 3KpaHe o0Tobpa3mnTCca 3anpoc o HeobxoaMMOCTN copoca Naposieit Nonb3oBaTenen.

B packpbiBatollemcs cnucke HacTpoiika meHI0 nonb3oBaTensmu Bbibepute ogHO U3
3HaYeHUM:

— Bce nonb3osamenu — Kaxablit nonb3oBatenb CUCTEMbI MOXKET WHAMBUAYaA/IbHO
HACTPOUTb COCTaB M OYEPeaHOCTb MYHKTOB MEHH, BXOAAWMX B pasgenbl rMaBHOMO
meHto Cuctemol.

— [lonv3zosamenu ¢ npasom HGCI’)’),DOUKU MEHHK — HACTpaunBaTb COCTaB U Oo4YepeaHOCTb
NYHKTOB MEHIO MOTYT TOJIbKO MOJZ1b30BaTE/NN, o6na,u,a+ou1,me npasom ((HaCTpOﬁKa
MEHIO».

B packpbliBatoLemMcs cnucke YYéT pabouero BpemeHu nosb3oBaTtesnei Bbibepute oaHo m3
3HaYeHUM:

— /la — B Cucteme BeléTca y4éT paboyero BpeMeHM Monb3oBaTesiei: oTobparkatoTca
KHOMKW ynpasieHuna pabounm spemeHem 1 oTYET «Paboyee Bpems Noab30BaTENEN Y.

— Hem — y4éT paboyero BpemeHu Mnonb3osateneit B CucTeme He BeAE&TCA: KHOMKM
ynpaBneHus paboymm BpeMeHem U OTYET «Pabouyee Bpema MNonb30BaTeNEN» He
oTobGparkatoTcs.

MoapobHee 00 yuéte paboyero BpeMeHU CM. pa3gen «YYET paboyero BpeMeHu nonb3oBaTenen»
«PykoBoacTsa nonb3oBatensy .

B packpbiBatowemca cnucke Yesegomaarb 06 wuameHeHun pabouyeit rpynnbl  nNpu
nepeHanpaBieHUN OOGBEKTOB YKa3blBAOT 3HAYeHWe MO YMoJYaHWo pns ¢dnaxkka He
yeedomaame 06 usmMeHeHuu paboueli epynnsi B OKHe nepeHanpaB/ieHus 0b6beKToB
Cuctembl. lMpn Bbibope 3HaueHus «[a» B 3ajayax, U3 KOTOPbIX yAaneH nofb3oBaTesb, Mo
yMOMYaHuio 6yayT perncTpupoBaTbCs COOTBETCTBYIOLIME CUCTEMHbIE AEWCTBUS (NoapobHee cm.
n. «MepeHanpaBneHne 06beKTOB CUCTEMBI OAHOTO MO/Ib30BaTENA APYrMM» « PyKOBOACTBA
NoNb30BaTENAN).

B packpbliBaloLemcs cnucke ABTOMaTUYECKM CO34,aBaTb BEPCUIO KapTOUYKM Mosib3oBaTens
npu cmeHe ®UO 1 [0NXKHOCTU MOMKHO 334aTb aBTOMAaTUYECKOe CO3AaHMe HOBOW Bepcuu
KapTO4KM Mmosib3oBatena npu nsmeHeHnn ®UNO mau gomskHoctu. Mpu BbiBOpe 3HayeHuA
«[a» HoBas BepcuA U3MeHeHu byaeT aobasneHa NpU U3MEHEHUN A0KHOCTU man dUNO
nonb3osatena (nogpobHee cm. n. MepeBod Nonb3oBaTeneit mexay noapasaeeHnaAMU u
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«MepeHanpasneHne ob6beKTOB CUCTEMbl OAHOrO MOAb30BaTENA APYrMM» «PyKkoBoacTBa
nonb3oBaTensa»). B 3aBeplIeHHbIX 3a4a4ax NO PAaCCMOTPEHUIO U UCMIONHEHUIO AOKYMEHTa
COXpaHAETCA BEPCUA KapTOYKM MO/b30BaTE/NIA Ha MOMEHT 3aBeplieHua 3agauun. [lpu
BOCCTaHOB/JIEHMM 3aJa4yM W3 apxMBa B HeW yAaNAlTCA MO0Nb30BaTeNu, YyAaneHHble
aAMUHUCTPATOPOM M3 CMCTEMbI, @ A4 OCTa/lbHbIX MONAb30BaTenei obHOBAAETCA Bepcus
KapTOYKM.

B packpblBatowemca cnucke BbiBOoAUTb 3a Koro pabotaeT nmosb3oBaTeslb MOXHO 334aTb
oTobparkeHWe Ha BepxHeW NaHe i rMaBHOro meHo 610Ka Bbl paboTaeTte 3a gns yaobcrsa
paboTbl nNo/sb30BaTeENEN, BbINOJNHAOWNX GYHKUMU 3amMecTUTene U CeKkpeTapein, MU
nepekatovyeHns mexay Humm (cm. n. Tunbl AenerMpoBaHUA MNOAHOMOYMI). Bbibop
nosib3oBaTeNiA B [/TaBHOM MEHI0 AOCTyneH Ana Tuna AenerMpoBaHMA MNOJIHOMOYMNA -
Lenonpoussodumerns. NoapobHoe onncaHne npoueaypbl HA3HAa4YeHUA 3amecTUTenelt CM. B
n. «denernposaHve nonHomounin» «PyKoBOACTBaA NOMb30BaTENS».

B packpbiBatowemca cnmcke MawmHountaemblie [A0BEPEHHOCTU MOXKHO BKJIKOUYUTL
mexaHusm MY, npu nognucaHMM AOKYMEHTOB 3NEKTPOHHOW noanucbto. MNpu Bbibope
3HayeHus Ja npu noanucaHumn daiinos Il byaeT BbiBedeH napameTp MUY gnsa Bbibopa
[OoBepeHHOCTN 1 B pasgene UHcTpymeHTbl > Hactpouku -> JlMuHblie HacTpoiiku bypet
AOCTynHa BKAaaKa MawmHounTaemble AoBepeHHOCTU. MNogpobHoe onncaHne mexaHuM3ma
CM. B N. «JIn4Hble HacTporkuy «PykoBoacTBa NOsb30BaTens».

B packpbiBalowWemca cnuvcke BbiBoauTb 3a KOro pa5OTBET nosb30BaTe/ib MOXXHO 3a4adTb
OTO6pa)'KeHMG [ol7]e) TEKYLWEro noab3oBatesia U 3aMelllaeMbiX UM nonb3oBaTesen B NaHeENU
rNaBHOrO MEHIO U B 06 BEKTAX CUCTEMBI.

B packpbiBatowemca cnucke AAMUHUCTPUPOBAHUE MO/Ib30BaTeNIeid, NogpaspeneHuin u
NONHOMOYMIA MOMKHO 33a4aTb, KOMY AOCTYNHO aAMMHUCTPUPOBAHME B MYHKTaX MeEHO
UHcTpymeHTbl -> ApmuHuctpupoBaHue -> [Monb3oBatenmn (cm. n. [Monb3osatenu),
UHCcTpyMeHTbl = AgMUHUCTpUpoBaHue - HasHaueHue nosHomouuii (cm. n. HasHaueHue
NOJIHOMOYMI Mosib3oBaTenAM), WUHCTpymeHTbl = AAMUHUCTPUPOBaHME -» HacTpoiiku
noapasaeneHuii (cm. n. HacTpoiku nogpasaeneHuit):

— Ha4asnbHUK — 3HA4YEeHUE MO YMONYAHMUIO. [TYHKTbl MEHIO AOCTYMNHbI N0/Ib30BaTENAM CO
CTaTycom «HavyanbHUK», 0To6pa>+<ar0Tcr-| nonb3oBatesin, Ha KOTOPbIX €CTb
nonHomouuA l1os1Hble Npasa, a TakKe nogpasgeneHua, Ha Y4aCcTHUKOB KOTOPbLIX eCTb
nonHomouua llos1Hele npasa.

— AOMUHUCMPAMOpP CUCMemMbl — MYHKTbl MEHIO AO0CTYMHbI TO/NbKO MO/ib30BaTeNAM C
npasom «AAMUHUCTPATOP CMUCTEMbI» He3aBMCMMO OT ctaTyca. OTtobparkaetca Bce
AepeBo noapasaeneHnin u Nob3oBaTeNu.

B packpblBatoliemca cnvcke BbiBoguTb Bce 06bHEKTbI ANA afMWHUCTPATOPOB CUCTEMbI
MOKHO 33ZaTb paclMpeHHble npasBa AZMWHUCTPATOPOB cucTembl (Cm. n. BKnagka
«MpaBa» ), BbIBpaB 0AHO U3 3HAYEHUNA:
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—/la — [AONONHWTENbHO MNOANb30BaTENAM C MPaBOM «AOMMHUCTPATOP CUCTEMbI»
OOCTYMNeH NPOCMOTP, PefaKTUPOBaHME N yaaneHne BceX 0ObEKTOB B MyHKTaX MEHIO:

— Monb3oBatenun. lNpu HasHayeHMM  3aMecTUTEesIen W MNpPU  NepeHanpaBieHun
06BEKTOB BbIBOAATCA BCE NONb30BATENMN U NOAPA3AENEHUA.

— Mpynnbl npas. B rpynnax npas BbIBOAATCA BCE 0ObEKTI.
— lNpaBa nonb3oBaTteneii. BbiBogaTcsa Bce 06bEKTHI.

— PeructpaumoHHble KapTOYKU O,0KYMEHTOB. [LONO/HUTENBbHO OTOOpaXKaloTca TUMbI
OOKYMEHTOB C HacTponkon [loctyn — «JInyHaa».

— PeAaKTop MaplipyTHbIX cxem. [OonosHUTE/NIbHO OTObOpaKaloTcs MapLIpyTHble
CXeMbI C HacTpolKkoi foctyn — «JIMyHan».

— Hacrpoitku email.

— Mpynnbl BHELWHUX NOAb30BaTeNeN.
— Fpynnbl nonb3oBareneiu.

— BHewHwue nonb3oBarenu.

— LWa6bnoHbl 3agau.

— LWa6noHbl M30AMPOBAHHbBIX Fpynn.
— LLIabnoHbI KOHTPOJIbHbIX TOUYEK.

— LLlabnoHbl KapToueK J0KYMEHTOB.
— WWa6bnoHbI cobbiTHiA.

— Nanku 3apau. B pasgene 3agaum = 3agaum npu rpynnuposke «lManka» AOCTYMNHO
penakTMpoBaHMe HAaCcTPOEK IMYHbIX M 06LEeAOCTYMHbIX NAMNOK, CO34aHHbIX APYTVMM
nonb3osBatensmu. Ona satoro HeobxoauMmo BbIOpaTb MONbL30BATENSA B HACTPOMKe
«Bbl paboTtaeTe 3a» (nogpobHee cm. N. TUnbl AeNermpoBaHMA NOJTHOMOYNIA).

3amevanma: 1. [na pgoctyna K NyHKTAaM MeHt pasgena AdmMuHucmpuposaHue [O
HeobxoAMMO AONO/THUTENBHO HEOBXO0AMMO NPaBo K AAMUHUCTPATOP AOKYMEHTOO60opOoTaY.

2. Mocne nU3mMeHeHUs 3aNncK 3HayeHne B cTon1bLue ABTOP HE U3MEHAETCs, aBTOMATUYECKMU
peaakTupyeTca 3HavyeHue [lata usmeHeHus.

— Hem —nonb3oBaTeNsAM C NPaBOM «AAMMHUCTPATOP CUCTEMbI» AOCTYNEH CTaHAAPTHbIN
Habop npaB agMMUHUCTPUpPOBaHMA (cm. . Bknagka «Mpasa» ).

B napameTpe 3anpeTuUTb co34aHME 33a4a4 U AOKYMEHTOB BKJ/1HOYAlOT HACTPOMKY 3anpeTa
CO34aHMA 3aZay U JOKYMEHTOB A/1f BCEX NOJb30BaTesieli CUCTEMbI B Beb-UHTepdodeiice:
6yayT CKpbITbl MYHKTbl MeHio — Co3aaTb A0KymeHT, Co3patb O0KYMeHT no ¢dopme,
Co3patb 3apauy, Co3gartb 3agauy no popme, onepaumm — Co3paTb CBA3aHHbIN OOKYMEHT,
Co3patb HOBbIM 3Tan paccmoTpeHus, Co3patb pesontouuio, Co3patb NPOEKT pe3oatoumm,
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BoccTtaHoBUTb AOKymeHT, Co3aatb 3agady No Npoekry, Yaanutb, BocctaHoBUTL 3agady,
Co3paTtb AOKYMEHT Ha 3aKiagke JononHutenbHo, Co3aatb noasagadvy, Jo6asutb UPT,
[Do6aButb rpynnbi no wabnoHy, [,06aBUTb KOHTPOLHYIO TOUKY.

B napameTtpe MMonb3oBatenu, Ha KOTOPbIX He pacnpocTpaHAeTca 3anpeT BblGUpaloT U3
BbINaJaloLLIEro CrMCKa MONb30BaTeNeil, Ha KOTOPbIX He pacnpoCTpaHAeTcA HaCTpoWKa
3anpeTuTb co3aaHune 3a4a4 U AOKYMEHTOB.

B rpynne noneit SSO HacTpamBaloT ayTeHTUOUKAUMIO MOJSIb30BaTENEM MO TEXHOA0MMU
eanHoro Bxoaa (Single Sign-On). Heobxoanmo yKasaTb 3Ha4yeHMA NapameTpoB:

— AyTeHTUdMKaumaA yepes SSO — coaepKuUT BbiNaZatoLWwmiA CMNCOK BHELLHUX CUCTEM C
TMnom «Bxopg B cuctemy 4yepes SSO». B cnucke BbIBOAATCA Ha3BaHMA M3 NOAA
HassaHue pasgena UHCTpymeHTbl = AgMUHUCTPUPOBaHUE - BHewHue cuctembl
(cm. n. Bxoga B cuctemy yepes SSO ). 3HaueHMe nNo ymondaHuto - Hem.

— HasBaHue onepauuu Ha cTpaHuue asTtopusauuu ana SSO — none ana BBOAA
Ha3BaHMA. 3HAYEeHME NOo YMONYaHMIO — «BonTn yepes SSO».

C BK/AtOYEHHOM HacTpolikoi SSO:

— B oKHe aBTOpM3aLUUM OCHOBHOTIO Beb6-nHTepdeica BbIBOAUTCA KHOMNKa « Boutn yepes
SSO» (TeKCT Ha3BaHMA onepaLmm 3a4aeTcA HaCTPOKON).

— Mocne HaxKaTUA KHOMKW «BoiTn uepe3 SSO» OTKPOETCA OKHO aBTOpM3aLMu UK
6yaeT BbiNO/IHEHA aBTOMATUYeCKas aBTopm3auma yepes SSO.

— MNocne ycnewHom aBTopm3auUmm BbiNoAHAETCA BXoA B cuctemy no URL, ykazaHHoMy B
HACTPOMKax BHELWHEN CUCTEMbI.

3ameyaHune — CTPaHWUa aBTOpPKM3aUnn C BbiIBOAOM OWMBKM MOXKET NOABUTLCA B cny4yasnx,
€C/in NoNb30BaTE/Ib HE HaﬁAeH, Hal;'IAeHO bonblie OA4HOro nosib3oBaTtenAa Uainm BO3HUKNA
ownbKa aBTOpPU3aLnn.
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3. HacTpoiiku agpecHOM KHUrn

AdpecHaa KHu2a — OpraHW30BaHHasi COBOKYMHOCTb KOHTAaKTOB Mofb30BaTenel, obecreuvBaeT
BbICTPbIN AOCTYM K KOHTaKTHOW MH(OopMaLmn.

Hacmpolika aodpecHoli KHua2u — YycTaHOBKa npaBun pobaBneHus M oTobparkeHus
MHPOPMALMM B KOHTAKTax M PEKBM3UTAX MONb3oBaTenei. B 3aBUCMMOCTM OT HyXA
npeanpuaTua, ncnosbsyrolero CUcteMy, agMUHUCTPATOP MOXKET onpesenTb Haanune B
KapTO4YKe KOHTAKTa Nonel pasHbiXx TUNOB M pacnpedennTb UX B CTPYKType 3aKadoK
aflpecHON KHUIU. KOHTaKTbl agpecHbiX KHWUF MOryT 6biTb MCNONb30BaHbl B 3aJayax M
[OKYMEeHTaXx.

HacTpoiika KapToueK Nonb3oBaTeei U KOHTAKTOB AO0CTYMHA B NYHKTE MeHI0 MHCTPYMEHTbI
- AAMUHUCTPUPOBaHUe -> HacTpoiiku agpecHoit KHuru (puc. 9).

HacT poiikn afpecHoil KHUM
Monsa 0bpaboTunkm HacT polikn 3aknagok

+ 7 -+ +

HaseaHue nona WaeHTudwmkatop  Tin nons OfssaTencHoe ... YHukansHoe...  CBAsb | Boifop us cmoka  CrMcoK SHaYeHuMi
DAMUNHA LASTMAME CTpoka FIE] Het Het
ma FIRSTMAME Crpoka Het Het Het
OT4ecTE0 PATRONYMIC CTpoka Het Het Het
JomsHoCTE WORKPOST Tewct Het Het Het
lata poxaeHua BIRTHDATE faTa Het Het Het
WzobpameHne PICTURE WMzobpameHe Her Het Het
Mon GEMDER CTpoka Het Het Oa My cKoi HeHok. .
NomawHui TenedoH HOMEPHOME TenedoH Het Het Het
Pabouuit TenedoH WORKPHOME TenedoH Het Het Het
CoToseli TenedoH CELLPHOME TenedoH Het Het Het
Email EMAIL Email Het Het Het
Agpec - ynuua, gom, ke,  ADDRESS CTpoka Het Het Het
Obnacte REGION CTpoka Het Het Het
Hacen&HHEIR MyHKT CITY Crpoka Het Het Het
MoyToBLI Ko ZIPCODE CTpoka Het Het Het
KomnaHus COMPANY Crpoka Het Het Het
CTpaHa COUNTRY CTpoka Het Het Het

CoxXpaHuTb
Puc. 9. MyHKT meHto HacTpoiiku agpecHom KHUri. Bknaaka Monsa

PefakTMpoBaHME CTPYKTYPbl KapTouyeK Mo/b30BaTesied M AaHHbIX KOHTaKTOB AO0CTYMHO
nonb3osaTento, obaagatole My NpaBom « AZIMUHUCTPATOP CUCTEMbI».

3amevaHne — PeKomMeHAyem HacCTPOWUTb afpecHble KHUTMM A0 peructpaumm B Cucteme
nonb3oBaTesien.
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3.1. MNona apgpecHoi KHUIU

Mo ymonuyaHWio afpecHas KHWUra COAEPMKUT CUCTEMHble NOoAA, NpeaHasHayeHHble AnA
3aZaHusA pPas3INYHOM MHOOPMALMM O MOJIb30BaTENAX U KOHTAKTax. CMMCOK CUCTEMHbIX NOJIEN
agpecHon KHUMM npueedeH B Tabnuue 2. B Tabnuue TakKe yKasaHa BO3MOXHOCTb
pefakTUPOBaHUA U yaaneHuA Ana CUCTEMHbIX NONEN.

Tabnuua 2. CuctemMHble NOAA aAPECHOM KHUIU

Bce nonsa 06s3areNnbHOCTb
damunns - - —
Nma - + —
OtyecTBO - + —
JonxHocTb - + —
[aTa poxaeHus - + —
N306parkeHne - + _
Mon - + —
JomawHwuii TenedoH - + —
Pabounii TenedpoH - + —
CoToBblit TenedoH - + —
Email - + _
Aapec — ynauua, A0M, KB - + —
O6nactb - + _
HacenéHHbIl NyHKT - + —
MouToBbIV KOA, - + —
KomnaHwua - + —
CtpaHa - + _
Skype + + +
ICQ + + +
Facebook + + +
B KoHTakKTe + + +
BHyTpeHHUI TenedoH + + +
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AOMUHUCTPATOP MOXKET f006aBNATb AOMONHUTENbHbIE NONA B KAPTOUYKY NOJib30BaTeENEN U
KOHTaKTOB. [na pob6aBneHUs HOBOro nonsa Haxmute KHonky + (Jobasutb). MNpu
nobaBfeHUM NoNs 3aJaiTe ero HasBaHMe, TUN AaHHbIX (YNCN0BOE, TEKCTOBOE M Np.) U, NpU
HeobXxoANMMOCTU, — A0NOIHUTEIbHbIE NpU3HakK (puc. 10).

MpeaycMoTpeHo co3aaHme TUMNOB NoNeN:
— Llennoe —BBOA Lenbix yncen (Hanpmumep, 13000).

— BewjecmseHHoe — BBog, ApPOOHbIX umcen (Hanpumep, 13,500 wrm 13.500). Ans
pasgeneHns Lesoi u gpobHOM YacTen MCNONb3YIOT TOUKY <.> MU 3aNATYIO <,>.

— Jlo2uyeckuli — BbIBOP U3 CNMUCKA OAHOTO U3 3HaYeHuiA: «a» nnn «Het».

Oobasntb none *
HazeaHwe nonmA: BHyTpeHHUA TenedoH
WoeHTMDMUKATOP: WM
Tun nongA: TenedoH b
0bAzaTensHoe none: Het 24
YHWKaneHoe none: Het g
CoxpaH1Te OTHEHWTE

Puc. 10. Co3gaHure Noas agpecHom KHUMM

— Cmpoka — BBOA NPOU3BOJIbHbLIX CMMBO/I0B (He 6onee 80). BO3MOXKHO 3aaaHuMe Cnucka
OONYCTUMbIX 3HAYeHW NOoNA. 3HaAYeHUa YyKasbiBaloT B nose CNUCOK 3HAYeHWUM.
Karkgoe 3HaueHMWe yKasblBaloT C HOBOW CTPOKM (Yepes Enter). Ecnum BKnoyeH dnaskok
Bbibop M3 CnMcKa, MONb30BaTE/b CMOXET YKasblBaTb B NOJIe TO/bKO 3HAYEHUA U3
cnucka. Ecnv ¢naxkoKk BbIKAKOYEH, NO/b30BaTE/lb CMOMKET Bbl6MpPaTb 3HAYEHWUA U3
CMMCKa M BBOAMTb COBCTBEHHbIE 3HAYEeHUA.

— Texkcm —BBOA, HEOTPaHMYEeHHOTro 06bema MHGOPMaLMKM NMPOU3BOLHOTO COAEPHKAHMUA.

— /Zlama —yka3aHue aaTbl. [one 3anonHAOT BbIGPaB 3HaYeHMe B KaneHaape (KHonka |-
) nnn BBOAOM C KnaBuaTypbl B GopmaTe, yCTaHOBIEHHOM MPUY HAcTpoiike CUCTEMbI.

— CcblIK@ HA CNPAsoYHUK — BbIBOP 3HAuyeHMs M3 CcnpaBoYyHUKA (nogpobHee o
CNpaBoOYHMKax cm. pasaen 15).

— MHoxecmeeHHaa Cccblaka Ha CNpAasoYHUK — Bbl60p HECKO/IbKMX 3HaYyeHUi K3
CnpaBOYHUKa.

Mpu co3gaHunm nonei Tuna «Ccblika Ha CNPaBOYHUK» U «VIHOXECTBEHHanA CCblIKa Ha
CMPaBOYHMK» YKaXKMTe Mojie CNpaBOYHMKA, KOTOpoe ByaeT MCNoNb30BaHO A/1A WX
3anosHeHus. CnpaBoYHMK M €ro nosie BblBMPAOT B PACKPbLIBAOLMXCA CMMCKaX
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CnpasouHuk 1 [one. B crnncke o0TOGpaMKaloTCA CNpPaBOYHUKM, AOCTYMHbIE
nonb3oBaTento ANA MPOCMOTPa M peaaktupoBaHua. Mons CnpaBoyHuK u Mone
06s3aTeIbHbI 415 3aN0HEHUS.

— UN3o0b6paxeHue — npukpenneHwe rpaduyeckoro ¢anna, Hanpumep, doTorpadmm
rnosb3oBaTterns.

— @alin — npukpenneHne d¢aiina npomsBosibHoro ¢dopmata. ocne npuKpenneHus
daitna B none otobparxkaeTca ccbliKa 4N ero NPocMoTpa.

— Email — 3apaHWe 3NeKTPOHHOro agpeca nosb3oBaTena (KoHTtakta). Ecam none
3anoJIHeHO, MPU NPOCMOTPE MHPOPMaLMKM O MOJsb30BaTeNe (KOHTaKTe), BO3MOKHA
OTMpaBKa 3/1eKTPOHHOIO MUCbMa Ha YyKasaHHbI agpec. pu co3gaHUKM BHELWHEero
Nno/ab30BaTeNA M3 aApPeCHOM KHWUIM, 3NEKTPOHHbIM aapec BbIBMPAaeMOro KOHTaKTa
aBTOMaTM4Yecku byaeTt gobasneH B nose Email.

— TenegoH — 3apaHne Homepa TenedoHa (coToBoro, AomallHero, paboyero). Ecnu none
3ano/IHEHO, NPU NPOCMOTPE MHPOPMaLUMM O NOIb30BaTENE, BOSMOXKHO OCYLLECTBUTD
3BOHOK MpPW HanuMuuu nogkatodeHHoro B Cucteme cepBepa  KOMMYHMKALMNA.
(nogpobHee cm. n. «CBaAsb» «PyKoBoacTBa nonb3oBaTena»). BoamoxKHa HacToMKa
oTnpaBkM SMS-onoBelweHUn Ha  HOMepa, VYKasaHHble B NOASX  Tuna
«TenedoH» (NnoapobHee 0 HACTPOMKEe ONOBELLEHMNA BCEX NO/b30BaTE/IEN CM. Pasden
11.3, 0 HacTpoliKe nNONy4YeHUA OMOBELLEHUIN KaxKablM MO/Ab30BaTe/iEM CM. M.
«HacTpoiikm onoBeLweHUn» « PykoBoACTBA NOb30BATENINA»).

— ljeem — ycTaHOBKa UBeTa OTOGpaXeHMs MoAA B KapTodyKe Monb3oBatens. LiseT
BbIGMPAOT U3 NANUTPLI.

3ameuaHue: Mos NOJYAHEHHBIM  MOHUMAIOT CMPABOYHMK, COAEPXKALLMI CChISIKY HA MaBHbIN
crpaBoYHMK. Hanpumep, cnpaBodHmk CTpaHbl rnaeHbIi, a Fopoga — noguYnHEHHLIN. Toraa npu
BblOOpe 3anucu «Poccus» B none cnpaBoyHuka CTpaHbl, B cnpaBoYHuke Fopoga OyayT
oTobpaxkaTbCs TONbKO Te 3anMcu O ropofax, KoTopble codepXarT CCbiKy Ha 3anuck «Poccusiy».

— Jloeuveckuli — HacTpOMKa /IOfTMYECKOro onepaTtopa co 3HadeHuem [a/Her,
BbIOMPAOT YCTaHOBKOM dnaxkka. Hanpumep, MOXHO yCTaHOBUTL 3HauyeHue «lLtaTHblii
COTPYOHUKY.

3ameuaHue — Co3gaHue nonei ¢ 0ANHAKOBbIMWN 3HaYEHUAMM HeaonycTumo. Mpu nonbiTKe
CO34aTb MOJIE C YIKe CYLLEeCTBYIOLLMM Ha3BaHMEM by eT BblgaHO npeaynpeKaeHue.

Kpome Ha3BaHWA v TMNA 418 NONA MOMKHO YKa3aTb AOMO/IHUTE IbHbIE MPU3HAKN:
— 0b6Aa3amesnbHoe —065a3aTeIbHOCTb 3aMoHeHUA NonA. HoBbIM KOHTaKT (nosib3oBaTesib

CVICTEMbI) He 6y,£I,F.‘T COXpaHeH, TMMOKa He 3anoJiIHeHO obasatenbHoe none.
ObsA3zaTenbHble NOAA NOMEYEHbI KpaCHOl‘;I 3Be3p,oq|<0171.
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— YHUKQ/1b6HOe — KOHTPO/1b YHUKa/IbHOCTU 3HAYEHUI NOAS; NPU3HAK yCTaHaBAMBAlOT AnA
UCKAtoYeHMA aybnnpoBaHua 3HaueHUI. MNpU3HaK YHUKG/1bHOe MOMKHO YCTaHOBUTb 418
nonei tmna «CtpoKa», «BewecrseHHoe», «Llenoe», «Tekct», «TenedoH», «Email».

3ameuaHue: Mpu ycTaHOBKe 3HayeHua Ob6s3amenvbHoe pna noneit tmna «Ccblika Ha
CNPaBOYHMK» N « MHOXeCTBEHHAsA CCbIIKa Ha CMPaBOYHMKY, NPU 3aMO/IHEHWMM 3TUX NoNen
npoBepAeTCa HaAnyme y NoAb30BaTeNA NPaB Ha NPOCMOTP 3anuceit CNpaBoYHUKa. He nmes
Mpas Ha CMPaBOYHUK, MONb30BaTE b HE CMOXET 3an0/IHWUTb MOAA.

3ameuyaHue — Ecnm anAa nona yctaHoOBAEH NPWM3HAK YHUKG/bHOE, OHO aBTOMATMYECKM
CTQHOBUTCA 00A3aTe/IbHbIM 417 3aMNO/HEeHMA (Npu BKAOYEHUU NaXKa YHUKAAbHoe
aBTOMATMYECKM BKAtoYaeTcs dnaxkok O6s3amesibHOe, He No4/1eXKalmii USMEHEHUIO).

[na KaxKaoro nons MOXKHO YKas3aTb naeHTUdUKaTop. MaeHTUOUKATOPbI MCMOAB3YIOT NpU
dopmupoBaHmMM ¢aiina cooTBeTcTBMA 0bpaboTuMka (noapobHee o co3gaHuM dalina
cootBeTCcTBMA CM. M. 14.2.3). 3HayeHUs nonen, ANA KOTOPbIX YKasaHbl MAEHTUPUKATOPDI,
OOCTYMNHbI ANA BbIrpy3ku B dainbl popmaTtos RTF n XLS.

[na 338aHnA naeHTUPMKaTOpa UCNONb3YIOT TAaTUHCKUE BYKBbI B BEPXHEM pernctpe, undpbl
M CUMBOJ1 HUXKHETO NnoavyepKkueBaHma. Micnonb3oBaHue uudpbl B KayecTse NepBoro CMMBOJIa
naeHTMdUKaTopa HegonycTumo. MakcumanbHan AnvHa ngeHtTuduKatopa — 50 cMmBonosB.

Mcnonb3oBaHWe OAMHAKOBbLIX MAEHTUOUKATOPOB U UAEHTUPUKATOPOB CUCTEMHBIX MONEM
(cm. n. 14.2.3) HegonyctMmo. Mpy MNOMbITKE COXPAHEHWUA MOAA C Y¥KE CYLLECTBYHOLLMM
naeHTMGUKaTOPOM, Ha IKpaH byaeT BbiIBeAeHO NpeaynpeKaeHue.

3ameuaHue — HasaHue naeHTUOMKATOPA He LO/IKHO COAEPKaTb B cebe MMeHU Apyroro
naeHTUduKatTopa. Hanpumep, uaoeHmdmkatopy Henbas npuceouts uUMs «FIOSOTRUDNIK»,
ecnum cyuiectByeT none ¢ ngeHtmgumkatopom «SOTRUDNIK».

Mocne 3agaHMA Bcex aTPUBYTOB NoNA HaxkmuTe KHonky CoxpaHuTb. HoBoe none noasuTca B
CMUCKe noneu.

HoBble (Tonbko uTo Ao6aBneHHble) nona oTobpaskaloTcA B CAWCKE B nopadxke WX
pobasnenuns. Ona M3MeHeHMA nopsaka nonen UCnosb3yinte KHonku t (Mepemectutb
BBepx) U + (MepemecTuTb BHU3).

OTKpoliTe OKHO peAaKkTMPOBaHWUA NOAA ABaXKAbl LWEKHYB Ha HEM WAW BblAEMB B CMIUCKE U
HaXXMUTe KHOMKy ¢ (PeAakTMpoBaTb) Ha NaHeNN MHCTPYMEHTOB. PefakTupoBaHue nonei
aHaNIOMMYHO UX CO34aHMIO.

Ons yoaneHus nons BblAeNUTE €ro B CMUCKE M HaXXMuTe KHonKy — (YaanuTb) Ha naHenu
WMHCTPYMEHTOB.

3.2. O6paboTUMKM afPECHOI KHUTU

Obpabor ynk — 3TO LWAGMIOH, NO3BONSAIOLMIA BbIFPY)XKaTb MHGPOPMaLMIO 0 3aadax/AoKyMeHTax

[na npocMoTpa M nedyaTtvt B dain opmata RTF unm XLS (XLSX), U3MEHATb 3HAUEHUSI HEKOTOPbIX
rnosnel, a paccoinatb email-onoBelleHus (noapobHee cm. n. 14).
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Ucnonb3oBaHue 06p360TLIMKOB NO3BOJIUT NO/1b30BATENIO!

— NONyYnTb B YOOOHOM 4718 MPOCMOTPA M neyaty Buae MHPopmauumio 06 obbeKTax
Cuctemsl (3a4a4ax M AOKYMEHTAX) M BHECEHHbIX B HUX U3MEHEHMUSAX,

— OpraHM30BaTb 3/1EKTPOHHYIO PACCbIIKY WHPopmaumMm 06 obbekTax Cucrtembl (B
¢dopmate RTF) u npuKpennéHHbIX K HUM dainnos.
YT106bl NOAKNIOYMTL 06PabOTUMK K agpecHOMn KHUre, Nnepeiiante Bo BKAagKy O6paboTumkm

(puc. 11) u nomectute 06paboTuMKM U3 nona [ocTynHble 06paboTYMKM B Mone
MNoakntoueHHble 06paboTuMKK (NepeTackMBaHUEM UAKN MPU MOMOLLU KHOMKK [#)).

Hacr poitkn agpecHoil KHIM

Hacrtpoiikn Monsa ObpaboTunkm HacT poitkmn 3aKnafgok

HDocrynioie obpaboTunkn MogknioyeHHwe obpaboTunkn
OTNPaBUTE BNOMEHWA NOYTOR 3KcnopT B XLS

OTueT No AefACTEMAM NONL30BaTEne + | WMnopt XLS

MepecdeT HyMepaTopa *

MeyaTe NeHTHl OeACTEWRA
3KkcnopT B RTF

CoxpaHuTs
Puc.11. Bknagka O6paboTtumkm
MNMocne pob6aBneHna 06paboTyMKoB, HaXKMUTE KHOMKY COXpPaHUTb.
Bocnonb3oBaTbca 06paboTUMKOM MOMKHO, HaXKaB KHOMKY & - g okne NPOCMOTpPa afpeCcHOM

KHUTU.
3.3. 3aKnagKu agpecHoi KHUrm

NHbopmMauma 0 Nonb30BaTENAX MOXKET ObITb pacnpeneseHa No TEMATUYECKMM 3aKagKaMm.
3aknagku 6yayT oTobparkatbea:

— B OKHe CO3ZlaHMsA N0Nb30BaTeNsA/KOHTaKTa;
— B OKHe npocmoTpa nHbopmaLmMm 0 Nob30oBaTeie/KOHTaKTe.
Mo yMoNYaHUIO aapecHasn KHUra CoAe PKUT 3aKNadKu:
— JlnyHan nidopmauus,
— KoHTaKTHasa nHdopmaums,
— AgpecHas nidopmaums,

— busHec-uHpopmauus.
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Kaxaan 3akfagKa COOEPMKMT MONA, COOTBETCTBYOLIME €e TemaTuke. AAMMHUCTpaTop
C1CTeMbI MOXKET U3MEHMUTb COCTaB 3aKaA0K M NONEl B HUX.

HacTpoiKa 3aKn1aaoK afpecHOM KHUMM JOCTYMNHA BO BKAaAKe HacTpoiku 3aknagok (puc. 12)
NyHKTa MeHto HacTpoiiku agpecHoi KHUIn.

Hacr poitkn agpecHoil KHurn

Mona 06 paboTunKn HacT poilkn 3aKnanok

PepakTop: +
3aKnaaka: KDHTEhTHaHHHd]DDMELI,HHl el | A -

MNonA BHE ZaKnagok:  BHYTpeHHWA Tenedod, doMawHui Tenedod, O6nacTe, MoOYTOBLIA
koa, ICQ, Facebook, B KoHTakTe
Monsa Buibpano
BHYTpeHHWi Tenedon Pabouuit Tenedox
OomMawHni Tenedod CoToBslA TenedoH
Appec - ynuua, 4oM, Ke.
ObnacTe

+

Errail
Skype
Hacen&HHLIA NyHKT
MouToBRkIl Kog
KoMnanua

CTpaHa

ICQ

Facebook

w | | r |+

B KoHTakTe

CoxpaHuTbe

Puc. 12. BknagKa HacTpoiiku 3aknagok

PepaktupoBaHue Has3BaHWA W yAaaneHue 3aKnagkum JIndHaa VIHd)OpMaIJ,Mﬂ HeEOOCTYNHO.
OcTanbHble CUCTEMHDbIE 3aKAAL4KM MOXHO pefaKTUPOBaTb.

[locTynHO co3gaHMe HeorpaHMYeHHOro KOAMYEeCTBa 3aKnagoKk. [na co3gaHua HOBOW

3aKNafKM BBeAMTe HasBaHMe B nosne Pepaktop U Haxmute KHonky '+ (Jo6asuTh).

Co3pgaHHanA 3aKkfaKka 0TOBPasnTCA B pacKpbliBaloLWEMCA Crincke 3aknagka (41a npocmoTpa

CMWUCKA 3aKNa40K HaskmMUTe KHOMKy (™).

ﬂ,ﬂﬂ U3MEHEHWNA HA3BaHWMA 3akKN1adKu Bbl6epMTe €e B CNUCKe, Ha*XXMUTE KHOMKY 4
(Pe,CI,aKTMpOBaTb), BBeAUTe HOBOe Ha3BaHMe B none Pepakrop. I'Iop,TBepp,MTe NN OTMEHUTE

4

n3meHeHusa (KHoNKM ¥ 'n | ™ | cooTBETCTBEHHO).
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[nsa yoaneHus 3akNagKkm Haxkmute KHonky |~ | (YganuTe) M noaTsepauTe yaaneHue.

Bce nobaBneHHble agMMHUCTPATOPOM CUCTeMbl MOAA MO YMONYaHUIO OTOBparkaloTca Ha
3aKknagke JiInuHaa uHpopmauma B nopagke AobasneHua Ha Bkaagke Monda. Yactb nonei
MOKHO MepeHecTU Ha Apyrve 3aknagku. Jonyctumo ayb6anmposaHMe 04HOTO M TOFO XKe Nons
B HECKO/NIbKMX 3aKkNagkax. B 3Tom cnyyae npu  npocmotpe uHPopmaumm o
nonb3oBaTene/KOHTaKTe TaKXe bygeT nponcxoanTb ayb6anpoBaHmMe AaHHbIX.

B crincke Mona (pacnonoxeH cneBa) oTo6pa)kaloTCsl Ha3BaHWS BCEX MOMEW afpecHON KHWMN.
UTo6bl U3MEHWUTL CMMCOK MOJIEN 3aKNaaKW, BbIbEpUTE ee B pacKpblBalolEMCS CMUCKE: CMpaBa, B
crnncke Bbl6paHo, 0TO6pasATCA Mons, KOTOpbIE YXKe pacrnosfioXeHbl Ha 3aknaake. [ns HoBOM
3aKnagku cnucok 6yaeT nyct. Jo6aBuTb Mosie Ha 3akiagky MOXKHO nepeTackMBaHMeM WAKN Npu
MOMOLLM KHOMKM [», YTOBbI yA4aNWUTb MOME M3 3aKTaaKkv: MepeTalMTe ero BNpaBo UM HaXMuTe
-

kHonky ' * . ins Bblbopa HECKONbKMX MOMEW BbIAENSINTE WX, YAEPXUBasi Ha)kaTou knasuwy Ctrl
nnm Shift.
KHonkn * n * — ana nepemewieHna nona Beepx M BHU3, KHonku * n ¥ — nna

nepemelLleHNs Nosaa B HayaNo W KOHEL, CNMCKa COOTBETCTBEHHO. [locne coxpaHeHwus
M3MEHEHUN NOPAAOK  pacnosioeHua nonei B GOpmMe KOHTAKTA  U3MEHWUTCA
COOTBETCTBEHHO. [/ BbI6Opa HECKONbKMX MOJeN BbIAENSNTE UX yAEpXKUBasi HaXkaTol KaBuLLy
Ctrl vnu Shift. MaMeHUTb NOPSAOK NMOSEN MOXHO NEpeTackMBasi MX B HEO6X0AMMOE MECTO Crmcka.

[ns coxpaHeHUA U3MeHEHUI HaXKMUTe KHOMKY COXPaHUTb.
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4. NMNonb3osBarenu

B nyHKTe meH0 UHCTpymeHTbl -> ApgMUHUCTpUpoBaHuMe - MMonb3osatenum (puc. 13)
bGOPMUPYIOT OPraHU3aLMOHHYIO CTPYKTYPY MPeanpuatMa M Mpou3BOAAT AeicTema C
nosb3oBaTeNsaMu (co3aHme, pefakTUPOBaHME, NepeMeLLEHWNE, yaaNEeHNE).

3ameuaHue: B pasgene Monb3oBatenu oTobpPaXKalOTCA TONBKO COTPYAHWMKMU, HA KOTOPbIX
€CTb NoIHOMOYMA [os1HbIE NPABA, A TaKKe NOAPA3LENEHUSA, HA YYACTHUKOB KOTOPbIX €CTb
nosiHomouus llosHele npasa. Ecnv BbibpaHa cUCTEMHAsA HAcTporika AAMUHUCTPUPOBaAHUE
nonb3oBatenein U nopgpasgeneHuii - AOMUHUCMPAMoOpP Ccucmemsl WAW  HACTpPOMKa
BbiBOAUTb BCe OOBEKTbI ANA aAMWHUCTPATOPOB cuctemMbl - /fa, To AAMUHUCTpATOpPY
AOCTYMHO BCe [AepeBO MoapasgeneHuii M Bce Monb3oBateny (cm. n. Bkaagka
«JononHUTENbHOY ).

B neBoM YacTn NyHKTa MeHI0 oTobparkaeTca AepeBo nogpasgeneHunin Cuctemsl, B NpaBon —
CMUCOK MoNb30BaTeNIEN M NCEBAOHMMOB BblbpaHHOro noapasgeneHus. B HUKHeN vacTu
OKHa pacnonoKeHbl MNaHenu YyhnpaBneHuA [AepeBOM NoAPa3ZeNleHUM U CMUCKOM
nosib3oBaTesiei.

MonbzoBaTeny

F] IPYNN& KOMNEHKA «TPEH,JJ,» Hpuouueckan cnyxba
4 = 3A0 «CAMEPCH:

- = PMHEHCOBLIA AMPEKTOP

N2 daMunua, WMA, 0TYECTBO Lom#HoCTb Cratyc ™

Benoea AHacTacwA QeQopoEHE HaqansHuk iopranHec...  HaqanbHMK
- = AvpexkTop No Npoaa#an .
. 4  Kepeeea AHHZ MuxainoeHa HOpucT SAC «AMEPOH=  CoTpyaHuk
- = TnaeHbIi MHxeHep

5  CnupwaoHoea Onera BukropoBHa  HOpuct 3A0 «KAMEPOH:  CoTpyaHuK
4 Hopmamqeccan cnyxba

- = MapTHEPBI

- B KnmeHTel

MaHene ynpaBneHusA
OepeBoM nogpazgeneHui MaHenk ynpaeneHWA clMCKOM Nonk2oBarenei

+ ||| — m E + || — | Nepesectu | | Cosaatk ncesgeoHum || SaMecturenw R\' L

Puc. 13. MNyHKT meHto Monb3oBatenu pasaena AOMUHUCMpupoeaHue

B pepese nogpasaeneHunii GoOpMUPYIOT OPraHM3aLMOHHYIO CTPYKTYpPY Mpeanpuatva C
cobntogeHneM nepapxmm NoguYnMHEHHOCTU. CHavana CO34al0T [1aBHble MNOAPA3LENEHUS,
3aTem —NoA4YnHEHHbIe. epeBo nogpasaeeHnii oTobparkaeTcs HauMHaA ¢ NoApasgeeHus
TeKyLWero noab3oBaTe A, C BKAOUYEHNEM BCEX BJAOXKEHHbIX B HETO NOAPA3AENEHUNN.

[ns Bbl30Ba KOHTEKCTHOrO MEHI0 AepeBa nogpasaeneHuii (puc. 14), WenkHuTe npasoi
KHOMKOM MbILWW Ha Ha3BaHWN NoApPa3aeeHunA.
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NonwsosaTenn

4 B Mpynna kovnarui <TPEAT» Hopugwueckan cnyxwba
4 [ 380 «AMEPOH=

- & ®uHaHCoBsIi avpexTop

N2  DaMunma, MMA, OTHECTBO Jom#HocTE Cratyc ™

3 Benoea AHacTacHA @enopoEHa HauaneHWkK kopradeck...  HadansHuk
- 5 AvpexTop no npogasam .
. Kepeeea AHHE MuxainoeHa HOprcT 3A0 «KAMEFOH>»  CoTpyaHuk
; TNAEHLIA MHAEHEP

L] CnupuaoHoea Onera BukTopoBHa  HOpuct SAD «KAMEPOH=»  CoTpyaHuk

- B3 NapTHEPE! + NobaeuTs noapasaeneHe
3 KnueHTsl

#  PenaxTuposate nogpaznensHue
¥0aniTe nogpasaensHne

COXPaHUTE B daiin

K

3arpysuTb W3 daina

+||#||— E + || — | Nepeeectu | Cosaatk ncesacHM | | 3aMecTUTERM R\' ey

Puc. 14. KoHTeKCTHOEe MeHIo AepeBa NoapasaeieHUn

Kaxgbl nosib3oBaTenb MNpPW CO34aHMM 3aKpensieH 33 onpeaesiéHHbIM  CTPYKTYPHbIM
noapasgeneHnem KomnaHuun. CoctaB CTPYKTYPHbIX NOApasaeeHU yTBE PXKAAIOT MPUKA3oOM
pyKOBOACTBa KOMMaHuW. [onb3oBaTesb CO CTaTycom «HauyanbHMK» (Npu HacTpolike
AAMUHUCTPUPOBAHUE NOJIb30BaTe/Iel U NoApasaeNeHunt - HayasnbHUK) MOXeT Ao6aBuTb
nosib3oBaTesiei B CBOE U govepHUe nogpasgenenuma (cm. n. 4.2.1). O co3gaHun CTPYKTYpbI
noapasgenenui cm. n. 4.1.1.

4.1. Pabota c nogpasgeneHuAMmu

4.1.1. flo6aBneHne n peaakTUpoBaHUe NoapasaeeHuin

Ytobbl po6aBuTb noapasdeneHve B CTPYKTYPY KOMMaHuK, Bblibepute 4na  Hero
poautenbckoe nogpasgeneHve. LLenkHMTe Mo HasBaHWIO B AepeBe MNoApasfesieHui,

CTPOKa C HasBaHMEM OKpacutca B cepblii uBeT. Haxmute kHonky ¥ ([lo6asuTb
noAapasgeneHune) Ha NaHenu ynpasneHus AepeBoM NoapasaeeHUn U 3anoaHuTe nonsa B
OTKpbIBLWEMCA OKHe (puc. 15).
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OobasnTb noapasaenelne X

0Obue cBeeHnn Mona

HazeaHve nogpazgenedns:  YNpasneHWwe Kagpoe

YCNOBHBIA HOMEp: 010
o
3HAYEHWE CYETUMKE: 24 oo
Oata obHyneHua: 18.01.2017 09:00:00 &
llabnoH HymepaTopa: {department{ counter}
CoxpaHiTb OTMEHWUTE

Puc. 15. OKHO gobasneHusa noapasaeeHus

[JelicTBre AOCTYNHO B KOHTEKCTHOM MEHHO: LEIKHUTE NPaBOi KHOMKOM MbILLM Ha Ha3BaHUK
nogpasaeneHna u Bbibepute NyHKT [,o6aButb nogpaspeneHue (puc. 16).

Mons3oBaTenH

4 5 Mpynna koMnanmi « TPEAD»
- B AD «KAMEPOH:
- B AD «ANBKOP:
- 1 T« ATATAN:

E + [JoSaeuts nogpazgenerue

E # PenakTHpOBaTh FDAIJEB,IEFEI-{D
C — ¥OanuTh NOAPasaeneHe
E CoXpaHKTL B dakn

Jarpy=uTh M3 daiina

Puc. 16. lo6aBneHune noapasgeneHuns Yepes KOHTEKCTHOE MEHIO

Mo YMONYaHWIO OKHO CO34aHWA NoApasfAefieHUs COAepPKMT oaHy BKAaaky — O6uwiue
cBeaeHua. Bo BK1agKe 3anoHAKT Nona:

— HassaHue nopgpaspeneHums.

— YcnoBHbIA HOomep — MOXHO MCNOAb30BaTh A8 GOPMMUPOBAHUA PErMCTPALMOHHbIX
HOMEPOB 3334 U JOKYMEHTOB (B WabsoHax HyMepaTopoB.).

— 3HayeHue CYETUMKA — HAYa/IbHOE 3HAYEHME CHETUYMKA ANA nogpasaeneHna; sBoaAaTt C
KNaBUaTypbl AN NP NOMOLWU KHONKKU ~.
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— [lata o6HyneHuA — aaTta cbpoca CYETUYMKA K HY1e BOMY 3HAYEHUIO.

— LWWa6noH HymepaTopa — WwabsioH, N0 KoTopomMy GOPMUPYIOTCS HOMEpa COo34aBaeMbiX
B noapasgenieHnmn 3agad. NogpobHee cm. n. 4.1.2.

Ecnu B KapTouKy noapasgeneHua AobasneHbl AOMNONHUTENbHbIE MOJA, B OKHE CO34aHuA U
peaakTMpoOBaHMA noapasgeneHnsa oTobpaxaetca Bknagka Mona (puc. 17). Cnmcok
AOMONMHUTENbHbLIX MNONEN KapTOYKM noapasgeneHus GopMUPYIOT B MNYHKTE MeHHo
Hacrpoiiku nogpasgenenuit (nogpobHee cm. n. 17).

PegakTnposarts NoApasaeneHne *
OBwme ceegeHun Monsa

Haseanmne SraveHune
YHKLIMM PatboTa ¢ Gyxrantepckod gokyHeHTaUMell W oTUETHOCTED
npaea

Nonyuats oT crpykTypHEX noapazAenenmil keofkoaMMele Ma

Aata yTeepwaeHus ™ 08.11.2017 00:00:00
D ononHUTENEHEIE CBEAEHHA

Anpec ™ r. Mockea, yn. KpacHonpyadas, 4. 19/5 kopn. C odmc 18;19

Coxpannte OTHMEHHTE

Puc. 17. OKHO peaKTUPOBAHMA NOAPA3AENEHMUA

Cnocob6 3anosiHeHWA MNonen 3aBUCUT OT WX Tuna. NoapobHee O 3aNONHEHUM NONEwn
Pa3nnYHbIX TMNOB cM. n. 15.1.2.

NMocne yKasaHMA [aHHbIX ANA noapasgeneHuma HaXmute KHonKy CoxpaHutb. OKHO
,D,O6aBﬂeHMFI 3aKpoeTca, noapasaeneHne 0T06pa3MTCF| B Aepese I'IO,CI,p33,EI,€I'I€HMVI.

ﬂ,/’lﬂ pPenakTnpoBaHNA nNapamMeTpoB noapasaeneHna sblAenTe ero B gepese N Haxmute

kHonky ¢ (PepakTvpoBaTb nOApasfeneHve) Ha MaHenu YhnpaBAeHUA [epeBoMm
nogpasaeneHuin. [elicTBMe TaK»Ke AOCTYNHO B KOHTEKCTHOM MEHIO: LUEe/IKHUTE NpaBoi
KNaBUWeEN MbIlWKM Ha Ha3BaHMM noApasfeneHus U BblbepuTe NyHKT PepakTMpoBaTb
nogpasaeneHve. PegakTupoBaHMe nogpasfaeneHua aHalorMyHO ero cosgaHuto. [nn
dUKCAUUKN U3MEHEHMUI HAXKMUTE KHOMKY COXPaHUTb.
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4.1.2. Co3paHue wabaoHOB HOMEpPOB 3a4ay

WabnoH Hymepamopa cnyxut ans GopmupoBaHUA PerncTpaLmoHHbIX HOMEpPOB 3adad,
co3gaBaeMblXx B 3TOM nogpasfdeneHun. [puBaAsKa 3adaun K NoApasaeneHuio
OCYLLECTBAAETCA MO OTBETCTBEHHOMY PYKOBOAMTEIO 3a4a4K.

Ecnun B 3agaye He 3a4aH OTBETCTBEHHbIM PYKOBOAWUTE/b, TO NpU GOPMMPOBAHUU HOMEpPa
WabsoH HymepaTopa He y4yuTbiBaeTCA. B 3ToM cnyyae B KayecTBe HOMepa MCNoAb3yeTcs
naeHTnounkartop (ID) sagaun.

LLabn10oH HyMepaTopa MOKET BKAOYATb 3/1€ MEHTbI:

— {counter} — Tekylwee 3HauyeHWe CcYETYMKa noapasgeneHua. HayanbHoe 3HayeHue
CYETUMKa 334al0T B Nosie 3HaYeHUe cYETUMKa. B none [ata 06HyneHUA MOXKHO 3a4aTb
JaTy, B MOMEHT HacTynneHuUA KOTOPOM TeKyllee 3HayeHwe cyétymka cbpocuTca B
eanHuLY.

— {department} —ycnoBHbI HOMep NoapasaeneHus.

— {id} - id (naeHTUPNKALMOHHbIN HOMEp) 3a4a4n.

— {parent}—id poauTenbckon 3aga4n (NpMMEHMMO TONbKO 415 NoA3a4auy).

— {X}—none BBOAa, 06A3aTENbHOE ANA 3aN0/IHEHNS NOCTaHOBLLMKOM 3343a4M.

— {x}—none BBOAA, He 0b6A3aTeIbHOE ANA 3aN0HEHMUA NOCTAaHOBLMKOM 334a4MU.

— TeKywiasa paTta — 3HayeHue TeKyllen aatbl. dopmaT oTobpaskeHUa AaTbl MOXKeT
BK/1I0YaTb 3HaYEHUA:

e {YYYY}—ueTbipe undpbl TEeKyLLETO roaa;

{YY}- aBe umodpsl TeKywero roaa;

{MM} — Tekywuin mecau; ecin umdpa mecaua MeHbwe 10, TO
YyCTaHaBAMBAETCA NMANPYIOLLNIA HONb;

{M} — Terywmin mecAu; ecam uudpa MecaAua meHbwe 10, TO
NUANPYIOLWNIM HONb HE YCTaHaBINBaeTcs;

{DD} — Tekywmit geHb mecaua, ecnu umbpa Aathl (AHA MmecAla) meHble
10, To ycTaHaBAMBaAETCA ANONPYIOLMIA HOAMb;

{D} — Tekywmit aeHb Mmecaua, ecnn uudpa Aatbl (OHS MecAua) MeHbLle
10, TO AMAMPYIOLWMI HOMb HE yCTaHaBIMBAETCA.

3ameuaHue — B none BBOAa HOMepa 334a4n MOXKHO BBecTu He 6onee 40 cumBonos. MNone,
obs3aTenbHOE 418 3aN0NHEHMA NPU CO34aHUM 3a4a4M, MOMEYEHO KPacHOM 3Be3404KOM.

WabnoH HymMmepaTopa MOXET BK/1I0OYATb KaK BCe NepeyYuncaieHHble Bbllle 3/1IEMEHTbI, TaK U
HEKOTOpPbIE M3 HUX. ,D,OI'IYCTMMO BK/loYeHWe B WabnoH HymepaTopa NpPOun3BOJIbHbIX
CMMBO10B.
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Ecnrn pna noppasgeneHus He 3agaH WabNoH Hymepatopa, TO HOMepy 3afayn byaet
npucsBoeHo 3HayeHune ee |D.
4.1.3. YaaneHue 1 nepemelleHue nogpasaeneHui

Onsa yoaneHus nogpasgeneHuns Bblbepute ero B epese W HaxXmute KHoOMRy |~ (Yaanutb
nogpasaeneHue). JelcTBre TaKKe AOCTYNMHO B KOHTEKCTHOM MEHIO: LLEeNKHUTE MpaBoW
KNaBuWEW MbIlIM Ha Has3BaHMM nogpasgeneHua W Bblbepute NYyHKT  Yaanutb
nopgpasaeneHue.

YpaneHue noapasgeieHus, CoAeprKallero noib3osartenei uamn govepHue noapasaeneHus,
HEBO3MOXHO.

BOo3MOXKHO nepemelleHWe MoapasgeneHuii BMecTe € MoJsib3oBaTenamu. TaKas
Heo6X0AMMOCTb MOKET BO3HUKHYTb NPU MU3MEHEHMM CTPYKTYPbl OpraHmn3aLmm.

[Ona nepemelleHUs noapasfeneHna LWESKHUTE MO ero Has3BaHWo, nepeTalmTe
noapasfaeneHne B HYKHOE MeCTO, YAEPKMBaa HaxaToW KHOMKYy mblwK. Mocne Bbibopa
POAMTENbCKOTO NoAPa3aeeHMsA NOABUTCA AMaN0roBOE OKHO, B KOTOPOM YKaXuTe geincrene
C AOMONHUTENbHbIMW NOSIHOMOUYMAMM Nob30oBaTenei (puc. 18) nogpobHee cm. n. 5.

lMogresepwmoenne #

4 CoXpaHWTE AONOAHWTENEHLIE NOAHOMOYKHA NoNeL30BaTENEH?
"\-_‘/
Ha HeTt OTMena

Puc. 18. CoxpaHeHMe NOJHOMOYNI NPU NepeMeLLEHUM Noapa3aeieHunA

B oKHe BbIOMpPAIOT 0AMH 13 BapUAHTOB:

— [a — nonHomouus coxpaHalTcA. Kpome MOSIHOMOYMIA Ha APYrvMx MoJib30BaTesel,
COXPaHATCA M  AOMNONHWTE/NbHbIE MOJHOMOYMA Ha CaMuX MoJib3oBaTesnel
nepemeLLaeMoro noapasgeneHus.

— Hem — nopgpasgeneHne nepemellaetcas 6e3 COXpaHEHUs  OOMNONHUTENbHbIX
NOJIHOMOYUIN NO/Ib30BaTENEMN.

— OmMmeHa — 0TMeHa NepemelLeHMA NogpasaeeHus.
Mocne nepemeleHUs 0TobpasnTca AepeBo NoapasaeneHUi C UISMeHEHHOM CTPYKTYPOIA.

3ameuyaHne -— [lepemelleHVe NOAPA3OENEHNA B €ro [JAOYEPHUE nNoapasgeneHus
HeAoCTyMHO.
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4.2. PaboTta c nonb3oBaTenamm

4.2.1. Co3paHue U pefaKkTupoBaHue nonb3oBaTeneun

Ona AO6aBJ'IEHMFI nonb3oBatenA Bbl6epMTe nogpasaeneHune, B KOTopoe ero HE‘O6X0,£I,MMO

no06aBnTb, HaxmuTe KHonKy 1/ (lo6aBUTb NoNb30BaTENA) Ha NaHe I yNpaBAEHMNA CMTUCKOM
nosib3oBaTesieli U 3aN0IHUTE NONA B OTKPbIBLLUEMCA OKHe (puc. 19).
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WHdopmaLua o NONL30EaTENE @

HoBakoe i Ceprei BnagvMupoBry
@ My*uiHa () FeHwmHa
Lara posaeHMA: 12.09.1967
l\ OOnM#HOCTE: [eHepankHsLId gupekTop AD «KAMEPOH: ’EI
Cucremnan wHipopmauma ]
Mma nonw3aosarens* HoeakoeCB

Mapone*
MNogTeep#OeHne napons®
Cratyc* Hayanbxuk

[onenHUTENEHEIR HOMER

MopAaok NONBSOEATENA NPK 1

MPHHYOIMTENEHOW COPTHPOEKE

TN MHLEHZHA® OBbIMHAA NWUEHIHA
Mpaea Ha mogyn* workfiow & Docflow

CMEHWTE N3ponk NPH CNEAylowen axoge ||
CepemMcHan yuETHAA 3anMck O

He MeHATh Naponk No MCTeYeHWM cpoka ||
AeWCTEMS

NuyHana nHpopMayna
UBET &

AppecHan WHGOpMAaLKA

Crpana Poccua

MoqTOBRIA KO 129626

D@nacte

Hacen&HHbli NyHET Mockea

Anpec - ynuya, JoM, KB. Mpadcrwid nepeynok, gom 146, ctpoetne 2, 4

ITaX, oM 1
KoHTakTHan wHpopmauma

PaSounin TenedoH (495) 913-13-13 L.

BHYTpEHHWIA TenedoH

LOMaLHNA TEnedmoH (495) 932-52-T7 Y
COToBLIH TENEmoH (960) 633-35-38 .
Email novakovi@cameron.com et

|Cax|:|aHMTb| |0'rM&HuTb| Tpynnel npas

Puc. 19. OKHO co3aaHUA HOBOro NO/b30BaTeNA

Nonb3oBarenun
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CnucoKk nonel OKHa cO34aHWA MoJb30BaTENA M CNOCOb MX FPyNMnUPOBKU onNpenensitoT B
MyHKTe MeHI0 MHCTpyMeHTbl — AAMUHUCTPUPOBaHME — HAcTPOIKKU agpeCcHOMN KHUTU.

B BepxHel 4actu yKaxkute ®UO nonb3osatens, MNoA, AATYy POXKAEHMA U OOJKHOCTb.
MaKcumanbHas g4iMHa 3HadeHua nona Pamunma — 80 cMMBOIOB.

Y106bI f06aBUTL doTOrpadmio Nonb3oBaTens, WeNAKHUTE NIEBON KHOMKOM MbIlK B Nnoae C
KapTUHKON B /IEBON BEpPXHEW 4acTU OKHa W BblibepuTe M306parKeHUe B OTKPbIBLUEMCA
[MaNoroBom OKHe. B OKHe mpocmoTpa BbIOPaHHOrO M306paXKEHUA MOXKHO OMpPeaenuTb
obnactb, KOTopas byaeT ncnosb3oBaHa B Kayectse GpoTorpadum nosbsosaTens.

B rpynne noneit CuctemHasa MHGOPMaLMA 3aN0NHAIOT NONA:

— Umsa nonb3oBatensa — Mms, Kotopoe 6yaeT Mcnosib3oBaHo Ans Bxoga B Cuctemy.
Heponyctuma peructpaumsa asyx uam 6onee nosnb3osaTesieid C OAMHAKOBbIMM
MMeHaMM, NO3TOMY NPW COXPaHEHUW HOBOro nonb3oBatens Cuctema nposepseT
YHUKaNbHOCTb YKa3aHHOTO MMeHM nonb3oBaTtens. Mpw BbiaBAeHUM coBNageHun byaet
npeA/ioXeHO yKas3aTb HOBOE MMA M0/1b30BaTeNA.

— Maponb, MoaTtsep:kaeHue naposis — Mapo/b MONb30BaTENA W MOATBEPNKAEHME
napons.

3HaueHusa noneir Uma nonb3osatena v aponb MOryT cogeprkaTb NaTUHCKUE U
pycckme 6yKBbl, umMbpbl n cumsonbl: "#S5%()*,—./,;;<=>?@[\]*_{|}~. Oonyctumas
ANMHA UMeHW noab3oBaTensa —oT 3 4o 80 cMmBoNOB.

MUWHMManbHaA AnMHa Napoas 3a4aHa HaCTPOMKaMM TeKYLLLEN NONUTUKN Be30nacHOCTH
naponen, makcumasnbHas aaunHa naponsa — 80 cumeonoB. Cuna napona onpegenseTca
yncnom u3 gmanasoHa [0, 100]. NHTepBanam AuanasoHa COOTBETCTBYIOT CTPOKOBbIE
3HavyeHumA:

0... 20— «QOueHb cnabbiny,

21... 50— «Cnabbiit»,

51... 60— «Xopowuniny,
e 61...80— «CUNbHDBINY,
e 81...100— «O4yeHb CUNbHbINY.

Bo BpemAa 3aJaHMA HOBOro naponA Ha 3KpaHe oTobparkaeTtca cooblleHve Buaa
<CmpoKosoe 3HaYeHue> (KMeKywaa cuad napoasa>/<MuHUMAAbHAA CUad naponass),
npu HaBefeHMM Kypcopa Ha coobuieHne oTobparkaeTca noAcKaska C nepedyHem
06A3aTeNbHbIX AN BbINONHEHUA ycoBui (puc. 20).
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HMrdopMmaua o NoNbL30EaTENE (EI)

Hosakoe Ceprei BnagvmMupoeMy
@ @ My»unna () WeHumua
[0ara pos#aeHuA: 12.09,1967
| JOMm#HOCTR: MeHepaneHed gupekTop AD «KAMEPOH:» | | S8
CHCTEMHAA HHPOpMaUna s
MmMa nonbsosarens® HoearosCB
I-Iaponb* ITEERRILER SRR RS LR RIS TR
MogTeep#neHwe napona®
Craryc® I
MWHMMANBHEIE YCNOBKA BHINONHEHE!
JononHUTENEHBIA HOMER MpeaynpesgeHne:
Mapone COQEp#MT NOCNenoEaTENEHOCTE WHp
MopRgok NONLI0BATENA NP MWHMMANEHOE KONWHECTED SAIMaBHbX NaTHHCEMX SykE - 1
NPHHYOWTENEHOW COPTHDOEKS (BBEgEHO - 0)

TN NHYeH3KK™

M e aim mm =

MHHHMANLHDE KONWYECTED CTPOYHBI NATHMHCEWY VKB - 1
(BEEOEHD - 0)
[

—— —-— -

Puc. 20. 3anonHeHue nona «MNaponb»

— Craryc — craTyc nonb3oBatena. B cooTBeTCTBUM CO CTAaTyCOM MNOAb30BaTENO MO
YMOY4AHUIO HAa3HA4YakTCA NOZTHOMOYUNA Ha APYTUX nonb3osatenei Cucremol:

¢ [onb3oBaTtesb co ctatycom CompyoOHUK UMeeT NOJIHOMOYUA TONIbKO Ha
cebs.

e [lonb3oBartenb co CTaTycom Ha4anbHUK tmeeT NOHOMOYUA:

o «MonHble npaBa» Ha NoAb30BaTe/Nel CBOEN0 WU MNOAYNMHEHHbBIX
noapasaesieHni;

o «ToNbKO CBOM 3a4a4M» Ha NO/b30BaTe el CO CTaTycoOM « HauanbHUK» K
«enonpoussoanTteib» noapasaeieHuit 0AHOro YPOBHA.

e [lonb3oBaTenb co cTratycom Jesnonpouszsodumesns UMEET NOJTHOMOYUSA
«TonbKO CBOM 3a4a4n»:

O Ha BCcex NoJib3oBaTeneil cBoero U NoA4YMHEHHbIX NoApasaeneHui;

O Ha nosb3oBaTenien co cTaTycom «HayanbHUK» n
«[enonponssoamTeib» NoapasaeNeHnin og4HOro C HUM YPOBHS.
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— JlonoNHUTENbHbIN HOMEP — YNC/TOBOE 3HAYEHUE, KOTOPOE MOXKHO UCMO/b30BaTb NpU
bopMUpPOBaHMM 3HaYeHMA nona Tuna «Hymepatop». MNogpobHee cm. n. 4.1.2.

— MopAaoK nosb3oBaTena NpU NPUHYAUTENIbHOW COPTUMPOBKE — YMCI0BOE 3HaYeHue,
KoTopoe byaeT UCNoNb30BaHO NPU COPTUPOBKE NONb30BaTeNel NogpasaeneHua (ana
COPTUPOBKM MOMb30BaTENEN LLEKHUTE NO 3aroN0BKY KosoHKM Ne B cnucke). Mo
YMOMYaHUIO NO/Mb30BaTE/IM  OTCOPTUPOBaHbI Mo  damuamu. Ecam  Bo3HMKaeT
HeobXxoAMMOCTb COPTMPOBKM MONb30BaTeNel MO 3HAaYMMOCTM B NoOAPasAeeHuu,
pekomeHayem 3adaBaTb 3HayeHue Aana nons [opAagok nonb3oBatens npwm
NPUHYAUTENbHOM COPTUPOBKE, N COPTUPOBATL NO/Ib30BaTe el no nonto Ne.

— MpaBa Ha mopgynu —yKasbiBatoT: workflow, docflow nnm complete nogpobHee cm.n. 1.

— CMmeHUTb Naponb Npu cneaylowem Bxoge — npu exoge B Cuctemy nosib3oBaTento
bygeT npepnorKeHo WM3MeHUTb naponb anAa obecneyeHua 6GesonacHoctu. AnA
nosnb3oBaTesiei, Bnepsble Boweawunx B Cuctemy, byaeT oTobparkaTbcA CTpaHWUUa
NPUBETCTBUSA, a NpeaynperKaeHne o CMeHe Napoas NOABUTCA NPU creayowem BXxoae
B8 Cuctemy. AZAMMHUCTPATOP CUCTEMbI UMEET BO3MOMKHOCTb COPOCUTL NApOU BCEM
No/sb30BaTeIAM, 33 MCKJIOYEHUEM CUCTEMHbIX (C NMpusHakom CepsucHas y4yemHas
3anuck), B NyHKTe meHi0 WHCcTpymeHTbl -» Cuctema 6e3onacHoctu - Monutukm
6e3onacHocT BKknagka Monutuku 6e3onacHoct naponei (cm. n. MoAUTUKK
6e3onacHocTM naponeit).

— CepBUCHaA yYeTHaA 3anucb — $ar yKasblBaeT Ha NPUHALIEKHOCTb Y4ETHOM 3anmcK K
CepBuCy WMAM MONb30BaATENlO, CO3AaHHOMY AN aBTOMaTMYecKoro anbo py4vyHoro
BbINO/IHEHWNA CUCTEMHbIX 33a4. 10 YMONYaHKIO BbIKAOUYEH (puc. 21).

— He meHATb Naposb No UCTEYEHUU CPOKA AEUCTBUA — Npu BKAOYeHUW dnara vy
No/sib30BaTeIA He 3anpallMBaeTca COPOC Maposis MO UCTEYEHUM CPOKA - BPEMEHMU
YKU3HKW Naponei, ykasaHHOro B NoJinTUKe 6esonacHocTy naponeh (cm. n. NonnuTukK
6e3onacHoCcTM naponeit). Mo yMoYaHUIO BbIK/TIOYEH.

CMEHWTE NAaponk NPH CREdYILLEM BXOge

<. ||

CepeMcHan yuETHAA 3aNWceE

He MeHATs Naponke No HCTEYEHWA CPOKA D8ACTEHA |

Puc. 21. 3anonHeHue noneit « CMeHUTb Napo/ib NpU cieaytolem Bxoae», «CepBucHas
y4YeTHasd 3anucb», « He MeHsATb Mapob NO NCTEYEHUWN CPOKA AeUCTBUAN

3ameuaHue — pynna nonei CuctemHasa uHpopmauma He oTobparkaeTcA Npu BbI30BE OKHE
npocmoTpa MHGOPMaLMK O NoNb3oBaTeNe (LWENYOK MO CCbITIKE C UMEHEM NO/Ib30BaTeNA) B
APYTUX NYHKTax meHto CUcTembl.

Co3paHue no/sb3oBaTensd HEBO3MOMKHO 6e3 3anonHeHusa o06s3aTenbHbiX (OTMeYeHHbIX
KpacHoW 3Be3gouykol *) nonei. MNona damunua, Uma nonb3osatensa, MMaponb,
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MNopteBepkpeHne naponsa, Cratyc u MMpaBa Ha moaynu Bcerga o6nA3aTenbHbl And
3anosHeHus. OTobparkeHMe W 06A3aTENIbHOCTb 3aMNO/HEHMA APYrUX nofen 3aJaét
agmMmuHuUcTpaTop CucTemMbl B MYHKTE MeHto HacTpoiiku agpecHoit KHurm (nogpobHee cm. M.
3).

Cnucok cucteMHbix (fob6aBieHHbIX B CUCTEeMY NO YMOAYaHWIO) Moseir aApecHOn KHUIU
npusegeH B n. 3.1. AamuHucTpaTop CucTemMbl MOXKeT A06aBNATb ApyrMe NoAas, HacTpameaTb
oTobpakeHne 1 0653aTeIbHOCTb 3aNO/IHEHUA CUCTEMHbBIX U N0J/1b30BaTEIbCKUX NONEN.

B rpynne nosnei CepBep KOMMYHUKaLMIA YKa3blBAOT NapameTpbl cepBepa KOMMYHMKaLUI
(nogpobHee cm.n. 20). Ecnm cepBep MO yMONYaHUIO He 3adaH WAW ANnA No/sb3oBaTens
HeobxoAMMO 334aTb MHAMBMAYaNbHble HACTPOMKKW. Ha3BaHWe cepBepa KOMMYHUKaUMiA
BblbMpatoT B none HaumeHoBaHue. [lpuM UCNONb30BaHMM CTOPOHHErO cepBepa
KOMMYHUKaUMI yKaxkute JNIOTMH W MNaposib MNo/b30BaTenia Ha cepBepe. [nA cepsepa
KOMMYHUKaumii FreeSwich yKasblBaTb JIOTMH M NapoO/ib HE HYXXHO, OHU TFeHepupyHoTCA
ABTOMATMYECKM.

MpeaycMmoTpeHa BO3MOMHOCTb OTMPaBKM HOBOMY MONb30BaTeNl0 YBEAOMIEHUS O
pernctpaunmn B CucTeme Ha 3/IEKTPOHHbIN agpec MAM CcOTOBbIM TenedoH. HactpouTe
MoYTOBbLIV CEpPBEP W/MAKN 3aKNOUMTEe LOTOBOP C ONEepaTopoM COTOBOW CBA3M, HacTpoliTe B
Cucteme onoselleHus (cm. pasgenst 11.2 n 11.3), yKaKuTe agpec 3/1eKTPOHHOW MNouyThbl
n/unn Homep coTtosoro TenedoHa Mosb3oBaTenA NpuM ero cosdaHuu. Homep coToBoro
TenedoHa 06a3aTeNbHO YKasbiBaloT B popmate 7XXXXXXXXXX (MHaue SMS-onoBelLeHUn He
6yayT oTnpaB/eHbl NO/1b30BaTENO).

3ameuaHne — ECiM 3NeKTPOHHLIM agpec u/uan TenedoH 6blIM yKasaHbl yXke nocne
CO34aHuA Nob30BaTe A, yBeA4OMAEHNE O PerMcTpauumn oTnpasaeHo He byaerT.

KHonka Fpynnbl npaB — gna gob6asneHuna nosib3oBaTesieid B rpynnbl Npas nNpu co3gaHuu.
KHonKa pgocTynHa no/sb3oBaTento MpW HaAMuMM Yy Hero xoTa 6bl OAHOMO M3 Mpas:
«AOMMHUCTPATOP CUCTEMBI», K AAMUHUCTPATOP cucTeMbI Be30MacHOCTU», «AAMUHUCTPATOP
oMb ANOTERNY, KAOMUHUCTPATOP AOKYMEHTOObOpOTa». Monb30BaTENIO AOCTYMHbLI TONBKO
Te rpynnbl NPaB, Ha KOTOpble y Hero ectb npasa. [Py HaxKaTUM KHOMKU OTKPOETCA OKHO
Bblibopa rpynn npas (puc. 22).

,ﬂ,ﬂﬂ LI,O6aB!'IeHWr'I nonb3oBaTeNA B rpynny npas WENKHUTE MO €€ Ha3BaHUK B CNUCKE
JAocTynHbie rpynnbl NpaB U HAXXMUTE KHOMKY = . ,ﬂ,}'lﬂ yAaneHua rpynnbl npas 13 CnnUcCka
rpynnbl npas No/sib3oBaTteifa BblAeNUTE €€ U HAXKMUTE KHOMKY =

KHonKka == —pna gobaeneHuns Nonb3oBaTens BO BCE AOCTYMNHble rpynn npas. KHonka == —
ANA yAaneHusa Nonb3osaTens U3 Bcex rpynn npas.

Mocne 3ano0nHEHMA PEKBU3NTOB HOBOIO NO/1b30BaTENA HAaXXMUTE KHoMKYy CoxpaHutb. HoBbIi
nosib30BaTe/ib 0TO6PA3MTCA B CMIUCKE NOMIb30BaTENEN TOrO NOAPA3AENEHUA, B KOTOPOE OH
6b1n nobasneH.

Nonb3oBatenu 49



[ocTynHBIE FPYNnsl NPas Tpynnkbl NPae Nons30BaTEnsA

Norosopel KoHTpone (opa)

SanekK [Cihepa Mnwoc] : KaoHTpone (cnys SanMcki)
WMcxoaAWEn KOppeCnoHa eHLs = CosgaHue aokymeHTos (Bx)
KoHTpone (norosopsl) - CosaaHuve aokymeHTos (o)

<
OpraH13aLoHHO -PacnopAGHTENEHEIE AOKY] CoszaaHwe aokymerTos (opa)
CosaaHue Nopy-YeHui

£ > £ >

oK OTmena

Puc. 22. OkHo BblboOpa rpynn npas

PepnaktupoBaHue peKBM3UTOB MNONb30BaTesIA aHANOMMYHO UX 3aMOJIHEHMUIO. YT0bbI
M3MEHUTb 3HaYyeHue nonen KapTO4YKM NOJsib30BaTeNA, Bbl6epMTe nogpasgeneHue,
ﬂepeﬁ,ﬂ,MTe Nno CCblNIKe C d)a:vwmmeﬁ nonb3oBatenAa n BHEeCUTe U3MeHeHUA.

ﬂ,flf-l Ha3Ha4yeHnA 3amecTutenAa Bbl6epVITe nonb3oBatenAa B CMUCKE U HaXMUTe KHONMKY
3amecrurenn. I'Iop,po6Hoe onmncaHune npoueaypbl Ha3dHa4vYeHUA 3amecTuTenem cm. B n.
«[JenermpoBaHne NONHOMOYMNY «PyKOBO,EI,CTBa nonb3oBaTtena».

3ameuaHue — B nyHKTe meHio lMonb3osBaTenu HeAOCTYMHbI MPOCMOTP U peaakTUpoBaHue
JIMYHBIX AAHHbIX. PeaKTMPOBaTb MX MOXHO B MyHKTE MeHI0 HacTpoiiku — Mou peKBU3UTbI.

4.2.2. NepeBopa, NoNb30BaTeNet MexAay noapasaeneHuAMm

MepeBog, No/b30BaTENA UAK TPYNNbI NOAb30BaTENEN B Apyroe noapasgenerHune MNogpobHo
onucaH B n. «lepemelleHne Nonb3oBaTeNien B gepesBe noapasgaeneHuin» «PyKoBoacTea
nonb3oBaTeNns».

Bmecte ¢ nepeBogom nonb3oBateneit Cuctema MNpPeaioKUT nepeHanpaBuTb O6BEKTbI
Cuctembl BnafenibLamyM WAM  YYaCTHUMKAMM KOTOPbIX MNoab3oBaTenun asasotca. [Mpu
nepeBode TaKXKe MOXHO cMmeHuUTb OO u [A0/MKHOCTb Monb3oBaTena ¢ duKcauunei
M3MeHEeHWN B KapTo4yKe nonb3osatens. MoapobHee o nepeHanpasBaeHUM 0B6BEKTOB CM. M.
4.2.4,

O Ha3HayYeHUU AOMONHUTENbHbIX MOJHOMOYMI CM. N. 5. lnA coxpaHeHMsa NMOSHOMOUYNIA U
nepesoaa No/ib30BaTe/IA HaXKMMUTE KHOMKY COXPaHUTb.

3ameyaHue — npOCMOTpeTb CUCTeMHble U OONO/IHUTE/IbHblIE MOJIHOMOYMA NONb30BaTeENA
MOXHO C NOMOLLBIO OTYETA «[ToNHOMOYMA NOAb30BATENAN.
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4.2.3. MNepepgayva npaB U JONO/IHUTE/IbHbBIX MOJIHOMOYUIA

ﬂ,/’l‘r'l nepegayu npas n 4ONOJTHUTE/IbHbIX NOHOMOYNI OAHOIo NoNb30BaTeNA APYromy:

— BblbepuTe B CUCKe NONb30BaTENS, MPaBa U AONONHUTE IbHbIE NOJTHOMOYMNA KOTOPOTO
nepegarT ApYyromy COTPYAHUKY,

— HaXmuTe KHOMKy = (MepeaaTb Npasa U AOMNONHUTENbHbIE NOJHOMOYMA) Ha NaHew
ynpaBieHuUs CNMMCKOM Mob3oBaTenem,

— YKaXKuTe COOTBETCTBYIOLLME 3HAaYEHUS B OTKPbIBLUEMCA OKHe (puc. 23) nogpobHee cm.
n. 5.

MepegaTh Npasa W AONONHATENLHEIE MONHOMOYHA X

COTpYOHMK: & » Benoea AHacTacka ©@enopoeHa

Mpaea NoNL30BaTENA: NobaenTs b
MonHoMOoUYKMA HA Nonez0BaTENA: NobaenTs b
MoNHOMOYKA NONE20B3ATENA: DobaenTs bt
CoxpaHuTh OTMEHWTE

Puc. 23. OKHO nepegayn npas U JONONHUTEIbHBIX MOJTHOMOYKIA

YToObl yKasaTb COTPYAHWKA, KOTOpOMy OyayT nepepaHbl nMpasa M OOMNOJHUTENbHblE

MNO/THOMOYUA, HAKMUTE KHONKY é‘? n Bbl6epVITe nonb30BaTe/ 1A B OTKPbIBWLWEMCA OKHE (pVIC.
24).

Bbl6epMTe nogpasaeneHune, ykaxXmte noab3osatenia B CNUCKE.

Boifop nonbsosaTenei [=]|E
4 D NMoppaspenexna . 3A0 «KAMEPOH: (Qoncx o)
4 2 Tpynna KoMnauuii « TPEND»
- O 3A0 «KAMEPOH» N2 MoppazaeneHue  DaMANKMA, MMA, OTYECTBO JomEHOCTE CraTtyc
- O KnuenTsl 1 3A0 «KAMEPOH= Hosakoe Cepreii Bnagi.. TeHepaneHeid .. HauansHuk ®

4 = Fpynnbl nonb3oBaTenei
[ Byxrantepua
[ WT-cneynanucr
[ PykoBOmMTENM BLHICWETD 3BEHA
[ PykoeoguTEnM cpegHero BeHa

4 3A0 «KAMEPOH» Cmopogckas Onera CTa.. [MomowHwkred... [enonpouss.. &

Puc. 24. OkHo BblbOpa COTpYAHMKA AN1A Nepeaaym npas U AONOJIHUTENbHbIX NOJIHOMOYNIA

MopgpobHoe onucaHMe npoueaypbl cM. B M. HasHayeHWe NOAHOMOYMI NONb30BATENSAM U IN.
«Mepefaya npas M AOMNOAHUTENbHbIX MOJHOMOYMI OOHOrO MOJ/IL30BATENIA APYrOMYy»
«PyKoBOACTBa NoNb30BaTENAN.
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4.2.4. NepeHanpasneHne o6beKToB CUCTEMDI

[na nepeHanpasneHna o6beKkToB CUCTEMbI OAHOTO NO/1b30BaTENA APYIUM:

- BbIGGpMTe B CMMCKEe N0Nb30BaTeNs, 06beKTbI KOTOpoOro 6yp,yT nepeHanpas/eHbI,

— HaXkmuTe KHonKky " (MepeHanpaBuTb 06bEKTbI) Ha NaHeNu yrnpasaeHUa CUCKOM
nosab3oBaTenew,

— YKaXute COOTBETCTBYHOLMNE 3HAYEHMA B OTKPbIBLLEMCA OKHE (pMC. 25)

MNepeHanpaBnTb 0D0LEETHI [T

4 Bce o0berTh cHoTeMbl 1)
4 Jagaqm MEaH0E EereHuit Bacunsesny ®

- 1 3agaum no TMnam MEaH0E EgreHui Bacunsezny

. [J 3agadu no NpoEKTam MeaHos Eareduid Bacunseany

. [ 3agaum no ponam MeaHos Egresui Backnsesndy

- & - 338auM (CMCOK) MEaH0E EereHuit Bacunsesuy
a LokyMeHTsl ®

» [ OoKyMEHTbI No THNaM
- [ DoKyMEHTH NO NPOSKTaM
- [ OokyMmeHThl No ponsm
» [ OokyMmeHThl {cnMcoK)
. 01 Mons Tuna "CoTpyaHue” ®E
4 M apLupy TE ® -
| MepeHanpaEnATe 3ETOPOE AOKYMEHTOE B
' dPXWBHLIX 2afaqai
[[] NepeHanpaensTe nons30BaTenei B CIMCK3X

PACCMOTPEHMA aPXWEHEIX 33034
He yeenomnaTs ob usMeHeHnn paloyeid rpynn. CoxpakvTs | | OTMEHMTE

Puc. 25. OKHO BbI6opa 06HLEKTOB 1 NOIb30BaTENEN A1 MePeHaNnpPaBieHNUs

I'Iop,po6Hee Cm. n. «I'IepeHanpaBneHme 06beKToB CUCTEMDI OA4HOTro nosib3oBartena Apyrum»
« PYKOBO,CI,CTBa nonb3oBatenar».

Mpu HanMuMm 6GONBLLIOTO KOAMYECTBA MepeHanpaBAfeMblX OBbLEKTOB peKkomeHAayeTcs
NPOBOAWTL 3TO PECYPCOEMKOE AelcTBMNE B Hepaboyee Bpems.

Bo3MoXKHa HacTpolika B @aline KOHPUrypauMm OTNIOXEHHOIO BbINOJIHEHWUS Npouecca
nepesoa, NepeMeLleHns 1 yganeHus obbekToB cucTemsbl. MNpouecc M3MeHeHUI OaHHbIX
CUCTEMbI @aBTOMATUYECKM 3aMyCcKaeTcs B YCTaHOBAEHHOM HAcTPOMKaMKN Nepuoae BPpeEMEHM,
Korga nosib3oBaTesiv NO CTaTUCTUKe He paboTaloT B cucteme (Npumep: B pabouve AHU C
20:00 no 07:00 u Hepabouve AHW NO KaneHaapt paboyero BpemeHu). 3agaHuUs Ha
M3MEHEHUA B CUCTEME, C BbIOPaHHbIMKM MOJIb30OBATENIEM MapameTpaMu, aBTOMATUYECKU
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nobaBnaeTca B ovepep 418 OT/I0XKEHHOIO BbINO/NIHEHUA B Hepaboyee BpemsA. B nyHKTe
MeHto UHCTpymeHTbl - AaMUHUCTpUpoBaHue -> XKypHan nepeHanpasB/ieHUA 06beKToB
(cm. n. MypHan nepeHanpaBneHMa OBBLEKTOB) BbIBOAATCA B BuUAE 3anucer Tabauupl
3anN1aHUPOBaHHble, OTMEHEHHbIE, BbINOAHAIOLWMECA HA TEKYLLMA MOMEHT U 3aBEPLUEHHbIE
334aHMA Ha UBMEHEHMA B CUCTEME.

OKHO «[lepeHanpaBuTb OGBEKTbLI BbIBOAUTCA MNOC/NEe BbINOAHEHMA OMepauuit
MNepeHanpaBuTb  O6GBEKTDI, MepeBectu (nepesectu nosb3oBaTens MeXay
noapasgeneHuamu) u Ypganutb (yaanutb nonb3osaTens). B cayyae OTNOXKEHHOro
BbINO/IHEHUA MoC/ie Bbl6Opa NapameTpoOB MepeHanpasNeHMss U BbIMONHEHMA onepaunu
CoxpaHuTtb BbiBOAUTCA coobuieHue: «[lpoyecc nepeHanpasneHus dobassneH 8 oyepedsb HA
8bINOAHEHUE. », U TEKYLEe COCTOAHWE BbINOJIHEHUS U3MEHEHMWI AOCTYMHO B MYHKTE MEHI0
*ypHan nepeHanpaeneHua 06bEKTOB.

Cm. n. «HacTpolika p[OMNOSHUTENbHbIX MapameTpoB» PyKoBoACTBa NO YCTaHOBKE M
06CNYKMBAHUIO CUCTEMDI.

MepeyeHb NnepeHanpaBaAeMblXx 06bEKTOB:
— [poekKTbl.
— 3agauun.
— Tunbl 3agau.
— [OKymeHTbI.
— PerncrpaumoHHble KapTOYKN AOKYMEHTOB.
— MpoeKTbl pesonounii.
— LWabnoHbl 3a8au.
— WabnoHbl KapToYeK AOKYMEHTOB.
— lWa6noHbl UPT.
— WabnoHbl cobbITH.
— WabnoHbl KOHTPOIbHbIX TOYEK.
— CnpaBoOYHUKM.
— Cnosapwu.
— O6paboTumKm.
— lpynnbl nonb3oBaTene.
— KaneHnpgapw.

— CobbITHuA.
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— Tunbl cobbITUN.
— Obuwume nanku.

— Tunbl Tabauu,

4.2.5. YpaaneHue nonb3osartenei

YaaneHuto nog/sieKaT noab30BaTeNnn, yBOJAEeHHble U3 OpraHmM3auunmn.

YaaneHue nonb3osaTena 3 CUCTEMbI BO3MOXKHO TO/IbKO MOC/E NePeHanpPaBaeHUa apyrum
nosib3oBaTesiAM Bcex 06beKToB CuCTeMbl, BAALE/NbLEM WAW YYAaCTHUKOM KOTOPbIX OH
asnaetca cMm. n. 4.2.4. MNonb3oBaTenb byaeT yganeH TONbKO M3 OTKPbITbIX 3agay, T.e. U3
3a4a4, KoTopble He Haxo4AaTCA B apXuBe.

[ns ynaneHna nonb3osaTens BblAeNUTE €ro B CMUCKE COTPYAHUKOB, Ha*KMUTE Ha MaHenu
ynpasneHmsa KHonmky — (Yaganutb nonb3osaTtensd) v Bblbepute nosb3osBaTeneil ans
nepeHanpaBAeHUA B OTKPbIBLIEMCA OKHE.

Mpu yoaneHun nosib3oBatensa OyayT yAasfieHbl BCe €ro JInYHble KajeHgapu, cobbiTus B
KaneHaapax, TMYHble KOHTAKTbI.

,ﬂ,ﬂﬂ yAaneHnA nosb3oBatena u3 Cuctembl HaxkKmute KHONMKRY COXpaHMTb, AnA OTMEHbI
yOaneHnAa — KHONKY OTMEHUTDb.

3ameyaHusa:

1. Mpu oOTCcyTCTBUM OOBEKTOB MONb30BAaTENA MOXKHO yAanutb u3 Cuctembl 6es
nepeHanpasneHus.

2. YpaneHve eaMHCTBEHHOro B CucTeme aaMUMHUCTPATOpPA, ero nepemelleHve U3
KOPHEBOro noapasaeneHmnsa HEBO3MOMKHO.

3. YpaneHue cOTPYAHWKA, NMPUHMMABLLETO y4YacTMe B PACCMOTPEHWUWN OOKYMEHTA Ha YiKe
NPOMNAEHHbIX YPOBHAX MAapLIPYTHOM CXeMbl, He BAMAET Ha AaNbHelllee PacCMOTpeHMe
[OKYMeHTa.

4.3. Pabota c nceBgoOHUMaMK

Ll,enb CO34aHnA NnceBAOHMMA NON1b30BaTENA — A4aTb AOCTYMN K 3a4a4aM 3TOIo Nosib3oBaTesiAd B
OrpaHN4YeHHOM gnanasoHe.

Nepapxunyeckas NOAYMHEHHOCTb nNonb3oBatenet B Cucteme nos3sonseT obecneuunTtb
BbILLECTOALLMM MOJIb30BATENAM CO CTaTyCOM «Ha4a/16HUK» MOJHBIA AOCTYN K 334a4aM CBOUX
NOAYMHEHHbIX NnoapobHee cm n. 4.2.1. MNpakTuKa akcnayaTaunm Cuctembl Ha NpeanpusTUAxX
noKasasa HeoHXoAMMOCTb CO34aHUA AONOMHUTENbHbIX CBA3EN MeXKAY NONb30BaTENAMM He
CBA3AHHbIX MeXKay coboi noapasaeneHunit. 3Ty 3a4a4y MOXKHO PELINTb NyTEM HasHaYeHusA
[OMNOSHUTENbHBIX MOJHOMOYMIA, YTO NO3BONAET OpraHu3oBaTb B CUcTeme MATPUYHYIO
CTPYKTYPY NOAYMHEHHOCTM.
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Ecnu nons3oeamerns 8binonHgem 3adadyu 8 pa3Hbix nodpasdesneHusix npednpusmus,
KOHMposepbl amux 3aday 00/mKHbI UMemb 0oCmyrn MoJbKO K memM 3adayam, Komopbie
omHocsiImcs K ux nodpasdesieHuto. Hanpumep, MeHedxep no pekname MOXem 8blMoIHAMb
pabomy o rnpodsuxxeHuro nNPodykuuu mpex nodpasdesieHuli KoMnaHUU 8 pamMkax mpex 3adad.
KoHmponepb! amux 3a0a4y O0/KHbI UMEMb MOJTHOMOYUST Ha MeHedxepa moJsibKo rnpu e2o pabome
Had 3alauyeli nodpa3sdesieHuss KoHmponepa. Ymobbl obecrnedums makyro 803MOXHOCMb 8
Cucmeme nipedycmompeHo co3daHue rncesdoHUMO8 rnorb3oeameriel. [lceedoHUM
omobpaxkaemcs 8 criucke rnonb3osamernel rnodpasdeneHus 8 hopmame: «Mms

nosnb3oeamerns» (0ng 3aday no «HaseaHue nodpasdeneHusi») (puc. 26).

TU «KANMWTAN=

e DAMWNKA, WMA, OTYECTED O omeHocTh
Benoea Axacracka degopoera (ana 3agad no TU «KAMATA:) HauanbHKk lopravdeckon omyeeb. ..
3 Macnoea AHHa CepreegHz HauanbHKE 0TAENA MAPKETHHIE ...

Puc. 26. OTobparkeHWe nceBAoOHMMA B CMUCKE COTPYAHUKOB NoapasaeneHuns
Monb3oBaTtenn co cTaTycom «HayanbHUK»  MOFYT CTaBUTb 33a4ayn  MCeBAOHUMY
Nonb30BaTeNA, HE UMeSA AOCTyNa KO BCEM ero 3343a4am.

[na co3gaHua nceBgoHMMa:
— BblbepuTe B CNMCKe NOb30BATENA, A/17 KOTOPOTrO CO34aETE NCEBAOHUM,

— HaXXmMuTe KHonKy Co3aaTb MNCEeBAOHMM Ha MNaHenu ynpaeleHUA  CMUCKOM
nonb3oBaTesien,

— OTMeTbTe OAHO WAW HECKONIbKO MogpasaefieHnn, B KOTOpbIX TpebyeTca co3matb
nceBAOHWM MO/b30BaTENSA, B OTKPbIBLUEMCS OKHe (puc. 27).
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BoibepuTe nogpasgeneiue 0%
T = "'QI'qucnc a'
4 = NogpazgeneHna
4 = ]rpynna koMnanwi « TPEARDs
4 5[ ]3A0 «KAMEPOH>
- B[] ®uHaHcoewii gupexTop
4 E’,D,HDEHTDD no Npogaam
(% []OToen npogax Ha BHYTPEHHEM DhIHKE
[ [ OTaen npogak Ha BHEWHEM phIHKE
[ ] OTaen HApKETHHRA W NPOABMMKEHUS
- B2 IrnaeHwii uHxeHep
O Cltopuanueckan cnyxba
- E[]3A0 «ANBKOP:
- B TL, «KAMWTA»
- B[ INapTHEpH
- & KnmenTn

CoxpaHuThb OTMEHWTE

Puc. 27. OkHo BblboOpa noapasaeeHmA A8 NceBAoOHUMA NoJ1b30BaTeNSA

[ns packpbITUA Bcex A0YEPHUX NOAPA3AENEHUIN POAUTENIBCKOTO, BbIOEPUTE €r0 B CNIUCKE U
HaXXMUTe KHOMKY : (PasBepHyTb Bce). HaxkmuTe KHOMKy % (CBepHYTb Bce), U4TObbI CKPbITb
[o4yepHUe noapasgeneHus.

Bo3moXKeH NOMCK NoApasaeneHuns no Ha3BaHUIO UK ero YacTu: BBeauTe WabaoH Noucka B
COOTBETCTBYIOLWEE MONE WM HaKmuTe KHOMKY S mam knasuwy Enter. MNepexogute K
cnepytowemy pesynbTaTy MOMCKa MOBTOPHO HasaB KHOMKY S wunm Knasuwy Enter.
MapameTpbl NoMcKa cbpacbiBalOTCA NMPU HaXKaTUM KHoMKK @,

[ns 3aBeplueHUs onepaunm co3gaHuns nNceBAOHMMA HaXKMUTE KHOMKY COXpaHUTb.

nCGBAOHMM nonb3oBarena OT06pa3MTCﬂ B CMUCKe Nonb3oBaTenei Toro noapasgeneHunA, B
KOTOPOM OH CO34aH.

[na npocmoTpa CyLecTBYOLWMX NCEBAOHNUMOB MO/b30BATENA YKaXKWUTe €ro MMA B nose
BBOZA B BEPXHEM YaCTM OKHA M HaxmuTe KHonky A . OTo6pasmntca Cnncok nonb3osaTtenei, B
MMEHM KOTOpbIX BCTpeyaeTcA WabaoH MNOMCKa, C YKasaHWEM MNPUHALNEKHOCTU K
nogpasaeNeHnio, B TOM YuCiae M K TeM noapasgeneHusm, B KOTOPbIX Y MNo/b3oBaTenn
CYLLLeCTBYIOT NceBAOHUMbI (puc. 28).
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Puc. 28. OKHO NpoCMOTpa pe3ynbTaTOB MOMCKA

[na yaaneHus ncesaoHMMa BblAENUTE €ro B CMUCKE NO/b30BaTeNEN U HAXKMUTE KHOMKY
(YoanuTb nonb3oBatena) Ha naHenu ynpasneHua. YOaneHue nceBAOHUMMA aHaforM4yHo
yZAaneHuio nonb3osartens. NogpobHee 06 yaaneHun nonb3osateneli cm. n. 4.2.5.

MceBLOHMMbI NMOb30BATENIEN MOMKHO NEPEBOAUTb M3 OLHOrO MOAPA3LeNeHusa B ApYyroe.
MNepemelleHre NCeBLOHMMOB aHANOMMYHO MepeMeLleHnto nonb3osatesnei (nogpobHee
cm. n. 4.2.2). MNpu nepesoae nceBgoHMMa B Apyroe noapasfesieHue COOTBETCTBEHHO
N3MEeHMUTCA ero oTobpaxkeHune B CNUCKe NONb30BaTeNeN: PASOM C UMEHEM B CKOOKax byaeT
oTobpaKaTbcs Ha3BaHWe NoAPA3AENEHNA, B KOTOPOE NepeBeseH NCEBLOHUM.

4.4. 3arpy3Ka u Bbirpy3Ka nogpasgesieHuii u nonb3oBaTtenem

B Cucteme peanusoBaHbl 3arpy3ka M BbIrpy3Kka CTPYKTypbl MOAPA3LENeHuid U ChiuUcKa
nonb3oBaTtenei. IKCNOPT/MMNOPT noagpasgeneHvuii M Nonb3oBaTenei  Mo3BOAAT
aBTOMATM3MPOBaTb M YCKOPUTb  GOpPMMPOBaHME  OPraHU3aLMOHHOW  CTPYKTYpbI
npeanpuaTUA.

3arpy3Ka M BbIF'PY3Ka nop,pas,qeneHMﬁ ¥ nonb3oBaTenemn AOCTYNMHa TOJZ1IbKO NOJ/ib30BaTeNnAM C
npasom «A,D,MMHMCTpaTOp CUCTEMDbI».
4.4.1. Bbirpy3Kka nogpasgeneHuii u nonb3oBarteneii B paiin

[aHHble BbirpyKatoTca B8 ¢dann dpopmata XLS, KoTOpbIh MoKeT 6biTb B JanbHenwem
MMnopTupoBaH B Cuctemy. [1na BbIrpy3kn MHbOpMaLun o noapasaeneHnn BblaennTte ero B

E] ~
CMUCKE, HAXXMUTE KHOMKY (CoxpaHuTb B dalin) n yKarkute napameTpbl B OTKPbIBLLUEMCS
OKHe (puc. 29). [elicTBMe TaKKe [OCTYNHO B KOHTEKCTHOM MEHIO: LEe/IKHUTE MpaBoi
KNaBULLEN MblILLM HA Ha3BaHWUKM NoapasaeneHus u Bbibepute nyHKT CoxpaHutb B pain.
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CoxpaHnTb B diain *®

CoXpaHATE NOAHYID MHGOopMaumo o [V

NoApazaeneHAx:
CoXpaHATe NoNL30BaTene: i
YUMTLIEATE BNOMEHHbIE i
nogpazgaeneH1n:

CoXpaHHTE OTHEHUTE

Puc. 29. OKHO 3aaHMA NapaMeTPOB BbIrPY3KU NoApasaeneHnii u noab3oBaTenei

B oKHe 3a4aloT napameTpbl 3KcnopTa:

— CoxpaHAmMb NOAHYIO UH@POPMAUUto o nodpasdesneHusx. Ecnn dnaxok BKAOYEH B
dalin  BbIrpyKaetca nonHaa uWHbopmauma o nogpasgeneHusx: CUCTEMHBbIN
naeHTUdUKaTop noapasgeneHusa, Mepapxua godepHux nogpasgeneHuii, HassaHue
noapasaesieHus, YCnoBHbI HoMep, 3HadyeHne cHETUMKA, [JaTa 06HYIeHUA CHETUMKa,
WabnoH Hymepatopa. Ecnn dnarkok BbiKAoYeH B aiin  BbIrpy)KaeTcs TOAbKO
CucTeMHbIM naeHTUdUKaTOp noapasgeneHus, Mepapxma AodYepHUX nogpasaeneHui
1 HasBaHue nogpasgeneHus.

— CoxpaHames nonezosamesell. Ecnu pnarkok BKAtoYeH, B Gaitn BbIrpyKaroTcsa faHHble O
nonb3oBaTenax nogpasgeneHusa. Ecnu ¢dnarkok BblkAoYeH, B dan BbirpyKaeTca
MHPOPMALLMA TONIbKO O NoApasaeNeHUN.

— Yyumeisame en0xeHHble nodpasdeneHus. Ecnu  dnaxoK BKAwoueH, B dain
BbIrpyKaeTcA MHOOpPMaUMs O BCEX [JAOYEpPHUX noapasaeneHuax BblbpaHHOroO
noapasgeneHua. Ecnu gpnaxkok BbikatoueH, B ¢ann BbIrpyKaetca HGOpMaLmMa TONbKO
O BblAE1eHHOM NOAPaA3AEEHNN.

Mocne yKasaHua Heo6XoAUMbIX NAapamMeTPOB HaxXmuTe KHOMKy CoxpaHuTb. B 3aBMcMmoOCTH
OT HacTpoek bpaysepa, Ha 3KpaHe OTobpasuTcAa 3anpoc Ha 3arpysky danna wunu dain
3arpysuTca aBTomaTtuyecku (puc. 30).
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1 AO «KAMEPOH» 11 {counter}

=
=

1 11 DUHaHCOBbIA AMpeKTOp of,
2 1.1.1 Byxrantepua

3 1.1.2 BHOAKETHDIN OTAEN

4 1.1.3 M713H0BO-3KOHOMHUUECKHMIA OTAEN
1.2 AMPEXTOP Mo Npoaakam

1.2.1 O1aen npogax Ha BHYTPEHHEM PbiHKE
9 (23 1.2.2 OTeN MaPKETHHIA M PORBIKEHNA

10 22 1.2.3 O77en Npopa Ha BHEWHEM pbIHKE
1 2a 1.3 TNaBHbIil MHKEHED

12 (25 1.3.1 OTAEN TEXHHUECKOA NOAAE KKK
13 '26 1.3.2 01480 JOKYMEHTHPOBaHHA
1427 1.3.3 O14eN NPoeKTMPOBaHKMA

15 28 134 O1gen TecTMpoBaHKA

16 23 135 Otgen paspaboTkm

1786 14 O1en BHEApEHUA 997 0 997

18[3s 1.5 Kpuanueckan cnyxba -

Export ® 4 3

Puc. 30. Pe3ynbTat BbIrpy3ku MHGOPMaLMK O NOAPA3LAENEHUAX U MONb30BATENAX

3ameuaHue: Mpu 3sKcnopTe nogpasgeneHna B  ¢Gain  6yayT BbIrpy)KeHbl TONbKO
No/sb30BaTen, Ha KOTOPbIX Y N0/1b30BaTE/A €CTb NOIHOMOUMSA «[oNHbIE NpaBay.

MepBada cTpoka ¢aiina cogepKUT Ha3BaHUA U NAEHTUPUKATOPLI NOAEN, NO KOTOPbIM MAET
aBTOMaTMYECKOE COMOCTaB/IEHNE NPU 3arpy3Ke gaHHbIX B Cuctemy.

4.4.2. 3arpy3Ka nogpasgeneHuii u nonb3osartenen us daina

CTpyKTypy nogpasaeneHuin U CNMcKM Nonb3oBaTesielt 3arpyatot us damna popmarta XLS.
dainn MOXKHO €O34aTb BPYYHYIO WAM BbIrPpy3uTb U3 CUCTEMbI. Bbirpy»KeHHbild dann byaet
COAEpPKaTb CTPYKTYPY U AaHHbIE, KOTOPble MOXHO MCNONb30BaTb Kak OCHOBY /1A 3arpy3ku
HOBbIX 3HAYEHUN.

3ameuaHue: [l KOPPEKTHOM 3arpys3ku nosyvyeHHoro daina B Cuctemy notpebyetcs
npeaBapuUTeNibHO OYUCTUTL CTONBOUDbI: CUCTEMHBIM WMAEHTUOUKATOP noApasgeeHus u
CuctemHbIi  naeHTMOUKATOp nonb3oBatenss. CTPOKM C  YKasaHHbIMM  CUCTEMHbIMM
naeHTUOUKaTopamm OyayT nponyweHbl nNpu umnopte danna. B oTyéte o 3arpyske
oTobpasuTca cobbiTe «MNponyuweHo. MNogpasgeneHue (Monb3oBaTtenb) cywecrTsyeT. YKasaH
CUCTEMHBIN MAEHTUDMKATOP.», CTPOKa ByaeT oTMeYeHa CepbiM LBETOM.

[ns 3arpy3ku daiina ¢ nHbopmaumein o CTPyKType nogpasaeneHuin Unmn nonb3oBaTensax B

Cuctemy BblaenuTe nogpasaesieHne B CMUCKE U HaXKMUTE KHOMKY E [OelicTBre Takxke
AOCTYNMHO B KOHTEKCTHOM MEHHO: LUEe/NIKHUTE MPaBOM KNasBuWelM MbIlM Ha HasBaHWUU
nogpasaeneHva u BolbepuTe NyHKT 3arpy3utb u3 ¢aina. [aHHble OyayT 3arpy»KaTbcs B
BblOpaHHOE NogpasaeieHune.

®ann gna 3arpyskn BbIOMpaAlOT B CTaHAAPTHOM AManoroBom oKHe. Mocne Bbibopa daina
OTKPOETCA OKHO, B KOTOPOM 33Jal0T COOTBETCTBME MENKAY KONOHKaMK 3arpy»Kaemo
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Tabauupl M JaHHbIMK noapasgeneHuii/nonb3osateneit (puc. 31). Ons sbibopa Apyroro
BXOAHOrO daiia HaxkmuTe KHOMKy Bbibpatb daiin.

B none 3HaueHue oTobpaKaloTca 3HaYeHUA Nosel 3arpyskaemoro daina (No ymonyaHuio —

AYeeK BTOPOM CTPOKW). [lnAa mepexoda K APYroi CTPOKE MCMONb3yMTE KHOMKU (¥ uUau
BBEAUTE ee HoMep B none CTpoKa. Mpu M3meHeHMM 3HaYeHNA nonsa CTpoKa aBTOMaTUYeCKU
MeHSAeTCA HOMep CTPOKM, C KOTOPOI HaYyHEeTCA 3arpy3Ka AaHHbIX B CMPABOYHMK.

3arpysuTb us dainna ®
N2 3HadeHme MonA
9 NoruH ~
10 MNaponb
11  CoTpYAHUK Crartyc
12 complete Mpasa Ha moaynm
13 0 CMEHWTE Napone NPM CNeAYIOWEM BXoaS
14 KoHCTaHTHMHOBa PamMnA
15 Enexa AmA
16 HukonaesHa OTyecTsn
17 [aTa poKaeHua W
BribpaTe dain | Crpoka: |4 : c | 2 : no: B : 3arpysnTs

Puc.31. 3agaHne cooTBETCTBUA MeXxay Noasamun daina n nogpasaesieHunin/nonb3osarenemn

BO3MO»KHO 334aTb MHTEPBAJ 3arpyKaeMbixX 3anmcei (HanpumMep, NPonNyCcTUTL CTPOKY 3arorioBka
1 Ha4yaTb 3arpy3Ky CO BTOpOW CTPoku). MHTepBan 3arpy»KaembixX 3anunceii 3a4atoT B NOAAX € NO.

[na Hayana 3arpysky 3anucen HakmmMTe KHOMKy 3arpysutb. Mo 3aBeplueHUn 3arpys3ku Ha
3KpaHe oTobpasnTca OKHO ¢ MHPOpMaLmMen o pesynbTaTe (puc. 32).

Hudropmaumna *®

3arpysKa 33eepleHa
BRIrDY3MTE 0T4YeT B Excel

OK

Puc.32. CoobuieHune c MHpopmaumet o pesyabraTte 3arpysku

Ons npocmoTpa MHOPMaLMM O 3arpyske HaXKMUTe Ha Ccbliky Bbirpyautb oTuér B Excel. B
pesynbTate dopmupyetca dann ¢ uHbopmaumeirt o 3arpyske nogpasgeneHuin u
nosb3oBatenel (puc. 33). daiin oTYETa coae PHRUT TPU AONONHUTENbHbBIX KONOHKMU:

— NcxoaHbili HOMep CTPOKU — HOMEpP CTPOKU B UCXOAHOM daline.

— PesynbTaT 3arpy3ku nogpasgeneHus — vHpopmauma o ctatyce 06paboTKM CTPOKM AA
noapasaeneHnn. MoxeT coaepKaTb OLIMBKM 1 NpeaynpexRaeHua.
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— Pe3ynbTat 3arpy3ku nonb3oBatensa — MHGopmauma o ctatyce 06paboTKu CTPOKM Ans
nonb3oBaTtens. MoxeT cogepaTb OWMBKM M NpeaynpexaeHna. He otobpaxaeTcs,

eCcin He YKas3aHO cooTBeTCcTBMe ONnA KOJIOHKU damunua

nonb3oBaTenb He byaeT obpaboTaH).

(B Takom cnyuae

Ecnu B CucTemy 3arpy:Kanncb Nosib3oBatenu (YKasaHo COOTBeTCTBME Ans nona ®amunusa), B
OTYET aBTOMATMYECKM [,06aBNAIOTCA KONOHKM JloruH 1 Maponb. ByayT v B HUX yKasaHbl
3HayeHMA, 3aBUCUT OT pes3ysbTata 06paboTKM. [NA HEKOTOPbIX AaHHbLIX YKa3blBalOTCA
3HAYEHMSA MO YMOJIYaHUIO.

A B C D -
Moo gHbIH | PEsyneTar 3arpyssK nogpasneneHma PesyneTaT 3arpysKH NonL30BaTens CHcTEMHEI
HOMED H
CTPOKH naeHTHdK
1 L Karop
MponyweHo. MoapasgeneHune cywecteyeT. |lponyweHo. Monb30BaTeNb CyLLECTBYET.
22 YKa3aH CMCTEMHBIA WOEHTHGWKATOP. YKa3zaH CMCTEMHBIA WOEHTUGMKATOP. 31
r MponyweHo. MoapazaeneHne CyLWEecTBYeT.
3|3 YHa3aH CUCTEMHBIA MOEHTUGMHATOP. YecnewHo obpaboTaHo. 32
aa NponyweHo. NMogpasjeneHue yxe YenewHo obpabotaHo. 32
’ MponyweHo. MogpasaeneHle CyLECTBYET.
5 |5 YKa3aH CMCTEMHBIA WOEHTHGMKATOP. YenewHo obpabotaHo. 33
r MponyweHo. MoapazaeneHne CyLWEecTBYeT.
6 |6 YHa3aH CUCTEMHBIA MOEHTUGMHATOP. YecnewHo obpaboTaHo. 34
? -
ImportReport *® 1 3
Puc.33. OTYéT 0 pe3ynbTaTax 3arpy3ku nogpasaeneHnin U noab3oBaTeen
CTpOKM OTYéTa noaceevYnBaloTCA B 3aBUCUMOCTU OT CTaTyCa UX O6pa6OTKVIZ
— OwubKa — KpacHbIN GoH;
— [MponyuweHo — cepblit GOH;
— YenewHo 06pabomaHo —cBeTn0-3eneHbln GoH.
Cratycbl nepeuncneHbl B nopsgke ybbiBaHuA npuoputeTa. CTaTycbl NoJsb3oBaTenem
npuopmteTHee Ctatycos nop,pasp,eneHMﬁ.
4.4.3. MpaBuna 3arpy3Kun nogpasaeneHuni
ﬂ'ﬂﬂ FIO,D,p33,EI,EI'IEHVIVI BO3MOXHa 3arpyska nonen:
— Uepapxus nogpasgeneHuii;
— HasBaHue nogpasgeneHus;
— YcnoBHbIi HOMmep;
— 3HaueHue CYETUMKa;
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— [Darta 06HyNeHUA CYETUMK];
— LWa6noH Hymeparopa.
MoapasaeneHune byaeT nponyLeHo Npw 3arpysKke (He 3arpysuTtca) B cyYanx eciu:

— YKasaH uaeHTMOMKaTOp nogpasgdeneHus (none CuUcCTeMHbId uAaeHTUDUKATOP
noapasgeneHus) cm.n. 4.4.3;

— He yKasaHa nepapxus (none Nepapxua nogpaspeneHuin);
— ANA noapasaeieHnn He HalAeH NyTb B UEPAPXMMU OT KOPHS;

— nogpasfeneHune C yKazaHHbIM UAEeHTUPUKATOPOM He CyLecTBYeT; B TAKOM C/ly4ae Ha
HeM NpepBeTCcs 3arpy3Ka nepapxum.

Nepapxua — 3To KoY, MO KOTOPOMY MAEHTUOULMPYIOTCA NoApasgeieHms npu 3arpyske.
Mone Uepapxua o0b6A3aTenbHO ANA 3aM0AHEHUA, 3HAaYEHUA OOJIKHbI BbITb YHUKANbHBIMU.
CTPOKM C OAMHAKOBbLIMMU 3HAYEHMSAMW CUUTAIOTCA OAHUM U TEM Xe nogpasgeneHuem. Mpu
COBMafieHMM 3HAYEHUA WUCMOMb3YIOTCA AaHHble M3 NEepBON CTPOKW; MpMopuUTET OTAAETCA
CTPOKaM, B KOTOPbIX YKa3aH naeHTUdMKaTop noapasgeneHus.

B daiine nonkHo 6biTb KOpHEBOE NOAPaA3AeNeHNEe, TO CTb NoApasaeeHne ¢ uepapxmen =
1. Hymepaumsa uepapxuu [OMKHA BECTUCb CTPOro nocnefoBaTefibHO, MPOMYyCK uMobp
HeAonyCTUM.

PepaktnupoBaHue wnepapxum nop,pa3,u,eneHm71 Nnpn 3arpy3ke HEBO3MOXHO, ecnn AanAa
cywecrsywowero nogpasgeneHna  yKasaHo Aapyroe mMeCcto B UMepPapXmn, OHO He
nepemelaeTca.

YT0bbI CKOMMPOBATb NoApasgeieHma U3 O4HOro OTAENA B APYroi, COXpaHUTe mx B ¢ana u
3arpysute B HyXHOe nogpasgeneHue, ybpaB cooTBeTcTBMEe anAa nond CUCTeMHbIN
UaeHTUPUKaTop NogpaspesieHus.

4.4.4. NpaBuna 3arpy3Ku nosib3osarenei

[nsa nonb3oBatenell BO3MOXKHA 3arpysKa:

— 16 cucTtemHbIX nonein agpecHon KHurn: ®amwunuma, Uma, OtuectBo, Mon, [ara
poxkaeHua, OomkHocTb, CTpaHa, MoutoBbiii Kog, O6nactb, HacenéHHbli NyHKT,
Appec, Paboumii TenedoH, OomawHuii TenedoH, CortoBblih TenedoH, Email,
KomnaHus.

— JloruH (Uma nonb3osatena). Ecnn He yKasaH, aBToMaTuyecku cosgaétca us ®N0 no
wabnony «PammnanaO». JIormH nonb3osBaTena Ao KeH ObiTb YHUKANbHbIM.

— Maponb. MoXXHO 334aTb NapPOb UM OCTaBUTb MoAE NYCTbIM. Mapoab N0 YMONYAHMIO —
123. MNpu co3gaHnM NONb30BATENA YYMTbIBAETCA NOAUTUKA 6E30MacHOCTM naponen.
Ecan maponb He COOTBETCTBYEeT MOUTMKE He30MmacHOCTH, Noab3oBaTenb He byaeT
co34aH.
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— Craryc: CoTpyAaHuK, HayanbHuK nnu Jenonpounssoantens.

— Mpasa Ha moaynu: Workflow, Docflow nnu Complete.

— CmeHuUTb Naponb Npu cnepytoliem Bxoae —3HadyeHue Ja wnm Hem.
Monb3oBaTenb He byAeT 3arpy»KeH ecu:

— yKasaH wugeHTUdMKatop nonb3osatens (none CucteMHblli uaeHTUDUKATOP
nonb3osatensa) cm.n. 4.4.3;

— Heé YKa3aHa d)alv\vmvm nonb3osatena. Ecan He 3a4aHO COOTBeTCTBME ONA nonAa
‘DaMMﬂMﬂ, He 3arpysntca HM OOMH NO/1b30BaTe /b,

— B pe3ynbrate 06paboTKM ANA MNoNb30BaTeNA He OnpeaeneHo CyLllecTBylollee B
Cucteme nogpasgeneHue.

Cnu1CKKM 3HAYEHMI M 3HAYEHMA NO YMOIYAHMUIO:
— Non. 3HaueHunA: MyKckoi, eHckuid. o ymonyaHuio — MyKcKoi.

— MNpaBa Ha mopgynu. 3HayeHua: workflow, docflow, complete. Mo ymonuyaHuo —
complete.

— CmeHuUTb Naponb Npu cnegytowem exoge. 3HadeHusA: 1, 0. No ymonvaHmio — 1.

— Craryc. 3HauyeHua: 0 (BapuaHTbl: cOTpyaHUK, employee), 1 (BapuaHTbl: HayasbHUK,
manager, boss), 2 (BapuaHTbI: genonpounssogutens, clerk). Mo ymonyanuio — 0.

Mpn JOCTUNKEHUN NTMMUTA NONb30BaTENEN B INLEH3UM (Npy paboTe C UMEeHHOM NnueH3nel)
UX 3arpy3Ka NnpeKpawaeTcs; B OTYET A06aBAAIOTCA COOTBETCTBYOWME COOOLWEHUS.
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5. HasHauyeHne NONHOMOUMIA NONb30BaTENAM

lMonHomo4ua —3T0 COBOKYNHOCTb NpaB No/21b30BaTe/ 1A Ha NPOCMOTP 3a4a4 U ,D,OﬁaBl'IeHVIe B
3a4a4n  Apyrunx nonb3zosatenein Cucrtembl. [onHOMOUYMS NO/Sb30BaTENb nony4vyaeTtr no
YMO4aHUIO, NpU perncrpavmn s Cucreme. JononHutenbHble NOAHOMOYMUA MOryT 6bITb
Ha3Ha4YeHbl N0/21b30BaTENIO B Npouecce pa6OTbI.

CucmemHbie NOAHOMOYUA — TMOJIHOMOYMA Ha APYrMX MNOSb30BaTENEN MO YMOJAYAHUIO,
Ha3Ha4YeHbl KaXgoOMy MOJ/ib30BaTe/l0 aBTOMAaTMYECKM B COOTBETCTBMM C €ro CTaTycom W
MECTOMOJIOKEHMEM B IePEBE NOAPA3AENEHWNIA:

— Monb3osaTenb co cTaTycom « COTPYAHUK» MMEET NOHOMOYMA TONIbKO Ha cebs.

— MNonb3oBaTenb CO CTaTyCOM «HayasbHUK» MMeeT: MoAHOMOYMA [TosHbIE NPasa Ha
nosib30BaTesie CBOEro U NOAYMHEHHbIX NOAPA3LENEHNIN; NOSHOMOYNA TObKO C80U
30004uU Ha nonb3oBaTenen co cratycom «HayanbHUK» M «[lenonpounssoautenby»
noapasaeIeHNn 0gHOMo YPOBHA.

— MNonb3oBartenb co cTaTycom «[lenonponssoamtenb» MMeeT NOIHOMOUYNA TO/16KO C80U
300a4u  Ha: BCeX MO/b30BaTe/Nieh CBOENO W MNOAYUMHEHHBIX NOAPA3LENEHUN;
nosb3oBaTenemn co CTaTycom «HayanbHUK» 7] «[enonpoussogmtenp»
noapasaefieHnit 0gHOTo YPOBHA.

JononasumensHblie MoAHOMOYUSI — MOSIHOMOYWA, HA3HAYEHHblE MO/b30BATENO /1S
BbINONIHEHWA  OMpefenéHHbIX 3agad4 B NyHKTe  MeHlo  UHCTpymeHTbl  —
ApMUHUCTPUPOBaHNE — HasHaueHMe NONHOMOUMIA.

— B nyHKTe meHO MWHcTpymeHTbl — ApgmuHucTpuposaHue —  HasHadeHue
NOJIHOMOYMIA BO3MOMKHA BblAa4a AOMNOJAHUTENbHbBIX MONHOMOYMIA U BOCCTAHOB/IEHUNE
CUCTEMHbIX MOJIHOMOYMIA (NOTHOMOYMIA MO YyMOANYaHUIO) - cm. n. MNepegaya npas U
O0MNONHUTENbHbIX NOTHOMOYMIA.

— B rpynne «MofHOMOYMA Ha rpynnbl MNosb3oBaTenei» NyHKTOB meHio [paBa
nonb3osateneit (MHCTpymeHTbl = AaMuUHUCTPUpoBaHue -» Mpaea nonb3osarteneid) 1
fpynnbli npaB (MHcTpymeHTbl - AgMuHUCTpupoBaHMe => [pynnbl npas).
Monb3oBaTenb, UMEIOLMIA NPABO Ha rpynny, aBTOMaTMYeCKM Noay4YaeT noAHOMoYnA
Ha eé y4yacTHMKOB (MNOJIHOMOUMA HA YYAaCTHMKOB HacTPanBakOTCA NPU CO34aHUM TPYNMbl
nonb3oBatenei).

— B nyHKTax meHi0 UHCTpymeHTbl — AAMMHUCTPUpPOBaHMe —-» [pynnbl npasB WIu
NHcTpymeHTbl — AgmuHUcTpupoBaHue -» MpaBa nonb3osateneit (cm. n. Mpynnbl
NpaB) MOXHO Ha3HaYMTb NOJTHOMOYMSA Ha BCEX NONb30BATENEN CUCTEMDI.

B Cucteme noaHOMOYUA OAHUX NON b3oBaTenei Ha APYTrnuxX MmoryT 6bITb cnegyrowmnx TMnoB:

— Hem npas —nonb3oBatenb A He UMeeT AO0CTYMNa K 3aga4am noab3osaTens b;
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— TonbKo ceou 3a0a4yu — MONb30BaTeNb A MMeeT AOCTyN TO/NbKO K TEM 3adayam
nonb3osaTens b, B KOTOPbIX CamM y4acTByerT;

— [losiHble Npasa —nonb3oBaTesib A UMeeT AO0CTYN KO BCeM 3ada4am nonb3osatena b.

Bce HasHayeHHble NO/b30BaTeNAM  AOMNOJHUTENbHbIE  MOJIHOMOYMS, CUCTEMHbIE
NO/IHOMOYMS NOJib30BaTeNEN, onpedensaemMble CTaTyCOM, MOXHO OTCAeAWUTb C NMOMOLLbIO
oT4yéTa «[loNHOMOUYMA NONb30BaATENAY.

CDyHKLI,MM Cucremol, Ha KOTOpPbIe BAUAKT NONTHOMOYUA:

— CnMCcoK [OCTyMHbIX MNosb3oBaTesield npu Bblbope y4acTHWMKOB 3agauu. B nonsax
ABTopbl, KOHTponepbl, OTBETCTBEHHbIE pyKOBOAUTENU M UcnonHuTenu ans Bbibopa
OOCTYNHbI NO/Nb30BaTE/IN, HA KOTOPbIX MMEITCA MOAHOMOUYUA TO/1bKO C80U 300a4U
nnu lonHsie npasa. B nonax AeTopbl U KOHTposiepbl AONOAHUTEILHO OTOBpaNKaoTCA
Nonb30BaTeIM, KOTOPblE MMEHT NOIHOMOUUA [1os1HbIE NPasa n ToabKO c8OU 340a4U
Ha nosb3oBaTens.

— MNpu n3ameHeHU coctasa N6OM rpynnbl Y4aCTHUKOB NOJIb30BATENb MOXET YAA/IUTb
TONbKO TEX, Ha KOTOPbIX OH MUMeeT MOJIHOMOYUA TOs1bKO C8OU 3a0a4yu UNWU [losHbIE
npasa.

— JocTynHocTb 3aga4 ana npocmoTpa. lMonb3oBaTento AOCTYMHbI 334a4M: B KOTOPbIX OH
CaM ABNAETCA YYaCTHUKOM; eciun XoTa Obl Ha OOHOro0 M3 €€ y4yacTHMKOB MMETCA
noaHomouus losHele npasa.

— JloCTyNHOCTb LOKYMEHTOB 4/18 NpPocmoTpa. Monb3oBaTento JOCTYMHbl AOKYMEHTbI: B
KOTOPbIX OH CaM ABASETCA aBTOPOM LOKYMEHTa UK y4acTHUKOM Nto6oi 13 3agay no
OOKYMEHTY; eCin XoTA 6bl Ha OAHOr0 U3 YYaCTHMKOB 3a4ayM UAM aBTOPa AOKYMEHTa
MMeoTCA NONHOMOYUMA [os1HbIE NPasa.

— JlocTynHoCTb onepaumit ¢ cobbituamn. NpPocmoTp U pegakTMpoBaHME MapamMeTpoB
cobbITMA JOCTYNHbI MOJ/Ib30BaTENAM, MMEIOLWMM MOJSIHOMOYUA [los1Hble NpPasd Ha
aBTOpa cobbITHA.

— MpocmoTp cobbITMIA 06LLea0CTYNHOrO KaneHaaps. MpocmaTpuBaTtb COBbITUA MOTyT
no/sib3oBaTeNu, UMetoLme NoNHOMOUNA [1o1HbIe Npasa Ha BAaAeNbLa KaneHaaps.

Mpumepsbl:

1. Ecnm y nonb3oBaTeNa ecTb CUCTEMHbIE MM AOMOJHUTEIbHbIE MOAHOMOYUA [TosIHbIe
npasa, Tonbko ceou 300a4yu WAW Hem npas Ha OTAENbHbIX MOAb30BaTeNEeN, TO Npwu
Ha3HaYeHUW npasa [loHOMOYUA HA 8cex nosb3osamesell, OH ByaeT UMeTb AOCTYN KO
BCEM 33Ja4aM M LOKYMEeHTaM (Kpome CeKpeTHbIX 33434 M AOKYMEHTOB C OrpaHMYEHHbIM
YPOBHEM A0CTYNa) BCeX NO/1b30BaTe/1e CUCTEMDI.
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2. Ecamn Npn Ha3Ha4YeHWN npasa llonHomo4uAa Ha scex nOﬂb306Gm€ﬂ€l:l, TONbKO B CBOUX
3a4a4ax, eCc/in y nonb3oBartenia €CTb CUCTEMHbIE UKW OONONHUTE/IbHbIE MONTHOMOYUA Ha
OTAENIbHbIX NON b3oBaTenem:

— [TonHble npasa - oH 6yaeT UMeTb ZOCTYN K 33a4a4am, B KOTOPbIX CaM y4acTBYeT BCEX
nosfb3oBaTesiell U BCEM 33a4aM NOAb30BaTesIel, Ha KOTOPbIX €CTb NOJTHOMOYMA
MonHble npaga.

— Tos1bKO c80U 3a0a4u, Hem npas - oH ByAeT MMeTb AOCTYN K 3a4a4am, B KOTOPbIX Cam
y4acTByeT BCeX No/sb30BaTene.

B Tabnnue 3 npuBeaeHbl BapUaHTbl Pe3yIbTUPYHIOLMX NOJHOMOYNIA MPU HasHAYEHUN
pas/InYHbIMKM cocobamm.

Tabnauua 3. MoNHOMOUMA U aAMUHUCTPATUBHbIE NPaBa NO/1b30BaTe A

MosIHOMOYMA Ha MonHble NpaBa Ha BCex NoAb30BaTeNen

BCeX

nosab3oBaTenen

NosIHOMOYMSA Ha TonbKO CBOM 3a4a4M Ha BCex MNonHble npaBa Ha
BCeX nonb3oBaTeneu BblOpPaHHbIX
nosib3oBaTesiei, nosb3oBaTenien
TO/IbKO B CBOMX

3apa4ax

3ameuaHue: Ecan y nonb3oBatens ectb npaso MosHOMouMA Ha BceX noJsib3oBaTtesield U B
npouecce paboTbl N01b30BaTE/NHO HAa3HAYEHbI MOJ/Ib30BATE/IbCKME MOJTHOMOYUS Ha APYroro
nonb3oBatena Hem npas, TO NoOcCie MOBTOPHOW aBTOPM3aLMKM MOAHOMOYMA bByayT
BO3BpalLeHbl Ha BCEX MOJIb30BaTe el B COOTBETCTBUM C MPaBOM (T.K. NMpaBa 3anucbiBaloTCA B
ceccuMio nocne astopmsauuun). B oTyeTe cuctembl 6e30macHOCTM MO  U3MEHEHMIo
NOAHOMOYNI (CM. N. U3MEHEHNE NOHOMOYNIN) 3TU USMEHEHMA HE OTOBPaXKalOTCA.

5.1. U3ameHeHMe NoNHOMOYMIA NosIb30oBaTeNnein

MonHoMouMsA HOBOrO Nosib3oBaTens CUCTEMbI Ha APYIMX NO/b30BaTeIEN ONpeaesieHbl ero
CTaTYyCOM W MECTOMOJIOKEHMEM B JepeBe noapasgeneHuin (nogpobHee o co3gaHum
nosnb3osaTtena cm. n. 4.2.1). BO3MOXKHO HasHaYeHWe M0/b30BaTEN0 AOMONHUTENbHbIX
nonHomounin. MNogpobHee cm. n. «M3mMeHeHMe NONHOMOYMIK NONb30oBaTENE»
«PyKoBoacTBa Nonb3oBaTens».
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5.2. BoccTaHOBNE€HME CUCTEeMHbIX MOJIHOMOYMI NoJiIb30oBaTeNnemn

CUCTEMHBIMW MOSIHOMOYMAMM NO/b30BaTENA Ha3blBAOT MOJHOMOUYMA MO YMOAYAHUIO
(onpeaeneHbl ero cTaTycom M MeCTOMOIOKEHNEM B Aiepese noApasaeieHunii).

BO3MOXHO BOCCTaHOB/JIEHME CUCTEMHbIX MNOMIHOMOYMI. [Mosb3oBaTeneit BblbMpalOT B
aepese nopgpasgeneHuin. MoapobHee cm. n. «PaboTa co cnMcKom nosb3oBaTesien»
«PyKkoBoACTBa NONb30BaTENNA».

Mocne Bbl60pa BCEX MNO/JIb30BaTeNEN HaKmuTe KHONMKY BoccraHOBUTbD CUCTEMHDbIE
noJIHOMOYMHA. I'IpM 3TOM OTKPOETCA OKHO BOCCTAHOB/IEHMNA CUCTEMHDbIX NOJIHOMOYNIA (pMC.
34).

BbifpaHHEIE NONES0BATENM

DAMANKA, UMA, OTHECTED MoapazaensHue Cratyc

Nwxan TaTeAHa Cepreeeqa ByxranTepua HauaneHWK,

Hoeakoe Cepreil BnaguHMupoeny SA0 4 AMEPOH= HauaneHuK

Cropogckan Onera CTaHWCNZEOEHZ SA0 K AMEPOH= JenonpoUsscanTens
BoccTaHoBHTb

MonHomMouna BhIﬁDEHHhIX noneso0BaTensi WzMeHeHHble CUCTEMHBIE MONHOMOYKA

MoNHOMOUYWA HA BblBpaHHLIX NONEI0BATENER [[] AonoAHUTEREHLE NOAHOMOYUA

WzMEHEHWA NONHOMOUYWIA NONE30BaTENel

Bragenew nonHoMoumiA MonesoBaTens TeKyWKHe NOAHOMO4KA HeBbie nonHoMoHMA

Hosakoe Ceprei BnaguMmposid Nuxaa TaTeAHa Cepreeexa MonHble npasa [ JononHuTensHoe ... MonHble npasa [ CucTemHoe .. ™
Cvopoackaa Onbra CTaHWCNaEoBHa  JIMXan TaTeAHa CepreeeHa Tonbko cBoW 330344 [ JononHuTe...  TonbKo cBoM 3a0aqM | CHoTe. .
Hoeakoe Ceprefl BnagiMMpoB4 KnwyeBckuid MapaT @EQopoBHY  MonHele npasa [ JononHuTensHoe ...  MonHble Npasa [ CHCTEMHoS ..
Hosawkoe Ceprei BnaguMmposny CTporaa HataneA CepreegHa MNenHele npaea [ JononHUTensHoe...  MonHee npagsa [ CHoTemMHoe ..
Hosakoe Ceprei BnaguMmposy MapemHa EneHa Cepreeeqa MonHele Npasa [ JononHUTensHoe ... TMonHbie npasa [ CUCTEMHDE ..
Hogakoe Cepref Bnagummposiy BenkMH AHTOH AHTOHOEWY MonHele Npasa [ JononHUTensHoe ... TMonHele npasa [ CucTemHoe .. %

BoccranosuTs OTMeHUTE

Pwuc. 34. OKHO BOCCTaHOB/IEHUA CUCTE MHbIX MOJIHOMOYUI

B BepxHel 4acTM oTobOpaxkaeTcs CNUCOK BbIOPaHHbLIX MO/b30BaTE/IEN C YKasaHMEM
noapasgenieHMn n ponei. B rpynne nonein BoccTaHOBUTb BKAOUMTE HeobXxoaumble
dnaxku:

— lonHomoyus 8bI6pPAHHbLIX nosb3osameseli — Npu ycTaHoBKe dnaxkka 6yayT
BOCCTQHOB/ME€Hbl CUCTEMHbIE MOJHOMOYMUS BbIOPAHHbLIX MOJib30BaTENEN Ha APYrux
nonb3osatesnien CUCTEMbI;

— lMonHomouua HA 8bibpaHHbIX nosb3osamernell — NpuU YCTaHOBKe dnarkka obyayT
BOCCTAaHOB/IEHbl CUCTEMHbIE MOJHOMOYMA APYrMX mnosb3oBaTteneir CUcTeMbl Ha
BblOpaHHbIX NO/Sb30BaTENEN;
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— W3meHEHHble cucmemMHble NOaHOMOYUSA — NPW YCTaHOBKe diarkka byayT cOpoLleHbl K
CUCTEMHbBIM  AOMOJIHUTE/IbHbIE  MOJIHOMOYMSA,  MepeKpblBaloWmMe  CUCTEMHbIe
MONHOMOYMA NONb30BaTENA (MMEBLUMECA Yy HEero Mo YMOJYAHWIO, UCXoAs U3
MPUCBOEHHOTO CTaTyca M MeCTOMONOMKEHWA B AepeBe NOAPa3aeeHUN);

— HononHumeneHele NOAHOMOYUA — NPWU YCTaHOBKe ¢naxka byayT cbpolweHbl K
CUCTEMHbIM  [IONOJIHUTE/IbHbIE MOJIHOMOYMSA, HE MNepPeKpPbIBalOWME CUCTEMHbIE
NoJIHOMOYMA NO/Ib30BaTe A (Hanpumep, NosHoMmoumne «losHble NpaBa», BblgaHHOE
OAHOMY COTPYAHWKY Ha JApyroro B MNyHKTe MeHo  WMHCTpymeHTbl =
AJMUHUCTPUpOBaHUE -> HazHaueHMe NOTHOMOUUNA).

Ona npeaBapuTebHOro NPOCMOTPA Pe3ynbTaTa BOCCTAHOBEHUSA NOSTHOMOUYNI B HUMKHEN
YacTM OKHa oTobpaxkaeTca Tabnvua WM3mMeHeHMA NOAHOMOYMA MOJb30BaTeseN,
cofepiKallan ctonbubl:

— Bnapeney, NO/IHOMOYMIA — NONb30BaTeN b, KOTOPOMY Ha3Ha4eHbl NOJTHOMOYUA,
— Monb3oBarenb —No0/b30BaTE b, HA KOTOPOIro HasHa4yeHbl MOJTHOMOYUA;
- TEKYI.IJ,ME NOJIHOMOYHMA — NOJTHOMOYNA, AEVICTBMTGH bHbl€ B ,D,aHHbIVI MOMEHT,

— HoBble nosaHOMOUUA — MONHOMOYMA, KOTOpble 6y,u,yT Ha3Ha4e€Hbl NO/Ib30BaATENAM B
cnhy4dae BOCCTaHOBNEHUA.

Copzepxunmoe Tabanubl MEHAETCA B 3aBUCMMOCTU OT TOT0, Kakne ¢GnaxKKu yCcTaHOB/EHbI B
rpynne nonen BocctaHOBUTD.

[ns BOCCTAHOB/MEHMA YKa3aHHbIX B TabauLe NOSTHOMOYNIM HAaXKMUTE KHOMKY BoccTaHOBUTD,
ANA BO3BpaTa B MNYHKT MeH0 HasHauyeHue nonHoMouMin 6e3 U3MEHEHUN — KHOMKY
OTmeHuUTD.
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6. Npynnbl npas

MyHKT meHto Fpynnbl NpaB No3BOAAET CO34aBaTb rPyNMbl C NpegonpeaenéHHbIM Habopom
npaBs U BKAOYATb B HUX NOAb30BaTe e, [IyHKT MeHI0 AOCTyNeH No/b30BaTeNsAM, UME LM
X0TA 6bl 0AHO M3 Npas.:

— AZMWHUCTPATOP CUCTEMbI,

— AZMWHUCTPATOP cMCTeMbl 6e30MacHOCTY,
— AamuHuctpatop 6ubnmnoTtekwu,

— AZMWHUCTPATOP AOKYMEHTOObOpOTA.

MogpobHee o npaBax agAMUHUCTPUPOBaAHMA CM. pasgen 6.2.3. onb3oBaTesb MOMKET
Ha3Ha4yaTb APYrMM NOb30BATEIAM TOJIBKO Te NpaBa, KoTopble MMeeT caM. MckatoueHne —
nosfb3oBaTeNM € MpPaBoM «AZMWUHUCTPATOP CUCTEMbBI» U  BKIKOYEHHON CUCTEMHOWM
HacTpoKol BbiBOAUTL BCe 06BEKTbI 4151 aAMUHUCTPATOPOB CUCTEMDbI.

Bbibop nonb3oBaTenelt Bcex noAapasgeneHuin HesaBUCMMO OT MOJIHOMOYMI AOCTyneH
Nno/ib30BaTe/IAM C NPaBOM «AZMUHUCTPATOP CUCTEMbI» U HACTPOWKOMN cuctembl BbiBOAUTD
Bce 06beKTbl AN1A a4 MUHUCTPATOPOB CUCTEMDI.

6.1. Pabota co cnuckom rpynn npas

B nyHKTe meHto Mpynnbl npaB oTobparkaeTca CNMCOK AOCTYMHbIX NOAb30BaTENI rPynn npas
(puc. 35).

Ha3seaHue AETOD [aTa MaMeHeHns
[ﬁ BCe none3oeaTtent Mpomos KOpWA AneKceesny
T BxogAwme JOKYMEHTRI Mpomos FOpWA AneKceesny
[ﬁ KouTpont (8x) Mpomos FOpWA AneKceesny
B Co3ganue JOKYMEHTOE (Bx) Mpomos KOpWA AneKceesny
B Co3nanve pesonoumia (Bx) Mpomos KOpui Anekceesny
B JenonponzeoaMTeni Mpomos KOpui Anekceesny 01.04.2025 14:32:44
3 Ooroeopsl Mpomos KJpui Anekcessuy
[ﬁ KoHTpons (noroeops!) MpoMos KOpWA Anexcessud
E‘ Co3anaHue JOKyMEHTOE (10roEopL) MpoMos KOpWA Anexcessud
+ /7 -

Puc. 35. NyHKT meHto Mpynnbl npas

B HM)KHEN YacTM OKHa PacnosioXKeHa naHesib ynpasaeHnA CNUCKOM rpynn npas, KOTopan
no3BONAET:

— co3gaTtb HoByto rpynny npas +(nogpobHee cm. n 6.2);
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— BHECTU U3MEHEHMA B OJHY UM HECKONbKO rpynn npas £ (nogpobHee cm. n 6.3);
— yAanuTtb rpynny npas —(noapobHee cm. n 6.4).

Tabauua co CMMCKOM Fpynn NPaB COAEPXKUT NoNA:
— HasBaHue —Ha3BaHuWe rpynnbl Npas.

— ABTOp — MMA MONb30BaTens, CO3AaBllero rpynny npas. locne penakTMpOBaHMA
APYTMMU MNO/1b30BaTEIAMM 3HAUYEHNE He MeHAeTcA. Mpu WenYKe No CCblIKe C UMEHEM
NoNb30BaTeNsA OTKPOETCA OKHO NPOCMOTPa MHPOPMaLMK O HEM.

— [aTta u3ameHeHUA — AaTa peJakTMPOBaHMA rPynnbl.

YTobbl M3MEHUTb Mepapxuto rPynn Mpas, LIENKHUTE MO 3Ha4yKy rpynnbl U, yAeprKuBan
HaKaToM KHOMKY MbllM, NepeTawmute ee B Heobxoammoe mecTo. [pynna, Haxoasawasca
611Ke K KOPHEBOW AMPEKTOPUN Mepapxnn, obnagaeT NpaBamm Ha BNOXKEHHbIE Fpynmbl.

[N copTUPOBKM CNIKCKa rpynn Npas BOCNO/1b3yHUTeCb OAHMM M3 CNOCO60B:

— WENKHUTE N1eBOM KHOMKOW MbIWW MO 3aro/IoBKy MOJA; CMUCOK OTCOPTMPYETCA no
BO3pacCTaHMIO 3HayeHuit 3Toro noaA. Mpu MOBTOPHOM LUEAYKE MO MO0 CMNUCOK
copTMpyeTcs No ybbiBaHUIO.

-

— HaBeaguTe KypCoOp Ha 3arosioBOK nonAd, HaXXMuUte KHOIMKY
COPTUPOBKU B OTKPbIBLLIEMCA KOHTEKCTHOM MEHIO.

6.2. Co3pgaHue rpynnbl npas

M Bblibepute cnocob

[na cospaHma rpynnbl npas Haxkmute KHonky + (Jo6asuTb). YTo6bl CO34aThb A0YEPHIOD
rpynny npas, nNpeaBapuTeNbHO BblAenuTe B CNUCKe Tpynny npas, KoTopasa bOyaeT
pPOANTENbCKOIA.

3ameuaHue — Mpu cO34aHUM FPYMMbl NPaB NOb30BaTE/Ib MOMKET BK/1H0OHYATb B HEE TONbLKO Te
rnpasa, KOTOPble OH CaM MMeeT.

OKHO co3faHua rpynnbl NpaB COCTOUT U3 Tpex Bknagok: O6uwiee, YuyactHuku u Mpasa. lo
YMOJIH4aHMIO OKHO CO34aHMA rPYNMbl NPaB OTKPOETCA Ha BKAaAKe Obuee.

B HMXKHEW YacTU OKHa PacronoXeHa naHenb ynpasieHus, COAEPKalaa KHONKM COXPaHUTD,
CoxpaHuTb KaK, Yaanutb 1 BepHyTbca 6e3 coxpaHeHusA. MNaHenb ynpasneHns otobparkaeTca
npu Bbibope Nobon BKNaakU. Ecnn Heobxoanmo co3pdatb rpynny npas, HE3HAUYUTEJSIbHO
OT/NIMYAIOLLYIOCA OT TEKYLLEM, HaxMnTe KHOMKy COXpaHUTb KaK U BBeAUTE Ha3BaHWe HOBOWM
rpynnbl Npas B OTKPbIBLLIEMCA OKHE.

3ameuaHne — HegonycTMmo co3gaHMe HECKOJIbKMX Tpynn npaB C  OAMHAKOBbIMM
Ha3BaHUAMM.
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6.2.1. Bknagka «Obwee»

Bo Bknaake Obuiee (puc. 36) 3agatoT HasBaHMe rpynnbl Npae. None HazBaHue ob6a3aTenbHO
AN1A 3aN0IHEHUA, OCTa/IbHbIE MapaMeTpPbl FPYNNbl NPaB MOryT ObITb YKa3aHbl NO3gHee.

KoHTpone (Bx)

| | YUACTHMEM Mpaea OononHUTENEHD

HazgaHue: Kontpone (Bx)

BepHyTbcs 083 coXpaHeHWs COXPaHUTE KaK COXpPaHWTE

Puc. 36. Bknaaka Obuwee

6.2.2. BKnagKa «Y4aCTHUKU»

Bo BKnagke YdyacTHMKM GOPMUPYIOT CMMCOK MNONb30BaTeNel, BXOAAWMX B Tpynmny.
MoapobHee cm. n. «PaboTa co cNMCKOM Nonb3oBaTenen» « PyKoBoACTBa N0O/1b30BaTENAY.

6.2.3. Bknagka «lMpasa»

Bo Bknagke [MpaBa onpegensaoT Habop npas, KoTopbiMu ByayT 06/13a4aTb YY4aCTHUKK
rpynnbl. BKAaaKa npaBa COAEPIKUT 3aKNaaKM.

3ameuaHne — C BK/IOYEHHOW CUCTEMHOWM HACTpPOWKOM BbiBOAUTL Bce 06BLEKTbI ANA
A4 MUHUCTPATOPOB CUCTEMbI MO/b30BAaTENAM C MPaBOM «AAMUHUCTPATOP CUCTEMbI»
AOCTYMNHblI NPOCMOTP, PeAaKTUpPOBaHWE W yaaneHWe BCexX 3anuceit 6e3 MameHeHUs nons
«ABTOpP» 3anuncum.

[na HasHayeHMa npaB aAMUHUCTPUPOBAHWA NO/b30BaTENAAM  [PYMMbl  BKAKOYMTE
cooTBeTCTBylOLWME GAAKKM Ha 3aKNaaKke AGMUHUCTpUpoBaHue (puc. 37).
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Obuwee

Mpaeo

B AOMUHACTPETOR CUCTEMEI

B AOMUHKWCTPaTOP JokyMeHToodopoTa
B AfMUHKMCTpaTOR OUBNUOTEKK

B AOMUHACTPETOP CMCTEMLI Ge30MacHoCcTH
D ¥naneHne ceda Mz 33084

B Co3gaHue TMNoE 2aaay

B CoanaHne CpasoyHrEos

D Co30aHne [ 3ageplUeHHe NPOeKTOR
B Co3naHue TMNoE Tadnuy

B AOMUHHCTPMPOBEHME MEHID

[ Hacrpoitka menio

B AOMUHKCTPATOP apXuea

[ Mentomouna Ha ecex nonsaozarened

B [MONHOMOYMA Ha BCEX, TONBKD B CBOMX 3adaqax

YuacTHMEKN HononHuTensHo

LlaBnoHe 3agay Tunkl gokymMeHTOE LlaBnoHe gokyMeHToR MaplupyTHele X

ViMeeT npaeo

O

OooOooOoooboooooooaga

BepHyTocs Bes coxpaHeHus COXpaHuTE Kak CoxpaHuTe

Puc. 37. 3aknagka AGMUHUCTPUPOBaHUE

MpeaycmoTpeHHble NpaBa Ha 3akNaake AOGMUHUCMPUPOBAHUE ONWCaHbl B Tabnnue 4.

Tabnuua 4. CnncoK npas, HasHa4YaeMbIX rpynnam

ALMUHUCTPATOP
cncTeMbl

[ocTyn K HEKOTOPbIM NYHKTAM MEHI0 pasgena AAMUHUCTPUPOBaHUe
( HacTtpoiku cuctembl, HacTpoiiku nonb3oBatenei, Mpynnbl Npas,

MNpaBa nonb3oBatenem, Tunbl AeNerMPOBaHUA NOJTHOMOYNIA
,Hactpoitkn meHto, LLlabnoHbl onoBeLeHnit, TectTupoBaHue
onoseLLeHWNn, HacTpoikm agpecHol KHurn, KaneHaapu paboyero
BpemeHn , 0bpaboTumku , Mounckosasa cuctema, BHelwHMe cucTemsl,
CuHxpoHm3aums c Active Directory, MHdopmauma o Cucteme,
HacTpoliku popmaToB, A3bIKOBble HACTPOMKK , HKypHan
nepeHanpasieHna o6beKToB ) U Cnuctema 6e3onacHocTu (YaaneHHble
OOKymeHTbl, CTaTUCTMKa MO BHELWHWM NOb30BaTeNsAM, AKTUBHbIE
Nno/ib30BaTeIN) 419 AAMUHUCTPUPOBAHMA N HACTPOMKN CUCTEMDI .
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AAMUHUCTPATOP
OOKymeHToob0opoT
a

AAMUHUCTpATOP
61MbnnoTeku

AAMUHUCTPATOP
CUCTEMBI
6e3onacHocTH

Ypanexue cebs ns
3afau
Co3sgaHue TMNoOB

3agau

Co3paHue
CNpPaBOYHMKOB

CospaHue/3aBepLu
eHMe NPoeKToB

Co3paHue TMNOB
Tabnuy,

AZMMWHUCTPUPOBA
HUE MeHIo

HacTpolika meHto

AAMUHUCTPATOP
apxuBa

MpaBa A4oCTyna MOryT ObITb pacluMpeHbl CUCTEMHBIMW HACTPOMKaMM
BbiBOAUTb BCe 06bEKTbI 4151 3MUHUCTPATOPOB cUCTEMDI - [Ja n
AAMUWHUCTPUPOBAHUNE NOJSIb30BaTe/Ieid, NoA4pPa3eNneHUn u
NONHOMOYUN - AOMUHUCMpamop cucmemsl (cM. N. Bknaaka
«1onoNHUTENbHO» )

Joctyn K pasgeny AammHuctpmposaHme 10, npegHasHavyeHHOMY ANA
OpraHM3aumm U HaCTPOMKN AOKYMeHToobopoTa CUCTEMBI.

BO3MOXHOCTb aAMUHUCTPUPOBAHUA NaNKn 6MBNINOTEKN CBOETO
noapasgeneHus.

Joctyn K pasgeny Cuctema 6€30nacHOCTM, KOTOPbIN NpeaHasHayeH
ans GopmMMpoBaHMA NONUTUKK 6€30NacHOCTU U BbiABAEHUA
HeCaHKLMOHMPOBAHHbIX AENCTBUI MONb30BaTeNEeN.

MpocmoTp KypHaN0B aKTUBHOCTU NOJib30BaTeNEN N 06PaboTUMKOB.

MpaBo yyacTHWKa paboyei rpynnbl AN 3a4a4v Ha yaaneHune cebs ms
COCTaBa rpynmnbl Npu ee pefakTUPOBaHUW.

MpaBo cozaaHuna B CUCTeMe HOBbIX TUMOB 3aa4 C MPOM3BO/IbHbIM
COCTaBOM AOMONHUTENbHbIX NoNEN. M0Nb30BaTENIO C TAKMM NMPABOM
[OCTYMEeH NyHKT MeHto Tunbl 3a4a4 B pasgene AAMUHUCTPMPOBaHME.

MpaBo cO34aHUA M NPOCMOTPA CMPABOYHNKOB CUCTEMBI.
Monb30BaTE/NO C TAKMM NPABOM AOCTYMNEH NMYHKT MeH0 CrPaBOYHUKM B
pasgene AGMUHUCTPUPOBAHME.

MpaBo co34aHNA 1 3aBePLIEHUA NPOEKTOB MO 3a4a4am U JOKYMEHTaM.

MpaBo co3gaHus Tabauu,

MpaBo HaCTPOMKM NYHKTOB MEHIO A/1A BCeX Nosib3osaTeneit CUuctemol.

BO3MOKHOCTb MHANBUAYANbHOWN HACTPOMKM NOb30BaTENEM NYHKTOB
MEH!I0, BXOAALLMX B pa3aenbl rnaBHOro meHo Cucremsl.

MpaBo NnepeBoANTb SOKYMEHTbI U3 apXMBa B apPXMBHbII GOHA,
Monb3oBaTe 10 AOCTYMHbI BCE AOKYMEHTbI M 334341 MO HUM B apXuBe U
apxnsHom GoHAe, BHE 3aBUCMMOCTU OT AOMNOIHUTEbHbIX NPaB,
yyacTua B 334a4ax Mo 3TUM AOKYMEHTaM M MOSTHOMOUNIA Ha YY4aCTHUKOB
3ajau.
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MonHomouns  Ha MonHomouus MlosHbIe Npasa Ha Bcex NOAb30BaTeNein cucTembl (cm. M.

BCEX HasHayeHWe nonHoMouuiA Nnonb3osaTensam). Monb3oBaTeib MOXKET

nonwb3osateneit  A06ABNATb B334ayM M UMeeT AOCTYN KO BCEM 3a4a4aM BCeX
nosib3oBaTesieli (BKNOYan NOrMYECKU yaaneHHbIX NOAb30BaTeNeM,
KOTOpble 0TOBparkatoTcA B 3aBePLUEHHbIX 3a4a4ax).

3ameyaHus:

1. NpaBo He pacnpoCTpaHsAeTCA Ha CEKPEeTHbIE 3a4a4M U OKYMEHTbI C
OrpaHMYeHHbIM YPOBHEM A0CTYNa.

2. MonHomoums Ao6aBAAOTCA, a HE 3aMeHAI0TCA.

Hanpumep, ecnuny nosb3oBaTesia eCTb CUCTEMHbIE UK
OOMOJIHUTEIbHBIE NMOJIHOMOYUA [T0/1HbIe NPasd, To/1bKO C8OU 340aYU
nUnAn Hem npae Ha OTAENbHbIX NONb30BaTENEN, TO NPU Ha3HAYEHUM
npasa MosHOMOuUKA Ha BCeX NOJIb30BaTeNel, OH byaeT MeTb A0CTYN
KO BCEM 33a4aM U JOKYMeHTaM (Kpome ceKpeTHbIX 33434 U1
OOKYMEHTOB C OrpaHMYEHHbIM YPOBHEM AOCTYMa) BCEX NO/b30BaTeIEN
CUCTEMBbI.

MonHomoumsa  Ha MonHomoumsa Tos1bKo c8ou 3a0a4u Ha BCeX NONb30BaTeNel CUCTeMBI
BCEX (cm. n. HasHayeHMe nonHomoumMii nonb3oBatenam). Nonblosatens
nonb3osatenelt, MOXeT 106aBAATb B 33a4M BCEX NO/Ib30BATE/IEN M UMEET JOCTYN K
TONbKO B CBOMx TEM MX 33Za4am, B KOTOPbIX CaM y4acTByeT (BKIOYan 10rM4eCcKu
3afauax yZAaneHHbIX NoNb30BaTeel, KOTopble 0TOBPaKatoTCA B 3aBEPLUEHHbIX
3afa4ax).
3ameuaHums:

1. MpaBo He pacnpocTpaHAETCsA Ha CEKPETHbIE 334a4M U JJOKYMEHTbI C
OorpaHMYeHHbIM YPOBHEM A0CTyna.

2. MonHomoumA A06aBNAOTCA, @ HE 3aMEHSAIOTCA.

Hanpumep, npu HasHavyeHUn npasa MoaHoOMoOuMA Ha Bcex
nonb3oBaTeeii, TONIbKO B CBOMX 3a4,a4ax, €C/M Y NoJib30oBaTens ecrb
CUCTEMHbIE UMY AOMNONHUTENbHbIE MOJHOMOYMSA Ha OTAENbHbIX
no/sib3oBaTenemn:

MosHele npasa - oH ByaeT MMeTb AOCTYN K 33Za4am, B KOTOPbIX Cam
y4yacTByeT BCEX M0/ib30BaTeNel U BceM 3aZa4yam Nnosib3oBaTenei, Ha
KOTOPbIX €CTb MOJIHOMOYMA [Tos1HbIe Npasa.

Tonbko ceou 3a00a4u, Hem npas - oH ByaeT MMeTb AOCTYN K 3a4a4am, B
KOTOPbIX Cam y4acTBYyeT BCEX NOJib30BaTENEN.

YT06bl Ha3HauYNTb Kakoe MBO NpaBo ANA BCeEX 0ObEKTOB, BKAOUMTE (iaxKkoK B cTonbue c
Ha3BaHMeM 3Toro npasa. YTobbl Ha3Ha4MTL BCe NpaBa KaKOMY-TO OAHOMY OObBEKTY,
BK/OUMTE B1aXKOK B KOJIOHKE C Ha3BaHMeM 3TOro o6beKTa.
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Ha 3aknaake Tunbl 3agau (puc. 38) Ha3Ha4aloT NpaBa Ha co3AaHue 3adady W BOCCTaHOB/IEHME
NX U3 apxmBa.

KoHTpone (Bx)
Obwee YUICTHMKM | | L ononHUTENEHD
AMHHUCTPHPOBAHWE | | LabnoHel 23034 TWNsI JOKYMEHTOB YAaneHHsIe THME AOKYMEHTOR LUIEEnoHEl A0KYMEHTOR
Coananie sanay BOCCTaHOENEHHE PenakTupoEaHue 3aaa4
A =4 M3 apxuea E apxvee
B 1. CornacoeaHwe CYETOE (AeNapTamMeHT NpogaH) He BuifipaHo -
B 2. Cormacosanve CHETOE (opuaudeckan cnyxoa) He BxibpaHo l
[™ m-otgen Bce nona
B Byxrantepua MonkzoBatensckme
[™ Bronawwe 3agaum nonsa
B [nA wachopmepa CUCTeMHEIE NonA
™ 2anaun Ceow nons )
BepHyTecA 683 coxpaHeHns CoXpaHWTE KaK CoXpaHWTE

Pwuc. 38. 3aknagka Tunbl 3aga4

B cnucok TMNOB 3agay BXOAAT TUMbl 3343y, CO34aHHblE CaMMM MOJib30BaTeNem, U TUM
«O6bluHbINY. Co3paHMe TUNOB 3a4a4y AO0CTYMHO noJsib3oBaTento ¢ npasom Co30aHUe munos
300ay.

MpeaycMoTpeHbl NpaBa Ha TUMNbI 334ay:

— BoccmaHosrneHue U3 apxusa — NpaBo BOCCTAHOBAEHMA U3 apxmBa 33434 Bbl6paHHOI'O
THNa.

— Vimeem npaso —npaso CoO34aHMA 3a4a4 Bbl6paHHOrO TUNa.

— PedakmuposaHue 300a4 8 apxuse — NpaBo pefaKTUPOBaHUA NONen 3a4a4 B apxmBee
(Bce nons, [lNonvzosamensckue nosas, CucmemHele nonsd, Ceou noad - NONs,
OOCTYyMHble A4/18 peAaKTUPOBaHUA NOb30BaTe A B COOTBETCTBMM C PO/IbIO B 3aga4e).
MoapobHee o nonAx 3agay cm. n. Bknagka «Mons».

3ameuaHue — Nonb30BaTe/Nl0, HE UMEKLWEMY NPaB HU Ha OAMH TUM WAK WabnoH 3adauu,
co3faHue 3a4a4 HeJOCTYMNHO.

Ha 3aknagke LLUa6noHbl 3apau HasHavyaloT nNpasBa Ha co3gaHue 3adady no wabnoHy. CNucok
Wabs0HOB 334a4 NONb30BaTeNs COCTOUT TOJIbKO M3 WABAOHOB, CO3A4aHHbLIX MM CaMUM.
Monb3oBaTe b C NPaBOM «AAMUHUCTPATOP CUCTEMBI» MOXKET HazHa4yaTb NpaBa Ha WabaoHbI
nonb3oBaTesieit COBCTBEHHOMO U BAOXKEHHbIX NOAPa3aeNeHNA.

CosgaHue WwabsoHOB 3agay AOCTYNHO BceM MoJib3oBaTeniAM CUCTeMbl B MYHKTE MEHHO
UHcTpymeHTbl — Hactpoitku — LLlabnoHbl 3agau.
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Ha 3aknagke Tunbl gokymeHTOB (puc. 39) HasHayaloT npaBa Ha TUMbl AOKYMEHTOB,
co3gaHHble B Cucteme.

orase  wacwor [ sonomeneno

e D (ST e D B (el ey GRS D G

Mpocworp | Pegacupo.
odagne... | Pegakwp e
aiinos Gainos | cainos

o [m} [m]

Visnpwp... | Kowrpormpo.
Aorymen. noxymesTos

1 1Y Apourpaoan pacora
[ Bozsusen roppecnonae.
1 [3 Bronauan roppecnonze.
[ Bozauen roppecnonae.
1 [ Rorosop
(1 €9 Rorosopst
1 [ Korosopst aperias Hosopa. Hempa. Herrpas Hermpas  Hertpas  Hernpas Her pas Hernpas

(] [ Rorosope nocrasku Hesubpa . He swipa. Hernpas  Hernpas  Hernpas Her npas. Her npas. Her npas.
‘ »

Hosupa. Heswopa. Hernpas  Hernpas  Hermpas Her npas Her npas Her npas
Hesupa . Hesspa. Hernpas  Hernpas  Hermpas Herpas. Hernpas Her npas
Hosuopa. Heswopa. Hernpas  Hernpas  Hermpas Her npas Her npas Her npas
Hesupa . Hesspa. Hernpas  Hernpas  Hermpas Herpas. Hernpas Her npas
Hosupa. Heswopa. Hernpas  Hernpas  Hermpas Her npas. Hernpas Her npas
Hesupa . Hesspa. Hernpas  Hernpas  Hernpas Hernpas. Hernpas Her npas

a
[}
[m} [m}
C C
[m} [m}
C C
[m} [m}
(m} m}
[m} [m}
[m) [m}
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Puc. 39. 3aknaaka Tunbl J,OKYMEHTOB

MpeaycMmoTpeHHble NpaBa Ha TUMbl AOKYMEHTOB ONMMUCaHbl B Tabnvue 5.

Tabnuua 5. MpaBa Ha TUMbl 4OKYMEHTOB

WUHnummposanne  [PaBo co3paHua [oKyMeHTOB B Cucteme. HasHaveHue npasa
[LOKYMEHTOB WMHULMMPOBAHUSA JOKYMEHTOB AOCTYMHO TO/IbKO NOJ1b30BATENIO,
MmeroLLLEeMy MPaBo agMUHUCTPaToOpPa LOKYMeHToobopoTa.
CNK1COK perncTpaLmMoHHbIX KapToYyeK AOKYMEHTOB BKAOYAET TO/bKO
TUNbI JOKYMEHTOB, AOCTYMHbIE NO/b30BaTe N0 414 NPOCMOTPa U
pefaKTUPOBaHWA.

KoHTponuposaHue [PaBO KOHTPONSA NPOXOKAEHWS BbIGPAHHOTO TUNA AOKYMEHTOB B

[IOKYyMEHTOB Cucteme. HasHayeHMe NpaB KOHTPOZIMPOBAHUA OKYMEHTOB AOCTYMHO
TO/IbKO NO/1b30BaTE/0, UMEIOLLLE MY MPABO aAMUHUCTPATOPA
[OKyMeHTo060poTa. CNMCOK PerncTpaLMOHHbIX KApPTOYeK JOKYMEHTOB
BKJ/IHOYAET TOJIbKO KapTOYKM, LIOCTYMNHbIE NO/b30BATENIO A4/1A
NPOCMOTPa 1 pefaKTUPOBaHKA.

Bbi6Op cBAi3aHHbIx [1PaBO BbIGOpa CBA3AHHbIX AOKYMEHTOB NPK 3aN0HEeHUM NOAA TUNa
[OKYMEHTOB «[LOKyMEHT» B PerncTPaLMOHHOM KapTOUYKe OKYMEHTa.
Ecnv nonb3oBatenib He ABAAETCA KOHTPOIEPOM TUMA MU HE ABNAETCA
YYaCTHMKOM AOKYMeHTa, 0653aTe/IbHOE YCI0BME: Halnume y
nosb3oBaTens NoAHOMouMA «MonHble NPaBa» Ha YYaCTHUKOB
paccMoTpeHUsA/UCnoNHEHWS CBA3bIBAEMOTO JOKYMEHTA.

YaaneHue MpaBo yfaneHua JOKYMEHTOB, HAXOAALLMXCA B aPXMBE, MPU HANNUYUM
[OKYMEHTOB U3 COOTBETCTBYIOLLMX NPAB MM NOSTHOMOUMIE Ha TUM JOKYMEHTA.

apxuBea
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Co3paHue
pesontoumm

Co3gaHue npoekKTa
pesontounm

Co3paHue
CBA3aHHbIX
OOKYMEHTOB

MpaBo co3a4aHMA Pe30AoLUMIA MO BbIBpaHHOMY TUMY SOKYMEHTA.
Monb3oBaTeNto C TaKUM NPABOM AOCTYMHA BO3MOKHOCTb €O34aTb MO
OOKYMEHTY pe3o/toumio an nogsagady (nogpobHee cm. n.
«Co3paHue pesoniouminy « PykosoacTsa nosib3osaTensa»).
[ocTynHOCTb onepauumn B 3aBUCMMOCTU OT 3HAYEHWUIN NONS:

HeT npaBe onepauma HegoCTynHa.

Ceou AO0KYMEHTbI onepauna A40CTyNMHa TON1bKO:

— B JOKYMEHTAxX B KOTOPbIX MOAb30BaTeNb ABAAETCA aBTOPOM
(koroa nonb3oBaTeb ABAAGTCA YYaCTHUKOB CUCTEMHOIO NoAs
«ABTOpP» AOKYMEHTaA);

— B dopme co3AaHuA AOKYMEHTa (Koraa nonb3osatesb ABAAETCA
MHULIMATOPOM JOKYMEHTa).

CBou 3agaum onepauma AOCTyNHa TONbKO €CAWN Ha TEKYLLMA MOMEHT
No/ib30BaTe b ABAAETCA Y4aCTHUKOM OTKPbITOM 33Za4M N0 AOKYMEHTY,
Kpome noasagad tmna UPT.

Bce AOKyMeHTbl onepauma AOCTYMHa BO BCEX AOKYMEHTAaX KOTopble
NoNb30BaTeIb MOXKET OTKPbITb (K KOTOPbIM €CTb JOCTYN).

MpaBo co34aHNA NPOEKTOB PE3010LMIA NO BbIGPaHHOMY TUMY
[OKyMeHTa. MoN1b30BaTeNto C TaKMM NPaBOM AOCTYMHA BO3MOXHOCTb
CO34aTb MPOEKT PE30/1t0LMM N0 AOKYMEHTY. [loCTYNHOCTb onepaumm B
3aBMCMMOCTM OT 3HAUYEHMI NoAA CM. onucaHme npas Co3gaHue
pesoniouumn.

MpaBo co34aHMA CBA3aHHbIX AOKYMEHTOB A1 JOKYMEHTOB AaHHOro
Tmna. Co34aBaTh CBA3aHHbIE AOKYMEHTbI CMOTYT TO/IbKO NO/1b30BaTe N
C MpaBamMm1 MHULUMNPOBaHUA N0BOro TMMNa AOKYMEHTOB, HaJeNEHHble
JaHHbIM NPaBOM.

MpaBo AencTByeT, €cAn aAMUHUCTPATOPOM CUCTEMbI B MYHKTE MEH!O
UHCTpyMeHTbl — AAMMHUCTPUpPOBAHME — HacTpoiku cuctembl Mau
AAMUHUCTPATOPOM OOKymeHTOObOpOTa npwu
CO34aHNW/pPeakTMPOBAHUN KAapTOYKM [OKYMEHTa B BbiNajatoliem
cnucke CospaHue cBA3AHHbIX AO0KYMEHTOB bOblno Bbl6paHO 3HayeHue
Mone3osamenu ¢ npasamu Co030aHUA CBA3AHHbLIX OOKYMeHmMos, W
COOTBETCTBYIOLLANA HACTPOMKA €CTb B PErucTpauMoOHHOM KapTouke
OOKYMeHTa Ha 3aknagke «[lMpaBa» (nogpobHee cm. n. «Tunbl nonem
PEerncTpaLMoHHOM KapTOYKM JOKYMEHTA M cnocobbl UX 3anOaHEHUAN
«PyKoBOACTBa NO/ib30BaTENAY).
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JobaeneHune
daitnos

YnaneHue dannos

PepaktupoBsaHue
daitnos

OT3bIB
OOKYMEHTOB

MpocmoTp
OOKYMEHTOB B
apxuBHom ¢poHae

PepaktuposaHue
OOKYMEHTOB B
apxMBHOM poHae

YpaneHue
OOKYMEHTOB 13
apxuBHOro ¢oHAa

PefaktupoBsaHue
AOKYMEHTOB Ha
paccmoTpeHun

Obuwee npaBo gobasneHua ¢anoB B AOKYMeEHT. Hannume npasa He
BAMAET Ha BUAUMMOCTb onepaumn [,ob6asutb ¢aiin B ctonbue AeiicrBus
Ha 3aknagke ®aitnbl LJOKYMeHTa.

MpaBo yganeHua npuKkpennénHbix ¢annos ABTopom AoKymeHTa. Mpu
Bblibope 3HaYeHua Ceou alisibl NONb30BaTENb MOMKET YAaNUTb TONbKO
cBou daitnibl B LOKYMEHTE, B KOTOPbIX ABAseTca ABTopom dalina.

MpaBo gobasneHun, yaaneHna n peaakTMpoBaHUA NPUKPENNEHHbIX K
OOKYMeHTY dainos.

Ecnu 3HayeHue He BbibpaHoO, AobaBneHMe, yaaneHue u
peaakTuposaHue $painioB 4OCTYMNHO M0/1b30BaTENAM, UMEOLLMM
BO3MOXHOCTb PeakTMPOBaHNA JOKYMEHTA.

I'IpaBo OT3blBa 1 BO3BpPaTa HAa PaCCMOTPeEHNE OOKYMEHTOB,
Haxo4Aauwmnxca Ha pacCMOTPEHUN, BHE 3aBUCMMOCTU OT BKIKOYEHNA NN
OTK/ZIIOYEHUA onepaunn B TOYKE NPOXoXKAeHUA MapLLIDYTHOI‘/'I cXembl.

MpaBa Ha ZOCTYN K JOKYMEHTaM apxmMBHOro ¢oHAa M CoBepLueHMe
onepaumii c HUMM. locTyn K AOKyMeHTaM 1 3afadam onpeaensercs
HanMyvem npaB Ha AOKYMEHTbI, yYacTMeM B 3aa4ax Mo AOKYMEHTY U
MOMHOMOYMSIMM Ha YYaCTHUKOB 3adad (nogpobHee cm. n. «HasHayeHue
MOHOMOYMI NO/Ib30BaTENAMY « PYKOBOACTBA NONb30BaTENAY).

Mpumep: nonb3oBaTenb He AIBMsSIETCS aBTOPOM LOKYMEHTa, He y4acTByeT B
3agadax no JOKYMEHTY, He MMeEeT NOSIHOMOYUIA Ha YYaCTHUKOB 3agay U
npaB Ha ™MN JokyMeHTa «[oroBopy». MNpaBo MpocmoTp OOKYMeHTOB B
apxvMBHOM doHZEe He NPegoCcTaBUT eMy LOCTYN K AOKYMEHTaM 3TOro Tuna,
T.€. [LOrOBOpbI B apXMBHOM ¢poHae oTobpaxkatbes He ByayT.

MpaBa penakTMpoBaHUsA Noselt KapTouky JOKYMeHTa Ha pacCMOTPEHUM,
UCMOJSHEHUN 1 B apXuBe (COOTBETCTBEHHO).

Bo3MoxHO pegakTMpoBaHue nosel ¢ npusHakoMm Pedakmupyemoe nose.
PekoMmeHayeM HasHa4yaTb Nofb30BaTENAM, OCYLLECTBIAOLW UM co3aaHme
[OKYMEHTOB U KOHTPOSb UX NpoxoxaeHus B CucTeme.

B pacKpbIBalOLLMXCA CNUCKaX BbIOMPAOT O4HO U3 3HAYEHUI:

— Hem npas — pepakTMpoBaHME [OKYMEHTOB JaHHOro Tuna
HEeBO3MOXHO. BO3MOXHO pefaKkTUpoBaHME CBOUX AOKYMEHTOB,
T.e. OOKYMEHTOB, HenocpeacTBEHHO CO3ZaHHbIX
nonb3oBaTenem, ecnm YCTaHOB/EHbI HaCcTPOWMKK
«llonb3oeamenu ¢ npasamu  pPeodaKMuUpoOBaHUA  CBOUX
doKymeHmos» pnAa TunNa AoKymeHTa (B rpynne nonew
PepakTupoBaHMe CBOMX [LOOKYMEHTOB BKnagku [paea
PEerMcTPauMoHHOM KapTOYKM JOKyMeHTa) u Cuctembl (B MyHKTe
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PepaktuposaHue meHo MHcTpymeHTbl — AgMUHUCTpUpoBaHuMe — HacTpoiiku

[LOKYMEHTOB Ha CUCTEMDI).

vIcnonHeMn — Cgou OOKyMeHMbl — BO3MOMHO pPeJaKTMPOBaHMe CBOMX
PefakTupoBaHue [AOKYMEHTOB AaHHoro Tuna. lopg «cBovMM» noapasymesatoT
[OKYMEHTOB B [AOKYMEeHTbI, CO3AaHHble HenocpeacTBEHHO MoJsib3oBaTeNneM.
apxuse [LOKYMEHT He CYMTaeTCcA «CBOMM» A/1A MO/Nb30BaTeNsA, €CU OH

YKa3aH B nose ABTOp, HO He ABAAETCA UHULMATOPOM OOKYMEHTA.
Mpn GOpMUPOBAHMM BO3MOXKHOCTM PESAKTUPOBAHUA CBOMX
OOKYMEHTOB  MO/JIb30BAaTENEM  YYMUTbLIBAOTCA  HACTPOMKM,
YCTaHOBNEHHblE ANA TUNa AOKymeHTa (B rpynne nonen
PepaktupoBaHMe cBOMX  AOKYMeHTOB  BKAagku  [pasa
PErNCTPaALMOHHON KapTOUYKM AOKYMEHTA) U CUCTeMbl (B MYHKTe
meHo MHcTpymeHTbl — AgMUHUCTpUpoBaHuMe — HacTpoiiku
cUcCTeMbl).

— Bce aOKyME’Hmb/ — BO3MOXHO penakTnpoBaHune BCeX
AOOKYMEHTOB aHHOI0o Tuna, Npun Haan4nm y nosb3oBaTtena npas
Ha TUN AOKYMEHTa.

3ameuyaHue — MapameTpbl peJjaKTUPOBAHWUA AOKYMEHTA, YKa3aHHble 414 PerncTPaLuoHHOM
KapTOYKM, NPUOPUTETHEE CMCTEMHbIX HacTpoeK. Ecau B rpynne nonelt PepaktuposaHue
CBOMX JOKYMEHTOB BK/IafKu [paBa pernctpauMoHHOM KapTOYKM [OKYMEHTa YKasaHo
3Ha4eHue He 300a0HO, ByAyT UCNONb30BaHbl HAaCTPOMKM, BbICTAaBNEHHbIE B MYHKTE MEHIO
MHCTpymeHTbI — AAMUHUCTPUpPOBaHMe — HacTpoiikun cuctembl (cm. n. Bksiagka
«[lOKyMeHTbI» ).

Ha 3aknagke LLa6noHbl AOKYMEHTOB Has3HayaloT MpaBa Ha CO3gaHMe AOKYMEHTOB Mo
wabnoHy. Monb3oBaTenb MOXKET Ha3HAUYUTb MpaBa TO/IbKO Ha COBGCTBEHHble WabNAOoHbI.
Monb3oBaTensam, He MMEHLMM NPaBa MHULMMPOBAHUA AOKYMEHTOB, NPM HaAMYUKU Npasa
Ha wWabnoH bygeT AOCTYyNHO co3gaHuMe AOKymeHToB no ¢opme (nogpobHee cm. 1.
«Co3pgaHne JoKyMeHTa no popme» «PyKoBOACTBA NONb30BATENAN»).

Ha 3aknagke CnpaBouyHuKM (puc. 40) Ha3HayaloT NpaBa Ha MPOCMOTP U peaaKTUpOoBaHue
3anuceli CNpPaBOYHMKOB, CO34aHHbLIX MoJsib3oBaTenem. Co34aBaTb CAPABOYHUMKU  MOTYT
nosb3oBaTenu c npasom Co30aHUe CNPaBOYHUKOS.

MpeaycmoTpeHbl NpaBa Ha 3anMcK CNpaBoYHMKa:

— [lpocmMomp — NpocMoTp 06LEAOCTYNHbIX 3anucei U 3anucei, AOBaBrEHHbIX CamuMm
nornb3oBarternem.

— /lobasneHue — pobaBneHne 3anucel B CNPaBOYHMK NPU HaAMYUKM Npasa [fpocmomp
Ha Hero; 6e3 npaBa V3meHeHuUe NONb30BaTeIb HE MOXKET U3MEHATb A06aBNEeHHbIE UM
3anucu.
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— Vi3smeHeHue — pefaKkTUpoBaHWe 0bLLefOCTYMNHbIX 3anuceit U sanuceil, 40GABMNEHHbIX
caMuM nornb3oBaterniemM, NPU HaanunKn Npasa [PocMomp Ha CNPaBOYHUK.

— Y0aneHue — ypaneHue obLLeOCTYMHbIX 3anuceirt U 3anuceit, A0GaBnEeHHbIX CaMuUM
nonb3oBarenem, NPy Haan4YMmM npasa [1POCMOMpP Ha CNPABOYHUK.

— ToA1bKO YACMHAA 3anUcb —NPOCMOTP, AobasneHne, U3MeHeHMe U yaaneHue 3anuncei
TO/IbKO CBOMX C MPU3HAKoOM YacmHas 3anuce, Npu 3TOM NpU3HaK He oTobparkaeTca y
nosb3oBaTtensd. AGMUHUCTPATOP CUCTEMbI MOKET CHATb NpU3HaK (cm. n. JobaBneHwue
3anuceit B CNpaBoYHUK ).

TaKKe npaBa Ha 3anucK CNPaBOYHMKA MOKET YCTaHOBUTb NOJIb30BATE/Ib NMPU CO3AaHUU
UAN PeaaKTUPOBaHMM CMPaBOYHMKA. ITU YCTAaHOBKM OyayT MMeTb NPUOPUTET Hag,
cucTeMHbIMK (NnogpobHee cm. n. 15).

Obwee YUaCTHHMKHK JononHurentsHo

AQMMHHCTPHUPOBAHHE Tunel 23034 LLIaGnoHsl 33034 TuNel AoKyYMEHTOB YHaneHHsIe TWMkl JOKYMEHTOB LUIa6GNoHE! JOKYMEHTOB MapLupy

Tonkko 4acTHan

MpocmoTtp Jobasnexue HameneHue YoaneHue —
3anuce

[ Anpecran kanra
[ Moapasnenetns

[™ Monszosaren:

& sLa
[® Bark

[ Bnatku nokymenToR

[™ Blomset [3assku Ha onnaty]

[ Baniera

B Big AoKyMEHTa [ECE MOSYIM C 3ANWEKOH]

[™ Buas Ex04ALMX AOKYMEHTOR

M Fusme s mamamnman Toamnmaes 0

BepHyTbCA Oes coxpaHeHus COXpaH1TL Kak CoXpaHHTE

Puc. 40. 3aknaaka CnpaBoYHUKMU

MoppobHee o paboTe co cnpaBoYHMKamm cm. pasgen 15.

Ha 3aknagke MaplpyTHble CXeMbl Ha3Ha4yalOT MpaBa Ha CXeMbl PACCMOTPEHMUA
AOKYMeHTOB. HasHayaTb npasa Ha MapLlIPyTHblE CXEeMbl AOKYMEHTOB MOTYT TOJIbKO
nosib3oBaTe/iM, MMelowme MpaBo aaAMWHUCTpaTopa AOoKymeHToobopoTta. Cnmcok
MapLUPYTHbIX CXEM AOKYMEHTOB BKOYAET TO/IbKO CXEMbI, AOCTYMHbIE NOAb30BATENIO A8
NPOCMOTPA U pPelaKTUPOBaHUA. EcanM agMUHUCTPATOP AOKYMEeHTO060pOTa NpU CO34aHUU
KapTOUKM JOKYMEHTa He BKAUMA GAAXKOK MCnosib308ame 8Ce 803MOXCHbIE MAPWPY MBI,
nonb3oBatento byayT AOCTYNHbI TONbKO CBA3aHHbIE C KAapTOYKOM mapwpyTbl (nogpobHee
CM. nN. «PerncrpauMoHHble KapTOYKM [AOKYMeHTOB» «PyKoBOoACTBA agMWMHMCTpaTopa
[OKYMeHTO060pOTa»).
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Ha 3aknagke Kanengapu (puc. 41) Ha3HayaloT npaBa Ha NPOCMOTP W pefaKkTMpOBaHWe
COObITUI B KaneHaapsax, CO34aHHbIX NO/1b30BaTE/IEM.

Obwes YYaCTHHKK | | JONONHATENEHD
YaaneHHsle TUNE! JOKYMEHTOE LIaBnoHbLl AOKYMEHTOB MapLUpYTHbIE CXEMEI CrpaBouHuKK LabnoHe! yuacTr
MpocmoT, floGasnenve/ MonHle npaga
pocmoTp FPenakTpoeaxue : P
333

[™ Konchepeny zan

[™ MeperosopHan

B MpesexTauun TecT10 - NUYHLIR

B MpesexTauyun TecT10 - o6LanoCTy NHLI
B CnywebHuIR agTobyc

[™ CoBewaHua no NoHeASM:HUKAM

[™ Tecr11

™ Tecri2

BepHyThCA 063 coxpaHeHus COXpaHHTL Kak COXpaHnTL

Puc. 41. 3aknaaka Kanenpapu

MpeaycMmoTpeHbl NpaBa Ha KafeHgapu:
— [lpocMomp —NPOCMOTP KaneHaapA u ero cobbITUN.

— flobasneHue/PedakmuposaHue —  pobasneHue  cobblTMA B KaneHaapsb,
penakTMpoBaHMe Bcex COObITUI KaneHaapsa, yaAaneHUe TONbKO CBOUX CODbITUN.

— [losHble NPaBa — BO3MOMKHbI Nt06ble onepaumm co BCeEMU COBbITUAMM B KaneHaape.
Ecam cobbitme gobasneHo B 3agadvy, NpaBo Ha ero MPOCMOTP M peaakTUpoBaHue
onpeAeneHo NpaBoM AOCTyna K 3aJave.

3ameuaHne — He npeaycmMoTpeHO peaakTUpoBaHWe W yAaneHue KaneHaapa Apyroro
nonb3osatena. [Ona cobbITUI, CO34aHHbLIX APYrMMM MONb30BaTENAMM, HEBO3MOXKHO
M3MEHUTb KaneHaapsb.

Ha 3aknagke O6paboTumMKM Ha3HavaloT NpaBa Ha 06paboTUMKKM, HE NPMBA3AHHbLIE K TUNAM
33434 M OOKYMeHTOoB. lMonb3oBaTenb, 061a4al0WMI 3TUM NPaBOM, MOMKET MCMO/b30BaTh
06paboTuMKM, He npuBA3aHHble K TMNam 3ag4a4 W [OOKYMEHTOB, B KadyecrTse
CaMOCTOATE/IbHbIX OTYETOB B NMYHKTE MeH0 Mosib3oBaTesibckue OTYETHI pasgesia Omyémel.
Cnucok  obpaboTumkoB  BKAlOYaeT Bce  o0b6bpabotuMkum  TMna  «[POM3BOJIbHbLIN
06paboTumKk» (cm. n. 14.2), cosgaHHble B CucTeme.

Ha 3aknagke LWa6noHbl yyactHukos WUPT  (puc. 42) HasHayaloT npaBa Ha LWabaoHbI
M301MPOBaHHbIX paboumx rpynn. CNMCOK WabaoOHOB COCTOMT TONbKO M3 wWwabnoHos WUPT,
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CO34aHHbIX CaMMM MNoJb30BaTesieMm WUAN BCeX wabnoHos ana  agMUHUCTPAToOpoB C
BK/IHOYEHHOM HaCTpOVIKO[/II BbiBOAUTDL BCE 06beKTbI ANAa agMUHUCTPATOPOB CUCTEMDI.

[enonpoussognTenu

OBwes YUIACTHMKK Mpasa NononHKUTENEHD

MapLpyTHE CXeMbl CnpaeouHHKn Kanergzpu LabnoHel yuacTHAKoB MPT [pynnel Nons20BaTen

WiMeeT npago

]
[ LenapTameHTsl N
[ UT-otgens N
B PaspadoTka HOBOW MHDODMALWOHHON CHCTEMEI O

BepHyTecr Ge3 coxpaHeHuA COXPaHWTE KaK CoXpaHWTE
Puc. 42. 3aknaaka LLabnoHbl yyactHukos UPT

Ha 3aknagke [pynnbl nonb3osBateneit (puc. 43) Ha3HayalOT npaBa Ha rpynnbl
no/sib3oBaTenem.

Obwee YUSCTHHKM DONONHATENEHD

PLUDYTHBIE CXEMbI CNpaBodHHKK Kanexpapw atnoHel ydacTHukos WPT 06pabomamkn Ipynr

TIONHOMOYMA Ha ¥icnonb3osaqne
TPYTIAE reynn npu
nonhggaamneﬁ Bei0ope
NoNb20BaTenew
O O
] [ syxrantepus O O
[ [® WT-cneunanuctsl % %
O B PYKOEOQWTENM BLICLUIEND 3BEHA O O
Il D PYKOEOOWTENW CPEOHErD 3EeHa O O
[ [& Teer % O

BepHyThrs 083 coxpaHeHns COXPaHWTL Kak CoxXpaHuTL

82



Puc. 43. 3aknagka Npynnbl nonb3oBarteneii

MpeaycMmoTpeHbl NpaBa Ha rpynnbl NoAb3oBaTeNen:

— [T0/IHOMOYUA HA 2pynnel Nosb30sameseli — HasHadeHue nNpasa BeAET K HazHauYeHUIo
NMONHOMOYMM, YKa3aHHbIX B rpynne nosb3osartenem (cm. n. 5).

— WcnonbsosaHue 2pynn npu esibope nosbsosamenell — nobasneHne nonb3osartese
rpynnbl B KA4eCTBe y4acCTHMKOB 3a4ad, NPW OTNpaBKe ONoBeLeHUH, GopMMpPOoBaHUM
oTuétoB u T.4. Ecam rpynna ABnfeTca NMYHON, NpaBa Ha Hee HEeOTbEM/IEMbI W,
CNepoBaTeNbHO, BbIKNOUUTL GAANKKM 419 HEE HEBO3MOKHO.

Ha 3aknagke YaanéuHble TUNbl O0KYMEHTOB Ha3HayaloT npasa Ha TUMbl AOKYMEHTOB,
yAanéHHble n3 Cuctembl. Monb3osatenn, obnagarowme 3TUM NPaBOM MOTYT yAanAaTb U3
apXu1Ba AOKYMEHTbI YKa3aHHbIX TUMOB.

Ha 3aknagke lpasa Ha rpynny npae Ha3HayaloT mpasa Ha rpynnbl npas (npocmoTtp w
M3MEHEHMe Npas, U3MEeHEeHMe COCTaBa yYaCTHUKOB). YaaneHue rpynnbl npas HeAoCTYMHO.
Monb3oBaTeNb MOXET M3MEHATb TOLKO Te Npasa rpynnbl, KOTOPblE €CTb Y HEro Camoro.
Monb3oBaTe b BUAUT B CMUCKE TObKO CO34aHHbIE UM CAMUM TPy MMbl.

Ha 3aknagKke Mpynnbl BHELWHMX NOb30BaTe/Ie Ha3HavaloT NpaBa Ha UCMOJib30BaHWE TPy
BHELLHMX Nosb30BaTesiei.

Ha 3aknagke lpynnbl KOHTaKTOB (puc. 44) Ha3HayaloT MpaBa Ha rpynnbl KOHTaKTOB,
C0343BaeMble Ha OCHOBE KOHTAKTOB aApeCHbIX KHUT.

Obwee YYACTHHKM | | LoNONHATENEHD

TPyYnnkl Nons3oBatenei 0BpaboTumkn Tpynnsl Npae TPYNNkl BHEWHWX MONB30BATENEH LWIaBnoHel

HazHauenwe
npae

Mpocmotp MameHeHne
[™ WT-cnewywanucTe:
[™ Knuensl
[™ Menemxeps no nposaam
[™ MaptHeps
[™ Coset avpekTopos
[ Tectipoewmm MO
[ topucts

BepHyTeCR Bez coXpaHeHus COXpaHWTE Kak CoXpaHuTE
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Pwuc. 44. 3aknagka lNpynnbl KOHTAKTOB

MpeaycMmoTpeHbl NpaBa Ha rPynMbl KOHTAKTOB:
— [lpocmomp —NPOCMOTP rPYNNbl KOHTAKTOB M COCTaBa €€ Y4acTHWUKOB.
— WameHeHue — nobaBneHne 1 yaaneHne KOHTaKToB U3 rpynnbl.

— HasHa4yeHue npas — Ha3HavyeHMe nNpaB Ha Trpynnbl, BAAAENbLEM KOTOPbLIX
NnoNb30BaTe/lIb HE ABNAETCA.

Ha 3aknagke WabnoHbl cobbITUIA Ha3HaYaloOT NPaBa Ha Co34aHMe B 3aZaye U30/1MPOBaHHOM
pabouei rpynnbl No wabnoHy. CNMCOK COCTOUT TO/IbKO U3 WabN0HOB COObITUIM, CO34aHHbIX
camum nonb3osaTesnem. CosaaHne WabAoOHOB AOCTYNHO BCEM Nob3oBaTensam CUcTembl B
NyHKTe MeHto LLabnoHbl cobbiTuiA.

3aknagka Tabaunupl NO3BOAAET HA3HAYUTL NPaBa HA fobaBNEeHWE, U3MEHEHME U yaaNeHue
Tabnuy (nogpobHee cm. n. 16). MpocMOTp, Co3hdaHWe, pefaKTUPOBaHWE W yAaneHue TUMoB
Tabnuy AOCTynHbI B MyHKTE MeHi0 MHCTpYMeHTbl — AOMUHUCTPUMpPOBaHMe — Tunbl Tabnuu.
Mpy HasHaYeHUW rpynne npas Ha MHULMUPOBAHWE TUMOB AOKYMEHTOB, KOTOPbIE CBA3aHbI C
MapLIPYTHOM CXeMoW, Ha 3KpaHe oTobpaxaeTca OKHO (puc. 45) ¢ 3anpoCcom yCTaHOBKM NpaBs
Ha OAHY WNM HECKO/IbKO MapLUPYTHbIX cxeM. YTobbl Ha3HauMTb Npasa, Bbibepute ogHy Uau
HECKO/1IbKO MapLLPYTHbIX CXEM U Haxkmute KHonky OK.

lNoaTBEep:aeHHe

ELING YCTAHOBNEHO NPAB0 MHWLUMWPOEAHWA TUNA AOKYMEHTOB. YCTaHOBUTL Npasa Ha
CBAZAHHLIE C AHHLIM TUNOM JOKYMEHTE MaPLLPYThI?

HaagaHue

[ ApduTpaxHan padoTa

Puc. 45. 3anpoc aBTOMaTUYeCKOM YCTAaHOBKM NPaB Ha MapLIPYTHbIE CXEMbI

3ameuaHne — Bce u3mMeHeHMA B NpaBax MNOAb30BaTesnell OTCAEXKMBAOTCA B OTYETE
«M3meHeHMe npaB», KOTOPbIV JOCTYNEH aAMUHUCTPATOPY cUcTeMbl He30MacHOCTH.
6.3. PepgaktuposaHue rpynnbl nNpas

Mpoueaypa peAakTMpPOBaHUA rPyMMbl NPaBs B LLE/IOM aHai0rMyHa npoueaype ee cosdaHus.
YTobbl OTKPLITL rPYNMNy ANA PeAakTUPOBaHWUA, ABaXAbl WENAKHUTE MO ee Ha3BaHUI UAK
HaXXMUTe KHONKy # (PeaakTMpoBaTb) M M3MeHWUTe NnapamMeTpbi.

[Ona coxpaHeHWa M3IMEHEHMUIM HaKMuUTe KHOMKy CoxpaHuTb B /110601 M3 BKAAZOK, ANA
nepexoga B MyHKT meHto lpynnbl npaB 6e3 coxpaHeHus — KHOMKy BepHyTtbca 6e3
coxpaHeHuA. Echv HeobxoaMmo co3gaTh rpynny Npas, HE3HAYMTENbHO OT/ANYAIOLLYHOCA OT
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TEKyU.I'et/’I, HaXXMUTe KHOMRY COXpaHMTb KaK U BBeAuTe Ha3BaHuUe HOBOIA rpynnbl npas B
OTKpbIBLLEMCA OKHE.

3ameyaHue — B nyHKTe meHto Mpynnbl NpaB No/b30BaTeb BUAWT FPynbl NPaB, CO34aHHble
MM CaMMM W TPynNnbl, Ha KOTOpble eMy Ha3HauyeHbl npasa. [lonb3oBaTeNb He MOXKeT
M3MeHATb Ha3BaHWe rpynn v yaanATb rpynnbl, BnagenbLemM KOTOPbIX He ABAAETCA.

3ameuaHne — C BK/IIOYEHHOW CUCTEMHOM HacTpoilKon BbiBOgUTb BCe 0OBLEKTbl AnsA
afAMUHUCTPATOPOB CUCTEMbI MO/b30BAaTENSIM C MPaBOM «AAMMHUCTPATOP CUCTEMbI»
OOCTYMHbI NPOCMOTP, PefaKkTUPOBaHWE W yaaneHWe Bcex 3anucelt 6e3 nsmeHeHMa nosas
«ABTOpP» 3anucu.

[Onsa pefakTMPOBaHUA Cpasy HECKOJIbKMX TPYNN npaB BblAE/UTE WX, YAEPKUMBAA HaXKaToM
knasuwy Ctrl unu Shift, Haxmute kKHonKy # (PepakTupoBaTb). B BepxHel yvactu
OTKpbIBWETOoCcA OKHa (puc. 46) oTobpaxKeHO KoAM4ecTBO BblOpaHHbIX rpynmn npasB M WX
Ha3BaHMA.

BHeceHue n3meHeHui Bo BKNaaKe Obuiee HegOCTYMHO.

Bo Bknagke Y4yacTHUKM OTObOpaKaloTcA TONbKO Te M0/b30BaTeNn, KOTOpble ABAAIOTCA
y4YacTHWKamK Bcex BblOpaHHbIX rpynn. Mpu yaaneHuM nonb3osBaTens U3 crnucka oH byaet
yZAaneH 13 Bcex BblbpaHHbIX rpynn, npu gobasneHny —obasBneH B CNUCKM Y4aCTHUKOB BCEX
BbIOpPaHHbIX Fpynn.

Bo BKnagke [MpaBa 6yayT BKAOYEHbl GNaKKM ONA  MpaB, KOTOPble Ha3HauyeHbl
MoNb30BaTeNAM BO BCEX BblbpaHHbIX rpynnax. Ecnvm xota 6bl B ogHOW M3 rpynn NpaBo He
HasHauyeHo, ONaXoK A4/1Aa Hero BKAYeH He 6yger. [lpaBo, HasHayeHHoe npw
pPeAaKTUPOBaHUN HECKO/IbKMX Fpynn npas, 6yaeT HasHaYeHO BCEM YYaCTHMKaM BblBpaHHbIX
rpynn npas.

(2) Co3zganve gokyMmeHToB (Bx), Co3gaHue pe3onoumi (Bx) |

O6wwee YU3CTHUKM | | LononHUTensHo !

i

ANMHHWCTDUDOBEHWE TNl 33834 | | THMsl OKYMEHTOS YOaneHHsIe TUME! JOKYMEHT OB WabnoHel g |

S |

MMeeT npaso !

™ 111 o

[ 555 0
[ BxogAwwme Mpomosa KO.A.

[™ OofaeneHue konTponepos & C30 Ha NepsoM 3Tane -

BepHYToCR Des coXpaHeHus COXpaHWTE

Puc. 46. OKHO peAaKTUPOBAHMA HECKONbKUX rpynmn npas
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6.4. YpaneHue rpynnbl npas

ﬂ,/’l‘r‘l YOaneHnA rpynnbl npaB HaXKMnUTe KHOMKY — M noaresepgute p,eﬁcmme B OTKpPbIBLLEMCA

OKHe. MNonb3oBatenu yaanéHHom rpynnbl 6y4yT aBTOMaTUYECKM ANLWEHDBI NPaB, KOTOPbIMM
OHM 6bINM HaZEeNeHbl KaK ee YYaCTHUKM.

3ameyaHus:

1. MNosb30oBaTeIb MOXKET YAANATb TOJIbKO Te TPynnbl, BAALENbLEM KOTOPbIX OH ABAAETCS,
NN60 AAMUHUCTPATOP C BKAOYEHHOM CUCTEMHOM HACTPOMKOM BbiBOAUTb Bce 06beKTbl Ansa
a4 MUHUCTPATOPOB CUCTEMDI.

2. Mpuv yaaneHum poamTenbCKom rpynnbl Nnpas 6yayT yaaneHbl Bce AoYepHMe rpynnbl.
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7. NpaBa nonb3oBarteneiu

MyHKT MeHto AOCTYyMNeH NOAb30BaTENSIM, UMEOLWMM XOTA bl 04HO U3 NPaB:
— AZMWHUCTPATOP CUCTEMbI,
— AZAMWHUCTPATOP cMCTeMbl Be3onacHoOCTy,
— AgMmuHUCTpaTop BUBAMOTEKN,
— AOMUMHUCTPATOP AOKYMeHToobopoTa.

MogpobHee O npaBax aAMMHUCTPUPOBAHMA CM. pasgen 6.2.3. Monb3oBaTenb MOXKET
Ha3HayaTb APYr1MM NOb30BaTENAM TO/IbKO Te NpPaBa, KoTopble UMeeT cam. NckaoyeHne —
nonb3oBaTenuM C MpPaBomM «AAMMHUCTPATOP CUCTEMbI» W BKAOYEHHOM CUCTEMHOW
HacTpoliKoli BbiBOAUTb BCe 06bEKTbI ANA a4 MUHUCTPATOPOB CUCTEMbI.

Bbibop nonb3oBaTeneit Bcex noapasdeNeHUint He3aBUCMMO OT MOJIHOMOYMUIA AOCTyneH
MONb30BaTENAM C NPABOM «AAMUHUCTPATOP CUCTEMbBI» M HACTPOWKOW cucTeMbl BbiBOAUTD
Bce 06beKTbl 419 a4 MUHUCTPATOPOB CUCTEMDI.

7.1. HasHayeHMe Nonb30BaTe IO IMYHDbIX npas

Mpu nepexoge B MNyHKT MeHwo [lpaBa nonb3oBateneit oTobpaxkaeTca AepeBo
noapasgeneHuit opraHusaumm (puc. 47), B KOTOpOM BblbepuTe nonb3oBaTena and
MPOCMOTpPa 1 Ha3HaYeHUA e My JINYHbIX NPaB.

Beibop nonszoBaTene

4

4 = MogpaageneHng

- = Byxrantepua Mouek
4 B Mpynna komnanuid « TPEW= Y P e X
4 B3 AD «KAMEPOH: Mg | Mogpasgenexne DamMnua, uas, o... | JomkHocTs Craryc
4 = CUHSHCOBLIR JUperTop
[ ByxranTepus 3 Byxrantepua NMuxan TaTbAHA ... TnasHwi Gyxrant...  Haqanohuk (@
[ BromseTHeIA otgen 4  Byxrantepwa Kpotoe Ceprefi ... Eyxrantep AO «K... Cotpygewk (@)
[ Minanoao-skoHoMuueCKi OTREN 4 Byxrantepua MapeuHa Ened...  Byxranmep AQ <K... CoTpygHuE (8

- O OvpekTop no npogasam
» [ TNaBHsIll WHKEHeD
[ OTnen sHegpeHus
[ Kopuamyeckan cnyxoa
- O AD «ANBEKOPs
- T «KAMMTAM
- [ MNapTHEDSI
- O KnneHTsl
[ OTnen sakynok
[ OTnen mapkeTHra
4 5 Mpynnkl Nonk3csaTenei -

Puc. 47. OkHo BbliboOpa Nob30BaTeENSA ANA MPOCMOTPA U HAa3HAYEHMA NpaB

Ona Bbl60pa nonb3oBatenAa WEeNKHUTE NO Ha3BaHUKO NnoapasgesieHnA, B KOTOPOM OH
HaxoguTtcAa, U HaXXMUTE KHOMKY ® B COOTBeTCTByIOLLI,eﬁ CTPOKe. Ona noncka nonb3osatena
BBeAUTE MMA B COOTBETCTBYHOLWLEE NONE U HAXKMUTE KHOMKY S man Knasuuwy Enter.
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OKHO npaB BbiI6paHHOro Noab3oBaTena (puc. 48) BKAtOYaET BKAAAKM:
— JInyHble NpaBa —NepeyeHb IMYHbIX NpPaB Nob30BaTeNS.

— MpaBa rpynn — nepeyeHb Npas, KOTopbiMM 06nafaeT MoOnb30BaTeNb WMCXOAA W3
NPUHaA/eXHOCTU K rpynne.

— Bce npaBa — nepeyeHb COBOKYMHbIX MPaB NOAb30BaTE/A, BKAOYAIOWMA KaK JINYHbIE
npa.a, Tak M Npasa rpynm.

BribpaH nonb3oBaTens: fuxan Tatbana Cepreesqa

|:| Mpagea rpynn Bce npaea

‘PHPOBEHWE Twnsl 2034 LWabnokel 23084 TWnbl GOKYMEHTOR YOaneHHsIe TUMk! JOKYMEHTOR

VimeeT npago

3

[™ 1. Bx ana Hosaxosa C.B.

[™ 2. Bx. ann Kniouesckoro M.o.

[ 3. Bx. ans NoSposonscroro B.H.

[™ 4. Bx. B01BpaT paccMaTpuEaOLLErD

[™ 5. Bx ana Cmopogcxoit

B Bx. gokymexT ans JoGpoeonsckoro B.B.
[® Beroeop nocTasku

[® 2nexTpoHHan ExonAwan 3arREka

L]

BepHyTLCR COXpaHuTL
Puc. 48. OKHO NpocMmoTpa Npas Nosb3oBaTens. Bkaaaka JiuuHbie npasa

HasHayeHune n4yHbIX NpaB BO BKAaaKe JIMYHble MpaBa aHAa/IOTMYHO HA3HAYeHWUIO MNpas
roynne. MNoapobHee cm. n. 6.2.3. lNocne BHECEHUA WM3MEHEHUN HAXMUTE KHOMKY
CoxpaHuTb.

3ameuaHue — Bce M3MeHeHMA B MpaBax Mo0/b30BaTe/NIEN OTCAENKMBAOTCA B OTYETE
«M3meHeHMe Npas», KOTOPbIM AOCTYNEH agMUHUCTPATOPY cUcTeMbl Be3onacHocTu (cm. n.
N3meHeHMe npas.).

7.2. MpocmoTp CNUCKOB NpaB NoNb30BaTensa

[na npocmoTpa npas Nonb30BaTeNA, KOTOPbIMWU OH HageNeH UCXOAA U3 NPUHALANEKHOCTU K
rpynne, nepeiamTte Bo BKnagxy Mpasa rpynn (puc. 49). YTobbl yBUAETb, KaKMMK NpaBamu
obnagaetT nonb3oBaTesb B paMKax KOHKPETHOM rpynnbl, BblbepuTe ee HasBaHME B
packpbiBatoLemca cnmucke Mpynnbl B KOTOPbie BKAOYEH NO/b30BaTe b,
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BribpaH nonb3osaTens: fwxan Tateana Cepreeeva

TvukHble Npasa Bce npasa

IpyNnl, B KOTOPLIE BEMKYEH NONL30EATENS: CozazHme pesonoumi (Bx)

Bre Nl
o

Coznanune pezomoumi (Bx)

BA3AHHBIX
Bce Nonk30BaTanm L BriGop ceAz

YnpaeneHue 3aABKaMK Ha onnaTy
[ Bxo#AWan KOPPECTIOHAEHLMA

1 4

BepHyTLCR CoxpaHuTe
Puc. 49. OkHO npocmoTpa NpaB Noab3oBaTena. Bknaaka Mpasa rpynn

[na npocmoTpa COBOKYMHbIX MPaB No/ib3oBaTens (MYHbIX M Npas rpynn) nepenaute Bo
BKNagKy Bce npaBa (puc. 50). B KonoHke MmeeT nNpaBo yKas3biBaloT, K Kakol rpynne npas
OTHOCUTCA KaxKaoe npaso. [MpaBa, Ha3HAYeHHble UHAMBMAYANBHO, YKasaHbl KaK «JlnyHoe
npaso».

BribpaH nonb3oBaTens: Muxan TatkaHa Cepreesua

TNwuHele npaea Mpaea rpynn Bce npaea

THNsl 32034 TUMsl AOKYMEHTOB MapLIpyTHeIE CKEMbl Kanexaapu pynnbl NoNs30BaTened

MpocmoTp [odaeneHue WMzmeHeHne YoaneHue TonekKO YACTHEA 3aMMCh
E‘ KoHTpareHTel [Bce mogyn] Nwuxoe npaso NiyHoe npaeo -
E‘ PaclumpeHHele ooknansi [no... Bce nonk3osaTenu Bce none3oearenu '
E‘ Buaks cuetoe Ece nonkzoeateny BEce nene3oeatend
[™ Ooknage AnA oSpalleHwi B .. Bce nonk3osaTenu BEce none3oearenu ™
5___ - »

BepHYTLCA CoXpaHWTb
Puc. 50. OKHO npocmoTpa NpaB NoaAb3oBaTe . Bknaagka Bce npasa
7.3. HasHaueHue NpaB Ha peAaKTUpPoBaHUe A0KYMEHTOB

BO3MOXHOCTb PEAAKTUPOBAHUA OKYMEHTA NOABUTCA Y NOb30BATENA NPW HAMYUM OLHOTO
U3 npas:

— KOHTPO/IMPOBAaHNA [OOKYMEHTOB [JAaHHONo Tuna, eCc/in OOKYMEeHT HaxXxoguTcCcA Ha
UCNO/THEHUN NN B apXUBe,

— penakTnpoBaHuA BCEX AOKYMEHTOB AAHHOIO TUNa,

— pefaKTMpoBaHWA CBOMX (TO eCTb CO34aHHbIX HEMnocpeaCTBEHHO MO/b30oBaTeNem)
[OKYMEHTOB AaHHOTO TUMa, eCIN PeaaKTUPOBaHWe CBOWMX AOKYMEHTOB pa3spelueHo
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HacTpoMKamu BKNaAKM [QONONHUTENBHO MyHKTAa MeHio HacTpolikm cuctembl
BK/1aaKu MpaBa perucTpaLMoHHON KapTOYKM AOKYMEHTA.

Monb3oBaTenb, KOTOPOMY [ANA ONpefenéHHOro Tuna [AOKYMEHTA 33a4aHo Mpaso
«KOHTpONIMpOBaHME OOKYMEHTOB», CMOXET pPenaKTMPOoBaTh BCe AOKYMEHTbI 3TOro Tuna,
HaxoA4ALMeCcA Ha UCMIONIHEHMM UK B apXuMBe.

Monb3oBaTenb, KOTOPOMY A5 ONPeAeNéHHOrO TuMa AOKYMEHTa 33aJaHo NpaBo
pPeaaKTUPOBaHMA BCEX AOKYMEHTOB Ha PacCMOTPEHWW, MUCMONMHeHWM U B apxuse (puc. 51),
CMOXKET peaakTMpoBaTb [AOKYMEHTbl 3TOF0 TWMA, HAxXo4AlWMeca B COOTBETCTBYHOLLEM
cTaTyce.

PenaxTipoeanne PenaxkTipoeanue PenakTipoeaHne

OOKYMEHTOE Ha OOKYMEHTOE Ha [OOKYMEHTOE B
PACCMOTPEHKM MCMONHEHKMK apxvse
Het IhEE HeT npae HeT npae
HeT npas HeT npae Het npae
CBOW QOKYMEHTL Hert npae Het npae
Bce AOKYMEHTH Het npae Het npae
Het npae Het npae Het npae
Bce OoKYMEHTLI Bce OoKYMEHTLI Bce JoKYMEHTLI

Puc. 51. HasHayeHMe npaB peAakTUPOBAHUA AOKYMEHTOB

YTo6bl Ha3HAYUTb NO/Ib30BATE/IO 3TO NPABO:

— nepenante B NyHKT MmeHio MHCTpymeHTbl — AAMUHUCTPUpPOBaHMe — lpynnbl nNpas,
BblOEpPUTE WAM CO34aiTe Trpynny npaB, OTKPONTE 3aKNaaKky Tunbl [OKYMEHTOB
BKNaaku Mpasa. A HYXHOro TUNa AOKYMEHTA B PACKPbIBAOLWLEMCA CIUCKE KONOHKU
PepaKTupoBaHMe A40KYMEHTOB Ha paccMOTpeHUM (PeAaKTMPOBaHUE A,0KYMEHTOB Ha
ucnosnHeHun, PepakTupoBaHMe AO0KYMEHTOB B apxuBe) Bblibepute 3HayeHue Bce
OOKyMeHmMbl.

— nepenanTe B NyHKT MeH0 MHCTpYyMeHTbl — AAMUHUCTPUPOBaHUe — Monb3oBaTtenm,
BbibepuTe Nosib3oBaTeNA, OTKPOWTE 3aKNagKy TUnbl AOKYMEHTOB BKA3aAKWN JInuHbie
npaea. [NA HYKHOTO TWMa [OOKYMEHTa B PaCKPbIBAlOWEMCA CMUCKE KOJIOHKU
PepakTupoBaHue AOKYMEHTOB Ha paccMoTpeHun (PepakTupoBaHue AOKYMEHTOB Ha
ucnosnHeHun, PepakTupoBaHUE AO0KYMEHTOB B apxuBe) BblbepuTe 3HayeHue Bce
00KyMeHMbl.

B npouecce paboTbl MOMKET BO3HMKHYTb CUTyaums, Koraa HeobxoaMmo npenocTaBuTb
Mo/1b30BaTe/t0 BO3MOXHOCTb PeAaKTUPOBAHMNA TO/IbKO TeX AOKYMEHTOB, KOTOpble CO3AaHbl
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HEMoCpeaCTBEHHO WM camvm. B Takom cnyyae HasHaubTe MOMb30BATENO MPaBO
peaaKTUPOBAHMA CBOMX AOKYMEHTOB HYXKHOIO TMMa (Ha pacCMOTPEHWUWN, UCMONHEHUU UK B
apXxMBe) M yCTaHOBUTE COOTBETCTBYIOLWIME HAaCTPOMKM ANs TUNa AOKYMeEHTa U/unun Cuctemsl,
nogpobHee cm. n. «Co3gaHWe  pPEeruvcTpauMoHHOM  KapTouyku»  «PyKoBOACTBa
aLAMMHUCTPATOPA AOKYMEHTOOBOpOTaY.

Mpu GOPMMPOBAHUN BO3MOMKHOCTU PESAKTUPOBAHMA CBOMX AOKYMEHTOB MOJIb30BaTE/NEM
YUYUTLIBAIOTCA HACTPOWKM, YCTAHOBJIEHHble A4/1A TWMNa JOKYMeHTa (B rpynne nonewn
PepaktupoBaHMe CBOMX [OKYMEHTOB BKAagku [paBa perncrpauMoHHON KapTOYKM
[OKYMeHTa) M Cuctembl (B NyHKTe MeHo WMHCTpymeHTbl — AQMMHUCTPUPOBaHUE —
Hactpoiiku cuctembl). [MapameTpbl pPefaKTUPOBaHUA J[OKYMEHTa, YKasaHHble A4/iA
PErucTPaUMOHHOM KapTOUYKK, NPUOPUTETHEE CUCTEMHDBIX HacTpoeK. Ecnu B rpynne none
PepaktupoBaHMe CBOMX [OKYMEHTOB BKAaaku [paBa perncrpauMoHHON KapTOYKM
[OKYMEHTa YKa3aHo 3HauyeHue He 3a0aH0, 6yayT UCNONb30BaHbl HACTPOMKK, BbICTaBAEHHbIE
B NYHKTE MeHI0 MHCTPYyMeHTbl — AgMUHUCTPUpOBaHUe — HacTpoiiku cuctembl.

BO3MOKHOCTb peAaKTUPOBaHMA CBOUX AOKYMEHTOB B 3aBUCMMOCTM OT HaCTPOEK OTParkeHa B
Tabnuue 6

Tabauua 6. BO3MOKHOCTb pe4aKTUPOBaHMA CBOUX AOKYMEHTOB

HacTtpoiiku cuctembl HacTpoiiku Tuna fOKyMeHTa Mpasa nonb3oBarens Bo3MOXKHOCTb
(PepaktupoBaHue cBomx (PepakTupoBaHue cBomx (PepaktuposaHue peaakTMpoBaHMA CBOUX
[OKYMEHTOB) AOKYMEHTOB) AOKYMEHTOB) AOKYMEHTOB
Oa Oa HeT npas Oa
Het Oa HeT npas Oa
Monb3oBaTenu c npaBamu fa Het npas fa
peAaKTMpoBaHMUA CBOUX
[OKYMEHTOB
Oa Het HeT npas Het
Het Het HeT npas Het
Monb3oBaTenu c npasamu Het Het npas Het
peaakTMpoBaHMA CBOUX
[OKYMEHTOB
Oa 3HayeHue He 3agaHo HeT npas Oa
Het 3HayeHue He 3aaaHo HeT npas Het
Monb3oBaTenu c npagamu 3HayeHue He 3agaHo Het npas Het
peAaKTMpoBaHWUA CBOUX
LOKYMEHTOB
Jda Monb3oBaTenu c npasamu HeT npas Het

pefakTMpoBaHUA CBOUX

MpaBa nonb3oBarenei
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HacTtpoiiku cuctembl
(Pe sakTMpoBaHue cBOMUX
[OKYMEHTOB)

Het

NMonb3oBaTenun c npasamn
peaaKTMpoBaHNA CBOUX
[OKYMeHTOB

Oa
Het

Monb3oBaTenun c npasBamm
penakTMpoBaHUA CBOUX
AOKYMEHTOB

[a
Het

Nonb3oBaTenun c npasamn
peaaKTMpoBaHNA CBOUX
[OKYMeHTOB

Oa
Het

Monb3oBaTenun c npasBamm
penakTMpoBaHUA CBOUX
AOKYMEHTOB

[a

Het

Monb3oBaTenu c npasamu
pefaKTMpoBaHUA CBOUX
[OKYMeHTOB

HacTpoiikn TMna JOKyMeHTa

(PepaktupoBaHue cBoMX
OOKYMEHTOB)

AOKYMEHTOB

Monb3oBaTenu c npasamu
pefaKTMpoBa HUA CBOUX
[OKYMEHTOB

MNonb3oBaTenu c npasamm
peAaKTMpoBaHWA CBOUX
OOKYMEHTOB

[Na
Oa
Oa

Het
Het

Het

3HayeHune He 3agaHo
3HaveHune He 3agaHo

3HayeHune He 3aaHo

Monb3oBaTenu c npasamu
pefaKTMpoBa HUA CBOUX
[OKYMEHTOB

MNonb3oBaTenu c npasamm
peAaKTMpoBaHWA CBOUX
OOKYMeHTOB

Monb3oBaTenu c npasamu
peaKTMpoBaHUA CBOMX
[OKYMEHTOB

MNMpasa nonb3osarens

(PepaktupoBaHue
AOKYMEHTOB)

HeT npas

HeT npas

Cs oM JOKYMEHT bl
CBOV JOKYMEHTbI

CBOW JOKYMEHThI

CBOW JOKYMEHT b
CBOW JOKYMEHTbI

CBOV JOKYMEHT bl

Csou OKYMEHT bl
CBOV JOKYMEHT b

CBOW JOKYMEHTbI

CBOW JOKYMEHT bl

CBOV JOKYMEHT b

Cs oM JOKYMEHT bl

Bo3MOXHOCTb
peAaKTUPOBaHUA CBOUX
AOKYMEHTOB

Het

Het

Het
Het

Het
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8. HacTpoitku meHo

MyHKT MeHio UHCTpymeHTbl — AAMUHUCTPUpOBaHMe — HacTpoiikm meHio (puc. 52)
NMo3BOJIAET HacTpaMBaTb COCTaB U MNOPAAOK PaCMNONOXKEHUA MYHKTOB MEHIO O1A BCeEX
nonb3osatenein Cucremol. [lyHKT MeHIO [OCTyneH NOAb30BaTeNAM C MpPaBoOM
«AAMUHUCTPUPOBAHME MEHIOY.

Bugum. .. [YHET MeHD
NoroTun

i= Japaum

+ Japauu

+ 4 Co3gate zagaqvy

+ + Coagats zagady no hopme
+ 4 COTDYOHUEN W 3a0aum

+ + Apxve sagad

+ 4+ Ha rouTpone

+ MpoekTsl

i= LOKYMEHTEI
i= CeRik
KaneHgape
BuGnuoTera

i= OTuetsl

i= HCTPYMEHTRI

i= Cnpaeka

COXPaHHTE BOCCTaHOBMTE MCXOOHLIE HACTPOHKK
Puc. 52. OKHO HacTpOMKKM MeHto CUcTembl

[na oTobpaKkeHUs/CKPbITUA MYHKTA MEHI0 BKAOUYMTE/BbiKNlouUTE GNAXKOK B KOJIOHKE
Bugumbiidi. CKpbiTUE pasgenoB M MNYHKTOB MeHI npuBeaéT K COOTBETCTBYHOLWMM
M3MEHEHMAM B MEHIO0 BCeX Nosb3oBaTesneit Cuctembl. MU3meHeHMA BCTYNAT B CUAY TONbKO
nocne NOBTOPHOro BxoAa B Cuctemy.

3ameuaHus:

1. CKpbITb NYHKT MeHt0 HacTpoiikn meHio pasaenos AOMUHUcmpuposaHue n Hacmpoiiku
HEBO3MOHO.
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2. Ecnn OTKNOUUTL GNaXkKM O1a BceX MYHKTOB pasgena, OH He byaeT oTobparkaTbeca B
TNaBHOM MEHIO.

Bo3MOXHO NnepemelLeHne NyHKTOB MEHIO B Npegenax pasgena. Ana nepemelweHna NyHKTa
MEHI0 UCnonb3yhtTe KHonNKn 1+ u +. BO3MOXKHO nepemelieHUe nepeTackuBaHUEM:
BblAE/IMTE MYHKT MEHIO M NepeTawuTe ero B HeobxoaMmoe MecTo, yAeprKMBas HaXKaToM
NIeBYIO KHOMKY MbILwu (puc. 53).

Bugmm . [TYHKT MEHID
NoroTun
i= Japaum
+ Jagaum
+ 4 ApxHE 38 Coanartk 3anavy
+ 4 Co3fats 3afady
’ T+ 4+ Ha kouTpone
’ 1+ + Coznats zagady no opme
+ 4 COTpYQHUEN M 3a0aun
+ MpoekTsl

= [OKYMEHTHI

+ EnyHLIA peecTp 3a0ad ¥ J0KYMEHTOR
+ 4+ LokyMEHTEI MHE Ha DACCMOTDEHWE
+ ¥+ LOOKYMEHTRI O4NA CEeOeHUA

+ 4+ JoKyMEHTEI MHE HE WCTIONHEHWUE

+ 4 MoK pacCMOTPEHHEIS OOKYMEHTRI

COXpaHWTh BOCCTaHOBMTEL WCKOHLIE HACTPOAKW

Puc. 53. NepemeLlyeHne NyHKTa MEHHO

MN3meHeHMe pacrnoNoXeHUsAs MYHKTOB MEHI0 He BAMAET Ha HACTPOMKM MEHIO KaxKaoro
cyliecTsytolero nosb3oatenda Cuctemol. T HACTPOMKKM ByayT NpMMEHEHbI TOIbKO AnA
nosb3oBaTesiei, CO34aHHbIX NOC/e BHECEHNA U3MEHEHMI B MeHL0. KarKablil noab3oBaTenb C
npaBomM «AOMUHUCMPUPOBAHUE MEHHO» BNOC/EACTBUN CMOXKET CAMOCTOATEIbHO HAacTPOUTb
MYHKTbl MeHIO CUCTEMBbI, HE CKPbITble agMUHUCTPATOPOM NoapobHee cm. N. «HAcTpoMKu
MeHIo» « PyKoBoACTBa NOb30BaTENAY.

[Ona BOCCTAaHOBNEHMA HACTPOEK MO YyMOJIYaHUIO (OTOOpaXKeHWs BCeX MYHKTOB MeHHo
CucTeMbl) Ha)KMWUTE KHOMKY BOCCTaHOBUTb MUCXOAHbIE HACTPOUMKWU. [NA COXpaHeHus
N3MEHEHWNIN HaXXMUTE KHONKY COXPaHUTD.
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9. HacTpoiiku nonb3oBaTtenei

MyHKT meHio HacTpoiiku nonb3oBatesieit NpeHasHauyeH ANA YCTaHOBKM MHAMBUAYANbHbIX
HacTpoek nosib3oBatenei (noapobHee cm. n. «HacTpolikn» « PyKoBoACTBa NONb30BaTENAY).
OKHO NPOCMOTPA NYHKTA MEHIO COCTOUT UX ABYX BKIALOK:

— JINuHbIe HACTPOMKU — [/19 HACTPOMKN BHeLWHero Buaa Cnuctembl, otobpaskeHns 3aaad,
pPerynMpoBKuM JOCTyNa Noab30BaTesein K USMeHeHUI0 CBOMX PEKBU3UTOB.

— LiBeToBble HAaCTPOIKMN — N1l HACTPOMKM NOJIb30BATE/IbCKUX LIBETOB.
9.1. /InuHble HaCTPOMKHM

BknagKka JIMuHble HACTPOMKM — ANA HACTPOMKKM BM3yanbHOro odopmaeHua Cuctemsl.
BkntoyaeT B ceba 3aknaaku: BHewHwuid Bug, 3agaum n Oocryn. Mo ymonyaHuio AOCTyMHa
nosnb3oBatenam. MapameTpbl BbIOMPAIOT B KONOHKe 3HaueHue. Haxkmute KHonky CoxpaHuTb

B NII0BOM M3 3aKNafoK, YTobbl 3a4eMCTBOBATb BblGpaHHbIE HACTPOMKU MPWU JdanbHewnwei
paborte.

3aKknagKa BHewHuit Bug (puc. 54) — ANA HaCTPOMKM OCHOBHbIX NMapameTpoB MHTepdeica
Cucremol.

NMuyHbe HACTPOHKW LIEETOERIE HACTPOMKM

BHewHwn Bug Japaum Aocryn

Hactpoitka JHaueHWe AnA cyWecTEYLMY, NONb30E... Hzmenneman
Azt MHTepdeiica Pyccruil A3k

Pazmep wpndita 12
CTapTOBATE ¢ Zanaum

PDA CTapToBaTE © Jagaum O
BeIEOAMTE NONHBIE GUO
BeIEOAMTE BPEMA B COKPALUEHHOM DOpMaTe [}
Ifonu-ietrao ZanKUCel Ha CTPAHWLY B OTYETAX CHCTEMEI 100 |:|
GezonackocTH

Wcnonb308aTh BONMLIESOLLME ONOBELLEHWR Het [}

CoxpanuTe

Puc. 54. OKHO NPOCMOTPA U peAaKTUPOBAHUA NYHbIX HACTPOEK. 3aKNaaKa BHelwHMA BUA,

Ha 3aknagke YCTaHaB/NBAKOT 3HAa4YE€HUA nonei:

— fI3bIK WHTepdelica. ASMUHUCTPATOP CUCTEMbI MOXKET A06aBUTb JOKanM3aumMuM B
NyHKTE MeHI0 f13bIKOBble HACTPOIiKK (MogpobHee cm. n. 22). 3HayeHue BbIOUPaAOT M3
pacKpblBaloLLEeroca cnucka. Ana oTobpaxeHua CMNUCKa LWeNKHWUTe Ha nose Wuau

Ha)KMUTE KHOMKY ™,
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— Pasmep wpudpta. Pasmep wpudta uHtepdeirica B NUKcenax. BoamoxkHblt pasmep
wpudTa: 10-15px. 3HaYeHUe BBOAAT C KNaBMATypbl WAKW BblOMPAOT NpU MOMOLLUM

KHOMOK [~ |,
— CraprtoBarb C. HauyanbHblii NYHKT MeEHIO, KOTOprVI OTKpPOEeTCA nonb3oBaTteIlo nocne

BXo4a B CucTemy. 3HaueHMe BbIBMPAIOT U3 PacKpbIBalOLWErOCsA Crucka (KHonKka (™).

— BbiBogutb nonHble ®UO. Mpu ycTaHoBKe dnaykka 418 Kaxkporo nosb3osaTens B
NleHTe AeCTBUIA No 3agade byaeT oTobpaxkaTbCa ero NoiHoe UMA.

— BbiBoguTb BpemsaA B COKpawieHHOM ¢opmare. [pu BKAIOUEHHOM (NaXKKe B JeHTe
nencTBMin no 3agade Bpema byaeTt oTobpaxatbca B dopmate «YY.MM.». [Mpwu
BbIKNtOYEeHHOM — B popmaTte «4Y4.MM.CC.».

— KonunuectBo 3anuceit Ha CTpaHULY B OTUETaX CUCTEMbI 6e30MacHOCTU. 3HayeHue
BBOAAT C KNlaBMaTyPbl UK BbIBUPAIOT MPY NOMOLLM KHOMOK |+ |,

— Ucnonb3oBaTb BCN/bIBalOWME ONOBeLEeHUA. BapnaHT oTobpakeHUsa BCNbIBAOLLMX
onoBeLleHNIt:

e Hem —onoselleHMA He oTobparkaroTcs;

e /la — 0TO6parkatoTCcA OMOBELEHUA O NOABAEHUN HOBbIX 33434 W HOBbIX
JEeNCTBMI Mo 3a4a4am;

e TonbKO 0719 HOBbIX 30044 — OTODOPAXKAKTCA TOJIbKO OMOBELWEeHUs O
NnosiBAEeHMM HOBbIX 334au.

[na npMMeHeHUsa HaCTPOMKM KO BCeM Mosib3oBaTensim CUCTeMbl YCTaHOBUTE (aXoK B
KONOHKe [NA CyliecTBylOLMUX nonb3osaTteneil. MNpu BbiKAOYEHHOM aXKKe HaCTpoWKa
6yAeT NpMMeHeHa TO/IbKO K BHOBb CO34aBaeMbIM No/ib30BaTeNAM. B KosioHKe U3meHsemasn
3a[al0T BO3MOKHOCTb N0/Ib30BaTe/1IEN PeAaKTMPOBaTb HACTPOMKY CAMOCTOATENbHO.

3aKknagKa 3agaum (puc. 55) Chy»KUT ANna HacTPOKM 0TobparkeHMA 3aJa4 U JOKYMEHTOB.

JIMSHBIE HACTPOMKN | L|s=T0EbIE HACTPOMN

BHEewHMA Bra Aocryn

HacTpoika 3HaYeHHE AnA cywec n €.

LWafinoH 3anas4m no yMon4axio Her
CopTHPOBKE NONb30EATENEH B PESOMOLNAX B nopsaxe noSasnenma (]
330841 No YMON4EHMED © Aoknanom (aa/Het) @ [}
MokasbieaTs HTML B asfcremax
Konwuecteo geilicTemit Ha crpaHuuy (0 - Bes orpanmueHil) 0
MoKa3LIEaTE N2KENE KOHTPOMLHLX TOYEK

CoxpaknTs

Puc. 55. OKHO NpocmoTpa 1 peJakTUPOBAHUA NNYHbIX HACTPOEK. 3aKnaaKa 3agaum
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B 3aKkn1a4Ke yCTaHaBAMBAIOT 3HAYEHUA NONEN:

— Wa6bnoH 3apaum no ymonyaHuwo. LLab6noOH, KOTOpbIM aBTOMAaTMYeckn 6Gyaer
NPUMEHEH MpU OTKPbITUM GOPMbl CO34aHUA 3agaduu. 3HayeHue BblGMpalOT U3

pacKpbliBaloLLEroca cnmncka (KHonka ™).

— CopTupOBKa no/sb30oBaTesied B pe3ontouuax. Bblbop COPTMPOBKM yYaCTHMKOB
pe3onoumMin No [OKYMeHTY — no andaButy uAM B nopsgke pobaBneHus

nonb3oBatesieit. 3HaYeHUe BbIOUPAOT M3 pacKpbiBatoLerocs cnmucka (KHonmka (™).
AHanormyHas HacTpoliKa B Tabauue Ha 3aknagre Pe3ontoums B KapTouKe JOKYMEHTA
aBnaeTca bonee NPUOPUTETHOM.

— 3agauM nNo ymonuaHuio ¢ aoknagom (aa/Het). Mpu BKAOYEHHOM daKKe B OKHe
CO34aHuA 334aum ranoyka C 0ok1a0om byaeT BKAOYEHA NO YMOYaHUIO, €CIN UHOE
He npeaycMOTpPeHO WaboHOM 3a434u.

— MokasbiBatb HTML B pgeiictBuax. MNpu BKAOYEHHOM diaxkKe B TEKCTE AEWCTBUIA NO
3agayam 6yayt otobpaxaTtbcs HTML-Tern (copMaTMpoBaHue TekcTta, Tabnmupl).

— KonuuectBo aeictemii Ha cTpaHuuy. JleHTa OelCTBMM B OKHE MPOCMOTPa 3adayu
b6yneT pasbuTa Ha CTpaHWUbl B COOTBETCTBMM C YCTAHOB/IEHHbIM KOJIMYECTBOM
LEeViCTBUM. 3HaueHMe BBOAAT C KNaBMUATYPbl MM BbIBUPAIOT C MOMOLLbIO KHOMOK |~ . Mo
YMONYaHMIO YCTAaHOBNEHO 3HaYeHue: 0 — 6e3 orpaHUYeHU.

— MNoKa3blBaTb NaHe/Ib KOHTPOJIbHbIX ToueK. Npu ycTaHoBNeHHOM diaxKKe paspeluaet
Nnonb30BaTeNsIM HacTpamBaTb OTobparkeHMe naHesn obLEero cnmMcka KOHTPOJIbHbIX
TOYeK Mo 3agavyam nonb3oBaTensa (cm. n. Bknagka «lMnaHupoBaHue» PykoBoAacTBa
nonb3oBatens) Mo yMONYaHUIO OTKAOYEHO.

3aknagKa Oocryn (puc. 56) — anAa HacTpolkn napameTpoB OoTobparkeHuUa MHPopmMaLumn o
nonb3osartene.

JMYHBIE HACTPOHKK LIseToBbIE HACTPOKKM
EBHewH1A Bug Janaqmn

HacTpoika 3HAYEHWE [nA cyWeCTEYELUMY NONb3I0E. .. Hzmenasman

MoKasblEaTs MoK TenedoHEl APYTHM NONLS0BATENRM

Coxpasnme

Puc. 56. OKHO NPOCMOTpPa U PeAAKTMPOBAHMA IMYHbIX HAaCTPOEK. 3aKknagKa foctyn

Mpu BKAOYeHUM NaXKKa B KOMOHKe 3HaueHue 3HadyeHus noneit Tuna TenedoH
nonb3oBatena (AoMallHWIA, paboyunii, coToBbIA) ByayT AOCTYMHbI ANA NPOCMOTPa BCEM
no/ib30BaTe/IAM.
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9.2. LiBeTOBbl€e HAaCTPOMKMU

Bo Bknagke LiBeToBble HAacCTPOMKM HACTPaMBalOT CNocobbl LLBETOBOIO BblAeEeHUs ANna 33434
N genctenin no HUm (puc. 57). Bknagka BKkAwoYaeT nogpasgesnbl: LiBeToBaa MHAMKaumMA U
LiBeT HeNpPOUMTaHHbIX A,eUCTBUNA.

B noapaszene LUpBeTtoBas WHAMKAUMA MOMKHO HacTPOUTb LBET 3343y, KOTOpbIN
oTobparkaeTca B KO/MIOHKe & cnucka 3agay nonb3oBaTens. LiBeT 3agaum onpegene
[ABHOCTbIO perncTpauumn no He nocnegHero Aeictema. Mo ymoAYaHUIO NpeaycmoTpeH
useToBOM Npodunb: «Ana nonb3osatenen». Mpoduab MOXKHO BbIOpPaTb B pacKpbiBaOLLLE MCS
cnucke. Mpodunb BKAOYAET HAaCTPOMKY OTOBparkeHUsA BO3pacTaroLeit NnocneaoBaTeIbHOCTH
MHTEPBa/IOB aKTUBHOCTMU.

-] LieeToBaA MHAMKELMA

MHTepaans! aKTMBHOCTH Lleer Mecaues OHeit Yacos MuHyT
=
=
=
=
=
=
]
=

| [INA NoMk30BaTEnel w | ‘ y,:l,anMTb|

Ha3eaHwe npoduna Co3nate

-| LIgeT HeNpouMTaHHLX AeACTBHIA

a

= LIBET (hoHAa HENPOUYMTaHHEIX eNCTER

-] LieeT agpecHsix cooGLIEHNA

= LieeT oHa agpecHslx CooBLLEHWA

Puc. 57. OKHO NPOCMOTpPa M pPeAaKTMPOBaHWA LLBETOBbIX HACTPOEK

OnAa 3agaHna uHTepBana akTUBHOCTU BbibepuUTe B PacKpblBalOLWEMCA CMUCKE 3HaYyeHne 4
COOTBETCTBYIOLLLETO MHTEPBAJIa B KOJIOHKE C Ha3BaHMEM BPpeMeHHOro oTpesKa (MecAu, AeHb,
yac, MMHYyTa). B KonoHKe «LLBeT» 334at0T LBET, KOTOPbI UMeeT 3aJa4a B Nnepuos oT Havyana
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O4HOIro MHTEpBaAaJsia U 40 HaYa/la cheayroulero. Ona nameHeHnsa yseTta MHTEepBana Bbl6epMTe
€ro B OKHe Bbl60pa LIBE€Ta, KOTOPOE BbiI3bIBAOT HaXXaTUeM KHOMKHU =.

AOMWHUCTPATOP CUCTEMbI MOXKET CO34aTb HOBbIM LLBETOBOM Npoduab Ha ocHoBe npoduna
«Ana nonb3oBatenen» NMH6O N3IMEHUTb CyLLECTBYOLWNI. M3MmeHeHnsa cuctemHoro npoduns
He MOBAMSAET Ha MNONb30BaTe/IbCKME HACTPOMKM U OyaeT NPUMEHEHO 417 BHOBb
co3zaBaeMblx Mnosb3oBaTene. [nsa co3gaHMA HOBOro npoduna BblbeputTe UCXOAHDIN
npoduab B PaCKPbIBAOLLEMCA CIUCKE, YKAXKWUTE ero Ha3BaHWe U HaXkmuTe KHomKy Co3gathb.
Mpun 3TOM HasBaHWe HOoBOro Npoduna otobpasnTcs B cnucke npoduaeit nonb3osatens. Ana
COXPaHEeHMsA U3MEHEHWN B HOBOM Mpodune Haxkmute KHonKy COXpaHUTb PSLOM C ero
Ha3BaHUEM.

[loCcTynHo yaaneHve Kak Nonb30BaTeNbCKMX, TaK U CUCTEMHbIX Npoduneit. Ana yaaneHus
npodunsa BbibepUTe €ro B PACKPbIBAOWEMCA CMMUCKE WM HAaXMWUTE KHOMKY YAanutb.
YaaneHue e AMHCTBEHHOTO NPodUIA NOAb30BaTENA HEBO3MOMHO.

M3meHeHMsa, npousBedeHHble B nogpasgene LiBetoBas WHAMKauMA, NOATBEPAMTE
HasKaTMeM KHOMKN COXPaHUTb B HUMKHE M YacTU OKHa NYHKTa MEHIO.

B nogpasgene LiBeT HenpouUTaHHbIX AEWCTBUA MOMKHO HACTPOUTb BO3MOMKHOCTb
BblAE/NeHUA UBETOM B IeHTE AeNCTBMI 3343a4M HEMPOUUTAHHbIX NOb30BaTeIeM AEeUCTBUN.
B none LUpeT ¢doHa HenpouMTaHHbIX AEWUCTBUI BbibepuTe UBET U BKAOUNTE aKOK
Bbidesniames usemom HenpoyumaHHble delicmeaus.

[ns coxpaHeHMUA LBETOBbIX HACTPOEK HaXKMUTE KHONKY COXPaHUTD.
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10. KaneHpapu pabouero BpemeHu

MyHKT meHio KaneHpapu pabouero BpemeHM no3sosseT rMOKO HacTpavBaTb pabouyee
BpeMA NpeanpuUaTUA B LENIOM, OTAE/IbHbIX NoApa3aeeHUI U COTPYAHUKOB. B Tom umcne:

— C034aBaTb, PEAAKTUPOBATb U YOANATb KaeH4apu pa60qero BpeMeHMu,
— Ha3Ha4aTb KasneHgapun pa6oqero BpeMeHM nonb3osBatenam Cuctemol;

— YKas3blBaTb CUCTEMHbIM KaneHgapb pabouyero BpemeHKW, KoTopbid  byaeT
MCNO/Nb30BaThCA 4/1A PacyEéTa CMeLLEHNA CPOKOB BbINOIHEHMA 06beKTOB CUCTEMbI;

— onpeaenAatb nepunoabl pa60qero n Hepa6oqero BpemeHn OnA UCNoab30BaHUA UX B
KayecTBe CPOKOB UCMNOJZIHEHUA CO34aHHbIX NO ma6n0Hy 3a4a4, AOKYMEHTOB U KT.

Pabouee Bpema MOXHO YyKa3aTb KaK B Ka/lleHAAPHbIX, TaK M B paboumx nepuoax.
KaneHdapHebiii nepuod BkntovaeT B cebs paboume M Hepaboume udacbl (obeneHHbIN
nepepbiB U HOYHble Yacbkl). Bpems, yKasaHHoe B paboyem nepuoge, UCNoab3yeTca Mnpwu
pacyéTe CMeLleHWs CPOKOB BbINONHEHMA 3adad, AokymeHToB, KT. Pabouuli nepuod
BKAlOYaeT To/bKO pabouyee Bpems. Hepabouee Bpema npu GOPMMPOBAHMM CPOKOB
NCMOJIHEHMA B TAKOM Nepuoae He yumTbiBaeTca. MoapobHee o nepmogax cm. n. 10.2.

MyHKT meHto KaneHgapu pabouero BpeMeHU COCTOUT U3 BKaA0K:

— KaneHpgapu — npocMoTp M pepakTMpoBaHMe KaneHgapeil paboyero BpemeHwu,
yKasaHue CUCTEMHOrO KasieHaaps.

— Mepuoabl — NPOCMOTP M pegakTMpoBaHMe nepuoaoB paboyero u Hepabouyero
BPEMEHMW.
— HacTpoMku — yKasaHWe HanpaBieHUs CMeLLeHWA CPOKOB WCNOAHEHMsA 3agad,

[OKyMeHTOB 1 KT; 3aiaH1e HacTpoeK y4éTta paboyero BpemeHM Nonb3osartenei.

— Monb3oBatenu — HasHayeHWe MHAMBMAYa/lbHbIX KaneHgapeil paboyero BpemeHM
Monb30BaTeNAM CUCTEMbI.

10.1. Bknagka «KaneHpgapu»

Bo Bknaagke KaneHaapwm (puc. 58) poctynHbl npocmoTp, AobaBneHue, peaakTMpoBaHue U
yOaneHuve KaneHgapen paboyero BpemMeHu .
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NoGaeuTs
Kanenaapu MNepuogs HacTpoikin
Haszsanue

[na rpoMmosa
[na Kpachogapckore dwmnuana
HoBwi# kaneHgape paGodero EpemeHn

OGLKHIA KANeHaaps paSodyera BpEMeH

MonesoEaTenw

CHCTEMHEIR

a

Puc. 58. Bknagka KaneHpgapu

Ona pobaBneHuss HOBOro KaneHAapa pabouyero BpemeHW (puc. 59) HaKMUTE KHOMKY

Oo6asuTb.

[oGasnexue kaneHgapa pabodero BpEMEHH

Haseanwe: | Ypanennas paGota
Pabouwi nepwon. | Wectuaxes=as pabodan Hepena
M CEnueHuA:

MNepwroa
HepabGouni oexe

Hepafouwmi LeHE

CoxpaHuTb

03.01.2011 00:00:00

Dara Hakana

01.01.2025 00:00:00
02.01.2025 00:00:00

OTMEHHTE

Puc. 59. OkHo gob6aBneHus KaneHgapa paboyero BpeMeHu

B okHe gobaBneHunsa kaneHgapa paboyero BpeMeHM yKasblBaloT 3HAUYEHUA:

— HasBaHue —Ha3BaHWe KaneHJapA pa6oqero BpeMeHMN.

— Pabouunii nepuos —3HauyeHMe BbIOMPAIOT U3 PACKPbIBAOLLETOCA CMMCKA, COAEPKALLETO
nepeyeHb Nepmoaos, co3agaHHbix B Cucteme. MogpobHee o nepuogax cm. n. 10.2.
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— WUcKnoueHUa — CNMUCOK NepPUOL0B-UCKNIOYEHUIA, T.€. BPEMEHHbIX OTPE3KOB, KOTOpPbIE
He yyuTblBalOTCA Kak pabouee Bpemsa. B 06A3aHHOCTM agMMHMCTPaTOpa CUCTEMDI
BXOAMT CBOEBPEMEHHOE peJaKTUPOBaHWe Nepuoa0B-UCKIOYEHWUIA B COOTBETCTBUM C

NpasaHUYHBLIMK AHAMW. [na o6aBAeHUA Nepuoaa-UCKAIOYEeHUA HaxmuTe KHonKy |+

(O06aBuTb), BbIbEPUTE B PACKPbIBAOLLEMCA CMUCKE HYXHbIA Nepuoa u onpeaennre

[oNnA Hero gaty. [aTy BbibupaloT B KaneHdape (KHonka |-2) BBOAAT C KnaBuaTypbl B
dopmate, ycTaHOB/AEHHOM MpW HacTponke Cuctemsl. OnA yaaneHna nepuoaa-

WUCKNIOYEHMA HAXMUTE KHOMKY (Yoanutb). 3aduKcmpyinTe M3MEHEHMA, HaXKas
KHONKY CoOXpaHuTb.

YT06bl OTKPLITL KafeHdapb A8 NPOCMOTPa UK pedaKTUPOBaHUSA, ABaXAbl WENKHUTE Ha
HEM WAW BblAeNMUTe B CNUCKE U HaXMUTe KHONKy PepgaktupoBaTb. PedaKTuUpoBaHue
KaneHzapAa paboyero BpemeHM aHaNorM4yHo ero 4obasneHuto.

MOTUB 2.6 N0 YMONYAHWUIO COAEPKUT CUCTEMHBIA KaneHgapb «O6WMK KaneHaapb
paboyero BpemeHu». Pabouuii nepuomg 3Toro KaneHgapa — paboyasa Hepgens,
NMOBTOPSAIOWANACA Ha NPOTAKEeHUM Bcero roga. Paboumin nepuop cnepylowero roga
HauMHaeTcAa, Korda 3akaHumBaeTcs pabouymin nepuoa TeKYLLEro.

YTobbl caenath KaneHaapb CUCTEMHbIM, BKAOUMTE GNaxok B nose CUCTEMHbI HanpoTus
ero HasBaHuA. CUCTeMHbIN KaneHaapb paboyero BpeMeHn MoXKeT BbiTb 3a4aH TO/IbKO OAMH.
Ecnu pna nonb3osaTensa UAu nogpasgaeneHns He YCTaHOBAEHO OTAEe/IbHOTO KaneHaaps, no
YMO/TYaHUIO CMELLLEHWMEM CPOKOB MCNONHEHUA 06beKTOB CUCTEMBI YNpPaBAsAeT CUCTEMHBbIN
KaneHaapb. B cooTBeTCTBMM C HacTpoiiKamu pabouyero 1 Hepaboyero BpemeHn KaneHaaps
6yayT popMmnpoBaTbCA AaTbl OKOHYAHMA 0O BEKTOB:

— lllabsioHbl 300aY. [,aTa OKOHYAHMSA 334a4, CO34aHHbIX MO WabAoHy, NepecynTbiBaeTCA
N CMeLLaeTcA OTHOCUTEIbHO COOTBETCTBYIOWErNO nepuoda. HanpasneHne cmelweHus
YKa3blBaloT NpuM co34aHMKN/peaakTMpoBaHMM TUNa 3a4a4M BO BKAaaKke HacTpoikm (cm.
n. 12.1.1).

— UlabnoHbl KOHMPOAbHLIX MoyeK. JaTa HacTynneHua KT, co3gaHHbIx no wabnoHy. Mo
YMONYAHMIO AaTa HacTyNAeHWs KOHTPOJIbHOM TOYKM CMeLLaeTca Ha KOJIMYeCcTBO
paboumMx MMHYT, yKasaHHoe B nosie CmelieHMe npu co3gaHuu/peaakTMpoBaHMm
wabnoHa KT. HanpaBneHne cMeLleHUa yKasbiBaloT Npu co3gaHum/peaakTMpoBaHmm
TMNa 3a4a4u Bo BKNaaKe Hacrpoiiku (cm. n. 12.1.1).

— Kapmoyku O0okymeHmos u wabnoHel Kapmoyek 0oKymeHmos. CPOK UCNONHEeHUA
OOKYMeHTa. o YMOMYaHUI0 CPOK WCMOMHEHUA CMELLAaeTCa COrNacHO 3HAYeHuto,
yKasaHHOMy B none CpOK WMCNOJSIHEHUA KapTOYKM [OOKYMeHTa U ee wabnoHa.
HanpasneHue cmeleHnn yKa3sblBatloT npw co3gaHnn/peaakTMpoBaHUK
PerncTpaumoHHON KapTOUYKM AOKymeHTa (cm. «PyKoBoACTBO agMMHUCTpaTopa
OOKyMeHToobopoTay).
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— 3a0a4u no paccmompeHuto 0okymeHmos. [laTa OKOHYaHMA 3a4a4 No PAaCcCMOTPEHMIO
OOKYMeHTa. [laTa OKOHYaHMA CMeLLaeTca COMacHO 3HAYEHWUIO, YKa3aHHOMY B moJie
DONAVTeNbHOCTb PacCMOTPEHUS MApPLpPYTHOW CXEMbl, MM B LWAbB/JOHE KapTOYKM
OOKyMeHTa B none CpoK wucnonHeHua. [OAUTENbHOCTb PacCMOTpPeHMsA 3afaér
aAMUHUCTPATOP AOKYMeHToobopoTa. HanpaBneHue CcMeLlLeHWA YKasbiBalOT Npu
CO30aHUN/PeaaKkTMPOBAHUN  PErucTPALMOHHOM  KapTOYKM  OOKYMeHTa  (cm.
«PyKOBOACTBO aAMMHUCTPATOPa AOKYMEHTO060pOTaY).

10.2. Bknagka «lMepuogbi»

Bo Bknagke Mepuogbl (puc. 60) npocmaTtpuBaloT, A406aBAAOT, pedakTUPYIOT U yAanaoT
paboune n Hepaboume nepunoapi.

B Cucteme cywectsyeT aBa 6a30Bbix Nepunogda — paboyasa MMHyTa M Hepaboyaa muHyTa. Ha
nX ocHoBe GopMUpPYIOTCA Nepuoabl:

— Pabouuii yac — coctout 13 60 paboumx MUHYT.
— Hepabouuii yac — coctount 13 60 Hepaboumx MUHYT.

— Paboumii aeHb — cOCTOUT U3 24 4acoB W BKAKOYaeT B cebsa Kak paboume, Tak wu
Hepaboume yacbl. Hayano AHA OTCUUTLIBAETCA C Hayana cyTok, To ectb ¢ 00 yacos 00
MWHYT.

— Hepabouwmii geHb — coctouT u3 24 Hepaboumx 4acoB. Hayano AHA OTCUMTbIBAETCA C
Hayana cyToK, To ectb ¢ 00 yacos 00 MUHYT.

— Pabouaa Hegena — cocTouT M3 7 AHEN M BKAOYaeT B cebsa Kak paboume, Tak wu
HepabounMe AHWM. Havano Hegenu ycTaHaBAMBAIOT [ONA Kak4oro KaneHgapsa BO
BKnagxke Kanengapw.

— KaneHpapHbli AeHb — cocTOUT M3 24 paboumx 4acoB. Hayano AHA OTCUMTbIBaETCA C
Hayana cyToK, To ecTb ¢ 00 yacos 00 MUHYT. B Takom nepuoge Bce Yacbl — pabouune,
cnepoBaTtesibHO, Hepaboume vacbl Npy GOPMUPOBAHUN CPOKOB UCMONHEHUA B TAKOM
nepuoae He y4YMTbIBAOTCA.

— KaneHpgapHblii yac — coctouT 13 60 pabouymx MUHYT.
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HoGasuTe
Kanesaapu MNepuoge: HactpoAkn Monesoeatenu

Hazeanue

PaGo4as muHyTa
Hepaboyar MuHyTa
PabGouni vyac
Hepabouni yac
PabGoumi aeHe
Hepabo4mk geHe
PaGouan HegenA
KanexgapHeif geHe
KanesaapHeid yac

WecTvgHeeHan padodan Hegens

Puc. 60. Bknagka Mepuoabl

Mepuog KaneHaapHblii mecal, He 0TobparkaeTcs B CNUCKe, O4HAKO AOCTyrneH Anda Bblbopa
npuM 3agaHnn cmelweHuns pgaT. [lepuon KaneHpapHbii mecay HepdoctyneH Aans
penakTnpoBaHNA N HE MOXET ObITb UCNONb30BaH npun CoO34aHNUN N pedaKTUPOBaAHUN OAPYTIUX
nepuoaos.

10.2.1. flo6aBneHne nepuopos

Ona cosnaHusa nepuoaa (puc. 61) Haxkmute KHonky [o6aBuUTb.
B OTKpbIBLUEMCA OKHE YKa3blBAOT 3HAYEHUA:
— HasBaHue nepunopaa. HassaHMe yKasbIBAOT B OAHOMMEHHOM None.

— CnWUCOK Mmepuoaos, M3 KoTopbix ¢opmupyetca pobasnsembii nepuod. s

nobasneHua nepuoga Haxmute kHonky '\t BbibepuTe B pacKkpbliBaloLemca crnmcke
HY¥XHbIA Nepuoa n onpeaenunTe 4na Hero Aarty.

[aty BbibupaloT B KaneHaape (KHonka %) mam BBOAAT C KnasMaTypbl B Qopmate
«40.MM.ITTT Y4:MM:CC». B KoNOHKe KOAMYECTBO YKaXKUTE, CKOJIbKO BblOPaHHbIX
nepuoaos AONKHO BXOAWTL B CO34aBaeMbli nepuoa,

[nsa yganeHusa nepuoga HaxkKMuUTe KHOMKY |~ |, MepemeLatoT BpeMeHHbIe Nepuoabl BHYTpU

nepuvoaa npyv nomoLm KHonok ¥ u +.
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[na pobaBneHna Nnepmnoaa HaxmmTe KHONKy COXpaHUTb.

MzmeHeHue neproaa

Hazeanue: Henonswid pabourii geqs

KpaTkoe HauMmeHoEaHWe: | HenonHwid pabounid gexHs

Mepwon
Hepaboswi wac
Pafouni vac
Hepabouwid vac
Paboqmi vac

Hepabouwid vac

+||= (] ¥

[ KaneHpapHeIi nepuos

Konuuecteo

9

CoxpaHuTb

| Micnons308aTk NpW GOPMUPOSAHWK COOKE MCMOMHEHNS

OTMEHHMTE

Puc. 61. OkHo gobaBneHus nepuoaa

— [lononHuTenbHble NpusHaku. CyecTByeT BO3SMOXKHOCTb YKAa3aHUA NPU3HAKOB:

e KaneHoapHsili nepuod — nepuos CTaHeT KafeHAapHbIM, TO eCcTb npu

pacyéTe CPOKOB UCMOHEHUA Hepaboyee BpemMa byaeT yunuTbIBaTbCA.

e /Icnosb308ams nNpu opMUPOBAHUU CPOKA UCNOAHEHUA — Nepuo,
6yaeT AocTyneH B N06bIX cnuckax, rae BbibupaloT nepuoa Ans obbeKra

Cuctembl.

PaccmoTpum npouecc gobaeneHust nepuoga Ha npumepe pabodero gHsA. Paboynn geHb genutcs
Ha pabouune n Hepaboune yackl. K npumepy, pabounii aeHb ¢ 09-00 go 18-00 1 ¢ nepepbiBOM Ha

o06eq ¢ 13-00 go 14-00 cdopmumpyeTcsa crieaytolmm obpasom:

Hepabouunn yac — ¢ 00-00 go 09-00.
Pa6ouunin yac — ¢ 09-00 go 13-00.

Hepabouuni yac (nepepbiB Ha 06en) — ¢ 13-00 go 14-00.

Pabouunin yac — ¢ 14-00 go 18-00.
Hepabouun yac — ¢ 18-00 go 00-00.

Ha pu1cyHKe 62 noKasaHO OKHO NpocMoTpa nepuoaa «Paboumnin geHb».

Kanenpgapu pabouero BpemeHu
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WsmeneHue neproga

HazeaHue:

K[JEITKDG HaWMeHOoBaHWE!

Mepuog
HepaGouwni vac
Patouni yac
Hepaboumi vac
Paboumi vac

HepaGouwni vac

T = ||+

(] KaneHznapHeIid nep1on,

Pabounit peHs

Pabourid neHs

Konw4ecTeo

w

[ S

cnons3o0eate Npy OPMUPOBAHNK CPOKA MCMIONHEHNR

CoxpaHuTb OTMEHWTE

Puc. 62. OkKHO npocmoTpa nepuoaa «Paboumnii neHb»

PaccmoTtpum npouecc aobasneHust nepuofa Ha npumepe paboyven Hegenu. Paboyast Hepens
aenutcs Ha paboyne n Hepaboune gHu. K npumepy, pabodas Hegens ¢ NATLH0 paboynumu n

OBYMSI BbIXOOHBIMW AHAMU oOpPMUPYETCS CreayroL MM obpasom:

— Pabounn geHb — ¢ noHegenbHMKa Mo nATHUUY. B konoHke KonnyecTBo ykasbiBaloT 3HaYeHne 5

— COOTBETCTBEHHO KONMMYeCcTBY paBounx gHEN.

— Hepabounii neHb — cy660Ta u BockpeceHbe. B konoHke KonuuectBo ykasbiBalOT 3HaYeHue 2 —

COOTBETCTBEHHO KONMMYeCTBY BbIXOOHbIX ,ElHeVI.
Ha pucyHKe 63 nokasaHo OKHO NpocMoTpa nepuoaa «Paboyas Hegensay».
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Hzmenenne neprona )

HazeaHue: Pafiouas Henens

HpEITKOE HauMMeHoEaHWe: Pafouas Henens

MNepuog Konuuecteo
Pafiounil geHb 5
Hepabounid etk 2

+ || = 1|+

KaneHgapHeli nepuog
[T Micnons20EaTE NpY QODMUPOEAHMK CDOKA MCMOMHEHWA

CoxXpaHnTL OTMEHHTE

Puc. 63. OKHO npocmoTpa nepuoda «Paboyas Hepena»

Ecnu pabouas Hegena wecTuagHeBHan, € BbIXOAHbIM B BocKpeceHbe, To €€ nepuoabl byayT
BbIFALETb Cneayowmm obpasom:

— Pabouwnit aeHb —c noHeae ibHMKA No cyb60Ty.
— Hepabounit neHb —BOCKpECEHbE.

Ha pucyHKe 64 noKa3aHO OKHO NPOCMOTpPA Nepunoaa Tako paboyei Hegenu.
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MsmeHeHue neprona .

HazeaHwue: lecTnaHessas pabouan Hegena

K[JEITKDG HaWMEHOBAHWE . | lUeCTWOHEeBKA

MNepuos KonudecTeo

PaGouni geto g

Hepabouwh geHe 1

+ || — + ||+
KaneHgapHeIR nepuon
MCNonNs208aTE NPH MOPMUPOEAHKK CDOKA MCNONHEHWA

CoxpaHnTh OTMEHHTL

Puc. 64. OkHO npocmoTpa nepuoaa «lllectnaHesHasa paboyas Hegena»

10.2.2. PepakTMpoBaHue 1 yganeHue nepuosos

Ona pepakTMpoBaHMA nepuoaa OBaXKAbl LEAKHUTE Ha HEM WAM BblAENUTE B CMUCKE U
HaXmuTe KHOMKY PepaktupoBaTb. PefaKkTMpoOBaHWE Mepuoga aHanOMMYHO  ero
nob6asneHuto. 3admMKCnpynTe M3MeHeHUs, HaxkaB KHOMKY COXpaHUTb.

[Ona yoaneHuna nepuoga BblAeNUTE €r0 B CMUCKE U HAaXXMUTE KHOMKy Yaanutb. YaaneHue
nepuoaa HeBO3MOXKHO, €C/TN OH UCMO/b3yeTcAa Npu GOPMUPOBAHUM APYTUX NEPUOAOB.
10.3. Bknagka «Hactpoiiku»

Bo BKnagke HacTpoiikm (puc. 65) HacTpamBaloT HanpaB/ieHUWe CMelleHUas U cnocob
KOPPEKTUPOBKN AaTbl BblINOSHEHUA 06beKTOB CUCTEMbl, nMapameTpbl y4yéTa pabouero
BPEeMeHM Nosb3oBaTeen.
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Kanenpoapu Mepuoge: HacTpoiikn MonesoeaTenw
HanpaeneHwe CMELLeHWs 4aTbl NPKW NoNagaHui Ha Hepabodee BpemA

(") [lata He MeHASTCA

[ata cOognraeTcA enepen

(@ [arta cOswraeTcA Hasag

KoppekTWpoEKa gaThl
Cnocob KoppeKTUpOEKK: He KOppeKTMpOEaTE

Y¥CTAHOBWTh BPEMSA

Bpema: 10:00:00

CwmecTuTe B pado4en WHTEpEANE

CMeLL]EHHE B MHTEpBane: [atz CueWraeTcA enepeq

CmecTuTe E Nnepuoge

KonuuecTeo NepuoLoe:; 1
Mepuoa: Palouas MaHyTa
CmelyeHie B nepuoge: [aTa cgswraetca enepen

Paboqee epems nonk3oEaTensi
AETOIANYCH TERYWEN 330340 B Hayane padoyero MHTepeana
JanpalwMeaTs NpUMaHaK aKTMEHOCTH B Hepalouee BpeMA

CoxpaHHTh

Puc. 65. Bknaaka Hactpoitku

B rpynne noneit HanpaBneHue cmeuieHUa Aatbl NpyU NonagaHun Ha Hepabouee Bpems

BblbEpUTE 0AHO U3 3HAYEHUN:

- ,ﬂama He MeHAemCcAd — nNpu nonagaHnn Ha Hepa6oqee BpemAa gata OKOHYaHUA 3a4a4Mn

cmeLaTbea He byaer.

— [lama cdsuzaemcs eneped — Npu nNonagaHum Ha Hepaboyee BpeMs AaTa OKOHYAHUA

3agaun byaeT cmelwaTtbea Bnepea K bamKawemy MHTepBany paboyero BpemMeHu.

— Aama cosueaemcs Ha3ao — Npw NonagaHuMM Ha Hepabouyee Bpems gaTa OKOHYaHMSA
3a4aum byaeT cMeLLaTbCcA Has3ag K 6anKawemy nHTepBany paboyero BpeMeHm.

B rpynne noneit KoppeKTUpoBKa p[aTbl HACTpauMBaloT CNocob KOPPEeKTUPOBKM CpOKa
MCNONHEHMA OOKYMEHTa M AaTbl OKOHYaHMA 3a4ayu Npu nonagaHuu mMx Ha Hepabouee

BpeMms.

Kanenpgapu pabouero BpemeHu
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3ameyaHue: KOPPEKTUPOBKA AaTbl MPOUCXOAMT NOCAE YCTaHOBKU NapameTpa HanpaBneHue
CMelLeHUA AaTbl NpU NonagaHuM Ha Hepabouyee Bpemsa B OLHO M3 3HaYeHwWn: Jama
cosuzaemca Ha3ao wnun ama cosuzaemcs snepeo.

B none Cnocob6 KOpPpPeKTUPOBKM Bblibepute Ccnocob KOPPEKTUPOBKM BPEMEHMN,
MCNOMb3YIOWMIACA NO YMONYAHUIO, YTOYHMTE ero napameTpbl. CNocobbl KOpPeKTUPOBKK
BPEMEHMU:

— He Koppekmuposames — CPOK UCMONHEHMA OOKYMEHTa/AaTa OKOHYaHMA 3a4auu He
nsmeHseTcs.

— YecmaHosume 8peMA — B KayecCTBe CPpOKa MUCNOJIHEHUA ,CI,OKyMeHTa/,CI,aTbI OKOHYaHuA
3a4a4nM NCnonb3yeTcAa 3Ha4eHNEe, yKkasaHHOE B nose BPEM'iI.

— Cmecmums 8 paboyem uHmepsane. Pabouuii uHmepean — nepuon paboyero
BPEMEHW, B KOTOPOM MCKAIOYEHbI U3 pacyéTa Hepaboume Yackl. BoibepuTte 3HaueHUe
8 nose CMmelLeHue B UHTepBane:

e /lama cdsuzaemcs 6neped — CPOK WCMONHEHUA [OOKyMeHTa/paTa
OKOHYaHMA 334aun, nonagas B pabounin nHTepsan, byaeT cMmeLLaTbcs
Bnepes A0 KOHLLA 3TOro MHTepBaaa (Hanpumep, B KOHew, pabodero gHs).

e /lama cosuzaemca HA3a0 — CPOK WCMNOAHEHUA AOKyMeHTa/aaTa
OKOHYaHWA 3agaun, nonagan B pabouynin MHTepBan, byaeT cMelLaTbcs
Hasag K Ha4any aToro nHTepsana (Hanpumep, B Ha4ano padoyvero gHsi).

— CmMecmums 8 nepuode. 3afaHue nepuofa, B pamMKax KoToporo 6yaer
CKOPPEKTUPOBaH CPOK MCMOHEHWA AOKYMeHTa/aaTa OKOHYaHMA 3afayn. yKaxuTe
3HaYeHus nonen:

e Konunuecrso nepuopoB. Konnyectso yKasbiBalOT BPYUHYIO.
e epwmoga. Bcerga ncnonbsyeTcs KaneHAapHbI nepuoa.

e CmeweHne B nepuwoge: Jama cosueaemca eneped wnu Jlama
cosueaemca Ha3ao.

B rpynne noneli Pabouee Bpemsa nosnb3oBaTenert 3agaloT napameTpbl yyéta pabouyero
BPEMEHMW Nosib30BaTeNel:

— Aemo3sanyck mekywel 300a4u 8 Ha4yase paboyeeo UHMEPB8Asd — aBTOMATUYECKM
HauMHaTb Yy4éT pabouyero BpemeHW MoO/b30BaTeNA MO TeKylel 3aJaye B Hayane
paboyero wuHTepBana. Ecnu  ¢naxkok BbIKAKOYEH, YYET paboyero BpemeHwu
No/ib30BaTeNA B Kaxkgom paboyem MHTepBane OyAeT HauMHATbCA TONbKO Moc/e

HaXaTua UM KHonku ™ .

— 3gnpawusame nNpu3HAK AKMUBHOCMU 8 Hepaboyee epemMs — TNPU  HaKaTum
nosnb3osatenem ogHoin m3 kHonok — * (Mpuctynutb), I (Npepsatbca) uan ®
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(3aKoHuMTb) — B Hepabouyee Bpems, Ha IKpaHe OTOBPA3UTCA OKHO C BOMPOCOM, Kak
pacueHuBaTb ero geicreune. Eciv GaskoK BbIKNHOYEH:

e Npu HaxkaTum KHonku * (MpUCTYyNUTb) HauMHaeTca HOBbIN pabouni

WHTepBan;
e npn Haxatum KHonok I (Mpepsatbca) wanm ™ (3akoHuUMTL)
3aTpayeHHoe Bpemsa gobasnsetcA K npegplaywemy pabodyemy
WHTepBany.

Ons puKcaunm nsmeHeHNN HaxkMmnTe KHonky CoxpaHuTb.
10.4. BknagkKa «[lonb3osarenmn»

Bo Bknagke Monb3oBatenu (puc. 66) B cnyyae, ecnn B Cucteme Begérca yyét pabouero
BPEMEHW, BO3MOXHO Ha3HauyeHue MNo/Ab30BaTeNAM pPabounx KaneHgapen M HacTpoliKa
aBTo3anyckKa 3aday B Havyasne paboyero nHTepsana.
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Kanengapu MNepuoge Hactponew MNonesoearenw
Monezoearens f NMogpasgenexdne Kanergaps AETOIANYCK TEKYLYE. ..
= aiaa [pyNNa KoMAHWIA «TPEIF‘I}J,»
i Mpomoe KOpwil Anekceesuy ',ﬂ,ﬂﬂ rpoMoEa Oa
=) dih AQ «KAMEPOH:
; AWTOE Apam MEaHOENY 'Ypanemaﬂ paboTa
‘ Hoeakos Cepred Bnagumupogny 'Dﬁu.l,uﬁ kaneHgaps pabouero Bpe. .. Na
‘ Cmoponckan Onera CTaHWCNAEBOD. . Na
=] diah DUHAHCOBLIA OWPEKTOD
‘ Kniedesckui Mapar ©égopoaud
=) daah EyxranTepua
‘ KpoToe Cepred MBaHoEMY Na
‘ Nuxaa TateaHa CepreeeHa Na
‘ MapewHa EneHa Cepreeena Na
=) daak BOMKETHBIR OTOEN
‘ Ctporan Hatanes CepresgHa Na
=] dadh MNaHOBO-3KOHOMUYECKU OTAEN
; AnToHOBa Mapus CepreesHa Oa
i EenkuH AHTOH AHTOHOBKY Oa
i EpayH K2nus EnkTopoera Oa
=) dih upesTop No Npogaxam
i OoSpoeoneckmin Bukrop Huko. .. Oa
) dih OTZen Npogas Ha BHYTPEHHE. ..
i AHKOB Cepred Hukonaesmy Oa
i Hemoe JMuTpuit AHaronbe... Oa
i Hocose CTanmcnase Mropeamdy Oa
i CHTHWKOE AHTOH Anexcees. .. Oa

iy OT0En MADKETWHE W MPOSEWE. .
CoxpaHnTs

Puc. 66. Bknagka Nonb3oBarenu

[na HasHauyeHuAa KaneHJapsA BblOeAuTe MoNb30BaTeNnA B Jepese noApasgeneHuit wu
BbibepUTE KajeHdapb B PacKpbiBalOLWIEMCA Ccnucke. YTobbl HasHauuMTb KaneHaapb
OAHOBPEMEHHO BCEM TM0/1b30BaTENAM MNOAPa3AeNeHUs, Ha3HadybTe KajeHAapb 3TOMy
noApasaefieHuIo.

[nAa HacTpoWKM aBTO3anycka TeKyweW 3adayv BblAe/UTe Mo/ab30BaTens B JAepese
Noapasfe/NieHNn M YKaKMTe 3HaYeHWe B PaCKPbIBAOWEMCA Chucke. YTobbl HaCTPOUTb
aBTO3aMycK TeKyLleh 3aJauyM O4HOBPEMEHHO ONA BCeX MOMb3oBaTeneit noapasfeneHus,
ycTaHoBWTe Tpebyemoe 3HaueHne Ans noapasaeneHus.

Mpw BbIbOpE 3HaYeHUA 3HayeHue He 3a0aHO:

— B pacKpblBalowemcAa Cnucke KosioHkM KaneHpapb — nonb3oBaTesto
noapasfenieHuto byaeT HasHayeH TEKYLMIM CUCTEMHbIN KaneHaapsb;

nnun
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— B PaCKpbIBalOWEMCA CMUCKE KOJOHKM ABTO3anMyCK TeKyliei 33agauM B Hauane
pabouyero uHTepBana — nosedeHue Cuctembl BygeT onpegeneHo COCTOAHUEM
dnaxka Asmosanyck mexyuwieli 3a0a4u 8 Hayasne paboyezo UHMepPsaAsd BO BKAAOKE
Hactpoliku nyHKTa meHto KaneHgapu pabouero BpemeHu.
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11. NouckoBasa cuctema

MyHKT meHio MouckoBasa cuctema (puc. 67) No3BoASET HACTPOUTb WHAEKCUMPOBaHMWe
06bekTOB CUCTEMbI, BECTU KOHTPO/Ab OBHOBAEHMA MHAEKCOB, HEOBXOAMMbBIX ANs paboTbl
nowucka B Cucreme.

20.28.06.07.2022

-| Mnchopmauma
MocneqHui samycs MEaskcaposarns - 15.11.2022 09:34
(| OBvexr Ecero | MNpowsgekcupoeado | B ouepeny | Owwdok MHOBKCMDOBEHUA
| Defictaus 36 36 0 0
(7| 2anaum 387 387 o 0
()| ®aiinsl, NpUEPennesHsLIe K 3aaadam b2 a0 0 2
| ATpuByTal 3a0a4m 326 326 0 0
(7| DoxymenTs a3 a3 o 0
)| ®aiinsl, NpUEpennesHLIe K JokymeHTam | 55 55 0 0
(| @aiinel nz GuBnuoTexn 3 1 0 5
)| PykoBogcTEa 0 0 0 0
(7| KoHTakTe 39 30 o 0
| CnpasouHuem 40 40 0 0
(7| MNpoekTw 12 12 o 0
()| Npaea nonw3osaTenai 35 35 0 0
[ Mepewngekcuposars || MMepeudnexcupozats Be8 || ONTMMWIMpOBETH MHOEKCH |
-] HacTpoiika

Pacnwcadwe aanycka (e hopmare cron)

rcaaaa |

Appec Solr cepeepa
|http:/flocalhost: 808 3/solr |

Makcumym 3NeMeHTOE 0YepeaM 33 04MH CeaHc MHOeKCMPOBaHKA
[10000 |

He wHaercipyemsle wainoqs @ainoe

MHOEeKCUPOBATE CHCTEeMHBIE geicTerA [

WHOeKCHMpOBATE NONE30BATENLCEME ,CI,EH CTEWA

NpUMEHWTE

OBHOBWTE
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Puc. 67. OKHO HacTPOWMKM NOUCKOBOW CUCTEMbI

Mouck o0b6beKToB CUCTEMbI BO3MOXKEH TOJIbKO MO MPOMHAEKCMPOBAHHbLIM  AaHHbIM.
NHaekcnpoBaHue ocywecteasetca CUCTEMOM aBTOMATUMUYECKM Yepes3 onpenenéHHble
NPOMEKYTKM BPpEMEHMU, NPUYEM UHAEKCMPYIOTCA TONbKO HOBble HEMPOMHAEKCMPOBAHHbIE
OaHHble. HacTpamBaeT aBTOMATUYECKYHD MHAEKCAUMIO agMUHUCTPATOP MOCAE YCTAHOBKM
Cucremol.

MNoapasgen UHbopmauma npegHasHavyeH AnA NPUHYAUTENIbHOW NepenHaeKcaumm gaHHbIX
M ONTUMM3ALUMM MHOEKCOB, MPOCMOTPA MHOPMALLMM O BPEMEHMW M pe3ybTaTax NociegHero
MHAEKCUPOBaHUA. 1A NPOCMOTPa OWMOOK WHAEKCMPOBAHMA LLENIKHUTE MO CCbINKe C
umdpoi B 0O4HOMMEHHOM KOMOHKE.

Ona NpuHyguTEeNbHOW NepeuHOeKcauMu AaHHbIX YCTaHOBUTE GAaXKKM 418  HYMKHbIX
06beKTOB CUCTEMbI M HaXKMUTe KHOMKy lMepeuHpeKcmpoBaTtb. B pe3ynbTate Bce Tekylume
MHOEKCbl 6yayT cbpolleHbl WM  MHAEKCUMpOBaHWE HadyHeTca c Hynd. [Ans Bbibopa
OfHOBPEMEHHO BCeX O0b6bLEKTOB YycTaHoBWUTe ¢naxkok B nose O6beKT. KHomnka
MepeunHpeKcMpoBaThb Bce — 414 NepeunHaeKcaummn scex 06bekToB CUCTeMbI, HE3aBUCMMO OT
BK/IHOYEHHbIX G1aXKKOB.

3ameyaHue: KpailHe He peKomeHayeM Npou3BoANTb NOHYIO NepenHAeKcaUuio AaHHbIX BO
BpeMs aKTUBHOM paboTbl N0Nb30BaTeNEN, TaK KAaK OHA MOXET 3aHATb OT HECKO/IbKMX YacoB
00 HEeCKOIbKMX CYTOK (B 3aBMCMMOCTMN OT 06beMa MHAEKCUPYEMBbIX AAHHbIX).

KHomKka ONTMMMU3UPOBATb MHAOEKCbI CAYXKWT A8 aBTOMaTUYECKOM OYMCTKM WHAOEKCOB,
npeAHasHa4YeHHbIX AnA yAaNeHWA, YTO MO3BOAAET YCKOPUTb WMHAEKCAUMIO AaHHbIX.
OnTMMM3aUMA OOCTUraeTca 3a CYEeT KOMMPOBaHWA U O0BbeAUHEHWE CYLECTBYIOWMX, He
yAaneHHbIX 3anuceid. [118 3TOro NoHagobuUTCA TaKoe e KonYecTBo cBO60AHOMo MecTa, KaK
M A0 onTMMM3auMKU. Bo Bpemsa onTMMM3aLUMKM MOWUCK U UHAEKcauus paboTtatb He 6yayT.
[OnvTenbHOCTb NpoLeaypbl HanpPAMYHO 3aBUCUT OT CKOPOCTM AUCKOB.

B noapasgene Hacrpoiika agMUHUCTPATOP CUCTEMbI YKasbiBaeT MepPMOAMYHOCTb 3anycKa
NMHAEeKCMpoBaHMA obbekToB CucTeMbl, agpec Solr-cepBepa, ¢ nomoLlbio KoToporo 6yaet
OCYLLECTBAATbLCA WHAEKCAUMA, MaKCMMalbHOE KO/JM4YecTBO O06bEKTOB, KoTopble 6yayT
nepevHAEKCMPOBaHbI 33 O4MH CeaHC MHAEKCMPOBaHWA. PacnvcaHue 3anycka MHAeKcauuu
ocywecrendetca B dopmaTe cron, TO e€CTb BMECTO 3BE340YKM YKasblBalOT BpeMeHHOM
nepuoA: MUHYTbI, Yackl, AHW, MecALpbl, AHW HeAeAn — Nepuodbl, MO UCTEYEHUU KOTOPbIX
6y[eT ocyLecTBAATLCA aBTOMATUYECKan MHAEKCaLMS.

UHpeKcMpoBaTb cUCTEeMHble geictBua — dnar 4na MHOAEKCMPOBAHUA TOJIbKO CUCTEMHbIX
OEWCTBMA B 3afayax, Mo YMOJIYaHUIO YyCTaHoB/eH. MHAEeKcMpoBaTb MNOAb30BaTesibCKue
peucreua — dnar gnAa UHOEKCMPOBAHMA B 33aZayax TO/IbKO AeWcTBUM, aob6aBneHHbIX
Nnonb30BaTeIAMKN, MO YMOJYaHUIO YCTaHoBNeH. B pasgene AQMUHUCTPUPOBaHUE -
HacTpoiiku cuctembl BO BKNaAKe 3afaum N0 YMOAYAHUIO BKAOYEHA HACTPOMKa [na noucKa
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DEeNUCTBUIA UCNONIb30BaTb MOMUCKOBYK cuctemy (cm. n. Brknagka «3agaum»). HacTpolika

UrHopUpyeTcA 4NA MOMCKa OEeNCTBMM NO 3agadvye B npuaoxeHun «UHbopmep» — MOUCK
ocyuiecTenAeTca no 6ase AaHHbIX.

YT00bl M3MEHEHHbIE HACTPOMKM BCTYNMWUAM B CUTY, HAXKMUTE KHOMKY MpUMeHUTb.

Ona obHOBNAEHMA AaHHbIX MHAEKCAUUM HaXKMUTE KHONKY OB6HOBUTD.
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12. OnoBeweHun
12.1. Co3paHue o6baBNeHUA

MyHKT meHto CeAsb = CoobuieHua (puc. 68) npegHasHayeH AnA pasmeLleHUsa 06bABNEHNN
N coobuleHmMn B Cnucteme, NPoOCMOTPa CNMUCKa 0O6BABMEHUMA M COOBLIEHMA U CTAaTUCTUKU
O03HAaKOMJIEHWMA C HUMMK nonyyaTenen (nogpobHee cm. n. «CoobuweHuna» «PykoBoacTea
nonb3oBaTensa»).

Coobuwenna
Tun cooBlueHus HassaHue ABTOD lata cosaa..  [aTta nokasa NononHUTENEHAR MHDOPMELMA ™
Mpurna Ha 12.02.2016 copuc42  al, (1uz4) A
coBe LSRR, We no
HanoMuHaHwe 3BOHOK KNHWEHTY Benoea 12.02.2016 12.02.2016  3BOHOK reHepansHoMY -"0 (0mz1)
camomy cebe AHaCTaCHA 14:45:56 15:00:00 oupexTopy 3A0 «Mckpar
©CefopoBEHa
OBesBneH1e rpoMoe KOpuii  08.09.2014  08.09.2014  08.09.2014 Ha cepsepe il (612 28
Anekceeeny 15:12:28 15:12:28 cucTeMa «MOTUB» ...
AeToCo0BUlEHNE 12.11.20 13.11.2014  3apava: Jorosop N2 132-2014  af, (1 wz1)
14 :52:09 11:52:09 c 000 «TOPO»
«TOPO®
AeTocoobwenne  [orosop NO rpomos IOpwii  13.11.2014  14.11.2014  3agaya: forosop NO 140-2014  af, (0 w3 1)
140-2014 c 000 Anekceeeud 15:42:50 14:42:30 ¢ 000 "MT-MHBECT"
"WT-MHBECT"
AeTocoobwenne  [oroeop N2 rpomoe KIpuid  27.12.2014  28.12.2014  3apava: Jorosop N2 151-2014  af, (0 vz 1)
151-2014 c 3A0 Anexceesny 15:28:24 14:28:24 C 3A0 «CKPA»
«lCKP A
AETOCOOBIEHME 1 rpoMoB 0puii  14.0 15.04.2015  3agaua: Joroeop N2 153-2015 ik, (1 vz 1)
Anexceeeny 14:34:37 13:34:38 C «HOEKC NTO»
W
+ Cosnate coofwerme =+ Cozaato ofbsenenme & = © o &

Puc. 68. OKHO NpoOCMOTpa CrrCKa CoobLeHN

[na cospaHua obbaAsneHUa Haxkmute KHomky + Cospatb ob6bABneHue. B OTKpbIBLUEMCA
OKHe (puc. 69) BBeauTe TeKCT 06bABNEHMA, AaTy ero onyb6auMKoBaHMA U BblbepuTte
nonb3oBaTenei, KoTopbim 6yaeT oTnpasneHo o6bABAeHME.

CoznaTe 06 bABNEHKE O %

HazeaHue™ OBHOENEHWE CUCTEMBI

TekcT ofeAeEneHns™ 25 teepana 2016 roga ¢ 12:00 go 20:00 ByneT NpOBOAMTLCA &

obHOENEHME CUCTeMEl MOTHB

24.02.2016 09:00:00

Hosakos Ceprei Bnagvmiposid (340 «KAMEPOH:=) #
Cmopoackan Onera CTanmcnasoeda [3A0 «KAMEPOH»)

Kniouesckii MapaT dénoposd (DWHAHCOBLIA gupekTop)
[obposonsaamil BukTop Hukonaeswy [(JWPEKTOP NO NpogaxanM)
Hukonbcmid AHToH Minxaitnosry (OTAEN TEXHWYECKOR

NOAAED®KN)

Hata nokaza™
CnUcoK nomyyatenein™

CoxpaHuTe OTMEHWUTE

OnoseweHna
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Puc. 69. OKHO co3aaHus 06bABNEHUA

[na coxpaHeHua co3gaHHOro obbasieHUA B CUCTeMe HaKMuTe KHomky CoxpaHutb. Ans
OTMEHbI CO34aHNA 0O6DBABMEHUA HaKMUTE KHOMKY OTMeHuTb. Co3gaHHble coobleHuna u
06bABNEHNA 0TOBPA3ATCA Y NONb30BaTENEN B NYHKTE MeHI0 CBA3b - CoobLlieHus.

[lLN7 NPOCMOTPa CTaTUCTUKM O3HAKOMIEHWSA C OBBABNEHMEM HAXMUTE KHOMKY "o B ero
CTpoKe.

Mocne npocmoTpa 06bABAEHMA BCEMM MOJb30BATENIAMM €r0 MOXKHO YAAnUTb (HaxmuTe
KHOMKY — B CTpOKe 06baABneHus).
12.2. LLlabnoHbl onoseLeHuit

Lla6noHbl onosewjeHuUli — 3TO MaKeTbl OMOBELLEHUI, oTnpaBademMblx CucTemon npwm
HacTynneHuM onpeaenéHHblix cobbiTuin. LWabnoH onoseleHMA MOXKeET BKIOYATb
nHdopmaumio 0 CobbITUM M NPOM3BO/IbHLIN TEKCT. Bo3mo)KHa HacTpoMKka wabnoHoB
onoseLweHui a1 cobbITUi:

— HoBas 3agaua;

— HoBoe aeiictue;

— 3apaya 3aKpbITa;

— YpaneHue nonb30BaTeNA U3 3agauu;

— 3apava Bo3BpalleHa Ha gopaboTky;

— CoobuieHue;

— CoobuieHune no 3agave;

— CoobLieHMe No AOKYMEHTY;

— HanomuHaHue;

— HanomuHaHue no 3agave;

— HanoMuHaHWe No JOKYMEHTY;

— lMpurnaweHune Ha coBeLaHmne;

— lMpurnaweHne Ha coBeLaHWe No 3a8a4e;

— lMpurnaweHne Ha coBeLWaHWe No AOKYMEHTY;
— YBegomneHne HOBOMY Nonb3oBaTesito Cuctemsl;
— Ypanexue daiina ns 6ubnnoteku;

— [lobaBneHue daiina B GBUGNNOTEKY.
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LWabnoHbl oOnoBelleHMI HacTpavMBaeT agMUHUCTPATOP CUCTEMbI B MYHKTE MEeHIo
AdmuHucmpupoeaHue -» LLlabaoHbI onoseuwjeHuli.

Buabl wabnoHoB:

— wabnoHbl Email onoseweHuii — UCNONbL3YIOT ANA OMNOBELWEHUA Mo/b30BaTesien
CuCTeMbI MO 3N1eKTPOHHOM NoyTe;

— wabnoHbl SMS onoBeweHuid — UCMONb3YIOT ANA OMNOBELLEHMA MOAb30BaTeNel
Cucremsol yepes SMS;

— wabnoHbl Email onoseweHnit ANA BHEWHUX NOsb3oBaTesNeld — WCMONb3YIT ANA
OMoBelLLEeHNA BHELHUX NOAb30BaTeNei 0 CObbITUAX 3a4a4, B KOTOPbIX OHM YYaCTBYIOT.

3ameuaHue — CucTeMHble Wab/oHbl HE MPUMEHSAIOTCA 417 TUNOB 33434 U SOKYMEHTOB, B
KOTOPbIX HAaCTPOEHbI MHAMBUAYANbHbIE WAabMOHbI yBEAOMIEHWUIA. HacTpOEHHbI CUCTEMHbIN
WwabnoH byaeT yCTaHOB/IEH MO YMO/TYaHUIO TO/bKO B HOBbIX (CO34aBaeMbIX) TUMaxX 3a4a4 U
[OKYMEHTOB.

[na npocMoTpa 1 nameHeHuUn WabnoHa WeNKHUTE MO ero HasBaHuio B cnucke (puc. 70). B
MpPaBoi 4acT1 OKHA 0TO6Pa3NTCA OKHO peaaKkTMpoBaHus wabaoHa.

LLIaGnoHsl GNOBSLLIEHHI Wabnoxsl Email onosewyenmit
{FROM_NAME_CONFIG} <{FROM_MAIL_CONFIG}=
Hosan 2apava

. {TASKNUMBER}: YaeaoMmnexmre o HoBoM AedcTEMK no safade {TASK) B pamkax npoexta {PROIECT}
Hoawii gokymeHT

Hosoe gefctame

ENGRERES B I U = i -
33pava 3aKkpuTa
VjaneHve None30BaTeNs M3 3anaum B- || opwer.. - | Wpngr || Pa - A B || = = |5 #
3apaua 5038pallexa Ha JopaGOTKY
CooBwerme Hoeoe gelcTBne

Coobuenre no 33naue
MpoekT: {PROJECTLINK}

3anaua: {TASKLINK}
Om: {POSTERLINK}

CooblleHue N0 JOKYMEHTY
HanoMuHarne
HamoMuHaHKe o zapaue
HanoMWHaHKE N0 [OKYMEHTY Otpen: {POSTER_DEP}
MpUrNaLWeHKe Ha COBELaHWE Korpa: {DATE}
MpUrNaLIEHKE H3 COBELLEHME MO 23Aa4e i

MpUrNaLEHKE HA COBELLEHME MO JOKYMEHTY {acTion:

VBE[OMNEHHE HOBOMY MONL308aTENH CHCTEM: MoTHE

Ynanexue daiina uz GuBnuoTexku

[LoGaaneHune daiina 8 GuGnuotexy

CoxpanuTe

Puc. 70. OKHO pepakTMpoBaHuA WabaoHa Email-onosewweHun

OKHO pepakTUpoBaHWA WabnoHa Email onoBelweHWA cOCTOUT M3 ABYX YacTel: LWanKu
nUcbma M TeKcTa nucbma. LLianka nncbma cocTouT ns asyx noneii — OT Koro 1 3aros10BoK.

B none OT KoOro yKasbiBalOT UMA OTMPaBUTENA, MO YMOJIY4AHUIO — HA3BaHMe U agpec
aBToMHbopmatopa Cuctembl, KoTopble 3agatoT Teramu {FROM_NAME_CONFIG}
<{FROM_MAIL_CONFIG}>. NogpobHoe onucaHne Teros npeactasneHo B Tabauvue 7. B none
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3aronoBOK YKa3blBAlOT 3aro/soBOK (Tema) nucbma. B 3aronoBke MOXHO yKasaTb Terw,
Hanpumep {TASK}, {PROJECT}.

OCHOBHOE Ha3sHayYeHWe Teros — 0TOOPaAXKEHNE HAa3BAHMUM U CCbINOK Ha 06BEKTLI, MO KOTOPbIM
npousownn cobbitua. Mpn dopmMmMpoBaHUN OMOBELLEHUI BMECTO Teros MNoACTaBAAKOTCA
COOTBETCTBYIOWME 3HaYeHMA. MeKay ChoBammM U Teramm CTaBuTcA npoben.

0O603HayeHue Tera

FROM_NAME_
CONFIG

FROM_MAIL_
CONFIG

PROJECTLINK

PROJECT
DOCTYPE

DOCLINK

DOCLINKONLY

DOCLINK_PDA

DOCLINKONLY_

PDA

TASKLINK

TASKLINKONLY

HassaHue Tera

HavmeHoBaHue
aBTOMHpOpMaTopa

JNeKTPOHHbINA agpec
asTonMHbopmaTopa

CcblKa Ha NPOEKT, K
KOTOpPOMY NPUKpenieHa
3ajaua

Ha3BaHue npoekTa

Tun goKymeHTa

CcbliKa Ha OKYMEHT

Anpec CCbIKM Ha
OOKYMeHT

CCb/IKa Ha SOKYMEHT B
MobunbHOM nHTepdelice

ALpec cCbINKM Ha
[OKYMEHT B MOBUNBHOM
nHTepdelice

CcblniKa Ha 3adaydy

Anpec cCbIIKM Ha 3agauy

Tabnuuya 7. Tern ana popMmnpoBaHUA ONOBELLEHUI NO COBbITUAM B CucTeme

KommeHTapui

Mcnonb3yeTca oA yKa3aHUA UMeHU OTNpaBUTeNA yBeAOMAEHNA

V|CI'IOJ'Ib3yeTCF| ANA YKa3aHUA 3/1eKTPOHHOro agpeca oTnpasutens
yseaomneHua

OTo6pakeHne Ha3BaHWA U CCbIIKM Ha NPOEKT. Mpu LWenyKe No ccblike
oTo6pa3utca OoKHO aBTopu3aumn B Cucteme. Mocne asropu3aumu
6yfeT OTKPbITa KapPTOUKa NPOEKTA.

OTtobparkeHue Ha3BaHWA NPOEKTa, K KOTOPOMY NMPUKpenaeHa 3ajaya
OTtobpakeHue TMna JOKyMeHTa

OTobpakeHne Ha3BaHUA U CCbIIKU Ha AOKYMeHT. pu Wwenyke no
cCbiiKke O0TO6pa3uTca OKHO asTopusauum B Cucteme. [ocne
aBTOpPM3aLMM ByAeT OTKPbITa KapTouKa AOKYMEHTa.

HenocpeAcTBeHHO CCbIIKA Ha AOKYMeHT. Mcnonb3lyeTcs Ana co3ganus
CCbIIOK C NPOU3BO/IbHBIM popMaTUpOBaHMEM. 1A CO3AAHMUA CCbINKU
nomectute Ter DOCLINKONLY B aTtpubyt «href» html-tera <a>.
Hanpumep: <a href= "{DOCLINKONLY}">Cchbinka Ha
OOKYMEHT</a>. B KayecTBe CCbUIKM MOMHO WCMO/b30BaTh
M306paskeHne, ero Hy>KHO NOMECTUTb MeXAY Teramm <a>u </a>.

OtobpakeHue Ha3BaHWUA M CCbITKM Ha AOoKymeHT B PDA-uHTepdeiice.
Mpw Wwenuyke No ccoiike 0To6pas3nTca OKHO aBTopusaumm B Cucteme.
Mocne aBTOpM3aLMM ByAeT OTKPbITA KapTOUKa AOKYMEHTa.

HenocpeACTBEHHO CCbiNKa Ha [AOKYMeHT B PDA-uHTepdeiice.
V|Cﬂ011b3yeTCF| Aana Cco34aHuA CCbIIOK C NMPOUN3BO/IbHbIM
dopmaTupoBaHuem. N8 CO34aHMA  CCbUIKM  NOmecTute  Ter
DOCLINKONLY_PDA B aTpubyT «href» html-tera <a>. Hanpumep: <a
href="{DOCLINKONLY_PDA}"> Cchbinika Ha [dOKymeHT</a>. B
KayecTBe CCbIZIKM MOXHO MCNOJ1Ib30BaTb M306pa)'K6HVIe, ero HyXxHo
NOMECTUTb MeX Ay Teramm <a>u </a>.

OTobpakeHne Ha3BaHWA U CCbIKM Ha 3aauy. [pu LWenyKe No ccbiike
oTobpa3uTcA OKHO aBTopu3auum B Cucteme. lMocne aBTopM3auum
byAeT OTKPbITa KapPTOYKa 3a4auu.

HenocpeacTBeHHO CCbKa Ha 3agadvy. McnonblyeTtca Ana cos3ganua
CCbIIOK C MPOU3BO/IbHBIM popMaTUpPOBaHMEM. 1A CO3AaHMUA CCbITKU
nomectute Ter TASKLINKONLY B aTtpubyt «href» html-tera <a>.
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0O603HaYeHue Tera

TASKLINK_PDA

TASKLINKONLY _
PDA

TASK
TDESCRIPTION

ENDDATE

POSTER_DEP

TO

SHORT_TO_NAME

POSTER_NAME

SHORT_POSTER_
NAME

DATE

ACTION

LAST_20_ACTIONS

TOLINK

POSTER_MAIL

HassaHue Tera

Ccbinka Ha 3agavy B
MobunbHOM nHTepdelice

Afpec cCbIIKM Ha 3a4auy B
MobunbHOM NHTepdelice

HasBaHue 3ada4un
TeKkcTonucaHma 3a4a4un

[laTa OKOHYaHUsA 3aaun

MNoapaspeneHne
nonb3osaTtena

Mma nonyyatena
yBeJomneHuna

CoKpaleHHoe nma
nonyvyatenaysegomneHuAa

Mmsa nonb3osatens,
ocyliecTeuBLero cobbitne

CoKpaleHHoe nma
nonb3osaTens,
OCyLLeCTBUBLLETO COBbITUE

[aTa cobbitna

TeKcT AencTena No 3agayde

Cnucok nocnegHmx 20
LeNcTBMIi No 3apave

CcblKa Ha MHPOpMa LMo O
nonyyatene yBeJOMIEHUA

INEeKTPOHHBIN aapec
aBTopa cobbiTuA

KommeHTapui

Hanpumep: <a href="{TASKLINKONLY}">Ccbinka Ha 3agadvy</a>.
B KayecTBe CCbIIKM MOXXHO MCNO/1b30BaTb M306pa)KeHVIe, €ero HyXHo
NOMECTUTb MeXXAay Teramm <a>u </a >,

OTo6pakeHne Ha3BaHMA U CCbIKM Ha 3a4auy B PDA-uHTepdeiice. Mpu
Le NYKe Mo cCbiKe 0Tobpa3mnTcA OKHO aBTopmsaLumm B Cucteme. Mocne
aBTOpM3aumm ByeT OTKpbITa KapTouKa 3aaum

HenocpeAcTBEHHO cCbllKa Ha 3agady B  PDA-uHTepdeiice.
Mcnonb3yetca  gnAa  CO3[4aHMA  CCbINOK  C  MPOMU3BOJIbHLIM
dopmaTupoBaHvem. [NA  CO34aHMA  CCbUIKM  nNomecTute  Ter

TASKLINKONLY_PDA & atpubyt «href» html-tera <a>. Hanpumep: <a
href="{TASKLINKONLY_PDA}"> Ccbinka Ha 3agauyy</a>. B
KayecTBe CCbIIKM MOXHO MCMONb30BaTb U30OpaKeHune, ero HyKHO
NOMECTUTb MEXK Ay Teramm <a>u </a>.

OTobpakeHne Ha3BaHWA 3a4aum
OTobpaskeHue TeKCTa ONMcaHuA 3a4aum

OTO6pa)KeHVIe AaTbl  OKOHYaHUA ecnm

YCTaHOBNEH CPOK OKOHYaHMA

3agaum, ana  3ajauv

OtobpakeHune Ha3BaHWA MOAPa3Ae/NeHUs MO/b30BaTess, KOTOPbIA
ocyuwecTenn cobbiThe No 3ajaye

OTob6paxkeHne PUO nonyyaTena yse LoMIEHUA

OTobpakeHMe COKpaLEeHHOro WMEeHW MoayyaTens yBefOMIEHWA
(dpammana n uHmumanel nonbsosaTens). PekomeHayem MCNONb30BaATL
B SMS-yBegomneHmnax

OTobpaxkeHne @OUO nonb3osBaTens, KOTOPbIM 3aperucTpuposan
AelncTeMe Mo 3agayde, oTnpasua cooblieHne/HanoMMHaHNE U T.N.

OTobpaxkeHue bamunum " MHWULMANOB nonb3osaTens,
ocyuwiecTsusliero cobbitne. PekomeHAyem ucnonb3osaTb B SMS-
yBeJOMNEHUAX

OTobpakeHue AaTbl COBbITUA: AaTbl pErUCTPaLLMU AeACTBUSA, CO34aHMA
33/4a4m, OTNPaBKM HAMOMUHAHUA U T.M.

OTobpakeHNe TeKCTa AencTBuA No 3a4ave

OTobpakeHWe nocnegHUx AencTemii No 3agade. Mcnonbsyetca ans
O3HaKoOM/leHUA nosb3oBaTens C 3ajadeid. MoxHO  3ajaThb
NPOU3BO/IbHOE KOJIMYECTBO AeNCTBMI. PeKomeHayeM UCNoNb30BaThb B
WabNOHaX ANA BHELHUX NONb30BATENEN, T.K. OHU HE MOTYT NPOYUTATDL
BCIO IEHTY AeNCTBUI

CcblKa Ha OKHO ¢ MHbOpMaLMei o nonyyatene ysegomnenus. Mpu
Le IYKe MO CCbIKE 0TObPa3nTCA OKHO aBTOpM3aLmm B Cucteme.

OtobpaxeHue 3N1€KTPOHHOrO agpeca nosb3osaTesns,
ocyliecTsuBLIEro cobbiTHe (eCNM OH YKa3aH B peKBU3UTaX)
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0O603HaYeHue Tera

MESSAGENAME

MEETING_PLACE

HassaHue Tera

Ha3BaHwue coobleHus

MecTo npoBefeHus

KommeHTapui

OTobpakeHWe Ha3BaHMI coobuleHui, coobuleHMit No 3ajavam,
HaMoOMWHaHWIA NO 3a4a4aMm M HaNnOMUHAHWUIA camomy cebe
OTobpakeHne MmecTa

npoeeaeHnAa cosellaHUA, YKa3aHHOro B

coBeLWAHNA npurnaweHnax Ha cosellaHne

MEETING_TIME Bpemsa nposeaeHua OTobpakeHNe BpeMeHM NpoBeAeHUs COBELWAHMA, YKAa3aHHOro B
coBelaHna npurnaweHnAX Ha coBelaHne

ADDINFO [JononHutenbHasn OtobpakeHue AOONONHUTENbHOW WHOOPMALMKM, YKAa3aHHOW B
MHPOopMauma CO0bLEeHNAX, HAMOMUHAHUAX U MPUTNALLIEHNUAX HA COBELAHNe

LOGIN Mma nonb3oBaTtensa OTo6pakeHne nmeHu ans Bxoaa B Cuctemy (noruHa). Ucnonbsyetca B

yBeAOMNEHMN HOBOMY NOb30BaTEN IO
PASSWORD Maponb OTobpakeHne napons pnsa sxoga B Cuctemy. Ucnonbsyetca B

yBeaAOM/IeHUN HOBOMY NON1b30BaTE O

SERVER_NAME Ha3BaHue cepsepa Cucrtembl.

Cuctemol

OTobpakeHue Ha3BaHMA cepBepa
yBeJOMIEHUM HOBOMY MO/1b30BATENIO

Ucnonb3yeTtca B

OT06pa>+<eHv1e MMeHM BlaZe bl NOYTOBOrO ALMKaA. Micnonb3yeTca B
wabnoHax OFIOBELLI,eHMl‘/II ANA BHELWHUX NON b3oBaTenei. MouytoBble
yBeaAOMNEeHNA BHEWHUM NO1b30BaTENAM 6yﬂ,yT ApPUXoauTb OT UMEHU
Bnajenbua NOYTOBOro AWMKa

MAILBOX_OWNER_
FROM_NAME

Mmsa nonb3oBaTens,
HacTpowmBLero
BO3MOHOCTb NONYyYeHUA
3/1eKTPOHHbIX NUCEM B
Cucrteme

MAILBOX_OWNER_
FROM_MAIL

INEeKTPOHHBIN aapec
nonb3osaTens,
HacTpouBLwero
BO3MOKHOCTb NONYYEHUA
3N1eKTPOHHbIX MUCEM B
Cucteme

OTobpakeHne 3NeKTPOHHOro aapeca BNaAeNbla NOYTOBOrO ALMKA.
Mcnonb3yetcAa B  wabsoHax  OMNOBELWEHWA  ANA  BHELWHUX
nonb3osatesnei. Moytosble yBEAOMIEHUA BHELWHMM MOAb30BATENAM
6yayT NpUXoAWTb C YKa3aHMEM 3/IeKTPOHHOro ajpeca Bnajenbua
MOYTOBOTO ALUMKA

OKHO pegaktMpoBaHua wabnoHa SMS onoseuweHWn npeacrasnaeT coboil none BBOAA
TeKcTa. B TeKcT SMS onoBeLWeHNA MOMKHO BKAOYaTb TerM AnA oTobparkeHUs Has3BaHWi
06bekTOB CUCTEMBI, HO HENb3A BK/OYaTb TErM AN OTObpaXKeHMsA CCbIIOK Ha 06beKTbI,
Hanpumep {TASKLINK}, {TOLINK}.

OKHO peaakTupoBaHusa WabnoHa Email onoseleHWiA N5 BHELWHWX NOJib30BaTeeil COCTOUT
M3 ABYX YacTeil: WankM nucbMa W TeKcTa nucbma. B nosne OT Koro no ymMoa4YaHwio
oTOb6paXKaeTca MMA U 3NEKTPOHHbLIN aapec nosib3oBaTena CUCTEMbl, KOTOPbIA HacTpoun
BO3MOMHOCTb MOJIy4YEHUS 3NEKTPOHHbIX NMUCEM.

B none or Koro no YMOJIHaHUIO 3afaHa KOMBUHaums
{MAILBOX_OWNER_FROM_NAME} <{MAILBOX_OWNER_FROM_MAIL}

Tekct Email onoseweHWin MoXKHO ¢opmaTupoBaTb B pegaktope. [locne usMeHeHus
WabnoHa HaxkmuTe KHonKy COXpaHUTb.

Teros
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3ameuaHue: Ytobbl He KOMMPOBATb 3/1IEMEHTDI d)OpmaTMpOBaHMH TeKCTa, BBOAUTE HA3BaHUA

TEeroes BPYYHYIHO WU BCTaBNANTE TEKCT npn nomouwn KHOMKHU

dbopmaTmMpoBaHusa.

12.3. Hactpoiiku onoBseLl,eHUi

MyHKT MeHlo HacTpoliku onoseuweHun (puc.
OMOBELLEHNI, ONpeaennTb UCXOAHbIE HACTPOMKM ONOBELLEHUI 418 HOBbIX MO/Ib30BaTENEN.
MpeaycMoTpeHO [Ba TMNA OMOBELEHWA NONb30BaTENEN MPU MOABAEHMU CODOLITUIM MO
3a4a4yam: yBegoMIeHWe Mo 3/1eKTPOHHOM noyTe n coobueHne yepes SMS.

poiikn ouepesy

HacTtpoiikn gna saga4

Mony4ate SMS-onoBeLeHHs
Mony4aTs ONOBELEHUA N0 NOYTE

(CJ He yeenoMnATL 0 33434ax N0 JOKYMEHTaM

] OmoBewwaTe 2aMecTHTenei

BrIGpaTk 0fLLyH HACTPORRY ANA BCeX

Buasl cobuimui

HacTpoikn Ans OKYMEHTOB

CoxpaHuTe OTMeHUTE

|_| He yeegoMnATE 0 HOBLIX 337a4ax Mo PacCMOTPEHMD

JleTanbHbIE HACTPOHKK MO BuOaM cobbITHA M Bugam 3agay

CrpoiTan 3agaya

Hogas zagava HEJOCTYMHO

‘YnaneHwe Nonb30BaTENs W3 334aqu no novte, SMS
Hoeoe gecTEmMe B sagaqe ne noute, SMS
OTnpasneH oTYeT 0 33BSPMUEHHH 33034W ne noute, SMS
3agaya sosspalleHa Ha gopaboTy ne noute, SMS
Wzmenexwe aTpudyTos sagaqmn no noyte, SMS
MzmeHeHne B padouel rpynne unu CMexa ... no noute, SMS
Cwmena aeTopa no novte, SMS
Cosgana nogsagavya ne noute, SMS
PegakTWpOBaHNE KOHTPONBHELX TOYEK ne noute, SMS

(] MonyuyaTe oNoBBIEHKA 0 HOBLIX AOKYMEHTEX N0 NouTe

Ba#Han zagada

no noyTe,

no NodTe,

no NodTe,

no NodTe,

no NodTe,

no No4TE,

no noyTe,

no NodTe,

no NodTe,

no NodTe,

SM3
SMS
SMS
SMS
SMS
SMS
SM3
SMS
SMS
SMS

[Z1 Mo yMonuaHmio He YBEROMAATE 0 CUCTEMHBIX AeACTBHAX HOBLIX NONL30BaTenedl

3agaqa gna os...

no no4yTe,
no noyTe,
no noyTe,
no noyTe,
no noyTe,
no no4TE,
no no4yTe,
no noyTe,
no noyTe,

no noyTe,

71)

MarcuMansHLIA pazmep (8 6aHTaX) NPUEPEMNEHHLX K MUCLMY tainos. 0 - Be3 orpaHHueHuil:

SMS3
SMS
SMS
SMS
SMS
SMS
SMS3
SMS
SMS
SMS

MpocpodeHHas ...

no noyTe,
no no4Te,
no no4Te,
no no4Te,
no no4Te,
no moyTeE,
no noyTe,
no no4Te,
no no4Te,

no no4Te,

Bpems B cekyHaax, B TedeHue KoToporo SMS onoBelueHMe YAZNAETCR U2 OHEPEOM, ECAM OHO BENO NPOCMOTDEHD:

BpeMsA B CeKyHOaX, B Te4eHMe KOToporo email oNoBeLLEHNE YAANAETCA M2 OUEPEnM, Cn OHO GbiNo NPOCMOTPEHD:

SM3
SMS
SMS
SMS
SMS
SMS
SM3
SMS
SMS
SMS

CexpetHan sagd...

no noyTe, SM3
no noyTe, SMS
no noute, SMS
no noute, SMS
no noute, SMS
ne nouTe, SMS
no noyTe, SM3
no noyTe, SMS
no noute, SMS

no noute, SMS

Puc. 71. OKHO NPOCMOTpPa HAaCTPOEK OMOBELLEHNIA

OBbMHaA 333343

no noute, SM3
no noute, SMS
no noute, SMS
no noute, SMS
no noute, SMS
ne noyte, SMS
no noute, SM3
no noute, SMS
no noute, SMS

no noute, SMS

=
(@ ONA  OUYNCTKMU

NO3BOZIAET HACTPOUTb oOYepedb

HacTpoiika ouepeam nogpasymeBaeT yKasaHMe BpeMeHM 3a4ePKKN OTNPaBKM onoseLleHnn
(B cekyHmax). Mpwu ycTtaHOBKe 3HayeHus O ceKyHZ onoBeleHua He 6yayT nomelleHbl B
ouepeb, a byayT oTNpaseHbl aBTOMATUYECKM cpasy nocie HactynaeHusa cobbitua. Ecam s

OnoseweHna
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TeyeHMe 3a[aHHOTO BPEMEHWM MOC/Ae HacTynieHus cobbiTMA onoBelleHWe He 6bi1o
NPOCMOTPEHO No/sib3oBaTesiemM B Beb-uHTepodeiice Cuctembl unm B MHdopmepe, To OHO
bygeT oTnpaBneHO MNO0/b30BaTeNl0 MNPM HANMYUKM COOTBETCTBYHOLWMX HacTpoek. Ecnu
Nnonb3oBaTeNlb ycrnen MPOCMOTPeTb COObITME B 3afaHHblA MPOMEXKYTOK BPEMEHM, TO
ornoselleHne o cobbiTuM byaeT yganeHo w3 ovepeau. TakMm 06pPasom, WCKAKOYEHO
AybnvpoBaHMe NMPOCMOTPEHHbIX MO/1b30BaTE/IEM OMOBELLEHUA O COBBLITUAX B MOYTOBbLIX
yBegomneHuax n SMS-onoseLeHmUAX.

Mpy NocTaHOBKe 3a4ay M PerucTpaunm 4ehcTBUiA Nosb30BaTeNIAMU MOXKHO MPUKPENIATb
¢dalinbl nponsBoabHOro popmaTta U pasmepa. Mpu 3ToM NoYTOBblE YBEAOM/IEHNA O TaKUX
cobbiTnaAx ByayT coaep)aTb NPUKpennéHHble o¢ainbl. lpeaycmoTpeHa BO3MOMKHOCTb
3a4aTb OFPaHUYEHNE Ha pasmep MPUKPENAAEMbIX K KaxAOMy MOYTOBOMY YyBEAOMIEHWUIO
dannos (noapobHee cm. N. «HacTpoiKa KonmyecTsa 1 pasmepa Npukpennaembix ¢pannos»
«PyKoBoACTBa N0 YCTaHOBKE M 0O6CNYKMUBAHWUIO CUCTEMbI»).

Bce HacTpoiiku, onpegensemble B noapasfenax HacTpoiliku gna 3agaud v [eTanbHble
HaCTPOMKM No BUAAM cobbITUA U BMOaM 3agdad, byayT No yMONYaHUIO YCTAHOB/EHbI ANA
Ka*KAoro HOBOIO 3aperucTpMpoOBAHHOIO MNoJsib3oBaTesfa. KarKablii nonb3oBaTeNb MOXKET
BMNOCAEACTBMM CaMOCTOATE/NIbHO YCTaHaBAMBaTb A/ ONpefesiéHHbIX BMAOB  3ajad
BO3MOMHOCTb NONYYEeHUA YBEeAOMIEHUI NPU NOABAEHUM MO HUM COBbITUIN. M3MEHSAIOT 3TU
HaCTPOWKM B NYHKTE MeH0 HacTpoliku onoseLeHuii pasgena HacmpoliKu.

BkntoueHue dnaxkka 1o ymMoayaHUo nosyyams onogeuwjeHus o Hogelx 3a0a4yax yepe3 SMS
MO3BOJIUT HOBbIM NO/L30BATE/IAIM MOJIy4aTb YBEAOMAEHMA Yepe3 SMS npu NOCTaHOBKE UM
HOBbIX 33agay MpPW YCNOBWUW, YTO HOMEP COTOBOro TenedoHa YyKasaH B PEKBM3IUTAX
nosib3oBatens. BKatoueHne ¢naxkka 1o YyMOAYGHUKO NOAy4Yame ONOBEU,EHUS O HOBbIX
300a4ax N0 no4Yme NO3BOJUT HOBbIM MOJ/Ib30BATENAM MO/Y4aTb YBELOMEHUA MO MOYTE
NP NOCTaHOBKE MM HOBbIX 33434, €C/IN B UX NONb30BATENIbCKMX PEKBU3UTAX YKasaH agapec
3N1eKTPOHHOM NOoYTbI.

Ecnu BratoueH dnaxkok 1o ymoayaHuto He y8edomMaames O CUCMeMHbIX 0elicmausax HO8bixX
nose3osamesieli, TO NP NOSBNEHWUM Y HOBbIX MNO/1b30BaTeel HOBbIX AEWCTBUI NO 3aga4am,
ABNAOLWMXCA CUCTEMHBIMU AECTBUAMM, Y 33434 byaeT OoTCyTCTBOBaTb 3HAYOK [10A8UUCk
Hosble Oelicmeus. Mo, CUCTEMHBIMU AENCTBUAMU NMOHUMAIOT AEUCTBUA MNOJSib3oBaTenel,
CBfi3aHHble C M3MEHEHMEM COCTaBa paboueli rpynnbl, CO34aHMEM NOA334a4, USMEHEHUEM
aTpubyTOB 3aday M Apyrve aeicreua, ¢opmupyemble CUcTeMon aBToMaTMyecku. Kpome
TOro, ANA BCeX HOBbIX NOAb3oBaTenei no ymonyaHuo 6yaeT BKAOYeH naxok He
y8edoMaame 0 cucmemHbix delicmeausax B NyHKTe mMeHto HacTpoiika onoBelieHUA pasaena
Hacmpoliku.

B nopgpasgene [eTtanbHble HacTPOWKM No BuAam cobbiTMA M BuMAaAM 3agad MOXHO
yCcTaHaBnMBaTb 3anpet/paspelleHne Ha MoaydYeHMe nosb3oBatenamu  Cucremsl
yBeAOMNEHWNIN NPU HACTYyNAeHUM onpeaenéHHbIX cobbITMIA MO 3aga4am nonb3osaTtenei. Mo
rOpM30oHTaNN 0TOBpaKaloTCA BUAbI COOLITUIA, MO BEPTUKANM — BMAbl 334a4. HyXKHbI Tvn
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ONOBELLEHNA BbIOMPAIOT B CMMCKE, PACKPbIBAIOLLEMCA HaKaTMeM KHOMKKW M. [1nA Kaxaoro
BMAA 334341 MOXHO YCTAaHOBUTb TUM ONOBELEHMA: NO noyTe, Yepes SMS, no noyte n yepes
SMS. lMNpwn ycTaHOBKE 3HAYeHWUs «-» MOAb30BaTeNb He OyAeT MoAyyaTb OMOBELLEHUA MO
BblIOpaHHbIM BMAAM cobbITU. CyluecTBYeT BO3MOMKHOCTb YCTAaHOBUTb €4MHYIO HaCTPOWMKY
ONOBELUEHNN A5 BCEX BUAOB COObLITUI M 33fa4y: YKaXKWUTe HY)KHOe 3HayeHue B nose
Bbl6paTb 0610 HAaCTPOIiKY AnA BceX. 3HaueHMe BbIOMPAIOT U3 CMIMCKA, PacKkpbiBaloLLLerocs
HaXKaTMeM KHOMKK ™,

YuntbiBaliTe cuTyaumu, Korga oAHa WM Ta Ke 33Jadva MoXeT ObiTb oTHeceHa bonee uyem K
ofHOMY BMAY 3azad. Monb3oBaTe b HE MONYYUT OMNOBELLEHNE O HOBOM COBbLITUMN MO TaKoM

3aflaye, ecnu ONs Kakoro-nnbo u3 BMAOB 3agay GNaXKoK MOJIyYEeHUS OMOBELUEHUSA He
BK/IIOYEH.

MNocne nameHeHUA HaCTpPOEK OI'IOBEUJ,EHVII‘/‘I Ha*XMUTE KHOTMKY COXpaHVITb.
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12.4. TecTupoBaHKe OMNOBELLEHWUIA

MyHKT meHto TecTupoBaHMe onoBelieHUA (puc. 72) npepHasHayeH Ansa TeCTUPOBAHMA
OTNpPaBKM NOYTOBbIX yBeZOMAEHUI U SMS.

MoacicTeMa oTNpaekk email onoeewesMin MoacyMcTeMa oTNpaskk SMS onoselleHui

loToRO Onncanue

v OTnpaeka NouTsl pazpellesa B KoHGWrypaumorHoM dhaiine config_motiw.ini (maildisable=0)

v B koHtbMrypauroHHoM daine config_motiw.ini 2agaH meTog oTnpaeku nouts! (MailSendMethod) = O - Tonsko gna Linux yepes
NPOrpamMMy Pacceinkk noyTs sendmail

v MNapaMeTpel STOMD METOA3 OTMPEBKK:

v MyTk K MporpamMme oTrpasxy noutsl sendmail (napametp sendmail_path, dakina config_motiw.ini) fusr/sbin/sendmail -t -i -f
stukanov@test.lan

v Ouepenr email-onoBelLeHUi BEIKNYEHa

@ ¥ TexyLLEero NoNs208aTensa He 3afaH emall B “Mou peKBuEHTEl

@ OTNpaBEka NoYThl aMNPEeHa B HACTPOMKaEX TEKYLWEro Nons30BaTens. [INA MIMEHEHMA STHX HACTDORK nepeiguTe B Mexk HacTpoiku-

=HacTpoiiku OnoselyeHuit

TecToBoe NMMCEMo
Afpec nonyyaTens:

TekcT nucemMa: Tecr 01.04.2025 17:52:04

OTnpaenTs NMcEMo
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MoacucTema oTnpaskk email onoseLyeHu | |

loToRD OnucaHwe
v OTnpaexa SMS paspelleHa B KoHdmMrypaumosHom daine config_motiw.ini (SmsDisable=0)
v B kongurypaumoHHoM daine config_motiw.ini 230aH meTog otnpaeku SMS (SmsSendMethod) =
' http : HTTP 2anpoc Ha CepBWc oTrpaexM SMS
v MapaMeTpsl 3TOMO METOAA OTNPaBKM:
v Apec Cepaepa CepBKCa, KOTOpIA 0TNpasnAeT SMS (napameTtp SmsOperatorHttpSendURL, daiina config_motive.ini)

http://websms.ru/http_in4.asp

Brumanme! Tpelyercs goctyn K cepeepy websms.ru no 80 nopTy. PaspelunTe 3TOT NOPT ANR CUCTeMsl MOTVE 8 HacTpoikax firewall.
[aHHbe 0TNPSBNADTCR MeTogomM GET
Ouepenk SMS-0NoBELLEHWA BhIKTHIYEHS

¥ TeKyLLEro NOMs3083TENS He 23[aH HOMED COTOBOrD TenedoHa B~ MoM PeKBW3WTH

00 < L L

OTnpaexka SMS zanpelleHa 8 HacTPOMKaX TEKYLLEro NoNL30BaTens. [ANA M3MeHeH A 3THX HACTPOeK NepelaMTe B MeHo HacTponku-
=HacTpoiku OnoseleHmi

Tectoeoe SMS onoBeleHWe

TenedoH nonyyarena: +79000000000

Tekct SMS: Tecr 01.04.2025 17:52:04

OTnpaenTe SMS

Puc. 72. OKHO NPOCMOTPA HaCTPOEK TECTUPOBAHMA OMNOBELLEHMI

[na ncnonb3oBaHMA BO3MOMXKHOCTM OTMPaBKM MOYTOBbIX YBEAOMNEHUM O HOBbIX AeNCTBUAX
no 3aZayam, HOBbIX 3aZayax M T.M. HACTPOMTE NapameTpbl MOYTbl B KOHOUIYpPaLMOHHOM
dainne config_motiw.ini. MoapobHO 0 HacTpolikax Cuctembl cM. N. «HacTpolika napamMeTpoB
CucteMbl» «PykoBoACTBa MO YCTAaHOBKE U 0BCNYKMBAHUIO».

B nyHKTe mMmeHto TecTupoBaHMe onoBelweHuii oTobpakaeTca CNUCOK HeobxoaAMMmMbIX
HacTpPOeK A/1A OTNPABKM NouTbl U SMS, yKasaHO TeKyllee cOCTOSHME HacTpoek. TemHo-
cepblii LBET TEKCTA FOBOPUT O TOM, YTO HEOOBXOAMMbI NapameTp YCTaHOB/IEH, KPOMeE TOrO,
oTobpaykaeTca ero 3HayeHue. OpaHKeBbIM LBETOM MOACBEYEHbl MapameTpbl, KOTopble
cnepyert yKasaTb.

Mocne ycTaHOBKM BCeX HEOBXOAMMBIX NAPAaMETPOB A8 OTMNPaBKMU NOYTOBOrO yBEAOMEHUS
MOKHO YKasaTb agpec (Mo yMOYaHUIO MCNONb3yeTCA MOYTOBbIM aApec Nonb3oBaTens),
YKa3aTb TEKCT OMOBELWEHUA WU HaxKaTb KHOMKy OTNpaBuUTb MUCbMO. AHA/IOTMYHO MOMKHO
nposepuTb oTNpasky SMS-onoseLueHUA.

Ons TectoBoro SMS- 1 Email-onoBeleHna MOXKHO BKAKOUUTL dnaxkku Jobasums SMS 6
oyepedb emecmo HemedsneHHoU omnpasku u [flobagume nucemo 8 o4yepeds 8mMecmo
HemedneHHoU omnpasKu, eCAun BKAOYeHa ovepeap ana SMS- n Email-onoseweHuii. B atom
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cnyyae TectoBoe coobueHue byaet gobasneHo B oyepedb M OTNPaABAEHO TONbKO nocne
OTNPaBKK BCEX COOBLLEHMI Ovepeap.

Ecnn npu BBOAE agpeca WAM HOMepa Mosy4yaTens ObiavM AOoNyLEeHbl OWUMBKKW, TO Mnpu
oTnpaBke TecTtoBoro coobuweHna Cucrtema BblgacT coobueHne 06 ownbKke. Ecnm
OTnpaB/ieHHOe TecToBoe coobueHne O6blN10 ycnewHo AOCTaB/AeHO, TO HacTpOMKa
noacucrembl no4dtbl U SMS BbINONHEHa NPaBUNLHO.
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13. Tunbl 3aga4

Tun 3ada4u onpegendetr Habop NapameTpPoB C MNOMOLLbID KOTOPbIX MOMHO TMBKO
chopmUpoBaTb CTPYKTYPY KapTOUKM 3a4a4u U cnocobbl B3aMMOAENCTBUA NOJ1b30BaTeNEN U
Cuctembl C Hel.

Mcnonb3oBaHWe TUMNOB 3a4a4 NO3BOAAET PaCLUMPUTb CTAaHAAPTHbIN Habop nonel KapTouKu
3agayM, co34aBaTb Tabauubl M MCNOb30BaTb WMHPOPMALMIO M3  CMPABOYHWKOB MNpU
3aMO/IHEHUN KapTOYKM 33gaun. B Cucteme npedycMOTpeH CUCTEMHbIM TUM 334auu
«OBbIYHbINY, KOTOPbIM M3HAYANIbHO HE COAEPKUT AONONHUTEbHbIX NONEN.

MpocmoTpeTb, co34aTb, OTPEAAKTUPOBATL U YAAAUTb TUMbI 33434 MOMKHO B MYHKTE MEHO
UHCcTpymMeHTbl = AAMUHUCTPUPOBaHUe - Tunbl 3agad (puc. 73).

P Qe 5

[OKYMEHTb: Cersb BubnuoTeka WHCTPYMEHTH
(81/3/9) {s/3/1)

KaneHgaps DaCWHDEHHDIM NOKOK 334341 QOKYMEHTbI

Tunbl 3agay

HazgaHue = ABTOpD

E 1. CornacosaHue cYeToE (EnapTaMenT Npogas)
E 2. Cornacosanue c4eTos (lopuandeckas cnyxba)
E] Byxrantepus

E Ons vhdopMeps

FpoMoE KpHA Anexcessuy
MpoMoe KIpWiA Anekceesmy
MpoMoE KIpWIA Anekceesuy
FpoMoE KpHA Anexcessuy

= 3agaum MpoMoe KIpWiA Anekceesmy
(=== MpoMoE KIpWIA Anekceesuy

| 4 [ 3anekM B UT-oTgen { TpoMos Hopuid Anexceesmy
E M-otgen MpoMoe KIpWiA Anekceesmy

] 3amexmn Ha onnaTy: 1. COrnacoBaHWe C MN2HOBO-3KOHOMUUECKMM DTAENoM
[E 3amexi Ha onnaty: 2. CornacoBaHWe C rMaBHEM ByXranTepoM

£ 3arein Ha onnary: 3. CornacoBaHWe © GUHEHCOBLM JUMDEKTODOM

] 3amekM Ha onnaty: 4.

[E 3amexi Ha onnaty: 5. MNogTEEpMOEHUE BRNONHEHUS JaREKH

E] McnonHeHWe BXoARLER KOPPECNoHIEHLWA

MpoMoE KIpWIA Anekceesuy
FpoMoE KpHA Anexcessuy
MpoMoe KIpWiA Anekceesmy
Hz onnare MpoMoE KIpWIA Anekceesuy
FpoMoE KpHA Anexcessuy

MpoMoe KIpWiA Anekceesmy -

+ 7 -

Puc. 73. OKHO npocmoTpa CNUCKa TUMNOB 3a4au

B HWXHeil YacT OKHa pacroriokeHa naHernb ynpasneHus, coaepxatias kHonku + ([Jo6asuthb),
# (PepaktupoBatb) U = (YoanuTs).

PaboTtaTb ¢ TUNamu 3agay MoryT nonb3osartenun, obnagaouwme npasom «CosgaHue TUMNOB
3agay». MNpu HaAUYMM TONbKO 3TOrO MpasBa MoAb30BaTe/Nb UMEET A0CTYN K COBCTBEHHbIM
(cosmaHHbIM MM camum) Tunam 3agad. Mosb3oBaTento, AONOJHUTENIbHO obnagatoliemy
npaBom « AAMMHUCTPATOP CUCTEMbI», AOCTYMHbI BCE cywecTsyowme B Cucteme Tunbl 3a4ad
(B TOM uncne cucremHbliit TMN 3a8a4 «O6bluHbINY). MoNb30BaTENb MOMET Ha3HAaYUTbL Npasa
Ha MCMO/b30BaHWe CBOUX TUMOB 3a4a4 APYrMM nosib3osaTenam (cm. pasgen. 6).
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Ona popmMmmnpoBaHUA MepapXmK LENKHUTE HA TUNEe 33Zay WU, YAEePKMBAsA HA*KaToOM KHOMKY
MbILIN, NEPEMECTUTE €r0 HA 3HAYOK POANTENBbCKOM NanKu UK APYroro TMna 3agauy.
13.1. Co3paHue TMNOB 3a4a4

Ona cospaHua Tuna 3agaun Haxmute KHonky + ([o6asuTb), BBEAMTE Has3BaHWe B
OTKpbIBWEMCA OKHE U HaxkmuTe KHomnky OK (puc. 74). lobaBneHHbIM TMn oTobpasuTca B
cnucke.

NobaeuTe

BEEOWTE HAIEEHWE THNE 38084M
KNWeHTEl

Pwuc. 74. YKkaszaHune Ha3BaHMA TMNa 3a43a4m

Onpepenute nepeyveHb nonein, o06paboTUMKOB M OLEHOYHBIX CMPABOYHMKOB TUMNa 334a4MH,
HACTPOWMTE paccblIKy yBeAOMIEHMIA, NapaMeTPbl UCMOb30BAHUA 3/IEKTPOHHOM NoAamnucu
(3N) 1 cnocob cmeleHMA aaThbl.

OKHO CO3aHuA TUMa 334341 COCTOUT U3 BKAAMOK:
— Hactpolikvu — BO BKAaKe 3a4al0T napameTpbl TUMa 3a4auu.
— Mona—Bo BKNaaKe GOpMUPYIOT NepeyeHb NoAb30BaTeNbCKUX NONEN TUNA 3a4a4M.
— O6paboTuMKM — BO BKAaAKe NoAKAto4aloT 06paboTumMKK K TUNY 3a4a4MK.

— HacTpoiikM nouTOBbIX YBEAOMJIEHWA — BO BKAAAKe HAcTpausatoT LWabaoHbI
OMOBELLEHMI, PACCbiIaeMbIX YYACTHUKAM 33434 U BHELUHWM NO/1b30BaTeNAM.

— [lONONIHUTENIbHO — BO BK3JKE MOAK/0YAIOT OLUEHOYHbIE CMPAaBOYHWUKM, 3aMpPOChbl HA
npoaseHne CPOKoB 1 onpeaenatoT Gpopmy AOKNaZa No 3adaqe.

— [locTtyn — BO BK/1aJKe HacTpamBaloT 0To6pa>KeHme BK/1aA0OK OKHa 3a4a4u.

— ®dopmatbl — BO BK/JaAKe HAcTpauBaloT popmaT oTobOparkeHMa 3HAYeHM ana nonewu
TMna «enoe», «BewecrtseHHoe» u «aTta», AobaBAEHHbIX B TUN 33434M.

— LWabnoHbl oTo6parkeHMA — BO BK/AagKe HACTpavBaloT MNpeAcTaBiAeHMe 3agadn B
obLem peectpe 3334 U AOKYMEHTOB MOBUAbHOIO MHTepdeiica CUCTEMDI.

Mo YMOJZTHaHUIO OKHO CO34aHNA TUMNa 3a4ad4N OTKPOETCA Ha BK1adKe Mons.

B HM)KHEW YacTU OKHa PacrnonoXeHa naHenb ynpasaeHusa, COAE PKalLlaa KHONKM COXPaHUTD,
CoxpaHuTb KaK, BepHyTbca 6e3 coxpaHeHUA.[11a COXpaHEHMA U3MEHEHMIA HAXKMUTE KHOMKY
CoxpaHuTb, 419 Nepexoaa B NyHKT MmeHto Tunbl 3aga4y 6e3 coxpaHeHUsa — KHOMNKy BepHyTbca
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6e3 coxpaHeHua. N5 co3gaHMa HOBOMO TUMA 33434M Ha OCHOBE TEKYLLErO HaXKMUTE KHOMKY
CoXpaHUTb KakK.
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13.1.1. BKnagKa «Hactpoiiku»

Bo BKnagKe HacTpoliku (puc. 75) HacTpaMBaloT OCHOBHbIE NapameTpbl TUMa 3a4a4u.

_ MNona Obpabormkm FCTPOMAKIA NOYTOELL YESOMISHRA JononHuTensHo | =k

Hazsarme: 3asern
Hanpasnedus CHMELMEHMA JaTH NPH NoNaAHKK Ha Hepabouse spema

() Nara He MeHReETCR
@ [Nara coexrasTca enepen

() [laTa caEWraeTca Hazan

7] Menonezosare 30N

HacTpotikn 311

KoppekTHpoEKa AaTs
Crnocob KoppexTHPOEKM: He KopperTHpoEaTH
[¥] 3anpemvTe HzMeHeHme THNA AN COSAAHHOI 330a4M
[] 3anpeTvTb CO303BaTL CBA3AHHLIE NOKYMEHTLI
[] Coznasate noasagas MPT TONLKO POAMTENLCKOMD THNA

D SANPETVTE 3aKPRITHE 33084 C HErOTOBEIMH KOHTDONEHBIMK TOHKAMA

daiine

OTKphIEaTE haine ana 3Ha4EHHE HE 3aA3H0

pefakTHpOBaHHA:

MprkpennsTe darnb: [¥#] Nexra neicresid [¥] OmicaHme

PeaarTVpoEaHHE Noned 33034
QnacTe gsiicTens

@ Mons TMNa 3anadun

(71 Bce nong
AETOpBI JHadeHHe He 3agaHo
OTEETCTEEHHBIE 3HEYEHHE HE 3aaaH0
PYKOEOMWTENM:
KoHTponepsl: 3HAYEHHE HE 330aH0
WenonHwrenm: 3Ha4EHHE He SanaHo
Mocraxoswpk: 3HEYEHHE HE 3aaaH0

AOMWHHUCTPETOR CHETEMBL 3HAYEHWE HE 3a0aHo

KoHTponEp TMNE 3HaYEHWE He 3a0aHo
OOKYMEHTA:
AETOp AOKyMeHTA: JHAYSHKE HE 33[4aH0

Coxpanume || CoxpaHuTe k3K || BapsyTeca Gez coxpasenma

Puc. 75. BknaaKka Hactpoiiku
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B CTPOKe HasBaHue MOXKHO OTKOPPEKTUPOBATb YKasaHHOE nNpu CO34aHUN TUMA 3a4adyun
3Ha4vyeHue.

B cekunn HanpaeneHue cmew,eHusa Aatbl NpU NonagaHum Ha Hepabouee Bpems YKa3biBaloT
HanpaBAeHWEe CMeLLeHWs JaTbl OKOHYaHMA 3adady. HacTpolikm B Tune 3agauyn uMmetoT
npUopuUTET Had, CUCTEMHbIMMU.

Pabouyee n Hepabouee Bpema onpeaenstoT B NyHKTe MmeHto KaneHgapu paboyero BpemeHm
(cm. pasgen 10).

dnaxok Mcnonvzosame 31 CAYXAT  ONS  BKAIOYEHWA/BLIKAOYEHUA BO3M  YKHOCTU
noANMUCbIBaTb 3/1EKTPOHHON MOANUCHID AENCTBMA MO 33Zaye, CaMy KapTO4YKy C MOJIAMM U
NpPUKpenaéHHble K Hel dhannbl.

N npeaocrasndaeT y4d4aCtTHMKamM 3a4a4nM BO3MOXKHOCTb OAHO3HA4YHO YCTAHAB/UBATb
aBTOPCTBO U NOA/TUHHOCTb obbeKTa.

3l He TONIbKO NOATBEPKAAET IMYHOCTb aBTOPA, HO M ABASETCA rapaHTUEl Toro, 4To B 3a4avy
unu ee dain He OblNN BHECEHbl M3MEHEHWA nocne KX nognucaHua. Ecnn ob6beKkT 6bin
OTpeaaKkTMPOBaH Mocsie ero noanucaHua, nposepka I BbISBUT HapylUEHME LLENOCTHOCTH
nHbopMmaLmu.

Mpu BKAtOYEHHOM dnarkKe 0TObpaKatoTCA NoAA HAaCTPOMKK IM:
— ®opmar IN:

e YcosepuweHcmeo8aHHAA nodnucs. Ona NOANMUCKU YKa3blBAaeTCA BpeMA U
cTaTyc KAw4a cepTuduKata (AeNCTBYIOWMIA,  aHHYAMPOBAHHbIN,
NPUOCTAaHOB/NEHHbI).

e ObbiyHasa noonuce. MoanucaHne 6e3 yuéta BpeMeEHU M cTaTyca Ktoya
ceptudmKkarta.

— Tun 30:

e CosmeujeHHasa noonucek. CneumanbHbll KOHTEWHEp BKAOYaeT B cebs
NoAnucb U NoAMNKUCaHHbIE JaHHbIe.

e OmoesneHHaa noonucs. NMoanucbiBaemble AaHHbIE XPaHATCA OTAE/bHO
OT MoAnucK.

— O6vbeKT nognucwm:

e [To sbibopy nosnwvzosamersns. Npu noanucbiBaHMn Cuctema npegnaraet
BblOpaTb noAnucbiBaeMbli 06beKT — 3agaya, ee danabl AU N TO, U

apyroe.

e 300ay4a. MoANMCbIBAOT TONLKO 3HAYEHWA MONEN 3a4a4M.
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e @qlinbl  3a0a4u. [loAnNUCbIBAOT TOMbKO  cogepkvMmoe  Gainos,
NPUKPENNEHHDbIX K 3adaye.

e 3g0a4ya u ¢alinel. MNoanucbiBalOT M 3HaYeHMA MNONEen 3adadn, u
NpUKpPenEHHble K Hel dainbl.

MapameTpbl 3N BbIGMPAIOT B PACKPbIBAIOLLMXCA CNIMCKAX (KHOMKaA ).

3ameuaHue — B 3aBrcMMOCTM OT KOHOUIYypaLMmM KomnbloTepa (MCNoib3yemasn onepaTMBHan
namsATb, KOJIMYECTBO OTKPbLITbIX BKNAAOK Opaysepa u T.n.) pasmep ¢annos, Kotopble
BO3MOHO nognucatb BapbupyeTca ot 10 Mb go 60 MB.

Mopgpasgen KoppeKTUMpOBKa p[aTbl CAYKUT AN HACTPOMKM CPOKA OKOHYaHWA 33jad,
Co3ZaBaeMbIX NO AAHHOMY TUMY, NPU UCNOAb30BaHUKN ero B WabnoHax 3aday (cm. pasgen
10). HacTpolikn MMetoT NPUOPUTET HaZ CUCTEMHBIMU.

KoppeKkTMpoBKka paboTaeT TO/NbKO B TOM C/yyae, ecAuM Npu HacTpolke wabnoHa
ANUTENbHOCTb UCMONHEHWSA 3a4a4M 3aZaHa B KafeHAapHbIX eanHuuax. MNpu ncnoab3oBaHUK
pabounx e aMHUL, USMEHEHUA HACTPOMKa Ha BbluMcaeHMe He BansaeT. O co3gaHum wabnioHa
3agauu cm. n. «LLlabnoHbl 3aga4» « PykoBoAcCTBa Nonb30BaTeNna».

B packpbiBatoLemca cnvcke nosia Cnocob KoppeKTUPOBKU BbIOMPAOT OAHO U3 3HAYEHUN:

— He Koppekmuposame. [laTa OKOHYaHMA OyaeT COOTBETCTBOBATb [J/IMTENbHOCTY,
334aHHoOM B WabnoHe.

— YemaHosums spems. Mpu Bbibope AaHHOTO 3HaYeHUA AONOAHUTENbHO OTo6pasuTca
nose Bpems, rae yKasbiBatoT BpeMA OKOHYaHUA 3a4a4M.

— Cmecmume 8 paboyem uHmepsase. Paboume uMHTepBanbl 3a4aloT B KaneHgape
pabouero BpemeHu (cm. pasgen 10).

Mpwn Bbl60pe AaHHOIo 3Ha4yeHnA JOMNOJTHUTEJIbHO OTO6pa)-KaETCFI none CmeweHue B
UHTepBane. B packpbiBatoLwemca cnmcke Bb|6epVITe OAHO U3 Hal'lpaB]'IeHMﬁ cmeLleHuna:

e flama cosuzaemcs eneped. lNonagas B pabounit MHTepBan, paTa
OKOHYaHWA 33Za4yM CMellaeTcs Brneped, A0 KOHUA 3TOr0 MHTepBana
(Hanpumep, B KOHeL, pabo4dero aHs).

e /lama cosueaemcs Ha3ad. MNonagas B pabouymin uHTepBan, pAata
OKOHYaHWA 33Ja4M CMEeLLAeTCA Hasaf, K Havany 3TOro MHTepBsana
(Hanpumep, B Hayarno paboyero gHs).

— Cmecmumse 8 nepuode. [o3BonaeT 3agatb oOnpenenéHHblt nepuod, B pamKax
KoTOoporo OyneT KOPPEKTUPOBATbCA AaTa OKOHYAHWMA 334ayM. 3aZaHHbIA Mepuos,
OTCYUMTbIBAETCA OT Hayana paboyero KaneHAapa A0 TOrO MOMEHTa, MOKa CPoK
OKOHYaHMA He NoNageT B YKa3aHHbIM Nepuoa,.
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Mpwu BbIBOpE 3HaYeHNs CMmecmume 8 nepuode AONONHUTENBHO OTOOpPaXKatoTCA NoNsA:
— Konuuectso nepurogoB. KonnuecTBo yKasblBatOT BPYUHY!IO.
— Nepwvog,. Bcerga ncnonb3yeTca KaneH4apHbI Nepuoa.
— CmelieHue B nepuoae:

e /lama cosueaemcs eneped. [laTa OKOHYaHWUSA 334341, Nonagas B nepuoa,
byaeT cmellaTbcA Bnepea, A0 KOHLLA 3TOro nepuoja.

e /lama cosueaemcs Ha3aod. [laTa OKOHYaHWUA 3a4a4uM, Nonagas B Nepuog,
byneT cMelLaTbCA Ha3az, K Hadany 3Toro nepuoaa.

dnaxoKk 3anpemums usmeHeHue muna 0718 c030aHHOU 3a0a4yu NO3BONAET CAenaTb
HepeaakTupyembim nose Tun 3agaum noc/ie ee Co3aaHuA.

dnaxok 3anpemums co30a8amb C8A3AHHbLIE OOKYMEHMbI NMO3BOASET CKPbITb ONepaumio
Co3paTb [AOKYMEHT Ha BKAagke JononHutenbHo 3agadn  (cm. n.  «Bknagka
«JononHutenbHo»» « PYyKOBOACTBA NOJ/Ib30BaTE1A CUCTEMbI»).

dnaxok Cozdasame nodsadayu VPl mosibKo podumesnbCcKo2o muna No3BoAAeT caenatb
HepeZaKTUpyembim nosie Tun 3agaum Bo Bcex co3gaBaembix UPT.

dnaxoK 3anpemume 3aKkpbimue 30004 C HE20MOBbIMU KOHMPOAbHLIMU MOYKAMU — €CNK
YCTAHOB/IEH, HENb3A 3aBEPLUNTL 33434y, NOKa eCTb HeroTosble KT.

B nogpasgene ®aiinbl ycraHaBAMBaOT NapameTpbl paboTbl ¢ paitnamum 3agaum.

B packpbiBatoLemca cnvcke OTKpbIBaTb ¢alinbl ANA pefaKTUPOBaHUA 334aK0T BO3MOXKHOCTb
PedaKTMPOBaHUA NPUKPENNEHHbIX K 3aga4e dainnos:

— 3HayeHue He 3a0aHO. Wcnonb3yeTcA 3HauyeHWe, YKa3aHHOe BO  BKNAAKe
[DononHutenbHo nyHKTa MeHo WMHCTpymeHTbl — AJMMHUCTPUPOBaAHUE —
HacTpoiiku cucremnl.

— Hem. OTKpbITHe $aiifoB ana pesakTMpPOBaHUA HeAOCTYMHO.
— /la. Bo3MOXXHO OTKpbITUE PaiinoB oA peaakTupoBaHuA.

3ameuaHue: dalinbl pedakTUpPYlOT B OKHe Opay3epa. He TpebyetcAa ycTaHOBKa Ha
YCTPOWCTBO NONb30BaTENA AOMNO/IHATENILHOTO NPOrPaMMHOro obecrneyeHus.

B nose Mpukpennatb ¢ainibl HACTPaMBAOT BO3MOMKHOCTb MPUKPENUTb Gaiiibl B ONUCAHUE,
NEeHTY AencTBun n nn Tabaunuy Bo BKNagKax [encteua n OnucaHue 3adauum npu paboTte B

Beb-uHTEpdelice n npunoxeHun «MHbopmep». Ecnn dnaxKoK BbIKAOYEH, KHOMKA &
(npuKkpenutb ¢aiin) He oTobpakaeTcs Bo BKAaaKe Aelicteua/OnucaHue.

B Tunax 3apay, coagepxawmx nona tTuna Ta61mu,a, npu BbIKTKOYEHNUN XOTA 6bl oAHOro
¢U'Ia)KKa noAasnAeTcA paCKprBaIOLLI,MlZCFI CNUCOK C nepeyHeM NOAKNHOYEHHbIX Ta6l'll/1Ll,. Echv B

Tunbisagau 135



cnucke BblbpaHa Tabnuua, KHOMKa & 6yneT oTtobparkaTbCa B 3agaye, O4HAKO Npu ee
HaKaTum by aeT oTKpbITa popma AobaBAEHUA 3aNUCK B YKa3aHHYO Tabauuy.

Moapasaen PepakTupoBaHWe MNONEN 3a4auu CAYXUT ANA HacTPOMKU NpaB U3MEHeHUs
peaakTUpyeMbix Nonen OTKPbITbIX 33434 M 33434 NO AOKYMEHTAM YKa3aHHbIMW Fpynnamu
nosnb3oBaTtesiei. JocTyneH Bbibop obnactn aenctema Bce nmona wunu Mona tTmna 3agaum.
HacTpoliku umeloT npuopuTeT Hag, cucTeMHbIMKU. [loapasgen CoAepUT BOMKEHHbIE
HaACTPOWMKM A1 YH4aCTHUKOB NONEN U UX 3amecTuTenel (cm. n. «[enermposaHme NonHOMOUUIA»
«PykoBopacTea nonb3osarensi»):

— ABTOpBDI,

— OTBeTCTBEHHbIE PYKOBOAUTENN,
— KoHTponepbl,

— UcnonHurenm,

— MocTaHOoBLUK,

— AAMUHUCTPATOP CUCTEMBDI,

— KoHTponep TMna AOKYMEHT],

— ABTOp AOKyMeHTa.

BapuaHTbI BbI6Opa 3HaYEHUI:

— 3HayeHue He 3a0aHO. 3HayeHMe No ymosyaHuto. MpumeHseTca obuecncremHas
HacTpPOMKa, YyKasaHHaa BO BK/AagKe 3agauuM MyHKTa MeHio WMHCTpymeHTbl —
AaMUHUCTPUpPOBaHUE — HacTpoOMKKU cUCTEMDI.

— /la. Pa3spelueHo pegakTMpOoBaHMe 3HaYeHWUIA B pe4aKTUPyEeMbIX NOAAX TUMNa 3a4a4u.

— Hem. 3anpeLeHo peAakTUPOBaHUE 3HaYEHMI B NOAX TMMa 3a4aum.

13.1.2. Bknapgka «Mona»

Bknagka Mona (puc. 76) — ana GopmMmMpPOBaHUA CMMCKa MONb30BaTENbCKMX MNoJiel Tuna
3agaun  (pobaBneHHble nonb3oBaTenaMuM nocae nons Tun 3agaum). Bo BKNagke
OTOBpaXaloTCA TaKKe CUCTeMHble MOAfA, KOTOpble He AOCTYNHbl ANA yAaneHus W
N3MEHEHMA, 3a UCKNOUYEHMEM MPU3HAKOB!

— CKpbleames 8 KAOPMOoYKe;

— Ckpblgame npu noucke (goctynHo anAa nonei: HassaHue, OnucaHue, [lpoekr,
Hauyano, OkoHuaHue, AsTopbl, KOHTpOoaepbl 3aaauun, OTBETCTBEHHbIE PYKOBOAUTENN,
Ucnonuutenn).
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Hacrpoiikn El 0B6paboTdmkm HacTpoiiki NouToBLIX YEEAOMIEHHH LononHKTENEHD Hoctyn DOpMATH LWafnoHe oToBpaeHHs

+| 2| |||

Hassaxue nonsa Ha Tun nona Hsmenmemoe n Wsmenaemoe n OffRsaTensHoe: CHpLIBATL B Ka. CHpLIBaTL NPKH CeAsb Buifiop s cnu Cnncok sHave
MpHopuTeT PRI.. Crpoxa Aa Aa OBnzatensroe ... Her Aa Her

Hayano ST... [ara Aa Aa OBnzatensHoe ... Her Het Her

OxoH4YaHWe EN.. [ara Aa Aa HeofiazatensHoe Her Het Her

Daine FIL.. ®aine na na HeofazatensHoe Her Oa Her

ABETOpBI AU...  CoTpygHuE Aa na OBasatensHoe ... Her Het Her

KoHTponepsl sagasm CO... CoTpyaHuk Aa na HeoBazatenstoe Her Het Her

OTeeTCTEEHHbIE pyKos...  RE. CoTpyaHmnK Aa na HeoBazartenstoe Her Het Her

Henonnwrenn WO... CoTpyaHuk Aa na HeoBazatenstoe Her Het Her

MoCTEHOBLMK 33aa4H CR... CoTpyaHwk Her Her OBasatensHoe ... Her Aa Her

Brewnwe nonezoeatenn  EM...  CoTpyaHnk Her na HeoBazatenstoe Her Aa Her

MNpoUEHT BLINONHEHHA PE... Uenoe Her Aa HeofiazatensHoe Her Aa Her

Twn sagaumn TA Twn sagaumn Aa na OBasarensHoe ... Her Het Her

Homep Hymeparop Aa Aa OBnzatensroe ... Her Het Her

HeTounnk Crpoxa Aa Aa OBnzatensHoe ... Her Het Her CnymebHan 3a...
Craryc Ccbinka Ha cnp na na OBnzatensroe ... Her Het Craryc [obpaw .. Her

4 4

Coxparute | Coxparute kak || BepHyTeca Des coxpanequs

Pwuc. 76. Bknagka Monsa

B BepxHei 4acTu BK/AaAKWM Pacno/ioKeHa NaHesb yrnpaBaeHusa, codepskawas KHomku +
(Jobasutb), ¢ (Pepaktuposatb) u — (Yaanutb). [na u3MeHeHMA nopagka nosein

NCNonb3yiTe KHOMKN + u ¥,

Ona pnobasneHnsa nona Haxkmute KHonky +. B OTKpbIBLIEMCA OKHe (puc. 77) yKaxuTe
Ha3BaHWe, TUMN MoAfA, UAEHTUPMKATOP M JOMNONHUTENbHbIE NAapaMeTpbl NogpobHee cm. M.

«3anosHeHWe nosien» « PykoBoacTBa agMMHUCTPATOPaA AOKYMEHTOO60pOTa.

PegakTupoBaTb none *
HazeaHwe nonA: McTouHuK ofpaweHna
WaeHTudukarop: SOURCE
Twn nonA: CTpoka b
0bAzaTensHoe none: 0bAzaTensHoe NPpK COZA3HWUK b
CKPbLIEaTE NPK NOMCKE: Het b
Buibop Wz cnvcka: Oa hd
CNUCOK ZHIYEHMWIA: CnyxebHaA zaNucKka

TenedoH

3NeKTPOHHAA NoJTa
CoxpaHuTe OTMEHWTE
Pwuc. 77. OKHO co3aaHua nons

MpeaycMmoTpeHbl TUMbl NoAeN:

Tunbl 3334

137



— Cmpoka — Npou3Bo/ibHble CUMBOJIbI. IMaKCMManbHas A/1MHa CTPOKKU — 80 CMMBO/OB.
Bo3moxeH BbI6Op 3HAUYEHMIA U3 CMIMCKA, YKa3aHHOTO B nosie CUCOK 3HaUYeHUIA.

— Tekcm — 6onbwon obbem MHPOpPMALUM MPOM3BOMBHOIO coAaepKaHusa. BeBogAat B
TEKCTOBOM peaKTope.

— llenoe —uenble yucna (Hanpumep 5 nnm 13000).

— BeuwjecmeeHHOe — 4nCNa, COAEepKallme Lenyo U ApobHyo YacTb (Hanpumep 5.1 wnm
13,500). [ecATUYHbIN pas3genmTenb —TOYKA UK 3anATaA —3a4atoT B HACTPOMKax Nons,
HaCTpOMKax TUNa 3a4a4m UNKM NyHKTe meHo Hactpoiiku ¢gopmaros (cm. n. 19).

— lama - pata. BbibMpaloT B KaneHaape (KHomka |-7) unu BBOAAT C KnaBMaTypbl B
dopmaTe, ycTaHOBNEHHOM NPU HacTpoiKke CUCTEMbI.

— CCblKa HA CnNpaBOYHUK — 3HAYEHWEe MNoJsa U3 CnpaBo4vyHWMKA, nogpobHee cm. n.
«3ano/siIHeHWe AOMNONHUTENbHbIX Moen» « PyKoBoACTBa N0Nb30BaTENAY.

— MHoxecmeeHHaA CcblAKa HaA CNpas8oYHUK — HECKOJZIbKO 3HaAYeHUt nona wus
CnpaBOY4YHUKa, nop,po6Hee CM. n. «3anonHeHue AONONTHUTENbHbIX nonem»
« PyKOBO,CI,CTBa nonb3oBaTenan».

— Jlo2uyeckull — 0AHO U3 3HaYeHn: «1a», «HeT» unn «3HaueHne He BbIGPaHO».

— Ccolnka Ha bubnuomekrky — ¢ain M3 AOCTYNHOM MO npaBam Nanku 6uMbanoTeKku
Cucremol.

— Ccblnka Ha 3000‘4}/ — CO34aHne CCbINKM Ha OAHY WUIN HECKO/IbKO 3a4ad. ,U,OCTYFIEH
Bb|60p 3a4a4 13 BbliNaaaloWero CnucKa.

— Hymepamop — bopmupoBaHMe MaeHTUMUKALMOHHOIO HOMepa 3adayum, noapobHee
cm. n. 4.1.2.

— Tabnuua — pobaBneHne B 3a4ady CTPYKTypbl Tabauubl B dopme AONONHUTENBHOM
BKNAAKN O/1A ee nocienyowero 3anonHeHus. CTpyKTypa Tabaunupl (Cnucok noneim)
onpeseneHa Tunom Tabauubl. Tunbl Tabnuy cospaet agmuHuctTpatop Cuctembl B
NyHKTE MeHlo AgMUHUCTpPUpOBaHMe -» Tunbl Tabauu. MNoapobHee cm. n. 16. MNpwu
nobaBneHMM B TMN 3agauv nons Tuna Tabauua 3agaloT OTAe/bHble MpaBa Ha
nobaBneHne, pedakTMpOBaHWE M ydaneHwe nonei ana Asmopos, KoHmpoaépos
300a4u, OmeemcmeeHHbix pykosodumerneli n MicnonHumenel (puc. 78).
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Oobaente none

HazeaHwe nongs:

WoeHTUWKaTOp:

Tun nons: Tabnuua A
MzMeHsemoe npu cozganvy: | [a w
HMzMeHAemMoe npu Oa w
pegaKTHPOBaHWK:

OBAzaTencHoe none: HeobAzaTeneHoe b
Tabnuua: A
Mone: >

WabnoH oTobpaseHus:

TpaHCNALUMA ZanMcen Het w
Tabnuusl:

MNpasa
Pabouan rpynna Nobaeneque PenakTHpoBaHve Yaanexwe
AETOpEI na Ja na

KoHTponepel 3aaaqm Het Het Het
OTEETCTEEHHEIE DYKOBOAWTENN Aa Oa na

WcnonHuTenn Het Het Het

CoxpaHuTe OTHEHWTE
Puc. 78. lobaBneHue B TMN 3a4a4m noas Tuna Tabauua

— [Modpa3zdeneHue —BbIGOP OAHOTO UM HECKONBbKUX NOoApasaeneHu.
— CompyOHUK — BbIOOp OAHOrO WAM HECKONbKMX COTPYOHUKOB W3 AepeBsa
nonb3oBatenem.

— CcblnKa Ha 06beKM — NoJie MOKET ObITb MCNOAb30BaHO A/1A OTOHPaAXKEHMA CCbIIOK Ha
3aga4un Cucremel.
Ons nonsa Tuna «CTpoKa» MOXHO 3a4aTb CMMCOK AOMYCTUMbIX 3HayeHMn B none CnMCOK
3HaueHwuii (puc. 79).

Buifop vz cnucka: Oa w
CNWMCOK 3HAYEHWIA: OTnpaeneHo
,[l,cncraE.nEHo|

Puc. 79. OKHo co3gaHua noaa tTuna « CTpoka». 3agaHue cnmucka 3HaYeHuin

3HayeHUs yKasbiBalOT C HOBOM CTPOKM (Mcnonb3ynTe Knasuwy Enter). Ecan gna nons
yCTaHOBNEH NpPW3HAK /a, NONb30BaTe/lb CMOMKET 3ano/IHUTb €ro TOJIbKO OAHUM U3
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YKa3aHHbIX 3HayeHui. Ecnu NPU3HaK He YCTaHOBJIEH, MOJ1b30BaTe/ib CMOXET HE TOJZIbKO
Bbl6|/|paTb 3Ha4YeHHMA 13 CNUCKa, HO N BBOOUTb UX C KNaBUaTYypPblI.

Onsa noneit Tuna «Llenoe» n «BelwecTBeHHOE» MOXHO HacTPoOUTb GpopmaT oTobpaKeHuA
3HaueHuit. Popmat BbIGUPAIOT M3 pacKpbiBatoWerocs cnucka nosaa ®opmar (puc. 80).
Bbi6paHHbI popmaT ByaeT UCNONb30BaH A1 OTOOpaKeHMA 3HaYEeHUM B MONSAX.

PenakTHpoBaT B None *
HazeaHue nona: Oxuazemslid obopoT
WoeHTMDMKATOD:
Tun nons: BelwecTeeHHoR
@OpMaT: OexexHuli: 1 234.57 pyh »

OBAzaTenLHoe none: 3H3UEHWE NO YMOAYIHHMKD
BewecreenHoe: 1 234,57

NexexHblii: 1 234.57 pyb

ofiaenTe dopMat @

Puc. 80. OKHO co3gaHus nond Tuna «BewecTBeHHoe». 3agaHne dopmaTa oTobparKeHuUA
OaHHbIX

CKpLIBATE NPH NOMCKE:

Ecnn Heobxoanmoro dopmaTta HET B CMUCKE, €r0 MOMKHO €034aTb, BbiopaB NyHKT Jo6aBuUTb
dopmar. MNogpobHee o co3gaHmm dopmaToB anda nons tmuna «Lenoe» cm. n. 19.1, ana nonsa
«BewectBeHHoe» — cm. n. 19.2. HoBbili dopmaT oTobpaxkeHua byaeT AOCTYNeH B MyHKTe
meHto Hactpoiiku popmatos (nogpobHee cm. n. 19).

Ons oTobpaxeHua 3HayeHut cuctemHom dopmarte mnm dopmaTe, 3agaHHOM ANs TMNa
3agauun, BblbepuTe NYHKT 3HauyeHue Mo ymonuvaHuio. lMpuoputeT PopmaToB B nopsagxe
ybbIBaHMA: HACTPOMKM NONA, HACTPOIMKM TUNA 334a4M, CUCTEMHbI Ppopmar.

Onsa noneit Tvna «[lata» TaKKe MOXHO HacTpouTb GopmMaT OTobparKeHWs 3HaYEHWUI.
dopmaT BbIOBMpPaAlOT M3 packpbiBatowerocs cnucka nona ®opmar (puc. 81). BbibpaHHbIN
dopmat byaeT ncnonb3oBaH A oTobparkeHMA 3HavyeHU B nose. B cnuckax 3apay gatol
oTobparkatoTcs B popmate, YyCTaHOBEHHOM NPU HacTpolike CUCTEMbI.
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PeoakTHpOBAT b mone *

HazeaHwe nonsa: 33KpLITHE CARKW

WoeHTMDMKATOD:

Twn nons: Nata

DopHar: Oata v epemA: 03.04.2016 15:42:04 b

3H3UEHWE NO YMOAYIHHMKD
Oata: 05.04.2016
Oata » epema: 05.04.2016 15:42:04@

0bAzaTentHoe none:

CKPLIEaTE NPY NOMCKE:

obasuTe hopHaT

Puc. 81. OkHO co3gaHua nond Tuna «arta». 3agaHne ¢opmaTa oTobparKeHUA AaHHbIX

Ecnn Heobxoaumoro popmata HeT B CMCKE, €r0 MOXKHO €O34aTb, BbiIbpas NyHKT [o6aButb
dopmar. MogpobHee o co3gaHum dopmaTtoB Aa nona Tuna «Mata» cm. n. 19.3. Hosblil
dopmart oTobparkeHus byaeT 4OCTyneH B NyHKTe meHto Hactpoiiku dpopmaros (nogpobHee
cm. n. 19).

Ona oTobparKeHUs 3HayeHWi cuctemHom dopmate uam dopmarte, 3a4aHHOM 418 TuMa
3afauu, BblbepuTe NYHKT 3HauyeHue No ymonyaHui. [puoputeT GOPMATOB B MOPALKE
ybbIBaHMA: HACTPOMKMN NONA, HACTPOIKM TUNA 3a4a4M, CUCTEMHbIM Ppopmar.

Ons noneit Tvna «Ccblsika Ha CPaBOYHUKY» U «MHOMECTBEHHAA CCblI/IKAa HA CMPaBOYHUKY
oTObparkaloTcA packpbiBaloLmeca cnncku CnpaBoyHuK 1 Mone (puc. 82).

CNpaBoYyHKK: KoMnaHuu

Mone: HazeaHue

CBAZaH C NonemM: 3HaueHWe He BulBpaHo

laBnox oTobpaseHus: Komnadwa {MSF3_MAMEY} ({MSF9_SPECIALITYY})

Puc. 82. OkHO co3gaHua nosa Tuna «CnpaBoYyHMK». Bbibop Nond cnpaBoYHMKa

B packpbiBatolemca crnvcke CnpaBoOYHUMK OTOGparkaloTcA AOCTYyMHble MO0/b30BaTeNto
CnpaBoYHMKK. Mocne BbibOpa CNPaBOYHMKA €ro Mnosia oTobpasATcA B pacKpbliBaloLeMcs
cnuncke Mone. CBA3b CO CMPABOYHMKOM MOXKET ObITb CO34aHA TO/IbKO MOC/Ee YKa3aHWA ero
nossa. CoxpaHeHue nonen Tmna « CcbiIKa Ha CNPABOYHUKY» UM «IMIHOXKECTBEHHAA CCbIIKA Ha
CNPaBOYHUK» HEBO3MOXHO, EC/TM HE YKa3aHbl CNPaBOYHUK U ero none.

3ameyaHue — B cnncke «lMone» He oTobpakaroTca nona TMnos «Pan» n «M3obpakeHune».

B dopme co3maHMA 3agauMm  MOXHO OpraHmM3oBaTb oOToOpaxeHue Uenoh CTPOKMU
CNpPaBOYHMKA, COAEPIKALLEN NOCNe0BATENbHOCTb 3HAYEHUIN NtOObIX ero nonei: 3agjanTe
WabsioH, B COOTBETCTBMM C KOTOpPbIM OyayT OTOOparKaTbCA 3HaAYeHUA CrpPaBOYHMKA.
Hanpumep, cnpaBoyvHuk «KoHTaktbl» cogepxmt nonsa PUO, TenedoH, Email, [ormkHOCTb,
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Komnanusa, CtpaHa, opon, Aopec, WHaekc. [ns BbiBOg4a B NOMe 3agayn TOMbKO 3HAYEHWUN
nonenn Komnanusi n Cdepa pestensHocv B nore LWabnoH oTtobpaxeHns 3agaroT LwabroH
{COMPANY1_NAME} {COMPANY1_SPECIALITY}. Tllpun co3gaHuu LwabnoHa 3aknio4vante
naeHmdmKaTopbl Nonen CnpaBoYHUKa B dMrypHble CKOOKMU.

3ameuaHue — M aeHTMOUKATOPbI CNPABOYHUKA YYBCTBUTENbHbBI K PETUCTPY.

MMOMMMO MPOCTOr0 MepeyYncieHns AaHHbIX CNPaBOYHMKA MOXHO 3a4aTb LWabsioH,
COAEpP KAl CBA3YIOLLME CUMBOAbLI, C0Ba, undpbl. Jonyctumo co3gaHue wabnoHa ans
nons Tuna «CnpaBoYHUK» : KomnaHusa {COMPANY1 _NAME} ({COMPANY1 _SPECIALITY}).

Ecnn ana nona tuna «CnpaBoOYHUK» He 3agaH wabsoH, B none 6yayT oTtobpaxKaTbes
3Ha4YeHMA NepBOro NoiA CNPaBoYHUKa.

OnAa HacTpoMKM TpaHCAAUMKM 3HadveHuA nonsa KoHTponb M3 pes3ontouuii B 33adauM no
OOKYMeHTy, B Tun 3aga4y pobasbTe none Tuna «CcbllKa Ha  CNPABOYHMK»  C
naeHTnonkatopom DOC_CONTROL. Mone cBAXKuUTe CO CNpaBOYHUKOM, BbIOpaB ero B none
dopma KOHTponA BO BKAagKke Pesontouuu npu co3gaHum/pesakTUPOBaHUM KapTOYKM
OoKymeHTa. MogpobHee cm. n. «BKknagka Pesontoumm» pasgena «PerncrpaunoHHble
KapTOYKM AOKYMEHTOB» « PyKOBOACTBA agMUHUCTPATOPA AOKYMEHTOO60pOTAN.

[ns ynpoueHus Bblbopa 3anunce it U3 CCbITAtOLLMXCA APYT HA ApYra CNPaBOYHMKOB
HacTponTe puabTPaLMIO NOAYMHEHHOTO CNPaBOYHMKA NO 3anucK rnasHoro. MNog,
NOAYMHEHHBIM MOHMUMALIOT CNPABOYHMK, COAE PHKALUMIA CChINIKY HA INABHbIN CNPABOYHMK.
Hanpumep, cnpaBoyHuk CTpaHbl rMaBHbIM, a fopoga — NOAYMHEHHBIA. Takum obpa3om, B none
«opon» B napameTtpe «CBsi3aH ¢ nonem» BbibpaHo none «CtpaHa». B aTom cnyyae npu BbiGope
B cnpaBoyHuKe CTpaHbl 3anuncu «Poccusa», B cnpaBoyvHuke opoga OyayT otobpaxaTtbcsl TOnbKo
Te 3anvcu, y KoTopbix B cBA3aHHOM nore «CtpaHa» BblbpaHa 3anucb «Poccusy. Ecriv gokymeHT
COOEpPXXUT HECKOIbKO MOMen, CCbINarLUXCcs Ha OOAUH W1 TOT XKe rMaBHbIA CNPaBOYHUK, TO
dvnbTpaumust NOAYMHEHHOTO CNpaBOYHMKA OyAeT OCyLL eCTBNATLCS MO 3HAYEHUIO

nocriegHero U3 HuX.

Mone Tuna «Tabnuua» (puc. 83) oTobpasrkaeTca B 3aJa4e Ha OTAe/IbHOW BKnagKe. HassaHue
BKNaAKM 3a4atoT B nosie HassaHue nons.

142



Tabnuua: OTnpaeka nMcemM bt

Mone: e

WabnoH oTobpamxeHuA: 3anuce ot {RECORD_CREATEDATEY, asTop — {RECORD_AUTI
TpaHCnAUWA Zanucei B WMPT b
Tabnuup:

Npaea

Pabodan rpynna AobasnenHue PenaxkTupoBaHie YaaneHwe
ABTOPEI Aa Het nNa

KoHTponepe! 3anauqm JIE] La @ Oa
OTESTCTESHHEIE PYKOBOAMTENK Aa na Oa

WenonHuTenKn Oa IrTu:nnbr:n CBOM IrTDJ'u:r:D CBOM

Puc. 83. OKHO co3gaHusa noss Tuna «Tabauuay. HasHayeHWe npaB Ha 3anucy TabaunLbl

Tun Tabaunupl BbIGMPAOT U3 pacKkpblBatoLEeroca cnmcka nona Tabauua.

B none LWWabnoH otobpaxkeHua 3agatoT WabnoH, no Kotopomy 6yayt dopmupoBaTbes
3aron0BKM 3anucei Tabauupl Npyu oTobparkeHUn MHGOPMALUM O HUX B NeHTe AeNCTBUM
3agauu. B wabnoHe MOXKHO UCMO/1b30BaTb:

— cuctemHble naeHTndmnkatopbl RECORD_AUTHOR (nonb3oBaTtesnb, A06aBUBLLMIA 3aNUCh
B Tabanuy) n RECORD_CREATEDATE (nata aobasneHus 3anucu B Tabauy);

— ngeHTUdUKaTopbl nonen Tabanupl;
— cBA3YlOLWME CUMBO/bI, CN0Ba, LMPbI.

B nogpasaene MpaBa 3a4at0T NpaBa y4acTHUKOB 3a4a4yu Ha 3anucy Tabauupl. s Bblgauu
npae Monb3oBaTeNsAM, Yy4yacTBYWOWMM B 33agade B onpegenéHHoli ponu (ABTopbl,
KoHTponepbl 3agaun, OTBeTCTBEHHbIE pyKoBOgUTENU, UcnonHutenn) BbibepuTe 3HaYeHUA
M3 pacKpblBaloWMXCA CNUCKOB nosnei fo6baeneHue, PepgaktuposaHue v YpaneHue B
COOTBETCTBYIOLLEN CTPOKE.

3ameuaHue: HasHauyeHWe NONb30BaTENAM MpPaB Ha TabAWUbl BO3MOXHO TaKke 4yepes
BKNagKy Fpynnbi npas, nogpobHee cm. n. 6.1.

Bo3amOXHO 3agaHMe npaB Ha gobaBneHuWe, pedakKTUpPOBaHME W ydaneHue 3anucei
Tabnuupl:

- ,ﬂCl —No/b30BaTE/NIN B COOTBeTCTByIOUJ,Eﬁ PON MOTYT COBePLLATb YKa3saHHOE ,D,el;'ICTBVIe
Ha/j 3anncamum Ta6/'IVILI,bI.

— Hem — nonb3oBaTenu B COOTBETCTBYIOWEN POAM HE MOryT COBeplUaTb YKasaHHoe
OeincTBMe Hag 3anumcamm Tabaunupi.
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— Tos16KO C80U —NONb30BATE/IN B COOTBETCTBYIOLLEN POAM MOTYT COBEPLLATL YKa3aHHOe
JelCcTBMEe TONIbKO Hag, cBoMMM (T.e. A0BaBAEHHbLIMM MMM CaMUMK)  3aMUCAMMU
Tabnuupbl.

ﬂ'flﬂ YCTaHOBKMW OAMHAKOBOIo 3Ha4yeHMA B Nnpeadenax CTPOKU Uaun CTOJ'I6LI,a VICI'IOJ'IbBVVITe
KOHTEKCTHOE MeHI0. KOHTEKCTHOE MEHIO OTKPOETCA Npu wen4dyke I'IpaBOl\/‘I KHOMKOM MbILLIN Ha
Ha3BaHUU NpaBa Uan Poan NONb30BaTENIA B 3a4a4e.

Ecnv ona nona 3agaH NnpusHak:

— ObnA3aTenibHOE NPU CO34aHUN — COXPAHEHME 33434 BO3MOXKHO TO/IbKO MOC/e ero
3aMo/HeHUs;

— ObszatenbHoe npu 3aBepweHNN — 3aBeplieHne 3a4a4n BO3MOXKHO TOJIbKO Mocne
ero 3anoaHeHuA. UcknwoveHne CoCTaBAAT 3a4a4n C NPU3HAKOM TonbKo 04
O3HAKOM/IEHUA,

— ObAzaTenbHoe npu oTnpaBke AOKNada — OTNpaBKa AOK/Aada O BbINOJIHEHUU MO
3a/la4ye BO3MOKHa TOJ/IbKO NMoc/ie ero 3anoiHeHuA.

— ObszatenbHoe npwv 3aBepwieHNn U oTNpaBKke AOK/1ada — None oba3aTenbHO ana
3ano/1HeHUA npu 3aBeplweHunn 3a4a4un ABTOpOM nnun OTBETCTBEHHbIM
pyrkosoautenem (an Ha*>XaTn KHOMKWU 3aBepI.I.IMTb BbII'IOﬂHEHME),'

— U3meHAaemoe npu co3gaHMM — MNpU CO3L4aHMM 334a4M MNONb30BaTe/ib MOXKeT
M3MEeHWUTb 3Ha4YeHne NonA, yCtaHoB/iIeHHOEe MO YMOJ14aHUIO;

— N3ameHaemoe npun pegaktnpoBaHM — eCcin NpuU3HakK yCraHOB/1eEH, 3Ha4YeHUe NonAa
MOXHO USMEHNTbL NPU PpeJaKTUPOBAHUN C03AaHHOﬁ 3a4a4u;

— CKpblBaTb Mpu Moucke — nose He 6byaeT oTobpaskaTbca B ¢dopme 3agaHuA
napameTpOB NpW NoMCKe 3a4a4;

— CKpbiBaTb B KapTOuKe — MoJsie He byaeT oTobpaKaTbCs B KAPTOYKE 334a4M Ha
BKNagke OnucaHue. 3HaueHus: [a, Hem, Npu co3daHuu, lpu pedakmuposaHuu.

Mocne ykasaHusa Bcex aTpMbyTOB HOBOTO NOIS HAXKMUTE KHOMKY COXPaHUTb.

YT106bI OTKPbITb OKHO peaaKTupoBaHUA Nona, ABaXXabl WenKHUTe Ha HeEM UK BblaenntTe B
CNMNCKe U HaXmumte KHONKY éf BO3MOXHO M3MeHeHWe Ha3BaHuA, M,D,eHTVId)VIKaTOpa n
NPU3HaKa 06A3aTe/IbHOCTM 3aN0/IHEHMA NOAA.

PeaaKkTupoBaHMe TUNa NOAA U CBA3M CO CNPaBOYHUKOM AOCTYMNHO, ecnn nocae agobasneHua
noss B TUM 33434 ellle He HaXkumanacb KHomnKka COXpaHWUTb, UK €C/iM MO TUNY 3aJayu He
CO3aHO HW OZHOW 3a4a4u.

3ameyaHune — BO3MOMKHOCTb peAakTMPOBaHUA U yaaneHus nonei tuna 3agad « O6bluHbIN»
[OCTYMNHa TO/bKO NO/1b30BaTeNAM, MUMEHOLLMM COBOKYNHOCTb NpaB «Co3zaaHMe TUMOoB 3a4a4»
N « ALMWHUCTPATOP CUCTEMBI».
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ﬂ,/’l‘r'l yYAaneHnAa NnonAa eblgennte ero B CNNCKE U HaXMUTE KHOMKY —.

3ameyaHune — y‘-lMTbIBaﬁTe, 4YTO NpPU yaaneHun, AO6aBI1F_‘HMM U nepenmmeHoBaHmnnM nona
3/IEKTPOHHan noanucb B popme BCex 3a4a4 AaHHOro Tuna byaeT yaaneHa.
13.1.2.1. NMone Tuna «HymepaTtop»

Mone tvna «Hymepatop» (puc. 84), Kak npaBuao, nNpeaHasHa4yeHo gna GopPMUPOBAHUSA
HOMepa co34aBaeMOoi 3a4auMm.

3HayeHune nons GopmMUpyeTcA Ha OCHOBE YyKasaHHOro Ansa Hero wabnoHa (none LWa6noH
Hymeparopa). LLabnoH MoKeT COCTOATb M3 HECKOJIbKMX 3/IEMEHTOB M BK/1HOYATb CMMBOJIbI,
6YKBbI U LNDPHLI.

labnoH HyMepaTopa: foountery/ DD AMM LYY YY)

PeEXHUM ELYMCNEHWA: MpW Co20aHMK Zadadn w
Puc. 84. OKHO co3gaHua nona Tuna « Hymepatop». 3agaHune wWabaoHa HymepaTopa

3ameuaHue — LWabnoH nona Tmna «HymepaTtop» paboTaeT TONbKO C MNOAb30BaTENbCKUMM
MONSAIMK, 33 UCK/tOYEHUEM nonen Tuna « Hymepatop» n « TeKCT».

B KauecTBe anemeHTa WabsioHa MOXHO YKa3aTb:

— [aTy. Npu co3gaHmM 3a4aun, codeprKalleli TaKol 3/1eMeHT, OH aBTOMaTUYeckn byget
3aMeHeH TeKyllel aatoi. Popmat oTobpaKkeHNA AaTbl MOXKET BK/OYATb 3HAYEHUA:

e {YYYY}—ueTbipe undpbl TeKyLLErO roga;

{YY} - nBe umdpbl TEKyLETO roaa;

{MM} — Tekywuir mecau; ecin umdpa mecaua MeHbwe 10, TO
yCTaHaBNMBaETCA NUANPYIOLLMIA HONb;

{M} — Terkywmin mecau; ecam uudpa Mmecaua meHbwe 10, TO
NNANPYIOLLMIA HOMb HE YCTaHaBNMBaeTCS;

{DD} — Tekywmit aeHb mecaua; ecnn umdpa mecauya meHblie 10, To
YyCTaHaBAMBAETCA NMANPYIOLLNIA HONb;

{D} — Tekywmin geHb mecaua; ecnn uudpa mecaua MeHbwe 10, TO
NNONPYIOLLMIA HONb HE YCTaHABNMBAETCA.
Mpumep: wabnoH, BbiBoAAL M TekyLwyio aaty — {DD}Y.{MM}.{YYYY}.
— 3HauyeHue nonen 3agaun: {<uma ngeHtudukatopa>} unu {<Homep nona>}. Hymepauma
NoNb30BaTeIbCKMX NONEN BEAETCA CBEPXY BHU3, CUCTEMHbIE NOAA HE HYMEPYHOTCA.

— 3HauyeHve cuyéTumka Tuna 3agaun: {counter}. CYETUMKM O/1A 33434 334a10T B MYHKTE
MeHto CuéTtumkm 3agad (cm. n. 13). Ecnm npu HacTpolike CUcTembl AnA noapasaeieHus
OTBETCTBEHHOIO PYKOBOAMUTENS WAW NoOApasAefneHusa, BblOpaHHOro npu Co3gaHuu
3a/1a4M B COOTBETCTBMM C WabaoHOM, He 6bin 3aaH CYETUMK, TO NPU CO34aHMM 3a4a4umn

Tunbizagay 145



anemeHTy {counter} 6yaeT MPUCBOEHO 3HaYyeHMEe CYETYMKA POAUTENbCKOrO
nogpasgeneHvsa. B cnyyae, ecnu CYETYMK 33dad He yKasaH HM A/1A OAHOMO U3
pPoANTENbCKUX MOoApasaeneHuid BNAoTb A0 NoApasae/ieHna, HaxodAaLLeroca B KopHe
JepeBa nogpasaesieHnin, To nociegHeMy aBTOMaTUYECKM MPUCBANBAETCA 3HAYEHUE
«1». CYETUMK YCTaHABAMBAETCA C NPUBA3KOMN He TOIbKO K NOoApasfeneHno, HO U K
TMNY cO34aBaeMoi 3a4a4M, NO3TOMY NOC/Ae CO3A4aHMA 3adadvu onpeaenéHHoOro Tmna
3HaYeHMe CYETYMKA 418 AaHHOIO TUMNA YBEIMYMBAETCA Ha e ANHNLLY.

B pacKpblBalOWEMCA CNUCKE MNOA PeXUM BbIUMC/IEHUA HACTPOMTE PENKMM BbIMMC/IEHUA
HymMepartopa:

— [lpu co30aHuUU 300a4uU — 3HAYe€HWe aBTOMAaTUYEeCKM GopMMpPyeTCa MpU Co34aHWUM
3a/lauM, aBTOP WM OTBETCTBEHHbIM PYKOBOAMTE/Ib 334a4M MOMET WM3IMEHWUTb €ero
nosaHee.

— He 8bl4ucAmMb —3HaYeHWe aBTOMaTUHECKM He BbluncAeTcA. 3HadeHre GpopmupyeTca
nocpeAcTBOM Bbi30Ba 06paboTunKa nepecyéta HymepaTopa NpyU NPOCMOTpe 3a4a4u.

3ameyvaHue — LLabnoH nons tuna «HymepaTop», UMeHa MAeHTUOUKATOPOB Nosael Tvna
3aZ1a4M YYBCTBUTEIbHbI K PETUCTPY.
13.1.3. BKnagka «O6paboTumkmn»

O6paboTunKM NO3BONAIOT 3arpyKaTh M BbIrpyKaTb M3 CUucTeMbI MHPOPMaLUIO 06 06beKTaxX —
OOKYMEHTaX M 3aZa4ax, U3MeHsTb Ux ceolicTBa. MoapobHee cm. pasaen 14.

[na noaknoYeHUa 0AHOTO MAWN HECKONbKUX 06paboTuMKOB K TUNY 3a4ayn nepengute Bo
BKNaaKy O6paboTumku (puc. 85).
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Hacrpoiikn Mans _ HaCTpOoAKK NOYTOBLI YEEAOMMIEHWH NononHUTEnsHo Hocryn

JocTynHbie obpadoTynim MogknexeHHblie oSpaboTamEn
OTNPaEUTE BNOMEHUA NOYTOM - SKcnopT B XLS

OTYeT N0 JeHCTBMAM NOMES0BaTENeH BLIUMCTIEHHE HOMEDa
MapTHEPCKKME norogop Cuér

MeyaTk BX OOKYMEHTa

MEYaTk KAPTOUKK BX JOKYMEHTa
MEYaTE KAPTOUKH BXOLRALLEND
AOKYMEHTE +
MEYaTE KAPTOUKH QOKYMEHTa
MeYaTs NeHTE ASACTEMA

MeYaTe NMCTa COrNacoBaHMA
PacTopryyTele AOr0s0pL5l

CeeaeHKa o paboTe NonNk30BaTenen
3kcnopT & RTF

SKCNOPT PES0NHILMIA

WmnopT wz XLS

4

CoxpatuTe || CoxpatuTe kax || BepHyTecn Des coxpaqeHun

Puc. 85. Bknaaka O6paboTumkm

B oKHe BKnaakm 0T06pa)KaIOTCFI ABa CNMUncKa:

— [boctynHble 06paboTuMku — Bce 06pabOTUMKKM, CO3haHHbIE ALMMHUCTPATOPaMM
cUCTeMbl;

— MopgkntoyeHHble 06paboTUMKM — 06PabOTUMKK, KOTOPbIE NOAKMOYEHbI K TUMY 334au.

ﬂﬂﬂ noakro4veHnsa 06p660TLIMKa nepeTawmnTe ero enpaso WM BblAennTe B CNUCKE U HaXMUTE
KHOMKY [+, ANA OTKAOYEHMA — T[epeTawmTe ero BIEBO WIM HaXMUTe KHOMky |+«. [ng
MOAKHOYEHNS/OTKIOYEHMS  HECKOSIbKNX  06paboTumkoB BblAeNsIATE UX, YyAepXuBas Ha)xaToun
knasuwy Ctrl nnm Shift.

13.1.4. BKnagka «HacTpoliKy NoYTOBbIX YBEAOMAEHUA»

Bo BKnagke HacTpoiKM nouToBbIX yBegomaeHUA (puc. 86) HacTpamBaloT OTMNPaBKY
NMOYTOBbIX YBEAOMAEHUN, WabnoHbl SMS 1 Email-onoseweHni .
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Hactporikm Mona ObpaboTumen [ononHUTENEHE Ooctyn POpMaTH WabnoHy oTobpameHns

YBEOMNATE BHEWHIMX NONE2083TeNel 0 AeACTBMAX N0 3a0aye

YBEJOMNATE BHEWHIUX NONEZ082TENEH O CMCTEMHER ASHCTEMRX N0 33gaue

LIabnoHs! onoBeLLeH A LaGnoHs! Email enoseweHwi

OT Koro: {FROM_NAME_CONFIG} <{FROM_MAIL_CONFIG}>
Hogas 3ana43 3aronosok: {TASKNUMBER}: YBegomnexue o 3aBeplueHi JeACTBMIA no zagaqe {TASK} B pam
Hoeoe peficrene
D B @ &E « B I U|= =
‘YoaneHre Nonb30BaTENA M3 334a4M
3ana4a B03EpalleHa Ha nopaboTky E' Dopmar W Wpndpr W Fa - || A~ ' = E I,
Coofienne o
CUUGLHEHV‘E no sagaye b
HanoMuHaHue
HanomMuHarue no sanaqe 3ajaua 2aKpbiTa
an rnaweHue Ha CosellaHue
Mpurnawerue Ha COBEWEHHE NO Z34a4e MpoekT: {PROJECTLINK}
3apaua: {TASKLINK}
Ana: {TOLINK}

O1: {POSTERLINK}
OTtpen: {POSTER_DEP}
Korpa: {DATE}

Onucanme: {ACTION}

4 — — —— —
CoxpatuTe || CoXpaHMTb Kak || BepHyTbea Ges coxpaHeHun

Puc. 86. Bknaaka Hactpoiiku NouTOBbIX YBE 40MJ1IEHUMA

Mo ymonyaHuio BCce TUMbl 33[a4 HAacTPOEHbl TaKMM 06pasom, YTO MO KaXKOOMY AeMNCTBUIO
(nonb3oBaTENIbCKOMY MU CUCTEMHOMY), 3apPerncTpupoBaHHOMY B 33afavye C BHELUHUMMM
Nno/ib30BaTeIAMM, ANA HUX aBTOMATUYECKU TeHEPUPYIOTCA yBeAOMAEHUA. [na nsMeHeHus
3TOW HaCTPOMKM BbIKNtOUUTE PaXKKN Yeedomasme 8HEWHUX hoab3osamerneli o delicmsusx
no 3adaye u/vnun Ysedomaame BHEWHUX nNosab3zosamesnell 0 cucmemHbix delicmseusax no
300avye.

Hactpolika wabnoHoB SMS n email-onoBelweHnin gna y4yacTHMKOB 3agad, HacTpoOMKa
WwabnoHoB email-onoBeweHNn ana BHELWHWX MOAb30BaTesie aHanormMyHa HacTpouKe
WabnoHOB B NyHKTe MeHio LLla6noHbl onoBeweHuii (cm. pasgen 11.2). Mpu HacTpoitke
O0NYCTUMO MCNOb30BAaHME TOMIbKO CUCTEMHbIX MAEHTUPUKATOPOB.

13.1.5. Bknapgka «[lononHUTeNbHO»

Bo Bknagke JdononHutenbHo (puc. 87) 3adaloT cnocob oueHKM paboTbl YYaCTHUKOB MO
3afia4e, onpeaensaloT crnocob OTnNpaBKM [AOKNaAa OTBETCTBEHHLIM PYKOBOAMTENEM W
HaCTpauBaloT 3anpochl Ha NPOA/IEHME CPOKOB UCTMOIHEHMA 334a4MK.
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HacTpo#km Mons 0B6paboTumKki HacTpoiki NOYTOBLIX YEEAOMNEHHH JONONHUTENLHO Hocryn ®opMaTh LWafinoHE: oToBpaneHns

Oueriky Hoxnagsl
TpyNnEl, ANR KOTOPbIX AOCTYMHO BLICTAENEHHE DUEHKM Bu N0KNana PacumpesHbIi

|| OueHxa ans asTopos ®opma gownaga | Joknage [T1]

|| OueHka ans koxTpONEpoE
OueHka ANA 0TBETCTBEHHLIX PYKOBOAWTENSA Janpocs! Ha NpoAneHie CROKOE

TpyNnks, AR KOTOPLIX AOCTYMHA TpYNnEs, ANS KOTOPLIX AOCTYMHO
OueHKa Ans McnonHuTened 0TNpaBka 3anpoca NPHHATHE PelleHHA
P P P! p

[ AsTopsi AsTopsl
,J'DCTW'\HHE CNPaBoYHUEM HDAK'\HJ‘-EHHHE CNP3BO~HMKK D KOHTDDnepb‘ D KOHTDD"EEH
OueHkm OTBETCTBEHHLIE [] OTBETCTBEHHEIR
PYKOBOAMTENH PYKOBOAMTENH
WcnonsuTenu [F] McnonmmTenn
i TpedyeTch KOMMEHTAPHI: na
& KomMmeHTapHii: Ooknagsl (Tect)

[ BozepaT Ha mopaGoTky OTBETCTBEHHEIM DYKOBOAMTENEM

CoxparuTe || CoxpakuTe kak || BepHyTobca Ges coxpaneHus

Puc. 87. Bknagka OueHKU 1 goKnagbl

K TMny 3agaym MOXHO NOAKNOUYNTL OANH UNN HECKONBKO OLEHOYHbIX CNPaBoOYHMKOB. Ecan K
TUNY 324341 NOAKAOUYUTL OLLEHOYHbIE CMPAaBOYHMKM, TO NPU 3aBepLUIEHNM 33434 3TOro TMna
aBTOP CMOXKET oueHMBaTb PaboTy Noab30oBaTeNEN NO Pa3NUYHbIM KpuTepusam. MNMogpobHee
06 OLLEHOYHbIX CPaBOYHUKax cm. n. 15.6.

YT0oObl paspelmnTb BbICTaBJEHNE OLEHOK OMpeaesiEHHOW rpynne y4YacTHMKOB BK/OUUTE
dnaxoK pagom c HasBaHWeEM rpynnbl B nogpasgene OueHkuU. Ecnu He BbibpaHa HM ogHa
rpynna y4acTHWKOB, TO NOC/e 3aBePLUIEHNA 334a4M OLeHKa oTobpaKaTbeaA He byaerT.

MogKntoveHMe CNPaBOYHMKOB K TUMY 33434 aHa/I0MMYHO NOAKAOYEHUIO 06paboTUMKOB (CM.
n.12.1.3).

[ns noaknioyeHnss cnpaBoYHMKa MepeTaliuTe ero BrpaBo WM BbiAenuTe B CMUCKE U HaXmuTe
KHOMKY [», AN OTKMOYeHWs — rMepeTaliute €ero BMNeBO WM HaXMWUTe KHomky [«. [ns
MOAK/TIOYEHUSI/OTKITIOYEHNST  HECKOMBbKMX CrPaBOYHMKOB BbIAENSIATE WX, YAEPXKMBaAs HaxaToM
knasuwy Ctrl unn Shift.

B npaBoi 4acTu BKnagKkum pacnosoxeH nogpasgen Loknagbl. B none Bua poknaga
BbIOMPAOT OAHO M3 3HAYEHWNI:

— ObbiyHbili.  OTnpaBka  06bIMHOrO  AOKAada He  npeanosiaraeT  HUKaKKX
[ONONHUTENbHbIX onepaLuii, TOMUMO BBOAA AeNCTBUA.

— PacwupeHHbil. PaclumpeHHaa ¢opma Aoknada npeanonaraeT 3anofiHeHWe noJsei
3anuMcy CNpaBoYHKKa, BbibBpaHHOTo B none Popma goknaga.

B none ®opma poKnaga yKasblBalOT CMNPaBOYHMK, KOTOPbIM ByaeT ucnonb3osaH npwu
OTnpaBKe pacluMPeHHOro AoKNada no 3ajave.
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CnpaBoYHUK, BbIBpaHHbIM B KayecTBe ¢GOpMbl PaclUIMPeHHOro AOKAaaa, HeAOoCTyneH Ans
yaanenus. NogpobHee o paboTe co cnpaBoYHMKamu cm. pasgen 15.

Moapasaen 3anpocbl Ha NPOAJIEHME CPOKOB NpegHasHayeH NS MOAKAOYEHUs K Tuny
33341 MeXaHM3Ma NPOANIeHUA CPOKOB OKOHYaHMA. YTobbl paspeLlnTb co3gaHne 3anpocoB
Ha NpoAafeHune onpeaenéHHON rpynne y4acTHUKOB, BKAtOUMTE GNaXKOK pAAOM C Ha3BaHMEM
rpynnbl B nogpasgene lpynnbl, ANA KOTOPbIX A0CTYMHa OTApaBKa 3anpoca. YTobbl
paspewunTb MNPUHATME peLleHUs Ha NpoA/ieHue cpoka (B none OKOHYaHMe 334aum)
onpeaenéHHoON rpynne yyacTHWKOB, BKAOUMTE (AaXKOK pAAOM C HasBaHMEM rpynnbl B
noapasgene Mpynnbl, 419 KOTOPbIX AOCTYNHO NPUHATUE PELUEHUA.

BaxHo! lpu nepeHoce CPOKa WCMOAHEHMA 3a4ayM, CO34aHHOM MO AOKYMEHTY, CPOK
MCMONIHEHMA 3TOro AOKyMeHTa OyaeT Take nepeHeceH. MNogpobHee o pabote c
npoaneHnem CpPOKOB 33a4ad CM. M. 3anpoc MNPOANEeHUS CPOKOB MCMOSHEHUS 3adauu
PykoBoacTBa nonb3oBaTtens CUCTEMBI.

B none Tpebyetrca KOmMmeHTapuii 334atoT 00A3aTe/IbHOCTb BBOAA KOMMEHTapua npwu
OTNpaBKe 3anpoca Ha Npoa/ieHne cpokoB. B none KommeHTapuii yKasbiBalOT CNPABOYHMK C
wabnoHamu KOMMeHTapueB, KOTopbli OyaeT MCNONb30BaH NpW OTMpPaBKe 3anpoca Ha
npoaJ/ieHne CPpoKa OKOHYaHMA No 3agaye. MoapobHee o paboTe co CNpaBOYHWMKAMK CM.
pasgen 15.

Mpu BKNtoYeHMM dpnara BosspaT Ha 40pabOTKY OTBETCTBEHHbIM PYKOBOAMUTENEM MOMUMO
ABTOPOB y4yacTHMKam nons OTBETCTBEHHble PYKOBOAWUTENN B 33Jaye C OTMNpasBieHHbIM
foKknagom byfeT fAocTynHa onepaums BepHyTb 3agauy Ha £,0paboTky.

13.1.6. Bknagka «[octyn»

Bo BKknagke Aoctyn (puc. 88) HacTpamBaloT oTobpakeHWe BKNAAOK 3a4ay AaHHOro TMna ann
nosb3oBaTenel B pas/INYHbIX PONSX.

Hacrpodin || Mona | Opsbomwcs || Hacrpoibin nouToses yeenoneslt || fononsrenso @oprarut || Wabinons orofipamesia

EaumocTs BE1250K 0R<a $353uUN

Pafiouan rpynna WP Hokywent | aiint Mnawwposamse | CoBurum | Kowtaxrss | Tabrwum | Mypean PasSousespe.. | Buneowoscpepes.. [fomnags | [onanswtenswo
ReTopu Hezapawo Hessmswo  Hesagawo  Hesagawo Hesagawo  Hezapawo  Hesagawo  Hesasawo  He zasawo He zanauo Hezagawo  He zasawo
KowTponeps: sasaun Hezsaswo Hessmpswo  Hesagawo  Hesagswo Hesspawo Hesamawo  Hesagswo  Hesasawo  He zasswo He zanamuo Hezagawo  He zamawo
Oveercressmwie pykoeommens  HessgsWo  HesspsWo  Hessgswo  Hesagawo Hessgswo  Hessmawo  Hesagako  Hesasswo  He saaseo He zaasho Heszapaso  He zanawo

Wenonureny Hesagawo Hessgawo Hesagsso  Hesagawso Hessgawo  Hesapswo  Hesapawo  Hesagswo  Hesapawo He zagawo Hesapaso  He zanswo

Puc. 88. Bknagka focryn

B Tabnuue 3a4a0T BUAMMOCTb BKNAA0K 33Za4u A1 Pas3/IMYHbIX pabounx rpynn:

— He 3a0aHo. Ucnonb3yeTca 3HaYeHMe, YKa3aHHOE BO BK/agKe 3afauvu NyHKTAa MeHHo
AaMuHUCTpUpoBaHUe — HacTpOMKKU cUCTEMBI.

— Hem. Bknaaka He oTobparkaeTcs y4acTHUKam pabodeit rpynnbl.
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— /Jla. BknagKa otobparkaeTca y4acTHMKam paboyel rpynnbl.

[Ns yCcTaHOBKM OZMHAKOBOIO 3HauyeHMs B npefenax CTPOKM UAKM cTonbua mcnonblyite
KOHTEKCTHOE MeHI0. KOHTEKCTHOE MEHIO OTKPOETCA NPU LWeYKe NPaBoit KHOMKOM MblLLM Ha
Ha3BaHWW BKAAZKM UM POIN NOb30BATENA B 334a4e.

BHumaHue! BuaymocTb BKAAZ4OK 334a4M peryavmpyerca:

—HaCTpOVIKaMM A0CTyna, YKa3aHHbIMW Ha AaHHOﬁ BK/1agKe, €eCnan noJsib3oBate/lb
A8s1AemCcA Y4aCTHUKOM 3a4a4u;

— COBOKYMHbIMWN NONHOMOYNAMU Ha YYaCTHUKOB 3adayn C y‘-IéTOM MX nNnpaB Ha

BMOMMOCTb BK/1a40K, eC/IM N0N1b30BaTe/1b He A8/1A€mMCA YH4aCTHUKOM 3a4a4N.
13.1.7. Bknapgka «®opmatbi»

Bo Bknaake ®opmarbl (puc. 89) HacTpamBatoT popmaTt 0TOOpaKEHUSA 3HAYEHUIM aAna nonei
Tuna «Uenoe», «BewecrseHHoe» 1 «[JaTa» B TMNE 3a4a4M.

Hacrpodinu Maona DEpabomimm HacTpolikn NoHToRLE YERa0MASHIMIA foncnHuTensHo Aecryn WafnoHe cTobpaserma

Liznoe

TopMaT: Uenoe: 1 234 567 8BS0
BewgscTeekHos

TopMaT: BewecteenHoe: 1 234,57 pyl.
Oara

DopMaT: Nara: 22.04.25

Puc. 89. Bknagka ®opmarbl

dopmat oTobpakeHUs 3HaYeHMIH BbIBUPAIOT M3 pPacKpbIBatOWeroca cnvcka nons dopmar
(puc. 90).

Bbib6paHHbI popmaT ByaeT MCNONb30BaH:

— nosa munos «lenoe» u «BewecmseHHoe»: AnA oTobpaxkeHua 3HaveHuin B dpopme
3a4a4M U CNMCKax 3a4ay;

— nose muna «Jdamax»: Ana oTobpaxKeHns 3HadyeHuit B dopme 3agaun. B cnmckax 3agad
OaTbl oTobpaxkatoTcs B cucteMHOM popmaTe (cm. n. 19).

3ameuaHne — HacTpoWKK, YyKasaHHble AnA TuNa 3adadu BO BKNagke dopmarbl,
aBTOMATMUYECKM NPUMEHAIOTCA K CUCTEMHbIM Mnonaam Tuna «[arta»: [lata Hauyana, fara
OKoHuYaHuA, Jata paKTuueckoro 3asepLueHus, [lata oTnpaBKu goKNaga.
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Tunm 3agay

4= | O6paboTumnkn HacTpoiKH NOYTOBLIX YEEO0MNEHHH OueHKH H QoKnaabL Hoctyn PopHMaETHI
Llenoe
@OpMaT: Uenoe (Bez paznenutens): 1234567890 »
3HaUYeHWe NO YMOAYZHKH
Bewecraennoe Lenoe (Oez paznenuTens): 1234567890
@opMaT: Lenoe (c pazgenuTenem): 1 234 567 BQD®
obaeuTh dopMat
Narta
@opMaT: 3HAYEHHE MO YMONYEHWID v

CoxpaHuTe  COXpaHWTb Kak  BepHyTboA Bes coxpaHeHHa

Puc. 90. Bbibop popmata oTobparkeHua and nond tmna «Llenoe»

Ecnu Heobxoaumoro popmata HeT B CNMUCKE, €r0 MOXKHO CO34aTb, BblIbpas NyHKT [06aButb
dopmar. MNogpobHee o co3gaHmm popmatoB ana nona tuna «Lenoe» cm. n. 19.1, ana nona
«BeuwectBeHHoe» — cm. n. 19.2, ana nona tuna «Mata» — cm. n. 19.3. Hosbih dopmat
oTobparkeHua byaeT AOCTyneH B NyHKTe meHio Hactpoiiku popmaros (nogpobHee cm. n.
19).

Ona oTobparkeHMa 3Ha4YeHWn cuctemHoM dopmaTe BbibepuTe NYHKT 3HavyeHue no
ymonuvaHuio. MNpuoputeT dopmaToB B Nopsgake ybblBaHMA: HACTPOMKM MONA, HACTPOMKU
TUNa 3a4a4u, CUCTEMHbIM dopmar.

13.1.8. BKnagKa «LLabnoHbl oTobpaXkeHuna»

Bo BKnaake LUabnoHbl oTO6GparkKeHWsa HacTpavMBaloT MpeacTasieHue 3adadnm B obuiem
peecTpe 3afay U AOKYMEHTOB MobunbHoro wuHTepdeiica Cuctembl (cMm. PykosBoacTtso
nonb3oBatens. MoGuUnbHbIN UHTepdeeiic). HacTponTb MOXKHO YeTblipe obnactu oTobpaxkeHus
(puc. 91).

B nons, cooTtBeTcTBylOWME 061aCcTM OTODpaXkeHuMs, BNUWKUTE MAeHTUPUKATOPbl nonel B
OUrypHbIX CKOBKax. [na ObICTPOro NpPOCMOTPa CNMCKa AOCTYMHbIX WAEHTUOUKATOPOB
HaxXmuTe KHonKy NaeHTuduKartopbl.
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BEpXHAR UaCTE:
3aronosoK

SHTpaneHaA

HalTk:

HimHAR YacTs:

NEHTWIDWEATODb

Coxpanwtb || CoxpaHuTb

{ TASKNUMBER.

{TASKNAME}

{RESPPERSONS}

{ENDDATE}

kak || BepHyTeea Ges coxpaHeHua

WabnoHs oTobpameHns

WgenmndmraTops

TASKNAME
DESCRIPTION
STARTDATE
ENDDATE
STARTDATETIME
ENDDATETIME
PROJECT
PRIORITY
CREATOR
TASKNUMBER
AUTHORS
RESPPERSONS
WORKGROUP
CONTROLERS
PROJECT
TASKNAME
TASKNUMBER
DESCRIPTION
PRIORITY
STARTDATE
ENDDATE
FILES
AUTHORS
CONTROLERS
RESPPERSONS
WORKGROUP
CREATOR
EMAILUSERS
PERCENTDONE
TASKTYPE

0K

13.2. PepaKkruposaHue u yaaneHue TMNOB 3a8,a4

Puc. 91. Bknaaka LLlabnoHbl oTobpaxkeHus

[Ona nepexoga B OKHO pPedaKkTUPOBAHUA TUMA 3afayun ABaXApl WENKHUTE Ha HeM WAu
BblENUTE ero B CMUCKE W HaXMUTe KHOMKY & . PegakTupoBaHuWe Tuna 3agauu

npon3sBoanTCA aHa/10r’M4YHO ero Co3gaHuio.

[Onsa coxpaHeHUs M3MEHEHMUI HaxXmuTe KHoMKy COXpaHUTb, 415 Nepexoda B NYHKT MeHHo
Tunbl 3agay 6e3 coxpaHeHUA — KHONKY BepHyTbca 6e3 coxpaHeHua. A co3aaHna HOBOTO
TMNa 334341 Ha OCHOBE TEKYLLEro HaXKmuTe KHONKY COXPaHUTDb KaK.

[nsa yaaneHus TMna 3a4aqun BbibepuTe ero B CMMUCKE M HaXXMUTe KHONKY —. lMNocne yaaneHua
TWUMa 33434, CO3ZaHHble MO 3TOMY TUMY 334a4yM OCTaHyTcA 6e3 mM3ameHeHuit. CosgaHue

HOBbIX 33434 MO yAanéHHOMY TUMy byaeT HEBO3MOKHO.

3ameuaHue — Tun 3aga4 « O6bIYHbIVY HeJOCTYNeH ANA yaaNeHus.
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13.3. HasHayeHue npas Ha TUNbI 33434

Monb3oBaTeNlb MOXET Has3HauuTb MpaBa Ha CO34aHHble MM  TUMbl 3agad  APYrMm
nonb3oBaTensiM. BO3MOXKHO 3aZaHMe NpaB Ha CO34aHMe 3a4ad, BOCCTAaHOBAEHWE WX W3
apxu1Ba 1 peJaKkTMPOBaHWE apXMBHbIX 3a4a4.

MpaBa Ha pedaKTUpPOBaHWe 3ag4a4y B apXMBE MOMKHO MBKO HaCTPOUTb. BO3MOMKHOCTb
peaaKTMPOBaHWA NOJIEN 3aBUCUT OT BbIBOPa 3/1e MeHTa CrnCKa:

e Bce nona—nonb3oBaTenb MOXeET peaakTnpoBaTb BCe NOJIA 3a4a4H,

e [onb3oBatesibCckMe NOANA — MNOJ/b30BaTe/ib MOXeT, MNPU HaAIMYUU Yy Hero
COOTBETCTBYHOLWMX Npas, peAaKTUpPOoBaTb NONA 3a4a4u, AO6aBﬂ8HHbIe B TUN 3a4a4u,

e CUCTeMHble NoNA — NOJ/Ib30BaTe/Ib MOXET PeAaKTMPOBaTh TOIbKO CUCTEMHbIE NOJA
3agauu;

e CBOM noJA — MNO/b30BaTe/Nlb MOXET pPedaKTUpPOBaTb MONA B COOTBETCTBUM C
PONbIO/NOMHOMOUYNAMM B KOHKPETHOW 3aJaue.

HasHayeHWe npaB BO3MOXHO B MNyHKTe MeHlo AamuHUCTpUpoBaHMe =-> [pasa
nonb3oBarteneii (puc. 92).

CoznaHue BoccTaHoEneHWe | PedakTWpoBaHWe
33034 M3 3PXMEa 33034 B ApXMEE
1 [ [l
[[]=] 1. Cornacosanue c4eToB (AenNapTaMeHT Npogax) [l O He suibpaHo
[T]=] 2. Cornacosanue cueTos (lopuandeckan cryxba) ] He sepano v
[[[=] 389723 He Bwifpato
[ =l IT-otgen [ ] Bce nons
[ & ByxranTepus (l O Mone208aTensckme
] = Ons undopmepa ] ] nons
TR - g |
[ = Qoxnage 2018 [l [} CBO.ILFEEEP“.W -
BephyTecR  CoxpanuTe

Puc. 92. OKHO Ha3Ha4YeHMA NpaB Ha TN 3a4au

Bo3MOXHO Ha3HayeHue Npas Nos1b30BaTe/IIM CBOETo U NOAYMHEHHBIX Noapa3aeneHnn, Ha
KOTOPbIX UMEOTCA NOIHOMOYMA [Tos1HbIe Npasa.

Mocne BblbOpa NoOAb30BATENA B AepeBe NOAPA3AENEHUN NepenanTe Ha 3aknagky Tunbl
3a4a4 U BKAOUNTE Heobxoanmble GNAXKKWU. JNa COXPAHEHUA UBMEHEHUI HAXKMUTE KHOMKY
CoxpaHuTb.

BHumanue! Monb30BaTeNi0, HE MMEIOLWEMY MPaB HU Ha OAMH TUMN MAKM WabnoH 3adaun,
co34aHMe 3334 HeJOCTYMHO.
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[lna oAHOBPEMEHHOro Ha3HayeHMUs Mpas HEeCKOJbKMM MOo/b30BaTeNsM co3daiTe rpynny

npas (NyHKTe MeHO AAQMUHUCTPUpOBaHMe -> [pynnbl npaB) M BKAOYATE B Hee
nonb3oBartesiei.

3ameuaHue — MNpun HasHaYeHMM NPaBa Ha TUM 33434M, BK/OYAIOLLMIA CCbIIKY HA CMPABOYHMK,
Nno/ib30BaTe 0 aBTOMATUYECKN ByOeT AaHO MpaBo Ha NMPOCMOTP 3arnucei ccblialollerocs
cnpaBoYHMKa. Ecnmn nonb3oBaTeNb yKe MMeeT TaKoe NpaBo, TO B €ro NpaBax Ha CNpPaBOYHMK
M3MEHEHWIN He NPOU3OMAET.
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14. CyeTumnKM 3agau

MyHKT MeHto CY4ETUMKM 334,a4 MCNONb3YIOT 1A YCTAHOBKM HavyabHbIX 3HAYEHUI CHETYMKOB
ONA BCEX TUMOB 334a4, PErncTpUpyembix B KaKgom nogpasgeneHnn. CHETYMK 33[3a4u
McnonbayoT Ana GopMMpPOBaHUA HOoMepa 33da4vM, popmaT KOTOPOro 3afatoT B LWabnoHe
nons Hymeparop. Tak:ke popmat cUETYMKA MOXKHO 3a4aTb B 0bpaboTumke Numerator.php
MoapobHee 06 MCNOb30BaHMM CHETYMKA CM. B . 12.1.2.

[nAa ycTaHOBKU CYETYMKA BbiBepUTe NoapasaeneHme B 1eBoM YacTu OKHa (puc. 93).

CueTuHKH 3afad
4 (5 Tpynna koMnaruii «TPEA s Tun zaaaqm [ None SHEYEHME CHETUMKE ™ LaTa obHyneHna Leiictene
4 3A0 «KAMEPOH: D OBpalLEHA B cnywDy TEXHMYE .. 165 31.10.2016 00:00:00 = ~
+ = ©MHaEHCOBRIA OMpEKToD D I 21 HeT nath -
- & OvpekTop No npoaaam [ 3anawm 9 HeT naThl -
+ 5 Tnasneii woxenep [ Cornacosatie cueTor Ha onnaTy 4 HeT nathl -
[3 fopuaueacas cyxta D B3auMonefcTBHE C KINMEHTaMU 2 HeT nathl -
- B KneHTh
D Obpawenus B WT-oToen 1 HeT aath -
[ OBt 1 HeT natwl -
D CoBelaH1a 1 HeT nathl -
D 1. CornacoBaHue c4eToe (aena. .. HeT cyeTumka Het gatel +
D 2, CornacogaHve c4eTos (opu... HeT cyeTumka Het aatel +
D Bx foKyMEHTEI HeT cyeTumka Het aatel + W

CoxpaHuTb

Pwnc. 93. OKHO co34aHuA CHETUMKA 3a4a4M

B npaBoi YacTn okHa O0TOBpPa3snUTCA CNMCOK TUMOB 3a4ad, AOCTYMHbIX Noab3oBaTento. Ans
BblibOpa TMMa 3a4a4u, 4J1 KOTOPOro YCTaHaBAMBAETCA CYETUMK, LENKHUTE MO ero Ha3BaHuio
B Tabnuue.

PasnunyaloT Haya/NbHOE M TeKyllee 3HavyeHWA CYETYMKa. B MOMEHT yCTaHOBKM CYETUYMKA
YKa3blBalOT HayasibHOE 3HauyeHue, KoTopoe ByaeT yBenunBaThca No Mepe co3aaHusa 3aaau
AaHHOrO Tuna B BblBpaHHOM noAapasgeneHun. Ecam gna Tuna 3agaun  BblI6paHHOro
noApasaeneHna CYETYMK Y>Ke YCTaHOB/IEH, TO ero TeKylliee 3HayeHue oTobpasuTcA B
COOTBETCTBYIOLEM MOJie TabanLpbl.

ﬂ,ﬂﬂ YCTAaHOBKU UIN U3MEHEHUNA 3HAYEeHUA CYETYMKA Bbl6paHHOFO TUNa 3ada4n BBeaguTe
4YnCcno B nosie sBBoAa.

MpegycMmoTpeHa BO3MOMKHOCTb aBTOMATMYECKOrO OOHYyNeHMA 3HAYeHMA CYETYMKA npu
HacTynneHuu onpeaenéHHown aatol. E€ 3aaat0T B nose [fata o6HyneHus. MNocne obHyneHuA
CYETUMK HAYMHAET OTCYET C «eguHuupl». Mpuuyem gaty obHyNeHMA MOMKHO YCTaHOBMUTb
TONbKO ANA TeKywero roga. Hanpumep, ecnm tekywaa garta 20 deBpans, n npu 3ToM BblbpaHa
harta obHyneHus 1 mMapTa crnegyoLero roga, To CHETYMK 0BHyrmTCca 1 MapTa TekyL ero roga.

Ons puKcaumMm UsSMeHeHNN HaXkMUTE KHONKY COXPaHUTD.

156



Mocne M3mMeHeHMsA HayaNbHOrO 3HaYeHMA CYETUMKA OTCYET 334ad, Co3Z4aBaeMblx Nocne
M3MeHEHMA, HAYMHAETCA C HOBOTO 3HAYEHWA, YBEIMYEHHOTO Ha e ANHULLY.

Ona  OuKcauun  M3MEHEHW  HaKMuTe  KHOMKY CoXpaHuTb. 3aKpenieHHblid  3a
nogpasaefieHMem M TUNMOM CO343aBAaeMblX B HEM 33Z4ay CYETYMK MONKET ObiTb yAaneH:
BblbepuTe noapasgeneHune, TN 334341 U HAXKMUTE KHOMKY YAanuTb CHETUMK (puc. 94)..

CueTumkH 3agay
4 [ Tpynna KoMnaHuia «T .. Twn 3anaud [ None JHaUEHME CUETUMKE ™ Oata o6HyneH..  [JedcTene
4 5 AD «KAMEPOH» () OBk 168 21.06.2017 0. =
4 B OUHEHCOBGIA AH... O MpUKase: HeT cueTumKa HeT gatw +
[ Byxrantepus 0 3anaum HeT cueTumKa HeT gatw +
[ BroaxerHsi ... D PaccMoTpeHue BX0... 963 Het gatw E
[ Mnaxoso-3ko... [ WicnonHenme exog... 182 Her ,qa1 R |
4 WPEKTOp No n...
Bg ET g (] CornacogaHue cue... HeT cueTumKa Her gater—— T+
er npog...
A noa 0 CoeelaHus HeT cueTuuka Het patw + -
[ Orpen npog...
« B Moo s sanacma h '

CoxpaHHTh

Pwuc. 94. YpaneHue cH4ETYMKA 3a4a4M
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15. O6paboTumnku

O6pabomyuk — 3170 WabNOH, MO3BONAWMN  BbIFPYKaTb  MHPOpmaLMO O
3aga4ax/A0KyMeHTax 41a npocmoTpa M neyatu B ¢ann dopmata RTF uam XLS (XLSX),
M3MEHATb 3HAYeHWA HEKOTOPbIX MOJIeW, paccbinatb email-onoseweHuns. PesynbTatom
3anycka obpaboTumka MoKeT ObITb paccbliKa MoAb30BaTENAM MATEPUANOB 33a4u UK
MHPOPMALMM O PeLaKTMPOBAHUN NOMEN 334a4MN MO 3/IEKTPOHHOM NoYTe, aBTOMATUYECKOE
M3MeHeHWe MoNen UAW BbIfPy3Ka AaHHbIX 334ayM B OTAENbHbIM dann. B napameTpax
06paboTumKa, BbIFPy»KalOLWEro AaHHbIE NO 3a4a4ye, 334al0T CMUCOK BbIFPYMKAEMbIX MONEN U
dbopmaTMpoBaHMe A1 KaXKAoro Ux HUX. Bbirpyska npounssoamtca B dpaitn popmata RTF mau
XLS (XLSX) — B 3aBMCMMOCTU OT HasHayeHus obpaboTumnka. Mcnonb3oBaHMe obpaboTyMKoB
MO3BOJIUT NO/b30BATENIO:

— NoNy4YuTb B yA06HOM 418 NpocMOTpa M nedyatn Buge uHPopmaumio o6 obbekTax
Cuctemsl (3a4a4ax M AOKYMEHTAX) M BHECEHHbIX B HUX U3MEHEHMUSAX,

— OpPraHM30BaTb 3/1EKTPOHHYIO PACCbIIKY WHPopmaumMm 06 obbektax Cucrtemsl (B
dopmaTe RTF) M NnpUKPenNEHHbIX K HUM $ainnos.

Co3galoT WM pepakTUpyrT 06paboTinMkM B NyHKTE MeHIo  UHCTpymeHTbl =
AamMmuHuUcTpupoBaHue - 06paboTtumkm (puc. 95).

ObpaboTunimn

Bee obpaboTunkn O6paboTunKn No YMONYaHHID
HaszsaHue =

E Akt BRINONHEHHLX paboT ~
£l Bx. neuaTe KapToukm

El Beiuncnenue HoMepa

El Mpadik coBewannii W zacenaHui

EJ] AvHamMuka KonWuyecTRa 3aKN0YeHHLX A0r0BOPOR

E] Qorosopsl € MCTEKaIOWMM CPOKOM 0efCTENA

E] OokymenTul, nognexawme eozepary

E] KapTouka exogAwero QokyMeHTa

E] Konutponk cornacoeasna gorosopoe

E] NuuerznoHHeR gorosop

E] 06pawenna Ha ocofioM kouTpone w

+ /£ -
Puc. 95. MNMyHKT meHo O6paboTumnku. Bknaaka Bce 06paboTumnku

MyHKT MeHi0 O6paboTUMKM COCTOMT M3 ABYX BKNAAOK:

— Bce o06pabotuMkm — BO BKIagKe OTOBpaXxaeTcs CNMCOK  MOCTaBAAEMbIX €
ANCTPUOYTUBOM M CO34aHHbIX aAMWHUCTPATOPAMM CUCTEMbI 06PabOTUMKOB. B HUKHEN
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yacT BKNafKu pacrorioeHa naHenb ynpasneHus, cogepxauias kHonku + (Job6asuTb),
# (Pepaktuposatb) U = (Yoanuts).

— O6paboTumMkn no ymonyaHuio (puc. 96) — BO BK/IAAKE BbIGMPAOT 06paboTuMkM ans
3KCMopTa /NCTa COrMacoBaHMs M KapTOYKM [okyMeHTa. O6paboTuvk BblbupaloT w3

pacKpbIBalOLLErocs Crmcka, (KHOMKa ™ MAK Wen4YoK Ha none). YkasaHHbi 06paboTumk
MCMOMb3YETC MO YMOSY@HWUIO, €CAM MPU HACTPOMKE MaplupyTa WM perucTpaumoHHON

KapTO4YKM [OKyMEHTa He BbibpaH MHOM (CM. «PyKOBOACTBO  aAMWMHMCTpaTOpa
[OKyMeHTO060pOoTa»).

ObpaboTunkn

Bee obpaboTunkn D6paboTunKn NO YMOMYaHHID

OBpaboTyMK ONA 3IKCNOPTa NWCTa COrNacoBaHWA:

MevaTe NMCTa COTNACOEaHNA B3

OBpaboTUKK 4NA IKCNOPTA KAPTOUKH QOKYMEHTE:
MeyaThk KAPTOUKK SOKYMEHTE] w7
MapTHEPCKWA AOToBOp ]
Mepeeos LOKYMEHTOE B 3pXHEHBIA GoHg

MeyaTe KaPTOUYKK LOKYMEHTE

MeyaTk NeHTH OeACTEMH

MeyaTk NWCTa COMNACOBaHMA

MpoBefeHHbIE COBRWAHWA M ZaCeaHHA

MpoCpoYeHHbIE 334a4K N0 PACCMOTPEHHIO
LOKYMEHTOE

PACTOPTHYTHIE [Or0BOPLI v

Puc. 96. NMyHKT meHo O6paboTunku. Bknagka O6paboTumku no ymonyaHuio

O6paboTUMKN MOMKHO MCMONb30BaTb KaK CaMOCTOATE/NIbHble OTYETbI B MYHKTE MEHIO
UHcTpymeHTbl -> OTtuétbl - [onb3oBatenbckne OT4YETbI. B  KavectBe OTYéETOB
noJsib30BaTe b MOXKEeT NCNOAb30BaTb 06paboTUMKK, KOTOPbIE CO34a CamM U Ha KOTOpble eMy
Ha3Ha4YeHbl NpaBa.

15.1. CuctemHble 06paboTumKn

— B nocTaBKy CucTeMbl BXOAAT 06paboTunku:

1. Umnopm XLS (importXLS.php)— 3arpy3Kka gaHHbIx u3 ¢paitna dopmarta XLS (XLSX) 8 nons
BblIOpaHHOrO  CMpaBoYHMKA. MMMNOPTUPOBATL  AaHHbIE  MOXHO € CO3ZaHMEM
nepapxmyecKkom CTPYKTYPbI, BJOXKEHHOIO CMIPAaBOYHMKA UM CCbITKM Ha CMPaBOYHUK.
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2. Omnpasumes snoxeHus noumoli (mailerattach.php)— aneKTpoHHaA paccblika ¢annos,
NPUKPENAEHHbIX K 33adadYaM, AOKYMEHTaM W CnpaBOYHMKAM. Bbirpy3ka AaHHbIX
Npou3BOANTCA U3 33434, AOKYMEHTOB U UX CMUCKOB, CMPaBOYHNKOB U Tabauu,

3. Omnpasums OokymeHmsl 68 apxus (sendDocToArchive.php) — maccoBasa oTnpaBsKa
OOKYMEHTOB B apXMB.

4. Omuém no delicmeusm nosv3osamerneli (empActions.php) — Bbirpy3ska B dopmat MS
Excel naHHbIX O AelicTBMAX Nonb3oBaTenel (B TOM YMCNe CUCTEMHbIX) MO 3adadyam Unu
OOKymeHTam. B wutorosoit Tabnuue oTobparkaeTca WHPopMauMa O Has3BaHWUK
33403a4n/A0KYMEHTa, CPOKax BbIMOJIHEHUA, YYaCTHUKAX M AaTe nocieAHero noceueHms.
Bo3amoxHO dopmmpoBaHme oTuYéTa OJIHOBpPEMEHHO no HECKONbKUM
3aga4am/goKyMeHTam.

5. lepesod dokymeHmos 8 apxusHbil ¢oHO (sendDocToArchiveFund.php) — maccoBblit
nepesos, AOKYMEHTOB B apXUBHbIN GOHA,

6. llepecuém Hymepamopa (numerator.php) — nNepecyér 3HayeHua nona Tuna
«HymepaTop» B 3a4a4ax v JOKYMeHTax.

7. lMeyame neHmel Oelicmeuli (exportActionline.php) — oTnpaBka Ha neyaTb CMWCKa
aencTemin no 3agade. NMoMMMO NieHTbI AEACTBMIA Ha nevaTtb 6yayT BbiBeAeHbl Ha3BaHUSA
MPOeKTa W 3343a4n, CPOKU ee BbINOJHEHMUS, YYACTHWKM, OMWUCAHWEe, Ha3BaHWe
NpUKpPenaEHHbIX K 3aga4e ¢annos.

8. lMeyame kapmouku dokymeHma (exportRegCard.php)—oTnpaBKa Ha Ne4YyaTb KAPTOUKHK
OOKYMeHTa.

9. [leyame nucma coenacosaHus OokymeHma (exportAgreelist.php)— oTnpaBKa Ha nNeyaTtb
OaHHbIX O COracoBaHWKM AOKYMEHTA COrnacHo ¢ainy cooTBETCTBUS. Bbirpy3ska AaHHbIX
OCYLLLeCTBAAETCA U3 KAPTOUKUN AOKYMEHTA.

10. MpocpoyeHHsbie 3a0a4u no paccmompeHuto 0okymeHmos (docconsideroverdue.php) —
oTobpaxKeHMe CNMcKa NPOCPOYEHHbIX 33434 MO PAaCCMOTPEHMIO AOKYMEHTOB.

11. CucmemHbili obpabomyuk esiyucaeHuli (defaultCalculation.php) — aBTOMaTU4ecKoe
NoMeLLEHNE HaYya/IbHUKOB M COTPYAHMKOB NOCTAHOBLUMKA 334341 B CMUCOK YYaCTHUKOB B
onpeaenéHHbIX ponsax.

12. CucmemHebili ob6pabomyuk omobpaxeHus KoMnoHeHmMos (renderers.php) — HacTpoliKa
oTobparkeHMA Nob30BaTe e B 3a4a4ax.

13. 3kcnopm 6 RTF (exportRTF.php) — Bbirpy3ka B ¢dopmaT MS Word AaHHbIX M3 334ay,
[OKYMeHTOB, TabaunL, 1 cnpaBOYHMKOB cornacHo ¢ainy cooTBeTCcTBUSA. Bbirpy3Ka AaHHbIX
NPOMn3BOANTCA U3 3a4a4, LLOKYMEHTOB U UX CMUCKOB.

14. 3kcnopm 6 XLS (exportXLS.php) — Bbirpy3ka B popmat MS Excel paHHbIX M3 3aaad,
OOKYMEHTOB, Tabauy, U cnpaBoYHUKOB. Mpwu BbIrpy3Kke CNMUCKa 33434 UAW OOKYMEHTOB B
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utoroBom daiine CcoxpaHAeTcd HACTPOMKa KOJMIOHOK 3TOro CrWcKa (COPTUPOBKA,
rpynnupoBKa, oTobpaskeHune noneun).

15. Skcnopm pesontoyuli (plugin_resol _export.php)—Bbirpy3ka B popmat MS Word aaHHbIX
0 pe30atoumMaAX No JOKYMEHTY cornacHo ¢danny cooTBeTCTBUSA.

16. 3aepyska doMeHHbIX uMeH noss3osameneli (importDomainUsers.php)— Bo3BpallaeT
dann ¢ pesynbTaTamm 3arpy3Kku 4OMEHHbIX UMEH NOJib30BaTENEN.

MogpobHee 0 co3gaHMM 06pPaboTUMKOB CM. M. 3a4aHME OCHOBHbIX MapameTpoB
obpaboTumKa.
15.2. Co3pgaHue ob6paboTunkoB

15.2.1. 3agaHue OCHOBHbIX NapameTpoB 0bpaboTumKa

Ana cospgaHva HoBoro ob6bpaboTumka Haxmute KHonky + (Jo6aBuTb) Ha naHenu
MHCTPYMEHTOB NyHKTa MeHlo O6paboTuMKu M BBEAWTE 3HAYEHMS B OTKPbIBLUEMCA OKHE
(puc. 97).

Nobasnt b obpaboTunk 0%

HazeaHwe™ 3kcnopT B Excel

OnucaHue™ 3KCnopT B XLS

BeinonHAeMbld hain® ¥ exportXLS.php &

Tun obipaboTumnka 06paboTyMK Ans THNa 33034W/00KyMEeHTa

PezyneTat Monyyedne daina

[OoNOAHWTENEHEIE N3PaMeTpsl

[ononHUTensHble hains &
CoxpaHute OTHMEHUTE

Puc. 97. OkHo co3aaHus ob6paboTumKa

B OKHe 3anonHAKT NonA:
— HasBaHue, OnucaHme —Ha3BaHMe N ONUCAHME 06pa60T‘-IMKa.

— BbinonHaemblit ¢aiin — dann-cueHapuin, KOTOPbIA aHANM3UPYET MACCUB AaHHbIX U
BbIrpy»aeT ero B ¢ain Hy»kHoro dopmata. Ytobbl A06aBUTb BbINOAHAEMbI dain

HaKMUTe KHOMKY 2. daitibl pacnonaratoTcs 8 AMpeKTopum plugins.

Ana importXLS.php v defaultCalculation.php B none Pe3ynbrat yKaxute [lonyyeHue
¢atinag. Pann-cueHapuin 3anyCcTUTCA aBTOMaTUYECKU NPU BbINOIHEHUN 06paboTumKa.

— Tun o6paboTtuMka. B pacKpbiBalOWEMCA CMUCKe oOnpefennTe YC/lIOBWA Bbi30Ba
obpaboTumKa:
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e Obpabomyuk 0s14a muna 3a0ayu/0okymeHma — obpaboTunk 6yaget
OOCTYNeH ANA MOAKAYEHMA K TUMAM 33434 MAM PernmcTpalMoHHbIM
KapTO4YKam, CrpPaBoOYHMKaM M Tabanuam n byaeTt oTobparkaTbea B CMCKe
JoctynHble 06paboTumMkuM BKAagkM O6paboTumKm 3TUX 0O6BbEKTOB
Cucremoil.

e [Ipou3sonbHbili 0bpabomyuk — obpaboTuMKk byaeT oTobpaxKaTbca B
KayecTBe CaMOCTOATE/IbHOTO OTYETa B MYHKTe MeHto Mosib3oBaTeibCcKue
OTUéTbl pasgena Omuémel. B Takom cnydae aobaBbTe B 06paboTUMK
dann-cueHapuii, cneumanbHO CO34aHHbIM  (MporpammmncTom)  ans
dopmupoBaHMA oT4yéTOB. O6pPaboTUMK He OyaeT pJocTyneH ans
NOAKAOYEHMA K TUMNaM 33434 U JOKYMEHTOB.

Obpabomyuk usmeHeHuli —B 06pabOTUMK NepeaatoTca 3HaYeHMA Nose
334341 U OKYMEHTA MPU UX CO34aHMM UM M3MmeHeHuu. MNpu Bbibope
3TOro TMnNa 06paboTUMKa AONOAHUTENBbHO OTOBParKaloTCA NONS:

o Mpwu cozgaHum — npu Bbibope 3HadeHua Ja 06paboTumK 3anycKaeTcs
Mpv co34aHMK 3a4a4n/40OKyMeHTa.

o Mpu pepakTupoBaHun — npu Bbibope 3HadyeHua Ja o06paboTumk
3anycKaeTcs Npu peaakTUPOBaHUK 3a4a4M/O0KYMeEHTa.

® BoiyucneHue 3HayeHul noseli — obpaboTyMKk NO3BONAET WM3BNAEKATb
uHoopmaumio u3 Cuctembl, COBEpLIATb Hagh HeW onepauuu, WU
MCNONb30BaTb NOJYYEHHbIE AaHHble B ganbHelwen paboTe.

— Pe3synbtar. B pacKpbiBalOWEMCA CNUCKE YKaXkute AencTeue, MPoOM3BOAMMOE
obpaboTumKkom:

e [lonyyeHue palina — dopmmpoBaHMe daitna Ha OCHOBE BbIMPYMKEHHbIX
AaHHbIX. Kak npaBunao (3aBUCUMT OT HacTpoek Bawero 6paysepa), npwu
Bbl30Be 06pPabOTUMKA OTKPOETCA [AMAN0oroBoe OKHO, B KOTOPOM
BblbepuTe: OTKPbITb UAN cOXpaHUTb dain. Mpu 3anycke obpaboTynKos
neyaTn /SMCTa COrIAaCOBAHMA AOKYMEHTa M JIeHTbl AeWCTBUIA 3agauu
OTKPOETCA OKHO OTNPaBKM AAHHbIX HA NeYaTb.

e ObHoBseHuUe 0aHHbIX — 0BHOBNEHME AAHHbIX, K KOTOPbIM NpUMeEHAeTCA
06paboTumK. Hanpumep, NnepecyéET 3HauyeHums nons mna «Hymeparop».

e Hem pe3ynbmama —obpaboTymK He NPOU3BOAUT HUKAKUX AENCTBUIA.

— [ononHutenbHble napameTpbl. B none B dopmate <udeHmugpukamop
nonsa>=<3HavyeHue> pobaBNAOT AOMONHUTEIbHbIE NapameTpbl 06paboTumKa.

— [ononHutenbHbie ¢aiinbl. B none ykasbiBatoT gpaitn cooTBeTcTBMA 06paboTumnka. Ona
BbI6Opa balna HAKMUTE KHOMKY 7.
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Mocne 3anonHeHUs Bcex nosier Gopmbl HaxKmuTe KHoMKy CoxpaHutb. OKHO co3AaHuA
obpaboTuMKa 3aKpoeTcs, 0b6paboTuMk oOTOGpasuMTca B cnucke. [Ns OTMeHbl Bcex
npou3BeAeHHbIX e NCTBUIA HAXKMUTE KHOMKY OTMEHMUTD.

3ameyvaHue — K 06paboTumnKy MoXKeT ObiTb MPUKPENNEH TONbKO oaMH dalini-cueHapuii. Mpu
Heo6XoAMMOCTM  NPOrPaMMMUCT  MOMKET M3MEeHUTb  dail-cueHapuih  UAM  co34aTb
cobcTBEHHbIN (NoapobHee cm. n. «Co3aaHne obpaboTymMkoB» PyKoBoACTBa NporpammumcTa).

Echn pasmep npukpennsemoro ¢aina npesblaeT YCTAaHOBAEHHOE agMUHUCTPATOPOM
Cuctembl 3HaYeHMe, Ha 3KkpaHe oTobpasnTcs coobuieHre o6 ownbKe; dann He 3arpy3uTca
Ha cepsep. Ecnn pasmep Bcex npukpennéHHbix ¢annos (daina-cueHapua U
OOMNONHUTENbHBIX $aliNoB) NpeBbIWaeT AONYCTUMOE 3HAYEHME, USMEHEHMA HE COXPAHATCA,
Ha 3KpaHe o0TobpasnTca coobuieHue o6 owmnbKe.

B 6paysepax, He NoALepKMBAOLLMUX NPOBEPKY pasmepa 3arpyaembix ¢alinos (Hanpumep,
Internet Explorer Bepcum Hwxke 10), npoBepka pasmepa ¢aiinoB npousBoauTca nocne
OTNPaBKM MHPOPMALMM Ha cepBep, T.€. MOCAE HAaXKATUA KHONMKN COXPaHUTD.

MNoapobHee o0 co3paHMM BbiNosHAEMbIX dalinoB Ana ob6paboOTYMKOB TUNa BeiyucrieHue
3HaveHul noseli ctm. « PyKoBOACTBO NPOrpaMmmCTar.
15.2.2. 3apgaHue fONONHUTENbHbIX NapameTpoB obpaboTumka

15.2.2.1. flononHUTeNbHbIE NapameTpbl 06paboTunKa nepecyetra HymepaTopa

B 3agayax 1 JOKYMEHTax ¢ noaem Tuna « Hymepatop», 4158 KOTOPOro YyCTaHOBAEH MPU3HaK
Asmosslyucisemoe = Hem, nonb3oBaTe/fib CAMOCTOATE/IbHO BbIYMCAAET 3HaAYeHUe
HymepaTopa, BbINOAHAA cheuuanbHbll 06paboTumk. [na Takoro obpaboTumka B none
[OononHutenbHble NapameTpbl YKaxkute WabioH HymepaTopa M COOTBETCTBYIOLLEE eMy
none 3agauun. [lns 3agay napameTpbl 3a4at0T B popmaTe:

numerator_template=<wabnoH_Hymepatopa_anna_sagaun>

field_ident=<npgeHTudukarop_nonsa_ana_sagaum>

Mpumep:

numerator_template={counter}

field_ident=NUM1

roe {counter} — wabnoH HymepaTopa, a NUM — ngeHtMdwmkaTtop nons 3agadun, cogepallero

HyMepaTop.

JononHutenbHble napameTpbl ANA AOKYMEHTOB:
numerator_template_doc=<wabnoH_Hymepatopa_ana_AoKymeHTa>

field_ident_doc=<upeHTuduKarop_nona_ana_poKymeHTa>
Mpumep:
numerator_template_doc={counter}
field_ident_doc=NUM1

O6pabotunkn 163



roe {counter} — wabnoH HymepaTopa, a NUM — ngeHtMdwmKaTop nonsi KapTovku 4OKYMEHTa,
copepxallero Hymeparop.

BaxkHo! B none Pe3ynbTaT B OKHe co34aHuMA/peaakTMpoBaHua obpaboTyMKa ycTaHOBUTE
3Ha4YeHue ObHos1eHUe OaHHbIX.

15.2.2.2. flononHuTeNbHble NapameTpbl 06paboTunKka «OTNPABUTL BAOXKEHUA NOYTON»

MapameTp code_page=<CTaHpapTU3MpoBaHHOE _Ha3BaHMe_KOAMPOBKU_CMMBO/IOB>
MCMONB3YIOT 417 YKA3aHWA KOAMPOBKM, B KOTOpoOi OyayT oOToOGparkaTbCA Ha3BaHWA
NPUKPEeNAEHHbIX K nucbMy ¢annoB M nanok. Ecnn napameTp He 3adaH, Npu OTNpaBke
nucbMa byaeTt npousseaeHa TPAHCAUTE PALMA Ha3BaHUI BAOXKEHUN.

Mpumep:

code_page=cp866

code_page=windows-1251

code_page=utf-8

MapameTp field_email=<Ha3BaHne_unu_upgeHtudukatop_nona> npegHasHayeH A4as
YKa3aHWA MONA OOKYMEHTa CO CMMCKOM afpecoB A1A paccblikuM. B KayecTBe 3HavyeHwuA
napameTpa MOXKeT BbICTYNaTb WAEHTUPUMKATOP nonAa o0b6beKkTa, U3 KOTOPOro BbI3BaH
06paboTumK. Ecnn napameTp ycTaHOBAEH, paccbliika MPOU3BOAMTCA TONbKO Ha e-mail u3
nona AOKYMeHTa CO CMUCKOM aZpecoB 418 PACCbIIKM.

Mpumep:

field_email=Paccbinka

Echn ykazaHHoe none wmmeeT TN «CnNpaBOYHMK», MOXKHO [OMNONHUTENbHO YKasaTb
HasBaHWe WAM UAEHTUOUKATOP MOAS  CNPaABOYHMKA, 3HAYEHWs KoToporo ByayT
MCMNO1b30BaHbI /15 PACCbIKM.

Mpumep:

field_email=Pacchbinka.Email

MapameTp logging=1 npeaHasHa4YeH 415 BKAOYEHMA KYPHAMPOBAHUA PACCbIIKM NUCEM NO
OOKyMmeHTy. Ecnn ana o6paboTymnka 3a4aH 3TOT NapameTp, BO BKAaAKe XypHan KapTOUKM
OOKymeHTa byaeT oTobparkaTbca MHOPMaLMA O AaTe M BPEMEHU OTNPABKM NUCbMa, aBTope
onepauuu, agpecarte, B/OXKEHHbIX annax, BPEMEHM [JOCTaBKM W MNOATBEpPKAEHMUA
nony4yeHusa nucbma. YUntbiBanTe, YTo Npu BbiNOJIHEHUN 0bpaboTunKka mailerattach.php, B
KOTOPOM 334aH AONOAHUTENbHbIA NapameTp logging=1, B CN1COK aapecaToB HEBO3MOXHO
byaeT BnucaTb Bpy4Hyto email-agpeca nam gob6aBuTb KOHTaKTbl U3 aAPECHOM KHUTU.

MapameTp field_bodyreference=<Ha3BaHue_unu_id_cnpaBoyHuKa> — npegHasHayeH s
YKa3aHuWA Ha3BaHMA UK id cnpaBoYHMKA, KOTOPbIN NOAKAOUYEH K « TEKCT NpuMeYaHma» ans
BBOAA OCHOBHOTO TEKCTa NMUCbMa. TEKCT 13 NoAA TPaHCAUPYeTCA B TENO0 NMCbMa.

MapameTp field_feedback=<ugeHTudmkatop_nona> npepHasHavyeH O1A yKasaHMA MoAA
OOKYMEHTA WM 334auyn, B KOTOPOe KonupyeTcs BbIOpAHHOE MO CCblIIKE B Tene MUCbMa
3HaYeHWe NpPu YCI0BUN COBMECTMMOCTM TMMA NONA ANA KONMUPYEMbIX AaHHbIX.

Mpumep:

field feedback=SCORE (ngeHmdmkatop nonsa “Ouenka” B PK)
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B none “TekCT npumevaHus” BBEOEH TECT:

“MoxanyncTa, oueHnTe paboTy MeHeaxepa:

% nonoxuTenbsHo% %oTtpruartensHo%”

B Tene nucbma doopmMupyeTcs ccbifika Ha 3HadeHue, TpaHCIMpyeMoe npu BbIGope nonyyvatenemM
n3 nucbma B none SCORE PK[ (nonoxutensHo/oTpyuaTenbHO).

MapameTp letter_theme=<Ha3BaHue_unu_uaeHtTuduKatop_nona> npegHasHayeH Aas
YKa3aHuA nona AOKYMeHTa/SaAaHM, 3Ha4YeHMne KOToOpOoro ncnoab3yeTca ANA yKa3aHNA TEMbI
nucoma. Ecnm napameTp He 3agaH, npu co3gaHum coobuweHus O6ypeT oTobparkeHo
TEeKCTOoBOe noJsie gnAa sBoA4a TeMbl NMMCbMa.

15.2.2.3. flononHuTeNnbHble NapameTpbl 0bpaboTtunka «IKkcnopt B XLS»

MapameTp withChildren 3agaét cnocob Bbirpy3ku 3anuncei nepapxmyeckmx CrnpaBoYHUKOB.
Echn ana obpabotumka Ikcnopm 6 XLS 3apaH napametp withChildren=1, npu Bbirpyske
POAUTENbBCKOM 3aNnCK DYy T BbIFPYXKATbCA U €e foYePHUE 3anuUCK.

15.2.2.4. flononHuTeIbHble NapameTpbl 06paboTumKa «3arpy3ka OMEHHbIX MMEH nob3oBaTenein»

BxoaHbIM napameTpom B nose [ononHutenbHble ¢aiinbl asnaetca ¢akin dopmaTa csv C
nepeyHem OMEHHbIX UMEeH No/ib3oBaTesiei (KoanpoBKa - «winl251», pasgenutens -« ;»).
Mocne 3arpy3kM 3TUX [AaHHbIX A006aBNAIOTCA Y4YeTHble PEKBU3UTbI OAA  [AOMEHHOM
aBTOPM3aLMM B KAPTOUKY NONb30BaTENA.

MpuMmep OOMEHHbLIX UMEH ANS Nofnb3oBaTenen:

20009;MOTIWARE\USER1

20011;MOTIWARE\SOKOLOV

BaKHO: 41 BKNOYEHMA LOMEHHOW aBTOpPM3aLMK 415 BCEX NONAb30BaTeei, He0b6Xo0aAMMO B
¢dann koHdurypaumm config_motiw.ini gob6asutb napametp domain_auth_to_all=1 (cm.
PyKkOBOACTBO MO YCTAaHOBKE CUCTEMBI).

15.2.3. Co3paHue daitna coorseTcTBUA

®aiin coomeemcmeus obpabomyuka — 370 $aitn, B KOTOPOM MPOMMUCHIBAOT MACCUB Nap
«UMSA nond — udeHmugukamop». Ums nons moxeT 6bITb MPOU3BObHbIM. B Tabnnuax 8 n 9
npusegeHbl CTaHAAPTHbIE MAEHTUDUKATOPLI MONel 418 3434 U JOKYMEHTOB.

3ameyaHue — NpaeHTUOUKATOPbI yKasbiBaliTe B TOYHOM COOTBETCTBMM CO 3HAYEHUAMMU
Tabnuu,.

Tabauua 8. CtaHgapTHble naeHTUdMKATOPbI AN Nose 3a434u

UpeHtupukarop HasHaueHue naeHTMPUKaTopa
TASKNAME HasBaHue 3agaum
DESCRIPTION OnucaHue 3agaumn
STARTDATE [aTa Hayana 3agauv B popmate « 44.MM.IT»
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UpeHTudukatop

HasHaueHue ngeHTMdpukaTopa

ENDDATE [aTa okoH4YaHus 3agaum B dopmate « 0. MM.IT»
STARTDATETIME [aTa v Bpema Havana 3agaum B popmate « 44.MM.TT Y4:MM:CC»
ENDDATETIME [aTa v Bpemda okoHYaHUA 33 daun « 40.MM.TT Y4:MM:CC»
PROJECT HasBaHue npoekTa

PRIORITY Mpuoputet

CREATOR MmAa nocTaHOBLMKA 33 424K

TASKNUMBER Homep 3agaum

AUTHORS MmeHa aBTOpOB3agaum

RESPPERSONS MMeHa oTBeTCTBEHHbIX pyKoBOgUTENE M 33 424U
WORKGROUP MmeHa y4acTHUKOB paboyei rpynnbl

CONTROLERS MmeHa KOHTpoNepoB3agaum

[Ona obpabotumkos, BxogAalmMx B NoctaBky Cuctembl, Tpebyetca ¢alin cooTBeTCTBMA B
dopmate RTF. B daitne cooTBeTCTBMA MOMKHO 3a4aTb popmaT OTOOparkeHWs AaHHbIX:
yKasaTb Cnocob BbipaBHUBAHMA TEKCTa, pasmep U ugeT wpudTa ANA Ha3BaHUK nonewn u
NOEHTMOUKATOPOB, NapameTpbl U OpMeHTauuIo cTpaHuubl. MNpu NnpumeHeHMM o0bpaboTumKa
K 06BbeKTy CUCTEMBI, AaHHbIE O HEM BYAyYT BbIFPY»KaTbCA € 334aHHbIM GOPMATUPOBAHUEM.

PekomeHayem co3gaBatb ¢ainbl COOTBETCTBMA B NpunoxeHuax Microsoft Word wu
OpenOffice Writer. ®aitnbl cooTBeTCTBUA A1 BbIFPY3KM KapTOYKM OOKYMEHTA W /MCTa
COrNacoBaHWUsA AONXKHbI ObITb CAeaHbl B O4HOM TEKCTOBOM pesiaKkTope.

3ameuaHue — Mpu cosgaHumn danna cootsetcteusa B Microsoft Office Word Bepcumn 2003 m
BbllLe B HACTPOMKax 6e30MacHOCTM BbiKAOUUTE dnaxok CoxpaHAmMe cay4valiHoe Yyucno 014
yAy4YwWeHUAa moyHocmu o6veduHeHUA.

MoMUMO CTaHAAPTHbIX Moael 3agaun, B ¢aine CoOTBETCTBMA MOXKHO MCNO/b30BaTb
AOMO/IHUTEIbHbIE MOAS, onpedefiéHHble B TUMNe 33gauyu. B KayecTBe HasBaHW nosew
MOKHO MCMOJ1b30BaTb NMPOWN3BO/IbHbIE 3HAYEHMSA, @ MAEHTUPUKATOPbI 3TUX MONEN AONXKHbI
COOTBETCTBOBaTb MAeHTMdMKaTOopam nosnelt Tuna 3agaun. [loapobHee o0 3agaHwUm
NAEHTUPUKATOPOB 418 MoNen TUna 3agaum cm. n. 12.1.2.

3apaloT MaeHTMOMKATOpPbl ANA MoJiel KapTOYKM [OOKYMEHTa NpU ee COo3ZaHuu Wam
peaakTUpPoBaHUM.

CTaHZapTHble MOJIA KapTOUYKM [AOKYMEHTa WMMET UAEHTUPUKATOPbl MO  YMOJIYaHMIO,
NOEHTMOUKATOPbI  OCTaZbHbIX Nonel 3aJaéT aAMMHUCTPATOP [AOKYMeHToobopoTa.
3agaHHble ana nosaemn TMNa AOKYMEHTa UAEHTUPUKATOPbI MOXKHO MCMOb30BaTb B ¢aiine
cooTtBeTcTBMA. MoapobHee 0 3aaHMM MAEHTUPUKATOPOB A/1A MONEel KAaPTOYKU AOKYMEHTa
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cm. n «Co3gaHuMe pPerucTpaumMoHHOM  KapTouykM»  «PyKoBoACTBA  aAMMHMUCTpaTOpa
OOKyMmeHToobopoTay.
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Ta6bnuuya 9. CTaHAapTHbIE NAEHTUDUKATOPBI A1 AOKYMEHTa

UpeHTudukatop HasHaueHue naeHTMPUKaTopa
AUTHOR Nma aBTOpa AOKYMEHTa
CREATEDATE JaTa co3gaHna AOKyMeHTa
REGDATE [aTa pernctpaumm JOKymeHTa
FILES HassaHua daiinos
EXECTIME CpOK UCNONHEHUA AOKYMEHTA
PROJECT Ha3BaHue npoeKTa JOKYMeHTa

MoMMMO 3HaYeHW Noner AOKYMEHTAa MOMHO BbIFPY)KaTb 3HAYEHMA NONMEN BKNAOKM
Mapuwpyr.

B Tabnunue 10 npeactaBneH nepeyvyeHb UAEHTUPUKATOPOB A/1A BbIFPY3KM AaHHbIX B ¢aiin
cooTBeTCcTBMA JIucTa cornacoBaHumA.

3amevaHune — NpeHtudumkatopbl START M END ob6si3aTenbHbl gns 3anonHeHus. OHuM
orpaHuuymBatloT obnacTb oTobparkeHUa MHbopmMaLumm B daine COOTBETCTBUA NMPU SKCNOPTE
JNucra cornacosaHus.

NaoeHTudmkatopbl BEGINSTAGE w  FINISHSTAGE no3BossitoT orpaHMyunMtb obnacTb
oTobparkeHns uHPopmMauuM no 3Tanam cornacoBaHuAa. MNaeHTuoukatop STAGENAME
CNYXKUT ANA oTObparKeHUA Ha3BaHWA 3Tana cornacosaHmA. A akcnopTa BCex AaHHbIX Jlucta
COrNacoBaHUA UCNOb3YOT naeHTUdUKaTop AGREELIST.

MomuMo nepeuncneHHblx B Tabauuax CTaHZAPTHbIX MAEeHTUPUKATOPOB, cyllecTByeT
naeHtTndukatop IDEAN13 ans popmmnpoBaHUA WTPUXKOAOB UAEHTUDUKALMOHHBIX HOMEPOB
3aZla4 M JOKYMEHTOB B BbIPY»KeHHbIX dannax popmarta RTF.

LTpuxkoa, coctout u3 2 uudp npedukca (noctoaHHoe umcno «20»), 10 umdp
naeHTnduKaTopa n 1 undppbl KOHTPONBHOFO YUCAa.

LTpmxkoa popmmpyeTcs No HOMepy 3a4a4m/AOKYMEHTA caeayowmm obpasom:

1. bepeTca HoOmep 33aZaynM UAM  AOKYMeHTa (MaKCMManbHbIA pasmep Homepa
coctasnseT 10 pa3pagos). Mpumep: 10573.

2. Ecnv gnnHa Homepa meHbwe 10 paspagos, TO cnesBa AOMNMCbIBAOTCA nampyowme
HyAu. Mpumep: 0000010573.

3. B Hayane nosay4yeHHoro uyucna gonucbiBatotcs umopbl 2 n 0 (TpeboBaHue pgns
MCcnonb3oBaHuA WTpuxKkoaos EAN13 BHyTpu opraHmsaumit). Mpumep: 200000010573.

4. PaccunTbiBaeTca M AONUCbIBAETCA CNpaBa KOHTPOJIbHOE 4YMCIO, Heobxoaumoe ans
NPOBEPKM KOPPEKTHOCTU WTPUXKOZAA MNPU €ro CYUTbIBAHMKU CKaHepom. [pumep
(koHTpOnbHOE Yncro — 4): 2000000105734.
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3ameuaHune — PopMMpoOBaHME LITPUXKOAOB HOMEPOB 33434 U AOKYMEHTOB, MCNO/1b30BaHME
3HaYeHW nonei CNpaBOYHUKOB HEAOCTYNMHO MpPWU MCMOAb30BaHUWM ¢alina-cueHapus

exportXLS.php.

UpeHtMduKarop
CREATEDATE
CONSIDERATIONDATE
VIEWDATE
DELAYEDFOR
STATUS
REMARK
FILES
TASK
DESCRIPTION
NAME
DEPARTMENT
POST
START
END
BEGINSTAGE
FINISHSTAGE

STAGENAME

Tabauua 10. UaeHTUdMKATOpPLI ANA 3KCcnopTa JIucTa cornacoBaHus

HasHaueHue naeHTudpuKatopa
[aTta co3pgaHua 3agaum
[aTa cornacosaHusa
[aTta o3HaKomneHua
MpocpoyeHo Ha
CraTtyc
3ameyaHue (Mpy PaccCMOTPEHMM C 3aMEYaHUAMM)
daiinbl (NPUKPenNEHHbIE NPWU COrNaCcoBaHUN)
3apava
OnuncaHue ypoBHA paccMOTpeHUn
[o]7]e]
NopgpasgeneHue
LJonXKHOCTb
Havano otobpakeHuns pparmeHTa 610Ka MapLUPYTHOMN CXEMbI M NONb30BaTeNE N B HEN
OKOHuYaHWe oTobparkeHuns pparmeHTa 610Ka MapLIPYTHOM CXEMbI M NONb30BaTENIEN B HE
Havano oTobpakeHns aTana mapLUpyTHOM CXeMbl
OKOHYaHWe 0TobpakKeHUs 3Tana MapLUPYTHOMN CXeMbI

HasBaHwue 3Tana

Mpumep 3anonHeHus daina cooTBeTCTBUA AN JINCTa COrlacoBaHUA NpMBeAeH Ha puc. 98.
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Jlucer cormacoBaHug

BEGINSTAGE
STAGENAME
DHO Hara data Hata IIpocpouen na | Iloapasaene | Crarye | Jomknoer | 3ameuan | ®aiin | Onmcan | 3agaua
COTJIACOBAH | €033 | 03HAROMIEH HHe B He BI He
ust HuA ust
STAR | CONSIDER | CREA | VIEWDATE | DELAYEDFO | DEPARTME | STATU POST REMAR | FILES | DESCRI | TASK
T ATIONDAT | TEDA R NT S K PTION | END

NAME E

FINISHSTAGE

CywecTByeT BO3MOXHOCTb BbIrPY3KM 3HaYeHMI nonei Bknagku Pesontoumun. B Tabanue 11

Puc. 98. NMpumep daina cootTBeTCTBMA

yKasaHbl naeHTMPUKATOPbI NONEN BKNAAKMW.

Tabnuua 11. MaeHTdmMKaTOpbl NoNel BKNagkM Pesontoumm

RD, RM, RY

REGNUM

MANPOST
RESOLTEXT
AUTHOR

cMm, cY

CyliectByeT BO3MOMHOCTb BbIrpy3Ku 3anuceit Tabauu (tun nonsa «Tabauua» B8 3agade). B

OeHb, mecay, rog. [Ona KOpHEBbIX Pe30NLUMI M UX MPOEKTOB — AaTa perucrpauuu

AOKYMEHTa; ANA BNIOXKEHHbIX —AaTa CO34aHNA PE30NOUNN AN ee NPOEeKTa

Ha3BaHue fLOKyMeHTa (NepBoe Nose KapToukm)

JonHocTb aBTopa pe3onoummn

TeKkcT pe3ontouunmn

AsTOp pesontouun

Tekylme mecau, rog,

Tabnmue 12 yKasaHbl cUCTEMHbIE MAeHTUdMKATOPbI Tabauu,

Tabnuua 12. CuctemHble naeHTUdUKaTopbl Tabauy,

RECORD_AUTHOR

RECORD_CREATEDATE

Monb3oBaTennb, fobasMBLIMI 3aNUCh B TabanLy

[JaTa v Bpema obasneHus sanucu 8 Tabavuy
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[Ona nonent tTunos «CnpaBovHmK» (CcblKa Ha CnpaBoOYHMK, MHOXKeCTBEHHaA CCblIKA Ha
CNPaBOYHMK) MOXKHO 334aTb BblOOP 3HAYEHWI KOHKPETHOro MOAA CMPaBOYHMKA. [aHHas
BO3MOXHOCTb AOCTYMHA 4/18 Nonen:

— Tna «Ccbl/IKa Ha CNPaBOYHMK» U «MIHOXECTBEHHAs CCblIIKa Ha CMPaBOYHWUK» AN
3a4ay;

— TMna «CnpaBoYHMK» A5 AOKYMEHTOB.

B aTom cnyyae ncnonwsyroT dopmat 3anucu naeHtudumratopa: <UAEHTUDGUKATOP NONA
3AAAYU nan JOKYMEHTA>.<UAEHTUDUKATOP CMIPABOYHUKA>, rae:

<MANEHTUDOUKATOP 11014 3AAYN unu JJOKYMEHTA> — naeHTUdMKaTOp NoaA 3a434u
WU AOKYMEHTa, KOTOPbIN CCblNaeTca Ha Nojie CNpaBoYHUKa;

<MAEHTUOUKATOP CIIPABOYHUKA> — naeHTUdMKATOp NOASA CNpPaBOYHMKA, 3HAYeHUe
KOTOPOro HaZo NOACTAaBUTb BMECTO 3HAaYE€HUA YKa3aHHOTo NoAA 3a4a4m UM AOKYMEHTa.

Hanpumep, ecrnn HeobxoamnMo, 4Tobbl B KapTouke JOKYMeHTa :aMunusa aBTopa JOKyMeHTa Bbina
yKasaHa He B UMEHUTENbHOM Najexe, a B JaTenbHOM, B NyHKTe MeHo HacTporikun agpecHomn
KHUr1 pasgena AaMUHUCTprpoBaHue aobasbTe nosne [JatenbHbi Nagex v NpUcBonTe emy
naeHmdmkatop FIODAT (noapobHee cM. n. 3.1). B pekBu3ntax nonb3osatens, Hanpumep
MBaHoBa, B none [latensHbli Nagex ykaxute daMunuio nonb3osaTens B AaTenbHOM nagexe
(MBaHOBY), a B (havine cOOTBETCTBUA AN TaKUX KapTodeK AOKYMEHTOB YKaxuTe naeHmgmkaTop
suga: AUTHOR.FIODAT. B BbIrpy>keHHOM doarinie BMECTO YKa3aHHOro ngeHtmdmkartopa byaet
oTobpaxatbca «/BaHOBY», a He «/IBaHOB».

[Onsa JOKYMEHTA, B permcTpaLMOHHOM KapToUYKe KOTOPOTO YKasaHbl MaeHTUdMKATOPbI Nonei
(puc. 99), MmorkHO co3aaTb daitn cooTBETCTBUS.

PErnCTPaLyMoHHbIE KaPTOMKK JOKYMEHTOB

Dbwee Npasa MapwpyTel cornacosanna Mona DbpaboTunkn 3apaun Pesonounn HacTpofkn NoOYTOBLIX YBEQOMIEHNA dopmaTel

Hazearme Tun nona Hzmennemoe - D5MBETEH:PUEI’UFE - Yhukanstoe CrpoblBaTe B kapTouke  Ckpuigats 8 Tabnuuax | Crpoieats... | Ckpoieate npu coznarmn | Waewmwdwsarop
AsTop CoTpyaHmk Het OBasaTenbHoe NPU CO30a. HeT Het Het Het Het AUTHOR
Aata cozganma Aata Het OSA3aTenbHoE NPH CO34A... Het Het Het Het Het CREATEDATE
Oata peructpaumn [flata fa (OBA3aTenbHoe NPH CO344... Her Her Her Her Het REGDATE
Gaiinbl Daiinbl Het HeobasaTensHoe HeT Het Het Het Het FILES

CpoK HCNONHEHKA Yucno Aa HeoSazatensroe Het Het Het Het Het EXECTIME
Mpoexr Mpoext Het Heobazatensroe Het Het Het Het Het PROJECT
¥posetb nocTyna ¥posetb A0CT. Het HeobasaTensHoe HeT ha ha ha Aa ACCESSLEVEL

Homep HymepaTop Het OBA3aTentHoe NpM COZAA... Het Het Het Het Het NUM -
»

& A= 5 D

Coxpatmme  CoxpanuTs kak  Ymanute  BepryTbon Des coxpanenms

Puc. 99. OKHO NPOCMOTpPa PerncTPaLMOHHOM KapTOYKM AOKYMeHTa. BKknagka Mons

Ona aToro co3gaite B odpmucHOM npunoxeHun dann popmarta RTF, cogeprKalmin HasBaHUA
nonemn n nAeHTNPGUKaTopPbl AOKYMEHTA.

Mprmep 3anoHEHHOM KAaPTOYKMN SOKYMEHTA NpeacTaBneH Ha pucyHke 100.
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TucT cornacoBeadua

[

Kaprouka pokymenta MapwpyT

Mone

BxogAwmia Homep

AgTOp *

[aTta cozgaHua ™

[ata perncrpaumn ™
KoppecnoHgeHTt *

KTo nognucan *

HomMep Moogawero gokyMmedTa ™
[aTa noogAWero goKyMeHTa ™

Cnocob pocraskm *

KpaTkoe cogepxaHne goKyMeHTa *

CpoK MCnonHeHns

Mpoekt

CoxXpaHuThb

Co3AaTk HOBGIIl 3Tan paccMoTpeHHs

LB Pezontowm Kypran

3HaueHue

0/32

Jofposonbaui BukTop BnaguMupos-
19.09.2014 16:48:03

04.09.2014 00:00:00

000 "3opuHKa"

MeaHoe A.M.

126-23

05.09.2014 00:00:00

3NeKTPOHHERA NouTa

Mpeanoxedle o NPOBEASHWN LETCKWX NPazaHMKOR
23.01.2015 16:45:46

ALMUHWUCTPATOP CUCTEMBbI: 33JadYn BHE NPOSKTOR

Co34aTh CEA3AHHLIA AOKYMEHT U »

Puc. 100. OKHO NpOCMOTpPa KAPTOUYKN AOKYMEHTA

Mocne npumeHeHnn ob6paboTUMKa K AOKYMEHTY B BbirpyKaemom daine (puc. 101) emecro
Ha3BaHMI wnaeHTUUKATOPOB byaeT oTObpaxKaTbCA MHOOPMaUMA M3 COOTBETCTBYHOLLMX
nonel KapToUYKM OKYMEHTA.

Crnoco® JocTaBKH:

I EKMPOHHAA ToUund

KoppecnoEaeHT:

0AO "Jopunra"

,Jara H HOMED JOKVMEHTA:

25.02.2009
126-23

Bxogamai HoMep H JaTa DOTYVHSHHA:

25.02.2009 932

Kpan{oe CoIep:HaHHe JOKYMeHTa:
IIpednoscentie o nposedennl 0eNCKIX NPA3OHIK0E

Pezomonua:

Kypouunoii I1.A. Taa noozomoexu cnemor. P. Caomoe 25.02.2009

ITepenano:

25.03.2009 3oaomapéeoii 11.A. Taa

CpoK HCTIOTHEHHA:
28.03.2009

padomst B. Pydaroeeckoaty

Puc. 101. Pe3ynbtaT npuMeHeHMA 06paboTUMKa K LOKYMEHTY
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15.3. PepaktupoBaHue u yganeHue o6pabotunkos

[lna nepexoaa B OKHO pedakTMpoBaHuWA o06paboTumKka ABaKApl LUENKHUTE Ha HEM WAU
BblAEINTE B CMIUCKE U HaXXMUTe KHOMKY ¢ (PeaakTMpoBaTh) Ha NaHenu ynpasneHus.

PepakTnpoBaHMe 06paboTuMKa aHaNOrMYHO ero co3gaHuio. A M3MeHeHMA TeKyLlero
daina HaxkmnTe KHOMKy @, BblbepuTe HOBbIM daiil B AMAaNOrOBOM OKHE U HaXKMUTE KHOMKY
CoxpaHuTb.

B none [JononHutenbHble ¢aiinbl MOXKHO YKa3aTb HECKONbKO $aiiioB COOTBETCTBMSA, HO
BbIrPy3Ka AaHHbIX ByAeT OCyLecTBAATLCA NPM Nomowy daiina, HaxoaAWerocs nepebiM B
cnucke. Ans yaaneHus daitia COOTBETCTBUA HAXKMUTE KHOMKY X PAAOM C €ro Ha3BaHUEM.

N3meHeHMA 3adMKcUpynTe, Ha)kaB KHoOMKy CoxpaHutb. [nA OTMEHbl U3MEHEeHWM
MCNONb3YIOT KHOMKY OTMEHUTD.

Ons yoaneHus obpaboTtumKa BbibepuTe €ro B CMUCKE M HaxMuTe KHonky — (Yaanutb) Ha
naHenun ynpasneHus.

3ameuaHune — CUCTEMHbI 06paboTUMK OTOBPANKEHUA KOMMOHEHTOB HEBO3MOXHO U3MEHUTb
WU yaanutb. ns aToro o6paboTumka BO3MOXKHA TO/IbKO 3ameHa daiina-cueHapus.
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16. CnpaBOYHUKHU

Cnpaso4yHUKU WCNONb3YIOT ANA XPaHEHWUA [aHHbIX, WCNOAb3yloWMXcA npu pabote ¢
obbeKTammn Cuctembl.

Co3gaHue, peldakTUpOBaHME WM MPOCMOTP CMPaBOYHMKOB AOCTYMHbI B MYHKTE MEHIO
UHCTpyMeHTbl = AAMUHUCTPUPOBaHKe - CnpaBouHuKM (puc. 102). NMyHKT MeHo AOoCTyneH
no/sib3oBateniAm c npasom « Co3gaHme CnpaBoYHNKOBY.

CnpaBoYHHKH
HazeaHwe = ABTOD
El Bank FpoMos KJpuiAd Anekceesuy ~
El Biogpxer [3anekn Ha onnaty] FpoMos KJpuiA Anekceesuy
E Banwota MpoMoe KOpHA AneKceeBuy
El Bugwl cuetoe FporMoe KOpUiA Anekceeeny
El BHewHne pecypchl FporMoe KOpUiA Anekceeeny
4 5 BxopAWwas KoppecnoHagHUmMa FpoMos KOpUid AnekceeBuy
E] Kpatkve copepxadna [BX. J0KYMEHTH] FpoMos KJpuiA Anekceesuy
E ropopa MpoMoe KJpWA AneKceesuy
E foroeopul MpoMoE KOpWiA AneKceesuy
E] *ypHan ewigaun gena FporMoe KOpUiA Anekceeeny
El Kogwe OKN FpoMoe KOpUiA ANeKceeBuy W
+ /7 -

Puc. 102. MyHKT meHt0 CnpaBoOYHUKMK

B HWXHeil YacT OKHa pacrorioeHa naHenb ynpasneHus, coaepxatias kHonku + ([Jo6asuthb),
# (PepaktupoBatb) U = (YoanuTs).

an Haan4nm npasa «Co3p,aHv1e CNpPaBOYHUKOB» B CNUNCKe 0To6pa)+<ar0Tc;| BCé CNpPaBO4YHUKHN
Cucremsl. Monb3oBatenb MoXKeT npocmaTpuBatb CNPaBOYHUKKU, aBTOPOM KOTOPbLIX OH He
ABNAETCA, TO/IbKO NPUN HaTNMYNU NpaB Ha HUX.

Monb3oBaTento C npaBamMu «AQMMHUCTPATOP cucTembl» M «Co3gaHue CrpaBoOYHMKOBY
[OCTYMHO PeAaKTUPOBaHUE U yAaNeHNe BCEX CNPABOYHMKOB, 33 UCKIOYEHMEM CUCTEMHDIX.

CnpaBOYHUKM, 3aNUCKM KOTOPbIX UCMONb3YIOT A1 OLEHKM BbINOSIHEHMS 3a4a4y, Ha3blBalOT
OLEeHOYHbIMM. OUEHOYHbIE CMPaBOYHUKU OO0NXHbI 061a4aTh onpeaenéHHOW CTPYKTypoi
nonek (nogpobHee cm. n. 15.6).

BO3MOKHO cO34aHMe JNIMHEMHBIX U MEepapXMYecKUx cnpaBo4YHMKOB. OTHOWEHMA TuMa
«Pogutenb — MoTOMOK» MO3BOAAIOT YNPOCTUTL PaboTy CO CnpaBOYHMKaMM € HO/bLUMM
KOIMYeCcTBOM 3anmcein. BoamorkeH Nnonck MHGopmauum B CPaBoOYHUKE.
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16.1. Co3pgaHue cnpaBOYHMUKOB

[na cosmaHua cnpaBovyHMKa HaxkmuTe KHonKy + ([Jo6aBuTb), yKaxuTe Ha3BaHue B
nossmsBwemcs OKHe (puc. 103) n Haxkmute KHonky OK. Co3gaHue CnpaBOYHMKOB C
OZMHaKOBbIMM Ha3BaHUAMMW HE AOMYCTUMO.

Oobasute *®

BeeauTe HasBaHWe CrpaBo4HWKR
KoHTparedTsl [BCe Momgynm]

OK OTMEHE

Puc. 103. OKHO gobaBneHMA HOBOro CNpPaBOYHMKa

OKHO €034aHMA CNPABOYHUKA COCTOUT U3 BKNALOK:

— HacTpoiiku — BO BKaaAKe 3agatoT cnocob oTobparkeHus 3anuceld M npasa AocTyna K
HUM;

— MNona — BO BKAagke QOpPMUPYIOT MepeyeHb MOJEel CNpPaBOYHMKA, 33a4al0T WU
HacTpPaMBaloT UX TUMbI.

— 06paboTuMKM — BO BKNAAKE NOAKNIOYAIOT K CNPABOYHUKY 06paboTUmKK.

— HacTpoiiku 3aknagoK — BO BK/1agKe HACTpauBalOT CMMCOK 3aKNafoK CNpPaBOYHMKa U
COCTaB UX NoneMn.

Mo yMOA4aHMIO OKHO CO34aHUA CNPaBOYHMKa OTKPOEeTCA Ha BKAagKe Mons.

B HWM)KHEW 4acTM OKHa pacnonaraeTcA MaHeNb YMNPaB/ieHUs, COAEpPKAAA KHOMKMK
CoxpaHutb, CoOXpaHUTb KaK, BepHyTbcA 6e3 coxpaHeHua.[ns peaakTUpPOBaHUA
CNPaBOYHMKA ABaXAbl LWENKHUTE Ha HEM MU BbIAEINTE ero B CMIUCKE U HaXKMUTe KHOMKY &
(PepakTnpoBaTb). PepakTupoBaHMe CNpaBOYHMKA MNPOU3BOAUTCA aHANOTMYHO  €ro
CO34aHuUI0.

OnaynaneHua cnpaBoYHMKa BbIbepUTe ero B CMMUCKE M HaXMUTE KHOMKY — (Yaanutb).
16.1.1. BKnagka «HacTpoiiku»

Bo Bknaake Hacrpoiiku (puc. 104) 3agatoT Ha3BaHMe CpPaBOYHMKA, CNOcob oTobpaskeHUs U
NMoOWMCKa 3anuceld, NpaBa AOCTyNa K HUM. [NA NepemMmeHOBaHWA CMNpaBOYHMKA BBeAMTE
HOBOE Ha3BaHMeE B COOTBETCTBYIOLLEE NONeE.
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CnpasoyHAKKA

Hacr poiikn Monsa 06 paboTumnKm HacT poiikn ZaKknanok

HazeaHwe: KoHTpareHTsl [Boe Mogynu]
7| OBWenoCTYNHOCTE 3aNWMCei
HacTpoika gocTyna K anucamM
Cnocof oTobpateHa
() Mepapxryeckui

@ NuHeRHbIA

HacTpoiika novcKa
@ Mcnonez0BaTe NOWCKOBYK CUCTEMY

() WcnonezoeaTe 033y AaHHBIX

CoxpaHuTe  COoXpaHWTe kak — BepHyTecA Des coxpaHeHua

Puc. 104. Bknagka Hactpoiiku

Mo ymonuyaHuio Bce 3anMmMcK CNPaBOYHUKA AOCTYMHbl TO/NbKO MOJ/Ib30BaTeNtO, CO34aBLIeMyY
ero (Bnagenbuy). Ytobbl caenatb 3anucu BAagesbLa BUAMMbIMU AN NONb30BATENEMN,
MMEoWMX TMNpaBo Ha MPOCMOTP CMPaBOYHMKA, YCTAaHOBUTE /1A  HEero Mpu3sHaK
ObwedocmynHocms 3anuceli. MNpwu 3Tom BAagenel, CNpaBOYHWMKA M MONb30BATENMN,
KOTOPbIM [OCTYMEH CNPaBOYMHMK, OyayT WMMeTb AO0CTYN KO BCEM 3anucam  Apyrux
nonb3osatenieil. Ecnv NpusHaK He YCTaHOBAEH, KarKabli MOJsib30BaTeNb, A06aBAAOWMIA
nHbOopMaLMIo B CNPaBOYHUK, byaeT BUAETb TO/IbKO CBOW 3anUCH.

Bnageney, cnpaBoYHUKA NpM NOMOLM NMpPU3HAKa Hacmpolika docmyna K 30NUCAM MOXKeT
paspeLWwnTb Kaxgomy noJsib3oBaTesnto, gobaBnsAlolWeMy 3anucb, Camomy OMNPeAeNaTb ee
BMAMMOCTb 418 APYrMX nonb3oBaTenei. ECAn npusHak yctaHoBAeH, Npu AobaBneHun
3anucy No/sib30BaTe/lb MOET BKAOYUTL ANA Hee Npu3Hak YacmHas 3anuce. YacTHble
3anucy OOCTYMHbI TOJ/IbKO WX aBTOPY, T.€. KaxAbli Mo/b30BaTe/ib MOMET CO34aBaTb B
CNPaBOYHMKE JINYHbIE 3aNUCK, HEAOCTYNHbIE AaXKe Bage/1bly CNPaBOYHUKA.

Mo ymonuaHWiO AN HOBOFO CMpPaBoOYHUKA NpwusHaku ObwedocmynHocms 3anuceli w
Hacmpodlika docmyna K 3anUcsim BbIKNOYEHbI.

CywecTtBytoT ABa cnocoba oTobparkeHMA 3anuceil CNPaBOYHMKA: Mepapxuyeckuin (B Buae
Aepesa) M AMHelHbIM (B BMAe cnucka). Mo YyMONYaHWIO CO34aI0TCA Mepapxmyeckme
cnpaBoYHMKK. Cnocob oTobpaxKeHUs MOMXKHO U3MEHUTb, BbibpaB Heobxoanmoe 3HaYeHue.

MoWcK Mo CNpPaBOYHUKY MOXKHO NMPOU3BOAUTD:
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— cpeactBamm Apache Solr (Mcnosb3zosames nouckosyto cucmemy). PekomeHayem ans
CNpaBoOYHMKOB 60/bLLIOrO 06bEMA: NOUCK NPOoUCXoauT BbICTPO, HO, T.K. Solr co3gaér
COBCTBEHHbIM NOMCKOBbIN MHAEKC NO PacnuncaHunio, pe3ynbTaTbl MOUCKA MOTYT BbiTb He
BCErAa akTyaslbHbl.

— MOWCKOBbIMM 3aMpPOCaMn HemnocpeacTBeHHO K 6ase AaHHbIX (Mcnosbsosame 6asy
O0aHHbIX). PekomeHayem Ana CnpaBoYHMKOB HebonbwoOro obbema: MNOMUCK
NpoucxoauT mef/ieHHee, YemM NpKu Ucnonb3oBaHuKM Apache Solr, ogHako pesynbTaThl
BCEraa akTya/bHbl.

16.1.2. Bknagka «Mona»

Bknaaka Monsa (puc. 105) — ana dopmmMpoBaHMA CNUCKa Noael CNpaBoYHMKA.

CnpasoyHAKH

Hacr poitkn Mons ObpaboTumm Hacr poitkn 3aKnagoK

+ 5 -+ +

HassaHwe nons MaeHTndmkaTop Twn nons ObmsaTencHoe...  YHWKancHoe .. CEMAsh Buifop...  Cracow
MonHoe HavMeHoBaHKe  CONTRACTOR_MAME CTpoka na Het Het

QreH CONTRACTOR_PSRM CTpoka Het Het Het

Knn CONTRACTOR_PPC CTpoka Het Het Het

WMHH IMM CTpoka Het HeTt Het

Cair CONTRACTOR._SITE CTpoka Het Het Het

E-mail CONTRACTOR._EMAIL CTpoka Het Het Het

CoxpaHWTe  COXPaEHWTE Kak  BepHyThCA BE3 COXpEHEHMA

Puc. 105. Bknaaka NMonsa

B BepxHei 4acTu BKAAAKM PacrnosioeHa NaHeNb ynpaBneHus, cofepskallas KHonku +
(Jobasutb), & (Pepaktuposatb) u — (Yganutb). [na u3mMeHeHMA nopagka nosnein
ncnonbayiTe KHOMKKU + un ¥,

[na pobasneHuna nona HaskmuTe KHonky +. B oTKpbiBwemca okHe (puc. 106) yKaskute
Ha3BaHWe, TUM NoAA, NAEHTUOUKATOP U AOMONHUTENbHbIE NMapaMeTpbl (065A3aTeIbHOCTbL U
YHUKanbHOCTb, cM. n. 15.1.3).

NaoeHTudMKaTopbl ncnonbaytoT ana popmuposaHma GaioB cOOTBETCTBUA 06PabOTUMKOB.
3HayeHMA nonen, gnAa KOTOPbIX YKasaHbl MAEHTUPUKATOPbI, MOXKHO BbIrpy»KaTb B danbl
¢dopmata RTF n XLSX.
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OobasnTb none ®

HazeaHwe nonA: Ooroeop
WaeHTuduaTop: DOGOVOR
Twn nonA: CTpoka b
0BRAzaTentHOE None: Het T
YHWKaNEHOEe none: Het 24
Bufiop Mz CnMCKa: Het b
CrHCOK HaYeHMHA: ApeHal

MocTaeKK

Tpynooson

CoXpaH1TE OTMEHWMTE

Puc. 106. OKHO co34aHMA NOAA CNPABOYHMKA

MpeaycMmoTpeHbl TUMbl NoNeN:

— CmpoKa — Npoun3Bo/bHble CMMBObI. MaKcumanbHasa A inMHa cTpoku — 80 cMMBO/OB.
Bo3morkeH BbI6Op 3HaUYEHUI U3 CNCKa, YKa3aHHOTo B noae CMUCOK 3HaYeHUA.

— Texcm —60nbLlWION 06BEM MHPOPMALMK MPOU3BOSIBHOTO COAE PKAHUA.
— Llennoe —uenble yncna (Hanpumep, 5 nim 13000).

— BewiecmeseHHOe — Yncna, coAeprKalme Lenyo M ApobHyto yacTb (Hanpumep, 5.1 vnm
13,500). [lecATHUYHbIN pasgenvTenb — TOMKA UAKM 3anATas — 3a4aloT B MYHKTE MEHIo
HacTpoiiku cuctembl (3HayeHWe Mo yMOJIYaHUI0) AWM NPU HacTpPoMKe napameTpoB
nonA.

— [lama — BbIGUPalOT M3 KaneHaapa (KHonKa [-2) unn BBOAAT € KnaBMaTypbl B popmarte,
YCTaHOB/IEHHOM NPW HacTpolike CUCTEMBbI.

— @alin — ¢ann nponssonbHoro popmata. [na 3aN0NHEHMA NONA HAKMUTE KHOMKY +

(sarpy3ka ¢aiina c KomnbloTepa Nosb3oBaTens) uau - (3anyck ckaHupoBaHWA,
noapobHee pasaen «CkaHMpoBaHue ¢alinos» «PyKoBOACTBa NO/b30BaTENAY).

— CCbI/IKA HA CNPABOYHUK — BbIBUPAIOT OAHO 3HaYEeHME MOJA U3 APYroro CpaBoYHMKa.

— MHoMecmeeHHas CCblAKA HA CNPABOYHUK — OAHO UNMU HECKOIbKO 3HAYEHUI nons u3s
[APYroro cnpaBoYHMKa.

B okHe pobaBneHus noneu Tuna CcoiaKa HA CNPABOYHUK U MHOMecmeeHHAA CCblAKA Ha
CNpaBOYHUK OTODOpPArKaloTCA  pacKpbiBalowmeca Ccnucku CnpaBodHUK u  [one.
CnpaBoOYHUK BbIOUPAOT B 0AHOMMEHHOM cnucke. [Mocne Bbibopa cNpaBoOYHMKA B CNUCKE
Mone oTobpasatca ero Noss (3Ha4eHME N0 YMONYAHUIO — NEPBbIA 91 MEHT CMIUCKA).
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— BrioxeHHbIl cnpaso4yHUK — CTPYKTypa NoJieit 4pyroro cnpaBoYyHMKa nogpobHee cm. n.
15.5.3.

— Jloauyeckuli —0AHO U3 3Ha4YeHui: «Ja» nnmn «Het».

— TenegpoH — Homep TenedoHa (COTOBOro, AOMaLIHEro, paboyero) Mcnosb3yeTtcsa ans
3BOHKOB N0/1b30BaTeIAM CUCTEMBbI.

— Email — appec 3neKTpPOHHOW nouyTbl. Ecnm none 3anonHeHo, BO3MOXKHa OTNpaBKa
3NEKTPOHHOIO MCbMa Ha YKasaHHbIA agpec. osb30BaTeNb MOXKET HACTPOUTL OTMPABKY
nuMcem NO YyKa3aHHOMY agpecy npu pobaBaeHUM UAW pedaKTUPOBAHUM 3anuceit
CnpaBOYHMKaA NnoapobHee cm. n. 11.2.

— U306paxceHue — rpaduyecknin paitn (potorpadus, pucyHok). NMocne 3arpysku dain
MOYHO NPOCMOTPETb.

— l{sem — uBeT, KOTOpPbIM 6yayT BblgeneHbl 3anucu. LiBeT BbIGBMPAOT M3 NanuTpbl.
3HauyeHMA CnpaBoyHMKa 6yayT noacBevyeHbl 334aHHbIMM - UBeTaMW. BO3MOMKHO
AobasneHune TONbKO 0AHOrO NosA Tuna «LiseT».

— llodpazdeneHue — U3 pepesBa noapasgeneHuit BblbUpatoT HasBaHME OAHOro WUAM
HECKONIbKMX MNOoApasaeNeHUi.

Onsa nonsa tuna «CTpoKa» MOXHO 33a4aTb CMUCOK AONYCTUMbIX 3HayeHui B none Cnucok
3HaueHwmii (puc. 107).

Bufop Wz Ccnvcka: Oa B3
CNWCOK ZHAUEHWI: OTnpaeneHo
Oocraeneo|

Puc. 107. OKHo co3gaHuaA nons tuna « CTpoka». 3agaHue cnucka sHayeHum

3HayeHWs YKasblBalOT C HOBOM CTPOKM (Mcnonb3ynTe Knasuwy Enter). Ecnhm ana nonsa
YyCTaHOB/EH NpU3HaK Bbibop U3 cnucka=/Aa, NoNb30BaTeb CMOXET 3aNOAHUTb €r0 TObKO
OAHWM M3 YKa3aHHbIX 3HaYeHU. Ecnm NpusHaK He YCTaHOB/IEH, NMO/1b30BaTE/Ib CMOXET He
TONbKO BbIOUPATb 3HAYEHUA M3 CMMNCKA, HO M BBOAMUTb UX C KNaBUaTypbl.

Ons noneit Tvna «Ccblsika Ha CPaBOYHUKY» U « MHOMECTBEHHAA CCblI/IKAa HA CMPaBOYHUKY
oTobBparkaloTcA pacKpbliBaloLmeca cnncku CnpaBoyHuK 1 Mone (puc. 108).

CnpaeouHuK: NapTHepsbl hd

Mone: HazeaHwe KoMnNaHWK b

Puc. 108. OKHO co3aaHunA nonsa Tuna « CnpaBoYHMK». BbiIbop Nois cnpaBoYHMKa

CnpaBouHukn 179



B packpbiBatowemca cnucke CNpaBoOYHUK OTOGpPaNKaloTCA AOCTyMNHble MNO/b30BaTENtO
cnpaBoYHMKK. Mocne Bbibopa CnpaBOYHMKA €ro Moas OoTo6PasATCA B PacKpbiBaloLEMCA
cnucke Mone. CBA3b CO CMPaBOYHMKOM MOXET 6biTb CO34aHa TOMIbKO MOC/AE YKasaHusA ero
nons. Mo ymonuaHuio yctaHosneHo nepsoe none. CoxpaHeHue nonen tuna «Ccbinka Ha
CMPaBOYHUK» MAM «MHOMECTBEHHAsA CCblJIKA Ha CMPaBOYHUK» HEBO3MOMKHO, €CIN He
YKasaHbl CNPaBOYHWK U €ro none.

BOXeHHbIN CNpaBoOYHUK BbIGMPAIOT M3 pacKpbiBatoweroca cnucka CnpaBoyHMK (puc. 109).
Mpu 3anonHeHWM nona 6ydeT OTKPbITO OKHO MNPOCMOTPa 3anuceit BAOXKEHHOTo
CNpaBoOYHMKA, B KOTOPOM MOXHO A06aBnATb, peaakTMpoBaTb W YAaNATb 3anucu
(nogpobHee cm.n. 15.4).

YHMKaNEHOE none: Het

CnpaeoyHHK: MapTHepbI hd

Puc. 109. OKHO co34aHuMA Noas TUNa « BnoXKeHHbI cnpaBoYHUKY. Bbibop cnpaBoYHMKaA

Monb3oBaTelb MOXKET Pa3peLlnTb AU 3aNPeTUTb peaakTupoBaHue Galinos, 3arpy*KeHHbIX B
none tuna «®aiin» (puc. 110).

YHWKaNEHOE none: Het
OTKpbIEaTEL ainu oA Oa v
pENaKTHPOBAHWAL

Puc. 110. OKHo co3gaHuA nonas tuna «Pan». Hactpoika BO3MOXKHOCTU pe gakTUPOBaHMA
B packpbiBatoLemcsa cnncke OTKpbiBaTb ¢ainibl ANA peAaKTUPOBaHUA BblbepuTe O0AHO U3
3HaYeHU:

— 3HayeHue He 3a0aHo. Mcnonb3yeTcsa 3HaYeHUe, yKasaHHOe BO BK/lagKe
[OononHutenbHo NyHKTa meHto HacTpoiiku cuctemol.

— Hem. OTKpbITUE $alinoB ANa pefakTMPOBaHNA HeJ4OCTYMHO.

— /la. BO3MOXHO OTKpbITUE $alinoB 41a peJakTMpPOBaHMA.
Mocne 3arpysku dalina B nose oTobparkaeTca CCblKa 418 ero NPoOCMoTPa.
Mocne ykasaHua Bcex aTpMbyTOB NOA HaXXMUTE KHONMKY COXPaHUTD.

3ameyaHue — M3MeHUTb MOPAAOK NOJEN MNOC/E CO3AaHMA CNPaBOYHMKA MOMKHO BO BKAaAKe
Hactpoiiku 3aknagok. Mopagok noneil HacTpamBaloT OTAENbHO /1A KaxAoW 3aKkaagxu
CrNpaBoYHUKa.
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16.1.3. lononHUTEeNbHbIE NPU3HAKK Nonei

ﬂ,/’lﬂ nonAa cnpaBoOYHUKA MOXHO YCTaHaB/1MBATb AOMNO/THUTEIbHbIE MPU3HAKMWU!

— Ob6si3amenibHoe — TMone o0b6s3aTenbHO ANs 3aMOfIHEHMS. 3amuCb  CMPaBOYHMKA  He
COXpaHUTCS, Moka He 6yayT 3anosiHeHbl Bce obsi3aTenbHble nons. Obsi3aTenbHbie nons
OTMeYEHbl KpacHOM 3Be3A04YKON. ECnM Heo6XoaMMO YCTAaHOBWUTb 3TOT MPU3HAK A/l MOJen
TMna «Ccbifika Ha CNpPaBOYHUK» N «MHOXECTBEHHas CCblfIka Ha CNpaBOYHMK», NoTpebyeTcs
JOMOJIHUTESIbHO HAa3HauMTb MOSb30BATENAM MpaBa Ha MPOCMOTP 3arnucelt yKasaHHOro
CNpaBoOYHMKa.

— YHukanbHOe — 3HaueHus Mons AOSHKHbI COAepXaTb YHWMKANbHYKO WHdopMaumio. lMpusHak
YCTaHaBMMBAIOT, KOrAa HeobXxoauMo MCKMouUMTL AybnupoBaHue uHGopMauum B npegenax
CnpaBoYHMKa. Hanpumep, B cnpaBoyHMKe «KoHTpareHTbl» MOXHO caenatb YHUKarbHbIM
none HaszsaHue nim UHH, 4to6bI McKkNouMTL AyOnnpoBaHue 3anucen o6 OgHOM 1 TOM Xe
KOHTpareHTe.
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3ameyaHus:

1. Mpu3HaK YHUKA/16HOe MOXHO YCTaHOBUTb TONIbKO AnA nonei tuna «Crpoka», «LiseT»,
«BewectBeHHOe», «Llenoe», «TekcT», «TenepoH» n «Email».

2. Npu ycTaHOBKe NpU3HaKa YHUKGsbHOe, MoJjie CTaHOBUTCA 006f3aTenbHbiM (4na Hero
aBTOMaTMYeCKK BKAtoYaeTca dnaxkok Ob6g3amesnbHoe, He NoajieKallmii USMeHEHUI).
16.1.4. BknagKa «O6paboTumkm»

[Na NogKkAoYeHNa K CNPaBOYHMKY OAHOMO AN HEeCKO/IbKMX 06paboTunKoB nepengnute BO
BKNagKy O6paboTtumkm (puc. 111).

CnpaBouyHHKH

HacT pokkn Monsa DbpaboTunkn HacT poilkn ZaKknaqok

Aocrynibie obpaboTunkn Nogknioyennbie obpaboTunkn
AKT BbINMONHEHHBX paboT & WrMnopT XLS
BeluncneHwe HoMepa 3kcnopT B Excel

[oroeop EHegpeHHA

KapTouka AOKYMEHTa +
KoMMepyeckoe npeanoxeHne
KOHTPOME 23 BRINOAHEHWEM
06AZaTeNLCTE N0 A0rOEOPAM
TNHUEHZMOHHEIR goroBop

OTYeT No AeACTEMAM NONEZ0EaTENel
MapTHEPCKWIA AOrOBOD 7

Coxpanute  CoXpaHwTb kak  BepHyTbcs Bes coxpaHenwa

Puc.111. Bknagka Obpabotumku

Bo Bknagke 0To6pa>+<a+0Tcn ABa CNUCKa:

— [boctynHble 06paboTuMku — Bce 06paboOTUMKKM, cO3gaHHble aAMMHUCTPATOPaMM
cUcTeMbl;

— MNopaKknioyeHHble 06paboTuMku — 06paboTuMKKM, KOTOpble NOAKNIOYEHbI K
CMPaBOYHUKY.

[ns nogkntoveHns obpaboTunka nepeTalinTe ero BNpaBO WM BbIAENWTE B CMIMCKE W HaXMuTe
KHOMKY '+, ANA OTKAIOYEHWs — TMepeTawuTe €ro BIEBO WM HaXMUTE KHOMKY '«. [ns
MOAK/TIOYEHUSI/OTKITIOYEHNST  HECKONbKUX 06paboTuMKOB  BbIAENSIATE, YAEPXMBAs HaXaToM
knasuwy Ctrl unn Shift.

[nsa paboTbl CO CNpaBoOYHMKAMM (3arpy3KM M BbITPY3KM AaHHbIX) MOXKHO MCMOAb30BaTb
CTaHZapTHble 06paboTUMKu:
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— importXLS;
— exportRTF;
— exportXLS;

— mailerattach.

Bocnonb3oBaTbcA O6pa60TLIMKOM MOXHO, Ha*XaB KHOMNKY &~ B OKHe MpocCmMmoTpa 3anuceu
CNPaBOYHUKA NN OKHE Bbl60pa 3anuncu, Npn 3anoaHeHnN Nona 3ap,aqm/p,0KymeHTa.
16.1.5. BKnagka «HacTpoiiku 3aKi1agoK»

Mo ymon4aHUio OKHO f06aBNEHMA 3aMUCK B CMPABOYHMK COAE PHKUT OLHY 3aKNaaKy — O6wme
CBeAEeHMUs, Ha KOTOpPOW pacnonaraloTcaA BCe MoAA chnpaBoyHuKa. [na  ypobcerea
MoNb30BaTeNA MOMKHO CO34aTb APYrve 3aKNa4KU U Pa3mMecTUTb Ha HUX nond. Jas HacTPoKu
3aK/1af0K CNpaBoYHMKa NepeiianTe Bo BKAaAKy HacTpoiiku 3aknagok (puc. 112).

CnpaBoOYHUK CO3Z4AETCA C eAUHCTBEHHOM 3aKknagko — O6wue cBeAeHMA, B KOTOPYH
aBTOMATMYECKM MOMELLAIOTCA BCe HOBble noad. Mona 3aknagkm O6wume cBepgeHUa MoryT
ObITb MepeHeceHbl B Apyrve 3aknagku. Jonyctumo aybauposaHuMe ogHOro nons B
HECKOJIbKMX 3aK/lagKax: B 3TOM C/lyyae B OKHe gobaBneHusa 3anucu byaeT NpoucxoguTtb
Ay6nnpoBaHMe AaHHbIX.

CnpaBouyHHKKH

Hacr poitkn Mons ObpaboTunkn Hacr poiikn 3aknanoK

PepakTop: +

3aKknagwa: BankoBckne DEKBHSHThIl M (£ —

Mona Boibpano
MonHoe HaMMeHoBaHKHe MHH
Cait Knn
E-rnail OreH

+:

TenedoH
@aKTHURCKMIA 3apec

Kpnanuyeckunii agpec

«||+||+]+

“*

CoxpaHuTe  CoXpaHWTb kak  BepHyTbcoa Bes coxpaHeHns

Puc. 112. OKHO HACTPOMKM 3aKNaA0K CNPaBOYHMKA
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B none 3aknagaka otobparkaeTcA Ha3BaHMe TEKyLLe M 3aKNafKM CnpaBoYHKMKa. [aa co3paHua

HOBO 3aKNafKM BBeAWTe Ha3BaHue B none Pepgakrop u HaxmuTe KHonky 't 3aknagka
006aBUTCA B pacKkpblBatoLWMIACs CNMCcoK, noapobHee cm. n. 3.3.

16.2. PepgakTupoBaHue U yganeHue nonei cnpaBo4yHUKOB

[nAa nepexofa B OKHO pefaKkTupoBaHua nona (puc. 113) HaxmuTe KHonKy ¢ Ha naHenu
WHCTPYMEHTOB BKNaAKu Mona.

[na pefakTMpoBaHMA AOCTYNHbI Ha3BaHME NOAA, NPU3HAKKW YHUKabHoe n ObaszamernbHoe.
B none tvMna «CTpoKa» MOMKHO pepakTUpoBaTb MPM3HAK Beibop U3 CNUCKA W CAUCOK
3HauyeHui. Tun NoaA n cBA3b C APYIMM CNIPaBOYHUKOM (€C/TM TAaKOBas €CTb) UBMEHEHUIO He
noasiexar.

3ameuaHne — [lonb3oBaTeNb MOXET peaaKkTMpoBaTb M A06aBAATL NOMA TONBKO B
CNPaBOYHMKM, CO34aHHbIE UM CAMUM WM NONb30BATENAMU OGHOTO C HUM NOAPasAeieHuUs B
npasom Co30aHuUe cnpasoyHukos. Monb3oBaTenb, MMelWMiA npasBa «AAMUHUCTPATOP
cuctembl» M «Co3gaHMe CNpaBOYHMKOBY», MOXET pedakTUpPoBaTb COCTaB Monein Bcex
CYLLLECTBYIOLLUMX CMIPaBOYHMKOB, KPOME CUCTEMHbIX.

OnA coxpaHeHWA M3MEHEHMUI HaKMUTe KHOMKYy COXpaHuTb, AN OTMEHbl U3MEHEHUI —
KHOMKY OTMEHMTb.

PegakTupoBaTb none *
HazeaHwe nonA: Chepa AeATENEHOCTH
WaeHTudukarop: SPECIALITY
Twn nonA: CTpoka
0bAzaTentHoe none: Het 2%
YHWKaNEHOR none: Het v
Bufiop Mz CNMCKa: Het b
CNUCOK ZHIYEHMWIA: Toproena

MpoWzE0aCTEO

OwazaHwe yonyr

COXpPaHHTE OTMEHWUTE
Puc. 113. OKHO peaakTUpPOBaHMA NOAA CNPABOYHMNKA

ﬂ,ﬂﬂ YAaneHUAa NonA sblaeinTe ero B CNUCKe U HaXXMUTe KHOMKY —.

3ameuyaHue — YganeHue MoJsia, Ha KOTOPOE CCblIaeTcA nose M3 ApPYyroro CrpaBOYHMKA,
HEeBO3MOXKHO. Mpu NonbITKe yAaNeHna Takoro nons 6yaeT BbiAaHO coobleHMe C NnepedHem
CCbITAIOLLMXCA CNPABOYHUKOB U NMONEN.
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16.3. PepaKkruposaHue u yaaneHue CnpaBoyHUKOB

Monb3oBaTenb MOMKET pPedaKkTUpPoBaTb CMPaBOYHWMKKM, CO3ZaHHblE WM CaMUM  UAK
nofib3oBaTeiAMM OLHOMO C HWUM noapasgeneHus. [Ona  CnpaBOYHWMKOB, CO34aHHbIX
noJib30BaTeIAMM APYIUX NOAPA3LENEHNN, JOCTYNEH TO/IbKO MPOCMOTP.

3ameuaHue — oN1b30BaTENb, UMEIOLWMI NpaBa « AAMUHUCTPATOP cucTeMbI» U «Co3aaHue
CNPaBOYHMKOB», MOMET PefaKTUpOoBaTb W yAaNATb BCE CYLIECTBYHOUME CMNPaBOYHUKM,
KPOME CUCTEMHDbIX.

ﬂ,/’l‘r'l nepexoaa B OKHO peaakTUpoBaHUA CNpPaBOYHKMKA HEO6XO,EI,MMO ABaxAabl WENKHYTb Ha
HEM NN BbIAENUTL €ro B CMUCKE U Ha*XaTb KHOMKY f

Mocne penakTMpPoBaHMA CNPABOYHUKA UCMOb3yiMTe KHOMKY O6HOBUTbL 3anucK B 3aga4ax u
BOKymeHTax (puc. 114), ons akTyanmnsauum 3anmncei cnpaBoyYHUKa B o6beKTax CucTembl.

Mowck Haliu QUYNCTHTL O5HOBMTE 3aNMWCH B 3a0a4ax M J0KYMEHTAX

{ KoHTparenTsl [367162]
HammeHosaHWe 111
H MuHuCTpy KyneTypet MO

Panopt MaTtpuapx

000 «KPOHA»

MocKoBCKMIA ropoackod oy

000 "MT-WHBECT”

000 «CBA3L TENEKOM»

COAQD «TCXw

000 «MOTHESAx

000 «KAMEPOH:=

Kntouseckiid M.,

AcTaxos H.W.

BofHos AT,

TU «PHQO»

000 «K2»

000 «3M»

CrpaHuua ms 1 (:I' OrobpaxarToA ZanmeK © 1 no 15, ecero 15
puc. 114. OKHO peaaKTMPOBaHUA CNPaBOYHMKA

[na coxpaHeHMsa M3MEHEHUIM HaxXmuTe KHOMKy COXpaHUTb, 418 Nepexoaa B NYHKT MeHHo
CnpaBoYHUKMK b6e3 CoXxpaHeHUs — KHOMKY BepHyTbcA 6e3 coxpaHeHus. 1A co3aHus HOBOro
CNpaBOYHMKA HAa OCHOBE TEKYLLErO HaXKMUTe KHOMNKY COXPaHUTDb Kak.
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Ona yOaneHua CnpaBoO4vYHUKa Bbl6epMTe ero B CnMUCKe N Ha*XMute KHOMKy ~—. YaaneHue
CNpPaBOYHNKA HEBO3MOXHO, €C/1 OH UCMNO/1b3YyETCA B Ka4ecTBe CbOprI AOKNada nnun eCnhun Ha
O4HO U3 nonem CNpaBOYHUKa CCblNNaeTCA none:

— APYroro CrpaBoOYHMKa;

— TWnNa 3agauu;

— aApecHOM KHUTY;

— PerncTpaumoHHOM KapToOYKM AOKYMEHTA.

Mpw nonbITKe yAaneHns Takoro crnpaBoYHMKa byaeT BblgaHo coobuweHme ¢ MHGopmaumein o
NPUYMHE, NO KOTOPOM CNPABOYHUK HE MOXKET BbITb yaaneH.

3ameuanue — [py1 yaaneHUn cnpasovyHmnKa byayT yaaneHbl BCe ero 3anmcu.

16.4. MpocmoTp 1 3anoNHEHNe CNPaBOYHUKA

16.4.1. MpocmoTp 3anuceli CNpPaBoYHUKA

Cnu1CcoK AOCTYNHbIX CNPaBOYHMKOB LOCTYMNEH B NYHKTE MeHio CnpaBoyHUKK. 158 npocMmoTpa
CMpaBoYHMKa NeperamTe No CCbliKe C ero HasBaHWeMm. NpocmaTpmBaTh 3anmncK CNpaBoYHMKa
MOryT ero Bfagenel, v Noab30BaTe I, KOTOPbIM OH Ha3HaYMA NpPaBa Ha NPOCMOTP, YacTHble
3anuncu AN USMeHeHKe cnpasoyHuKa (cm. n. 15.7).

CnpaBoYHUK MOXKeT 6biTb AMHEWHbIM WAW  Mepapxudyeckum. 3anucM AUHEWHOro
CNpaBoYHMKa OTOBPaXKaloTCA B BUAE CMMCKA, MepPapXMUYecKoro — B Buae gepesa (puc. 115).
[na npocMoTpa BAOKEHHDBIX (A04YepHMX) 3anmceil MepapXMUecKoro CpaBoYHMKa HaXKMuTe
KHOMKY .,

Mowck HafiTi OYUCTUTE

/Kopsl OKM /010000 /011000

Kop, HazeaHwe npogykumMm
= 010000 IMEKTPO3HEPTMA, TENNO3HEPTMA, BOOA, NEAQ, XONOO
= 011000 S3NeKTpo3IHepruA

011100 3NeKTPOIHEPTHA, NPOMSBEAEHHEA INEKTPOCTAHUMAMK 06IWErD NoNL30BaHWA
011200 INeKTPOIHEPrHA, NPOUEeAeHHAA NOKANEHLIMK 3NEKTPOCTIHUMAMMN

012000 TennoaHeprua
013000 Bopa, negn, xonog
= 020000 HE®@Thb, HE@TEMPOOY¥KTEI, ANMBTEPHATWEHBIE BWOE TOMMUBA. TA3
= 030000 YIONE, MPOOYKTE MEPEPAEOTEN ¥TNA, TOP® M CNAHLE MOPKOYNE
CTpanvua 1-13 1 {:I' OrobpawatoToa sanmor ¢ 1no 2, scero 2
+ |7+ = | &
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Puc. 115. NMpocmoTp nepapxmyeckoro cnpaBoyHMKaA

OKHO NPOCMOTpPa 3anucem CNnpaBO4YHUKA COCTOUT U3 Ta6IIMLI,bI C 3anucamu, naHenun
MHCTPYMEHTOB W MNaHenn Hasuraumm no CTpaHuuam CnpaBOYHUKa. an npocmoTpe
NIMHENHbIX CNpPaBOYHMKOB MNaHe/Ib HaBUraumMmn CKpbITa.

B wanke Tabnuubl OoTObOpaKaloTCA HasBaHWA MOJMEN CAPaBOYHMKA, CTPOKM Tabauubl
npeacrasnaAT coboit ero 3anuncn. OTobpakeHMe CNpaBOYHMKA HACTPAMBAIOT B KOHTEKCTHOM
meHto (puc. 116).

Mowck HaiTi OYUCTUTE

/Kopsl OKM /010000 /011000

Kog, | HazeaHnwe npogykummn
= 010000 2| Coprupoeate no eospactanmio - BOOA, NEL, XON04
< 011000 ﬂl COpTUPOBaTE NO YOLIBAHKMKD
011100 NeKTPOCTaHUMAMK 0bWero NoNL30EaHKWA
He coptupoeats
011200 DHANEHBIMKM INEKTPOCTAaHUMAMK
012000 Cronbusl b Kon
013000 i
BLIrpyzuTE 0TueT & Excel HazeaHne npoaykuun
& 020000 HATFBHEE BROET TOTTTEA. [ A3
H 030000 Paz0MEKa Ha CTPaHULLI F ¥TNA, TOP@® 1 CNAHUB TOPKYME
CTpanvua 1-13 1 {:I' OrobpawatoToa sanmo ¢ 1no 2, scero 2
+ & +|— @},"

Puc. 116. KOHTEKCTHOE MeHIO TabauLbl C 3aNUCAMM CNPABOYHUKA

ﬂ'ﬂﬂ Bbl30Ba KOHTEKCTHOIO MeHI0 WENTKHUTE HpaBOVI KHOMKOM MbILLN NO 3arosioBky noboro
nona Ta6J'IMLI,bI. KOHTEKCTHOE MeHIo BK/IKOYaeT NYHKTbI:

— CopTupoBaTb NO BO3PACTaHUIO
— COPTMPOBKA CNMCKa 3anuce
no BblIOBPAHHOM KONOHKE Mo
BO3PaCcTaHMIO 3HAYEHUN.

— CopTupoBaTtb No ybbiBaHUIO —
COPTMPOBKA CMWUCKa 3anucen
no BblOPAHHOM KONOHKE Mo
ybbIBaHMIO 3HAYEHUA.

— He COpPTUPOBATb -
BO3BpalLEeHMEe CNKUCKa 3anucel
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K Buay, YCTaHOB/NIEHHOMY B
Cucreme NO-ymoYaHuUIo.

Ctonbubl —  ynpaBneHue
oTobpaxeHnem nonem
Tabnuubl.  [Ons CKpbITUA

cTonbua BbiKAOUMTE AAKOK
PALOM C ero HasBaHueMm, ANs
MOKa3a — BK/OYUTb.

Bbirpysutb otyétr B Excel -
BbIFPy3Ka CMKMCKa 3anucen B
dann Tuna XLSX. Paiin MoKHO
OTKPbITb UM COXPAHUTD.

PasbuBKa Ha CTpaHuUbl —
pa3buMBKa CNMCKa Ha CTPaHMLbI
no 25, 50, 75, 100 3anucem.
MNepemewatorca no
CTPaHULAM  NpM  NOMOLM
naHe N HaBUraumm.

Monb3oBaTensm, MMeLWMM NpPaBo AobaBNeHNn, peaakTUPOBaHWUA WA yaaneHu s 3anmcen,

B HWMKHEW 4YacTu OKHa goctynHbel kHonku 1 (Jo6asuts), ¢ (PemaktvpoBaTb) u

(Yoanutb). Ana vepapxuyeckux CnpaBouHMKOB oTobpaxaeTca kHonka */(MomectuTb B

KOpeHb), ANA CNPaBOYHMKOB C NPMUBA3aHHbIM 06paboTYMKoM — & - (O6paboTumK).

[obasneHne, pedakTMpPOBaHWe, yaaneHue, nepemMeLleHne 3anmcen, NpUMeHeHne K HUM
06paboTuMKa AOCTYNMHO B KOHTEKCTHOM MeHto (puc. 117). [1na BbiI30Ba KOHTEKCTHOIO MEHH

WenKHuTe npaBoﬁ KHOMKOM MbILLIW Ha 3anKncK CnpaBOYHUKa.
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Mowck HafiTi OUUCTUTE

! Koos OKN /010000

Kopg, HazeaHue npogykummn
= 010000 + 6 PIWA, BOOA, NEQ, X0ON04
= 011000 AobasiTe
011100 / PepakTuposate 3R INeKTPOCTaHUMAMK 00Wero NoNL30EaHHWA
011200 + TMoMecTuTL B KOpeHb A NOKANbHLIMK 3NEKTPOCTAaHLWAMK
012000 — ¥panute
L2LLL & OfipaboTumk 4 MMnopT uz Excel
= 020000 ETTE, HEG TEINTPULYE TEI, DMNNMBA. TAS
2KkcnopT B Bxcel
H 030000 YIroNk, MPOOYKTE NEPEPAE - bl FTOPKOYKE
CTpaHmua 1-13 1 {:I' OrobpawaoToa sanmo © 1no 3, scero 3
+ | £ +| - {l:‘}n

Puc. 117. KOHTEKCTHOE MEHIO CNPABOYHMKA

[N n3smeHeHUa nepapxmm nepeTalmTe 3anmcb Ha HasBaHWe TOW 3anucK, KoTopaa byaet
ANA Hee poauTenbCcKon. [N nepemeLleHnn 3anmucu B KOPeHb, BbIAENTE €e U HaXKmute

kHonky _*!Ha naHenu uHctpymeHTos.

Ona nameHeHWs nopsgaka cTonbuOB LEAKHUTE NEeBOM KHOMKOM MblM MO 3aros0BKYy
cTonbua W, yaep)KMBasa ee HaxaToW, nepemectute cronibel, B Hy)KHoe mecTo. Nopaaok
CTON6LUOB M COPTMPOBKA 3anucein coxpaHATca M byayT oTobparxkaTbCA NPU  KaKaom
NPOCMOTpPE CrPaBOYHMKA.

Onsa dunbTpaumm 3anmceit cnpaBoYyHMKa BBeAMUTE Wab/0H NOUCKA B NOAe BBOAA U HAXKMUTE
KHOMNKy Haitu unu knasmnwy Enter. NMpu 3Tom 0TO6BPa3sMTCA CNMCOK 3anmnceld, COAEPrKaLMX
wabnoH noucka. Ana oTMeHbl GUABLTPA HAXKMUTE KHOMKY OUUCTUTD.

3ameuaHue — [louck no nonam Tuna «M3obpaxeHue», «LlBeT» wu «Jloryeckuinm»
HeaoCTyneH.
16.4.2. flo6aBneHmne 3anncein B CNPaBOYHUK

[06aBnATb 3anucM B CNPABOYHUK MOTYT NOMb30BATENN, MMEIOLME HA HEero npaso
«JJobaBneHne», N OTBETCTBEHHbIE PYKOBOAMUTENIM NPU OTMNPABKE PaCIMPEHHOrO A0KNaAa
no 3agave (nogpobHee o dopme goknaga cm. n. 12.1.5). EchvM aAMUHUCTPATOPOM BblAaHO
npaBo T0/1bKO YOCMHOA 3aNuUcb, TO NOAb30BATEN0 AOCTYMHbl NPOCMOTP, AobaBneHue,
M3MEHEHWE W yaaneHue 3anuceill TONbKO CBOMX C MpU3Hakom YacmHas 3anuce. Ona

pobasneHua 3anucy Haxmute KHonky |t ([Jo6aBuTb) M 3anoNHWTE 3HayYeHMA nonei B
OTKpbIBLWEMCA OKHe (puc. 118).
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Ona cosgaHus godvepHeM 3anucu Mepapxmyeckoro CrnpaBoOYHMKa, BblAENUTE B CNUCKe
POAMTENbCKYIO 3anuch, HaxmuTe KHonKy 't OkHO gobasneHus 3anucn obaA3aTenbHO
COAEepPXUT 3aKknagky Ob6wme cBefeHUA, HO MOMKET COCTOATb M3 HECKONIbKUX 3aKMafoK.
MogpobHee 0 3aKMafKax cnpaBoYHMKa cm. n. 15.1.5.

OobasnTb 3aNHCk [ 14

0bwme cBenEeHHA AppecHan nidopmaumna BAaHKOBCKHE PEKBHZNT bl

HaseaHue 3Ha4eHue
MonHoe HavMeHoBaHkue ™ 000 «MCKPA=
Cali spark.ru
E-mail office @spark.ru
TenedoH (495) 980-40-04
JononHUTensHD + s

x OyikneT.png
‘('-:'}," Coxparute  OTMEHWUTE

Puc. 118. OKHo go6aBneHUSA 3aNMUCK CPaBOYHUKA

3anncb He MoeT 6biTb AobaBneHa B CNPABOYHWMK, MOKA He OyayT 3anonHeHbl Bce
obA3aTenibHble MO (MOMeYeHbl KpacHOM 3Be3Ao4Ykon). Tun nonen onpeaenseT, Kakue
MMEHHO 3Ha4YeHMA MOTYT B HUX BHOCUTb.

3ameyaHue — [lonb3oBaTeNb MOXKET Bbl6paTb 3aMncb U3 CNpPaBOYHUKA TOJZIbKO NMPU HaTNYNUA
npasa Ha ero NPoCMoTp Uan npasa Tonbko YacmHaA 3anucs, B NPOTUBHOM Cny4ae Ha 3KpPaH
6yp,eT BbiBE€JEHO NYCTOE€ OKHO KapTO4YKN CNpaBOYHUKaA.

Mpu 3anonHeHun nonsa Tuna «CcblKa Ha CNPaBOYHMK», MONAb30BaTe/lb MOXKeT BblbpaTb
TO/IbKO OAHY 3anucb, @ TOYHEE — 3HaYeHWe OAHOro U3 NoJsiei 3ToW 3anucK (ceoblnatollerocs
nons). Ansa Bbibopa 3anucy LWeKHUTE ABaXAbl Ha HEW UK, YKa3aB ee B CMUCKE, HAXKMUTE
KHOMKY Bbibpatb. Mpu 3anonHeHMM nons Tuna « MHOXeCTBEHHAA CCbIJIKA HA CMPaBOYHUKY
MOXHO BblbpaTb HECKONbKO 3anucei (3HadyeHuit nond). MNpu 3anonHeHWWM nona Tuna
«MHOecTBeHHaA cCblika Ha CMPaBOYHMK», NOJ/b30BaTE/lb MOMET BblbpaTb HECKO/bKO
3anucen. na BbIbOpa HECKONbBKUX 3anuceit BbIAENSANTE UX, YAEPKMBAA HAXKATON Kiasuwwy
Ctrl nnwn Shift. Echm BbibpaHHaA 3anucb AoYepHAA, B none oTobpasnTca Becb NyTb K HeM,
HauYMHaA C PoAUTENbCKOM.

Mpy 3anofHeHWUW noner TMNa «BAOMKEHHbIN CNPABOYHWUK» MpoOUCXoaMT fobasneHue
3anmnceil BO BJIOXEHHbIA CNPaBOYHMK. YTOObI OTKPbITb OKHO BJIOXEHHOFO CNPaBOYHMUKA,
WeKHMUTE ABaKAbl MO MO0 WAKM ero 3aronosBKy (puc. 119). MoapobHee o cnocobax
3ano/IHEHUA BCEX TMNOB Nonen cm. n. 15.1.2.

PaboTa ¢ 3anucAMM BAIOKEHHOTO CNpaBOYHMKA aHaANOrnM4yHa pa60Te C 3anucAMM 0BbIYHOTO
crnpasoYvHuKa. llocne ,D,O6aBl'IeHVIF| HeO6XOAMMbIX 3anucert BO B/IOKEHHDIN CNpPaBOYHUK
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Haxkmute KHonky OK. Ecnv none Tvna «BAOMEHHbIM CMPaBOYHMKY 3aMOJIHEHO, OHO
OTOOparkaeTcs CO 3HAYKOM [, Ona npocmoTpa 3anuceir BAOXKEHHOTO CMNpaBOYHMKA
LLEe/IKHUTE ABarKAbl Ha 3TOM 3Ha4Ke.

PeqakTHpPOBAT b *
06wme cBEOEHHA

HaseaHue

KapTouka cnpaBoYyHHKE =[]

MNonHoe HaMMEHDE -

oMK Halmi OumcTUTE
CaliT
E-mail I Doroeophbl
TenedoH Haomep Tun goroeopa  Konwa
[ononHuTensHo 153-2016 MNogpAga Oorosop nogpaga © 000 «WCKPA».pdf

120-2015  ApeHasl Joroeop apeHgsl © 000 «CKPA».pdf
[orosopsl 155-2016  3akynkw Horoeop zakynkk © 000 «WCKPA». pdf
CTpaHmua IJ'I3 1 {:I' OTobpaakoTon 3anmad ¢ 1no 3, scero 3

+ | &+ - oK OTMEHa

€ - CoXpaHuTe  OTHMEHMTB

Puc. 119. 3anonHeHWe BAOXKEHHOro CrnpaBoYHMKa

Ona pobaBneHuA 3anmMcM B CMPaABOYHMK HaKkmuTe KHoMKy COXpaHUTb, AN OTMEHbI
onepauum — KHonKy OTmeHuTb. Mpu ycrnewHoOM co3aaHnm 3anncm Ha aKpaHe oTobpasutca
COOTBETCTBYHOLLEE coobuleHMe.

16.4.3. PegakTupoBaHue 1 yganeHue 3anuceit cnpaBovyHMUKaA

[lnq BbI30Ba OKHa peAakTMPOBaHMA 3aNMCK WEAKHMTE ABaXdbl Ha HEW UK BblaenuTe ee B
CNUCKe N HaxmuTe KHonKy ¢ (PepaKkTvpoBaTb). PeakTMpoBaHMe 3anncy aHanorMuHo ee
pobasnexuto.

MNonb3oBaTenb MOXKeT peJaKTUPOBaTh:
— 3aMluncu, cosgaHHble UM B CO6CTBEHHOM CNpaBOYHUKE;

—O6LLI,e,CI,OCTyI'IHbIe 3anncu, Cco3daHHble ApYyrMMn nNonb3oBaTeNAMU B CMpaBOYHUKE
NnoNb30BaTENA;

— 06LIeA0CTyMHbIE  3anucK, CO3faHHble B 11060M M3 CMPaBOYHUKOB  NHOBbLIM
nonb3oBaTenem, eciu No/ib3oBaTe/ib MMeeT MPaBO M3MEHEHWA 3anuceit B 3TOM
crnpaBoYHMKe.
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Onsa yaaneHua 3HaveHuit n3 noneit Tmna «Ccbl/IKa Ha CNPaBOYHUK» U « MHOMecTBeHHasn
CCbI/IKAa Ha CMPaBOYHUKY HAMKMUTE KHOMKY X PAOOM C UX HassaHuem. [1na pobasneHus
3HAYeHMSA WEeKHUTE ABaAXKAbI MO MO0,

Ona ypaneHus nNpuKpennéHHoro K 3anucu ¢aiia HaXXMUTe KHOMKY X pPAgoM C ero
Ha3BaHMEeM. OTKpbITb ¢alin oNsa pesakTUPOBAHMUA MOXKHO HaXKaTUeM KHOMKMU Vd (noppobHee cm.
pasgaen «PepakTnposaHue ¢ainoB» « PykoBoacTBa N0Nb30BaTENAN).

Ona pobaBneHua HoBoro daina HaxmuTe KHOMKy + (3arpyska ¢aina ¢ KomnbtoTepa

no/sib3osatens) uau - (3anyck ckaHMpoBaHuA, nogpobHee cm. pasgen «CKaHUpoBaHMe
danos» «PykoBoacTBa Nosib3oBaTenay).

Yto6bl 3anucb 6bina AOCTYNHA APYTMM NOAb30BaTeNAM B COOTBETCTBMM C MX MPaBamu Ha
3anmcum CNpPaBoYHMKaA, HEOBX0AMMO BbIKNOUMTL GAaxKoK YacmHas 3anuce.

Ona coxpaHeHMA U3MEHEHWUIN HaxXmuTe KHOMKy COXpaHuUTb, ONA OTMEHbl U3MEHEHUH —
OTMeHUTb. YTobbl y4aNUTb 3aNunCh, BbIAEINTE €€ B CMUCKE U HAaXXMUTE KHONKY — (YZanutb),
a 3atem —KHonky OK.

3ameyaHusa:

1. YganeHue 3anncu HEBO3MOXKHO, €CAW OHa MCNONIb3yeTCA B ApPYrnx cCnpaBOYHUKaAX,
3apPErMCTpMpoOBaHHbIX AOKYMEHTAX, 3adadyax UAU pacClUMPEHHbIX AOKNa4ax. HeBo3MOKHO
TaKXXe maccoBoe yaaneHume 3anucei ns CNpaBOYHUKa.

2. Eciv B 33gayax/AOKYMeEHTax ecTb CCbiIKa Ha pegakTMpyemyto 3anucb, TO nocne
M3MEHEHMA 3anucM  CMPaBOYHMKA B  aKTUBHbIX (He HaxogAwmxca B  apxuse)
3afilauyax/o0KyMeHTax U3MEHMTCA 3HaYeHME CCbINaloLWmMXCA Ha Hee noneit. MHpopmauua o6
M3MEHEHUN 3annCU CrpaBoYHUKA (UKCUPYeTCcA B /IeHTe [AeNCTBMIM 3adad4 U XypHane
[OKYMEHTOB, 3afayax Mo AOKYMEHTY, eCiM B HacTpoiKax CMCTeMbl BK/KOYEH NapameTp
MHpopmupoBaTb B 3aga4ax 06 UsMeHeHUAX B AOKYMeHTe.

3. Ecnn B HacTpoMKax CnpaBOYHMKA BK/AKOYEH MepapxmMyeckmin cnocob otobparkeHus, To
nocne pefakTMPOBaHUA Mepapxuu CrpaBoYHMKA noTpebyetcs obHOBNEHME 3anucein B
3aZla4ax M AOKyMeHTax: Bblbepute cnpaBodYHUK (MHCcmpymeHmeol = AOMuUHUCMpuUposaHue
- CNpasoYHUKU), WeNKHUTE Ha ero Ha3BaHMM, B OTKPbIBLUEMCA OKHe BblbepuTe OOUH UAn
HECKOJIbKO 3/1EMEHTOB U HaXKMWUTE KHOMKY OBHOBUTb 3anNucK B 3a4,a4ax U JOKyMmeHTax (puc.
120). OTKpoeTCs OKHO C NMpeaynpe)KaeHMeM O TOM, YTO BbINOJHEHME OMEPAUUN MOMKET
3aHATb ANUTENbHOE BPEMS W NPUBECTU K 3ameaneHuto paboTbl. Mocne noarsepaeHUA
nosib3oBaTesiem onepawma obHoBneHMA ByaeT BbINONHEHA.

192



Mowck HawTu OumcTiTE 05HOBHTE 33 nn%ﬁ 3afnadvax M AoKyMEeHTax

J KoHTparenTs [367162 1/ MUHWCTRY KynbTypsl MO/ PaTHUKDES LK,

HaWMeHoEEHWE 111
= MUHWCTPY KyNeTYpe MO
PaTHuioBa K.
PanopTt MNaTpWrapx

Puc. 120. O6HoBNEHME 3aNUCEN B 334a4aX U OKYMEHTAX
16.5. 3arpy3Ka v Bbirpy3Ka 3anucei cnpasoYyHMKa Npu nomowm o6paboTunkos

Ecnu K cnpaBoYHUKY NpuBA3aHbl 06paboTUMKK, B HUMKHENM YacTu OKHa byaeT oTobparkaTbea

kHomka & 7/, Mpy HaXaTUM KHOMKKM || OTKPOETCA CMMUCOK NpuBA3aHHbIX 06paboTumKoB.
Y1066l BOCNONb30BaTbCA 0O6PabOTYMKOM, BbIOEPUTE €0 B CNIMCKE.

MNoapobHee o noaxkAtoYeHUN 06PABOTUMKOB K CMPABOYHMKY CM. N. 15.1.4.
16.5.1. Bbirpy3ka 3anucei cnpasodHuKa (Ikcnopr B Excel)
[nAa BbIrpY3KM AaHHbIX U3 cnpaBoyHUKA B ¢aiin dopmata XLS ucnonb3yoT obpaboTumk
Skcnopm 8 Excel (exportXLS.php).
O6paboTumk exportXLS.php Bbirpy»Kaert:
® OJIHY 3aMnuCb, €C/IM OHa BblAe/1eHa B CNIUCKE;

® HECKONbKO 3anucelt, ecnn OHM BblgeneHbl B cnucke (puc. 121). Ona Bbibopa
OAHOBPEMEHHO HECKO/IbKUX 3anunceil BbIAENANTE UX, YAEPKMBAsA HAXKATOM KnaBuwy
Ctrl unn Shift;

e BeCb CNPaBOYHMK, €CNU He BblAEeNEHO HM OAHOM 3anucu. CnpaBoYHMKM 6ONbLIOTO
obbema pa3bMBalOTCA Ha YacTM M BbIFPYXKAIOTCA B BMAE HECKONbKMX (aiinios,
YyNaKoBaHHbIX B apXUB.
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Mownck HakTi QUHCTHTE

IHoMeHKnaTypa gen / PYKOBOACTED W KOHTDOMAL

HaumMmeHoeaHWe Kon Konwuecr
- - Oena | 3aroNoeok gena e
pazaena nen
= PykoBOACTEOD
W KOHTPONb
01-01 [dokyMeHThl,
OTHOCAWMECA K
LEATENEHOCTH
0TAEN3
01-02 [OoKyMeHTh
OpraHoe
rOCYAaPCTEEHHOM
BN3CTH
01-03 Y¥crae
OPraHUzaLAM
H ByxranTepc. .
yueT M
OTYETHOCTE
® Kagpoeoe
obecnedeHue
WrnopTt XLS
CTpaHvug
3KCMOpT B XLS@
+ 7+ = |G

CTaTeA
no
NepeyH

Cpok
XP3HEHWA

.16

cr. 50 a3

MypHan
Oon.
e MpuMeuaHne  Boblgauu
B aena
MocToA...
AOMH
MocToA...

CrrobpamatoToa sammor © 1 no 3, scero 3

Puc. 121. MpumeHeHne 0bpaboTumKka Skcnopm 6 Excel K HECKONbKMM 3anmcam

MpumeHUTb 06pPaboTUMK K OAHOW 3anMucM MOXKHO, BbIAENNB €e B CMUCKE M Bbl3BaB

KOHTEKCTHOE MEeHIO.

KonoHKM Tabnuubl B BbIFPYKeHHOM daiine byayT COOTBETCTBOBATbL KOJIOHKAM CNpaBoOYHMKa
— COXPaHSAOTCA COPTMPOBKA, TPYNNMPOBKa, oTobpaxkeHue nosen (puc. 122).

C

HaumeHoBaHwe Konm

pasaena 3aronosoK Aena
a3 0enga

aesn

HECTED

XpaHEHHA nepeYHID

Crateano

HypHan
BhblAEYH
aena

|-||:ll'1ME'-IEHl'1E

MpM3HEK

PyroBoOLCTED M
2 KOHTPOME
OKYMEHTbI, OTHOCAWMECA

01-01 Aory n cr. 16 |MocrosHHo

3 K AEATENBHOCTHM OTAENA
OKYMEHTbI OpraHos

0102 | Aoy P .16 OMH
4 rocyaapCTEEHHON BNacTH

01-03 YCTaE opraHysaLam cT. 50a [MecroaHHo

Puc. 122. Pe3ynbTaT BbIFPY3KM 3anmce il CPaBOYHMKA
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3ameuaHue — Ecnm ana obpabotunka Ikcnopm e Excel 3apanH napameTp withChildren=1, npwu
BbIFPY3KE POAMTENIbCKOM 3aNuUCU MepapXUYeCcKoro CnpaBoYHMKa OyayT BbIrpysKeHbl U ee
Ao4yepHue 3anuncu.

16.5.2. 3arpy3ka 3anuceit B cnpaBodHUK (Mmnopt XLS)

Ona 3arpysknm JaHHbIX B CMPaBOYHMK UCNoAb3yloT obpabotumk Mmnopm  XLS
(importXLS.php). OaHHble 3arpyKatotca u3 danna popmata XLS unm XLSX. daiin MoxkHO
Co34aTb BPYYHYIO WAM BbITPY3UTb M3 CMNpPaBOYHUKA. BbirpyxKeHHbii ¢ain coaeput
CTPYKTYPY U AaHHbIE CMPABOYHMKA, KOTOPbIE MOMKHO MCMO/b30BaTh KaK OCHOBY A1 HOBbIX
3HaAYEeHUM.

Ecnu 3arpyxaeTca nepapxmyeckunini CnpaBoYHuK, B dann Heobxoanumo A06aBUTb KONOHKY C
nHbopmaumein o6 mepapxmmn 3anucein, ecnu 3arpyraeTca B/IOMNKEHHbIA CMNPaBOYHUK —
KOJIOHKY CO 3HAYEHUAMM NONA POAMTENBLCKOrO CNpaBoOYHMKA (Mpumep 3anosHeHua daina
cm. B n. 15.5.3).

Mpwn 3anycke obpabotumka Vmnopm XLS OTKPOETCs AManoroBoe OKHO, B KOTOPOM
BblibepuTe 3arpyxaemblit dpalin. Mocne Bbibopa daiiia OTKPOETCA OKHO, B KOTOPOM 3a4atoT
COOTBETCTBME MeEXAY KOJIOHKaMM 3arpyKaemoi Tabavupl M NOAAMM CMPaBOYHMKA.
BO3MOXHO HACTPOUTb 3arpy3Ky 3anucelt B BbiIOpaHHY 3aMMCb CNPABOYHMKA U YYUTbIBATL
MepapxumIo 3arpy>kaeMbix 3anuceit. [na HaCTPOMKM 3TUX NapamMeTpoB HaxmuTe KHonky & B
HUXXHEM NPaBoOM yIy AMaNoroBoro okHa (pwuc. 123).

Ona Bblbopa Apyroro BxogHoro daina HaxmuTe KHOMKy BbibpaTb daiin.

B none 3HaueHue oTobparkaloTca 3HaYEHUA MoJien 3arpyxKaemoro ¢annia (No ymonyaHuo —

A4YeeK NepBoi CTpoKM). OnsA nepexona K APYroi CTPOKE WCMOJIb3yWTEe KHOMKW [+ | Unu
BBEAUTE ee HoMep B none CTpoka. Mpu n3meHeHUM 3HaYeHNA nona CTpoKa aBTOMaTHYeCKu
MeHfAeTCcA HOMep CTPOKM, C KOTOPOI HaYHETCA 3arpy3Ka AaHHbIX B CMPABOYHMK.

B none Mone cnpasouHuka/Tun ceBA3m BbIGUPAIOT:
— NoJjie CNpaBOYHMKA, B KOTOpOe ByayT 3arpyKaTbCs 3HAYeHMA U3 dalina;

— TUN cBA3K: PodumesbcKas 3anucs — AOCTYMHO AN MEPAPXMUYECKMX CMPaBOYHMKOB,
Podumenbckull cnpaso4yHUK — ANA BAOMEHHbIX. 3TWU 3HadeHua BblbupatoT ana
«CnyxebHbix» nonek dpaina, T. €. Nosen, KOTopble He 3arpy»KarTca B CNPABOYHUK, a
COAEp’KaT OMNUCaHWEe Mepapxmm 3anucei WAM 3HAYeHWUa MoAA  POAUTEJSIbCKOro
cnpaBo4YyHMKa. lNpu Bblibope 3HaveHua Podumesnsckull cnpasoyHUK CTAHOBATCA
JOCTYNHbIMKM nona Poputenbckuii cnpaBoYHUK M [one, B KOTOpbIX BblibMpatoT
POANTENbCKUIA CNPABOYHUK M MoJsie TUNa «BAOMKEHHbIM CNpPaBOYHUK», B KOTOpOe
6yaeT 3arpyKatbca MHpopmaums us danna.
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HmMnopt u3 XLS

2HaueHne Mone cnpaeodnuka [ Tun ceazu Kniouesoe none ceAzu
MonHoe HavMeHoBaHKE HauMerosatne

DAKTHHECKHIA dApec MapameTpsi

E-mail

WHH

3arpywate B BeBPEHHYIO 33MWCs:

{3, [ STV SR

YUUTHIEZTE MEPEPXMID TOMBKD B 32MPYHEEMBIX 33MHCRX:
OlPH
7 OK OtMena

Cawr - {b

8 TenedoH

@

9 HOpuam4eckiit agpec FPoguTenbckan Sanuch

Spate dain  Crpoka: | 1 R 1 no: (19 3arpyzuTs
Punc.123. 3agaHue cooTBeTCTBUA MeXay Nnonamu daina u cnpaBoYHUKA

Mone KnioueBoe none pna CBABM MOMKHO 3aMofIHUTb, TOAbKO ecin B nose [lone
cnpaBoYHUKa/TUn C€BA3U BblIGPaHbl 3HauyeHua Podumesbckasa 3anucs, Podumesnsckull
CNPasoYHUK UNv noae Tuna « CCblsIKa Ha CNPaBOYHMKY.

B none KnioueBoe none ansa csasu BblIOUpatoT:

= anAa nonen tuna «Ccbl/iKa Ha CNpPaBOYHUK» — Nose APYyroro cnpaBovyHMUKa, Ha KOTopoe
CCblnaeTca 3arpy)KaeMb|171 CMpaBO4YHMUK;

— OANA «POAUTENbCKOM 3anMcu» — MOJIe 3arpy*KaemMoro CrpaBOYHMKA, NO KOTOPOMY
CTPOUTCA Mepapxmsa. YKasaHHble B Ganie 3HaYeHUA JONKHbI UMETb COOTBETCTBYOLLMI
dopmat (uscno — gna nonei tTuna «Uenoe», mata — ana nonen tuna «[ata»,
noapobHee cm. n. 12.1.2). YuuTbiBaitTe, 4TO Yy 3anmnCU MOXKET ObiTb HECKONbKO
[0YepPHUX 3annCcen, HO POAMUTENbCKAsA — TO/IbKO OZHA.

— ONA «POAMTENIbCKOTO CrpaBOYHMKa» — MoJie POAMUTENLCKOrO CrNpaBOYHWMKA, MO
KOTOPOMY CBA3aHbl POAUTENIbCKUIA U 3arpy»KaeMblit CNpaBoYHMK. [aHHble 3arpys3aTca B
Te 3anucuM POAMTENbCKOrO CMpPaBOYHMKA, 3HAYEHUS K/OYEBOro MO/A KOTOPbIX
COBMaAatoT C 3arpy»aeMbiMu.

Mpy HeobXoOAMMOCTM MOMKHO 3a4aTb WHTEPBaN 3arpykaembiX 3anuceit (Hanpumep,
NpPONyCTUTL CTPOKY 3arorioBka U HayaTb 3arpy3ky CO BTOPOM CTPOKM). MHTepBas 3arpyrKaembix
3anucei 3a4at0T B NOAAX C NO.

[Na Hayana 3arpysky 3anmMcein HaXKmuTe KHOMKy 3arpy3uTb. 10 3aBepLIeHMU 3arpy3Ku Ha
3KpaHe o0To6pasunTca oKHO ¢ HbopMaLMen 0 KoAnYecTse 3arpyeHHbIx 3anucei (puc. 124).
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Hunopt XLS O
3arpyzka zaeepweHa. OTuer
ONA NpoCHMOTRE ZarpyseHHL Z3ancel 0BHOBHTE CTPEHWULY CNPaBoYHHEE.

Hudropmauna X

3arpyeHo anuced: 6
He yOanock zarpysuTe: 6

OK

Puc.124. CoobuieHue c MHpopmaLumelt o pesyabTaTax 3arpy3Ku AaHHbIX B CNPaBOYHUK

[ns npocmoTpa nofpobHoW MHPOPMALMM O 3aMMUCAX, KOTOpble He yAaNoChb 3arpysuTb B
CNPaBOYHMK, HAXXMMTE Ha ccbliKy OTUET. B pesynbtate dopmupyeTca dpaiin ¢ nHpopmavmet
0 3arpy»KeHHbIX AaHHbIX U OWMBKax, BO3HUKLIUX Npu 3arpyske (puc. 125).

K13 - f
il B C D E F G H I ] K L
1 7 2914(000 «KPOHA»
2 a3 2915|MOCKOBCKWIA TOPOACHON Cy L,
3 9 2916|000 "MT-MHBECT"
a 10 2917(000 «CBA3b TENEKOM»
35 11 2918|COAD «lCX»
6 12 2919(000 « MOTHBE3A®
7 13 2920(000 « KAMEPOH»
8 14 2921 |HKnwoyeBckmiA M.,
9 15 29221 Actaxoe H.M.
10 16 2923 (BoiHoB ALT.
11 17 2924|TL, « PUOx»
12 18 2925|000 «K2»
13 19 2926|000 «3M» !
Success | Failure ()

Puc.125. CoobuieHmne c nHpopmMaLmel o pesynbTaTax 3arpy3Kn AaHHbIX B CMPaBOYHUK
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16.5.3. Mpumep 3arpy3Ku 3anuceit B CNPaBoYHUK

MNpusegem

npumep

3arpyskn  AByx

CNpPaBOYHUKOB:

nepapxmyecKoro

CNpaBOYHUKaA

«HomeHKnaTypa gen» u BnoxeHHoro — «KypHan Bblgaun gen». CTpyKTypa CNpaBOYHMKA
«HomeHKnatypa gen» npmeeaeHa Ha pUcyHke 126.

Mone ¥ypHan Bblgaum gena umeeT TUN «BNoXKeHHbIN cnpaBoYHUK». MNone Jon. NpusHaK —
3TO CCbI/IKAa Ha CMPABOYHUK « [LOMNONHUTEIbHbINA NPU3HAKY.

[aHHble 3arpy:Katotca us danna popmata XLS nnm XLSX. daiin MorKHO co34aThb BPYUHYIO UK
BbIFPY3MTb M3 CNPABOYHUKA U BHECTU U3MEHEHMUA B BbIFPYXKEeHHble 3anucu.

Puc.126. Mepapxmyeckuii cipaBoYHUK « HoMeHKAaTypa aen»

Hnm}x Haifmia OYuCTHTE Bcero: 15
1. MHgexc gena 2. 3aronoBok gena 3. CpoK XpaHeHus (net) 4. MogpasgeneHue - 5. MpumMeuaH... 7. 3KypHan Bsigaud W BC
02-1 HopMaTHEHO-NPEE0BRIE A0KYMEHTE A0 MUHOEZHWSA MepEkii 33MECTHTENE TMaBL nepexoasles
PegepancHoro CobpaHnr, MpeswaedTa, | HagofHocTM cT. 16 3AMUHUCTPELMKM ropoja
MpaenTenecTea P, 33KOHOZETENEHOMD
CofipaHus Benropoackoil o6nacTu,
NOCTZHOEMNEHMA W PACNOPAKEHNA
MyGepHaTopa Benropoackoi obnacti
02-2 MoCTZHOBNEHWR, PACNOPAKEHUA A0 MUHOB3HHSA NepBkii 33aMECTHTENE TMaBH nepexogsles
MyGepHaTopa Benropogckoi 06nacTi no | HagofHoCTM cT. 1 6 ZAMWHMCTPELMM ropoAa
OCHOBHEIM BONPOCaM ASATENEHOCTH
02-3 MOCTEZHOBABHWA M PACNOPFAKEHNA 00 MHHOBaHWA MepBLN 33MECTHTENE TTI2EkL
ANMMHWCTPaUMK ropoda Benropoaa no HagobHocTH cT. 1 6 3AMWUHUCTPELMKM ropofa
BOMPOCEM OCHOBHOW JERTENEHOCTH
024 MuckeMa NpaEUTeneCTE: Benropoackoi 00 MUHOEZHMA MepERIA 23MECTUTENE TTZEL
0BNaCTH Mo BOMPOCEM DCHOBHOI Haao6HOCTM €T. 1 6 3OMWUHMCTPELMM rOPOAE
[ERTENEHOCTH
02-5 Mopy4eHns Maee AQMUHUCTPELMK Sner ZNKcr. 7 MepELiA 33MECTUTENE MMaBk:
ropoda Benropoga no sonpocam 3AMUHUCTPELMKM ropoja
WUNHLHO-KOMMYHZMEHOMD X03RACTER W
CTDONTENECTER
02-6 MepenncKa C yupexageHamMim, 5ner 3NKcT. 7 MepELN 33MECTUTENE TT2EL
NPEANPHRETHAMM, OPraHM3aLusEMU ropoga 3AMWHMCTPELMKM ropofa
W paHOHa N0 BOMPOCEM 0CHOEHOM
[ERTENEHOCTH
01-1 3aKoHb! POCCHCKON ©efepalum, Ykassl | [0 MUHOESHUR YNpEEMeHHe JenaMu
MpesnaeqTa Poccuiickol Genepaum, HagofHocTM cT. 1 6

CtpykKTypa daiina ons cnpaBovyHnKa « HomeHKnaTtypa gen» npeacraBneHa Ha pucyHke 127.

B none Poautenb 3a4al0oT CTPYKTYPY 3arpysKaembix 3anuceit. B Hem moryT 6biTb yKasaHbl
3arpy’Kaemble M Yy)Ke CyLIeCTBYHOLIME B CNPaBOYHMKE 3HAYeHMUA. Y 3anncu MOXKeT 6biTb
HECKO/NIbKO A0YEPHUX 3aMUCEN, HO TOJIbKO OAHA POAWUTENIbCKAA, T.€. 3HAaYEHUA B MoJie
Pogutenb MoryT NoBTOPATLCA, @ 3HaYeHMA B nosie HammeHoBaHue pasgena fo/KHbl 6biTb
YHUKANbHbIMW.,

B nosne [ion. npusHak He0bX0AMMO YKa3blBaTb TO/IbKO Te 3HAYEHWA, KOTOPbIE CYLLECTBYIOT B
cnpaBoYHMKe «[oNOoAHUTENbHbIN NPU3HAKY.

[na 3arpy3kn AaHHbIX M3 ¢ailna HeobxoAMMO nepeinTy B CNpaBoOYHUK «HomeHKnaTypa
AeN», 3anycTuTb 06paboTunk Mmnopm XLS wn BbiOpaTb CO34aHHbIN dain B AMANOroBoMm
OKHe. Mocne Bbibopa ¢aitia OTKPOETCA OKHO, B KOTOPOM 3a4aiTe COOTBETCTBUE MENKAY
KOJIOHKaMM 3arpy»aemoit Tabauubl U NoAAMM CPaBOYHMKA.
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3aronoBoK. Aena ok Ctatea fAon. Mpumed XypHan PoguTens
¥paH none- MpM3H  aHue  BblgadM
AEN BHMA PEYHD 8K aena
CeuMaeTENLCTEE O MocTto PyKoBEOACTEO W
01-04 .39 ¥
PErHCTPELAH AHHD KOHTpONE
BOMHCHMIA y4eT 1
BpoHUpoBaHE
WMHCTPYKLMK M METOAK-
'-lecmlj: EKDMEHD.BLE‘IH e Mocne BOMHCKMIA y4ET 1
0401 no BDMHpu-:omy YUETY U 3 6, sAMEAE] ﬁanmpn;aHme
286 HOBEIMK
BpoHMpOBEHMID
MnaH MEPONPUATMIA Mo BoMHCKMIA YueT K
04-02 panp 5 |or.891 ¥
YUYETY BOEHHOODASEHHEIX BpoHHpoBaHME
Crmcok paboTHUKOE, .
CT. 685 BOMHCKMA y4eT 1
04-03 [nognesalmy BOMHCKOMY 3
e BpoHKpoBaHME
YHETY
TpyaoBole oTHO-
WEHKWA, oXpaHa
TDYLE M TEXHK-
ka BesonacHoCTH
WMHCTPYKLMK MO TEXHKMKE T, 27 Mocne TpyaoBkIe OTHOWEHKHA,
05-01|Be30nacHOCTI M OXpaHE 3 f, 3EMEHBI OXPEHE TPYLE 1
TpYyAa 286 HOBBIMK TeXHWKa BesonacHocTi
MpoToKoNL &TTECTaUMA T, 27 TpyaoBkIe OTHOWEHKHA,
05-02 (no TexHuKe 5 B OXPEHE TPYLE 1
BezonacHocTk cT.286 TeXHWKa BesonacHocTi
AKTEIl, MPEANACAHWA MO
TpyOOERIE OTHOLEHHS ,
TEXHMKE DEZONECHOCTH,
0503 5 |cT.803| 3NK OXPEHE TPYOE |
AOKYMEHTEI 08 MX
TeXHWKa BesonacHocTK
BbINoAHEHAM

Puc.127. BxogHoli paitn ana cnpaBovyHMKa « HomeHKnaTypa gen»

Ona nons MpumeuaHue B KonoHKe KnwuyeBoe none pna cBAsM BbIOMPAOT none
CNpPaBOYHMKA, Ha KOTOPOE CCbINAETCA 3arpy*Kaemblii CNPaBOYHUK (puc. 128).

Hmnopt m3 XLS

NE 3HayeHKue

. Mraeke gena

. 3aronoeok aena

. Cpok xpakenma (net)

. Mogpazaenenme

L o L I

. MprHeyarme

= BT T S U R

4|

BuiSpath daiin  Crpoka: |1

M ypHan ebldadH v B03BPaTA 4.

Mone cnpasouyHkka | TN CBAZH

. Mraeke gena
. 3aronosok aena
. Cpok xpakerms (net)

. Mogpazgenenye

_Q'\_L.LAJI'\_II—I-

Toa

4|

Kni4esoe none censn

loa

no: |16

Jarpyzute £}

CnpaBoOYHUKM
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Punc.128. 3apaHue cooTBeTCTBUA MeXay nonamu daiina u cnpaBoYHUKA, BbIBOP CCbINKK

[Ona nona ¥ypHan Bbigaumn v Bo3BpaTa gen BbibepuTe TUN CBA3U POOUMeEnbCKaa 3anucs wn
KAoYyeBoe nose, No KOTOPOMY CTPOMTCA MepapXus CNpaBOYHWMKA, B AaHHOM C/lydae —
MNoapasgeneHue (puc. 129).

YT06bl UCKNIOUUTL U3 3arpyyKaeMblIX 3anmncen 3aro10BOK TabaunLpl, YKaXKMTE 3HaYEeHNe «2» B
nosne «c».

HunopTt K3 XLS O
e IHAYEHKE Mone cnpasodkkka | Tin ceasH Knicqesoe none ceAsx
1 1. Mkgekc gena 1. Mkpexc nena
2 2. Jaronoeok gena 2. 3aronosok aena
3 3. Cpok xparerua (neT) 3. Cpok xpakerua (neT)
4 4. MNogpazaenexume 4. Mogpasaenexrme
5 5. MprHMevarme 6. Moa log
& 7. MypHan eblgavy ¥ B03EPaTa 4... PoguTensCkan 3anuck 4., Moagpazgenextxe
Boifipate daiin  Crpoka: | 1 = a1l > no: |16 » Garpme O3

Puc.129. Bbibop poauTeENbCKOM 3anMcK CNPaBOYHUKA

[ns Havana 3arpyskM 3anmMcei HaKMuTe KHOMKy 3arpysutb. Ha 3KpaHe oTob6paswTcs
nHpopmavuma ob ycnelwHom 3aBepLueHUn onepaumm (puc. 130).

Hmnopt XLS Ol
3arpyaka ZaeepweHa. OTuer
[ns NpocMOTPa Zarpy#eHHbX Z3anuceid o0HoBUTE CTPaHMLY CNpPaBoYHMKE.

Hudropmauna *
3arpy#eHo anuced: 9

OK

Puc.130. CoobuieHme 06 ycnelHoM 3arpy3Ke 3anumcei

MNMocne obHOBNEHUA CTPaHMLbI Bpay3epa 3arpyKeHHble 3anmMcu oTobpasATca B CNpaBOYHUKeE
(puc. 131).
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Momak HaliTh | O4McTUTE

/HOMEHKNATYDa Aen / BOWHCKWIA yyeT W BpOHWDOEIHKME

Kog, || @ CrateA Jlon JKypHan
HaWMeHoBaHWe pazaena Aena | 3aronoBok Aena enm :(DEH no 2 H.; MpuM__. | BLlgaUK
- A PaH... nepeud... pu3... aena
H PyKOBOACTBO W
KOHTpONL
= ByXranTepcknii yueT u
OTUETHOCTE
H Kappoeoe
ofiecneyeHne
=) BOWHCKMIA YUYeT u
OpoHMpoBaHue
04-01 WHCTPYKUKMK W MeTOAM-Yeckue 3 cr. 27 Nocne
PEKOMEHAALWK N0 BOMHCKOMY 6,286 3@MEHBI
YyeTy W DpOHMPOBaHKID HOBLIMW
04-02 TnaH MeponpuaTHA No yyeTy 3 T, 691
BOEHHOOBAZaHHLIX
04-03 Cnucok pafoTHUKOE, 3 CT. 685
NOANEXEWNN BOMHCKOMY YUETy 8
H TpyQooBble OTHOWEHMWSA,
0XpaHa TPyY4a W
TexHWka bezonacHocTH
CTpaHiua 1-13 1 {) OTobpawatkoTcA zanuci ¢ 1 no 3, ecero 3

+ 7t =&

Puc.131. 3anucu, 3arpy*KeHHble Npu nomolum obpaboTumka

3arpy3um 3anucu BAOXKEHHONO CNpaBOYHMKa B none MypHan Bblgaun Aena HeCKOJIbKUX
3anucelt cnpaBoYHMKa «HomeHKnatypa gen». CTPYKTypa BAOMEHHOTO CMApaBOYHUKA
npueeaeHa Ha puUcyHke 132,

Momak Halfimi | OuucTHTe

I AypHan eslaaqyy aena

OO coTpygHuKa 3aronoeok gena Kog gena  BulgaHo BozepaweHo MpuMedaHue
lpomoe KJ.A. LOokyMeHTwl, oTHOCAWMeCR 01-01 15.06.2016 06.10.2016
K 0eATENEHOCTH OTAEN3 00:00:00 00:00:00
Crmopogckan 0.C.  [JOKyMeHTwl 0praHoe 01-02 09.08.2010 27.09.2016
rocyapCcTEeHHOM BnacT 00:00:00 00:00:00
Hoeakoe C.B YCTae opraHuzaumm 01-03 22,09.2016 23.09.2016
00:00:00 00:00:00
CTpaHHua M3 1 () OTobpawaroTeA 3anMan © 1no 3, Bcero 3
+ |7 | =&

Puc.132. BnoxeHHbI cnpaBOYHUK « KypHan Bblaaum aen»

CtpykTypa daiina ons cnpaBovyHuKa « KypHan Bblaauym gen» npeacraBaeHa Ha pucyHKke 133.
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Mpume  Koa

THO coTpyaHMKa BoiaaHo BosspaleHo S —
fospooonss. | Lm0 | Sehl | nor| Moo oo,
Hoeawkoe C.B. ITID;DZEDE 1?803023015 01-03 YCTEE OpraHU3aLMm 01-03
Comnoanoc. | SIS BR[| o | me e |
rocsonitno. | SIS [BECERS | oaan | Pecmmmanno e e | 0z
emcnco. | SR HEDE | |osan | Prrmmena s e e | 050
Rospeomonies, | 053 | EEEES || ogas | Peemmmanso e e | 2
e i e B ) Bl
e il B s el BT

Puc.133. BxoaHow dain gns cnpaBoYHMKa « ypHan Bblgaum aen»

None Kop pena 2 npegHasHadyeHoO AAA CBA3U C pOAMTENbCKMM CMPABOYHMKOM. 3anumcb
B/IOYKEHHOrO CrpaBOYHWKa OyAeT 3arpyKaTbCA B Ty 3anUCb POAUTENLCKOrNO CNPaBOYHMKA,
Ana KoTtopoi 3HadyeHue nons Kop pena coenagaet co 3HavyeHnem nons Kog pena 2.
3HauyeHuMAa nonAa Kop gena 2 moryt NOBTOPATLCA, HO 3HAYEHUA KOAOB AeN B CNPABOYHUKE
«HomeHKnaTypa aen» foNKHbl 6bITb YHUKANbHbIMM.

[ns 3arpysku gaHHbIX M3 daiina HeobxoamMmo nepenTn B CNpaBOYHUK «HKypHan Bblgayuu
Aen», 3anyctutb ob6paboTumk VMmnopm XLS v BbibGpaTb co3gaHHbIM daitn B AMaNoOroBom
oKkHe. lNocne Bbibopa ¢alina OTKPOETCA OKHO, B KOTOPOM 33JaiiTe COOTBETCTBME MeEKAY
KOJIOHKaMW 3arpy*Kaemoi Tabauupl M noaamu cnpaBovHuKa. Ona nona Koa pena 2
BblbepuTe TMN cBA3M Podumernsckuli CnpasovYHUK U KNtOYeBOe MnoJjie, B AaHHOM Caydae —
Koa pena (puc. 134). YTobbl UCKNIOUNTL U3 3arpy’KaemMbiX 3anuceil 3aroNoBOK TabauLpl,
YKaXKuTe 3HAYEHUE «2» B NONE «C».

Hunopt XLS 0| ¥

PoamTensoani cnpasoqnmi: | HoMeHKNaTypa gen b Mone: XypHan Bolgadw gena v

ND SHaqYeHHue Mone crpagoyHka | TN CBAZK Kniouesoe none cBazM
1 DO coTpyaHuKE DO coTpyaHuKa
2 BblaaHo BolnaHo
3 BosspaweHo Bozepawero
4 MNpMedaH1e MpumesaHue
5 Kog gena Koa aena
] JaronoBoK Aena JaronosoK Aena
7 Kog aena 2 PoOAMTENLCKMI CNPEB0YHHE Kon aena
Beibpate daiin | Crpoka: |1 = o |2 * e 9 = 3arpysnTe

Puc.134. 3agaHue cooTBETCTBUA MeXay Nonamu paina u cnpaBoYHUKA
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[Ona Havana 3arpyskM 3anucei HaKMUTe KHOMKYy 3arpysuTb. Ha 3KpaHe oTobpasutca
MHbopMaLma 06 ycnelHoM 3aBepLueHnn onepaumm (puc. 135).

Hmnopt XLS 0
3arpyaKa zaeepweHa. OT4er
[nA NpoCcMOTPa ZarpyeHHblx Zanucei o0HOBMTE CTPaHWUY CNpP3E0YHMKE.

Huoprayna ®

3arpyseHo andced: 8

OK

Puc.135. CoobuieHme 06 ycnewHolM 3arpy3Ke 3anumcei

[Ons npocmoTpa 3arpyeHHbIX 3annceil HeobxoaMMO NePENTU B COOTBETCTBYHOLLYIO 3aMUCh
cnpaBouHMKa «HomeHknaTypa gen» u Haxatb kHonky MM B none MypHan Bbigaun gena
(puc. 136).

KapTouka cnpagoyHuKa aj|x

=na 034 Nownax Halimi OurcTiTe

/ 2KyDHan BelfiaqM nena

ol Kog

33ronoBoK gena BozepaweHo BeigaHo MpumeuaHne
COTPYLHWKE A nena pal A p

S Kniyescknd  PAcnopssedHda o npueMe, 03-02 05.05.2015 02.05.20...
Non. MpMsHaK x M.@. NEpPeMELEHIH, COEMELEHHM, 16:00:00 09:00:00
nepeeoe, YBONEHEHHK

Hoeakoe C.B.  PacCnopsxeHwA o npuemMe, 03-02 14.06.2015 12.06.20...
nesinaqi aena | [ MepeMeleHii, COBMBLEHHM, 16:00:00 09:00:00
Nepesoae, YEoNeHeHHM

CHopogckas  PacnopsaedHusa o npueme, 03-02 10.04.2015 10.04.20..
0.C. NepeMeleHiy, COBMELWEHHK, 16:00:00 09:00:00
nepeeoe, YBONbHEHHK

CTpaHua l-13 1 {} OTobpasatoToa 3anMod © 1 no 3, Bcero 3

+ |7 1= | & oK OTMeHa

Puc.136. 3anucu, 3arpyKeHHble Npy nomolLm obpaboTumka
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16.6. MpumeHeHMe cNpaBOYHMUKOB

3HayeHus CNPaBOYHMKOB MOXHO MCMO/b30BaTb MPU CO34AHUU U pedaKTUPOBaHUM 3a4a4 U
AOKYMEHTOB: BKAOUUTE B pPerncTpaumoHHyo KapTOUKyY none T™Na
«CnpaBoYyHUK» (NogpobHee cm. «PyKOBOACTBO aAMMUHMUCTPaTOpa AOKYMeHToobopoTa»).
YT0bbl MCNONb30BaTh AaHHbIE CMPABOYHUKOB MPU 3aMNo/NHEHMM Nofen 3agaun, pobaBbTe
none «CcblIKa Ha CNPaBOYMHUK» UAU «MIHOMKECTBEHHAA CCblIKA Ha CMPABOYHMK» B TUN
3agauu (nogpobHee cm. n. 12.1).

3HayeHUs nonem CnpaBoOYHMKA MOFYT WMCMO/b30BaTb 0OPabOTUMKK: 3afdanTe Ans Mnons
MOEHTUPUKATOP M YKaxuTe ero B dalne cooTBeTcTBMA obpaboTumKka. MogpobHee o
co3gaHum dgaiina cootTseTcTBUs cm. n. 14.2.3.

OueHouYHble CNPaBOYHUKHUN — 3TO CMPaBOYHUKHU, 3aMNUCU KOTOPbLIX UCNOJIb3yeT aBTOP 3a4a4u
ONA BbICTaBNe€HNA OLLEHOK €€ y4aCTHUKaM. OLI,EHO‘-IHbIe CNpPaBOYHUKMH o0bAa3aTeNbHO OO1XKHbI
coaepXaTb TP NonAa cnegyrowmx TunoB:

— «CTtpoka» ¢ maeHTuoumkatopom VALUATIONNAME — Ha3BaHMe OLEHKW, 3HAYeHuA
3Toro nons 6yayT oTobpakaTbca B KAYECTBE OLEHKM.

— «lenoe» ¢ umaeHTudunkatopom EVALUATION — 4MCIOBOM 3IKBUBANEHT OLEHKM,
3HaYeHMA 3TOro NOJA UCNONb3YIOTCA B OTYETE «[MONHBIN OTUETY.

— «Jlornyeckniny ¢ naeHtuoukatopom VALUATIONSIGN — 3HaueHMe OUEHKM, KOTOpoe
YKa3bIBalOT MO YMOHYAHUIO.

MogpobHee 0 cO34aHMM CMCKa NOJIEN CNPaBOYHMKa cMm. . 15.1.2.

Bblgennte nNonb3oBaTeNsiM NPaBa Ha OLLEHOYHbIM CMPAaBOYHMK U NOAKAIOUYUTE €ro K Tuny
3a4a4, NO KOTOPbIM TpebyeTca BbICTaBAATb OUEHKWU. K TUNy 3a4auyv MOXKHO MOAKNIOYUTH
HeorpaHMYeHHOe KO/INYECTBO OLIEHOYHbIX CMNPaBOYHMKOB. BO3MOMHOCTb AOCTYMHA
No/1b30BaTeIAM, UMeLWUM NpaBo «CozdaHue munos 3a0a4». NogpobHee 0 NOAKNHOUYEHUN
OLLeHOYHbIX CMPABOYHMKOB K TUMY 334a4u CM. M. BKnaaka «JonoaHUTENbHOY.

Co3paiiTe M yKarkMTe CrNpaBOYHWMK, KOTOPbIM OyaeT MCNo/b30BaH MNpuM  OTMpaBKe
pacCWMPEHHOro AoKnaga no 3agadve. CNpaBOYHMK, BbIOpPaHHbLIA B KayecTBe ¢GOpPMbI
PacWMPEHHOro AoKNafa, HepocTyneH Ana yaaneHusa. lMoapobHee O NOAKNIOYEHWUM
cnpaBoyHMKa B none dopma AoKnaga K Tuny 3a4ayum cm. n. Bknagka «[ononHUTENBHOY.

YKaxuTe CnpaBoOYHMK C WAbAOHAMW KOMMEHTapMeB, KOTOpbIM byaeT MCNoib3oBaH AnA
BBOJA KOMMEHTapuA NpuM OTMpPaBKe 3anpoca Ha Mpoa/ieHMe CPOKOB MCMOAHEHWA 3adad.
MoppobHee o paboTe c Mpog/seHMEM CPOKOB 33aZady CM. N. 3anpoc npoasieHUs CPOKOB
ucnonHeHnst 3agaum PykoBoacTtBa nornb3oBatens cuctembl. [logpobHee O nogxnAtoveHUMU
CrMPaBOYHMKA K TUNY 3a4a4m cm. N. BKnagka « JonoaHUTeNbHO».

CucteMHbIN cnpaBoYHUK «Pecypcbl» BKato4aeT B ceba MHbopmaumio O O 3aTpaTax Ha
WCMoJHEeHMEe 3a4ad npoekTa (CM. N. nogpobHee cm. n. «Pecypcbl npoekTa» «PykosoacTea
No/sb30BaTeNA») U MCNO/b3YyeTCA ANA NOCTPOEHNUA AMarpammbl FaHTa.
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CnpaBouYHMK «BHelwHMe pecypcbl» npeacrtasnAeT coboi CMMCOK CCbIIOK Ha CcaiThl.
CnpaBoOYHMK MOryT MpPOCMATPMBaTb BCe MO/Ib30BaTeNM, He3aBMCMMO OT npas. [aa
MPOCMOTpPa CNPaBOYHMKA LWENKHWUTE Ha I0TOTUM KOMMNaHUK B I1aBHOM MeH0 CUCTEMBI.

16.7. HasHaueHue npas Ha 3anucU CNPaBOYHMKOB

Bnagenblbl MOTyT Ha3HaYyaTb APYrMM NOAb30BaTENSM NpaBa Ha NPOCMOTP M U3MEHEHUE
3anucei CNpPaBOYHMKOB B MyHKTE MeH0 UHCTpymeHTbl — AgMUHUCTpUpOoBaHUe — Mpasa
nonb3osarenei (puc. 137). NMonb3oBaTeib MOXKET Ha3Ha4YaTb NpaBa Ha 3aMMncK CNpaBoOYHMKA
TO/IbKO TEM N0J/Ib30BATE/IAM, HAa KOTOPbIX OH UMEET NOJIHOMOYUA [Tos1HbIE NPABA.

MpeaycMmoTpeHbl TUMbl NPaB Ha 3aNMCcK CNPaBoOYHUKa:

— MpocmoTp — noAb30BaTeNb MOMET MPOCMaTpMBaTb 06LLEeAOCTYNHbIE  3anucu
CrNpaBOYHMKA U 3aNnUCK, A06ABAEHHbIE UM CAaMUM.

— U3meHeHune —nonb3oBaTeNb MOXeET penakTnpoBaTb cobCTBEHHbIE U O6LLI,E,£I,OCTyrIHbIe
3anMncun, HO TOJZIbKO NMPU HAZTMYNN Y HETO NMpPaBa Ha NPOCMOTP 3anucem CnpaBOYHUKa.

— [ob6aeneHune — No/b30BaTeIb MOXKET A06aBAATb 3aMUCK, HO TOJILKO MPU HaAUYUK Y
Hero npaBa Ha NPOCMOTP 3anucei CNPaBOYHMKA; NPU OTCYTCTBUM NpaBa M3meHeHue,
MoNb30BaTe b HE CMOXET U3MEHATb paHee A06aBAeHHbIe MM 3aMuCH.

— YpaneHuwe —nonb30BaTelb MOXeT YAOanAatb cobCcTBEHHbIE U 06LLI,e,CI,OCTyﬂHbIe 3anucu,
HO TO/IbKO NP HAaTNYNN 'y HETO NpPaBa Ha NPOCMOTP 3anucei CNnpaBOYHUKa.

— To/IbKO YacTHasA 3anucb — N0/1b30BaTeIb MOXKET A06aBNATb, PefaKTMPOBaTh M yAaNATb
TONbKO COBCTBEHHbIE 3aMWUCK C MPU3HAKOM YacmHas 3anucek, HO TONbKO MPU HaNMYUK
y HEro npasa Ha NPOCMOTP 3anuceit CpaBoYHMKa
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BribpaH nonb3oBatens: Nuxas TatbAxa Cepreeexa

Mpaea rpynn Bce npasa

OHBl 23434 Tunsl AoKyMeHToB VaneHHsle TUML AOKYMEHTOR LLiabnoHeE AoKyMeHToB MapLIpyTHEIE CXEMbI Kanetgapu

Tonkko YacTHan

MpocmoTtp [Lobaenenne HameneHne YaaneHwe -
Jarucs

™ Anpecras knura
[ Noapaagenexua
™ Monbaosareni
™ sta

™ Bask

[™ Bnaka gokymenTos

-

B Bromxet [3aRskM Ha onnaty]

[ BanioTa

B Bua gokyMeHTa [BCe MOSYMH C 3ANHBKOI]
[™ Buas EX0LAWMX [OKYMEHTOR

B Buaw gorosopoe [Qoroeopsl]

B Buakl AoKyMeHTOoB [BCe Moaynu]

BepHyTeca CoxpasuTh

Puc. 137. OKHO Ha3HaAYeHMA NpPaB Ha CNPaBOYHUK

[na HasHayeHWs NpasBa Ha 3anuMcKM CNPaBOYHWKA BblbepuTe B AepeBe NOAPA3LENEHUN
No/s1b30BaTe 1A, OTMETbTE NpPaBa A/1A KAXKAO0r0 CNPaBOYHUKA M HAXKMUTE KHOMKY COXpPaHUTD.
Monb3oBatenb CMOXKeT MCNoab30BaTb OaHHble CNPaBOYHMKOB npu
CO34aHNN/peaakTMPOBaHMM 33434 U AOKYMEHTOB, B TaKKe MPOCMaTPMBaTb MX B MyHKTe
meHo CnpaBoYHUKM.

MpW Ha3Ha4YeHUW NpaB Ha 3anucM CNPaBOYHMKA HEOBXOAMMO KOMBMHWMPOBATb MNpasa.
Hanpumep, Q4na npefocTaBiAeHUA MO/b30BaTeNl0  BO3MOXHOCTM  Aob6aBnatb W
pedaKkTMpOBaTb 3anucK, HasHadbTe emy npasa MpocmoTp, fobasneHue n UsmeHeHue.

MpeaycMmoTpeHa BO3MOMKHOCTb OJAHOBPEMEHHOIO0 HasHayeHMss MpaB Ha CApPaBOYHMK
HECKOJIbKMM M0/1b30BaTe/IAM: CO34aiTe rpynny npas B NyHKTe meHto Mpynnbl npaB pasaena
AOMuUHUCMpUpPOBAHUE W BKNIOYUTE B HEE MOJIb30BATENEN.

16.8. CnpaBoyHUK «BHeLHMe pecypcCblI»

CucTeMHbIl CNpaBOYHMK «BHelwHWe pecypcbl» (puc. 138) ncnonbsyeTtca ana oTobparkeHus
CCbINOK Ha BHELUHWE pecypchbl (CalT KOMNaHWK, caliTbl NApTHEPOB, COLMaNbHbIe ceTw).

CnpaBOYHUK COAEPXHKUT MONSA:
— HasBaHue — Ha3BaHWe BHELIHEro pecypca;

— Ccbl/IKa — CCbI/IKA Ha BHELWHWUI pecypc.
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— ®aiin — rpaduyecknit ¢aiin ana oTobpakeHWs PAAOM C HasBaHMEM pecypca.
MaKcrMmanbHbI pasmep M3obparkeHna — 16x16 nuKkcenen.

CnpaBoYHUK ABNAETCA nepapxmyeckum. O 3an0NHEHUM CNPABOYHMKOB cM. M. 15.4.

Mowuck Haiimw OumcTHTE OBHOEWTE 3aMNCH B 3a0a4ax ¥ JOKYMEeHTax

I BHelWHWe pecypckl / www.motiw.ru

Dain HazeaHue Cewinka
Haw caiT = www. motiw.ru
Mpaic-nucT hittp: /fwww. motiw.rufpricef
HokymeHTooGopoT hittp: /vy, motiw.rufdocumentsy
| KopoTko o MoTuBe https:/ fwww.youtube. com/tv?vg=large# /watch?v=Ws31Nz3_Gs8&mode=transport
YTt HoBOrO? www.motiw.rufcategory/version/
MpYMepsl PeLLeHHA www, motiw.ru/solutions/
m|m Wikipedia http://ru.wikipedia.org/wiki/MOTWE_{nporpamMMHbiA_npogysT)
| Mbl B Telegram https://t.me/motiw_31

Obzop C30 Ha DXET http:// ww. ixbt.com/soft/sed.shtml

[4:] KopoTko o MoTuee https:/{rutube.rufchannel/38623515/
(RT)

Puc. 138. OkHO NpocMoTpa CrpaBovYHUKa « BHelwHMe pecypcbl»

Ona npocmoTpa CnucKa BHeLWHUX pecypcoB (puc. 139) HaskmuTe Ha NOroTUN KOMMaHuK B
MeHto Cuctemsl. 3afaHHble M306paxKeHMA oTobpaykaroTca PAAOM C Ha3BaHMAMM PECYpPCOoB.
Ecnu ana pecypca He 3a4aHO M306paXKeHWE, OH NOMEYEH NMUKTOTPAMMON 2, PoanTenbCKue
y3/1bl TOMeYeHbl NUKTOrpammont [,

Haw caiT www.motiv.ru
wee [paic-nueT hitp: vy motiw_rw/price/
wee [lokymeHTooGopoT hitp: ffwwnw. motiw_ru/documents/
B2 KopoTko o MoTvee hitps: /. youtube comit ?vg=large#iwatch?v=Ws31Nz3_Gs8&mod...
e YTo HOBOMO? www. motiw_rufcategoryiversion/
we [TpUMEpL] pELLEHHUA www.motiweru/solutions/
W Wikipedia http:f/ru wikipedia. org/wikiM OTMB _(nporpammHLIA_NpoaykT)
O Mel B Telegram hitps:/it.me/motiv_31
we OBzop C30 Ha IXBT hitp:ffwwny ixbt comisoft’sed.shtml
E KopoTko o Motwee (RT) hitps:{rutube.ru/channel/38623515/

Puc. 139. OKHO NnpocMOTpa CMUCKA BHELLHUX pecypcos
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17. Tunbil Tabauny,

Tabauybl WCNONbL3YIOT AN XPAHEHWUS CTPYKTYPUPOBAHHbLIX AaHHbIX C NPUBA3KOW K
KOHKpeTHOM 3agadye. MpocmoTp, co3gaHue, pedakTUpoBaHUe W ydaneHue TUMOB Tabauy,
AOCTYMHbI B NYHKTE MeHlo UHCTpymeHTbl = AgMUHUCTpUpoBaHMe = Tunbl Tabauy (puc.
140).

Twunel Tabnmy

HazgaHwe ABTOp
E] PeecTp goroEopoE TpoMoE HOpWA Anekcessny
E] PeecTp c4eToE MpoMoE FOpWA Anekcessny
E] Buos! A0KYMEHTOE [33REKM] MpoMoE FOpWA Anekcessny
E] PeecTp OOKYMEHTOE zdmin
E] OTnpaeka nKUcem MpoMoB KOpMA Anekceseny
E] KoMnnexkT nocTaeku Mpomoe Opui Anekceseny
E] PeecTp akToE MpoMos FOpWiA Anexcessuy
E] KonTakTHeie nvua [CRM] MpoMos FOpWiA Anexcessuy
+ 7 -

Puc. 140. MyHKT meHto Tunbl Tabauy,

B nyHKTe meHto Tunbl Tabauy, 3a8at0T CTPYKTYPY Tabaul, (cnucok ux nonei, o6paboTymKos,
HaCTPOMKM 3aKNagoK), KoTopaa byaeT oTobpaxaTbCA Ha OTAeNbHOW BKNadKke B 3adadax,
nmetolwmx nose Tmna «Tabanua». 3anonHatoT Tabanuy B 3agade (Npu co3gaHnm 3aga4um Uam
BO Bpemsa paboTbl Hag Hel, noapobHee cm. n. «CosgaHue 3agaum» «PyKoBoacTBa
noJsib3oBatesna»). B Takux 3agayax 6yayT oTobparkaTbea Tabanupbl C AaHHBIMM.

B HWXHeil YacT OKHa pacrorioeHa naHenb ynpasneHus, coaepxatias kHonku + ([Jo6asuthb),
# (pepaktuposatb) U = (Yoanuts).

PaboTaTb ¢ TMNamu TabauL, MoryT nonb3osaTtenu, obnagamouime npasom «CosgaHne TUNOB
Tabauuy. Y nonb3oBatens, He MMEOLWEro Npasa Co3haHusa TUMOB Tabauu, MyHKT MeHIo
Tunbl Tabnuy He oTobpakaeTcs.

KOHTEKCTHOE MeHI0 no3BO/SeT YMNopsAoYUTb CMMCOK TUMOB Tabauuy, M HacTPOWUTb
oTobpaxkeHne nons ABTOp. [NA Bbi30Ba KOHTEKCTHOrO MEHI0 HaBeauTe Kypcop Ha

3aro/10BOK /1t060ro cToN6La U HaXkmuTe KHoMNKy ™ .

[nsa GopMUPOBaHMA MEePaPXMM LLENKHUTE Ha TUNe Tabau, 1, YAEPXKUBAA HaAXKATON KHOMKY
MbILIK, NepemMecTUTe ero Ha 3HauyoK POAUTENbCKOM Nanku MaK Apyroro Tmna tTabamupi.
17.1. Co3pgaHue TMNOB Tabauy,

[na cospaHua Tuna Tabauupl Haxkmute KHonky + (Jo6aBuTb), yKamuTe Ha3BaHWe B
nossmsLIeMcA OKHe (puc. 141) n HaxkmuTe KHonky OK.
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[obaBuTb

BeeguTe HazsaHWe Tatnwusl

Oorosops|

Puc. 141. OKHO co3gaHus Tuna Tabaunubl

OKHO co34aHuA TUMa TabanLbl COCTOUT U3 BKAALOK:
— HacTpoliku — Bo BKNaAKe MOKHO M3MEHMUTb Ha3BaHWe Tvna Tabanubi;
— Monsa—Bo BKNaaKe popmMUPYLOT NepeyveHb Noaen Tuna Tabanupi.
— 06paboTunKM — BO BKAAAKE NOAKAOYAOT 06paboTUmMKKM K TUNY Tabanupl.

— HacTpoiiku 3aKnapoK — BO BK/1aAKe HACTPauBalOT CMMUCOK 3aKNa4oK TMna Tabauubl m
COCTaB UX Nonemn.

Mo ymonyaHMIO OKHO co3aaHua Tuna Tabanupl oTKpoeTcsa Ha Bknaaake Mona. Ana nepexona
B APYTIYIO BKNAAKY WENKHUTE Ha ee Ha3BaHMUN.

B HMKHEM 4YacTM OKHA pacnonaraetca naHesb YMPaBJAeHUs, COLEPKAWAA KHOMKK
CoxpaHutb, CoXpaHUTb Kak, BepHyTbca 6e3 coxpaHeHus. MaHenb ynpaBneHuss oTobparkaeTcs
BO BCEX BK/J1aAKaX.

[lna coxpaHeHUs U3MEHEHNA HaXmuTe KHoMKy COXpaHUTb, ANA Nepexoaa B NyHKT MeHI0
Tunbl Tabnuy, 6e3 coxpaHeHUa — KHONKy BepHyTbca 6e3 coxpaHeHuA. s co34aHMA HOBOrO
TUNa TabnLbl Ha OCHOBE TEKYLLETO HaXXMUTE KHOMKY COXPaHUTb KaK.

Ons penaktMpoBaHMa TMNa Tabnuupbl ABaXKAbl WENKHUTE Ha HEM WU BblAenuTe ero B
CNUCKe W HaxmuTe KHonky ¢ (PepakTupoBaTb). PepakTupoBaHMe Tumna Tabauupl
AHANOMNYHO ero co3aaHuIo.

OnaypoaneHua Tuna Tabanubl Bbibe puTe ero B CNMCKE W HaXkmuTe KHoMNKy — (Yaanutb).
17.2. Bknagka «lMona»

Bknagka Mons (puc. 142) — ana dopmurpoBaHMA cCNUCKa nosei Tabanupl.

B BepxHei 4acTu BK/IaAKM PacrnosioeHa NaHeNb ynpaBneHus, cofepskallas KHonku +
(NobasuTb), ¢ (Pepaktmposatb) M — (Ymanutb). A uM3meHeHMAa nopagka nonen
MCMNONb3YIATE KHOMKMK ud.

[na pobasneHna nona Haxkmute KHonky t . B oTKpbiBluemca okHe (puc. 143) ykaskute

Ha3BaHWe, TUM NoAA, NAEHTUOUKATOP N AOMNONHUTENbHbIE NapamMeTpbl (065A3aTeIbHOCTbL U
YHUKanbHOCTb, cM. n. 15.1.3).
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Hacrpoikn ObpaboTumkm Hacrpoiku 3aKnanok

+|7] -
Haseanue n... | Maesmadwme.. | Tun nona Wzmenaemo... | Msmedaemo... OORsatens..  CrpoiBatTe E.. | YHWkanedo.. | CeAsb Beifop wz c... | CnWcox sHa...
HokymeHT daiin Aa Aa Aa Het Het Het
Bua aokyme... Crpoxa Aa Aa Aa Her Her Ha Bxoaawmii .
Cratmyc Crpoxa Aa Aa Aa Het Het Aa OTnpaenes ..
KommeHTapun Teker Aa Aa Her Het Het Het

CoxpatuTe || CoxpaHuTe Kak || BepHyTecA Des coxpaHeHws

Pwuc. 142. Bknagka MNons

NaoeHTudmKaTopbl ncnonbytoT ana popmuposaHma GanioB cOOTBETCTBUA 06paboTUMKOB.
3HayeHMA nonen, gnAa KOTOPbIX YKasaHbl NAEHTUPUKATOPbI, MOXKHO BbIrpy»KaTb B danbl
¢dopmata RTF n XLSX.

NaeHTUPMKATOP MOMKET COCTOATb TONIbKO M3 NIAaTUHCKUX OYKB, UMIP M CMMBONA HUMKHETO
noavyepkmBaHua. Mcnonb3oBaHue undpbl B KayecTBe NEPBOro CMMBOJIA HeAoMnyCTUMO.
ONnHa naeHTUdMKaTopa He MoXKeT npeBbiwaTb 50 CcMMBOIOB.

3ameyaHme -  Hepgonyctumo NCNonb30BaHMe OANHAKOBbIX (HeyHMKanbHbIX)
NaeHTMOUKATOPOB B Npeaesax Tuna Tabamubl U MAeHTUOUKATOPOB CUCTEMHDBIX Nonel (cm.
n. 14.2.3). NWpeHTuduMKaTop He [A0/KeH codepaTb Has3BaHWUA ApYyroro uaeHtudukaTopa.
Hanpumep, Henb3a 3agat maeHmdmkatop NAMETABLE, ecnm ecTb none ¢ vgeHmMdmkaTopom
TABLE.

PegakTuposarte none 3

HazeaHWe nons: Bwg QoxkymeHTa
HpeHTudukaTop:
Twn nona: Crpoka
O6RZaTENEHOE NONE: Het
YHUKaNEHOE None: Het
CKpBIBaTE NP COZOaHMM: Het
CKpLIBaTL B Ta0nMUaX: Het
CKpbIBaTL B K3DTOUKE: Het
Brifop Wz CNMcKa: Oa
CrvCoK SHaUeHHH:
BxogRwme
Moxogawme
MpuKazsl

CoxpaH1Ts OTMeHuTE

Puc. 143. OKHo nob6aBneHus nonsn
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MpeaycMmoTpeHbl TUMbI NoAeN:

— CmpoKa — Npou3BOJibHble CMMBOJbI. MaKkcumanbHas gaunHa cTpoku — 80 CMMBOOB.
Bo3morkeH BbI6GOpP 3HAUYEHMIM U3 CMNCKA, YKa3aHHOTO B Nosie CNUCOK 3Ha4YeHUMA.
— Texkcm —6onblion 06bem MHDOPMALUM NPOU3BOSIBHOO COAE PHKAHMA.

— llenoe — uenvle uucna (Hanpumep 5 wunm 13000). JONONHUTENBHO MOMKHO 334aTb
napameTpbl MaKkcumasnbHoe 3HaYyeHue  MUHUManbHOEe 3HaYeHue.

— BeuwjecmeeHHO€e — 4nCNa, COAEepKallme Lenyo U ApobHyo YacTb (Hanpumep 5.1 wnm
13,500). [lecATMYHbIN pasgenvTenb — TOMKA WAKM 3anATas — 33a4al0T B MYHKTE MEHI0
HacTpoiiku cuctembl (3HaYeHWe Mo YyMOJIYaHUIO) WAWM NPU HAcTPOMKe NnapameTpoB
nona. [onosHWUTENbHO MOXHO 3a4aTb napameTpbl MaKCuMasbHOE 3HAYEHUE W
MuHumaneHoe 3Ha4yeHue.

— lama — pata. BblbupatloT 13 KaneHaapa (KHomKa -7) uAu BBOAAT C KNaBMaTypbl B
dopmarte, yCTaHOBAEHHOM NPU HacTpolike Cuctemol.

— @alin — ¢ann nponssonbHoro popmata. [na 3aN0NHEHMA NONA HAKMUTE KHOMKY +

(3arpyska daina c KomnbloTepa Mosb3oBaTena) uau - (3anyck ckaHuMpoBaHuA,
noapobHee pasaen «CkaHMpoBaHue ¢alinos» «PyKoBOACTBa NO/b30BaTENAY).

— Ccblaka Ha ChpaBOYHUK —3Ha4YeHune nosAa U3 CnpaBovYHUKaA.

B okHe aobasneHuns nonen tuna CebisiKa HA CNPABOYHUK U MHOMEeCmeeHHAA CCblKa
Ha cnpasoyHUK OTOBpParKatoTCs packpbliBalowmecs cnucku CnpaBodHMK u MNone.
CnpaBoYHUK BbIOMPAOT B OAHOMMEHHOM cnucke. lMocne Bblibopa CNpaBoOYHWKA B
cnucke Mone oTobpasatca ero nondA (3HayeHMe MO YMOAYAHMIO — NEepPBbI 3NEeMEHT
cnucka).

— MHoMecmeeHHaA CCbiAKA HA ChPpasBoOYHUK — HECKOJIbKO 3HaYeHUl nona wus
CNpaBOYHUKa.

— Jloeuyeckul —o0AHO U3 3HAYEeHUN: «a» naum «Het».
— TenegoH —HoMep TenedoHa (cotToBoro, gomaluHero, paboyero).
— Email —appec afieKTPOHHOM NOYTbI.

— U306paxceHue — rpadudecknin paitn (potorpadus, pucyHok). NMocne 3arpysku dain
MOYHO NPOCMOTPETb.

— L{gem — UBeT AYeiiKK; BbIBUPAIOT M3 NaNNUTPBI.
— lodpa3zdeneHue — Ha3BaHWE OAHOrO MW HECKOIbKMX NoapasaeneHui.

[na nonsa MOXKHO yCTaHaBNMBaTb AONOJHUTEIbHbIN NPU3HAK YHUKAbHOE. 3HAYeHWA noaei
C 3TMM TNPU3HAKOM [JOJIKHbl  COZEP)KaTb  YHUKaNbHy UWHPopmaumto. [MpusHaK
YyCTaHaB/MBaOT, KOrga HE0b6X0AMMO UCKNOUNTL AybnnpoBaHue MHPopmaumMm B npegenax
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Tabauupl. Npn gobasneHnUm B TabaunLy 3anNncKn C HeYHUKabHbIM 3HaYEHUEM TaKOro noas Ha
9KpaH byaeT BbiBEAEHO NpeaynpeKaeHue.

Ons nona Tuna CTpoOKa MOXKHO 33a4aTb CMMCOK OOMYCTUMbIX 3HayeHui B nose ChnucoK
3HaueHwuii (puc. 144). 3HayeHMA yKasbiBalOT C HOBOW CTPOKM (Mcnonb3yiTe Knasuwy Enter).
Ecnu gna nona yctaHoBAeH NpuU3HaK Bel6op U3 cnucka, NONb30BaTe b CMOMET 3aN0JAHUTb
€ro TONIbKO OAHWMM M3 YKa3aHHbIX 3Ha4YeHMI. Ecin npu3Hak He ycTaHOB/EH, NOMb30BaTE b
CMOKET He TO/IbKO BblBMpaTb 3HaYEHMA U3 CMUCKA, HO M BBOAWTL MX C KNaBMATYpPbI.

Beibop Wz cnucia: Oa b4
CNWCOK SHIYEHWHA: OTnpaeneHo
Oocraeneo|

Puc. 144. OKHo co3gaHuaA nonas Tuna « CTpoka». 3agaHue cnucka sHayeHumn

Mone Tmna Lienoe MoxXKeT MCNO/1b30BaTbCA 419 OTOOParKeHUA CCbIIOK Ha 3agaun Cuctembl:
BblibepuTe 3HaYeHue 3a0aya B none Ccbi/iKka Ha 06beKT (puc. 145).

00AzaTeNnEHOE NONe: Het b

Ccbinka Ha obbekT: 3anava b

Puc. 145. NMone Tuna «Llenoe»

Onsa noneit Tvna CcblIKa Ha CNPaBOYHMK M MHOXKECTBEHHas CCblIJIKa HA CMPAaBOYHUK
0TObBparkaloTCA packpbliBaloLmeca cnncku CnpaBoyHuK 1 Mone (puc. 146).

CnpaBouHMK: NapTHepkl b

Mone: HazeaHwe KoMnaHuK ad

Puc. 146. OKHO co3aaHus noas TMna «CnpaBoYHUK». Bbibop noss cnpaBovyHMKA

B packpbiBatolemca crnvcke CnpaBoOYHUMK OTOGparkaloTcA AOCTYyMHblEe MO0Jb30BaTeNto
CnpaBoYHMKK. Mocne BbibOpa CNPaBOYHMKA €ro Mnosia oTobpasATcA B pacKpbliBaloLeMcs
cnuncke Mone. CBA3b CO CMPABOYHMKOM MOXKET ObITb CO34aHA TO/IbKO MOC/E YKa3aHWA ero
nona. CoxpaHeHue nonen tvna CcbiJIKa Ha CNPABOYHUK MM MHOMeCTBEHHaA CCbl/IKa Ha
CNPaBOYHUK HEBO3MOXKHO, EC/TN HE YKa3aHbl CNPaBOYHUK U ero none.

MoNb30BaTeNb MOXKET Pa3peLLnTb UK 3aNPEeTUTbL PeaakTUpoBaHNe $aliNoB, 3arpy>KeHHbIX B
none tuna ®aiin (puc. 147).

YHUKaneHoe none: Het
OTKpbIBaTL haidnu AnA Oa g
pEeOaKTHPOBaHMA:
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Puc. 147. OKHo co3gaHuaA nons tuna «Paiiny». Hactpoika BO3MOXKHOCTU peAakTUPOBaHMUA

B packpbiBatoliemcs cnucke OTKpbiBaTb ¢aiiibl ANA penakTUpoBaHuUA Bbibepute oaHO U3
3HaYEeHUM:

— 3HayeHue He 3a0aHO. Mcnonb3yeTcsa 3HaYeHUe, yKa3aHHOE BO BK/J1agKe
[ononHuTenbHo NyHKTa MmeHto HacTpoiiku cuctembl.

— Hem. OTKpbITMe dainNoB Ana peaakTMpPOBaHUA HeAOCTYMHO.
— /la. Bo3MO»KHO OTKpbITUE $alinoB 4/1a peaakTMPOBaHMA.

Mocne 3anonHeHua nona (3arpysku ¢aina) B nosne oTobparkaeTcs ccblika ANA ero
npocmoTpa.

Mocne ykasaHuUa Bcex aTpMbyTOB M0/A HaXXMUTE KHOMKY COXPaHUTD.

3ameyaHue — B Tabnunue byayT oTobparkaTbcs cuctemHble nona Astop (PMO nonb3oBaTens,
fobasuBLLero 3anuck) u [lata gobasneHua (gata u BpeMs AobaBneHUs 3anuck).

YT106bl OTKPbLITb OKHO PeAaKTUPOBaHMA NOSA, ABAXKAbI WEIKHUTE Ha HEM WU Bblaennte B
CMWCKE M HaXMUTE KHOMKY # . [1nA yAaneHua nona BblAENUTE ero B CMUCKE U HaXMUTe
KHOMKY —.

17.3. flononHuTenbHble NPU3HAKKU nonein

ﬂ,flf-l nonAa Ta6I'IMLI,bI MOXHO YCTaHaB/1nBaTb AOMO/IHUTENNbHbIE MPU3HAKW!

— ObasamenvHoe — nosie o6a3aTesibHO A1A 3anosHeHuA. 3anucb Tabauupl He
COXPaHMTCA, NOKa He ByayT 3anosiHeHbl Bce obasatenbHble nona. O6sa3aTesibHble
nonsa oTMeYeHbl KpacHOW 3Be3404KON.

— YHUKG/1bHOE — 3HAYeHWs NONA [O/XKHbI COAEPKaTb YHUKANbHYH WHPOpPMALMIO.
MpM3HaK  yCTAHABAMBAKOT, KOr4a HeobXoAMMO  WUCKAUMTL  AybavpoBaHue
nHdopmaumn B npegenax tabauybl. MogpobHee cm. n. 15.1.

— CKpbiBame npu co30aHUU - Nosie He byaeT oTobpaxkaTbca B popme co34aHMA 3anmcu
Tabnuupl.

— Ckpblsame 8 mabauyax - none He byaeT oTobpaxkaTbca B TabAMYHOM NpeacTaBAeHUN
3anucen.

— CKpblBaMb 8 KAPMOYKe - Nosie He byaeT oTobpaxkaTbca B Gopme NpocmMoTpa 3anucu
Tabnunubl.

17.4. BknaaKa «O6paboTunkm»

[Na NogKNoYeHNA 0AHOTO UAM HEeCKONbKMX 06paboTunKoB K TUNy Tabauu nepengute Bo
BKNaaKy O6paboTtumku (puc. 148).

Bo BKnagKe oTobparkatoTca ABa CnmcKa:
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— [boctynHble 06paboTuMku — Bce 06pabOTUMKKM, CO3gaHHblIE ALMMHUCTPATOPaMM
cUcTeMbl;

— MopkKntoueHHble 06pPaboTuMKM — 060paboTuMKKM, KOTOpble MOAKAYEHbl K
CMPaBOYHUKY.
[ns noaknoyeHns o06paboTumka NepeTalimMTe ero B BNPaBO WIN BbIAEUTE B CMIMCKE U HaXXMUTE
KHOMKY '+, ANA OTKAIOYEHWs — TMepeTawuTe €ro BIEBO WM HaXMUTE KHOMKY <. [ns
NOAKMIOYEHNSI/OTKIIOYEHNS]  HECKONbKMX 06paboTUMKOB BbIZENAWTE UX, YOEPXKMBasi HakaTou
knasuwy Ctrl nnn Shift.

Hacrpoiikm Mons HacTpoiikn 3aKnagok

JocTynHbie obpadomdnim MNogknio<eHHBIe 00paboT4MEN
OTNPaBEnTE BNOXEHWA NMOYTOW - TIHUEHZMOHHEIR 20roBop
OTYST No AeHCTEMAM NONL30BaTENeH Cugr

MapTHEPCKME forosop

MeYaTh BX OOKYMEHTa

MeYaTe KaPTOYKM BX OOKYMEHTa

MeYaTe KapTOYKHM BXOOALLEMD

AOKYMEHTA +
MEYaTE KAPTOYKH JOKYMEHTa -
MeyaTe NeHTH ASACTEHA

MeYyaTe NUCTa COMNZCOBAHKA

PacToprHyTeIe QOros0pL

CeenenMa o paboTe Nons308aTensA

3kcnopT & RTF

3kcnopT B XLS

4

SKONOPT PES0NELMA

CoxpakuTe || CoxpasuTe Kak || BepHyTecA DEZ coxpaHeHun

Puc.148. Bknagka O6pabotunku

BOCno/1b30BaTbCs 06paBOTYMKOM MOXKHO, Hakas KHOMKyY ‘& ™ Bo BKiaaKe ¢ TabauLed uan B
OKHe pobaBneHusa/peaakTMpPoOBaHUA 3anucy Tabauubl. [AnA BbIrpy3KM AaHHbIX U3 Tabauubl
NCrnonb3yeTca CTaHAAPTHbIN 0b6paboTumk exportXLS.php. NogpobHee 06 0bpaboTunKax Cm.
pasgen 14.

17.5. BknaakKa «HacTpoiiku 3aKknagok»

Mo yMmon4yaHWio OKHO Ao6aBieHus 3anmMcu B Tabauly coAep»KUT oAHY 3aknaaky — Obuwiue
cBeAeHUA, Ha KOTOPOW pacnojiaraloTcs Bce noas Tabauubl. Ana yaobcTtBa nonb3osatend
MOKHO CO34aTb APYr1e 3aKNa4KuU U PasMecTUTb Ha HUX NOAS.
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Tun Tabnuupl co3naétca ¢ eaUHCTBEHHOM 3aknafkoh — O6wue cBeAeHUsi, B KOTOPYHO
aBTOMATMYECKM NOMELLAOTCA BCe HOBble nosA. Monsa 3aknagkm O6bwme cBegeHus moryT
6bITb NepeHeceHbl B Apyrve 3aknaaku. NoapobHee o HacTpoKKe 3aKNagdokK cm. . 3.3.
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18. Hactpoiiku nogpasaeneHuin

B nyHKTe meHi0 MHCTpymeHTbl = AaMUHUCTpUpOBaHUE -» HacTpoiku noppaspeneHuis
(puc. 149) bopmumpyeTCca CNUCOK AOMNONHUTENbHBIX MOJIEN KAapTOUeK NoapasaeneHUN.

+\|Z| |||+

Haseaxue nona Wa... | Twun nona Wzmenaen... | Msmedsewm..  OO0fRsatens... | YHukaneso.. | CBA3b Bribopus ... | Cnucok 3.
DYHKLIMM F1 Crpoka na Aa Her Het Het
Mpaea R1 Crpoka Aa Oa Het Het Het
[ata yTEepRaeHHR DA.. [Hara na Oa Ha Het Het
HononHuTensHble ceege... DS Tekcr na Oa Her Her Her

CoxpasuTs
Puc. 149. NMyHKT MmeHto HacTpoiikn noapasaeneHui

PepakTupoBaHWe KapToyek noapasfesieHuii AOCTYNHO nojb3oBatesiaM, o06/1a4atolmm
nNpaBoMm « AGMMUHMUCTPATOP CUCTEMbI», NMOJIb30BATENAM CO CTaTyCOM « HauanbHUKY».

MYHKT MeHIO COAEP’KUT eAMHCTBEHHYI BKnaaKy MMona. B BepxHel 4acTM BKNaAKK
pacnonoXeHa NaHeNnb ynpasBneHus, cogepxawaa KHonku +  (Jobasutb), &

(PepakTupoBatb) n — (Yaanutb). Ana usmeHeHuMA nopagKa noaei UcnosibayimTe KHOMNKKU + 1
+.

[na pobasneHua nona HaskmuTe KHonky +. B oTKpbiBwemca okHe (puc. 150) yKaskute

Ha3BaHWe, TUN Mo, UAEHTUPUKATOP U AOMONHUTENbHbIE NapameTpbl (06A3aTeNbHOCTL U
YHWUKaNbHOCTb).

PeakTUpOoEaTE none [

Hazeanue nons: JononHUTeNEHsle CBegeHuA
MaeHTHDUKaTOD: oS

Twn nonA: TekcT

ObAzaTensHoe none: Het

¥HWKaNEHO e None: Het

CoxpaHums CTHMEeHHTE

Puc. 150. OKHO gobaBneHMA HOBOro NoAns

Mons c npusHakom Ob6sizamerbHoe 06s3aTeNbHbI ANs 3anoNHEHNs. KapTouka noapa3aeneHus He

COXpaHUTCS, MOKa He ByayT 3anosiHeHbI Bce 06s3aTenbHble nons. Obs3aTenbHble N0 OTMEYEHbI
KpaCHOI 3BE3404KO.
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MonA ¢ NpU3HAaKOM YHuKanbHOe [OMKHbI COAEpXXaTb YHWKANbHYO MHGpopMaumio. [MpusHak
YCTaHaB/MBAIOT, Koraa HeobxoanMo UCKIYNTE AybnmMpoBaHve MHGOopMaLmi.

Cnoco6 3anonHeHMA noner 3aBuUcMT OT uMX Tuna. MoapobHee O 3anoNHEHUMM none
Pa3NNYHbIX TMNOB cM. N. 15.1.2,

Ona coxpaHeHMA U3MEHEHWUIN HaxXmuTe KHOMKy COXpaHuUTb, A8 OTMEHbl U3MEHEHUH —
KHOMKY OTMEHMUTb.

[na nepexoJa B OKHO peAaKTUPOBaHWA MNONA HaXMUTe KHOMKy ¢ Ha naHenu
MHCTPYMEHTOB.

[na pepakTMpoBaHUa AOCTYMHbI Ha3BaHME NOASA, NPU3HAKKU YHUKAnbHoe u O6a3amesnbHoe.
B none tvna «CTpoKa» MOXHO peaaKTUpOBaTb MPU3HaK Buibop U3 CNUCKA WU CMNUCOK
3HayeHWin. TUN nNonfa M CBA3b CO CMPaBOYHMKOM (€CAM TaKoBas €CTb) M3MEHEHWMI0 He
noasiexar.

ﬂ,flf-l yOaneHna NnonA sblgeinte ero B CNNCKE N HaXXKMUTE KHOMKY —.
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19. Tunbl genernpoBaHUa NOJIHOMOUUI

AeneaupoeaHue noaHomouuli — 3TO Nepegaya YacTu 33434 U LOKYMEHTOB MO/ib30BaTens
[lOBEPEHHbIM TMLAM (3amecTUTenam).

Co30al0T M PedakTUpPYT TUNbl OENErnpoBaHUA B MyHKTe MeHlo WHCTpymeHTbl =
AaMUHUCTpUpPOBaAHME -> Tunbl AenernpoBaHus nosHomoumii (puc. 151). MyHKT meHto
OOCTYMEeH Noab30BaTeNAM C NPaBOM « AIMUHUCTPATOP CUCTEMBbIY.

3ameuaHue — B 3ToM pasgene Mcnonb3osBaH TEPMUH «HavanbHUKY (3amellaemoe nnLO),
KOTOPbIM He ciedyeT NyTaTb C OAHOMMEHHbIM CTaTyCOM NoJsib3oBaTenel.

HassaHwe Cnucadne
E JaMECTHTENE [eAcTenA cexpeTapA oTofpaxanTcA B dopMare
[3aMECTHTEND, HAYANBHME - )
E] CerpeTape [edcTBHA cexpeTapA oToDPEKAKTCA K3k JSHCTEMA
H34YaNsHKWES
|}| JenonponssoguTent CornacyeT QokyMeHTHl OT MMEHH HaYanksHHKa
+ 7 -

Puc. 151. MyHKT MeHto Tunbl generMpoBaHMa NOIHOMOYUIA

B nyHKTe MeH0 oToOpaXkaeTcs CMMCOK TUMOB AENernpoBaHnst MOSIHOMOYMIA. B HWXKHE YacT OkHa
pacronoxeHa naHerb ynpasrenusi, coaepxallas kHonku + (Jobasuts), # (peaakTuposaTb)
n — (Yaanuto).

CywecTBylOT ABa CUCTEMHbIX TUMNa AENervpoBaHUA MOAHOMOYMIA — 3amecmumens W
Cekpemaps. CuctemHble TUMbl 3amecmumess u Cekpemaps MOXKHO NepeMMeHoBaTb, HO
Heb3A YA3NMUTb.

Ona po6asneHna HOBOro TWNa AENErvpoBaHWA MONHOMOYMIA HaKMUTE KHOMKy + u
3aMNo/IHUTE 3HAYEHUA NoNel B OTKPbIBLUEMCA OKHe (puc. 152).
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[NobaeuTb TMN genernpoBaHua

HassaHwne*
Ha3sgaHue B0 MHOMECTEEHHOM YMCne”
Tun generMpoBaHuA

OnucaHwe

OTofpaxats & padodei rpynne

MopAgok oToOpakeHWA*

OTob0paxaTe B HOBOM None 3agaun
Bo3amo#HOCTE pafoTaTk OT CBOEMO MMEHN

[enernpoBaHne NoMHOMoUMil No JoKyMEHTaM

3amecTuTens
3amecTuTenn
[JenonpoussoguTent
[enonpouzeoguTent

3aMecTuTeNs

nNa
4

nOa
nNa

Her

CoxpaHuTL COXpaHMTE Kak BepHyTeCr Oe3 coXpaHeHWs

Puc. 152. Co3gaHune TMna genermpoBaHma NOJIHOMOYNIA

B oKHe co3paHmA TMNa aenermposaHuA NOJIHOMOYMI 3aNONHALOT NONA:

— HasBaHue —Ha3BaHMe TMNa geNernpoBaHmAa Non HOMOYMNIA.

— HasBaHMe BO MHOXKECTBEHHOM 4ucne

MCNON1b3yEeTCA BO BK/1agKe OnucaHue 3aga4n.

Ha3BaHWe BO MHOXeCTBEeHHOM 4ucne,

— Tun AenernposaHuvAa - CUCTEMHBIN T™n, Bbl60p M3 3HayeHul 3amecmumesns W

Lenonpousgodumers.

— Ecam BbIbpaH TMN 3amecmumerib, TO MOAb30BaTeNb MOXeT paboTaTb

TO/IbKO OT CBOEro0 MMeHWM B LOKYMEHTax, peecTpax M 3agadax no
OOKYMEHTam (ecnu  BKAloYeHa  HacTpoWka  [enernposaHue
NONTHOMOYMIA NO AOKYMEHTaM) C AesierMpoBaHMem MnpaB BbibpaHHOro
HavanbHuKa. PaboTa c 3afa4yamMu He NO [OKYMEHTAM BbIMOJIHAETCA
3amecTutenem 6e3 pgenernposaHus npaB HayanbHMKa. HacTpolika
B03MOKHOCTb paboTaTb OT CBOEr0O MMEHMU B 3TOM TUMNeE AenernpoBaHus
UrHopupyeTcs.

— B rnaBHOM MeHI0 B noJsie Bbl pabortaete 3a 0TO6pakalOTCa TONbKO
HayanbHWKKW, Ha KOTOPbLIX [AeNerMpoBaHbl MOJHOMOYMS C  TUMOM
aenernposanus Jesonpoussooumerns.

— OnucaHue — onuncaHue, 0T06pa)+(aE‘TC’i| B CNMNCKe TUNOB AeNernposaHnA NOJIHOMOYUMIA.

— Otobpaxkatb B paboueit rpynne — cnocob oTobparkeHUs Nonb3oBaTeNns U
3aperncTpPUpPOoBaHHbIX UM AeNCcTBUIA (cm. Tabanuy 13):
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e /lo — nonb3oBaTenb 0TobpaKaeTca B paboyei rpynne M BUAEH BCEM
y4YaCTHMKam 3agaun. [elctBua nosb3osaTena oTobpaykaloTcs B BUAE
<UmMA_3amecmumena> (3amecmument, HA4YasAbHUK -
<UMSA_HQ4YaabHUKAG>).

e Hem — nonb3oBaTenb He oTob6paykaeTca B paboueli rpynne v BUAEH
TO/IbKO HaYaNbHUKY, APYIMM 3aMeCcTUTENAIM 3TOro Tuna n cebe camomy.
Oenctena, coBeplléHHble MNO0/b30BaTeNieM OT MMEHM HayanbHUKa,
0TO6paXKatoTCA KaKk AeACTBMSA, COBEPLUIEHHbIE HaYanbHUKOM. [1na camoro
HaYalbHMKA W  APyrMX 3amecTuTeneil 3Toro Tuna  Aeicrema
oTobpakaloTca B BMAe <UMSA_3amecmumena>  (3amecmumerns,
HAYa16HUK —<UMA_HA4YamabHUKa>).

BakHo! 3HaueHue nons OTobparkaTb B paboueit rpynne duUKcMpyeTca Npu cosgaHum
TUMNa Ae/IerMPOBaHNA MONHOMOUYMI U B Aa/IbHENLIEM HE U3MEHSAETCS.

— MopAaoK oTo6parkeHUs — NopAAoK 0TOBpaXKeHUA TUNa AeNerMpoBaHna NOJHOMOUYNIA:
® B NyHKTe meHto Tunbl AenernposaH1A NOJIHOMOUUIA;

® B pacKpblBaloWweMca crnucke Tum Npu HacTpoike JenernpoBaHuA
NOAHOMOYUIM  (NYHKTbI MeH [enerupoBaHue MOJIHOMOYMIA U
MNonb3osatenu).

— OTobpakaTb B HOBOM NoJie 3a8a4m —cnocob oTobparkeHuA Nosib3oBatens B pabouei
rpynne:

e /la —nonb3oBaTenb OTOﬁpB)-KHETCH B OTAENNBHOM NONE, Ha3BaHNe NonAa —
Ha3BaHWe Tuna generMposaHMA BO MHOXXeCTBEHHOM YNCNE;

e Hem — nonb3oBaTeNb OTOOpa)kaeTcs B OOLLEM CMMUCKE YYACTHUKOB M
OTMeYeH cneumanbHON MUKTOTPaMMON.

— BO3MOXHOCTb paGOTaTb OT CBOEro MMmeHu — perncrtpauma AEVICTBMVI OT CBOEro UMeHu:

e /lo — nonb3oBaTe/ib MOXeT PerncTtpmnpoBaTb AeﬁCTBMH, Aaxe ecnn He
ABNAETCA HenocpeacTtBeHHbIM Y4aCTHUKOM 3a4a4u,;

e Hem — MONb30BaTe/lb MOMET PEernucTpupoBatb AENCTBMA TO/IbKO OT
MMEHM 3ame L, aeMoro vua.

- ,Cl,enerupOBaHue nosIHOMoOuYMii no AOKYMeHTamMm — HacneaosaHue NOJIHOMOYMNIA
Ha4dYa/libHUKa Npun nepexoae n3 3agayn B KaPpTOYKY OKYMEHTA:

e /lo — noNb30oBaTeNld MNepefalnTcA MOJIHOMOYMA HayalbHWUKA NO
AOKYMeHTaMm, A40CTyn K 3ada4amM No KOTOpbiM OH MMeeT KakK
3aMecCTUTeNb,
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e Hem — nonb3oBaTento He nepeaarnTca NONHOMOYNA MO OOKYMEHTaM
Ha4a/ibHUKa.
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Ta6nuua 13. MpusHak « OTobparkaTtb B paboueli rpynne»

OTob6pa’keHue BO BKNaAKe BuaeH cebe, HauyaIbHUKY U APYTUM
BuaeH Bcem yyacTHMKam 3a4aum
OnucaHue 3aMeCTUTEIAM TaKOTO Ke TMna

[nscebs, HaYaNbHUKA U APYrUX
3amecTuTeNeil TaKOTo e Thna:
<UMA_3amecmumena>(3amecmument,
HAYAaAbHUK —<UMA_HA4Ya16HUKA>).

[nascex nonb3osaTtenem:
dopmaT genctenii <umA_zamecmumesns>(3amecmumenns,

HAYa16HUK —<UMA_HA4Yaa16HUKA>)
[naoctanbHbIX y4acTHUKOB: Oelicmaue om

UMEHU Ha4as1bHUKQA.

Ona coxpaHeHua TUna AeNernpoBaHUsA MOHOMOYMA HaKMUTE KHOMKY COXpaHUTb, 411
nepexoaa K CNMcKy TUnos 6e3 coxpaHeHWs — KHOMKy BepHyTbca 6e3 coxpaHeHua. Ans
CO34aHUSA HOBOTO TMMNa AeNEernMpoBaHMUA MONTHOMOUYMIA Ha OCHOBE TEKYLLETO Ha*KMUTE KHOMKY
CoXpaHUTb KaK.

[na nepexopa B OKHO PeAaKTUPOBAHMA TUMA AENerpoBaHUA NOJTHOMOYMI HeobxoaMmo
OBaXApl LWENKHYTb Ha HEM WAW BbIAEWUTb €r0 B CMWUCKE W HawaTb KHOMKy & .
PepakTMpoBaHWe Tuna AeNerMpoBaHUA MONHOMOYMIA MPOM3BOAAT aHaNOlMMYHO €ero
CO34aHuI0.

[na yoaneHvsa Tuna AenernpoBaHuA MONHOMOYMUIA BblbepuUTe ero B CMUCKE U HaKMuUTe
KHOMKY —. Ecnu TN mcnonb3yeTtca, yAaneHue HEBO3MOMKHO. B TaKkoM ciyyae Ha 3KpaH
byneT BblBEAEHO MpeaynpeskaeHne Cco  CMUCKOM  MNo/b30BaTesiell, HacTPOMBLUMX
AenerMpoBaHue NoJHOMOYMIA NO AaHHOMY TMny (puc. 153).

Npenynpexpnexne x

HeBOZMOMHO ¥OaNUTE MCNONLIYEMbIA THM.
Monb30BaTenW, HCNONESYIOWME AaHHLIA THM:
pomMoB KDpWiA ANEKCEEBMY - HACTPOWTD

Hosakoe Ceprei BnagMMupoBKy - HacTpoiTs

OK

Puc. 153. MpeaynpexaeHue Npu yaaneHnUn Tuna generMpoBaHma NoJIHOMOYNIA

Mpu nepexofe MO CCbLIKE C MMEHEM MO/b30BaTeNA OTKPOETCA OKHO MPOCMOTPa ero
peksusnToB. [pu nepexode MO CCbIIKE HACTPOUTb OTKPOETCA OKHO HacTPOMKM
AenervpoBaHusa NOJIHOMOYMI Monb3oBaTens (nogpobHee cm. pasgen «[enervposaHue
NMoSIHOMOUNIA» « PYKOBO/CTBA NO/Ib30BaTENA»).
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20. Hactpoukn ¢popmatoB

MYyHKT MmeHo MHCTpyMeHTbl = AgMUHUCTpUpOBaHUe -> Hactpoiiku ¢popmatos (puc. 154) —
NS CO3[aHMA U peakTUPoBaHNA GopmaToB oTobpaxKeHMs AaHHbIX. [TYHKT MeH0 AOoCTyneH
no/ib30BaTeNAM C NPaBoOM « AAMUHUCTPATOP CUCTEMbI».

HacT poiikn hopmaTos

HazsaHue 3Ha4eHKE CUCTEMHBIA ... | [deicTEMe

4 [Y Ugnoe +
[ Uenoe (Bes pazgenutena) 1234567890 &=
[ Uenoe (c pazgenuTenem) 1 234 567 800 Iz &

4 [Y BelwecTeeHHOe +
[ BewecTeeHHOR 1 234,57 Iz &
[ deHexHui 1 234,57 py6 & —

4[4 flata +
[ fara 04.10.2016 & —
[ fata v epems 04.10.2016 10:51:40 Oa &

ERE=

Puc. 154. MyHKT meHto HacTpoiiku popmaros

MYyHKT MEHIO COLEe PXKUT CMIUCOK TUMOB Nnosiei U GopmaToB UX OTOOPAKEHUA. B HUMKHE YacTu
OKHa pacrno/sioXeHa naHenb ynpaBleHWsA, cofepawas KHonku =+ (Jobasutb), &
(PepakTupoBath) n — (Yaanuts).

Cnucok npeacrasnaeT cobom Tabanuy ¢ NoAsSMU:
— HaseaHue — Ha3BaHue Tuna nonaa/dopmara.
— 3HauyeHue — npumep oTobpaXkeHMA AaHHbIX B popmarTe.

— CuctemHblii popmar — npusHak «CucteMHbln dopmaT», 3HadeHua: [fa, Hem.
Cucmem~Heoliii popmam — 370 dopmaT No ymondaHuwo. [MpuoputeT dopmaToB B
nopagke ybbiBaHWMA: HACTPOMKM MOAA, HACTPOMKM Tuna 3a4ayu/O0KYMEHT],
CUCTEMHbIN dopmar.

— DeiicrBue — geicteume ¢ popmatom: o06aBUTb, peaKTUPOBATD, YAANUTb.

ﬂ,l’l‘r'l OTO6pa)-KeHMFI d)OpMaTOB HaXXMUTe KHOMNKY [ BO3/1€ Ha3BaHMA TuWNa AOaHHbIX, ANA
CKPbITUA — KHONKY 4.

OTo6paxkeHne nonei Tabnuubl HaCcTpanBaloT B KOHTEKCTHOM MeHI0 (KHOMKa (¥, nosBasieTcs npu
HaBeJeHMM Kypcopa Ha 3arofioBoK Noboro nons). B KOHTEKCTHOM MEHIO HaBeauTe Kypcop Ha
nyHKT Cton6ubl. Mpy 3TOM OTOBPA3UTCA CMMCOK Monel. [ns oTobpakeHus nons BKIOYMTE
(hnaXkoK HanNpOTUB €ro Ha3BaHwWsl, AN CKPbITUS MONS — BbIKAOUMTE GAAXKOK.
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[N nsmeHeHUA NONOXKeHMA cToNbUa WEeNAKHMTE MO HEMY U NepeTawmuTe B Heobxoammoe
MECTO, YAEPKMBAA HAXKATON KHOMKY MblWwK. M3meHeHMA B Nocaen0BaTeEIbHOCTM CTONOL0B
COXPAHATCA M 0TOOPAXKAOTCA NMPU KAXKAOM BXOLE B MYHKT MEHIO.

[na cCOpTUPOBKM CMMUCKa MO BO3PacTaHMIo/ybbiBaHMIO 3HAYE€HUIA KOJIOHKM HeobXxoaMmo
LWEeIKHYTb IEBON KHOMKOM MbILLM MO ee 3aronoBKy. Mpy NOBTOPHOM WENYKE MO 3aros0BKyY
CMUCOK copTUpyeTca No ybbiBaHUIO. COPTUPOBKA TAK¥Ke AOCTYMNHA B KOHTEKCTHOM MEHIO.

Ona ,D,06aB/'IEHVIH d)opN\aTa OTO6pa)KE‘HMF| BblaennTe Tun AaHHbIX N HAXXMUTE KHOMKY + Ha
naHeNn ynpasneHnAa nav sosne ero HassaHuA.

[na peaaktmpoBaHua dopmaTta OTOBPANKEHMA LWENKHUTE ABaAXKAbl HA HEM WUAM HaXMUTE
KHOMKy # B cooTBeTCTBylOLlEN CTpoKe. [11A nepexofa B OKHO PeAaKTUPOBAHMA MOMHO
TaKKe WCNoNb30BaTb KHOMKY ¢ Ha naHenu ynpasneHua. PepaktupoBaHue dopmata
aHaNI0MMYHO ero Co34aHMIo.

Onsa yoaneHuna popmaTa oTobparKeHUs BbIAENINTE €r0 B CMIUCKE U HAXKMUTE KHOMKY — Ha
naHesIn MHCTPYMEHTOB UN PAAOM C €70 Ha3BaHMEM.

20.1. Tun «Uenoe»

Llenoe —tun nons «Llenoe» B 3agayax. [na gobasneHusa dopmarta oTobpaskeHUsA BblaeUTe
™n «Llenoe» v Haxkmute KHonky + Ha naHenn ynpaBneHuna unm Bosne ero HassaHus.

B okHe gobasneHus dopmara (puc. 155) 3anonHaAwT nonsa:

— HassaHme — HasBaHue <¢opmaTta oTobpaxeHUs [daHHblX, o06f3aTenbHO AN
3ano/IHEHUS.

— CucremHbI popmar — npusHak « CuctemHbIn dopmaty, 3HadeHus: Ja, Hem.

— Pasgenutens rpynn paspagoBs — pasaenvrenb rpynn paspagos, npoben uan sansras;
ncnonbsyeTca ANA YNPOLWeHMs YTeHus undp B 6onbwmx ymcnax. Ytobbl OTKAOUUTD
oTobpaxeHue pasgenuTend, Bbibepute B packpblBaloLWEMCA CNUCKe 3HaYeHne Hem.

Pe3ynbTaT HacTpoOMKn oTobparkaeTca B HAXKHEN YacTu OKHa B noJsie MpegnpocmorTp.

HOobasntb dopmart *
Uenoe
HazeaHue™: Uenoe
CHCTeMHLINA hopMaT: Her b4

PazgenuTens rpynn

Mpoben hd
paspaa0e: P

MNpegnpocyoTp: 1 234 567 890

CoXpaHuTb OTMEHWTE
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Puc. 155. OKHo gobaBneHua dopmaTa g1s Tuna «Lenoe»

Ons cosgaHus dopmaTta oTobparkeHUA HaxkmMUTe KHoMKy COXpaHUTb, ANA OTMEHbI OMepauun
— KHOMKY OTMEHMUTD.

20.2. Tun «BewecTBeHHOE»

BewecTBeHHOe — TUM NondA «BellectBeHHoe» B 334a4ax, TMMN NoNA «YnMcno» B JOKYMeHTax.
Ona pobaBneHus dopmarta oTobparkeHUA BblAeNIWUTE TUM «BeLecTBEHHOE» W HaXmuTe
KHOMKy + Ha naHenu ynpaBaeHuUsa UAK BO3/1E €ro Ha3BaHMA.

B okHe pobaBneHus dopmara (puc. 156) 3anonHaAwT nona:

— HassaHme — HasBaHue <¢opmaTta oTobpaxeHUs [aHHblX, o00f3aTeNbHO AN
3ano/IHEHUS.

— CucremHbi popmar — npusHak « CuctemHbIn dopmaty, 3HadeHus: Ja, Hem.

— Pasgenutens rpynn paspagos — pasgenurens rpynn paspanos, npoben uam sanaras.
Mcnonb3ayeTca Ana ynpoweHus YteHnsa undp B 60ablMX Ynciax. YTobbl OTKAYUTD
oTobpaxkeHune pasgenutens, BbibepuTe B pacKpbIBatOLLEMCA CMIUCKE 3HaYeHe Hem.

- ,U,ECHTM‘-IHbIVI pasnenMTenb—p,echqublﬁ pa3aennTenb, TOYKa AN 3aNATaA.

— MuHMManbHOe YNCNO Pa3pAA0B B AP06HOI yacTn, MakcMMmanbHoe YXUCI0 paspasos B
APO6HOI YacTU — MMHMMA/IbHOE Y MaKCMMalbHOE YNCI0 Pa3psaaoB B AP0o6HOM YacTy,
YKa3bIBalOT C KNaBMaTypbl UM NPY MOMOLLM KHOMKK [~ .

— CumBOAN BanloTbl — CUMBOJ1 Ba/llOTbl, BBOAAT C KiaBuaTypbl. CumBon pobasBnsaetcs
nocne YyKasaHHbIX 3HAYeHWI, TO ecTb 3HayeHus nonei byayT oTobpaxkaTbca B
AeHexXHom dopmare.

Pe3ynbTaT HaCTPOIKM OTOBPaXKaeTCsA B HUXKHEN YacTu OKHa B none MpegnpocmoTp.
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HOobasntb dopmar *®

BewecTeeHHOE

HazeaHue™: BelweacTEEHHDE
CHCTeMHLIA hopMaT: Het b4
PazoenuTenk rpymn Mpaben o
pazpAL0B:

[eCATUYHLIA PasnenuTens: . hd
MUHMMENEHOE YMCNO A
pazpALoE ApofHOA YacTu: =2
MaKCHMManeHoe Ynuono A
pazpALoE ApofHOA YacTu: =2
CWMBON BaNKThl: pyh

MpeanpockoTtp: 12 345.68 pyb

CoXpaHuTb OTHMEHWTL

Puc. 156. OKHo gobaBneHua dopmaTa 418 TUNa «BelectBeHHoOE »
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Ona cospaHua popmata 0TOOparke HUA HaxkmuUTe KHOMNKY COXpaHUTb, 4/19 OTMEHbI onepauuu
—KHONKY OTMeHUTb.

20.3. Tun «dara»

[ara—Tun nons «[Jata» B 3a4a4ax M AOKymeHTax. B okHe gobasnenus popmarta (puc. 157)
3aNONHAIOT NONA:

— HassaHue —HasBaHMe popmaTa OTOOpaKeHMA AaHHbIX.

— CuctemHbIn dopmat — npusHak « CUcTeMHbI popmaT», 3HauyeHun: fla, Hem.

MNobasntb hopmaTt *
Lata
HazeaHwe™: Oata
CUCTEMHLIA DOpMaT: Het b
fobasuTe | deHbmecAua = | . | Mecau~ . | Toa = | (| Yacel = |: | MuHyTel = | & | CexyHowl = |}

MpeanpockoTp: 15.03.2016 (10:00:32)

CoXpaH1TE OTMEHWTE

Puc. 157. OkHo pobasneHus dopmata gas tmuna «data»

B HUMXKHEN YacTn OKHa HacTpaumBaloT dopmaTt oTobpaxeHus aatbl. [laTa coctaBnAeTca u3
3/1EMEHTOB:

— [leHb Hegenun — NosIHOoe HaMMeHOBaHWe, COKpallleHHOEe HauMeHOoBaHUe.
— [OeHb mecAua — ¢ Beaylwmm Honem (44), 6e3 Begyuero HonA (4).

— MecAay, — NnonHoe HauMeHOBaHWe, KPaTKoe HaumeHoBaHWe, MOPAAKOBbIA HOMep C
Beaywmm Hosnem (MM), nopagkoBbii Homep 6e3 Beaywero Hyas (M).

— lFog,—4 undpsl (rrrr), 2 umdpsl (rr).

— Yacbl —c BeayLMm Hosiem (4u), 6e3 Beayuwiero HonaA (4).
— MuHyTbI (MM).

— CeKyHpgbI (cc).

[Ona pobaBneHusa snemeHTa Haxmute KHonky [o6aButb M Bbibepute 3HayeHue B
pacKkpbiBeMcs cnucke (puc. 158). BbibpaHHbI anemeHT obaBnaeTca B KOHew, CTPOKK. MNpu
MOBTOPHOM LLENYKEe d1eMeHT yaansaeTca 13 popmarta oTobparkeHus.

B nonax mexay anemeHTamu gobasnawTca pasgenutenn. Pasgenutenem moryT 6biTb OgUH
WA HECKOJIbKO MPOM3BO/IbHbIX CUMBOJIOB: MPOU3BONbHbLIA TeKCT, npoben, TOuKa,
AoeToume U T.A.
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PepakTHpoBaTh hopMaT H

Hata
HazeaHue™: [ata v EpemMA
Aobaeute * | OeHemecAus ~ | . | log -
AeHb Hepenu e

®  [eHs mecAus
Mecau,

® [oa
Yaool
MIHYTEI @

CexyHakl
CoXpaHUTb OTHEHWTL

Puc. 158. Bbibop anemeHTa Aathl

AnaanemeHtos [leHb Hepgenu, [leHb mecaua, Mecay, loa, Yacbl MOXKHO 334aTb NnapameTp
oTobparkeHua. [lna Bbibopa NnapamMeTpoB LLeIKHMTe Ha anemeHTe (puc. 159).

PegakTupoBaThe hopMat *
lata
HazeaHue™: Oata w BpemMA
Lobaente = | [JeHb MECALA ~ Mecau - log -

MpegnpockoTp: 17 MapTa 201 | ™ MonHoe HavmeHoBaHKe

CoKpalL,eHHOE HaMMEHOBaHWE @
MopAaKoBEIi HOMED C BEAYIWMM HYNEM
MopAakoBeli Homep Ge3 BeAYLLErD HYNA

Yaanute

CoXpaHuTE OTMEHWTE

Puc. 159. NMapameTpbl a1emeHTa AaThl
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Ona pefakTMpoOBaHUA MapameTpPoB 3/NeMeHTa (Hanuune BeayLLero HynsA, NOAHOE WU
KpaTKoe HaMMeHOBaHWE) LIe/IKHUTE Ha HEM U BblbepuTe 3HayeHMe B PaCKpbIBLIEMCA
cnucke. Ana yganeHua snemeHTa U3 dopmata oTobparkeHUA LWeKHUTE Ha HEM 1 Bblbepute
NYHKT Y4anuTb B PacKpbIBLLUEMCA CMUCKE.

Ons cosgaHus dopmaTta oTobparkeHUA HaxkmUTe KHoMKy COXpaHUTb, ANA OTMEHbI OMepauun
— KHOMKY OTMEeHMUTD.
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21. NapameTpbl NOAKNIOUYEHUA K CEPBEPY KOMMYHUKALUA

MapameTpbl MNOAKAIOYEHUA K CepBepy KOMMYHWKAUMA 33a4aloT B MYHKTE MeHIo
UHCTpyMeHTbl = AgMUHUCTpUpOoBaHMe - BHewHue cuctembl (puc. 160). MoapobHee 06
YCTAaHOBKE M HACTpoOliKe cepBepa KOMMYHMKALMIA CM. PYKOBOACTBO MO YCTAaHOBKE M
obcnykmsaHuio Cuctembl ana coorseTtcraytolein OC.

BHEewHWe CHCT EMbl

HazsaHue Tin Mo yMonyaHuo ABTOD Lenctene
4 %, Cepeep KoMMyHuKaumid  Cepeep Jif: Cpomoe Kpuii  + & =—
KOMMYHHKaLMA AneKCcesEHY
4 fs Tpomoe Wpuii & —
AneKceeBud
4 Oduc MpoMoe KDpuii & —
AneKceeENY
+ 7 -

Puc. 160. MyHKT meHt0 BHewHue cuctembl

[na nobaBneHusa cepsepa KOMMYHMUKaLMIA HAXXMUTE KHONKY F Ha NaHenn MHCTPYMEHTOB U
3ano/IHUTE NoA B OTKPbIBLIEMCA OKHe (puc. 161).

OobaBnTb BHEWHIDH) CHCTEMY [ {2
HazeaHwne™ CepBep KOMMYyHHKBLMIA

Tun® Cepeep KOMMYHMKALMWA

Cepeep N0 ¥MONYaHUKD Oa

BOZMOXHOCTE 2BOHWTE H2 BHEWHKWE HOMEpa Oa

Mpaenna ZB0HKOE H3 BHEWHMWE HOMEP3 \d4722\d{6}=1;
\d20(5|3|6|9)0\d{7}=9;
\do6(0[1|2]3]4]5]6|7|80Nd{7}=9;
\d495\d{7}=0;

CoxpaHuTb OTHMEHWUTE

Puc. 161. OKHo gobaBneHua cepsepa

B oKkHe 3anonHA0T nona:
e HasBaHue —Ha3BaHWe cepBepa KOMMYHMKaALUNA.
e Tun —BbIbepuTe 3HaueHne Cepsep KOMMYHUKAUUU.

e BO3MO}KHOCTb 3BOHUTb Ha BHELWHWE HOMepa — BO3MOMKHOCTb 3BOHWUTb Ha BHELIHUE
HOoMepa:

o Hem —3anpeT 3BOHKOB Ha BHELWHWE HOMEpPAa.
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o [la — paspelweHne 3BOHKOB Ha BHelHWe Homepa. B atom cnyyae B
dopme 3azauum, peKsBM3UTax MOb30BATENA, CTPOKOBBIX U TEKCTOBbIX
MONAX NOABATCA WKOHKM . OcyllecTBneHMe 3BOHKOB BO3MOMHO,
TONbKO €C/Nn HacTpoeHa nHTerpauma c ATC.

o CepBep No ymon4yaHuto — 3HavyeHue La nam Hem:

o /la — Bce nonb3osaTenn Cuctembl paboTaloT Yepes cepBep, ecnm UHoe
He YKa3aHO B UX PeKBU3UTaX.

o HeT —coBepLuaTbh 3BOHKM MOTYT TOJIbKO Te NOJIb30BaTE/M, B PEKBU3UTAX
KOTOPbIX ABHO YKa3aH cepBep KOMMYHUKaL A,

e [IpaBuia 3BOHKOB Ha BHELLUHWE HOMepPa — peryasapHble BbipaXKeHusa, KoTopble 334atoT
npaswuia Habopa HOMepoB Npu 3BoOHKax Yepes ATC.

Mocne 3anonHeHMA NoNen HaxkmuTe KHOMRY COXpaHMTb.

A pejakTMPOBaHWUA NapamMeTPOB cepBepa KOMMYHMUKaLMI HAXKMUTE KHOMKY ¢ B KONOHKe
OeiictBue MAM Ha NaHenW ynpaeieHusa. PefakTMpOBaHWE cepBepa KOMMYHMKaLMi
NPOWU3BOAAT aHANIOTMYHO €ro CO34aHu0. [NA yaaneHusa cepsepa KOMMYHUKALMIA HAaXMUTe
KHOMKY = B KONOHKe [leiicTBUE MW Ha NaHE N yNpPaB/eHuUs.

[nsa ofHOro cepBepa KOMMYHMKaLMIA BO3MOXHO WCMO/b30BaHME Pa3NMYHbIX BapUaHTOB
(HacTpoek) noakntoyeHua. Moaxodawmin AnA nNonb3oBaTeNs BapuaHT B onpeaenseTca
aBTOMaTUYECKM corfacHo npuoputety. Ona aobaBneHUs napameTpoB MNOAKNIOUYEHUA K
cepBepy HaxkmuTe KHomnKky + B KosoHKe [leACTBUE M 3aMONHUTE NOAA B OTKPbIBLUEMCA OKHE
(puc. 162).

PenaKTupoBaTb HACT POHKH P
Hacr poitsn

HazeaHue™ internal_net

Anpec cepeepa™ rc.domain.ru

MNpoTtokon WS

MNopt 2066

MopT ANS KNMeHTCHUX NpUnoxednd | 5060

NpUopuTeT 1

ICE/stun-cepeep(b) stun:stun.l.google.com:19302

CoxXpaHuTE OTMEHWUTE

Puc. 162. OKHO HaCTPOMKM NapamMeTPOB NOAKAKUYEHUSA K CEPBEPY

B oKHe 3anonHAT nona:

e HasBaHue —Ha3BaHWe HaACTPOEK.
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e Appec cepBepa—agpec cepBepa, K KOTOPOMy MPOU3BOANUTCA NOAKNOYEHME.

e MpoTtokon — wss uan ws. MpoTokon wss nossosseT pabotate B Chrome u Firefox.
MpoToKon ws nossondaeTt paboTatb ToNbKo B Firefox.

232



e MopT—nopT, N0 KOTOPOMY K cepBepy KOMMYHMKaLMIN NOAKAOYAIOTCA NONb30BATENMN,
paboTatowme B bpaysepe. MopT No ymonuyaHuwo Ans npoTtokona wss — 7443, gns
NpoTOKoNa WS — 5066.

e MNopT A4NA KNAMEHTCKUX NPUNOXKEHUI — MOPT, MO KOTOPOMY K CEPBEPY KOMMYHUKaLMIA
NoAK0YaloTCA NoNb30BaTenu, paboTatowme B npunoxkeHun «MHpopmep». MopTt no
ymonyanmio —5060.

o MpuoputeT — MNPUOPUTET HACTPOWMKWU. HacTPOMKM NpUMEHAITCA B NOpsaaKe
npuopuTeTta. Yem 6onblle 3HayeHue B nose MpuopuTeT, TeM Bbllle HACTPOMKa B
crucke.

¢ |CE/stun-cepsep(bl) — cepsepbl STUN, noapobHee cm. n. «OcobeHHOCTU HaCTPOIKM
ana paboTbl B ceTAX C MNPUMeHeHMeM TpaHcaAuun ceTeBblx agpecoB (NAT)»
PYKOBOACTBA Mo ycTaHoBKe. CyuwecTBytoT obwenoctynHble cepsepbl STUN, Hanpumep
stun:stun.l.google.com:19302.

Mocne 3anonHeHMA NoNen HaxkmuTe KHOMRY COXpaHMTb.

[lnA pefaKTUPOBaHMA HAaCTPOEK MOAK/MIOHEHNA HaXMUTe KHOMKY ¢ B KonoHke [eiicteue
COOTBETCTBYIOLWEN CTPOKU. PendakTMpOBaHME HACTPOEK MNPOM3BOAAT aHaNOMMYHO UX
fobasnenunto. [ns yaaneHus HacTpPoeK NOAKNIOYEHWUS HAKMWUTE KHOMKY — B KOJIOHKE
[eiicTBMe COOTBETCTBYIOLLEN CTPOKM.

Ecnhn cepBep NO ymon4YaHWUIO He 3agaH WM 4J1a NoJib3oBaTensa HeobxoaMmo 334aTb
WUHOMBUAYANIbHbIE HACTPOMKK, NnepenamTte B GOPMYy PEKBMU3UTOB U ABHO YKAXKUTe cepBep
KOMMYHUKaumii (MHCTpymeHTbl = AgMUHUCTPpUpOBaHUe -> Monb3oBatenu, puc. 163).

HasBaHue cepBepa KOMMYHMKaLMi BbIGUpatoT B nosie HammeHoBaHue. MNpyu cnosb30BaHUK
CTOPOHHETO cepBepa KOMMYHUKaLMIA YKaXKUTe NIOTUH U NapoJib NOAb30BaTeNA HA AAHHOM
cepBepe. [na cepBepa KOMMYyHUKaumMin FreeSwich yKasbiBaTb JIOTMH M Napo/ib HE HYKHO,
OHW reHepupYyOTCA aBTOMaTUYECKMU.
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Wudopmayua o nons3oeaTene

MeaHoB MeaH
(@) MyxumHa
"’ [aTa poaeHWA: 14.04.1980
DomKHOCTE: Byxrantep

CucTeMmHan nadopMaumna
WMa nonezoBaTena™ HeaHos
MNaponb™®
MNoaTeep*AeHWE Napona™
CraTtyc* CoTpyaHuK

[ onoAHKTENEHEI HOMED

MopAaaok Nons30EaTENA NPW
NPWHY AWTENLHON COPTMPOBKE

MNpasa Ha Moaynu™

CMEHMTE Napone NMpM CNEdYHOWEN
BXDAE

CepBep KOMMYHHAKE LW
HaumeHoBaHke
NoruH

Mapone

CoxpaHuThb J OTMEHUTB J

Workflow 1% Docflow

| CepBep KOMMYHUEALMA

ol
MeaHoBKMY
() M eHWMHa
3
v

Mpynnbl npas

Puc. 163. OKHO HaCTPOIMKN NapaMeTpPOB NOAKNOYEHUA K CEPBEPY
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22. UHpopmauma o Cucteme

MyHKT meHo UHopmauma o Cucteme (puc. 164) cny»KuUT ONna: ANArHOCTUKU COCTOAHMUS
Cuctembl MoTuB, ee CUCTEMHbIX KOMMNOHEHTOB M OMEPALMOHHOM CUCTEMbI, NpPOCMOTpPa
JaHHbIX O ee CBOWCTBAaX W OYUCTKM oYepean MUHAeKCMpoBaHMA, SMS M MnoyToBbIX

onoBeLeHnn.

F““““‘
|

Omeparmormsas cxerena: Limm m1-01 motiwera 5.15.0-130-ganaric £140-20.04 1 -Ubumtn SMP Wed Dac 18 21:30-33 UTC 2024 aarchéd

Eed cepeap: Apacha

PHP papcsm: §.2.28

PHP romdsrypapsosemst datir /etephp/S 2 apache ‘php.imi
Javagepesm: 17.0.10

Tomeat zepesm: 8.3.30

CVET: PostzreSQL 15.6 (Debian 15.6-0+debl2nl) on azrchéd-mmkmown e zmy, compiled by zee (Debian 12.2.0-14) 12.2.0, §4-bit

Mot sepermsr 260

Beero omaparsemcs mavste 7313 ME ceobomso 2717 MB

Fam & oneparsenod masetee 2487 Mb, Swap: 15623 ME, Ceodomeo Swap: 15133 MB
Komreectzo nponeccos Apachs *: 16

Kommecrzo morosoe Tomeat *: 31

ActrralI() web coreres (816 14)* - astablished: 0 e wart: O fin_wait1{2): 0
ActivalI) queve cosers (61613)* - astablished: 2 tima_wait: 0 fin waitl{2): 0
Apctrrad0) sommesrresate coxetes (B1616)F - established: () time_watt: 0 fin_wantl{2): 0

UHdopmauums o Cucteme
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MpocmoTpets ouepeau

[ MpoEEPHTE CKOPOCTE COBAMHEHUA C CEPEEPOM ]

TlognepxueaeMele hopMaTEL:

Hactpoennrie STUN cepeepa

Her macrpoennrix STUN cepeepos

* Mudopuanus no TOKATEHEM IPOLNECCAM CEPREPA
Puc. 164. OKHo npocmoTpa MHopmauum o Cucteme
Ons ounctkm (Ounctutb norm email coobweHmit, Ounctutb noru SMS coobieHuit, Yganutb

BpemeHHble $aiinbl, YAanuTb BpemeHHble AaHHble u3 Bfl) BKAounTe GNAKOK B HYKHOM
none 1 HaskmuTe KHomnKy OK.

Mpu HaxkaTum KHonKn Changelog psagom c HasBaHWem Bepcumn CUCTEMbI OTKPOETCA OKHO CO
CMMCKOM NOCAEAHUX U3MEHEHUI U HOBOBBEAEHWIA.

Mpu HaxaTum KHoMkuM [pocmoTpeTb oyepeau OTKPOETCA OKHO € MHbopmauuein o6
oyepesnx U KonndyecrTse 06bEKTOB B HUX:

— Ouepeab MHAEKCMPOBAHMA;
— Oyepeab Email (OtnpasneHo/YaaneHo/Oxunaaet oTnpasku);

— Ouepeab SMS.

2

w

6



Mpw HaXKaTUKM KHOMKKM MNpoBePUTL CKOPOCTb COEAVUHEHUSA C CEPBEPOM OTKPOETCA OKHO C

Tectepom. [11s Hayana NpoBepPKMN HaxkmuTe HauaTtb 1 goxkauTech pesyabTaTa (puc. 165).

MpoBepkKa cKOpoOCTHU

‘ Hauatk ’

3agepxka [bxkutTep

19.9. 2.28

CKa4yuBaHue ¢ cepsepa 3arpyska Ha cepsep

37.1 29.1

MEuT/cek MouTt/cek

Puc. 165. OKHO NPOBEPKM CKOPOCTU COEAMHEHMSA C CEPBEPOM

Ba)kHo! PekomeHAayem cneauTb 3a KOIMYeCTBOM GaiinoB NMLLEH3UI B

nanke: /scripts/license/motiw/, Gaisibl C NPOCPOUEHHBIMU NULEH3IUAMM MOTYT BAUATL Ha

CKOpOCTb 3arpy3ku Cnucrembl.

UHpopmauma o Cucteme
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23. ypHan nepeHanpaBneHusa o6beKkToB

*ypHan goctyneH B MyHKTe meH0 UHCTpymeHTbl = AgmuHUCTpupoBaHue -> XypHan
nepeHanpasieHns OObEKTOB TONbKO /18 NO/b3oBaTesei c npaBom «AAMMHMCTPATOP
cucTembl». B MyHKTE MeHI0 OTobpakaloTca 3anmMcM O nepeHanpaBieHun O6beKTOoB,
coeprKalime nepeyeHb CToN6LOB, ONUCaHHbIX B Tabauue 14 (puc. 166).

Ne Ctonbeu

1 HasBaHwue

2 CraTtyc

Bug

Tabauua 14. CTonbubl B NyHKTE MeHI0 « *KypHaa nepeHanpasneHmsa 06beKToB»
OnucaHue

®NO nonb3oBaTensa, NO KOTOPOMY BbIMOJHAETCA NepeHanpas/ieHue.
Mpumenp: NeTpos MeTp MNeTposuy

3HavyeHuMe BMOA OTNOXKEHHOro Npolecca: yaaneHue, nepesoa,
nepeHanpasneHune. 3anoaHAETCA NPU CO34aHUM 3aMUCK.
Mpumepbl 3HaYEHWN:

— YpaneHue.
— MNepeHanpaBneHue; yaaneHue.
— MNepeHanpasneHue.
— Mepesoga.
3HayveHuA:

— 3annaHupoBaHo. BbiBOAMTCA Cpasy Mocae Cco3haHuA 3a4aHus,

€C/IM OT/IOXKeHHOoe 33JaHne NocTas/ieHo B odepeb. Ecnm 3anpoc
dopmupyeTca B paspelleHHbIn oA nepeHanpaBaeHUa nepuog
BPEMEHM N HET APYrnX 3a4aHui, TO Npouecc nepeHanpaBaeHun
3anycKkaeTca aBTOMaTMYECKU Cpa3y Nocne Cco3[aHma CO CTaTycom
«BblnonHaeTcAx.

BbinonHaeTcs. BbiBOgUTCA  nocne  3anycka  npouecca
nepeHanpasneHus.
MpuocTaHoBAEHO. BbiBOAUTCA nocne aBTOMaTUYECKOM
MPUOCTaHOBKM Mpolecca MepeHanpasneHMs B pesy/bTaTte
ncreyeHus paspeLleHHoro nepuoaa BPEMEHM
nepeHanpaBneHus.

— 3aBepweHo. BbiBOgMTCA Nocne  3aBepleHMA  npouecca

nepeHanpasneHuna. Cratyc «3aBeplweHo» OAMHaKOBbIN AnA
YCNewHOoro 1 HeycnewHoro nepeHanpasieHna 06beKTOB.

— OTMeHeHo. BbiBOoAUTCA Nocie OTMEHbI NpoLiecca.
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3 Pesynbrar

4 [aTta
Co34aHuA

5 [Oara

daKTmnyeckor

(o]

3aBeplueHns

6 |AsTOp

O6u4€e Kosiu4yecmeo nepeHanpassidemsolX obvekmos / Konuvyecmso

nepeHanpassieHHbIX 0b6vekmos

3HayeHWe B Nose aBTOMAaTUYECKM OBOHOBAsieTCA nocne Ka)K,D,Ol\;I CMeHbI
3Ha4yeHuA B none «CTaTYC».

[aTa v Bpema popmUpoBaHMA 3aNKCK.

[ata u Bpema nepexoga 3anucu B n0boe M3 OBYX COCTOAHMUM
«3aBepweHo» Unn « OTMeHeHOo».

Monb3oBaTeib, CHOPMMPOBABLLNIA OTNOKEHHOE 3a4aHKe.

MNpumep: AAMUHUCTPaTOP.

[ocTynHa copTUpOBKa 3anuncelt No 3HaYeHNAM CTO16L0B.

AypHan nepeHanpaeneHns obbekTos

HaspaHue

powmos KOpwii Anexkceseuy
Ipomos Kpuii Anekceesny
Ipomos KOpuii Anekceesny
powmos KOpwii Anexkceseuy
powmos KOpwii Anexkceseuy
powmos KOpwii Anexceseuy
Ipomos Kpuii Anekceesny
Ipomos Kpuii Anekceesny
powmos KOpwii Anexkceseuy

Ipomos I0pwi Anexkceseuy

bBenora AHacTacna ©eaopoBHa

Benoea AnacTacna GegopoeHa

pomoe KOpwii Anekceeeuy

Bua

TMeperanpaBneHye; y...
MepexanpaseneHye; y...

lepexanpasneHye; y...

lepexanpasneHye; y...

TMeperanpaBeHye; y...

Mepeson

MepexanpaseneHye; y...

MepexanpaseneHye; y...

Y.

Y.

TepeHanpaseHye; y...

TepeHanpasieHye; y...
Y.

lepexanpasnexye; y...

MepeHanpasneHue; ...

Crpanuua | 1

y
Y.
Y.
TMeperanpaBneHye; y...
Y.
y

Cratyc
3annaHHpoBaHo
3annaHnpoBaHo
3annaHnpoBaHo
3annaHHpoBaHo
BbinonHseTcs
3aBeplueHo
3aBeplueHo
3aBeplieHo
3aseplweHo
3aBeplieHo
3aBeplueHo
3aBepLueHo

3aBepueHo

w3 17 b M

Pe3ynstar
1459/0
61/0

12/0

66/0

49/0
17351/17351
0/0
871/871
8/8

3/3

10/10

6/6
102/102

Q

NaTa coanauna

08.04.2025 11...
08.04.2025 09...
08.04.2025 09...
08.04.2025 09...
08.04.2025 09...
07.04.2025 16...
07.04.2025 15...
07.04.2025 15...
07.04.2025 12...
07.04.2025 12...
07.04.2025 12...
07.04.2025 12...
07.04.2025 12...

NaTa (aKTuy...

08.04.2025 08...
07.04.2025 20...
07.04.2025 20...
07.04.2025 20...
07.04.2025 20...
07.04.2025 20...
07.04.2025 20...
07.04.2025 20...

ABTOp

AIMUHUCTpaTOP
AIMMHMCTPATOP
AIMMHMCTPATOP
ANMUHUCTpaTOP
AIMMHMCTPATOP
ANMUHUCTpaTOP
AIMUHUCTpaTOP
AIMMHMCTPATOP
AQMUHMCTpaTOp
AIMUHMCTpaTOP
AIMUHMCTpATOP
AIMUHMCTpaTOP

AAMUHACTPATOP

NeRCTBUA

»

QTmena
OTmena
OTmena

-

Otobpaxatorca 3anucu ¢ 1 no 25, scero 2919

Puc. 166. OKHO npocMmoTpa oTyeTa « ypHan nepeHanpaBaeHNA 06 bEKTOBY

Ona oTMeHbl npouecca HaxmuTe KHonKy OTmeHa B ctonbue [AeiictBuAa. Ecnm npouecc

nepeHanpasaeHMA BbINOJIHAETCA B MOMEHT OTMEHDbI,

obbeKkTam, KoTopble 6blM NepeHanpasieHbl.

TO NnepecynTbliBakdTCA Nanku no

[Ns copTMPOBKKM 3anuceit B Tabauue No 3HaYeHWAM CTONBUOB LUENKHUTE MO HemMy Wau
Ha»XMWUTe W B BbINAZAIOLWEM CNUCKe BblbepuTe 0AHO M3 3HadeHwuin: Copmuposams no
go3pacmanuto, Copmuposams no ybbi8AHUN, ANA HACTPOWKMU OTOBpaskeHUs CToNbLoB -

Cton6ubl.

ypHan nepeHanpaBneHus 06beKToB
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3anucyM  pasbuTbl  NOCTpaHWMYHO no 25 3anucell, ANA  HaBUrauuMu UCMNOAb3yiiTe
COOTBETCTBYIOLLME KHOMKKN B HUMKHEWN MaHeNU UHCTPYMEHTOB. [ 06HOBNEHMA 3anncel B
XypHane HaxkmuTe KHonKy O6HoBUTL. 1A BbIXO4a U3 KypHana HakMUTe KHonky OTmeHa .
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24. A3bIKOBble HACTPOMKM

MyHKT MeHto f3blKOBble HaCTPOMKM pasgena AOMUHUCmMpupoeaHue — pana nepesBoaa
TepMMHOB UHTepodeiica CUCTEMbI, HA HAaUMOHANbHbIMA UAM FTOCYAAPCTBEHHbIN A3bIK. MOXHO
N3MEHATb S3bIKOBblE KOHCTAHTbI B COOTBETCTBUM C MPUHATON B KOMMNAHUN TEPMUHOIOTUEN U
npodeccMoHanbHOM NeKCUKOM. [yHKT MeHl [OCTyrneH no/ib3oBaTenaM C MpPaBoOM
«AAMUHUCTPATOP CUCTEMbI».

B nyHKTe MeHlo fI3blKOBble HACTPOMKM oTobpakaeTca Tabnuua (puc. 167), cronbubl
KOTOPOI cofepKaT Habopbl TEKCTOBbLIX KOHCTAHT CUCTeMbI Ha onpeaenéHHbIX A3blKax. s
MOMIHOTO NMepeBOsa KOHCTAHT UHTepdelica MOXKHO BbIrpy3uTb CMMUCOK KOHCTaHT B Excel-
COBMECTMMbIN dalin K, nocne 3aseplueHUs paboTbl nepeBoayYMKa, 3arpysuTb ¢alin B
Cucremy cm. n. 22.3.

A3LIKOBLIE HACTPORKH

+ Nofaswme  #* Pemaktvposate — YganuTb Konuposatb =

Pycckmil m3bik
LUuBllyn F1orog
KaneHazaps

¥ Bac HEgOCTETOWHO
Npas Ans KoNWpoBaHWaA
thalna B 3Ty Nanky

TpebyeTca 3NeKTPOHHD-
UMcbpoBas NoanMce. Baw
Opayzep He
nogaepxueaet paboTy C
3N

Tpebyerca cpok
MCMONHEHKS

Tpebyercs
OTEETCTEEHHEIA

CoxpaHuTb

PYCOKMIA A3BIK -

r
DOpaTUTers K

CHCTEMHOMY
2OMWUHWUCTPATORY
[NS HACTPOAKK
BOZMOMHOCTH
NoNe208aTeCs 301

English language
EVEINLS

You have no rights to copy
file to this foldert

Requires digital signature.
Your browser does not
support signature

Requires date of term

Requires the responsible
manager

YHPEIHCbKE MOBa
TTUAIA LeUTU Kl TEHLdpPH

Y BaC HEQOCTATHED
npae wob KoniosaTy
dain y Uk nanky
MoTpifed enexTpoHHD-
UMbpoBKIA Nignuc. Baw
Bpayzep He NigTpUMys
poSoTy 3 ELIN

MoTpified TepMiH
EMKOHEHHS

MoTpiGied
BiOnoeiaansHWA

BuirpysuTe & Excel

Puc. 167. MyHKT MeHI0 A3bIKOBble HAaCTPOIKK

3

Lingua ita

FY

3arpysuTh w3 Excel

MopAaaok ctonbuoB TabnuLbl 3a83ET NpUopuTeT A3blkoB CucTembl. Hanbonblwinin npnoputeT
MMeELOT CToIbUbI, PAacno/ioXKeHHble cneBa. [1a nepemelleHmsa cTonbua LWesKHUTe No ero
3aro/IOBKY /1€BOM KHOMKOM MbIWW U, yOEpPrKMBaa ee HaxaTol, nepeTawmTe cronbey, B
HY»KHOe MeCTOo Tabnuubl.

YnpaBnsitoT BUAMMOCTbIO CTONGLOB MPY MOMOLLM KOHTEKCTHOTO MEHI0. V3MeHeHWsi B Mopsigke M
BMAMMOCTM CTONIBLOB (DMKCUPYIOT, HaXkaB KHOMKY COXpPaHUTb.

BakHo! [1ns nonb3oBaTeneil BO3MOXEH BbI6OP TOMBKO TEX A3LIKOB, KOTOPbLIE HEMOCPEACTBEHHO
oTobpaXkatoTca B Tabnmue.
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CucTeMHbIM  A3bIK  (pycckuii) onpegeneH B nepBom cTonbue Tabauubl. B pycckoi
JIOKa/IN3aLLMM 334aHbl BCE TEKCTOBbIE KOHCTaHTbI. CTonbeL, ¢ pycCKMM A3bIKOM HEBO3MOXKHO
peaakTMpoBaTh M NepemeLLatb. Mpy HeE0BX0AMMOCTM PeAaKTUPOBAHUSA A3bIKOBbIX KOHCTAHT
PYCCKOro f3blKa f06aBbTe N0/1b30BaTE/IbCKY0 TabAULY PYCCKOro fA3biKa (puc. 168) 1 BHocUTe
N3MEHEHWA TONbKO B HEOBX0AMMbIEe KOHCTaHTbI. Ecnu B Tabanue Kakaa-nMbo KOHCTaHTa He
nepeHasHayeHa, nAas oTobpaxkeHua B uHTepdelice Cuctembl 6OyaeT UCNOb30BaH
COOTBETCTBYHOLMIA TEKCT U3 1IEBOrO CTOA6LA TabaunLbl.

A3BIKOBLIE HACTPOHKH

L ™ KonmposaTs ~

Pycc

" NobaBMTe A3LIK

POITIOUES (POMTIOA])

Limba romana

PYCCKMA R3biK {T}
Slovensky jazyk

Slovenski jezik

Cpncku (NaTHHCKK)

Puc. 168. lobaBneHne Nonb3oBaTENbCKOM TabMLbl TOKANU3ALNK

24.1. Pe pakTpOBaHME KOHCTAHT A3blKa

ONs U3AMEeHEeHUs KOHCTaHTbl YCTAHOBUTE KYPCOP B COOTBETCTBYIOLLYIO AYEeMKYy Tabauubl U
YKaXKuTe HoBoe 3HauyeHue (puc. 169).

ASLIKOBBLIE HACT POHKH

+ NobasuTts & PenaxkTHpoBaTE

PYCCKMA AZbIK =

"CpoK WCNOAHEHKA" aonxed OulTe
yucnom ot 0 go 9999

(fsname}, HayaneHKK - {boss})

0 - ToneKo Ang Linux yepez nporpaMmy
PaccuNKK nouTel sendmmail

1 - Toneko anA Windows yepez SMTP
cepeep

10.11.2015 02:47:43 PM

CoxpaHiTe

— YnanuTb -

Enalish Bnguage

"Date of term” must be not more
than 9999 and not less than 0

({snamel}}, boss - -{buss}]|

0 - only for Linux via mail program
Sendmail

1 - only for Windows via SMTP
server

YKpaHCEKa MOB3

"TepMiH BMKOHaHHA" Mag ByTu G
yucnom eig 0 go 9999

(fsname}, KepiHWK - {boss})

0 - Tinekn gnga Linux yepesz
NpOrpaMy posCcHNaHHA NowWTK
sendrmail

1 - Tinekn anA Windows yepes
SMTP cepeep

10.11.2015 02:47:43 PM v

BrirpysuTe B Excel 3arpysuTe ms Excel

Puc. 169. U3meHeHne KOHCTaHTbI A3blka Cuctembl

3ameyvaHune — MaKkcrumanbHas A4IMHA KOHCTaHTbl — 350 cMMBONOB.
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MNocne nameHeHwuA HEO6XO,CI|VIMbIX KOHCTAQHT Ha*XMUTE KHOMKY COXpaHMTb.

Ona duUnbTpauMmM CNMCKa KOHCTaHT BBeauTe Wab/AoH MOMCKa B Noje BBOAA UM HaKMuUTe
KHOMKY S uan knasuwy Enter (puc. 170). B oKHe 0TOBPa3MTCA CMMUCOK KOHCTaHT, B KOTOPbIX
BCTpeyaeTca WabsioH noncka. Ytobbl cEpocuTb GUNLTP, HaXKMUTE KHOMNKY &,

o 11 2 X
» = N
0 @ 0 { Q' ﬂgﬁagu—rh a"

MoTHe 3agaum OOKyMEHTHI CeAzk KaneHgape
(466/88/103) (e5/3/10) (7710}

ASBIKOBLIE HACT POHKH

PacllMpeHHbBIM NOWMCK 3803494 A0KYMEHTHI

+ nofasute & - KonuposaTe *

PYCCKMA AZbIK ~ Enalish knguage YKpaHCEKE MOB3

OobasuTe MPT Add TWG Oopatu IPT A

OoBaeuTs B rpynny Add to group Hopaty ¥ rpyny

OobaeuTe B UsbpaHHoe Add to Favorites Oopatv y obpade

JobaeuTs & palouyo rpynny Add to workgroup Hopatw ¥ pobouy rpyny

OobaeuTe BCe Add all Hopatu yce W
CoxpaHuTe BrirpysuTe & Excel 3arpysuTe 13 Excel

Puc. 170. DunbTpauma CNmMCcKa KOHCTaHT

[na otobpaxeHus akTyanbHOW MHopMauMn 3admKcupyirTe M3MeHeHus nepeq dwnbTpauunen
OaHHbIX (kHomka COXPaHUTD).

BHMMaHuMe! N3 A3bIkOBbIX KOHCTAHT Hemnb3s yaansaTb Tern U nepemeHHble (puc. 171), T.k. aTo
MOXET CTaTb NPUYNMHOW HEKOPPEKTHOrO OTOBPaXKEHUs TeKCTa aneMeHToB CUCTEMBI.

B sanavy acbasneHs ABTopebl: <BR>%1<BR> | Authors added to task: <BR >%1<BR>
Puc. 171. Tern n nepemeHHbIe B KOHCTaHTe
24.2. Paborta c A3biKamu Cuctembl

AZMWHKUCTPATOPY AOCTYyNHO AobaBneHWe, peaakTUpOBaHME, KOMMPOBaHWE W yaaneHue
A3bIkoB Cuctembl. Onepauumn c Asbikamm CUcTembl MPOM3BOAAT MPU MOMOLLM KHOMOK
naHe N yNpaBaeHUsA U KOHTEKCTHOIO MeHH0 CTo16U08 TabaunLbl.

Onepaunn A0CTYNHbI Hag aKTUBHbIM CTONOLOM. AKTUBHbIM CYUTAETCA:
— cTonbeu, AN KOTOPOTro BbI3BaHO KOHTEKCTHOE MEHI0;
— cronbeu, obnagatowmin Gokycom;

— NPU OTCYTCTBUKN POKyca — NnocneaHuii ctonbel, B KOTOPOM NPOU3BOAUNIUCH KaKue-
nmnbo aenctema (BblaeneHne A4eKN, COPTUPOBKA, BbI30B KOHTEKCTHOIO MEHIO);

— eC/IN HUKaKue AelCTBMA He NpoM3BOAUAMUCL (MO/b30BaTeNb TONLKO YTO 3allen B
NMYHKT MEeHI0) —nocneaHuii ctonbel, Tabaunubl.
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[ns noGaBreHus HOBOrO fA3blka HakmuTe KHoMKy + [06aBUTb Ha MNaHenu ynpasrieHus Wnn
BblbepnTe COOTBETCTBYHOLLUA MYHKT B KOHTEKCTHOM MEHK cTonbua. B oTKpbiBLUEMCS OKHe
yKaxuTe Ha3BaHue HOBOro siablka CUcCTeMbl U HaxkmuTe kHomky [lo6aButb (puc. 172). HassaHue
MOXET ObITb UBMEHEHO B [anbHENLLEM.

NobaBnTb ASBIK *

HazeaHue: France Langue| w

NobasuTs OTHEHWUTE
Puc. 172. lobaBneHne HoBOro A3bika Cuctembl
HoBbI A3bIK 6yp,eT p,o6aBneH nocne akKTUBHOTIO CTOJ16LI,a. Bce 3Ha4yeHMA KOHCTAHT

006aBNEHHOrO fA3blKa 6yayT NyCTbIMU.

NS U3MEeHeHWs Ha3BaHUs S3blka HaXMWUTE KHOMKY # PepaKTMpoBaTb Ha naHemny ynpasrieHws
U1 BbIGEPUTE COOTBETCTBYIOLLLUIA MYHKT B KOHTEKCTHOM MEHIO cTonbua. B oTKpbiBLIEMCSI OKHE
yKaxuTe HOBOe Ha3BaHue A3bika 1 HaxmuTe kHonky OK (puc. 173).

PegakTupoBaTh A3bIK ®

HazeaHwe:
DpaHLYZCKMI

OK OTtmeHa
Puc. 173. PepakTpoBaHue A3blka Cuctemsl

0na ypaneHus sasblka HakMUTE KHOMKY — YAanuTb Ha naHerm ynpaeneHus unu Bblbepute
COOTBETCTBYIOLL U MYHKT B KOHTEKCTHOM MeEHI0 cTorbua. B oTKpbiBLUEMCA OKHE MnoaTBEpauTe
JeicTue, Haxas kHonky [a (puc. 174).

YOanuTh ASbIK *

e Bbl EACTEMTENLHD XOTHTE YOANWTE A3bl "Lingua italiana"?
T — -
Puc. 174. YpaneHue asbika Cnucremol

3ameuyaHue — Peﬂ,aKTMpOBaHVIe M yganeHmne pyCcCcKoro U yKpamHCKoro A3blkoB HEOCTYMHO.

[0Ns KONWMpOBaHWA KOHCTAHT OAHOTO A3blKa B APYrOM HaXXMUTE KHOMKY Konuposartb Ha
naHenn ynpaeneHust Unn BblbepuTe COOTBETCTBYIOLLMA MYHKT B KOHTEKCTHOM MeHI cTonbua.
CtonbuomM-nctouHMkom Oyaetr aktMBHbIi  cTonbeu. LleneBon ctonGeu  BbIOMpalOT U3
packpbiBatolL erocsa cnvcka kHonku = Konuposatb (puc. 175).
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A3bIKOBLIE HACT POHKH

+ fobasvme 7 - T Korwposars ~

PyCormil AsEIK English language Y English language  Jtsch sprache =

NobaenTe B pabouyto Add to workagroup  fog Deutsch sprache - Arbeitsgruppe hinzufuegen

rpynny

NobaenTe & MsbpaHHoe Add to Favorites AoaaTk y obpane Zu Favoriten hinzufuegen

NobaeuTe Add AonaTu Hinzufuegen

NofaEuTs AoKYMEHT Add document NoaaTv AoKYMEHT Dokument hinzufuegen o
CoxpaHHTL Bhirpy3uTh B Excel 3arpyauTh 13 Excel

Puc. 175. Bbibop s13blka 419 KONMPOBaHMUA

Mpu KonunpoBaHuM cTonbua Ha 3KpaHe OTOOPA3UTCA OKHO, C 3aNpPOCOM, 3aMEHATb /K
CYLLECTBYIOLLME B A3bIKE KOHCTaHTbl Konupyembimu (puc. 176).

NogTeepwaoeHne *

e 33MEHATE MMEKILIMECR 3HAUEHWE KOMUPYEMEIMK?

Het OTHeHa

Puc. 176. Bbibop BapuaHTa KonMpoBaHuA
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B oKHe BbIGMpPalOT 0AMH 13 BapUAHTOB:

— /[la —3Ha4yeHuA uenesoro ctonbua 6yayT 3aMeHeHbl KonMpyeMbIMM.

— Hem — cywecTsylolwme B LUeNeBOM CTON6UE 3HaYeHMs He ByayT 3aMeHATbCA Mpu

KOMMPOBAHUM.

— OmmeHa —OoTMeHa KOMunpoBaHUA.

ﬂ'ﬂﬂ Bbl30Ba KOHTEKCTHOINoO MeHHo HEO6XO,£I,VIMO HaBeCTU KYpCOp Ha 3arojoBokK CTOI'I6LI,a n

HaXaTb KHOMKy ™ (pwuc. 177).

ASLIKOBLIE HACT POIlKH
+ fofasute &

PyCokmil AsEIK

~ English language

- | KonwpoBaTb ~

¥KpaiHceka MoBa Deutsch sprache ™

NobaenTe B pabouyto ﬂl CopTMPOBaTE MO BOSPACTEHMKD o4y rpyny  Zur Arbeitsgruppe hinzufuegen
rpynny =
n,], CopThpoBaTh No yikIBaHuo
NobaenTe & MsbpaHHoe IaHe Zu Favoriten hinzufuegen
LobasuTs Cronbuk P | @ Engishlanguage |
NofEeuTe QOKYMEHT + JoBasie Lingua italiana@ nzufuegen
NobaeuTs daiin Jegen
KonposaTh p (¥ Deutsch sprache
NobaBnTe KOHTpONEpoE — . Jefer hinzufuegen
Za0a4M sUpervisors Z3EAaHHA Lengua espafiola
NobaBuTe Brex Add all Aopatv yox Alle hinzufuegen v

CoXpaHuTb

BIrpy3uTh B Excel 3arpy3uTe 13 Excel

Puc. 177. KOHTEKCTHOE MeH!Io cToNbLa

KOHTEKCTHOE MeHto CO4EePXKUT NYHKTbI:

— CopTtuposatb No Bo3pactaHuio, CopTMpoBaTb NO ybblBaHUIO — COPTUPOBKA Habopa
KOHCTaHT Mo BO3pacTaHuio 1 yBbIBaHMIO 3HAYE€HWNI COOTBETCTBEHHO.

— Cronbupl — ynpasneHne oTobpaxeHuem cronbuos. Ans oTobparkeHua ctonbua
BKNOUMTE (PNaXKOK HaANpPOTMB €ro HasBaHMWA, O/1A CKPbITUA cTonbua — BbIKAOUUTE
bnarkoK.

— Do6aBuTtb — fob6aBneHne HOBOTO A3biKa CUCTEMDI.
— PepakrtupoBarb.
— Ypanuto.

— KonupoBatb — KonupoBaHue A3blka. LleneBoli crtonbel, BbIOMpaAOT B ChUCKe,
NosBAAOLWEMCA NMPU HaBe AEHWUM Kypcopa Ha MYHKT MEHI0.
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24.3. BbirpysKa v 3arpy3Ka KOHCTAHT A3blKa

Bo3amoxKHa BbIrpy3Ka s3blkoB Cuctembl B daiin ¢dopmata XLSX, 3arpyska B Cucremy
TEKCTOBbIX KOHCTAHT U3 ¢alina. [na BbIrpy3KkM A3bIKOB CUCTEMbI B dalin HaXKMUTE KHOMKY
Bbirpysutb B Excel. BbixogHoit ¢dann 6ypeT cogep)aTb CNUCOK MAEHTUOUKATOPOB U

COOTBETCTBYIOLMX MM KOHCTAHT Ha Pa3/inyHbIX A3blKax (puc. 178).

A

B

C

D

1 PyCCHHii A3bIK English language YKpaiHCcbKa MoBa

2 RU EN uA

3 L_NUM_DOC_OR_TASK N2 gokyMeHTa (334841) Number document (task) N2 nokyMeHTY (3aB48HHA)

4 |L_GLOBAL_TASKMUMBER Ng el N2

5 |L_JAMUARY SHORT AHE January CiveHs
L_IMAP_ERROR_TEMPLATE_ |waBnoH yaaneH unw usmened, [template is altered or removed. |waBnod smganeqi 300 smideHwi,

& |MISSED SagaiTe wabnoH B ceoicTeax [Set the template in the SapgaiTe WwabnoH y BNacTMBOCT AX

7 |L_THURSDAY SHORT uT Th YT

3 |L_SIMPLE_NUMBER JMCno number YMEno

9 L_MNORMFORM_HOUR._3 Yaoos hours roAKH

10 |L_GLOBAL_HOUR_SOME Jaca hours COAWHK

11 |L_NORMFORM_HOUR_1 Yac hour roAWHS

12 |L_GLOBAL_HOURS d. h. r.

13 |L_GLOBAL_HOUR._ABER. Y h r

14 |L_FEBRUARY SHORT tdesp February Mo

15 |L_FOR_FILE_TYPE taiinoe ¢ pacwupeniem {03 |for {0} files types taiinie 3 poswrperHam {0}

16 |L_TASKGRID PARTICIPANT 3|y4acTHWKOB participants wo BepyTE y4acTs

17 |L_TASKGRID PARTICIPANT 2|y4acTHWKa participants Wwo Bepe y4acTe

Report

A

Puc. 178. Bbirpy»KeHHbll daiin

[na 3arpy3kn KOHCTaHT fA3blka M3 diaina HaxXMuTe KHOMKY 3arpysutb U3 Excel n ykaxkute nyTb K
HeMy B OTKPbIBLLUEMCA OKHe.

BakHo! Mocne 3arpysku dpaiina HaxkmuTe KHoMnKy COXpaHUTbD.

BxoaHoin  daiin

[JOSIKEH

cofiepKatb

ctonbey, co

CMNCKOM

naeHTUdMKaTopos

(MpeHTudUKaTop). HassaHMe 3arpy*Kaemoro A3bika BO BXOAHOM daiinie A0KHO coBnaaaTh
C Ha3BaHMEeM 3TOrO A3bIKa B TabaunLe NYHKTa MeHIo f3blKoBble HaCcTPOMKM.

CyuiecTBytoLlme KOHCTaHTbI A3bIKa 6yayT 3ameHeHbl 3HaYeHUAMM, YKa3aHHbIMU BO BXOAHOM
¢darine. KOHCTaHTbI PyCCKOro A3biKa Npu 3arpyske 13 ¢alina He USMeHATCA.

f3bIKOBble HAaCTPOIKU
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25. Cuctema 6e3onacHocTu

[Ona agMUHUCTPUPOBAHMA cUCTEMbI H€30MacHOCTM NpeayCMOTPEH pPasAen rMaBHOro MeHHo
UHcmpymenmor -> Cucmema 6e3onacHocmu. STOT pasfen AoCTyneH KOpHeBOMy
aAMMHUCTPATOPY CUCTEMBI NO yMOA4YaHuIo. HagenawoT nosnb3oBaTesnein npasamu
aAMMHUCTPATOpPaA cuMCTeMbl 6Ee30MacHOCTM € NOMOLWpBlD  NYHKTOB  MeHto [pasa
nonb3osatenen 1 Fpynnbl npas pasgena AGMUHUCMpUpoBAHUe.

3ameyaHue — Hagenutb npaBom agMUHUCTPATOPa CUCTEMDbI 6e30MacHOCTN MOXKET TOJIbKO
nonb3oBaTe/ib, VIMGIOLLI,VIVI AaHHOE Mpaso.

AOMWHMCTPATOPOM cucTeMbl 6e30MacHOCTU PEKOMEHAYEM Ha3Ha4yaTb creuuanncra B
obnactu uHdpopmaumoHHoi 6esonacHocT. LlenecoobpasHo pasmelleHMe  3TOro
Nnonb3oBaTeNss B KOPHEBOM Yy3/le JepeBa noapasfeneHuil, Ana npepocTaBaeHus
MaKCMMa/ibHbIX NMPaB Ha APYr1x noab3osaTenei.

25.1. CtaTucTUKa ncnonb3oBaHma Cucrembl

MyHKT meHo WHcTpymeHTbl - Cuctema 6e3onacHoctu -»  CTaTUCTMKA NOAb30BaHUA
cuctemoii (puc. 179) — gns nonyvyeHUa No KaxkAomy AOCTYMHOMY B pamKax MOJIHOMOYMIA
noapasfaeneHno U N0Nb30BATENIO AaHHbIX 06 Ucnonb3oBaHMKM CUCTEMDI 33 ONpeaeneHHbIN
NMPOMEKYTOK BpEMEHM.
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[MapameTpel

AATOR Apam MeaHoend( AD «KAMEPOH=) &
Hoeakoe Ceprei Bnagumupoerd( AD « KAMEPOH»)

Cwmopoackan Onera CTanucnazosHal AO «KAMEPOH=)

Benoea AHacTacua PegopoeHal OTden BHegpDeHHA)

BynaewHd Oner Miearoeny| OTQen EHeLpeHWR)

Benosa AHacTacua @egopoeHal Kopwauyeckan cnyxda)

Kepeesa AHHa Muxainosxa( KOpuawdeckas cnyxida)

CrnuvpwacHoea Onera BukTopoeHa( Kapnauueckan cnyxba)

BoWHOB AHTOH MeHHaasesnd( MNaBHLIR UHXEHED)

Hukoneckan MprHa Muxainoesal OTAen TeXHWYESCKON MOLOSPHIM)
3uHuH Cepred Cepreesny| OTOEN AOKYMEHTUPOBAHMA)

Maenoe WeaHd MeTpoewd( OTAEN NPOEKTUPOEAHUA)

Bacos Hukonai MesHagneeny| OTLEN TECTUPOBAHWS)

Mpoxopes AnexcaHap Muxainoeud( OThen paspadoTku)
OoBpoeonscevid BrukTop Hukonasewy( QWPEKTOp NO NpogaMam)
CHTHWKOB AHTOH Anerceesndy( OTQen NPoOA4ad Ha BHYTPEHHEM PhiHKe)
AHHKDE Ceprei Hukonaeswnd( OTOEn Npogax Ha BHYTPEHHEM DhIHKE)
Hemoe JMUTPHIE AHaToNEEEKY( OTLAEN NPOAAN HA BHYTPEHHEM DhIHKE)
Hocoe CtaHwcnae Mropeswd( OTOen Npogas Ha BHYTPEHHEM pPhIHKE)
KopcyH HonuA MeTpoedal OT4en NpoLak Ha BHELWWHEM prIHKE)
Bepe3os Hukonad HMeaHoswy( OTOEN NPOAAK HA BHELUHEM PhIHKE)
Knioueeckmnii MapaT ®EnoposMy( OUHAHCOBLIN QUpekTop)

Hosakoe Ceprei BnaguMmupoed( BROHeTHHR oToen)

CTporas HataneA CepreesHal BHO#eTHLIR 0TOeN)

AHTOHOEA MapuA Cepreesdal MNaHOE0-3X0HOMUYECKWA 0TOen)
BenkuH AHTOH AHTOHOBKY( MNNaH0B0-3KOHOMUYECKNA OTaen)

BpayH HonuA BukTopoeHal MNaHoB0-30HOMUWIECKMA 0Taen)

Hoearoe Cepreii Bnagumupoewy| Byxrantepna)

Nuxan TatbAHa CepreeeHal ByxranTepus)

Kpotos Cepred MeaHoeuy( ByxranTepna)

MaptiHa EneHa CepreesHal Byx<rantepua)

Mone3osatens”

Hauano™ 01.04.2025 00:00:00
OroHuaHue® 21.04.2025 23:59:59

MonyYdTE OTYET OTMeHa
Puc. 179. MapameTpbl oT4yeTa « CTaTUCTMKA NOJIb30BAHMNA CUCTE MO

B oKHe oTyeTa oTobOpakaeTca AepeBO MNOAPaA3AE/IEHUI C MONb30BATENAMMU, PALOM C
MMeHaMW NoNib30BaTeNel YKa3blBAaeTCA UX AOKHOCTb.
OTyeT N03BONIAET MOAYUYUTb C/leAyloWwpe AaHHbIe MO KOMYECTBY U AaTe:

— Bxog B Beb-UHTEpDEIC;

— Bxoga B MOBUNbHBIN UHTEpPDEIC;

— Bxog B UHdopmep;

— Bxog B i0S-npunoxeHue;

— MNopapasgeneHunii cosgaHo ;

— MNoppasgeneHnn oTpesakTUPOBAHO;

— MoapasgeneHunit yaaneHo;
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— Monb3oBaTenen co34aHo ;

— Monb3oBaTtesnei OTPeAAKTUPOBAHO ;

— MNonb3oBaTenei yaaneHo ;

— Obuee KONNYECTBO 3aperncTPMPOBaAHHbIX NOb30BaTeENEN;

— Ko/inyecTBo aKTUBHbIX MO/Ib30BaTE/NIE — KOJIMYECTBO 3aperucTpupoBaHHbIX B
CucTeme Nonb3oBaTeNEl, OCYLLLECTBMBLLMX BXOJ B HEE 33 YKa3aHHbIW Nepuosa, B TOM
yucne n nocpeacTsom nporpamm «MHdopmep»;

— KONMYEeCcTBO MO/Ib30BaTesiell, He MNpUCTynuBWKMX K paboTe — KOAMYECTBO
3aperMcTpupoBaHHbIX B CCcTeMe nonb3oBaTeneit, Ho HU pasy He BXOAMBLUMX B Hee, B
TOM Yncie M nocpeacTBom nporpamm «MHpopmep».

B ckobKax pagom c KosinyectBom oTobparkaeTca AaTa nociegHero Bxoaa.
[nsa nonydyeHus otyeTa cnegyeT 3a4atb MapameTpbl:

1. BbI6GpaTb OAHOrO MW HECKONbKMX MNO/ib30BaTesnell, MHPOPMALMIO O KOTOPbIX
TpebyeTca BbIrpy3uTb. Bbi6Op MNONb30BaTeNsA OCYWECTBAAETCA B BblNagatolwem
CMUCKEe UM B CTaHAAPTHOM OKHe Bblibopa Nosb3oBaTese.

2. onpegenvTtb Nepuos BpemeHu, 3anonHms nonda Havyano v OKoH4YaHue. 3HavyeHuA
nosnen BbiIbMpaloT B KaneHgape (KHoMKa ““') uan BBOAAT C KNaBMaTypbl B popmaTe
«440.MM.TT Y4:MM:CC» unn « 40.MM.TT».

3. HaxkaTb KHOMKy Monyuutb OTYET. B OKHe oTO6paszAaTca cTonbubl, cofepKalme
nHbopmaumio o paboTe nosblosatend B Cucreme (puc. 180).

CTaTUCTUKA NONb30BAHNA CHCTEMOI
01.04.2025 00:00:00 - 21.04.2025 23:59:59

(08042025 125937)

0
1
0
1
o

0 0
0 0
0 0
0 0
0 0

avpertopa 340
“KANEPOH

s 7

Ourancoei perTop 4 (10.042025 16:4834)
340 <KANEPOHS

0

7010042025 164547

0

Eupextop no nposakan
50 <KAMEPOHS

“KANEPOHS

(08042025 122314) (05.042025 12:48:41)

e nens
paspaborir 4O
“KAMEPOH:
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Puc. 180. OKHo c pe3ynbTatom GopMUpPOBaHMA OTYETA « CTAaTUCTUKA NOb30BaHUA
cUCTEMOMN»

Mo ymonuaHuio B OT4YETe oTobpakatoTcs Bce cTonbubl. HacTpoiika oTobpaxkeHus CTonbuoB
[IOCTYMNHa B KOHTEKCTHOM MeHIo (puc. 181), Bbi3bIBAEMOM HaXkaTUeM KHOMKKM ™ (nossaseTca npu
HaBeAEHMM Kypcopa Ha 3arosfiloBOK 1l060ro nonsi). B KOHTEKCTHOM MeHIO cneayeT HaBecTu Kypcop
MbllM Ha MNyHKT CTon6ubl. YTO6blI OTOGpa3uTL cTONbel, BKIOUMTE (NAXXOK HaMpOTMB €ero
Ha3BaHMs, 4YTOObl CKpbITb CTONbGel — BblIKAOUMTE GAaXKOK. YTobbl nepemecTutb cTonbel,
LWEeNKHUTE NeBON KHOMKOW MbIM MO 3arosioBKy CToNbUA W, yAEp)KMBas €e HarKkaToM,
nepeTawmTe B HyXHOEe MecTo. M3ameHeHMA B cOCTaBe M MocnenoBaTeslbHOCTU CToN6LOB
COXpaHATCA U ByayT NPUMEHEHbI NPU KaxKa0M BbIrpy3Ke OTUYETa.

CTaTUCTUKA NONb30BaHWA CUCTEMO
01.04.2025 00:00:00 - 21.04.2025 23:59:59

- o _ - Bxog B MoGHMbHBIA Bxog B cucTes
MNonb3oeaTens [Om#HOCT Bxog B web-wHTepdenc wHTepdelic wrcbopuiepa
Mpynna komnakuit « TPEADs CopTHPOBATE N0 BOSPACTAHNID 1] 0
— AD «KAMEPOH= CopTHpPOBATE N0 YORIEAHWED 0 0
Airoe Apam WeaHoswy Cronfusl LlomkHocTs
Hoearos Cepres Bnagumuposm FeHepanstbid aupextop 1 (01 Bxoa B web-nrTepdeiic
AQ «KAMEPOH> ) B
Bxoa & MobuneHEIR nHTepdeiic
Cmopoackas Onera CTaHucnaBosHa MoroLwHME o
reHEpansHoTo Bxoa B cucTeMy M= MHopMepa
Aupextopa SAQ Bxoa & cucTery uepes PDA-uHTepdbelic
“KAMEPOH» H ep P
. Bxon B CMCTEMY YEPES i0S-NPUNOKEHKE
DHHAHCOBLIA AMPEXRTOD 4
i . . MoapazaeneHuit cozgaHo
Kntcuwesckmi Mapar $Enoposwy PUHAHCOBLIA OMPEKTOD 401 ]
A0 «KAMEPOH: Monpasaenequii oTpenakTHPOBaHD
+- Byxrantepua 0 MoapasaeneHni yoansHo
i BrHETHEIR GTaen ] MonesoeaTeneii cosaaHo
+- MNaHOB0-3KOHOMUECKM oTaen 0 MonesoBaTeneii oTpelaKTMPOEAHD

oy [NMpexTop Mo Npogakam 0 TMonbzoBaTenei yaaneHo

Ll0Gposonbckwii BKTop Hukonaeam ZJvpexTop no npogaxaM 0 OBles KONM4ECTED 3aDErHCTPHPOBAHHEIX NONL30EaTENEA

AQ «KAMEPOH:= KOMM4ecTEs aKTMBHEX NoMksosaTensi

i OTgen npogas Ha BHYTPEHHEM PhiHKS 0 KONU4YecTE NONES0EATENEH, HE NPUCTYIMELIMY K paboTe

Puc. 181. HacTtpoiika oTobparkeHua cTtonbuos

25.2. Monutnkm 6e3onacHocTU

Moanumuka 6e3onacHocmu — 3T0 Habop npaBun, cobnoAeHMEe KOTOPbIX MNO3BOAMUT
obecneuntb  MaKCMMaibHYlO  3aWmTy KOHPUAEHUMANBHOM WHPopmaumMm  oOT
HeCaHKLMOHUPOBAHHOIO PAcKpbITUA UAM NepexBaTa. PaspaboTka NoanTMKK Be3onacHocTH
MHPOPMALMOHHOM CUCTEMBI NPeAnpuUATUA AOJIKHA BECTUCb C YY4ETOM MHAMBUAYANbHbIX
ocobeHHocTelh OGyHKUMOHUPOBaHMA CUCTEMbI UM OCODBEHHOCTEN JIOKaNbHOU CceTu
npeanpuaTus.

3ameuaHue — lonb30BaTeNM [O/KHbBI MOAYYUTH HEOOXOAMMbIE CBEAEHWA O MNOJUTUKE
6e30MacHOCTU OpraHM3auuMM U MPUHATBIX B Hel npouenypax, BKAtoYas TpeboBaHMA K
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6e30nacHOCTM M APYyrMM cpencTBaM KOHTPOJIA, HayyuTbCA MPaBWUAbHO MNOJIb30BATbLCA
MHOOPMALMOHHBIMK pecypcamu (HanpuMmep, 3HaTb npouedypy Bxoga B Cuctemy, ymeTb
nonb3oBaTtbCA MakeTamu nporpamM) Mepes Tem, KaK OHM  MoJy4aT  AgocTyn K
MHPOPMALMOHHbIM CepPBUCAM. 3TN MepPbl HEOBXOAMMbI ANA CBEAEHUA K MUHUMYMY PUCKa
HapylweHUAa KOHOUAEHUMANbHOCTU, LENOCTHOCTU M AOCTYMHOCTU Aa@HHbIX M3-33 OWWBKK
nosib3oBaTens.

B nyHKTe MmeH0 UHCcTpymeHTbl = Cuctema 6e3onacHoctu - [Noautuka 6e3onacHocTu
(puc. 182) oTobparkatoTcA CNUCKU NONUTUK Be30NacHOCTH, co34aHHbIX B cucteme MOTUB.

| | ManuTukk BES0NACHOCTH Naponei

¥ank MonbsosaTenw

OcTansHbie yans:
PaspeiunTe 4NA BCEX NONe30BaTEneH
[NoEepeHHEIE yank

192.1658.0.1 PaspelnTe TONLKO ANA NEPEYHCIEHHEIY NONLI0BATENEN
* BynasmH Q.M.
* Knic4eEckHid M. O,

192.168.0.1 Pa3peiunTh TONLED ANA NEPEYHCNEHHEIE NONLI0BATENEH
* Mpomos HDOLA.

3anpelleHHbIE Yk

192.168.0.22 JanpeTHTE AN BCEX NONbI0EATENER

Puc. 182. MyHKT meHo Moautnka 6esonacHocTr

MyHKT meHto MonnTuka 6€30NacHOCTU COCTOUT U3 Pa3aenos:
— Tabauua co cNMCKOM NOUTUK 6e3onacHoCTU.

— MaHenb ynpaBieHMA CMUCKOM MNOJUTUK 6e30MacHOCTU, NO3BOAAIOWAA CO343BaTh,
penakTMpoBaTb U yA4aNATb NOJUTUKM DE30MacHOCTM.

MyHKT meHto NMonuTtuKa 6€30NacHOCTU COAE PKUT BKIAAKM:

— Monutukn ceteBoii 6e3onacHocTM — 3agaHne OUAbLTPOB CETEBbIX aApecoB AN
KOHTpOAA aoctyna K Cucteme nonb3osaTeneit U3 pasindHbIX y4acTKOB CETU.

— Monutukn 6Ge3onacHOCTM naponei — co3gaHve, PeaakTUPOBaHME W yAaneHue
NoAUTMK 6€30MacHOCTM Naponei.
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25.2.1. NonnuTuKN cetTesoi 6e3onacHoOCTU

Bo Bknagke Monutuku cetesBoi 6e3onacHOCTU 334al0T GUALTPbLI CETEBbLIX afpecoB ANA
KOHTpoAA gocTyna kK Cucteme nonb3oBaTeien U3 pasIMdHbIX y4acTKoB ceTu (puc. 183).

Joctyn K Cnucteme onpeaenArdT napameTpbl, 3a4aHHble ana:

— [oBepeHHbIX Y310B — CMWCKa Y3/10B CeTW, C KOTOPbIX paspewéH goctyn
nonb3oBatenem B Cucremy;

— 3anpeléHHbIX Y310B — CNMCKa Y3/10B CETW, C KOTOPbIX 3anpewéH aoctyn
nosnb3oBatesiei B Cucremy;

— OCTanbHbIX Y3/10B — Y3/10B CETW, He YKa3aHHbIX B KayecTBe [A0BEPEHHbIX WAU
3anpeLeéHHbIX.

Joctyn K Cucteme 3anpeLuéH:

1. Ecnu napameTpsbl BXOJa NMOAb30BaTENA NONAAAI0T NOA YCNOBUA, YKa3aHHbIE B CNUCKe
3anpeLlwéHHbIX Y310B;

2. Ecnu napameTpbl BXo4a Nonb30oBaTens He MOnagatoT nog yCioBMA, YKasaHHble B
cnucke [loBepeHHbIX y310B, U B OCTa/NbHbIX y3/1aX YCTaHOB/IEH 3anpeT Ansa BCeX
nonb3oBaTesiei.

| | ManuTukk BE30NacHoCTH Naponei

Yank Monbsosareny
OCTanbHLE yank

Pa3pelunTE 4NA BCEX NONEZ0BaTEnsH
JoBepeHHBIe Y3kl

192 168.0.1 PaspeiunTe TONLKD ANA NEPEYHCIEHHBIX NONBICEATENEN
* BynasuH O,
* Knrodeeckuid M.,

192.168.0.1 PaspelwnTe TONLKD ANA NEPEYHCIEHHBIX NONBICEITENEN
* Mpomos HOLA.

3anpelleHHbIE y3nbl

192.168.0.22 3aNpETHTL ANA BCEX NoNb30BaTansH

127.11.0.10 . 127.11.017 JaNpETHTE ANR BCEX, KPOME NEPEYMCNEHHE NONbI0EATENEN
* AATOE A1,

+ 7 -

Puc. 183. Bknaaka Moantukm ceteBon 6e3onacHocTU

Loctyn K Cnucteme paspeluéx:
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1. Ecnv napameTpbl BXOAA N0/1b30BaTENA NONAAAOT NOA YCN0BUA, YKa3aHHbIe B CMCKe
[loBe peHHbIX y3N10B;

2. Ecnu napameTpbl BXOAa NONb30BATE/NSA HE NONAAAIOT MOJA YCNOBUA, YKasaHHble B
cnvcKe 3anpeLLeHHbIX Y3108, U B OCTanbHbIX Y31aX YCTaHOBEHO paspelleHmne gs
BCEX NO/Ib30BaTENEN.

Ona pob6aBneHMs HOBOrO [AOBEPEHHOTO WAWM 3anpeléHHOro yssa HaKMuTe KHonky =+
(O006aBuTb) Ha NaHeNM ynpaBAeHMA W 3aN0IHUTE NOA B OTKPbIBLLUEMCA OKHe (puc. 184).

B OKHe co3AaHMA y31a MOXKHO 334aTb NapameTpbl:
— Twn 30HbI M COOTBETCTBYIOLLLEE 3HAYEHME:
e |P-ag0dpec;

e /luana3oH IP-adpecos — gnanas3oH, B KOTOPOM pacnonaratotca |IP-agpeca
nosnb3oBaTenieun;

e [lodcemb —Mmacka noaceTu;
o CUMBO/UYECKOE UMSA —CeTeBOE UMSA UM AOMEH MO/1b30BaTeNs.
— Tun po6aBnsemoro ysna: 4OBEepPEeHHbIW MK 3anpeLléHHbIA. 3HayeHue BblbupatoT 13
PacKpPbIBAKOLLLErOCA CMMUCKA.

PenakTupoBaH1e NonMTHEMA

Owanazox IP-anpecos 127.11.0.10 ... 127.11.0,17
3anpeLLEHHbIE Y3kl
ZanpeTHTe ANA ECEX, KPOME NepedHCNeHHEX NoNb3oEaTensi

% AdTos AWM

Puc. 184. OKHO NpocMoTpa NOIUTUKKN 6e30nacHOCTH

— Monb3oBaTtenun. Bo3amoxHO orpaHuyeHme goctyna K Cucteme onpeaeneHHoro Yy1cna
nonb3oBaTenei c 4oBEPEHHbIX Y310B. [N 3TOro NpeayCcMOTPeHbl NapameTpbl:

— Paspewiums 018 8cex nonv3osamereli — AOCTYN U3 3TON 30HbI byaeT
paspeLwéH Bcem nosibzoBatenam CUctembl.

— Paspewiumes mosbKo 0148 nepeyucsieHHbIX Nosb3osameseli — AOCTyn U3
3TOV 30HbI byZeT pa3spewéH TONbKO Tem MoJsb30BaTenam CuUcTemsl,
KOTOpble byayT BKAOUYEHbI B CMUCOK.
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— Paspewums 0715 8cex, KpOMe nepevucsieHHbIX — AOCTYN U3 3TOW 30HbI
6yaeT paspeléH BCEM MO/b30BATENAM, 3@ WCKAOYEHMEM TeX, KTO
BKJ/IHOYEH B CMUCOK.

[nAa 3anpewéHHbIX 30H MOXXHO 33afaBaTb COCTaB MOJib30BaTENEN, KOTOpPbIM OyaeT
paspewéH mnam 3anpewéH goctyn B Cucrtemy c 3anpewéHHoro ysna. [na atoro
npeaycMmoTpeHbl napameTpbl:

— 3anpemums 045 8cex nosab3osamerseli — poctyn B CucTemy M3 3TOM
30HbI By4eT 3anpeLwéH BceM NOAb30BaTENAM.

— 3anpemums monbKO 0718 nepeyucaeHHbIX noas3oeamerseli — pocTyn B
Cuctemy M3 3TOM 30HbI ByAET 3anpelléH TONbKO TEM MO/b30BaTENAM,
KoTopble ByAyT BKAOYEHbI B CMUCOK.

— 3anpemume 014 8cex, KpoMe nepevucaeHHbix Nosb308ameseli — [OCTyn
B Cuctemy M3 3TOl 30HbI ByaeT 3anpelwéH Bcem Mno/sib3oBaTensaAm, 3a
WUCKAOYEHMEM TeX, KTO BK/IFOYEH B CNUCOK. Hanpumep, MOXHO 3anpetvTb
poctyn k Cucteme yepes obLyedoCTyNHY TOuKy OecnpoBOogHOro goctyna
Onst BCeX, Kpome paboTalliux B AEMOHCTPALMOHHOM 3arne MeHeLKepoB.
[nsa aToro ykaxkute ceTeBoW agpec TOYKM JOCTyNna B CeKUUW 3anpeLléHHble
y3nbl 1 BblibepuTe napameTp 3anpemTb ANs BCEX, KPOME MNepeyYMUCIIeHHbIX
nonb3oBatenen. B  cnucok nonb3oBatene BHECUTE  MeHedXepoB
AEMOHCTPaLMOHHOro 3ara.

CnuncoK nonb3oBaTtesieit GOPMUPYIOT B OKHE, KOTOPOE OTKPbIBAETCA MPU HaXKaTUM KHOMKM
Do6aButb nonb3oBatensa, noapobHee cm.n. «PaBota co cnuckoM nonb3oBatenen»
«PykoBogcTBa nonb3oBaTens».

Mocne 3ano/IHEHUA NapamMeTPOB B OKHE CO34aHUA y3/1a HaxmuTe KHoMKy CoxpaHuTb (ana
Ao6aBneHns HOBOTO y3/1a B CNIUCOK) Wan OTMeHUTb (415 OTMEHbI onepaummn).

PepakTupoBaHve goBepeHHOro/3anpelwéHHoro y3ia aHanorMyHo ero cosgaduio. Ana
peaaKTUPOBaHMA Y31a ABaKAbl LEeNKHUTE Ha HEM /IEBOM KHOMKOW MbIlWW UAWN BblaenuTe B
CNUCKE N HaXMUTe KHONKy # (PeaakTMpoBsaTh).

[na ypaneHus posepeHHOro/3anpewéHHoro ysna BblgenTe ero B CrUCKE U HaKMuTe
KHOMKRY — (Yaanutb).

[JobaBneHne y3noB B cniMCOK OcTanbHble y3/bl HEBO3MOXHO. [lpyn peaakTMpPOBaHUU
OCTa/IbHbIX Y3/10B AOCTYMHO M3MEHEHWEe eAMHCTBEHHONO 3HavyeHuA — pgoctyna K Cucreme
BCEX MO/b30BATENEN C Y3710B, KOTOPble He YKasaHbl B CNMCKax JloBepeHHble Y3/bl U
3anpeLéHHble y3abl. YaaneHne cnucka OctanbHble y3/1bl HEBO3MOMKHO.

25.2.2. NonnTuKK 6e3onacHOCTU naposnei

Bo BKknagke [MoAuUTMKM 6e€30MacHOCTM Maposiieid CO3Zal0T, PedaKkTUMPYIT W yaanaoT
NosUTUKKM 6e3onacHOCTM Naponei nonb3osatenen Cuctemsi (puc. 185).
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MonuTukK ceTeBol Da3onacHoCTH

HazeaHue

MpocTsie Napon9

CTaHnapTHsle Napon:

+ #F£ - CMEHWTE Naponw YCTaHOBMTL HOBLIE NAPOIM

Puc. 185. Bknagra NMonutukm 6e3onacHocTu naponei
Mo ymonyaHutio B Cucteme co3gaHo ABe NOMUTUKM GesonacHocT naponeit: MpocTtble naponu un
be3sonacHble naponu.

[Ons no6aeneHnst HOBOW MONUTUKK GeaonacHOCT naponei Haxkmute KHonky + ([Jo6aBuTb) Ha
naHeNn ynpasBaeHUs 1 3anoHMUTE NOAS B OTKPbIBLUEMCA OKHe (puc. 186).

MapameTpbl NONMTUKM GE30MacHOCTU MOTYT ObITb 06s13aTENBHBIMU 1 HEODS3aTENBHBIMM:

— HeobA3amesibHoe yC08ue — YCNOBUE, KOTOPOE BANAET TONIbKO Ha oueHKYy Cuctemoi
Jonyctnmon 6esonacHocTy napona (nogpobHee cm.n. 4.2.1);

— 06A3amesnbHoe ycno8ue —ycnoBue, KOTOPoe A0KHO 6biTb BbINONHEHO NPU 3a4aHWUM
Mapoif BHE 3aBUCMMOCTU OT OLLEHKM A0MYCTMMOM 6e30nacHOCTV nNapons.

3ameuaHue: [11a HasHA4YeHWs YC/OBUIO MPM3HAKa 06A3aTesIbHOro OTMEeTbTe, MNpPaBbli
dnaxok (focTynHO nocne ycTaHoBKM 1eBoro). Mpur3HaK AOCTYNEH He ANs BCeX NapameTpoB.

B OKHe co34aHMA NOAUTUKMK 6e3onacHocTU naponeﬁ 3a4a0T NapaMeTpbl.

— HammeHoBaHMe NOAUTUKK — MAEHTMd)MKaTOp NONUTUKM Be3onacHOCTH naponeﬁ.
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PenakTMpoBaHWUE NMOnMTHEA

HaWmeHoBaHWE NONMTHEK: CraHaapTHEIE Naponq
PaspelmMTh BOCCTAHAENMEATE MAPONE NG NOYTE: A
Bpems KM3HH CCBINKK NO BOCCTAHOBNSHHEY NAPONA (MAHYT): 5

3agep#xa BPEMEHH ANA NOBETOPHOA OTNPABKKM CCLIMKK N0 BOCCTAHOBIEHNED
NApona (MHUHYT):

BpemA usHr naponed (gHer): 365
PaspeluMTh MCNoNbS0BaTE CTAPLIR Naponk NpW NpUHYaMTENEHCM cOpoce: ||
MUHHMMaNEHe JonYyCcTUMaER Se30NacHoCTE Napona: 20
Henonesoearts SYEBLI HALWMOHANBHLIX andaBKTos: 1

Sanp-&me WCNONBS0BAHWE DACNPOCTPaHEHHDIX HEDDﬂBﬁZ | I

CNWcoK pacnpocTpaHeHHsx Naponen: qwertyuiop
asdfghikd
oacvbnm
AUYKEHMULWING

3anpeTHTs HCNONEZ0EAHWE NOTMHA NONbI0EATENA B Napone: A

MHUHMMANEHAA JMMHA Napona: [

MUHWMANEHCE KONWYECTED CTPOHHLIX NATUHCKXY SyKB: i

MHUHMMANEHOE KONWYECTBO 33IMaBHbIX NAaTHHCEWE ByKB: 1

MuHumMansHoe KonMHecTeo undp: i

MHUHMMANBEHOE KONHYECTED CNELMENbHBLE CUMECNOE: 1

OFpEHHHHTb KONMWHECTED NONBTOK BECOE Napona; |

OeyxbakTopHan ayTeHTUEMKALMA O
Bropoi hakTop 08A3aTENEH: O
MHCTDYKLMA HA CTPEHWLE 3ETOPUIALIMK BoiDepuTe dadin...

 capanre | copasm o § soune § e

ARER X3

Puc. 186. OKHO fo6aBNEHUA NONNTUKM Be30MacHOCTH

— Pa3speLwmTb BOCCTAaHABNMBATb Napo/ib No noute. ECAn nonb3oBaTeNb BBE/N HEBEPHbIN
napo/ib, B OKHe aBTOpM3auMmM 0TOBPA3UTCA CCblKa, MO KOTOPOW MOXHO MepewnTtn B

OKHO BOCCTaHOB/1IEeHNA NaponAa.

— Bpems KU3HU CCbIJIKU NO BOCCTAaHOB/IEHUIO Napoas (MUHYT) — Bpems, KoTopoe byaeT
AeCTBUTENbHA CCbIIKa NO BOCCTAHOB/IEHUMIO NAPO/S, OTNPAB/AEHHAA NOb30BATENIO.

Ccblnka AnAa BOCCTAaHOBNEHUA naponAa CraHoBUTCA HeaKTyaanoﬁ:

Cuctema 6e3onacHoctn

257



® MO UCTEeYEHUUN BPEMEHU U3HU CCbINTKU,
® focne reHepauun HOBOM CCbINKY;
® Mocne CMeHbl Mapo1A NON1b30BaTeNNIEM;

e nocne BblKAOYeHMA ¢axkKa PaspelwnTb BOCCTAHaB/AMBATL MapoJib MO
noyTe B UCNOIb3yeMOM NOANTMKe 6e30nacHoCTY;

e rocne yganeHus nonb3oBaTens, Ans8 KOToporo 6bii1 cbpoleH Nnaponb.

Mpu nepexoge No TakoM Ccbl/IKe NoJib30BaTeNto ByaeT NpeaoxKeHo NPoBecTy npoueaypy
BOCCTaHOB/IEHWA NaPO/A NOBTOPHO.

3ameuaHue: nMpW YCTaHOBKE 3HayeHus paBHom 0, Bpema KM3HW CCbinKKM Byaer
HeorpaHM4yeHo.

— 3apep)KKa BpeMeHM ANA NOBTOPHOM OTMNPAaBKM CCbI/IKA MO BOCCTaHOBAEHUIO Napons
(MMHYT) — Bpems, MO MUCTEYEHUM KOTOPOro MO/b30BaTe/lb MOXET MNOBTOPHO
3aMpOoCUTb CCbINKY A1 BOCCTAHOBNEHUA Napons.

— Bpemsa Ku3HU naponei (gHeil) — Bpema B TeYeHUEe KOTOPOro akTyasbHbl Maposu
nonb3oBaTenei. B KayecTse Hayana OTCYETA UCMOJb3yeTcA AaTa nociegHell CMeHbl
napo/sia nonb3osaTtenem. 3HayeHue 0 03HaYaeT OTCYTCTBME OrpaHWyYeHUA Ha Bpems
YKU3HKU Napons.

— Paspewmtb MCNonb30BaTb CTapblii Napoab NpU NpPUHyAUTEeNbHOM cbpoce — no
WUCTEYEHUU BPEMEHM XKM3HW MNaAPOJIA MOXKHO OyaeT 3afaTb HOBbIM Mapoib,
COBMaAatoLWMM C CYLLECTBYOLMM.

MpuHydumenoHobili cbpoc naponsa — paspeleHVe Mo0Ab30BaTeNl0 MeHATb Naponb
CaMOCTOATE/IbHO:!
® 10 OKOHYaHWUM Nepuoaa AeCcTBNA Napons;

® B C/lyyae, eC/N MPU CO34aHMM NOJIb30BATENA UAN PEAAKTUPOBAHUN €0 PEKBU3UTOB
6b1n ycTaHoBAEH pnaxkok CMeHUMb Naposib NpuU cnedyroulem sexooe.

MpuHYauTEeNbHBIM COPOC MapOoaA OCyLEeCTBAAETCA B CNeunasbHOM MHTepdelice npu
Bxoge B Cuctemy (puc. 187); nonb3oBaTesib He CMOMeT coBepliaTb AeWCTBUSA B
Cucteme, NOKa He N3MEHUT NAPOb.
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Bam HeoDxoaMMO CMEHWTH napaonb

Mapone:

MoareepwaeHne
napons:

OTnpaeuTh

Puc. 187. UHTepodeiic npuHyaMTENBHON CMEHbI Mapoas

— MuHuMmanbHO gonyctuman 6e30nacHOCTb NapoaA — MMHUMA/IbHasA CM1a 3a4aBaemoro
nonb3oBaTesieM nNapossa. 3HayeHMEeM MoJIA MOXKeT BbITb Yncno B guanasoHe [0, 100].
(nogpobHee cm.n. 4.2.1)

— Ucnonb3oBatb 6YKBbl HaLMOHA/bHbIX andaBUTOB — BO3MOMKHOCTb MCMO/Ib30BaHNA B
naposne 6yKB HaUMOHaNbHbIX aNdaBUTOB.

— 3anpeTuTb UCNO/Ib30BaHME PACNPOCTPAHEHHbIX naponeifl —3anpeT Ha ncnoa1b3oBaHuMe
naponefﬁ, YKa3aHHbIX B none Cnu1coK pacnpocTpaHeHHbIX naponeﬁ.

— CNUCOK pacnpocTpaHeHHbIX Naponeii —nepeyvyeHb YacTo UCMOIb3yeMbIX Naponei. Bol
MoXKeTe [06aBATb, yAaNATb M PeAaKTMPOBaTb YKasaHHble B Mojie 3HayeHus
dopmunpyna cobCTBEHHbIN CMMCOK YacTo UCMOb3YEMbIX Napoeil.

— 3anpeTUTb UCNONb30BaHME JIOTMHA MO/Nb30BaTeNA B MNapose — 3anpeT Ha
MCNnob30BaHWE NOIr'MHA NO/1b30BaTENIA B MNapoae.

— MuHMMmanbHaa aavHa naponsa.

— MuHMManbHOE KOIMYECTBO CTPOUHbIX IATUHCKUX BYKB.
— MuHMManbHOE KOIMYECTBO 3ar1aBHbIX NaTUHCKUX BYKB.
— MuHumanbHoe KonuyecTso uuodp.

— MuHMManbHoe KOANYeCTBO cneLuuanbHbIX CMMBOJI0OB.

Cuctema 6esonacHoctn 259



— OrpaHuuynTb KO/NMYECTBO MNOMNbITOK BBOAA MNApPOAA — BbINOAHAETCA O6/J0KMPOBKa
YYETHbIX 3anMcen Nosb3oBaTenel No NPorpeccMBHoOM Wkane (cm. B Tabaumuy 15 ). B
NyHKTe meHto MHCTpymeHTbl = Cuctema 6e3onacHoctn > OTKasbl B goctyne K
cMcteme  agMUHUCTPATOpP cucTeMbl 6e30NacHOCTUM MOMKET BOCCTAHOBWUTbL  AOCTYN
(OTKasbl B pmocTtyne K cucteme). B KapTouke 3ab6/0KMPOBAHHOrO NOMb30BATENA
aAMMHUCTPATOPY cMcTeMbl 6€30MacHOCTM AOCTYMNHa KHomKka Pa36énokupoBatb ans
NPUHYANTENbHOM [OCPOYHON pa3dbnokMpoBKU. HesaBucumo ot HacTpoek
YCTaHOBNEHO 2 CEKYHAbI OXKMAAHUA Nepes NocieayoLLeli NonbITKON BBOAA Napons.

Tabnuua 15. Ctonbubl B NyHKTE MeHto « ypHan nepeHanpasaeHna 06 beKTOBY

3 pasa 1muHyTa | MpeBbilEHO A0MNYCTUMOE KOJIMYecTBO MOMbITOK BBOAA
naposs. Bxoa B cuctemy orpaHuMyeH Ha 1 MUHYTY.

4 pasa 5 muHyT MpeBbllWeHO [oNYyCTUMOE KO/MYEeCTBO MOMbITOK BBOAA
napons. Bxoa B cuctemy orpaHuyeH Ha 5 MUHYT.

5pas 15 MUHYT MpeBbllWeHO [0NYCTUMOE KO/MYECTBO MOMbITOK BBOAA
naponsa. Bxoa B cuctemy orpaHmyeH Ha 15 MUHyT.

6 pa3 60 mMHYT  [peBbileHO A0MNyCTUMOE KOJIMYEeCTBO MNOMbITOK BBOAA
napona. Bxoa B cuctemy orpaHmyeH Ha 60 MUHYT.

7 pas MNocTtoaHHO |[peBblWweHO A0NYyCTMMOE KOAMYeCTBO MOMNbITOK BBOAA
napona. Bxog B cuctemy orpaHuyeH. [oxkanyiicra,
obpaTuTechb K CUCTEMHOMY aAMUHUCTPATOPY.

— OByxdakrtopHasa ayTeHTUPMKAUUA — BK/IOYEHME BO3MOMKHOCTM WCMNONb30BAHUA
AByxdaKTopHol ayTeHTUPMKaumm (2PA) nonbsosatenam cuctemol. Ecnmn pnar Bropoii
dakTop 0653aTeneH BbIKNOYEH, TO NONb30BATE/IM MOTYT CAMOCTOATENIbHO BKNOUYUTD
20A B nyHKTEe MeHI0 UHCTpymeHTbl = HacTpoiiku = JInuHble HacTPOMiKK, YCTaHOBMUB
dnar OpyxdaKTropHas ayTeHTUUKaumA.

— Bropoii ¢aKrtop obsA3ateneH — BK/AOYEHMe 0053aTeNIbHOrO WCMNO/1b30BaHUSA
ABYXbaKTOpPHOM ayTeHTUOUKaLMM BCEMM NONb30BATEIAMM CUCTEMBI.

— WHCTPYKUMA HaA CTpaHuue aBToOpu3auuu — ana Bblbopa dalina MHCTPYKUMKM no
MCNO/Nb30BaHMUIO KOPMOPATMBHOM CUCTEMbI AyTEHTUPUKALMUM HANKMUTE  KHOMKY
BbibpaTtb. Ecin none He 3anonHeHO, TO OTOBpaXaeTcA MHCTPYKUMA MO HacTpolike
OBYX(}aKTOPHOM ayTeHTUPUKALMM U3 KOMMNEKTA NOCTaBKN CUCTEMBbI.
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Mocne HacTPOMKM MNapamMeTpoB MOJUTUKM 6Ee30MacHOCTM Maposiel HaXKMUTE KHOMKY
CoxpaHutb (gna pobaBneHWs HOBOWM MOJAUTUKU B CMUCOK) mau OTMEeHUTb (AN OTMEHbI
onepauumu).

PepakTnpoBaHne NOAUTUKM 6€30NACHOCTU aHANOTMYHO CO3A4aHUIO: ABaXKOpbl LLENKHUTE Ha
Hell NeBOi KHOMKOW MbIlUM MAM BbIAENUTE ee B CMUCKE M HaXMUTe KHOMKy &
(PepakTnpoBatb). Ecnn HeobxoauMmo co3gaTb MNOAUTMKY 6e30MacHOCTM naposen, ¢
He3HaYUTENbHbIMU OTANYUAMU OT PEAAKTUPYEMOM, MOXKHO BHECTU U3MEHEHMUA M HaAXKaTb
KHOMKY COXpPaHUTb KaK.

[Ons Bo3BpaTa K CNUCKY NOAUTUK 6e30macHOCTM naponelt 6e3 coxpaHeHUA U3IMeHEeHW

MCNONb3yiTe KHOMKY '*/ B NpaBOM BepxHeM Yyrny OKHa aobaBneHus/peaakTupoBaHuA
NONIUTHKMN.

[ns yoaneHus noanTMKM 6e3onacHoCTu:
— BblAeNMTE ee B CMUCKE M HaXKMUTE KHOMKY = (Yaanutb);

— OTKPOMTE OKHO PefaKTUPOBAHUA MOJAUTUKM 6e30MacHOCTM U HaXMUTE KHOMKY
Ypanutob.

[N “ameHeHWa naposei BCeM NOMb30BaTENAMM NpU ChedylolWem Bxoae Heobxoanmo
Ha)kaTb KHOMKY CMeHWUTb Maposu - LEeHTPaNn30BaHHO BCeM Nojb3oBaTenam Cuctembl
yCTaHaBAMBaeTCcA Npu3Hak CMeHums naposs npu caedyroujem exooe. TpusHak He
yCTaHaB/NMBaETCA 419 CEPBUCHBIX YYETHbIX 3anucei.

[na NpuHYyaUTENIbHOTO M3MEHEHMA Maposiei BCEM YYETHLIM 3anNMCAM, KOTOPbIE OXUAAIT
CMeHbI Napoas NPy aBTOPU3aLNN, HEOOXOAMMO HaXKaTb KHOMKY YCTaHOBUTb HOBble NApPOJ/In.

25.3. UameHeHue npas

MyHKT meHo UHCTpymeHTbl = Cuctema 6e3onacHoctM -> MameHeHue npas nossonfdet
BECTU CTaTUCTUKY AEWNCTBUIA Monb3oBaTenei, ¢ npaBamu agmuHucTpatopa CucTembl, Mo
M3MEHEHUIO MNpaB MoMb3oBaTenell. YnpasieHWe npaBamMn AOCTYNHO B MYHKTax MeHHo
Fpynnbl npas v MpaBa nonb3oBaTeen.

Ona nsmeHeHna napameTpoB oTYeTa HAKMUTE KHOMKy lMapameTpbl, yKaxnte BpeMeHHOM
nHTepBan B nonsax Hayano n OKoHuyaHue (cm. pasgen 23.2) u HaxmuTe KHonky Monyuutb
oTueT (puc. 188). B oTyeTe NnpeacTaBieHa UHPopMaLUSA:

— 06 agMMHUCTpaTope, OCyLLLECTBUBLLEM U3MEHEHWE NPaBa;
— Ha3BaHWe rpynnbl UIN UMA COTPYAHMKA, NPaBa KOTOPbIX 6bIAM U3MEHEHDI;

— HanmeHOoBaHWe npasa un ,CI,EI\;ICTBMG Nno USMEHEHUIO NpaBa.
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B oTtyeTe oTobparkaloTCA BCe AENCTBMA agMWMHUCTPATOPOB KaK MO HA3HAYeHMUIo, Tak M No
OoTMeHe npas 4/1a nonb3osaTtenen (Lasu npaso, 3abpanu npaso). MoXKHO OTCOPTMPOBATL
oTtyeT no ntobomy u3 ctonbLoB. a8 3TOro WenKHUTE No 3aros1I0BKy cTon6ua.

KonunuyecTso 3anuncei Ha CTpaHMLE 3aBUCUT OT 3HAYEHUSA, YKa3aHHOIo B nogpaszgene OTtyeTobl
NyHKTa MeHIo JInuHble HacTpoiiKK pasgena Hacmpoliku (He gonxHo npesbiwatb 100).

M3ameHeHne npae
01.04.2025 00:00:00 - 21.04.2025 23:59:59

Oara AsTOp MonbsoeaTens MNpaso De#cTene

01.04.2025 14:32:49 Mpomos KOpWiA Anekceseny Mpynna: JenonpoMzeoauTend Mpaea Ha rpynmy npae "enonponzsoaureni” DOanw npaso
01.04.2025 1:32:49 Mpomos KOpWi Anekceseny Mpynna: JenonpoMzeoanTend Mpaea Ha rpynmy npae "[enonponssoauTeni” DOanw npaso
04.04.2025 11:55:49 Mpomos KOpWiA Anekceseny Mpynna: forosops apexas Ynanerue daiinoe "Jorosopsl apeHs” fanv npaso
04.04.2025 11:58:49 Mpomos KOpWiA Anekceseny Mpynna: Jorosopsl apesak CozAaHue CBAZAHHEX JOKYMEHTOR “[loroeopel apeHas’™ Oanw npaso
04.04.2025 11:58:49 Mpomos KJpUA Anekceseny Ipynna: forosops apexas JoBaeneHue daiinoe "floroEops apeHae” Oanv npaso

04.04.2025 11:58:49 Mpomos KOpWiA Anekceseny Mpynna: Jorosopsl apesak Mpaeo peqakTuposaxkA dalinoe AoKyMeHTa "1oroEops! Oanw npaso
apeHas”

04.04.2025 11:58:49 Mpomos KJpui Anerceesuy Mpynna: florosopsl apexas WHUUMHPOBAHKE TUNE NoKyMEHTa "[lorosopel apeHae" MNanw npaso
04.04.2025 11:55:49 Mpomoe Kpui Anexceesudy Mpynna: florosopsl apexas Beibop censarHbn nokyMenTos "florosopsl aperas” Manw npaso
04.04.2025 11:55:49 Mpomos KJpuit Anexceesudy Mpynna: florosopsl apexas KoHTponuposaHue THNa aokymeHTa "[lorosopsl aperas” Manw npaso

04.04.2025 11:55:49 Mpomoe Kpui Anexceesudy Mpynna: Coznaxue npoexta pesomoum ™ Manw npaso

Crpasmua 1 w3 19 > M €Y  MNapamerpe: BuirpyswTe & Excel
Puc. 188. OKHO npocmoTpa oTtyeTa «M3meHeHue npas»

[na Bbirpy3kn otyeTa B Excel HaxkmunTe KHOMKY Bbirpy3utb B Excel 1 B OTKpbIBLIEMCA OKHE
BblbEepUTE: COXPaHWUTb OTYET WAM OTKPbITb ANnA npocmoTpa. Ecan otyeT pasbuTt Ha
HECKOIbKO CTPAHMULL, BbIrPY*KaeTcA TONbKO TEKYLLLAA CTPaHMUa.

25.4. UameHeHue NoJIHOMOoUMIA

MyHKT meHio UHCTpymeHTbl -> Cuctema 6e3onacHocTM -» M3meHeHUe MNOJIHOMOUMIA
no3Bo/fAeT BECTU CTaTUCTUKY AeNCTBUI NOMb30BaTeNEN N0 U3MEHEHUIO AOMNOAHUTENbHbIX
nonHomouuit 8 Cucteme. HasHauyeHMe MOSHOMOUMI OCYLLECTBAAIOT C NOMOLLbIO MYHKTa
MeHI0 HasHaueH1e NOoSIHOMOUMIA, M3MEHSAA NpaBa Ha rPynnbl NOAb30BaTENEN UAN B NYHKTE
MmeHlo «lonb30oBaTeNN» (Hanpumep, 3ampoc CUCTEMbI O COXPaHEHUW OOMONHUTENbHBIX
NOSTHOMOYMI NPU NEPEMELL EHMUN NOSb30BaTENEN MEXAY NOAPa3neENeHUaIMN).

Ona nsmeHeHUs napameTpoB oTYETa HAKMUTE KHOMKY MapameTpbl, yKaxnte BpeMeHHOM
nHTepsan B nonsax Hauyano n OKoHuaHue (cm. pasgen 23.2) U HaxkmuTe KHonky Monyumtb
otueT (puc. 189). B oTyeTe npeacTaBneHa WHbOpMaLMa O TOM, KOrga U Kem 6Oblau
Ha3Ha4yeHbl HOBble MOJIHOMOYMA, KOMY M Ha KaKOro Monb30BaTesf,, a TAKXKe KaKoh Tun
NONHOMOYMIN Bbin HasHayeH. [nA COpTUPOBKM MHPOpMAUMM MO 3anucam B cTonbuax
LLEeNKHUTE NO 3aro/1I0BKY cTonbua.

Konnuectso 3anuncei Ha CTpaHULLE 3aBUCUT OT 3HAYEHMSA, YKa3aHHOro B noapasaene OTueThbl
NyHKTa MeHo JInuHble HacTpoiiKK pasgena Hacmpoliku (He gonxHo npesbiwatb 100).

262



MaMeHeHre NonHoOMOYMiA

01.04.2025 00:00:00 - 21.04.2025 23:59:59

Oata

21.04.2025 17:14:54
21.04.2025 17:14:54
21.04.2025 17:14:54
21.04.2025 17:14:54
21.04.2025 17:14:54
21.04.2025 17:14:54
21.04.2025 17:14:54
21.04.2025 17:14:54

21.04.2025 17:14.54
21.04.2025 17:14:54

ABTOp

Mposaoe KOpui Anekcecemy

Komy Geinn AaHsl npasa

Ha kore Sbink ganHe npasa

Mean W

Hogakoe Cepren B

Tpowmce KOpui An
Mpowuoe Kpwit Anexceesuy
Mpouoe Kpwit Anexceesuy

Mpomoe Kpwit Anekceesny

C Onbra CT:

VieaH

Benoga Axactacus

Boittos AnTon T

HBan

HBan

Nuxas TaroAHa Cepreesqa

Peaopos HMean Meanosnd

Tpowmce KOpui An
pomoe KOpui Anekcessuy

Mpouoe Kpwit Anexceesuy

Mpomoe Kpwit Anekceesny

Mposaoe KOpui Anekcecemy

H HpwHa

VieaH

CTporas Hatansa Cep

[obposonsckuid Bukmop
Huxonaesunu

AnTonoEa Mapwa Cepreeesa

Kpotos Cepren MeaHoBn

ViBaH

Denopos HMean Weanosudy

Peaopos HMean Meanosnd

Peaopos Mean Meanoend

1 w5

Mpaeo

MonHele Npaea
MonHele Npaea
MonHble Npaea
MonHbie Npaea
MonHble Npaea
MonHele Npaea
MonHele Npaea

MonHbie Npaea

MonHble Npaea

MonHeie Npaea

€3 | Mapamerpe

BrirpyzuTs B Excel

Puc. 189. OKHO npocmoTpa oTyeTa «M3MeHEHNE MOJHOMOUYUIA»

Ona Bbirpy3kn otyeTa B Excel HaxkmumTe KHOMKY Bbirpy3utb B Excel 1 B OTKpbIBLIEMCA OKHE
BblOepUTE: COXPaHUTb OTYET WAM OTKPLITb 418 npocmoTpa. Ecnm otyeT pasbut Ha
HECKOJIbKO CTPAHMWLL, BbITPY»KaeTCA TO/IbKO TEKYLLAA CTPaHMLUa.

25.5. [locTyn He K CBOMM 3aa4yam

MyHKT meHto UHCTpymeHTbl = Cuctema 6e3onacHoctu = [locTyn He K CBOMM 3agadyam —
Ans GopMMPOBaHNA CTaTUCTUKM MPOCMOTPOB NO/b30BaTENAMM 3a4a4, AOCTYN K KOTOPbIM
paspeLleH NCXoaa U3 NOJTHOMOYMI Ha YYacTHUKOB 3ToW 3agaun. [ocTyn nonb3oBatenei K
3a4a4am Apyrux Noab3oBaTesieil BO3MOMKEH B NyHKTe MeHio COTPYAHUKM 1 338,auu.

Ona nsmeHeHna napameTpoB oTYeTa HAaKMUTE KHOMKy lMapameTpbl, yKaxKnte BpeMeHHOM
nHTepsan B nonax Hauano n OKoHuyaHue, Onpegenutb Bce XocTbl (cm. pasgen 23.2) u
HaXXMuTe KHonKy Monyuutb otueT (puc. 190). B oTyeTe yKasaHO BpemsA NPOCMOTpPa 3aJaqMu,
No/1b30BaTe/1b, OCYLLECTBAABLUNI MPOCMOTP KYy>KON» 3aZauu, CCbiKa Ha 3agavy, IP-agpec u
XOCT, C KOTOPOro NO/1b30BaTe1b OCYLLECTBUA BXOA.

KonunyecTso 3anuncei Ha cTpaHuLEe 3aBUCUT OT 3HAUYEHUA, YKa3aHHOTo B noapa3zaene OTyeTobl
NMyHKTa MeHto JIMuHble HAcTpoMKuK pasgena Hacmpoliku. [laHHoe 3HayeHue He AONXKHO
npesbiwaTtb 100.
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}J,OCTYI'I He K CBOWM ZaadaM
01.04.2025 00:00:00 - 21.04.2025 23:55:59, OnpenenvTs Bee XOcTbl: [Ja

Hara Nonssoeatenes Hasganwne sagaum IP - agpec KocT

>

08.04.2025 11:36:09 Mpomoe KOpwit Anexcessuy 3aneka Ha onnaty Ne 9 oT Benoea 92.63.99.196 wg.motiw.ru
AnacTacna PegopoBHa Ha CYMMY
45467 pyGnei (npuopuTeT: HWskWiR) —
Onnara yenyr caAsM N0 NEpegase
AAHHBLS (WHTEPHET)

09.04.2025 19:42:23 Mpomos FOpui Anexceesmny Mpwkas N2 17 or 25.10.2016 16:45:17 92,63.99.196 wg.motivw.ru
09.04.2025 19:92:40 pomos FOpHiA Anerceeamny 123 92.63.99.196 wg.motiw.ru
09.04.2025 19:42:53 Mpomos FOpui Anexceesmny 3anaqa Nel 92,63.99.196 wg.motiw.ru

09.04.2025 19:43:52 Mpomos FOpKid Anexceeamny 3aneka Ha pazpaboTky nosTanHoro 92.63.99.196 wg.motiw.ru
npoexTa oBydYeHuA

10.04.2025 12:04:29 Mpomos FOpuin Anexkceesny 3aneka Ha onnaty Ne 8 or Benoea 93.157.144.191 93.157.144.191
AnacTacus PegopoBHa Ha cymay 123
000.00 pyG. pySned — ApeHas
UeHTpansHore odmca & . CaHkT-
MeTepbypr

10.04.2025 16:20:32 Mpomos KJpuit Anexceesmd Horosop N2 123-2014 ¢ Q00 "WT- 93.157.144.191 93.157.144.191
WHBECT" — OF okasakuu ycriyr CESsK
no nepefaye AaHHLIX (MHTEPHET)

10.04.2025 16:20:52 Mpomos Hpwii Anexceesuy 3aneka Ha onnaty Ne 8 oT Benosa 93.157.144.191 93.157.144.191 -

Crparuua 1 w1 () Mapamerpe: Brirpysuie & Excel

Puc. 190. OkHO npocmoTpa oTyeTa «[JOCTyn HE K CBOMM 334a4am»

Mpu wenyke no IP-agpecy OTKPOETCA OKHO co cny»ebHon uHbopmaumein. Ecnum IP-agpec
pacno/ioXKeH BO BHeLLHel ceTu, To byaeT BbiBeAeHa AOCTYNHas MHbOpMaUMA O cepBepe,
HaxoZALWeMmca No aTomy agpecy. [ins IP-aapecoB BHYTpeHHeM ceTu NoayyYyeHUe noapobHom
MHOpPMaLMM He NPeayCMOTPEHO BBMAY OTCYTCTBUA HEOOXOAMMOCTU B 3TOM.

MNpepynpexaeHue — 3anpoc MHPopMaUUM O BHeWHMX IP-agpecax BO3MOXKEH TOIbKO Npu
Hanuuuu poctyna B cetb MHTepHeT. OnA nonyyeHua 3Toit MHPOpMALUKM MCNONb3YyeTCA
cepsep http://www.nic.ru/whois/.

[na onpeaeneHua XxocCTa, C KOToporo 6bin npousBedeH AOCTYM, ciaedyeT BKAUYUTb
napameTp Onpeaenutb Bce XocTbl. Mpy 3ToM B none Xoct oTobpasuTca uma uam IP-agpec
XocTa.

Lns Bbirpy3kun otyeTa B Excel cnegyeT HaxaTb KHOMKY Bbirpysutb B Excel n B oTKpbiBLIEMCA
OKHe BblbpaTb COXpaHeHWe NoAyYeHHOro oT4yeTa IMHBO OTKPbITUE ero AnAa npocmoTpa. Ecan
OT4YeT Pas3buT Ha HECKOJIbKO CTPAHWL, BbIrPY*KAETCA TONbKO TEKYLLAA CTPaHMLA.

25.6. HeaBTOpPU30BaHHbIM JoCTYN

MyHKT meHo UHCTpymeHTbl = Cuctema 6e3onacHocTu - HeaBTopu30BaHHbI gocTyn — AN
OTCNIEXMBAHMA MOMbITOK MONb30oBaTeneit BoUTM B CuUCTeMy, MUHya npoueaypy
aBTOpM3aLMU.

Ona nameHeHUs napameTpoB OTYETA HA*KMUTE KHOMKy MapameTpbl, yKaxnte BpeMeHHOM
nHTepsan B nonax Hayano n OKoH4yaHue, Onpepenutb Bce XocTbl (cm. pasgen 23.2) u
HaXXMuTe KHonKky Monyuutb otyeT (puc. 191). B oTyeTe BbIBOAMTCA BPeMS MOMbITKA BOUTU B
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Cucremy, Ha6Mpaemaﬂ nosb3oBaTesieM CCblKa, IP-aapec 1 XOCT, C KOTOPOro nNpousBeaeHa
NOoNbITKa BXO4da.

KonunuecTBo 3anuncei Ha CTpaHULE 3aBUCUT OT 3HAYEHMUS, YKa3aHHOTO B nogpasaene OTyeThbl
NMyHKTa MeHIo JInuHble HacTpoiiKK pasgena Hacmpoliku (He gonxHo npesbiwatb 100).

HeaBTopuz0BaHHbIA OOCTYN
01.04.2024 00:00:00 - 21.04.2025 23:59:59, OnpegenyTs Bce XocTbl: [a

Oara HaSupaeman cceinka IP - anpec Koct

05.09.2024 10:07:46 Juser 10,132.0.100 10.132.0.100
21.11.2024 10:04:40 Juser 10.132.0.100 10.132.0.100
11.03.2025 15:54:04 Juser 10.132.0.100 10.132.0.100
11.03.2025 16:55:48 fuser 10,132.0.100 10.132.0.100
11.03.2025 16:58:45 Juser 10.132.0.100 10.132.0.100
11.03.2025 17:00:38 Juser 10.132.0.100 10.132.0.100
20.03.2025 16:47:32 fuser 10.132.0.100 10.132.0.100
20.03.2025 18:32:07 Jfuserflogout 10.132.0.100 10.132.0.100
25.03.2025 14:55:33 Juser/ 10.132.0.100 10.132.0.100
26.03.2025 14:24:30 Juser 10.132.0.100 10.132.0.100

CrpaHuua 1 us 12 » Pl [ ] MNapameTpes: Buirpy=uTh & Bxcel

Puc. 191. OKHo npocMmoTpa oTyeTa « HeaBTOPM30BaAHHbIM AOCTYN»

[naonpepeneHuna xocTa, ¢ KOTOPOro Hbla NONbITKA AOCTYNa, ceayeT BKAKYNTb NapameTp
Onpepgenutb Bce XocTbl. [Mpu aTom B none Xoct oTobpasutca uma unm IP-agpec xocra.

[na Bbirpy3skn otyeTa B Excel HaxmumTe KHOMKY Bbirpy3utb B Excel 1 B OTKpbIBLLEMCA OKHE
BblbEpUTE: COXPAHWUTb OTYET WAM OTKPbITb ANA NpocmoTpa. Ecan otyeT pasbut Ha
HECKOJIbKO CTPaHMULL, BbIrPYXKaeTcA TONbKO TeKYLLAA CTpaHMLUa.

25.7. AlocTyn U3 3anpeLLeHHON 30Hbl

MyHKT meHto MHCTpymeHTbl = Cuctema 6e3onacHocTy = [locTyn U3 3anpeLLeHHON 30Hbl —
O/ OTC/IeXUBaAHUA MOMbITOK No/sb30oBaTesnell BOWTU B CUCTEMY C 3anpeLleHHbIX Y3/108.
CnucoK 3anpelleHHbIX Y3/10B 3aJaloT B nojpasaene 3anpelieHHble y3/bl NYHKTa MeHIo
Monutuka 6esonacHocTMm.

Ona nameHeHUs napameTpoB OoTYETa Ha*KMUTE KHOMKy MapameTpbl, yKaxnte BpeMeHHOM
nHTepean B nonsax Hayano n OKoHuyaHue, Onpepenutb Bce XocTbl. [0 yMmon4YaHMIO gaToi
Haya/ia yCTaHaB/MBAETCA NePBOe YMCI0 TEKYLLETo MecALa, a BpeMeHeM — Hayaslo CyToK. o
YMOJIYAHUIO [ATOM OKOHYaHMA YCTAaHAaBAMBAaETCA TEKyLlee 4YMCNo MecAud M roga, a
BpeMeHeM — OKOHYaHWe CyTOK, NnapameTp OnpepaenuTtb BCe XOCTbl YCTaHOBNEH Hem. Janee
HaxaTb KHoMKy Monyuutb oTtyet (puc. 192). B oTyeTe BbIBOAUTCA BPEMA MNOMbITKU
asTopu3auum B Cucteme, nosb3oBaTenb, IP-agpec M XOCT, C KOTOPOro noJib3oBaTesb
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perncrpmnpoBanca. an 3TOM B OTYET HE BK/IKOYAKOTCA NONbITKN BXO4a C 3anpeLleHHbIX Y3108
nonb3oBaTenAmu, KOTOpbim 6bin pa3peweH AoCTyn C 3anpeLleHHOro ysna ceTu.

[locTyn U3 3anpeLeHHoi 30Hb
01.04.2025 00:00:00 - 21.04.2025 23:59:59, ONpeaenuTy Bae XocThi: [a

Dara MNonb3ceatenes IP - agpec Koot
21.04.2025 17:46:25 Kmiouesckiit MapaT ©&gopoemy 02,63.99.196
21.04.2025 17:46:41 AATOE Apam MEaHOBMY 92.63.99.196
21.04.2025 17:46:55 Cwmopogexan Onera §92.63.99.196
Cranucnasoexa
21,04.2025 17:47:10 Pegopoe Mean Meanosuy 92.563.99.196
Crpasnua i W= 1 t:l lNapameTpe: Boinpy=uTe B Excel

Puc. 192. OKHo npocMmoTpa oT4yeTa «JlocTyn 13 3anpeLLeHHOM 30HbI»

[na onpeaeneHna XxocTa, C KOTOPOro bbla NONbITKA AOCTYNa, CheyeT BKAKOYMUTL NapameTp
Onpepgenutb Bce XocTbl. [Mpn aTom B none Xoct oTobpasutca nma unm IP-agpec xocra.

[ns Bbirpy3kun otyeTta B Excel HakmuTe KHOMKY Bbirpy3autb B Excel 1 B OTKpbIBLUEMCA OKHE
BblbepUTE: COXPAHWUTb OTYET WMAM OTKPbITb ANA npocmoTpa. Ecan otyeT pasbut Ha
HECKOJIbKO CTPaHULL, BbIrPYXKaeTcA TO/bKO TeKYLLAA CTPaHMUa.

ApMUHUCTPaTOPY cucTeMbl 6e30MacHOCTM HeobxoaMMo perynsapHo ¢opmuMpoBaTb 3TOT
oTyeT, 4Tobbl NOAYyYaTb MHGOPMALLMIO O NOMbITKAX HapyLweHMA Npasua 6e3onacHoOCTy.

Henb3Aa WCKNKOYMTL OMACHOCTb, YTO TpPeTbM ANULA BOCMONL3YIOTCA PEKBU3UTAMMU
Nnonb3oBaTeNA M NONbITAlOTCA BOUTU B CUCTEMY M3 paspelleHHbIX 30H. Ecan npowusowna
yTeuyka KoHpuaeHUManbHoM MHbOpMaLMK, YCTaHOBUTE MOJ1b30BATENO HOBbIE PEKBU3UTSI.
25.8. OTKasbl B A0CTyne K 3agave

MyHKT meH0 UHCTpymeHTbl = Cuctema 6e3onacHoctn -» OTKasbl B Ao0CTyne K 3apade
Mo3BO/IAET BbIBECTU CTAaTUCTMKY OTKA30B AOCTyNa K 3aJayam Mpu nonbiTKe Nosb3oBaTtenei
BOWMTU B 3aga4y. [locTyn K 3a4a4e 3anpeLLaeTcs, ey Nob30BaTelb HE UMEET NOJIHOMOUNIA
HW Ha OAHOIO M3 Y4AaCTHUKOB 334a4M.

Ona bopmupoBaHma oTyeTa cneayeT 3a4aTh MapameTpbl (cm. puc. 193):

1. BbibpaTb OAHOTO WAW HECKOAbKMX MOAb30BaTenei, MHOOPMALMIO O KOTOPbIX
TpebyeTca Bbirpy3uTb. Bbi6Op MNONb30BaTeNsA OCYWECTBAAETCA B BbiNagalowWwem
CMMCKe AW B CTaH4APTHOM OKHe Bbibopa Nnosib3oBaTenei.
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2. OI'Ipe,EI,EHMTb nepuvog spemMmeHu, 3anosHNB NonAa Hayano n OKoH4yaHue. 3Ha4yeHusa

nonem BblbUpaloT B KaneHaape (KHoMka

«440.MM.TT Y4:MM:CC» nan « 44.MM.TT».

3. HaxaTb KHOMKy Monyuntb OTUET.

MapaMeTpel

Monssoearens

Havano*

OKOHuaHKe™

x* AMTOE Apam MEaHoemy (A0 sKAMEPOH:) 7

* BynaskH Oner Meaxoeud (OTaen BHEAPEHKA)

x BolHoB AHToH MeHHagbesny (TNaBHEIM MHEEHED)

x Bacoe Hukonai Messagnesny otnyck ¢ 08.04. 2025 00:00:00 no
30.04.2025 00:00:00 (OTgen TECTUPOEaHUA)

* [Npoxopos AnekcaHap Muxainoeny (OTaen paspaboTten)

x NoGposoneckmi Buktop Hrekonaesws (QUpeKTop No npoaasan)

x CuTHMKOE AHTOH Anekceeswd (OTZen Npogas Ha BHYTPEHHEM
PriHEE)

x KopecyH Honua MeTpoeda (OTgen Nnpogas Ha BHELWHEM PeIHEES)

x Knioweeckuit Mapat ®E10poEud (DWHAHCOBLIM AUPEXTOD)

x Hoeakos Ceprew Bnagnumpoeny (anA sa0au no BromxeTHbiA
oTaen) (BrogeTHRR oTgen)

x* Hoeakoe Cepred Bnagwmupoerd (3nA sanad no Byxrantepua)
(ByxranTepus)

% Jlwxas TateAna Cepreesda (ByxranTepus)

x Cmopoackan Onera CranucnasoeHal AD «KAMEPOH»)

* Kepeesa AHHa Muxainoexal HOpuanueckan coy#da)

% Cnupupodosa Onera Buktoposral KOpuguyeckan cnyxba)

01.04.2025 00:00:00

30.04.2025 23:58:59

Momy4uTe oT4ET OTMexa

Puc. 193. OKHo BbibOpa NapaMeTpoB Ana GopMUPOBaAHUA OTYETA

B oOTKpbiBWEMCA OKHe

nonb3oBaTtesien,

npocmotpa otyeta (puc. 194) oTobparkaeTca
CrPYNMNUPOBaHHbIX MO CBOMM nogpasgeneHuam. [na  Kawporo

noab30BaTe/ 1A BbIBOANTCA KOTIMYECTBO OTKA30B B A0CTYyNe K 3a4a4aM.

) unn BBOAAT C KNaBmaTypbl B popmaTe

CNNCOK
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OTkazbl B [OCTyne K 3afade
01.04.2015 00:00:00 - 30.04.2025 23:59:59

Monbsosatens Haseanue sagaum Oata P - agpec

G Onera CT Bx Me 132/0H - 17.04.2015 o7 3A0 eMckpas 17.04.2015 12:58:59 194.186.109.242

INMixan TatbAHa Cepreeeya 3aneka Ha onnary M2 16 - 22.04.2016 ot 22.04.2016 16:41:58 194.186.109.242
Mpowmoea KIpwit ANEKCEeBnd Ha CymmMy
75900 pyGneil — OKazaHWe PEKMAMHE
YEnyr B ceTH MHTepHer

Mpowmes KJpwi Anexceesny 2536 19.06.2018 09:59:32 172.22.244.58

Kopeyn KnuA MeTposta Bx. N2 933 - 2018 ot — 3aReka Ha 31.07.2018 17:27:55 172.22.244.61
BHEOpEHNE

Crpannua 1 w3l [) MNapaMeTpel Brirpy=sirs & Excel

Puc. 194. OKHo npocmoTpa oTt4yeTa « OTKasbl B 4OCTYMNE K 3a4a4am»

KonunyecTtBo 3anuncei Ha cTpaHuLEe 3aBUCUT OT 3HAUYEHUS, YKa3aHHOTro B noapasaene OTyeTbl
MYHKTA MeHto JIMuHble HAcTPOMKK pasgena Hacmpoiiku. [laHHOe 3HayeHWe He AONXKHO
npesbiwats 100. MpocMmoTp 3a4auM B OTAE/IbHOM OKHE OCYLIecTB/AeTCA LWeNYKoM Mo
CCbIZIKe C Ha3BaHMeM 3agayu. [ns BbIrpy3ku otyeTa B Excel HaxkmuTe KHOMKY Bbirpy3sutb B
Excel.

Mpu wenyke no IP-agpecy OTKPOETCA OKHO co cny»ebHon uHbopmaumein. Ecnm IP-agpec
pacnofoXKeH BO BHeLLHel ceTu, To byaeT BbiBeeHa AOCTYNHas UHbopmaLmA O cepBepe,
HaxoZAwemca no aTomy agpecy. Ans IP-aapecos BHYTpeHHe! ceT NoayyYyeHne nogpobHon
MHPOPMaLMK He NPeayCMOTPEHO BBUAY OTCYTCTBMA HEOOXOAMMOCTM B 3TOM.

3ameuaHue —3anpoc MHbopMaLmm o BHeLWHMX IP-agpecax BO3MOXKEH TONbKO NpPU HaN4mMm
foctyna B ceTb MHTepHeT. Ona nonyyveHua 3To WMHPOPMALMKM WUCMNONb3yeTCcA cepBep
http://www.nic.ru/whois/.

[na onpepeneHuna xocta, ¢ Kotoporo 6blna npousseseHa MoOMbITKa AOCTyna K 3afade,
cnefyeT HaxaTb KHOMKy Onpeaenutb XOCT B Hy)XHOWM cTpoke. Mpu stom B nosne Xocrt
otobpasuntca uma unu IP-agpec xocta. [Jns onpeaeneHns BCex XOCTOB B oTyeTe creayet
Ha*KaTb KHOMKYy OnpepaenuTb Bce XOCTbl.

25.9. KapTouKkun A,0KyMmeHTOB

MyHKT meHo WHcTpymeHTbl -» Cuctema 6e3onacHoctM -» KapTouku [0KymeHTOB
MCNONb3YIOT A/1IA NPOCMOTPa NPOTOKONA AeNCTBUIA MNO/Ab30BaTeNei, CBA3AHHbIX C
CO34aHueMm, peJaKTUPOBAHUEM U YAaNeHUEM PETUCTPALMOHHbBIX KapTOYeK U CO34aHHbIX MO
HUM [OKYMeHTOB. [logpobHee O perucTpauMoOHHbIX KapTO4Kax cMm. «PykoBoacTBo
aAMMHUCTPATOPA OKYMEHTOOBOPOTa», 0 JOKYMEHTAX — « PYKOBOACTBO NO/Ab30BATENAY.

3ameuyaHue — B oTyeTe d)MKCVIpyIOTCH TaKXe KapTO4YKN AOKYMEHTOB CO CTAaTyCOmM L'|epHOBI>4K.

B KauyecTBe MapameTpOB YKaXKMUTe BPEMEHHON MPOMENKYTOK COBEPLUEHUS AEWUCTBUMN (CM.
pasgen 23.2) u BbibepuTe TN AOKYMEHTa B 0AHOMMEHHOM pacKpbiBatoLweMca crnucke (puc.
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195). B cnucke 0T06pa)-KaIOTCFI BCE CO34aHHble B CucTeme TuMbl AOKYMEHTOB, HE3ABUCUMO

OT.

— Ha/AM4MA NpaBa «AAMUHUCTPATOP AOKYMeHToobopoTay;

— Ha/Nn4ymnAa npasa KOHTPOJIMPOBAHNA TUNOB JOKYMEHTOB,

— npaB [oCTyna K PerucTpauMoHHOW KapTouke (/luyHas,

ObwedocmynHas,).

MNapameTpol
Tun gokymeHTa*
Hauano*
CroH4aHne™

Tun gokymeHTa

JogymeHT

Wckath B apxvee

Bee
01.04.2025 00:00:00
21.04.2025 23:58:58

MoKasblEaTh WIMEHEHIA

[_| MokaswieaTs cosgatue
[ NokasbisaTs yaaneHue

MoKasbiBaTb H3MEHEHHS
[ Mokaswieats cosganue
[ MokaswieaTs yaanexwe
[ MokazwieaTs npocaoTp

Het

TonbKko 0718 YmeHuUs,

MomysMTs OT4ET OTMeHa

Puc. 195. OKHo BbI6Opa napameTpoB A8 GopmMmUpoBaHMA oTyeTa « KApTOUKM JOKYMEHTOBY»

B napameTpax yKaxuTe TaK¥e BMO, OEWCTBUMI C AOKyMeHTamu/perncrpaumoHHbIMU
KapTo4YKamu BbIBpaHHOro TMNa IOKYMeHTa, KOTopble A0/XKHbl 0TOBpaXKaTbCa B oTYeTE:

— [loKasbieams U3MeHeHUA — B OTYeT nonageTt MHbopmauma o AeCTBUAX, CBA3AHHbIX C
(Hanpumep, HasBaHMA,

[AocTyna, coctaBa 06paboTuMKOB, COCTaBa Mojiei, MapLLpPyTOB COracoBaHWUA M T.4.) U
3HaYeHWU nonen, B TOM YMCIE CO CMeHOW npusHaka OKOH4aTe/bHas Bepcua Ans
dainioB B JOKYMeHTax, CO3[4aHHbIX MO BbIGPAHHOMY TUMY M HaxoAAWMXCA Ha
paccMoTpeHUU/NCNOAHEHUMN.

M3MEeHeHnemM aTpubyToB pPerncTpaLMoHHOM

KapTO4KM

— [Tokasbieames co30aHUE — B OTYET nonageT MHPopmMauusa O AeUCTBUAX, CBA3AHHbIX C
CO3/laHMEM PerucTPaLMOHHbIX KapTOUYeK 1 JOKYMEHTOB MO HUM.

Cuctema 6e3onacHoctu
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— [lokaselieams yoaseHue — B oT4eT nonaget MHGOPMaLMa O AEWCTBUAX, CBA3AHHbIX C
yAaNeHneM PermcTpaumMoHHbIX KaPTOYEK M AOKYMEHTOB MO HUM.

— [oKa3b6i8aMb NPOCMOMP — B OTYET NonagaeTt MHGoOPMaLUa 0 NPOCMOTPAX AOKYMEHTA
Nno/sb30BaTeNIAMMU.

[Ona npocmoTpa Bcex YAanéHHbIX PEerncTpaLuoHHbIX KapToyeK/ooKymMeHTOoB Bbibepute
3HayeHue «Bce» B cnucke « TN JOKYMeHTa» 1 BKAKUMTE GNAXKOK [loka3zeisames yoasneHue B
napameTpax Tun g0KymeHTa 1 [LlOKyMeHT.

[lONONHWUTENbHO B OTYETE MOMKHO NOMYYUTb MHOOPMALMIO NO AOKYMEHTaM, MOMELLEHHbIM
B apXuB, BKAOYeHnem McKaTb B apxuse.

Mocne yKkasaHWUA UCXOAHbIX MAapameTPOoB HaXXMUTE KHOMKY MonyuuTb oTyer.
B oTueTe (puc. 196) npeacraBneHbl AaHHbIE:

— JokymeHT/KapTouKa — Ha3BaHWe AO0KYMeHTa/perucTpaumoHHoi KapTouku. Ecam gna
[OKYMEHTOB CO CTaTycoMm YepHOBUK Ha3BaHMe AOKYMEHTa Nycroe, To oTobparkaeTcs
id fokymeHTa B 6a3e JaHHbIX CO CCbIZIKOM Ha HA PETUCTPALMOHHYIO KapTOUKY.

— Jlata—paTta coBeplieHna 4eNCTBUA C AOKYMEHTOM/PEerncTpaumoHHOM KapTOUYKOM.
— IP apgpec—IP-agpec KOMNbIOTEPA, C KOTOPOTO BbINO COBEPLUEHO AelcTBUE.
— Monb3oBartenb — MA NOb30BATENA, OT UMEHMW KOTOPOTO Obl/IM COBEPLUEHO AECTBUE.

— [leicTBMe — OonMcaHMe COBEPLEHHOro AEWCTBUA C AOKYMEHTOM/perncrpaumoHHoM
KapTO4YKOMN.

Mpy HanMuMM y No/sib3oBaTeNA MOJHOMOYMA Ha MPOCMOTP AOKYMeHTa (cm.n. «[octyn K
[OKyMeHTy» «PykoBofctea nomnb3oBatensi»), B8 none JlokymeHTt/KapTouka 6yaet
0TO6paKaTbCA CCbIIKA C HAa3BaHNEM AOKYMEHTA.

OT1yeT pa3buT Ha cTpaHuupl No 25 3anucei. NpocmoTp MHPopMmauumn 06 obem Konnyecrse
3anucen 1 nepexoa no CTpaHMLaM OTYeTa OCYLEeCTBAARTCA Ha NaHeWn, PacrnoiOXKeHHON! B
HUXHEW YacTK OKHa NPOCMOTPa OTYeTa.
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KapTouku QoKyMeHTOoB
Bce, 01.04.2025 00:00:00 - 21.04.2025 23:59:59, T1n AokyMeHTa: (MOKaSHIBaTL M3MEHeHIUs), [okyMeHT: (NOKaSbIBATL M3MEHEHU:), MICKaTb B apxuBe: Het

DorymeHT/KapTodka Dara IP - agpec MNonb3oBaTens Nedfctene

Bx. Me 936 - 2025 0T — AKTHI 02.04.2025 14:21:59 92.63.99.196 Tpomos KOpui Anexcessuy Qaitn 3877 pdf (Bepeus 1) oTKpHIT ANS NPOCMOTPa
BLINOMHEHHLEE padar

B M2 936 - 2025 o1 — Akt 02.04.2025 14:22:12 92.63.99.196 Tpomos KOpui Anexceesuy ®ain 3877.pdf (Bepcna 1) oTKpLIT ANA NpoaMoTPa
BLINOMHEHHEN palor

Bx. M2 936 - 2025 oT — AKTHI 02.04.2025 14:22:23 92.63.99.196 pomos HOpwi Anexceseuy aiin 3877.pdf (Bepcua 1) oTKPLIT ANA NPOCMOTPE
BLINOMHEHHLE pabar

B Ne 936 - 2025 0T — AKTHI 02.04.2025 14:24:16 92.63.99.196 Tpomos KOpui Anexcessuy Qaitn 3877 pdf (Bepcua 1) oTKpHIT ANS NPoCMOTPa
BLINOMHEHHEN palor

Dorosop N2 163-2023 ¢ 000 08.04.2025 08:11:52 92.63.99.196 Tpormos HOpwi Anexceseuy ®aiin LWaBnoH kapTodkn Excgaweno aoxymenTa. il (eepoia 2)
«HCKPA> — lNpegocTaeneHmte OTKPET ANA NPOCMOTpa

HEHCKTTIOMHTENLHOM MHLEHIHM
Ha HEMOMB30BaHME
NPOrPamMMHLIX NPOYKTOR

[Oorosop N2 124M11-A ¢ 000 08.04.2025 08:14:41 92.63.99.196 Tpormos HOpwi Anexceseuy DobBaenen dain Joroeop apexgel ¢ 000 «MCKPAx
«MCKPAz — MocTaeka (ucnpaenensi).docx (Eepoun 1)
KOMNbICTEPHOro 060pYA0BaHKA

Aorosop N2 124/11-A ¢ 000 08.04.2025 08:14:45 92.63.99.196 Tpomos HOpHi Anexcessuy Maiin Jorosop apetge ¢ 000 «VCHPA: (MCNpaBneHHbii).docx
«HCKPAz — MocTaska (Bepows 1) oTHpHIT ANR NpocHoTPA
KOMILICTEPHOrD 0G0pY0BaHHA

Dorosop N2 124/11-A ¢ 000 08.04.2025 08:15:12 92.63.99.196 Tpormos HOpwi Anexceseuy ®ain Jorosop apexge ¢ 000 «MCKPA: (MenpasnenHsi). docx
«HCKPAz — lNocTaeka (eepcua 1) oTKPEIT ANR NpoCHOTPa
KOMMNLICTEPHOrD 0G0pY0BaHHA

Qorosop N2 124/11-A ¢ 000 08.04.2025 08:15:43 92.63.99.196 Tpomos KOpui Anexceesud 3HauyeHHe Nons Homep J0reaopa A0KyMEHTa HSMEHUN0l
«MCKPAz — MocTaska ¢ {counter}-{YYYY}

KomnbioTepHoro oSopyosakna Ha 124/M11-A

B M2 936 - 2025 o1 — Akt 02.04.2025 14:15:48 92.63.99.196 Tpomos KOpui Anexceesuy ®ain 3877.pdf (Bepcna 1) oTKpLIT ANA NpoaMoTPa

BBINONHEHHEN paGoT

CrpaHuua 1 w39 > M [$] Mapamerpsl Bewrpyzums B Excel

Puc. 196. OKHO npocmoTpa oTyeTa « KAapPTOUKM AOKYMEHTOB»

CopTMpOBKa CMMCKa 3amuceit oTYeTa BO3MOMKHA MO KaKAOMY M3 MOJied U MOMKeT b6biTb
BK/IlOYEHa ABYyMA cnocobamu:

— LLLe/IYKOM /1IeBOM KHOMKM MbIWKM NO 3aro/sI0BKY MoJjs, MO KOTOPOMY MPOU3BOAMTCA
COPTMPOBKa;

— HaBeAgeHMeM KypCcopa Ha 3aroJioBokK nosia, no KOTopomy nponsBognTcA COpPTUPOBKa,

-

HaXKaTMem KHOMKM ™ 1 BbIOOpOM cnocoba COPTUPOBKM B OTKPbIBLLEMCA MEHIO.

MpeaycmoTpeHa BO3MOKHOCTb HACTPOMKM oOTobparkeHWs nonen B otdete. [na sToro

HaBeZMTe KYpPCop Ha 3ar0/10BOK SIH060ro NOASA, HAXKMUTE KHOMKY |7 1 B OTKPbIBLUEMCA MEHHO
HaBeguTe Kypcop Ha NyHKT «Ctonbubl», He wenkaa no Hemy. OTobBpasuTcA CNMCOK
Ha3BaHWI Nonewn, AOCTYMHbIX AN1A 0TOOparkeHUa B Tabauue. Mona, KoTopble yXe BUAHbI B
Tabnunue, nomedeHbl dnaxkkom. [ns oTOOpaKeHUs HYXKHOro Mona BKAOUMTE NaxoK
HanpoTme Hero. MNosie 0TobpasnTca B Tabanue co cnMcKom 3anuceit otyeTa. CKpbITh NOAS U3
Tabnnupl MOXKHO BbIKAOUMB (aXKOK HanpoTuB nonA. [na BbIrpy3kn oTtyeTa B Excel
Ha*KMUTe KHOMKY Bbirpysutb B Excel.

25.10. YpaneHHble J,O0KYMEHTbI

MyHKT MeHI0 UHcTpymeHTbl -» Cuctema 6e3onacHocTM -» YaanéHHble [O0KYMEHTbI
No3BOJIAET MPOCMOTPETb CMUCOK YAANEHHbIX U3 CUCTEMbI LOKYMEHTOB, a TaKXe Moay4YuTb
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MHPOPMALMIO O TOM, KTO M Korda MX yganun. [aHHblA OTY4eT AOCTyneH TO/AbKO
No/s1b30BaTe/IAIM C MPAaBOM aAMUHUCTPATOPA CUCTEMbI 6@30NacHOCTU.

MapmeTpamum oTYETA ABAAIOTCA:
— BPEMEHHOW NPOMEKYTOK, B KOTOPbIN ObiN yaaneH AOKYMeHT (cm. pasaen 23.2);
— TUN AOKYMEHTA.
[ns bopmmnpoBaHNA oTyeTa NoCAe YKa3aHMA UCXOAHbIX AaHHbIX HAXKMUTE KHOMKY Moayuntb

oTueT. OTKPOETCA OKHO NPOCMOTPA CNUCKa YAaNEHHbIX AOKYMeHTOoB (puc. 197).

YnaneHHbie AOKYMEHTbI
Bce, 01.04.2015 00:00:00 - 21.04.2025 23:59:59

Tun Oata Cpox Aara HawmeHosa. Oara

Ynpaenexne AETop Mpoest Dansl HaumeHoea Kro yganun
OOKyMEHTA cosfanms MENONHEHNA perucTpaumm YpOBHR yaaneHus
o Woonswan pomos 24.10.2014 27.02.2015 Fpynna 24.10.2014 B apxuse 52 18.06.2015 pomos Opuii -
KOpPPecnoHy.... Kopwia 18:19:09 17:59:00 mmnajiuﬁ 00:00:00 17:00:27 AneKceesnd
AnexcesBnd «TPEMO=:
3anaum BHe
npoeKTos
-"@ Bonswan 28.10.2014 27.11.2014 OTKpbITHE 29.09.2014 B apxuee 53 18.10.2016 pomoe KOpuid
KOpPPecnoHa.... 12:37:42 12:27:52 dunmana & 00:00:00 10:48:28 Anexceesnd
Hosom
Ypenroe
"'@' Exonswan lpomos 26.03.2015 24.04.2015 pynna 26.03.2015 B apxvee 157 02.04.2015 T'poros HOpwid
KOppecnomHa KOpwit 16:56:22 17:59:00 »mnna_uuﬁ 16:52:38 14:38:10 Anexceesnd
[rect] AneKceesny «TPEAQ=:
3ama4M BHe
NPOEKTOR
53 111 Mpomos 30.03.2015 03.08.2015 Mpynna 30.03.2015 E 158 02.04.2015 pomoe HOpui
KOpuid 16:22:39 16:22:32 KoMnanmii 16:22:32 12:43:21 Anexceesmy
Anekcessnd «TPEWf=:
3apaum BHe
npoeKTos
L5 111 Mpomos 02.04.2015 06.08.2015 Mpynna 02.04.2015 E 159 02.04.2015 Tporoe tOpuit
KOpwit 12:42:37 12:42:30 KoMnamii 12:42:30 12:43:21 AneKceesuH
AneKceesHy «TPEHA=:
3anaum BHe
npoeKTos
"3 Tecr Tpomos 02.04.2015 06.08.2015 Mpynna 02.04.2015 B apxvee 160 02.04.2015 Tporoe HOpwid
Kopwit 14:48:45 14:48:20 KoMnanmit 00:00:00 16:19:55 Anexceesid
Anekceesud «TPEWT=: 4
Janaum RHe

CTpaHua | 1 | M369 L ] €} | Mapamerpn BrarpysuTs B Excel

Puc. 197. OKHo c pe3ynbTtaTom GOPMUPOBaAHUA OTYETa «YAaNEHHbIE AOKYMEHTbI»

B cnucke AOKYMEHTOB, MOMMMO CTaHAAPTHbIX NOAEN, OTObparkatoTCA:
— [Darta yaaneHua — Aata yaaneHua JOKYMEHTa.
— Kro yganun —®NO nonb3osaTens, yoanmeLIero LOKYMEHT.

L8 BbIrpy3kun otyeTta B Excel HakmuTe KHOMKY BbirpysnTb B Excel.
25.11. CTaTUCTUKA NO BHELUHMM MO/1b30BaTe/IAIM

MyHKT meHo UHCTpymeHTbl - Cuctema 6e3onacHocTu -» CTaTUCTUKA MO UCMOb30BaHUIO
BHELIHUX noJ/b30BaTesied — ANA MOAYyYeHMA MO KaKAoMy, [OCTYNMHOMY B paMKax
MONHOMOYMIA MONb30BaTeN0, AaHHbIX O KO/JMYECTBE ero BHELWHWX MNo/b30BaTesnel,
y4yacTBYOLWMX B 3adavax. [NA nonyyeHua otyeTa BblbepuTe Mo/sb30BaTeNell Mo KHOMKe
MapameTpbl (cm. pasgen 23.5).
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B chopmupoBaHHOM OT4YeTE MpeAcTaBieHbl: MMA MOb30BaTeNsA, €ro nogpasfeneHue u
KOJINYECTBO CO34aHHbIX MU J06aBNEHHbIX BHELWHMUX NOAb30BaTeNEN B OTKPbITbIX 3a4a4ax
(puc. 198).

CTaTUCTUKA NO MCMOMb30BaHWID BHELLHWX NOMb30BaTENEIA

KonKuecTES BHELIHWY NONb30BaTENEH B

MNonsb3oEaTENs OT1gen o
OTHPBITBE 3ada4ax
Mpomos KIpui Anexceesnd Ipynna KoMnakmis ¢TPEF1ﬂ>> 1
Crpanvua 1 Mz 1 {) [NapameTpe! BoirpyaunTe & Excel

Puc. 198. Pe3ynbTaTbl oT4eTa « CTaTUCTUKA NO MCMOJ/Ib30BAHMIO BHELLHWUX MNOJ/Ib30BATENEN»

[ns Bbirpyskun otyeTta B Excel HaxkmuTe KHOMKyY Bbirpysutb B Excel.
25.12. }ypHan geiicTBuii nonb3oBaTenei

B cucteme MOTUB 2.6 npeagycmoTpeHa 3anucb AENCTBUIA NOAb30BaTeNEN B CUCTEMHbIN
XypHan. }ypHan npeacrasneH B suae Tabauubl (puc. 199).

Hassanue Dain Oara Monbsoearent IP - agpec

123 09.04.2025 19:42:40 Tpomos FOpHA Anexcessuy 10.132.0.100 -~

2.8. Cosnaxue cMapT-nanok 11.04.2025 08:07:59 Ipomos HOpuil Anekceesmd 10.132.0.100 .

4.2 WHCTPYELWA no npoueccy «Bxoaqwas KoppecnoHgeHUmMas 08.04.2025 12:17:54 Mpomos KOpuil Anekceesud 10.132.0.100

4.3, MHCTPYKLWA no npoueccy «MCxoaALan KoppecnoHIeHUMAz 09.04.2025 19:42:32 Mpomos KOpuil Anekceesud 10.132.0.100

52 OGyqeHue PyKOBOAMTENEN CPEJHErD SBEHE M PANOBLI COTPYIHUKOE 08.04 2025 11:35:34 Mponos KOpuil Anekceesud 10.132.0.100

5.2, M3MeHeHe MHCTDYKLMI M HACTPOSK CHCTEMBI B COOTEETCTEHM C 09.04.2025 19:43:05 Mpomos HOpuil Anekceesud 10.132.0.100

SAMEHHUAMM W NPSANOHEHMAMK, BEIRENSHHLIMK B NPOLECCE TECTMPOBaKHA

CHCTEMbI

AKTHEHBIE NOMNBIOBATENK 08.04.2025 20:07:21 Ipomos HIpuid Anerceesny 10.132.0.100

ApDXWE JOKYMEHTOR 09.04.2025 18:17:37 pomoe HpWiA Anekcessny 10.132.0.100

ApDXWE JOKYMEHTOR 09.04.2025 18:17:52 Mpomos KOpuil Anekceesud 10.132.0.100

ApDXWE JOKYMEHTOR 09.04.2025 15:18:33 Mpomos KOpuil Anekceesud 10.132.0.100

ApXME JOKYMEHTOR 09.04.2025 158:20:26 Mpomos HOpuil Anekceesud 10.132.0.100

ApXME JOKYMEHTOR 09.04.2025 15:20:36 Mpomos HOpuil Anekceesud 10.132.0.100

ApXHE JOKYMEHTOR 09.04.2025 15:28:19 Mpomos HOpuil Anekceesmnd 10.132.0.100

ADXWE JOKVMEHTOE 09.04 2025 18:31:05 oomos F)oui Anerceesuy 10.132.0.100 v
BepHyThcr Brirpy=uTe & Excel

Puc. 199. MpocmoTp KypHana AencTeumi

B Tabnuuy aBTOMatuyecku [06aBnAOTCA 3anucM 06 OTKPbLITUM Nosb3oBaTesnem Nto6boro
pasgena Cuctembl. MpocmaTMpBaTh KypHaa MOryT No/ib30BaTeNn C NPaBOM MPOCMOTPA
NyHKTOB pa3gena Cuctema 6esonacHocTu. a8 NPOCMOTPa KypHana BbibepuTe NyHKT MeHIo
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UHcTpymeHTbI->CuUcTtema  6e3onacHoctu->ypHan  pgeiictBuii  nonb3oBatens. B
OTKPbIBLIEMCS OKHe AepeBa nogpasgeneHuii (puc. 200) BbibepuTe noapasgeneHne uam
OoTAeNbHbIX NOMb30BaTeNel, BbibepuTe TUN AENCTBUIA, KOTOPbIE A0JIKHblI BOUTK B OTYET (Mo
YMOJIlYaHUIO OT4YeT byaeT chopmupoBaH M3 BceX AEWCTBUIA MONb30BaTeNein), yKarkuTe
AManasoH AaT U HaXXMUTe KHOMKY MonyYnTb OTYET.

Monssoeatens / MNogpasgenedne

&% rpynna vomnanuit « TPEVs -
a Mpomoe Kopwit Anekceesiny
& A0 «KAMEPOH:
& njitos Apam VIEZHOEWY
a Hoeaxoe Cepreit Bnaonmmposm
a Cmopogekas Onera CTaHKMCNaBoEHa
&5 GunaHCOBbIR AUPEKTOD
a Kntcuesckmia Mapar ©égoposny B n B cC y n c
i EyxranTepun 1 2 3 4 5

-
& o
KpoTtos Cepred HMeasosuy 3 7 8 9 10 11 12

-
& I T G
wxan TateAna Cepreesta 13 14 15 16 17 18 19

N
® MapeuHa Enena Cepreessa

. 20 22 23 24 25 6
& Hogaxkos Cepredt Bnaouuuposwy (4nA 33034 no Byxran 37 2 23 T

% BropweTHei oTaen

N
® Hoeakoe Cepredt Braoumupoewd (3na 3agav no Blogwe. ..
-

.
B rnoran Harsoen Canreasss

Tun geicTenn:  Bre C gare:: | 01,04.2025 00:00:00 Mo gary:  21.04.2025 23:59:59 MoryumTs oTHeT

Puc. 200. OkHO PpopmMHUpOBaHMA OTUETA

3anucun B ctonbuax Tabaumubl MOXHO COPTUPOBATb MO BO3pacTaHUO MAKW ybbiBaHMo. OnA
COPTMPOBKN KAMKHUTE MO 3ar0NO0BKY CTON6UQ, A/1A CMeHbl HanpaBieHWA COPTUPOBKM
KNIMKHUTE eLwé pas.

3ameuaHue: ecnu 3anucb B Tabauue oTHocuTcA K obbekTam Cuctembl, OHa fABAAeTcA
CCbI/IKOM Ha 0OBbeKT.

Ona pesynbTaToB OTYETA OOCTYNEH CUCTEMHbIA MOUCK. OTYET MOMKHO COXPaHMTb Ha
YCTPOMCTBO nonb3oBatens B ¢opmarte Excel Bocnosb3oBaBlIMCL KHOMKOW Bbirpysutb B
Excel. Ona BbibOpa Apyrux nogpasgeneHnin u nonb3osateneit HaxkmuTe BepHyTbea, bygeT
COBEPLUEH Nepexos K AepeBy noapasaeeHuUi.

25.13. }XypHan BbinoaHeHUA 06paboTunKoBs

B cucteme MOTUB 2.6 Bea€tca KypHanuMpoBaHWE UCNOb30BaHUA 06paboTYMKOB.
MpocmoTp *KypHana gocTyneH agMMHUCTPATOPy CUCTEMDI B MYHKTE MeHI0 UHCTpYMEHTbl =
Cuctema 6e3onacHoctu -> MypHan BbinonHeHus o06paboTtunMKkoB. B KypHan,
peann3oBaHHbIn B BUAE Tabauupl (puc. 201), 3aHocuTca MHPopMauma o daKTe 3anycka U
3aBepleHua paboTbl ntoboro 06paboTumKa Mnm oTyéTa. B 3anmncK yKasbiBaeTcA HasBaHUWe
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06paboTumKa, Bpems Hayana M OKOHYaHMA PaboTbl, AAUTENBHOCTbL PAaboTbl U MONbL30BATE b,
3anycTmewMiA 06paboTUMK. 3anmcK B TabMLE MOXKHO COPTMPOBATL MO 3HAYEHUAM B CTPOKE.

Craryc Hassanue Epema BINOMHe.... [ara samycka [ara 3aeeplueHna Monesosarent
3xcnopT B XLS 1 cek. 14.04 2025 19:11:30 14042025 19:11:31 CopTWpOEaTE NO BEOSPACTAHHED
MpocpodeHHbIE 330344 No 0 MmH. 05.04 2025 17:24:19 05.04.2025 17:24:19 CopTHpoBaTe No youiEaHMo
PACCMOTPEHMID AO0KYMEHTOS
MpocpodeHHBIe 334844 No 0 MMH. 05.04.2025 16:03:29 05.04.2025 16:03:29 Mpomoe KJpui Anekceesny
PacCMOTPEHUID JOKYMEHTOE
Coam: | 01.04.2025 00:00:00 Mo gary:  21.04.2025 23:59:59

Puc. 201. MpocMmoTp KypHa/a BbiNnoJIHEHUA 06paboTYMKOB

Mo ymonyaHuo B KypHane oTobpaxkaloTca cobbiTUA, CBA3aHHble C 3aMyCKOM BCEX
06paboTuMKOB BCEMM MO/Ib30BATENAMM 33 TeKywmit mecau. [na Boibopa nepuosa
otobparkeHna mucnonb3yiite nona C aarbl: u Mo pary:. [na oTobparkeHua p[encTsmin
KOHKpPETHOro nonb3oBaTenss WAM CoBObITUIA, CBSA3AHHbIX C 3aMyCKOM KOHKPETHOro
06paboTuMKa BBEAMTE UMA NONb30BaTENS (HAa3BaHME 06pPabOTUMKA) B MONE KOHTEKCTHOIO
MOWUCKa U Haxkmute Enter. OuncTuUTe Nosie NOUCKa, YTOObI BEPHYTLCA K OTOOPAXKEHUIO BCEX
cobbITUI }KypHana 3a BbIbpaHHbI Nepuoa.

B none CraTyc npu WITaTHOM BbINOAHEHUN 06paboTUMKa MHPOPMaLMA He BHOCUTCA. Mpu
ANuTenbHOM (bonee NATU MUHYT) 3anycke 06paboTuMKa UK Npu 3anycke 6e3 3aBepLUeHns
paboTbl B None oTobpasnTca NMKTorpamma owmnbKu.

25.14. AKTUBHbIE NONb30BaTENN

MyHKT meHo UHCTpymeHTbl -» Cuctema 6e3onacHOCTM -> AKTUBHblE MOJIb30BaTeNU
ncnonb3yeTcAa AN1A MONYYEHUA KYPHaNa KOHTPOJIA aKTUBHbIX CECCU NOsb3oBaTesel Ha
MOMEHT popMMpPOoBaHUA. yHKT MEHIO AOCTyNeH NO0b30BaTENIO C MPaBOM AAMUHUCTPATOP
Cuctembl. B BepxHei yactu oTobpaxkaeTca aKTUBHOE KOAMYECTBO WMCMO/Ab3yeMbIX TUMNOB
JNINUEH3MI M NOUCKOBas CTPOKa. HKypHan BKAtovaeT nons (puc. 202):

OBbIMHAA NULUEHIUA: 2 KOHKYPEHTHAR NHUEH3KA: 0 BeeauTe TEKCT ANA NOMCKA
Monsaoearens Tvn NALEH3MIA Knueut Hauano/eozo0noenen.

B Tpomos H3LA. OBbI4HER NULEHIMA web 26.05.2023 14:58:49

|}| Krwyesckui M.O. OObIMHEA NMUEH3MA mobile 26.05.2023 14:57:31
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Puc. 202. MpocmoTp KypHana akTUBHbIX NO/1b30BaTe e

- |-|OI'Ib3OBaTEI'Ib—¢'aMM/'IMF|, MMA, OTYECTBO Nonb3oBaTena Cucremel.
— Tvn AnueHsnu —Tun MCI'IOﬂb3yeMOI7I nosab3oBaTenem nnLeH3snm Cucremel.

— KnueHT —ucnonbayemblit HTepdelic Cuctembl. OCHOBHOM Beb-MHTEpdEliC, a TaKKe
npunoxenua «MHpopmep» (ana Windows, Linux, MacOS), «MoTtus» (ans i0S),
UHTepdpenc ana  MOBUNbHbLIX  YCTPOUCTB WUAU  UHTErPaUMOHHbLIN  MOAY/b.
Monb3oBaTenb MOXKeT paboTaTb 0OAHOBPEMEHHO BO BCEX UHTepdencax Cuctemsl (B
TOM YMC/IE UCNO/b3YA HECKOJIbKO KOMMbIOTEPOB UK Bpay3epos).

- Ha‘-lal'IO/BOSOGHOBI'IEHVIe ceccmm — QpOaTa WM BpemA Ha4yasla ceccun  Uau
BO306HOBNEHUSA NOCAe nepepbiBa B pa60Te.

MNpumeyaHme: [Jna MCNONb30BaHMA OTYeTa AO/KEH OblTb HACTPOEH KOHTPO/b CECCUM,
KOTOPbIN BbINOMIHAETCA B Cron uau B naaHMpoBluMKe 3aga4 Windows (cm. n. Hactporiika
KOHTponsa ceccuit PykoBoacTsa no yctaHoBke CUCTEMBI).

25.15. OTKasbl B A0CTYyNe K cucteme

MyHKT MmeHto UHCTpymeHTbl -» Cuctema 6e3onacHoctM - OTKasbl B AOCTyne K cucteme
npegHasHayeH 418 NoAyyYeHus MHPoOpMaUMM NO OTKasam B JOCTyne K cucteme W
6/10KMPOBKE [0CTYNa B COOTBETCTBMM C HACTPOMKOWM OrpaHMuUTb KONIMHECTBO MNOMbITOK
BBOAA NaponA. Mpu Bbi3oBe OTYET OTOBparKaeTcsA C napamMeTpamm No ymoadaHuio (puc. 203)

[na nonyyeHusa otyeTa C APYrMMM MapameTpamu Haxmute [lapameTpbl U BBeauTe
BXOAHble napameTpbl, a 3aTem MonyunTb OTUET, ANA BbIFPY3KM oTyeTa B Excel HaxmuTe
KHOMKY Bbirpy3sutb B Excel (puc. 204).

OTKasbl B AOCTYNE K CUCTEME X

OTKasbl B JOCTYMNE K CUCTEME

01.04.2025 00:00:00 - 21.04.2025 23:59:59

Nara MonbsosaTens IP - agpec Bnokmposka
21.04.2025 15:25:50 denopos Mean Meanosn4 92.63.99.196 5 cexyHa
21.04.2025 15:25:58 denopos Mean Heanosn4 92.63.99.196 5 ceryHa
21.04.2025 15:26:11 denopos Head HMeanosnd 92.63.99.196 1 MuHyTa
21.04.2025 15:28:26 C Onkra Crat 13 92.63.99.196 1 MrHYTa

21.04.2025 15:28:08 C Onbra CT; 92.63.99.196 5 cewynn

21.04.2025 15:28:17 C Onera Crar 13 52.63.99.196 5 cexyxa

21.04.2025 15:27:37 Hosakoe Cepreit Bnagwmuposmy 92.63.99.196 1 MuHyTa
21.04.2025 15:27:17 HoBakoe Cepreii Bnagwmuposuy 92.63.99.196 5 ceryHn
21.04.2025 15:27:27 Hosakoe Cepreit Bnagwmuposmy 92.63.99.196 5 cexyHa

21.04.2025 15:23:58 Konoros Metp Hiakudoposuy 92.63.99.196 1 MuHyTa

CrpaHuua 1 =4 [ 4 1] (3] MNapaHeTpol Brarpy=vTe & Excel

Puc. 203. Pe3ynbTaThl oT4eTa «OTYET 06 USMEHEHMM HACTPOEK CUCTEMbI»
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B oTueTe BbIBOAATCA Cieaytowan MHbopmMmaums:
— [lara — pata v Bpems OTKasa B JOCTyne.

— Monb3oBatenp — ®PNO nonb3osBaTens B BUAE CCbIIKM ANA Nepexofa B KapTouKy
no/ib3oBate i, YTobbl BbINONHWUTL ONEpPaLMio Pa3bIOKMPOBKM.

— IP-agpec.

— BNOKMpOBKa — 3HaYeHMe A/UTEeNbHOCTM MO LlWKane w3 pasgena [oanTuMKm
6e3onacHoOCTV Naponeil.

25.16. OTyeT 06 M3MEHEHMUMN HAaCTPOEK CUCTEMDI

MyHKT meHto UHCTpymeHTbl = Cuctema 6e3onacHoct = OTueT 06 M3MeHeHUM HacTpoekK
CUCTEMDbI MpeaHasHayeH Ana  nojydyeHua MHOOPMaLMM MO U3MEHEHUAM HacTpoekK
aAMMHUCTPATOPaMM cucTeMbl. Mo ymoiYaHUIO oTYyeT oTobpaykaeTca C napameTpamu Mo
YMOYaHUIO.

[na nonyyeHua otyeTa Haxmute KHonKy MapameTpbl U BBeAUTE BXOAHble MapameTpbl
(puc. 205):

— Nonb3oBarenp — BbIGEpMTe OAHOIo Unn HeCKONbKUX nonb3oBaTeneit U3 Bcex
nonb3osatenei cuctemsl. Mo YMO/T4aHUIO HE 3aMO/IHEHO. HeobssaTenbHoe.

— Hayano — no ymonyaHuto gaTta 1 BpemMs Havasa Tekyluero aHa. HeobasatenbHoe.
— OKOH4YaHMe —NOo YMOYAHMIO TeKyLan AaTa. O6sa3aTenbHOe ANA 3anoNHEeHUA.
— IP — no ymonyaHuto He 3anosiHeHo. HeobazaTenbHoe.

— ID ceccun —no yMon4aHuUIo He 3anonHeHo. HeobasaTenbHoe.
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Onsa nonyyeHus otyeta Haxkmute MonyumuTb OTUHET, 417 BbIFPY3KM

[MapaMeTphl

[Mone30BaTENs
Hauano
OKoHYaHHe*

IP - agpec

D ceccum

03.03.2025 00:00:00

03.03.2025 23:59:59

MonyJyuTe OTUeT

Puc. 204. MapameTpbl oT4ETa

KHOMKY Bbirpy3utb B Excel (puc. 206).

OT4eT 06 U3MEHEHUM HacTpoeK CUCTEMbI
03.03.2015 00:00:00 - 03.04.2025 23:59:59

Nata

01.04.2025 14:
01.04.2025 14:
01.04.2025 14:
31.03.2025 23:
31.03.2025 22:
31.03.2025 22:
31.03.2025 22
31.03.2025 22:
31.03.2025 22:
31.03.2025 22:

31.03.2025 15:

Monk3oBsaTens IP - afpec

Tpomos Kopui 092.63.99.196
Tpomos Kopui 092.63.99.196
Tpomos Kopuii 02.63.99.196
pOMOE HOpHMiA 92.63.99.196
POMOE HOpMiA 92.63.99.196
pomoE HOpHi .. 92.63.99.196
Tpomoe KOpHi ... 92.63.99.196
Tpomos Kopwi ... 92.63.99.196
Tpomos Kopui 02.63.99.196
Tpomos Kopui 092.63.99.196
Tpomos Kopuii 02.63.99.196

‘ Crpanmua | 1

B oTueTe BbIBOAATCA C/ieAyIOLIME TUMbl 06 bEKTOB:

1D ceccim

0d68d9c781cd10ef7ff9b7ab463dfB7a
0d68d9c781cd10ef7ff9b7ab463dfB7a
0d68d9c781cd10ef7ff9b7ab463df872
0dsBdoc781cd10ef7ffob7ab4a63df87a
0dsBd9c781cd10ef7ffob7ab463df872
0d68d9c781cd10ef7ffOb7ab463dfe7a
0d68d9c781cd10ef7ff0b7ab463dfE7a
0d68d9c781cd10ef7ff9b7ab463dfE72
0d68d9c781cd10ef7ff9b7ab463dfB7a
0d68d9c781cd10ef7ff9b7ab463dfB7a
0d68d9c781cd10ef7ff9b7ab463df872

wzd b M

3]

Tun oOBekTa
Ipynna npas
Ipynna npas
Ipynna npas
LWaBnoH KOHTP.

TDYNNsl BHEWH

Mpynnel BHEWH...
TPYNNS| BHEWH..

TPYNNG| BHEWH..

Tpynnsl Brewk

Tpynnsl BHewt

Monwtika Gezo.

OTMeHa

otyeTta B Excel HaxmuTe

HaumeHoBaHKHe JedcTeuA MNone

hit " nona

Denonpouzson..  [LoGaenewmen..  Kpotos Cepreii
Deronpousson..  Lobasnedwen..  Mapuuna Enes

MoAroToEKa np
3A0 "KAMEPOH"
Mepesie

Mepesie

Mepesie

Mepasie

Mepasie

Mpocrsie naponi

ViaMeHesme nons
Coznanne
‘Ypanewue nona
[obaznenne n..
[obasnene n..
Vizmesierue nons
Vizmesierue nons

Wameriere nona

changedate

68

Bapcykos AHTO.

Vearoe Hukon...

changedate
HazBakue

SECOND_FACT.

CTapoe aHaueH

111

OTOGP2XKITCA Z3MMCH

Puc. 205. Pe3ynbTaTbl oT4eTa «OTYET 06 UISMEHEHMM HACTPOEK CUCTEMbI»

HoB0& 3HaueH S

01.04.2025 14:.. %

31.03.2025 23:

31.03.2025 22:
Nepesie

-

€1 mo 25, Bcero 96
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— Tun pokymeHrTa.

— Twun 3agaun.

— Tun Tabauubl.

— Tvn generMpoBaHMA NOJHOMOUUNA.
— MapLwpyTHasa cxema.

— lMNopgpasgeneHune.

— CnpaBOYHMUK.

— MNankKa.

— Cnosape.

— ObpaboTumK.

— pynna npas.

— lpynna nonb3oBateneim.

— lpynna BHELWHMNX NONb30BaTeNen.
— LLlabnoH 3agaun.

— LLlabn1oH KapTOYKM AOKYMEHTA.

— WabnoH n301nMpoBaHHbIX pabounx rpynn.
— WabnoH KOHTPONbHbIX TOUYKN.

— WabnoH cobbiTnit.

— O6nacTb BUAMMOCTH.

— MNonuntnka 6esonacHoCTM.

— Hactpolika email.

— BHewHAA cuctema.

— dopmar.
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26. BHewHue cucrembol

MyHKT MeHI0 BHelHue cuctembl pasgena AOMUHUCMPUPOBAHUE CNYKUT ANA HACTPOMKU
MHTerpaumm CUCTEMbI C PasIMYHbIMK CUCTEMAMKU U MexaHu3mamm (puc. 207) . MyHKT MeHto
[OCTYNeH Nonb3oBaTeNaM C NpaBomM « ADMUHUCTPATOP CUCTEMbI».

JlocTynHbI cheaytoume TUMbl CUCTEM:

— CepBep KOMMyHMKauuii (cm. n. TlapameTpbl NOAKAOYEHUA K  cepBepy
KOMMYHUKaLMIA).

— MMnopT AOKYMeHTOB 13 paiinos (cm. n. ABTOMaTMYECKOe CO3AaHNe AOKYMEHTOB).
— P7-Odwmc (cm. n. Hactpoiika P7-Oduc).
— Bxog, B cuctemy yepes SSO (cm. n. Bxopg B cuctemy yepes SSO).

— Mposaigep 3L M (cm. n. Hactpoiika nposaiiaepa IM).

Ha3gaHue Twun Mo ymonuaH. .. AETOD [elcTExe
- % Cepeep EOMMYHUEILMA CepEep KOMMYHUEaLMA Oa MpomoE Kpuii + £ -
Anexceesny
M fs Mpomoe Kpuil & -
Anexceesny
+| |2 |-

Puc. 206. OKHO MPOCMOTpPA CMUCKA BHELLHUX CUCTEM

B HMKHEN YacTW OKHa pacnosioKeHa naHenb ynpasieHusA, cogepskawasa KHonku +
(Oobasutb), # (Pepaktposath) u = (YaanuTs).

Ona pobaBneHns HOBOW CMCTEMbI HEOBXOAMMO HaxaTb KHonky + (Jo6asutb) , B
OTKpPbIBLIEMCA OKHe Bbi6paTb Tun, Habop nosnei gna HaCTPOMKKM 3aBUCUT OT BblBpPaHHOrO
TUMNa CUCTEMDI.

26.1. Hactpoiika P7-Oduc

Ona pobasneHua P7-Oduc BbibepuTe B none Tun ogHOMMEHHOE 3HAYeHMe U 3anosHuUTe
nonsa cornacHo Tabnuue 16 (puc. 208).

Tabauua 16. MNapameTpbl BHELWHEN cuctembl P7
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HassaHue [a
Twun [a
NpeHTndukatop

Cepsep no
YMONYaHMIO

Cepsep KOHBepTaumun
dainos B pdf

Aapec [a
CeKpeTHbI KatoY Oa
3anucbiBaTb HeTt
nHdpopmaumio o

paboTe B 3agauy

[obasuTe BHELUHIOW CUCTeMY

HaaeaHue™

Twn*

WgeHtucbukatop

Cepeep No yMondyasuio

Cepeep KOHBEDTAUMM hainos & pdf
Anpec*

CEeEPETHRIA KMoy®

Januceleats MH@OopMaumo o paboTe B
safaqvy

Ctpoka P7-Odwuc
Ctpoka P7-Odwuc
Ctpoka R7_Office

Nornyeckuin [a

Nornyeckunin [a

CTtpokKa https://<agpec cucrembl>

CTpOKa c 3k 3k 3k 3k 3k 3k 3k ok %k ok 3k sk sk k sk sk k ok ok

Mackon ans

BBOAA

napons

Yucno Homep 33agaum gna aBTOMaTU4YeCKOro

MOHUTOPWUHIa pa60TbI MeXaHU3Ma

F7-Odmc
P7-Odmc

Het

Oa

Puc. 207. HacTtpoiika napameTpoB aobasneHus P7-Oduc
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26.2. Bxop, B cuctemy yepes SSO

Ona pobaBneHua cuctembl ayTeHTUOUKAUMKM noab3oBaTesieit Bblbepute B nose Tun
3HaYeHUe 1 3anosIHUTE NoJA cornacHo Tabaunue 17 (puc. 209).

Tabnuuya 17. MapameTpbl BHELWHE N cMCTeMbl And Truna «SSO»

«Bxog B cuctemy yepes SSO»

2 | HasBaHue Oa BeBeguTe HaMMeEHOBaHUE CUCTEMDI
3 NpoTokon Oa OAuth 2.0
4 Appec Ja URL cuctemsl aBTopusaumm
aBTOpU3aLMM
5 |ID npunoxeHusa Oa Clientld
6 CekpeTHbl Kntoy |[a Secret
7 TuvnoTBeTa Het client_credent Grant_type
ials
8 O6bnactb pgoctyna Hert openid profile |Scope
NPUNOXKEHUA
9 Agpec otBeTa HeTt J/oauth2 Callback
aBTOpU3aLMM
10 |Mone B SSO [a userName JloruH nonb3oBaTens; Appec

3/1€KTPOHHOW NOYTbI

11 MNone B KapTouke [a login JloruH nonb3oBaTens; Appec
nonb3oBaTens 3/IEKTPOHHOM NOYTbI
cncTeMbl
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[NoBaBHTb BHELLHIOW CUCTEMY

HaagaHwe™ Bxog B cucTemy yepes S50
Tuan* Bxon B cucTemy dyepea S50
MoeHTHpuEaTop

MpoTokon® QAuth 2.0

URL cuCTeMEl aBTOPHU3ALMKAT
|ID NpUnoMEHHA*

CerpeTHBIA KNoY*

Twn oTeeTa client_credentials

OBnacTe QOCTYNA NPWOKEHWA openid profile

AfOpec 0TEETA aBTOpMZALMKM® hitps:/fdocuments26. motiw.ru/login
Mone & S50° userName

[Mone B KApTOUYKE NONbIOEATENA login

CHCTEMEI™

puc. 208. lobaBneHNe cUCTEMbI aBTOPM3aLLUN

Mocne BKAOYEHMA HACTPOMKKM (cm. N. Bknagka «ononHUTenbHO» ) B OKHE aBTOpU3aLMK
OCHOBHOro Beb-mHTepdelica bygeT BbiBeAeHA KHOMKA «BoiTh yepes SSO» (nam gpyrum
Ha3BaHMEM, 334aHHbIM HacTPoMKol). Mocne HaxKaTusa KHOMKKM «BoiTn yepes SSO» byaeT
OTKPbITO OKHO aBTOPM3aLLMM UMW BbINOJIHEHA aBTOMaTMYECKan aBTopu3aums.

Ecnn nonb3oBatenb He HaVIAEH, Ha[;I,D,EHO 6onblie O4HOro nonb3oBaTena, Uanm BO3HUKANA
ownbKa dBTOpPU3aLnn, TO Ha CTpaHULE aBTOPU3aLLUN 6y,u,eT BblBeJEHa omnbKa.

26.3. Hactpoiika nposaiigepa M

Ona pobasneHus nposaikgepa Il Bbibepute B none Tun 3HAYEHME W 3aNONHUTE
napameTpbl (puc. 210):

— UpeHTndukartop.
— CepBep Mo yMONYaHUIO.

— MNpoBangep.
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[obaBuTb BHELLHIOW cUCTEMY

HazeaHue”

Twn*

MaeHTucbKkaTop
Cepeep No yMon4aHuo

Mpoeaigep*

Mpoeadgep 2UN
Mposainep 3LN

Het

CryptoPro
NCALayer

[ coganm, | omeum |

Puc. 209. PesynbTaThl oTyeTa «OTYET 06 UISMEHEHUM HACTPOEK CUCTEMbI»

284



27. ABTOMaTHYeCKoe Co34aHue A40KYMEHTOB

JoKymeHTbl B CMCTEME MOKHO CO34aBaTb aBTOMATMYECKM, HA OCHOBE AaHHbIX M3 ¢alinos
dopmaTta *.xIsx U *.xml, 3arpy’KeHHbIX Ha cepBep BPYYHYI WUAN C MOMOLLUBLIO BHELIHMX
CUCTEM: CKPUMTOB 3arpy3Ku, 3/1€ KTPOHHOM NOYTbI U T.M.

Mopnep1BaeTca aBToMaTUYECKOe 3arnosIHeHWE Nofen TUna:
— Yucno;
— CTpoKa;
— TekKcrT;
— [aTa;
— CnpaBoOYHUK;
— ®ainbl — TMN cucTeMHOro nona «Painbl» B LOKYMEHTaX.
MNpasuna opopmneHus coorsetcTeua noneii XML ¢aiina c ucnonososaHnem XPATH:

— npoucxoant B dopmate noAanepKMBaeMom byHKUmen PHP —
http://php.net/manual/ru/simplexmlelement.xpath.php

— BCE MNpPOCTPaHCTBA MMeH cyuwecTBylowme B xml ¢daine aBToMaTU4YeCKU
perucTpupytoTca gna ncnonobsosaHuna s XPATH

—ecnn B8 XML JOKYMeHTEe MCMO/ib3yeTcsa MPOCTPaHCTBO MMEH Mo ymonyaHuio (6e3
yKasaHua npeduKca), To B 3anpocax ANA HEro MOXKHO WCNOoAb30BaTb NpeduKc
“defaultNs”

Mpumep cogepkanua ¢painna popmara xmil:

<?xml version="1.0" encoding="UTF-8"7?>

<form:Documents xmlns:xsi="http://www.w3.0rg/2001/XMLSchema-instance" xmlns:addData="h
< Jorosop: Joroeopl xmlns: Jlorosop="http://www.abbyy.com/FlexiCapture/Schemas/Export/[l
< ContractType>KOHTPAKT</ ContractType>

<_DocNum>CAR/ MSP /01-15</_DocNum>

< DocDhate xsi:nil="true"/>

<_Contragent>CAH SAPMACBIOTVKAJI MHOACTPU3 ﬂMMMTEﬂ</_CODtragent>

</ JHorosop: Jlorosopl>

</form:Documents>

Mpasuna opopmneHua gaHHbIX B XLSX:

— [lns Bcex nonen He ABAAIOLMXCA AATOM yKas3blBaTb B HAacTpPoMKax ¢opmarta aveek
TMn ¢opmaTa — Texkcmosebil.

— PaspeweHHble GOpMaTbl AAT COCTOAT U3 ABYX MHOMECTB:

® BCTpOEHHble B cuctemy: 'd.m.y’, 'd.m.Y', 'd.m.y H:i', 'd.m.Y H:i', 'd.m.y
H:i:s', 'd.m.Y H:i:s'

e Bce $opmaTbl U3 cnncka GopmaToB AaT onpeseeHHbIX B HACTPOMKaXx.
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3ameuaHue: noaaeprkka GopmaToB AaT C 10KaM30BaHHbIMK Ha3BaHUAMU
MecaueB/aHen Hegenu He rapaHTUpyeTcs.

Ba)KHO: B HAaCTPOeHHOM popmaTe He JONXKHO BbiTb NULWHUX Npo6enos.

[JOKYMEHT He MOKeT BbITb CO34aH NPU OLMBKaxX B AaHHbIX:
— He HailgeH Wwaba10oH No KOTOPOMY CO34aBaTb AOKYMEHTbI.

— Bbina owmnbKa napcuHra BXOAAWMX AaHHbIX 3HAYEHWUIM noneir nNpu co3gaHum no
lWabnoHy.

— YKasaHHbIl B none ¢aiin He cylecTeyeT/He A0CTyneH/He MOXeT BbiTb NepemeLleH.

— HeT 3ano/siHeHHOro mapuwpyta B WabnoHe (McKNoyeHWe — WwabnoH YepHOBUKa
OOKYMeHTa).

— He 3anonHeHbl ob6s3atenbHble nonAa  (UCKAOYeHMe — WabsaoH 4YepHOBMKA
OOKYMeHTa)

3ameyaHue: B NpUMepe HUKe onucaHa paboTta c painnamum popmara *.xlsx.
[ns ycnewHoro umnopTa AaHHbIX B cuctemy darnbl xIsx u xml gonKHbl cogepatb:

— 3HayeHuA nonen AOKYMEHTOB,

— Ha3BaHuMA WabnoHoB pPerncTpaunoHHbIX KapToyeK AOKYMEHTOB, C UICMNOJZ1b30BaHNEM
KOTOPbIX CneayeT co34aBaTb AOKYMEHTbI B Cucreme (HeO6ﬂ3aTe/'I bHOEe 3Ha‘-IeHl/Ie),'

— HasBaHuA aiNoB, KOTOpble HEOBXOAMMO MPUKPENUTb K AOKYMEHTY B CucTeme
(HeobA3aTenbHOE 3HaUYeHMe).

B daiine xlsx ngeHtudmkatopbl noneit ykasaHbl B NepBOM CTpoke Tabnuubl. BTtopaa u
Kaxk4as nocneaytowas CTpoKa Tabaunupl cofe prKaT AaHHble 04HOro AOKYMeHTa (puc. 211).

Bl i X f\ Oﬁyuamumﬁﬁypd

A B

1 |I'|.nuu.Lan.Ka
2  KoHdepeHu-3an «laasa» (Mbimuuym)

3 | NekyMoHHbi 3a0 CNEMTKY (CNE)

4 HoudepeHu-3an «@opmanTta» (Bearopoa)

5 | lkona ynpasneHua, NeKUMoHHaA ayauTopua (BopoHe:x)

|Uﬁyuamunﬁ RypC Ivuacrhmen

TPEHMHI N0 FOPAYAM NPOSaKam Mackea

MHTEHCHBHDBIN KYPC Mo HacTpoike NGINX C-Netepdypr

Kypc nekumid «Pabota 8 cucteme MOTHMB» benropog, Crasponosns, Mockea

TpaKTHUECKUE 3aHATIA NO kYPCY «PaboTa B cucTeme MOTVIB» Mocxea, Benropos, Bopores

Tt @® HIE]
MPABKA

H B m

puc. 210. Mpumep daiina xlsx gna umnopta B Cuctemy

Co3paliTe Ha cepBepe AMPEKTOPUIO AAA NpeaBapuTenbHOM 3arpyskn  ¢ainoB w
AVPEKTopUIO, Kyda byayT nomeweHbl Gaiiibl NOC/E CO34aHMA JOKYMEHTA. upeKTopus ans
npeABapuTebHOM 3arpy3KM MOXKET COAE PKaTb BAOXKEHHbIE AUPEKTOPUM.
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BaxkHo! Hactpoiite ana cnyxkbbl cepsepa Apache nosnHble npaBa Ha CO34aHHble
ANPEKTOPUMN.

ana HaCTPOWKM napameTpos numnopTa BblbepuTe MYHKT MeHI0:

UHcTpymeHTbI-> AgMUHUCTPUPOBaHue - BHewmHne cuctembl. Haxkmute + (Oobasutb
BHELLUHIOI CUCTEMY) Ha MaHenun WMHCTPYMEHTOB BHW3Yy 3KpaHa W Bbibepute B nose Tun
3HauYeHne UMnopT f0KyMmeHTOB U3 ¢aitnos (puc. 212).

BHEWHHWE CHCTEMBI

Hazeaxune Twun NUYEHMKD
Y. Cepeep KOMMYHWKAL Cepeep KOMMYHMKAL Oz
[o6aEnTE BHELHIOW CHCTEMY =]l
Hazeanme™ MMMopT AoKYMEHTOR WS dalinos
Tun™ MMnopT goKyMeHTos W3 dhadnos >
MpexTudmkaTop CepBep KOMMYHWKALMIA
MyTh K N2NKE C AaHHBIMK ANA MMNOpPT AOKYMEHTOR W= halinos

3arpysEn® {b

TyTs K NEMKE C 33rPyseHHLIMKU
OaHHsIMK™

LLIaBnoH KapTOUKK OOKYMEHTS
COOTEETCTEME Noned W JaHHBK™

Tun zarpysaeMsix thainos™ xlsx

Wnnunnova wan chadnno LITE 2

CoxpaHMTE OTHEHHTE

puc. 211. lobaBneHne cucTeMbl UMNOPTA AaHHbIX

YKaXuTe HasBaHue, Hanpumep, «MMnopT OokymeHToB M3  XLSX» W YHWKaNbHbIN
naeHTudukatop. B nona MyTb K nanke ¢ AaHHbIMKU ANA 3arpy3kM U MyTb K nanke c
3arpy)XeHHbIMMU AAaHHbIMU BNULINUTE MOJHbIE NYTU (OTHOCUTENbHO KOPHEBOM AVMPEKTOPUM
¢dalinoBoi cuctemsl). Boibepute TMN 3arpy:kaembix ¢parinos: xIsx nam xml.

BaxkHo! Ecnuv B nosie Tun 3arpyaembix $paiinos BbibpaHo xIsx, To uma dalina gna nmnopTa
A3HHbIX MOXeT OblTb ToAbKO ImportMotiw.xIsx. 3To cBfizaHO ¢ Tem, 4TO B nanke
OZHOBPEMEHHO MOTYT cogepKaTca darnbl xIsx co 3HaYEHUAMM NONEN U NMPUKPENseMble K
AoKyMmeHTam. [na paboTbl ¢ Heckonbkumu darinamm ImportMotiw.xlsx wmcnonbsyiTe
BNOXEHHbIE ANPEKTOPUMN.

YKaxute, npyM HeobxXxoaAMMOCTH, KOONPOBKY MMeH GaliNoB U AMPEKTOpUiA (N0 YMOYaHUIO
yctaHosneHa UTF-8). B none CooTBeTCTBME NONEN U AAHHbIX YKAXKUTE Mapbl 3HAYEHUN B
dopmare: {UAEHTUOUKATOP_MNONA_B_KAPTOYKE_OOKYMEHTA}={MAEHUTOUKATOP
NoA B ®ANNE} .
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BaHO: HassaHue naeHTUdUKaTopa nona B daine A0MKHO BblTb HAMMCAHO B BepXHEM
pernctpe (cm.pwmc. 213). Kaxayto napy 3HaYeHU yKasblBaiiTe C HOBOW CTPOKM.

BoibepuTe WwWabnoH KapToykKu, NO KOTOPOMY ByAyT CO34aHbl AOKYMEHTbI B ClyyYae, eciu B
3arpy»XeHHOM [OKYMEeHTe He YKa3aHO Ha3BaHue wWabnoHa perucrpaumMoHHON KapTOYKM
JOKyMeHTa B dopmate: MOTIW:TEMPLATE_ NAME=MAEHTUPUKATOP NMOMA B PAWNE. B
OOHOM [AuMpeKTopuM MoryT OblTb daimbl C  [OKYMeHTamu, Kotopble B cucteme «MotvB»
HeobXxoOAMMO co3fdaBaTtb MO pasHbiM  LWAbMoHam pPerMcTpauMoHHbIX  KapToYeK [OKYMEHTOB.
Hanpumep, forosopbl 1 npukassbi.

Hazearue™ MMnopT QoKYMEHTOE Wz X515

Tun™® MMMopT OoKyMEHTOE W= (hainos

MoeHTHEMKaTOD UP_DOC

MyTe K MarKke C AaHHBIMKA 15 Jvar/httpd/documents23.test. lan/scripts/up_doc
2aArpysHM

MyTk K Nanke C Jvar/httpd/documents23.test. lan/scriptsfupld_d...

3ArPYHEHHEIMK JaHHEIMK™
LaEn0oH K2pTOUKK JOKYMEHTE | 3NeKTPOHHaRA BX0OALLEA 32A8Ka

COOTBETCTEME NMonei 1 PLOSHADKA=TIMOLLAIKA
O3HHBIE™ KURS=0BYYAHDLLMIA KYPC
GOROD=Y4ACTHWEM
Twn zarpysaemslx dainos™ xlsx
KoowpoBka wMeH dadnos v UTF-8
OWDEKTODHIA -
3arpy=uTe AaHHble | | HypHan MMNopTa QaHHbIX CoxpaHMTe OTMEHKTE

puc. 212. 3anonHeHWe 06A3aTeNbHbIX MONEN NPU HACTPONKE MMNOPTA AAHHbIX

3arpysuTte ¢dalinbl, NOArOTOBAEHHbIE 419 MMNOPTA AAaHHbIX B AMPEKTOPUIO, YKa3aHHYIO B
none MyTb K Nanke C AaHHbIMM A8 3arpPy3KU U HaKMUTE KHOMKY 3arpysuTtb AaHHble.
OTo6pasnTca UHANKATOP 3arpy3KM Mo OKOHYaHWUM KOTOPOK ByAeT OTKPLITO OKHO C J1I0TOM
pe3ynbTaToB MMMOPTA M BO3MOXKHbIX OWIMOOK (puc. 214).
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HMnopT QokyMeHToB 13 dainos [=] |

26.12.2017 11:13:536: Start import for External system HMumopT goxyMeHTOE H2 daiinor’ o
26.12.2017 11:13:56: Checking file system encoding: UTF-8

26.12.2017 11:13:56: Checking import folder rights: /var/httpd/documents23 test lan/seripts/up_doc

26.12.2017 11:13:56: Checking imported folder rights: /var/httpd/documents2 3 test lan/scripts/upld_docs
26.12.2017 11:13:56: Checking template from settings..

26.12.2017 11:13:56: Preparing fields collation

26.12.2017 11:13:56: Scanning import folder /var/httpd/documents23 test lan/scripts/up_doc for

subdirectories..

122017 11:13:56: Processing directory: 11
.12.2017 11:13:56: Processing xlsx file:
var/httpd/documents23 test lan/seripts/up_doc/11/ImportMotiw xlsx

[ ]
(=2 I =

26.12.2017 11:13:56: Processing row 2

26.12.2017 11:13:57: SUCCESS: Document 972 is succesfully created for row 2

26.12.2017 11:13:57: Processing row 3

26.12.2017 11:13:57: SUCCESS: Document 973 is succesfully created for row 3

26.12.2017 11:13:57: Processing row 4

26.12.2017 11:13:57: SUCCESS: Document 974 is succesfully created for row 4

26.12.2017 11:13:57: Processing row 3

26.12.2017 11:13:57: SUCCESS: Document 975 is succesfully created for row 5 -
=

puc. 213. OKHO NPOCMOTpPA Jiora MUMMNOPTa AAHHbIX

3amevyaHue: ,ﬂ,OKYMeHT MOXKeT bbITb CO34aH AaXXe eCnu Bce AaHHble Noay4YeHHblIe AnAa HETo
6bin NyCTbIMU CTPOKaMMU.

[ns npocmoTpa MCTOpUWM onepauuit N0 MMNOPTY AaHHbIX M3 GAlN0B HAXKMUTE KHOMKY
YKypHan umnopTa AaHHbIX.

Mpwn aBTOMaTMyeckoi 3arpyske ¢GanioB C AAHHbIMM MOMKHO aBTOMAaTU3MPOBATb MMMOPT
OAHHbIX U3 HUX. [nAa aToro 3anycrure cny>K6y /services/externalSystemController.php
no pacnucaHuto.

MapameTpbl KOMaHAHOM CTPOKM 418 3aMycKa Mo pacnucaHuio cnyxbbl Cron:
/path/to/php/php path/to/motiw/scripts/services/externalSystemController.php path/to/m

loe:

/path/to/php/php — muTepnperarop php
path/to/motiw/scripts/services/externalSystemController.php — nyTh K 3anyckaemMomy (ami
path/to/motiw/scripts/ — myTs k Hamnke CKPUITOB MoTuBa

servername — uMa cepBepa, motiw msiga OBHUHOM yCTaHOBKM, IJIA MyJIbTUXOCTUHTOBOM YyCTAHOBKMU

[lononHUTeNbHblE NapameTpbl:

launchType — Tun sanycka KOHTpoJJepa, obsa3aTeJIbHBEIN NapaMeTp, Ha IOaHHBEM MOMEHT OOCTYyIeH
object — id mam “UpenTmdmxaTop” BHeEWHEN cuUCTeMs uMIopTa ¢aiyos, oOsS3aTeJIbHEM NapaMeTp.
operation — onepaumsa, He obsa3aTesIbHHM NapaMeTp, IO yMoJildaHMoO = ‘import’

echoLoglLevel — ypoBeHB JIOTOB HJIA BHBOJA B KOHCOJIb, He OOA3aTesIbHEM NapaMeTp, IO yMoJda
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Mpumep 3anycKa U3 KOMaHAHOM CTPOKMU:
php -c /etc/php5/apache2/php.ini /mnt/scripts/services/externalSystemController.php /m

daitn  services/externalSystemController.php moHoO 3anyctutb u3 6paysepa nog
aBTOPM30BaHHbIM MONb30BaTENIEM WMEWOLWMM MNPaBO aAMUHUCTPUPOBAHUA BHELIHUX
cuctem. Mpu 3TOM HYXKHO YyKasaTb AOMNONMHWUTE/NIbHblE MapameTpbl OMUCAHHbIE Bbllle
nepepnas ux B Buae S_GET uan §_POST napameTpos.

I'Ipmmep 3anycka us 6pay3epa:
http://motiw.lan/services/externalSystemController.php?launchType=system&object=import
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28. Tnoccapun

BHewHuii nons3oeamens — nosb3oBaTenb, He 3aperMCTpMpOBaHHbIVI B Cucreme, HO ¢
KOTOPbIM BO3MOXKEH 0bMeH noyToBbIMU COOGLLI,EHMFIMM nocpeancrsom 3ajay B Cucreme.

I'pynna npae — CoBOKYMHOCTb NMpaB, KOTOPbIMU Haae/1eHbl NON1b30BaTeNU rpynnbl.

Aenonpouszeodumenev — cTaTyc nonb3oBatens CUCTeMbl, KOTOPbIA AAET NONb30BaTE/NO
nofHomouma «TO/NbKO CBOWM 33adayM» Ha MO/b30BaTeNnell CBOEF0 W  B/IOMKEHHbIX
nogpasaeneHuin, nosHomouma «TONbKO CBOWM 334ayM» HA MNOAb30BaTesIel CO CTaTycoMm
«HauanbHWK» 1 «[lenonpounssoamutenb» noapasaeneHuini 0aHOro ypPoBHS.

KoHmakm — Habop MHGOPMaLMOHHBIX Moseil, onpeaensaoWmii coctaB Nnoaen agpecHom
KHUTW U PEKBU3UTOB NoNb3oBaTens CUCTEMbI.

HavanbHuk — ctatyc nonb3oBaTens CUCTEMbI, KOTOPbIN JAET NONb30BATEND MONHOMOYUSA
«TonHble NpaBa» Ha NONbL30BATE/IEN CBOETMO U BNOXKEHHbLIX NOAPA3AeNEeHUI, NOAHOMOYNA
«TONbKO  CBOM  33Jaum» Ha MOJib30oBaTeNEeM CO  CTaTycom  «HayanbHWMK» U
«Jlenonponssogutenib» NogpasaeneHnin o4HOrO YPOBHS.

O6pabomyuk — co3gaHHbIN aAMUHUCTPATOPOM CUCTEMbI WA6A0H, KOTOpbIA nossondet
BbIFPY»KaTb MHGOPMaLMIO O 3aZa4aX, AOKYMEHTAX M CNPaBOYHMKaX ANA NPOCMOTPa U nevaTu
B ¢ann popmata RTF unm XLS (XLSX), M3MeHATb Nonsa 3a4ay, OCYLLECTBAATb 3NEKTPOHHYIO
paccblKy 06 U3MEeHEeHUAX B 334a4ax.

ModpasdeneHue (oTaen, AeNapTaMeHT, CEKTOP U T.4.) — OCHOBHOM 06beKT CUCTEMbI, MOXKET
MMeTb BJ/IOXKeHHble noapasfaenenus. [logpasgeneHnsa oOpraHu3oBaHbl B eAWHYIO
APEeBOBUAHYIO CTPYKTYpPY Npeanpusatua. Bce onepauuu ¢ noapasaeneHuamMM AO0CTYMHbI
nofib3oBaTeNAM, MMELWMM MPaBo agMUHUCTPATOPa CUCTEMbI, M MONb30BaTENSAM CO
CTaTycoM « HavyanbHUK».

lMonHomouvuAa nosib3oeamesnAa — COBOKYNMHOCTb NpaB N0J1b30BaTeNNA B Cucreme, NONYy4YeHHbIX
MM NO YMONYAHUIO U Ha3Ha4YeHHbIX AOMNO/IHUTE/IbHO BblWeECTOAWMM pyKoBogUTENEM UITU
AOMUHUCTPATOPOM CUCTEMBbI.

Mons3oeamenb — o06bekT CucTembl, npeacTaBaAlOWMA cobon  du3Myeckoe AnUO,
paboTatouee ¢ CUCTEMON. XapaKTepusyeTca HaMuyMemM MMEHWU NONb30BaTENA, Napoasa U
cTatyca. 06a3aTeNnbHO OTHOCUTCA K OAHOMY M3 noapasaeneHunii Cucremol.

CompydHuk — ctatyc nonb3oBaTens CUCTEMbI, KOTOPbI MO YMOAYaHUIO O3aET MNpaBo
CO34aHMA 33434 TONIbKO caMomy cebe M NPOCMOTPaA 33434, B KOTOPbIX OH y4acTByeT.

Cnpaso4yHUK — CTPYKTYPUPOBAHHbIN WCTOYHMK, HAaHHbIE KOTOPOro WCNO/Ab3yTCA NpU
paboTe c 3a4a4aMu U JOKYMEHTaMMU.

Tun 3a0a4u — norvyeckas COBOKYMHOCTb 4OMNO/IHUTE/IbHbIX anVl6yTOB 3ag4a4un. Tunbl 3agad
CO34al0T N0/1Ib30BaATE/IU C MPABOM CO3aHNA TUMOB 3a4a4.
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YepHosuK OoKymeHmMa — OUKCMPOBaAHHbLIN Habop nonei KapTOYKM [OKYMEHTA
BbIOPAHHOMO TUMA, C BO3MOMKHOCTbIO UIHOPUPOBATb 06A3aTENbHOCTb 3aMO/IHEHUA MOMEN,
MapLpyTHON CXemMbl M ee NapameTpPoB, M BO3MOMKHOCTbIO Aa/ibHEWLEro CO34aHus

AOOKYMEHTa.
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